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ABSTRACT 

The  developmental  work  or  phase  1  of  a  study  whi ch 
will  collect  information  on  the  operational  and  financial  conditions 
of  the  arts  and  cultural  organizations  which  make  application  to  the 
National  Endowment  for  the  Arts   (NEA)   for  grant  support  is  described. 
As  part  of  the  Economic  Data  Series,   the  report  will  provide  thjl 
Endowment  with  information  useful  in  planning  and  in*  assessing  the 
important  economic  trends  which  are  vital  to  the  health  of  the  arts. 
The  study  will  categorize  recent  organizational  applicants  to  NEA 
into  on$  of  eight  disciplines:  museum;   symphony  orchestra;  theatre; 
opera;  ballet  and  modern  dance;   literature;   other  performing  arts; 
and  other  arts  and  cultural  organizations.   The  methodology  will  be  to 
survey  via  questionnaires  a  selected  sample  of  organizations  within 
each  of  these  eight  disciplines.  The  report  is  presented  in  two 
volumes.  Volume  1  contains  the  narrative  description  of  the 
developmental  work  performed  in  phase  1.  Described*' are  the 
preparation  of  draft  questionnaires,  design  of  processing  procedures, 
conduct  of  the  pretest,  assessment  of  feasibility, of  data  collection, 
the  exploration  of  alternative  approaches,  data  collection 
approaches,   sample  design,  and  the  proposed  approach.  Various  project 
deliverables  and  supporting  documentation  are  included  as  appendices 
in  volume  2.  (RM) 


********  *************************************************************** 

*  •  Reproductions  supplied  by  EDRS  are  the  best  that  can  be  made  * 

*  from  the  original  document. 


*********************************************************************** 


ERJC 


cvl 


r  J 

1-.J 


IMPLEMENTATION  OF  AN  ANNUAL 
ECONOMIC  DATA  SERIES  ON  ARTS 
AND  CULTURAL  ORGANIZATIONS 

FINAL  REPORT  ON  PHASE  I 

VOLUME  1 

NARRATIVE 


finXK 

October  28,  1981 

Prepared  for: 

Research  Division 
National  Endowment  for  the  Arts 


In  Accordance  With 
Contract  NEA  PC  79-22 


US  DIP  ART  ME  NT  Ot  I  DUCAT  ION 

NAlUiNAl  IIMMIIUU   Dl  AIIDN 


informatics  inc 


i 


By: 

6011  Executive  Boulevard^ 
Rockville 
Maryland  20852 
(301)  770-3000 


9 

ERLC 


FOREWORD 


^ 


V 

This  report  was  prepared  in  accordance  with  the  requirements 
of  contract  NEA  PC  79-22  by  members  of  the  Informatics  project  team: 
Sandra  L.  Daughton,  Research  Associate;  Mary  G.  Peters,  Arts  Consultant  and 
Charles  A,  Darby,  Project  Director,  with  contributions  from  John  D.  Francois, 
Systems  Analyst. 

The  Report  is  presented  in  two  volumes.  Volume  1  contains  the 
narrative  description  of.  the  developmental  work  performed  in  Phase  I  and  our 
final  proposed  approach  for  Phase  II;  data  collection,  Varibus  project 
deliverables  and  supporting,  documentation  are  included  as  appendices  in 
Volume  2.  ~^ 
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SECTION  1 


EXECUTIVE  SUMMARY 


l.l  OVERVIEW 

The  primary  objective  of  the  anaual  data  series  is  to  provide 
information  on  the  economic  condition  of  the  broad  range  of  arts  and  cultural 
organizations  that  make  application  to  the  National  Endowment  for  the  Arts 
for  support.  Within  the  Endowment,  the  information  will  be  useful  in  planning 
and  in  assessing  the  important  economic  trends  which  are  vital  to  the  health 
of ' the  arts. 


Faced  with  a  need  for  data  on  which  to  base  its  planning  decisions, 
NEA  initiated  the  development  of  an  annual  economic  data  series  designed  to 
collect  operational  and  financial  information  from  arts  and  cultural  orgapi- 
zations  which  make  application  to  the  Endowment  for  grant  support.  Txr  this 
end,  f^EA  sponsored  a  series  of  feasibilitiy  and  design  studies  Which  culminated 
in  a  data  collection  contract.  The  report  which  follows  describes  work 
performed  by  Informatics  Inc.  under  Phase  I  of  this  two-phase  development 
and  data  collection  contract. 


r 


r 


Several  developments  which  occurred  during*  the  cours^  of  our 
Phase  I  work  resulted  in  a  decision  to  review  and  possibly  revise  the  survey 
design.  First,  Imder  the  original  design,  we  defined  the  elements  on  which 
data  would  be  collected,  developed  questityrinaip^s  designed  to  collect  detailed 
data  and  pretested  them.  However,  the  pretest  indicated  that  many  smaller 
and  less  well  established  organizations  were  not  prepared  to  provide  this  level 
of  detail.  Second,  *  the  design  had  been  based  on  NEA's  original  estimate  of 
2,500  applicants  eligible  to  be  surveyed.  In  that  design,  the  intention  was  to 
survey  alLorganizational  applicants.  In  our  work  with  the  Grants  Management 
System    file,   from^  which   the   eligible   applicants  would  be   identified,  we 


r-i 


determined  that  approximately  5,000  organizations  were  actually  eligible  to 
be  surveyed.  Phird,  a  recent  revis^n  to  the  IRS  Form  990  increased  its 
potential  as  an  alternative  data  source. 

These  factors  led  to  the  investigation  and  development  of 
procedures  for  1)  tailoring  the  questionnaire  more  thoroughly  to  the  organi- 
zation to  be  surveyed  t6  reduce  the  respondent  burden  in  completing  it,  2) 
reducing  the  number  of  organizations  to  be  surveyed  m  order  to  limit  the 
overall  respondent  burden  and  keep  survey  costs  within  the  original  plan,  and 
3)  evaluating  the  usefulness  of  the  Form*  990  as  a  source  of  financial  data  on 
arts  and  cultural  organizations. 

Our  Phase  I  work  has  resulted  in  a  survey  design  and  questionnaires 
which  are  tailored  to  incorporate  the  990  and  to  collect  data  from  a  sample 
of  arts  and  cultural  organizations  from  each  of  the  following  discipline  groups 
which  are   appropriate   to   the   level   of  analysis  possible   for   each  g^fup. 

o  Large  organizations  in  the  established  disciplines  (museum, 
symphony  orchestra,  theatre,  opera  and  dance). 

o        Small  organizations  in  the  established  disciplines  (museum, 
j  symphony  orchestra,  theatre,  opera  and  dance). 

o         Literary  organizations. 

o  Organizations  in  other  less  well  established  performing  arts 
disciplines  and  all  other  categories  of  arts  and  cultural 
organizations. 

The  design  will  yield  data  which  can  be  analyzed  at  one  or  more 
of  three  increasingly  complex  levels  of  analysis: 
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g         Definition  and  description  of  the  universe  of  arts/ cultural 
organizations  and  classification  of  organizational  tvpes. 

o         Description     of     the    current     economic     situation  of 
arts/cultural  organizations  at  any  one  point  in  time. 

o         Measurement  of  change  in  economic  health  of  arts  organi- 
zations over  time  and,  ideally*  ability  to  forecast  future 

conditions. 

y 

The  goal  for  future  years,  as  more  is  learned  about  each  discipline 
group,  is  to  be  able  to  perform  higher  levels  of  analysis.  The  first  year  of 
data  collection  is  the  first  step  in  an  overall  plan  for  improving  the  quality 
of  information  available  about  these  organizations. 


ttfc 
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1.2  WORK  PERFORMED  IN  PHASE  I 

The  first  task  was  to  review  relevant  background  materials  and 
other  survey  instruments  developed  by  earlier  feasibility  and  design  studies  as 
well  as  various  other  sources.  Currently  accepted  nonprofit  accounting 
conventions  were  included  in  the  review.  The  next  task  was  to  further  develop 
and  define  the  elements  to  be  collected.  Discussions  were  held  with  NEA 
program  personnel  and  a  revfew  of  NEA  program  guidelines  was  made  to  aid 
in  this  development  and  to  classify  organizations  according  to  principal 
function/ activity  areas.  The  final  determination  of  the  number  un(J  types  of 
questionnaires  required  was  based  in  part  on  this  classificatipn. 

When  the  data  element  definitions  were  prepared,  they  formed 
the  basis  for  the  design  and  construction  of  the  actual  questionnaires.  The 
drafting  of  the  instruments '  was  mostly  a  matter  of  formatting,  preparing 
instructions  to  respondents,  and  producing  an  introductory  section  of  questions 
to  collect  descriptive  information  and  clarify  characteristics  which  would 
affect  the  analysis  of  the  economic  data.  Four  questionnaires  vyere  initially 
developed:  one  each  for  museums,  performing  organizations  and  publication 
organizations,  and  one  for  all  other  categories  of  organizations. 

A  preliminary  design  for  the  data  collection  was  also  prepared 
using  NEA's  Grants  Management  System  (GMS)  applicant  listing  as  a  universe 
file.  The  design  included  procedures  for  generating  mailing  labels,  building 
the  data  base,  eliminating  duplicate  and  ineligible  organizations  from  the  GMS 
listing,  and  determining  which  questionnaire  to  maij  to  a  given  'in*  scope' 
organization.  Based  on  early  drafts  of  the  instruments,  detailed  preliminary 
procedures  for  automated  receipt  and  control  and  manual/computer  editing  of 
completed  forms  were  also  prepared. 

A  pretest  was  conducted  in  April-May  of  1980  with  21 
arts/cultural  organizations  in  general  proximity  to  the  Washington,  D.C.  area. 
Each  was  sent  a  draft   cover  letter  and  the  appropriate  questionnaire  for 
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completion  and  evaluation.  *  Appropriate  staff  <tf  each  organization  were 
interviewed  regarding  the  completion  -of  Jthe  questionnaire.  The  result^  of 
these  interviews  were  used  .tp  revise  the  instruments  and  to  determine/tafctors^ 
which  had  an  impact  on  respondent  burden.  We  learned  that  many  (of  these 
organizations  were  far  hidre  complex  than  we  anticipated,  both  in  terms  of 
their  orgahizational  affiliations  and  the  range  of  functions  and  activities  in 
which  they  were  involved.  We  found  diversity  and  complexity  in  their 
recordkeeping  systems.  For  example,  some  organizations  kept  multiple  sets 
of  books  because  of  government  or  university  affiliation.  However,  we  did 
find  that,  in  all  disciplines,  generally  accepted  accounting  principles  were 
being  followed  more  consistently  than  we  had  anticipated. 

■  # 

Since   the  structures   of   the   pretest   organizations   and  their 

■» 

recordkeeping  -systems  were  more  complex  than  had  been  anticipated,  our 
questionnaires  presented  difficulties  for  respondent^  in  providing  data  in  the 
manner  in  which  we  had  requested  it.  Therefore,  to  ease  respondent  burden 
while  maintaining  the  required  level  of  data  detail,  we  restructured  the 
questionnaires  to  vbe  more  consistent  with  their  recordkeeping  systems  and 
with  other  forms  completed  by  these  organizations. 

Through  a  review  of  the  -GMS  applicant  file  for  a  recent  ' 12 
month  period,  we  determined  that  the  actual  number  of  eligible  applicants 
would  be  closer  to  5,000  organizations,  rather  than  the  2,500  originally 
estimated  by  NEA.  The  pretest  results  and  the  identification  of  an  unexpectedly 4 
large  survey  population  raised  concerns  regarding  both  individual  and  overall 
respondent  burden  and  costs.  In  an  assessnvertPof  the  feasibility  of  proceeding 
with  data  collection,  it  was  decided,  in  an  effort  to  reduce  burden  and  cost, 
to  exterifJ^Phase  I  to  include  the  exploration  of,  and  possible  development  of, 
alternative  data  collection  methodologies. 

Under  the  Phase  1  extension,  the  principal  activities  carried  out 
were  explorations  of  the  uses*  of  the  updated  Internal  Revenue  Service  (IRS) 
,  Form  990  as  an  independent  data  source  for  the  Economic  Data  Series  and 
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of  the  possibility  of  collecting  valid  and  reliable  data  from  a  sample  of 
applicants  instead  of  the  full  GMS  Universe.  In  addition,  we  developed  thr^e 
'Questionnaire  Completion  Guides'  which  linked  the  questionnaires  from  three 
major  service  organizations  (the  Theatre  Communications  Group,  the  American 
Symphony  Orchestra  League  and  Opera  America)  with  our  performing  arts 
questionnaire.  A  fourth  activity  was  a  thorough  review  and  evaluation  of  the 
Economic  Censuses  conducted  every  five  years  by  the  Census  Bureau.  This 
work  ^lso  recommended  modifications  to  the  1982  census  questionnaires  which 
would  make  the  Census  Bureau  data  of  ^bre  Use  to  the  Endowment  as  a 
means  of  describing  the  larger  'universe'  of  arts  and  cultural  organizations. 


The  exploration  of  the  l!{lS  Form  990  and  the  development  of  a 
sample  design  were  the  principal  components  of  this  work  and  are  discuss* 
here  in  more  detail.  Because  individual  respondent  burden  had  become  a 
major  concern  to  NEA,  the  use  of  individual  Form  990's  instead  of,  or  in 
conjunction  with,  the  questionnaire  was  investigated.  The  data  available  on 
these  990's  appeared  to  be  of  sufficient  quality  to  warrant  a  more  thorough 
evaluation  ef  obtaining  them  directly  from  the  IRS.  To  make  this  assessment, 
we  selected  a  random  sample  of  400  NEA  grant  applicants,  determined  their 
Employer  Identification  Numbers  (EIN's)  from  a  listing  produced  from  the  IRS  t 
Master  File,  submitted  direct  requests  for  the  most  recent  forms  on  file  to 
nine  regional  IRS  centers,  documented  the  length  of  time  required  to  receive 

k 

them,  and  evaluated  the  quality  and  completeness  of  the  data  provided  on 
them.  \ 

Of  the  400  organizations  selected  from  tfte  GMS  list  (government 
and  non-arts  affiliated  organizations  wer^  excluded  from  the  400),  203  appeared 
on  the  IRS  Master  File  listing,  of  which  only  81  forms  were  obtained  which 
contained  usable,  adequately  current  (1979  or  1980)  data.  This  attrition  rate, 
and  the  absence  of  important  data  items  on  the  form,  represent  serious  flaws 
in  this  data  collection  methodology.  We  have  thus  concluded  that,  for  the 
purposes  of  the  I^conomic  Data  Series,  the  system  of  obtaining  data  on  arts 
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and  cultural  organizations  solely  through  direct  request  to  the  IRS  for 
Form  990fs  is  ijpdequate.  However,  it  may  prove  us^ul  as  a  secondary  data 
source  for  organizations  which  cannot  or  will  not  complete  oiir.  questionnaires. 

Also^during  the  extension  of  Phase  I,  a  design  was  prepared  fd|r 
deriving  estimates  from  a  stratified  random  sample.  The  design  was  guide^ 
by  the  requirement  to  collect  data  at  three  different  levels  of  analysis.  Thus, 
since  the  data  from  large  organizations  in  the  established  disciplines  would 
be  subject  to  the  most  rigorous  analysis  requiring  the  highest  levels  of 
reliability,  the  design  calls  for  including  in  the  sample  all  organizations  in  the 
established  disciplines  above  a  specified  (yet  to  be  determined)  budget  level. 
This  will  assure  that  a  high  proportion  of  the  cumulative  budget  of  organizations 
in  the  established  disciplines  is  represented.  The  smaller  organizations  in  the 
established  disciplines  will  be  selected  at  a  rate  between  10  and  20  percent. 
For  the  remaining  discipline  groups,  thexdata  analysis  goals  are  less  ambitious 
and  do  not  demand  as  high  levels  of  reliability.  Therefore,  the  sampling  rate 
for  these  organizations  will  be  about  20  percent. 

The  Phase  I  extension  culminated  in  the  preparation  of  a 
recommended  approach  for  data  collection.  The  evaluation  process  included 
an  assessment  of  approaches  which  varied  in  terms  of  the  number  of  organi- 
zations surveyed,  the  amount  of  data  collected,  and  the  source  from  which 
they  would  be  collected.  A  summary  of  our  final  proposed  approach,  which 
is  a  combination  of  the  most  feasible  elements  of  those  explored,  follows. 

r  s 
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1.3  PROPOSED  APPROACH^  4 

The  primary  feature  of  our  proposed  data  collection  approach  is 
that  the  amount  and  type  of  information  gathered  and  the  size  of  the  sample 
of  organizations  will  vary  according  to  discipline  and  budget  size. 

We  will  collect  only  that  information  which  the  organizations  in 
a  given  discipline  group  are  readily  able  to  provide.  Thus,  the  large  organi- 
zations in  the  more  established  disciplines  will  be  asked  to  provide  financial 
and  opei'ational  detail  appropriate  to  the  more  comprehensive  analyses  possible 
for  these  organizations.  On  the  otfler  hand,  the  smaller  organizations  in  the 
established  disciplines  and  the  organizations  in  the  less  well  defined  disciplines 
will  be  asked  to  provide  only  those  descriptive  and  base-line  financial  data 
appropriate  to  the  analyses  which  will  result  in  basic  description  and  definition 
of  these  disciplines.  At  present,  this  is  the  only  level  of  analysis  possible 
for  this  group. 

The  large  established  organizations  will  be  sampled  at  a  higher 
rate  in  order  to  represent  a  highefr  proportion  of  the  total  arts  budget  in 
relation  to  the  universe  than  their  number.  The  smaller,  less  well  defined 
organizations  will  be  selected  at  lower  rates  since  the  data  analysis  goals  are 
more  modest . 

In  addition,  in  order  to  further  reduce  burden,  all  respondents 
will  be  offered  U»^Dpport  unity  to  submit  a  copy  'of ,  their  most  recently 
prepared  IRS  Form  990  in  lieu  of  completing  the  financial  portion  of  the 
questionnaire/  With  adequate  follow-up  to  respondents  to  verify  and  explain 
the   data  gathered,   the  quality  of  Form  990   data   should  be  acceptable. 

In  summary,  our  approach  is  to: 

o        survey  all  disciplines; 

o        sample  organizations  within  each  discipline  to  reduce  both 
overall  burden  and  costs; 
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request  data  appropriate  for  the  highest  level  of  analysis 
possible  for  a  given  discipline  group; 

incorporate  the  IRS  Form  990  to  reduce  individual 
respondent  burden; 

request  the  minimum  number  of  data  items  and  detail 
necessary  to  provide  the  proper  level  of  alf&lysis,  thus 
keeping  respondent  burden  to  a  minimum; 

7 

use  a  separate  instrument  for  each  discipline  also  to  reduce 
individual  respondent  burden;  and 


o        perform  sufficient  follow-up  and  error  resolution  to  ensure 
adequate  data  quality. 

r  > 

Exhibit  1-1,  which  follows,  illustrates  the  Components  of  this 
approach*  and  their  relationship  to  maximizing  data  quality  and  minimizing 
respondent  burden  and  costs. 

/ 

This  approach  provides  the  means  for  initiating  data  collection 
and  for  laying  the  foundation  for  longitudinal  data  collection  in  the  well 
established  organizations.  Built  into  it  is  the  capacity  to  raise  the  level  of 
analysis  in  the  less  well  established  disciplines  each  year  as  more  is  known 
about  the  organizations.  As  the  questionnaires  are  further  refined  based  on 
the  results,  more  specific  data  can  be  collected  in  the  future  to  meet  these 
higher  level  data  analyses  without  adding  to  respondent  burden.  We  believe 
this  approach  toll  yield  data  of  adequate  quality  to  permit  the  annual  economic 
data  series  to  fulfilT  its  future  trend  analysis  and  forecasting  purposes. 


1-9 


PROPOSED  APPROACH 


Maximize 


Components  of 
Our  Approach 


Survey 
All 

Disciplines 


Minimize 


Level  of 
Analysis 
Possible 
In  oEach 
Discipline 


Select 
Sample  of 
Organizations 


Request 

Appropriate 

Data 


Use 

Form 

990 


Collect 
Minimal 
Data  Items 
and  Detail 


Use 

Separate  Perform 
Instrument  Sufficient 
For  Each  Follow-up 
Discipline 


Cost 


Respondent 
Burden 


Exhibit  1-1 


SECTION  2 


WORK  PERFORMED  IN  PHASE  I 


This  section  documents  the  work  performed  by  Informatics  project 
staff  in  Phase  I:  Development  of  the  Economic  Data  Series.  ^  The  work,  as 
originally  contracted,  was  to  consist  of  reviewing  and  expanding  data  element 
definitions,  designing  appropriate  survey  instruments  to  collect  these  data  from 
*^all  organizational  grant  applicants  to  NEA  and  procedures  for  processing  the 
data,  pretesting  and  revising  instruments,  and  preparing  an  OMB  Clearance 
Package.  With  the  exception  of  the  preparation  of  the  clearance  package, 
N^/all  work  had  been  completed  when  it  was  decided  to  extend  Phase  I  to  explore 
alternative  approaches  to  data  collection.  The  cipertfmstances  that  led  to  this 
decision  were  (1)  the  discovery  that  there  were  to  be  about  twice  the  number 
of  organizational  applicants  originally  anticipated  and  (2)  the  realization  that 
the  survey  instrument  would  place  a  heavy  burden  on  respondents.  The 
additional  work  performed  under  the  extension  is  also  described  below. 

) 

2.1  PREPARATION  OF  DATA  ELEMENTS 

The  Research  Division  of  the  National  Endowment  for  the  Arts 
sponsored  several  years  of  developmental ~ work  which  resulted  in  a  set  of 
specifications  for  the  Economic  Data  Series.  These  ale  detailed  in  a  Research 
Division  document,  dated  November  1977  (revised  December  1977),  entitled 
"An  Economic  Data  Series  for  Arts  and  Cultural  Institutions:  A  Set  of 
Specifications." 

Four  separate  research  projects  were  conducted  under  the 
sponsollffip  of  the  Research  Division,  two  of  which  were  economic  modeling 
studies,  one  which  evaluated  'raw'  data  to  examine  the  problems  encountered 
in  creating  a  time  series  by  linking  data  from  two  different  sources  and,  most 
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relevantly,  "A  Feasibility  Study  for  an  Economic  Data  Program  on  the  Condition 
of  Arts  and  Cultural  Organizations"  by  New  York  University.  The  latter  study 
evaluated  existing  sources  as  a  means  of  obtaining  time  series  data  on  arts 
and  cultural  organizations  and  made  recommendations  for  developing  an 
economic  data  series.  Methodologies  for  data  collection  were  discussed  and 
a  detailed  set  of  recommended  data  items  was  specified  in  the  Final  Report. 
The  NYU  data  ita^ns  were  incorporated,  with  some  minor  modifications,  into 
the  aforementioned  1977  Research  Division  document.  A  diagram .  from  it 
which  reflects  the  conceptual  framework  for  the  economic  model  is  included 
as  Exhibit  2-1. 

At  the  start  of  the  current  contract  effort,  Informatics  project 
staff  was  given  two  separate  sets  of  data  element  definitions:  one  for  Museums 
and  one  for  the  Performing  Arts.  (Copies  of  these  are  included  in  Appendix  A.) 
Our  task  was  to  review  these  data  elements  and  definitions  for  their  "relevance 
to  the  organizations  making  application  to  the  Arts  Endowment. ^  No  major 
modifications  were  expected  for  the  performing  arts  and  for  museums,  but 
similar  definitions  were  to  be  prepared  for  several  additional  types  of  organi- 
zations.     To   the  extent  possible,   these  definitions   were   to  be  uniform. 


l\y  the  interim,  between  the  NYU  Feasibility  Study  which  had 
explored  theff  problems  of  data  collection  in  the  arts  based  on- the  state  of 
affairs  in  about  1975,  and  the  subsequent  questionnaire  development  work 
performed  under  the  current  Economic  Data  Series  Contract  (Faiyi979),  two 
significant  events  had  occurred. 

The  first  was  ttoe  issuance'  of  the  "Statement  of  Position: 
Accounting  Principles  and  Reporting  Practices  for -Certain  Nonprofit  Organi- 
zations" in  1978  by  the  American  Institute  of  Certified  Public  Accountants. 
This  document  represented  the  first  'official1  statement  by  the  accounting 
profession  on  recommended  accounting  standards  foj  arts  and  cultural  organi- 
zations. Similar  pronouncements  had  been  made  abou^colleges  and  universities 
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and  about  the  voluntary  health  and  welfare  sector  in  1973  and  1974, 
respectively.  The  impact  for  data  collection  is  that,  unlike  earlier  years, 
uniform  methods  and  standards  for  reporting  of  financial  data  will  be  used  .in 
the  1980's  for  the  first  time  by  accountants  and  aucjjlors  who  prepare  financial 

data  for  a  majority  of  the  larger  arts  and  cultural  organizations, 

«. 

The  second  event  was  an  increased  interest  in  the  development 
of  the  profession  of  Arts  Administration.  As  a  by-product  of  this  interest, 
the  managements  (boards  and  staffs)  of  many  organizations  have  become 
concerned  with  more  effective  administration  and,  thus,  wtth  better  record- 
keeping activities. 

These  two  phenomena  have  resulted  in  an  improved  outlook  for 
future  data  collection.  *  Most  importantly,  the  original  set  of  data  element 
definitions  for  museums  and  the  performing  arts  needed  significant  modification 
to  bring  them  up  to  date  with  the  new  accounting  guidelines. 

To  prepare  data  elements  for  the  other  types  of  organizations, 
it  first  was  necessary  to  categorize  the  types  of  organizations  making  appli- 
cation to  the  Arts  Endowment  into  homogeneous  groupings  in  order  to  determine 
the  points  of  variation  in  the  data  elements  and  definitions.  This  was  a  first 
step  in  determining  the  number  of  different  questionnaires  that  would  be 
required. 

We-  examined  NEA  Annual  Reports  and  Program  Guidelines  and 
conducted  interviews  with  program  personnel  to  determine  both  the  number 
and  the  nature  of  organizational  grant  applicants  anticipated  in  the  coming 
year.  We  thoroughly  reviewed  the  developmental  studies  from  which  the 
Economic  Data  Series  evolved.  We  examined  in  detail  many  other  data  sources, 
survey  instruments  and  item  definitions.  We  also  considered  the  above 
mentioned  current  accounting  guidelines  for  nonprofit  organizations  since  many 
of  the  data  to  be  collected  were  financial.  (A  listing  of  materials  reviewed 
is  presented  in  Exhibit  2-2.) 
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LITERATURE  SOURCES  AND  QUESTIONNAIRES  REVIEWED 

QUESTIONNAIRES  AND  REPORTS  OF  SURVEYS 

NEA  applications,  especially  supplementary  schedules  and  Challenge  Grant 
Program 

Ford  Foundation:    Finances  of  the  Performing  \rts 

National  Research  Center  for  the  Arts  (NRCA):  Museums  USA:  A  Survey 
Report 

NRCA:  The  Status  of  Nonprofit  Arts  and  Museum  Institutions  in  the  U.S. 
in  1976 

New  York  University:    Final  Report  .  .  .  Appendix  2-A  especially 

Opera  America:    Survey  Instrument  and  Tables  FY78  and  79 

Theatre  Communications  Group:  Survey  Instrument  79  and  Report;  also 
correspondence  about  NEA  proposed  data  elements 

V 

American  Symphony  Orchestra  League:  Survey  Instrument  (78-79  season) 
and  reports  (77-78  season) 

Statistics  Canada:    Performing  Arts  Survey  1978  -  instrument 

IRS:    Form  990  for  years  previous  to  '79  and  forms  for  '79 

LAIC  A  Journal:  Survey  of  visual  arts  centers  (from  NEA  Visual  Arts 
Program) 

) 

New  York  State  Council  on  the  Arts:  1979  Application  and  Survey 
Instrument 

Institute  of  Museum  Services  (IMS):    Museum  Program  Survey  1979 

IMS:    Grant  Applications  and  Guidelines:    1978,  1979,  1980 

DATA  ELEMENT  DEFINITION  SOURCES  (other  than  questionnaires) 

Applied  Management  Sciences:  Model  Study  for  an  Economic  Data  Program 
on  the  Condition  of  Arts  ancj  Cultural  Institutions 

New  York  University:  Final  Report  on  a  Feasibility  Study  for  an  Economic 
Data  Program  on  the  Condition  of  Arts  and  Cultural  Institutions 

Center  for  Policy  Research:  A  Model  for  the  Analysis  of  the  Performing 
Arts:    A  Case  Study  of  the  Major  Orchestras 


Exhibit  2-2 

2-5 


JUL  -L'.i 


Association  of  American  Dance  Companies:    American  Dance  Directory 
79-80 

AICPA:  Statement  of  Position  ...  for  Certain  Nonprofit  Organizations 

American  Association  of  Museums  (A AM):   The  Official  Museum  Directory 
1978-79,  1979-80 

\ A M :     Museum   Accounting  Handbook  (ASTC:     Accounting  Guidelines) 

Bureau  of  the^Census:     1977  Census  of  Service  Industries:  Theatrical 
Producers,  Show  Bands,  .... 

 :     1977  Census  of  Service  Industries:    Amusement  aqd  Recreation 

Services 

 I     1977  Census  of  Manufacturers:     Periodicals,  Books  and  Misc. 

Publishing 

Draft  of  data  elements  for < performing  arts  (prepared  by  NEA  Research) 

Draft  of  data  elem^aj^for  museums  (prepared  by  NEA  Research) 

Publications  of  the  Design  Arts  Program  especially  New  Places  for  the 
Arts:    A  Report  from  Educational  Facilities  Laboratories  and  NEA 

National  Assembly  of  State  Arts  Agencies:    NatioiYal  Information  Systems 
Project:    Preliminary  Report 

Statistics  Canada:    Financial  Ratios  for  Publishing 

Price  Waterhouse  <3c  Co.  Nonprofit  Industry  Services  Group:     Files  of 
Financial  Statements  for  Arts  and  Cultural  Organizations 

\ 

OTHER  BACKGROUND  MATERIALS  > 

NEA  program  guidelines  (all  prograrus  providing  support  to  arts  organi- 
zations) fir' 

Booz,  Allen  <5c  Hamilton:     A  Plan  for  Collecting  Economic  Information 
About  Arts  Institutions 


Exhibit  2-2  (Continued) 
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Touche  Ross  ic  Co.:    Financial  Reporting  in  the  Arts 

Walters  Art  Gallery:  Research  in  the  Arts:  Proceedings  of  the 
Conference  .  *  . 

Baumol  <5c   Bowen:     The   Performing   Arts  —  The  Economic  Dilemma 

Baumol  <5c  .Baimol:  "On  Finances  of  the  Performing  Arts  During  Stagflation: 
Some  Recenr  Dalfe"    Journal  of  Cultural  Economics  4:2  pp  1-14. 

Task  Force  Three  of  National  Information  Bureau:  Working  papers  on 
"Uniform  Annual  Report"  -for  nonprofit  organization  reporting  to  state 
regulator?. 


Exhibit  2-2  (Continfied) 


We  discovered  that  the  categorization  of  applicants  into  groups, 
the  refinement  of  data  elements  appropriate  for  each  group  and  the  deter- 
mination of  the  number  of  questionnaires  required  were  such  interrelated  tasks 
that  they  had  to  occur  simultaneously.  A  part  of  the  task  of  categorizing 
organizations  was  learning  about  their  characteristics  and  activity  areas,  which, 
in  turn  gave  specificity  to  data  items  that  could  accurately  describe  those 
activities  in  a  questionnaire.  A  key  problem  was  the  identification  and 
classification  of  types  of  organizations  applying  to  NEA  programs. 

Since  NEA  awards  most  grants  for  projects  (i.e.,  particular 
activities),  the  types  of  organizations  represented  by  thjC&pplicants  to  any 
one  program  category  can  differ.  For  instance,  a  museum}  may  apply  for  a 
chamber  music  grant  or  a  media  grant.  Yet,  to  accurately  survey  the 
organization we  would  need  to  know  it  is  a  museum,  not  a  chamber  music 
group  or  a  media  center.  Generally  speaking,  one  wants  to  survey  the  overall 
organization,  not  one  of  its  subsidiary  groups  or  functions. 

An  attempt  to  assess  this  organizational  type  versus  NEA  program 
structure  was  made.  A  list,  reflecting  the  results  as  of  December  1979, 
appears  in  Exhibit  2-3.  The  continually  changing  nature  of  NEA  programs 
will  require  a  reevaluation  of  this  structure  at  tfts  beginning  of  each  new 
application  cycle. 

The  way  to  classify  organizations  for  economic  data  collection 
is  by  activity/program  areas  since  these  dictate  the  personnel  structure  and 
the  revenue  sources  and  expense  areas  of  an  organization.  An  increased 
understanding  of  the  nature  of  these  areas,  gained  through  our  research, 
permitted  the  categorization  of  applicants  into  homogeneous  groupings/ 

As  a  result  of  the  efforts  described  above  and  discussions  with 
the  Project  Officer,  a  revised'  set  of  basic  data  elements  was  prepared  and 
a  matrix  developed  which  categorized  organisations  into  6  groupings  (identified 
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ORGANIZATIONS  WHICH  APPLY  TO  NEA  PROGRAMS 

(Classification  as  of  12/79) 

Architecture,  Planning  and  Design 

o    Livable  Cities: 

rural,  suburban  and  urban  communities 

o    Design:    Communication  and  Research: 
academic  institutions 
-     other  nonprofit  organizations  < 

J    o/  Cultural^acilities  Research  and  Design: 
*    -  commiipities 

organizations  involved  in  planning  new  or  renovated 
facilities  for  cultural  activities 


Dan6e 

o    Small  Company  Touring  Program: 
community  arts  agencies 
park  and  recreation  departments 
schools  and  colleges, 
museums 

o    Large  Company  Touring  Program: 

groups  who  want  to  sponsor  a  large  company  engagement 

o    Long-term  Dance  Engagements:  • 

sponsors  willing  to  engage  dance  companies  for  two 
or  more  weeks 

o    Choreography,  Professional  Companies  in  Residence,  Rehearsal 
Support,  Artistic  Personnel,  Management  and  Administration: 
dance  organizations 

o    Dance/ Film/Video  * 

dance  companies  , 
other  organizations 


o    Sponsors  of  Local  Companies 

local  presenting  organizations 

Education  ^ 

o    Learning  Through  the  Arts: 

community  cultural  centers  ^ 
experimental  schools 
"schools  without  walls11 

other  public  and  private  organizations,  including  state 
arts  agencies 

* 

Exhibit  2-3 
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Expansion  Arts 


Instruction  and  Training,  Arts  Exposure  Programs,  Special  Surfrmer 
Projects,  Community  Cultural  Centers,  Services  to  Neighborhood 
Arts  Organizations,  Regional  Tour  Events,  Neighborhood  Arts 
Consortia,  Comprehensive  Technical  Assistance  Program 

neighborhood  and  community  arts  organizations  directed  by 

professionals 


Folk  Arts 


o    Presentation  of  traditional  arts  and  artists,  documentation  of 
traditional  arts,  other  inventive  and  imaginative  proposals 
community  and  cultural  organizations 
tribes 

media  centers 
educational  institutions 
professional  societies 
state  and  local  arts  agencies 

Literature 

o    Residencies  for  Writers: 
state  arts  agencies 
libraries 
theaters 
museums 
art  centers 
prisons 
hospitals 
colleges 

professional  groups  \- 

o    Assistance  to  Small  Presses 

small,  independent  presses  (university  and  college  presses 
eligible  only  under  special  circumstances) 

o    Assistance  td  Literary  Magazines: 

not  for  profit  magazines  that  regularly  publish  poetry,  fiction, 
plays  or  literacy  criticism 

Media  Arts:  Film/Radio/Television 

o    Media  Arts  Centers: 
independent 

associated  with  museums,  universities  or  state  art  agencies 

o    Aid  to  Film/Video  Exhibitions 
varied  sponsors 
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Visual  Arts 

i 

o    Artists1  Spaces: 

organizations  that  provide  visual  artists  with  spaces  for  work 
and  access  to  resources 

I 

o    Artists  in  Public  Places: 
'    -      -  cities 
towns 

universities 

nonprofit  private  groups  > 
state  arts  agencies 

o    Residencies,  for   Artists,  Craftsmen,   Photographers  and  Critics: 
art  Jtehools 

university  art  departments 

other  institutions  ^ 

o    Photography/Crafts     Exhibitions     Aid,     Publications,  Surveys, 
Workshops 

varied  (see  above) 

< 

1 

Exhibit  2-3  (ContinuedX 

4 

■ 

r 

t 

\ 

o 

ERIC 

» 

2-11 

by  principal  activity/furiction).  The  matrix  (with  specification  of  the  variations 
in  the  data  elements  for  each  organizational  category)  can  be  found  in 
Appendix  A.  This  .served  as  the  ground  work  for  determining  how  many 
questionnaires  would  be  needed.    The  sfcc  groupings  were: 

1.  ORGANIZATIONS  THAT  GIVE  PERFORMANCES 

o  Orchestras 

o        Smaller  performing  groups  (ensembles,  jazz,  chamber 

music) 
o        Opera  companies 

o         Choral  groups  •  / 
o        Dance  companies 
o         Nonprofit  theatres 

o        Others  (performing  groups  of  academic  institutions, 
etc.) 

2.  ORGANIZATIONS     WITH     COLLECTIONS     (OR  THAT 
EXHIBIT  ART) 

o         Museums  (including  university  museums) 
o         Historical  societies 
o         Libraries,  archives 
o  Galleries 

3.  ORGANIZATIONS  THAT  PROVIDE  EDUCATION  IN  THE 
ARTS 

o        Academic  departments  of  universities 

o        Arts  schools  (single  discipline,  multi-disciplinary) 
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4.        ORGANIZATIONS  THAT  PROVIDE  SPACE  OR  SPONSOR 
ARTS 


o  Centers 

o  Festivals 

o        Other  presenters 

5.  ORGANIZATIONS    THAT    PRODUCE  (MANUFACTURE) 
ARTISTIC  MATERIALS  (FOR  SALE) 

o        Small  Presses 

o        Literary  magazines 

o  Other 

6.  BROADCASTING  (TELEVISION/RADIO) 

o  Public 
*  o  University-owned 

Service  organizations  and  public  agencies  (e.g.,  state  arts 
agencies)  were  not  to  be  included  in  the  Economic  Data  Series.  The  issue 
of  including  arts  organizations  that  were  part  of  overseeing  academic  institu- 
tions was  debated,  and  it  was  decided  to  include  them  if  they  have  budgets 
that  could  be  segregated  from  the, parent  educational  organization. 

* 

The  next  step  was  to  estimate  how  many  organizations  fell  into 
each  category  and  whether  or  not  enough  was  known  about  each  group  to 
wamtot  ine  development^  a  separate  questionnaire.  It  was  finally  decided 
to  construct  four  jqtiestionnaires,  one  each  for  museums  and  galleries, 
performing  arts  ^anizations,  publication  organizations  (literary  magazines 
and  small  presses^  and  all  other  arts/cultural  organizations.  Once  the  specifi- 
cation of  the  data  elements,  number  of  questionnaires  and  types  of  organizations 
to  be  surveyed  with  each  instrument  were  determined,  the  preparation  of 
detailed  definitions  of  the  data  elements  could  begin. 


r 
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Care  was  taken  to  prepare  concise,  clearly  written  definitions 
as  they  are  crucial  to  the  collection  of  reliable  and  valid  data.  It  is  in  this 
process  that  a  data  element  is  defined  operationally  in  the  questionnaire.  For 
example,  a  data  element  such  as  "Subscription  Series  Ticket  Income"  was 
defined  as: 

"Total  receipts  from  ticket  sales,  excluding  any 
admissions  taxes.  Include  resold  tickets  as  single 
ticket  sales.  Organizations  that  sell  memberships 
which  include  tickets  to  performances  should  show 
the  value  of  the  ticket  portion  in  this  section." 

The  lack  of  carefully  defined  data  items  results  in  data  that  cannot  be  trusted, 
e.g.,  one  organization  might  include  the  admissions  tax;  another  one  would 
exclude  it.  The  lack  of  definition  also  frustrates  the  respondent  because  he 
does  not  know  whether  to  include  something  in  the  data  item  or  not,  e.g., 
the  admissions  tax. 

For  each  item  in  each  questionnaire,  separate  definitions  were 
prepared  in  a  parallel  fashion  across  questionnaires  which  were  relevant  to 
the  types  of  organizations  being  surveyed  through  that  particular  questionnaire. 
(Copies  of  these  in  final  form,  prior  to  questionnaire  construction,  are  included 
in  Appendix  A.) 
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2.2 
2.2.1 


PREPARATION  OF  DRAFT  QUESTIONNAIRES 
Determination  of  the  Number  of  Questionnaires  Required 


As  discussed  in  Section  2.1,  this  subtask  was  accomplished  as  an 
outgrowth  of  the  development  of  the  data  element  definition  for  the  various 
groupings  of  NEA  grant  applicants. 

As  stated,  we  determined  that  we  would  develop  four  question- 
naires for  pretesting  prior  to  the  first  cycle  of  data  collection.  Two  principal 
considerations  which  affected  this  decision  were  1)  the  number  of  applicants 
anticipated  in  each  group  during  the  first  data  collection  cycle,  and  2)  our 
ability  to  describe  the  activity  areas  of  each  group  adequately  enough  to 
warrant  a  special  questionnaire. 

Separate  questionnaires  (or  museums  and  performing  arts  organi- 
zations were  expected.  Even  though  the  number  of  organizational  applicants 
to  the  Literature  program  was  to  be  less  than  300,  we  felt  that  this  group 
was  different  enough  to  be  surveyed  with  a  separate  questionnaire.  We  decided 
to  deal  with  educational  organizations  by  surveying  them  through  the  question- 
naire most  applicable  to  their  particular  art  form  and  asking  some  general 
questions  in  the  first  part  of  the  questionnaire  that  would  explain  their 
circumstdtaces. 

In  the  case  of  the  remaining  categories:  sponsor/presenters, 
broadcasting  groups  and  all  other  types  of  applicants,  it  was  decided  that  a 
generalized  questionnaire  which  attempted  to  describe  their  structures, 
functions  and  activities  was  necessary.  Within  the  time  and  cost  constraints 
of  the  original  contract  for  the  design  work,  it  was  not  feasible  to  conduct 
the  more  extensive  research  that  would  be  necessary  to  develop  separate 
instruments  for  these  groups  for  the  first  year  of  data  collection.  Our  plan 
was  to  conduct  extensive  follow-up  with  these  groups  and  to  use  the  first 
year!s  data  to  become  knowledgeable  enough  about  them  to  develop  additional 
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questionnaires  for  future  cycles.  After  some  discussion  with  NEA  project 
personnel  regarding  appropriate  titles,  the  following  instruments  were 
developed:  < 


o        Museums  and  Similar  Organizations 
o        Organizations  Which  Give  Performances 
o        Publication  Organizations:    Literary  Magazines  and  Small 
Presses 

o        Multi-Art/Cultural  and  Media  Organizations 

2.2.2  Preparation  of  Draft  Instruments  for  Pretest 

The  preparation  of  data  element  definitions  resulted  in  a  ready- 
made  format  from  which  questionnaire  construction  naturally  evolved.  Since 
definitions  were  to  be  incorporated  into  the  body  of  the  instrument,  the  task 
of  converting  the  data  elements  into  questionnaire  items  was  mostly  a  matter 
of  spacing,  numbering  and  insertion  of  additional  instructions  to  the  respondent, 
where  appropriate,  as  well  as  spaces  to  record  responses.  Minor  modifications 
to  wording  were  required  primarily  for  consistency.  Cross-references  to  related 
data  items  were  inserted.  Service  organization  questionnaires  were  occasionally 
utilized  as  a  source  of  formatting  or  wording  of  particular  data  items  for 
specific  disciplines. 

General  instructions  and  a  draft  cover  letter  were  developed,  as 
well  as  an  introductory  section  consisting  of  questions  designed  to  provide 
stratification  data  and- to  clarify  organizational  characteristics  which  would 
affect  and/or  explain  the  financial  and  operational  data  obtained  through  the 
remainder  of  the  questionnaire.  Preliminary  drafts  were  submitted  to  NEA 
for  review  and  modification.  After  a  few  exchanges  of  revisions  back  and 
forth,  the  pretest  instruments  were  finalized.  (Copies  of  the  Pretest  question- 
naires are  located  in  Appendix  B.) 
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A  variety  of  issues  were  left  open  for  evaluation  in  the  Pretest. 


Some  of  them  related  to  instrument  characteristics  such  as  length,  page  size, 
print  type  and  size, 'use  of  space,  format,  use  of  color,  etc.  Others  had  to 
do  with  availability  of  some  data  items,  and  compatibility  with  organizations' 
recordkeeping  systems.  Still  other  issued  arose  from  specific  areas  in  which 
we  lacked  understanding  and/or  knew  problems  existed  in  obtaining  useful  data. 
All  of  these  were  to  be  explored  in  the  Pretest  debr^fings  and  resolved  during 
finalization  of  the  instruments  for  full  data  collection.  The  discussion  on  the 
Results  of  the  Pretest  (Section  2.4.2)  presents  the  issues,  their  impact  and 
our  resolution. 
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2.3  •    DESIGN  OF  PROCESSING  PROCEDURES 

As  part  of  the  original  Phase  I  effort,  a  system  design  for 
collecting  and  processing  of  the  data  was  developed.  In  this  section,  only 
highlights  of  the  design  are  presented,  A  complete  description  of  the  process 
design  can  be  found  in  documents  submitted  earlier  to  the  Research  Division 
entitled  "Data  Collection  Procedures"  and  "Computer  Processing"  (see 
Appendix  I  for  a  description  of  this  material).  This  design  was  prepared  prior 
to  the  finalization  of  the  Pretest  questionnaires  and  will  require  modification 
to  reflect  changes  in  the  data  collection  methodology  and  in  the  contents  and 
design  of  the  final  questionnaires.  ^ 

2.3.1  Universe  Preparation 

The  proposed  process  for  preparing  a  universe  of  "arts  and  cultural 
organizations"  was  to  use,  as  a  base,  the  Grants  Management  System  (GMS) 
of  NEA.  The  GMS  is  a  computer  system  designed  to  facilitate  the  processing 
of  grant  applications.  There  are  15  different  categories  of  applicants  to  one 
or  more  of  20  programs.  These  different  types  of  applicants  include  individuals, 
organizations,  educational  institutions,  state  art  agencies,  etc.  Since  the 
concept  of  the  Economic  Data  Series  was  to  survey  nonprofit  arts  and  cultural 
organizations  with  separable  budgets,  only  appropriate  categories  of  applicants 
were  to  be  selected. 

Each  month,  these  appropriate  applicant  organizations  were  to 
be  selected  from  the  GMS  file  and  a  list  forwarded  to  Informatics.  The 
listing  would  then  be  screened  to  insure  that  only  "eligible"  applicants  had 
been  selected.  This  process  would  eliminate  those  applicants  which  were 
assigned  incorrect  codes,  or  which,  for  some  other  reason,  fell  out  of  the 
scope  of  the  Economic  Data  Series.  Additional  screening  would  be  made  to 
remove  duplicate  applicants,  i.e.,  those  having  submitted  more  than  one 
application  during  the  year. 
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The  following  is  a  stnfimary  of  those  aspects  of  the  originally 
proposed  data  processing  system  which  are  relevant  to  any  data  collection 
methodology  used  tor  the  Economic  Data  Series. 


id  for  X 
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!.3.2  Mailout  of  Questionnaires 

Prior  to  the  mailing  of  questionnaires,  a  determination  must  be 
ade  as  to  which  questionnaire  each  organization  will  receive.  This  operation 
is  essential  since  the  program  and  category  codes  on  the  application  are  not 
always  indicative  of  the  type  of  applicant  (e.g.,  a  museum  applying  under  a 
performing  arts  progam).  The  Applicant  File  which  has  been  built  for  the 
current  cycle  will  be  used  to  print  mailing  labels. 

In  future  years,  there  will  be  two  criteria  for  printing  a  label: 
either  no  current  year  mailout  date  is  on  the  file,  or  the  last  mailout  date 
was  more  than  12  months  previous  (to  prevent  an  organization  from  getting 
more  than  one  questionnaire  in  any  one  survey  year  and  to  make  sure  that, 
in  later  cycles  of  the  Economic  Data  Series,  an  organization  would  not  be 
surveyed  again  until  it  could  provide  data  for  the  next  year).  The  latter 
organizations  would  be  sent  a  questionnaire  only  after  12  months  from  their 
last  mailout  date  had  passed. 

2.3.3  Automated  Receipt  and  Control 

The  Applicant  File  will  be  designed  to  permit  entry  of  the  dates 
at  which  various  steps  in  the  processing  occur  for  each  organization  in  the 
survey.  Other  information  such  as  the  applicant  number,  name  and  address, 
type,  program  and  category  codes,  etc.  will  also  be  maintained  on  the  file. 
All  of  this  information  will  be  used  for  producing  status  reports,  enabling 
project  management  to  monitor  data  flow,  response  rates,  and  to  initiate 
follow-up.  The  following  chart  (Exhibit  2-4)'  presents  a  functional  workflow 
for  the  receipt/control  'operations.  The  results  of  most  of  the  activities 
presented  in  this  chart  would  £>e  recorded  on  the  computer  for  later  status 
reporting. 
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2.3.4  Manual  Editing 

Manual  editing  of  the  questionnaires  will  consist  of  the  following 
types  of  checks:' 

Acceptable  dates 
Missing  key  items 
Addition  checks 
Range  checks 

Logic  (or  consistency)  checks 

The  date  check  will  insure  that  the  information  contained  in  all 
of  the  questionnaire*sections  represents  the  same  time  period.  Key  items 
considered  to  be  necessary  for  completion  of  the  instruments  will  be  checked. 
Addition  cjiecks  will  verify  that  the  totals  provided  equal  the  sum  of  their 
parts.  Range  checks  will  be  applied  to  assure  that  a  response  falls  within  a 
predetermined  acceptable  range.  Logic  checks  will  compare  responses  to 
selected  items  to  determine  that  they  are  in  proper  relationship  to  one  another. 

2.3.5  Computer  Editing 

Informatics  project  staff  prepared  a  set  of  preliminary  computer 
edit  specifications  for  each  of  the  four  questionnaires.  All  edit  criteria  were 
based  upon  early  drafts  of  the  questionnaires  prior  to  the  Pretest.  Detailed 
examples  of  the  edit  specifications  are  contained  in  the  original  documents 
referenced  earlier. 

All  questionnaires  will  be  subject  to  an  initial  check  and  then 
will  be  fully  edited  according  to  the  computer  €dit  specifications.,  Those 
questionnaires  having  at  least  one  error  will  be  placed  on  an  error  file  for 
later  correction.  Questionnaires  ^rhich  have  passed  all  edits  are  merged  with 
the  records  on  the  Current  Datable,  and  an  associated  list  of  those  which 
passed  will  be  printed. 
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1) 
2) 
3) 
4) 
5) 


2.3.6  Error  Resolution 


The  process  of  resolving  errors  in  the  responses  to  the  Econ 


Data  Series  questionnaires  will  involve  several  steps,  each  under  stringent 
control  to  insure  that  all  data  are  processed  accurately,  completely  and  in  a 
timely  fashion.  Each  step  is  described  briefly  below,  in  the  order  in  which 
it  will  be  performed: 

1)  Check  the  computer  edit  processing  totals  report  for 
completeness  and  verify  that  the  control  totals  indicated 
by  the  report  are  in  balance. 

2)  Pull  from  the  batch  control  area  all  hardcopy  questionnaires 
which  were  rejected  by  the  computer  edit. 

3)  Resolve  the  following  types  of  errors: 

miskeyed  data 
completeness  errors 

out  of  range  warning  errors  (Examine  and  attempt 
to  determine  reasonableness  of  response.) 

Attempt  to  resolve  the  following  fatal  errors: 
arithmetic  errors 
inconsistent  data 
range  and  limit  violations 

If  there  are  any  problems  with  financial  data,  attempt  to 
resolve  financial  errors  through  examinatior?  of  the 
questionnaire  and  any  supporting  documents. 

0 

4)  If  necessary,  contact  respondent  to  resolve  errors. 
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5)  Group  all  questionnaires  which  have  been  corrected  during 
the  day  according  to  control  number  and  tag  them  "To  Be 
Verified." 

6)  Enter  transactions  for  correcting  the  questionnaires. 

7)  Run  the  general  update  program,  making  corrections  to 
the  error  file. 

8)  Verify  results  of  the  correction  run  against  the  actual 
questionnaires  to  insure  that  all  fields  requiring  corrections 
were  updated  properly.  If  there  are  still  fields  requiring 
correction,  repeat  steps  6  through  8. 

9)  Run  the  computer  edit  program  with  the  corrected  Error 
Data  File  as  input. 

f 

10)  Repeat  step  1.  If  any  questionnaires  still  fail  the  edit 
due  to  the  corrections  which  were  jifert^made,  repeat  steps 
2  through  10. 

2.3.7  Building  the  Data  File 

Once  all  the  keying  for  a  batch  has  been  completed,  the  records 
are  then  sorted,  grouping  all  fields  keyed  for  each  separate  questionnaire. 
Those  fields  containing  responses  will  then  be  loaded  to  a  skeleton  version  of 
the  questionnaire,  reconstructing  the  form  on  the  file.  All  other  fields  in  the 
record  which  were  not  loaded  will  be  zero-filled,  indicating  item  nonresponse. 
The  format  of  the  keyed  data  record  for  each  field  is  also  the  same  format 
used  for  correction,  providing  a  common  communications  base  within  the 
system. 
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In  addition  to  the  questionnaire  item  responses,  there  are  several 
other  types  of  information  to  be  included  on  the  file  which  will  be  required 
for  data  analysis.  These  include  a  set  of  "flag"  fields  for  each  field  on  the 
questionnaire  to  indicate  edit  or  imputation  status.  Certain  "recode"  fields 
may  also  be  necessary  for  producing  tabulations. 

Several  of  the  final  tabulations  may  include  comparisons  of  data 
across  organizational  types.  Since  there  are  varying  organizational  types  both 
within  and  across  questionnaire  types,  it  will  be  beneficial  to  have  one  format 
on  the  file.^  There  would  still  be  separate  record  types  corresponding  to  the 
questionnaire  types,  but  the  location  of  common  data  across  questionnaire 
types  would  be  physically  the  same  on  each  record. 


\ 
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2.4  CONDUCT  OF  THE  PRETEST 

An  essential  step  in  the  development  process  for  any  questionnaire 
is  the  conduct  of  a  pretest.  The  proposed  instrument  is  sent  to  a  small 
sample  of  potential  respondents  who  have  agreed  beforehand  to  complete  it 
and  to  discuss  both  the  instrument  itself  and  the  process  followed  in  providing 
the  data  requested.  This  methodology  elicits  from  respondents  any  problems 
they  encountered  with  the  questionnaire  and  provides  input  for  revision  to, 
and  improvement  of,  the  instrument. 

2*4.1  Pretest  Procedures 

2.4.1.1  Selection  and  Enrollment  of  the  Pretest  Sample 

In  consultation  with  the  NEA  Project  Officer  and  Program 
Officers,  a  sample  of  26  organizations  in  the  general  proximity  of  the 
Washington,  D.C.  area  was  selected  for  a  pretest.  The  organizations  approxi- 
mated a  heterogeneous  cross-section  of  the  types  and  sizes  of  arts  organizations 
that  make  application  to  the  Arts  "Endowment  which  would  be  considered 
within  the  scope  of  the  Economic  Data  Series.  Wittffr^this  framework,  we 
selected  the  sample  to  include  the  types  of  organizations  for  which  we 
anticipated  potential  data  collection  problems  or  from  which  we  could  learn 
the  most  about  the  questionnaires  and  procedures  for  purposes  of  revision. 

The  26  organizations  were  contacted  by  telephone,  and  those 
agreeing, to  participate  were  sent  a  questionnaire.  One  organization  could  not 
be  located,  and  two  of  the  smaller  organizations  did  not  wish  to  participate. 
Dates  were  set  for  members  of  the  Informatics  project  staff  to  visit  the 
remaining  organizations  which  had  agreed  to  participate  in  order  to  interview 
staff  who  completed  the  questionnaire.  Two  of  those  organizations  were  never 
interviewed.  In  one  case,  the  respondent  never  had  an  opportunity  to  fill  out 
or  to  examine  the  questionnaire  in  detail;  and  in  the  other  case,  the  general 
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manager  died  suddenly  during  the  interim  and  the  questionnaire  could  not  be 
located.  The  remaining  21  organizations  that  participated  are  listed  in  Exhibit 
2-5  and  represent  the  four  questionnaires  in  the  proportions  indicated  below: 

o        Museums  (5) 

o        Performing  Arts  Organizations  (7) 
o        Literary  Organizations  (3) 
o        Other  Arts  Organizations  (6) 

Although  we  did  not  formally  pretest  the  questionnaire  with  the 
service  organizations  representing  the  more  established  artistic  disciplines,  we 
did  send  each  a  copy  of  the  relevant  questionnaire  for  review.  In  order  to 
discuss  the  instrument  and  the  survey,  we  later  met  with  representatives  of 
each  of  the  following  organizations: 

o  Association  of  American  Dance  Companies 

^  o  American  Association  of  Museums 

o  American  Symphony  Orchestra  League 

9 

o  Opera  America 

o  Theatre  Communications  Group 

2.4.1.2  Debriefing  Interviews 

To  document  the  debriefing  interview,  a  "Pretest  Debriefing 
Instrument"  was  designed  for  each  questionnaire.  (See  Appendix  C  for  an 
example  of  one  of  these  instruments.)  The  Debriefing  Instrument  provided  a 
structured  method  for  recording  responses  to  questions  and  discussion  of  issues 
that  we  determined  beforehand  were  important  to  cover.  The  instrument  also 
provided  space  for  identifying  new  issues  that  were  raised  during  the  session. 

s 

Eachlsection  of  the  questionnaire  was  covered  in  the  debriefing 
as  was  the  coverjletter  and  tjie  general  instructions.  For  each  data  item, 
information  /was  sought  regarding  its   availability,   whether  the  resondent 
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PRETEST  ORGANIZATIONS 


MUSEUMS 
(5) 


Bayley  Museum  of  Fine  Arts,  Charlottesville,  VA 
Baltimore  Museum  of  Fine  Arts,  Baltimore,  MD 
Mint  Museum,  Charlotte,  NC 
Virginia  Museum  of  Fine  Arts,  Richmond,  VA 
Walters  Art  Gallery,  Baltimore,  MD 


PERFORMING  ARTS 
ORGANIZATIONS 
(7) 


Alvin  Ailey,  New  York  City,  NY 
5x2  Plus,  New  York  City,  NY 
Arena  Stage,  Washington,  DC 
Charlotte  Opera,  Charlotte,  NC 
Baltimore  Symphony,  Baltimore,  MD 
Charlotte  Symphony,  Charlotte,  NC 
Jazzmobile,  New  York  City,  NY 


LITERARY 
ORGANIZATIONS 
(3) 

OTHER  ARTS 
ORGANIZATIONS 
(6) 


Clay  Books,  Charlotte,  NC 
Sun  <5c  Moon,  College  Park,  MD 
Black  Box  Magazine,  Washington,  DC 

Capitol  Hill  Arts  Workshop,  Washington,  DC 

Community  School  for  the  Arts,  Charlotte,  NC 

Global  Village,  New  York  City,  NY 

Spirit  Square,  Charlotte,  NC 

Virgffiia  Beach  Arts  Center,  Virginia  Beach,  VA 

Arlington  County  Visual  and  Performing 

Arts,  Arlington,  VA 


Exhibit  2*5 
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understood  it,  whether  we  had  asked  for  the  appropriate  item  and  defined  it 
correctly,  and  whether  there  were  any  other  problems.  In  addition,  we 
determined  the  type  and  state  of  accounting  and  recordkeeping  systems  from 
which  data  were  obtained  and  the  time  required  for  the  completion  of  each 
section  of  the  questionnaire.  We  also  asked  the  respondent  to  react  to  the 
cover  letter  in  terms  of  whether  it  would  encourage  participation. 

The  debriefing  session  took  roughly  2  to  4  hours,  depending  on 
the  amount  of  time  the  respondent  vvas  willing  to  devote  to  it.  Many 
respondents  volunteered  much  more  information  than  we  were  requesting  and 
showed  great  interest  in  being  helpful. 

Fifteen  organizations  completed  the  questionnaire.  Two  of  the 
/six  organizations  that  did  not  fill  it  out,  had  not  understood  that  we  wished 
the  questionnaire  completed  prior  to  debriefing,  but  had  thoroughly  reviewed 
it  in  preparation  for  the  debriefing.  One  claimed  to  have  never  received  the 
questionnaire,  and  the  other  three  did  not  have  time  to  complete  it  before 
we  were  scheduled  to  visit,  but  did  take  the  time  to  review  it.  This  experience 
(selecting  a  sample  of  26  organizations  and  receiving  15  completed  question- 
naires) may  be  an  indication  of  the  number  offquestionnaires  one  might  expect 
to  receive  with  minimal  nonrespondent  follow-up,  (i.e.,  a  58  percent  response 
rate).  The  number  of  organizations  with  whom  interviewers  conducted  a 
debriefing  (21  out  of  28  organizations)  might  be  an  approximation  of  a  final 
response  rate  of  80  percent. 

2.4.2  Results  of  the  Pretest 

The  pretest  questionnaires  were  developed  to  reflect  the 
structure,  activities  and  recordkeeping  of  the  arts  organizations  as  they  were 
understood  at  that  time.  As  stated  earlier,  there  were  a  number  of  issues 
and  problems  that  we  intentionally  left  unresolved,  and  we  chose  our  pretest 
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sample  specifically  to  investigate  these  issues  and  problems  and  to  use  the 
pretest  experience  to  resolve  them.  There  were  three  basic  questions  we 
wished  to  address: 

1)  What  were  the  structures  and  activities  of  the  organi- 
zations? 

2)  How  were  specific  expense,  income  and  operational  data 
items  reflected  in  the  records  of  the  organizations? 

3)  What  were  the  methods  used  for  and  levels  of  sophistication 
in  the  recordkeeping  systems  of  the  organizations? 

The  experience  revealed  that,  in  general,  our  perception  of  the 
methods  of,  and  sophistication  in,  recordkeeping  was^orrect.  Likewise,  our 
perception  of  how  specific  data  items  were  reflected  in  the  records  was  also 
basically  accurate.  However,  we  found  that  the  structure  and  activities  of 
these  organizations  as  we  had  categorized  them  were  inaccurately  or  too 
simplistically  reflected  on  the  questionnaires.  Additi^dly,  we  discovered  a 
higher  incidence  of  certain  organizational  characteristics  than  we  anticipated, 
i.e.,  affiliations  with  a  parent  organization  (such  as  a  university)  or  involvement 
in*  multiple  functional  or  cross-disciplinary  activities.  Although  we  had  selected 
a  single  organization  to  reflect  a  certain  characteristic,  we  found  that  two 
or  three  others  also  exhibited  the  same  or  a  similar  characteristic.  This 
indicated  greater  structural  and  operational  complexity  in  arts  organizations 
than  we  had  originally  assumed. 

The  remainder  of  this  section  will  present  a  detailed  discussion 
of  key  issues  and  will  document  various  reactions  of  pretest  respondents.  To 
provide  a  coherent  picture,  we  have  categorized  the  issues  and  problems 
encountered  during  questionnaire  development  and  pretesting  into  three  areas: 
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1)  Variety /Complexity  in  Activities,  Functions  and  Structures 

2)  Problems  with  Specific  Data  Items 

3)  State  of  Recordkeeping 

In  each  area,  we  will  identify  the  issues  and  problems  that  surfaced  during 
development  of  the  questionnaires,  describe  in  detail  what  we  found  during 
the  pretest  and  discuss  the  implications  for  collection  of  high  quality  data. 

2.4.2.1  Variety/Complexity  in  Activities,  Functions  and  Structures 

One  of  the  traditional  complaints  regarding  collection  and  analysis 
of  data  in  the  arts  has  been  that  the  "extraordinary  heterogeneity"  in  organi- 
zational structures  and  financial  records  inhibits  "systematic  analysis"  of  their 
financial  statements  ("On  Finances  of  the  Performing  Arts  During  Stagflation: 
Some  Recent  Data",  Journal  of  Cultural  Economics,  4:2  p.2).  Our  task  in  the 
development  stage  was  to  reduce  the  effects  of  heterogeneity  by  designing  a 
set  of  questionnaires  that  would  permit  Systematic  analysis'  of  arts  organi- 
zations.  In  analyzing  systematically  the  operations  of  organizations  while 
avoiding  misinterpretation  of  data,  one  cannot  dismiss  the  differences  in 
structure,  activities,  functions,  size  and  possibly  location. 

< 

A  ballet  that  operates  a  school  cannot  be  equated  with  one  that 
does  not.  A  museum  that  conducts  extensive  outreach  and  performing  arts 
programs  cannot  be  equated  with  one  that  is  solely  a  research  institution.  A 
theatre  that  sponsors  productions  by  other  groups  cannot  be  equated  with  a 
purely  resident  theatre.  At  successively  higher  levels  of  aggregation  in  the 
data,  however,  these  differences  become  less  relevant.  In  fact,  in  terms  of 
totals  (e.g.,  total  income  for  all  organizations  in  a  given  discipline),  these 
differences  have  no  significance.  But  for  input-output  analysis  (a  prerequisite 
for  economic  forecasting  or  measurement  of  change),  these  differences  must 
be  taken  into  account. 


\ 
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In  the  pretest,  we  found  not  only  the  expected  'heterogeneity' 
among  organizations,  but  also~3  multiplicity  of  activities/functions  performed 
within  a  single  organization.    The  following  are  some  examples: 


o  Arena  Stage  consists  of  three  performing  'entities:  Arena, 
Kreegert  and  Living  Stage(s).  On  our  pretest  qustionnaire, 
Living  Stage  was  included  in  some  but  not  all  of  the  data. 
Consequently,  the  totals  had  to  be  adjusted  accordingly, 

o  We  had  been  told  that  the  Black  Box  was  a  literary 
magazine/small  press  oper^ion.  Instead,  we  found  a 
multi-activity  organization,  the  Watershed  Foundation  (an 
'umbrella1  organization  with  four  subsidiary  entities, 
including  the  Black  Box),  that  not  only  published  materials, 
but  also  distributed  literary  materials  produced  by  other 

,  organizations.    Furthermore,  those  materials  were  not  in 

v 

'  the  print  medium,  but  were  electronic — disks  and  cassette 
tapes.  Consequently,  our  'Publication  Organization' 
questionnaire  was  not  particularly  relevant  and,  in  fact, 
would  have  provided  us  with  highly  misleading  data.  A 
'Multi-Art/Cultural  and  Media  Organization'  questionnaire 
would  have  more  appropriately  described  the  organization. 

o  The  Jazzryobile  had  been  identified  us  as  a  performing 
entity.  Instead,  we  found  it  to  be  an  educational, 
performing  and  sponsoring  organization  with  its  education 
component  being  its  principal  focus.  Its  only  salaried  staff 
were  administrators  and  instructors. 

o  We  knew  museums  were  multi-faceted,  but  the  pretest 
strongly  confirmed  the  need  to  carefully  interpret  their 
data  (especially  financial)  to  t&ke  into  account  these 
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multiple  activities.  The  pretest  questionnaire  had 
emphasized  the  curatorial/collection/exhibition  aspects  of 
museums,  when  in  reality,  from  a  data  collection 
standpoint,  museums  are  structured  more  like  art  centers. 


To  summarize,  we  found  organizations  that  were  cross-disciplinary 
and/or  involved  in  muttiple  activities  while  maintaining  the  primary  focus  in 
one  discipline;  we  <round  organizations  which  were  multiple  entities  such  as 
Ar^nfl  Stag*;  found  organizations  which  pursued  multiple  functions  within 
a  single  discipline  such  as  the  Black  Box  or  the  Jazzmobile.  And  this  was 
equally  prevalent  with  both  large  and  small  organizations. 

We  hypothesize  the  following  as  an  explanation  of  this 
phenomenon.  In  order  to  survive  economically  and  to  serve  their  constituencies, 
many  arts  organizations  are  involved  in  every  step  of  the  artistic  process 
from  the  training  of  artists  to  the  distribution  of  art  to  the  ultimate  consumer. 
'Vertical  integration'  is  the  economic  term  used  to  refer  to  the  spread  of 
business  organizations  into  the  full  range  of  activities  relatecfto  the  acquisition 
of  raw  materials,  production,  marketing  and  distribution  of  its  product.  We 
hypothesize  that,  in  order  to  maintain  or  obtain  economic  viability,  more  arts 
organizations  have  become,  in  their  own  way,  vertically  integrated.  This 
phenomenon  somewhat  complicates  the  gathering  of  data  on  the  sources  of 
income,  distribution  of  expenses  and  measures  of  productivity  in  a  questionnaire. 
This  is  particularly  evident  with  some  literary  magazines  and  small  presses, 
with  many  organizations  in  the  "Other  Arts"  category,  and  even  with  some 
of  those  in  the  traditional  performing  arts  and  museum  disciplines.  However, 
without  several  years  of  reliable  data,  it  is  difficult  to  test  such  a  hypothesis. 

It  was  discovered  during  the  Pretest  that  a  related  phenomenon 
is  more  predominant  than  anticipated.  To  maintain  economic  viability  and 
for  other  reasons  (not  all  of  which  are  fully  understood),  arts!  organizations 
have  also  developed  many  affiliate,  subsidiary  and  parental  relationships  not 
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only  with  ottter  types  of  nonprofit  and  governmental  entities,  but  also  with 
other  arts  organizations.  Since  the  number  of  organizations  which  are  iriVolved 
in  such  relationships  is  significant,  a  new  set  of  questions  would  be  needed 
on  the  questionnaire  to  capture  data  regarding  these  interrelationships. 

This  raises  a  very  important  issue.  Namely,  which  organizational 
entity  should  we  be  surveying?  We  had  originally  assumed  that  we  would 
survey  the  applicant  entity  and  that  the  data  reported  would  reflect  that 
entity.  However,  the  situation  we  encountered  with  the  Black  Box  and  Arena 
Stage  caused  us  to  abandon  this  assumption.  As  illustrated  above,  the  Black 
Box  was  a  subsidiary  of  the  Watershed  Foundation,  and  the  latter  would  have 
been  the  more  appropriate  organization  to  survey.  However,  surveying  the 
parent  is  not  the  universal  solution.  Many  subsidiary  entities  applying  for 
NEA  funding  have  parental  entities  that  are  inappropriate  to  survey.  (The 
university  museums  and  theatres  are  important  examples.) 

A  major  concern  with  this  entity  question  is  one  of  knowing 
whether  the  activities  of  auxilliary  and  affiliate  organizations  are  reflected 
in  the  data  as  gross  or  net  figures  or  are  excluded  completely.  Is  the  women's 
guild  or  rrtembership  associafion  included  or  excluded?  The  problem  is  not  sa 
much  whether  to  include  or  exclude  these  parents,  subsidiaries  or  affiliates 
(although  theoretically  a  uniform  methodology  would  be  preferable),  but  rather 
to  be  sure  that  what  is  reflected  in  the  data  is  indicated. 

There  was  another  kind  of  structural  relationship  discovered  during 
the  pretest,  one  in  which  two  or  more  organizations  collaboratively  share 
major  services,  resources  or  facilities.  The  5x2  Dance  Company,  for  example, 
had  such  an  arrangement.  A  separate  entity  provided  management  services 
for  5  x  2  and  many  other  small  dance  companies.  This  type  of  arrangment 
is  difficult  to  reflect  in  the  expense  figures  that  are  connected  wftJT  the 
management  functions.  Without  knowledge  of  this  arrangement,  one  might 
assume  that  there  was  little  or  no  management  cost  and,  consequently,  a 
much  higher  ratio  of  artistic  expenses  to  total  expenses  than  is  actually  the 
case. 
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Another  issue  that  we  were  aware  of  from  the  start  was  the 
problem  of  defining  'producer'  versus  'sponsor1  functions.  To  avoid  double 
counting  of  artistic  activity  (i.e.,  the  same  performance  being  reflected  by 
both  the  producer  and  the  sponsor),  we  developed  a  working  definition  of  what 
we  wfere  intending  to  measure:  artistic  production  rather  than  sponsorship, 
presentation  or  distribution  of  art.  The  Tsponsor/producer'  problem  is  most 
acute  in  the  performing  arts  area  and  was  found  not  to  be  a  simple  question 
of  excluding  the  sponsor/including  the  producer.  In  reality,  there  is  a  broad 
functional  spectrum  ranging  from  those  organizations  that  are  exclusively 
producing  organizations,  to  those  that  are  exclusively  sponsoring  organizations, 
with  those  that  do  both  in  varying  degrees  in  between.  > 

From  a  data  collection  standpoint,  in  order  to  perform  systematic 
analysis,  one  must  identify  the  salient  characteristics  which  define  extremes 
of  the  spectrum  as  well  as  the  gradations  between  them.  A  solely  'producing1 
performing  arts  organization  maintains  full  control  over  those  artistic  decisions 
which  relate  to  productions/concerts/repertoire.  It  also  employs  its  own 
performing  artists.  A  solely  'sponsoring1  organization  usually  neither  maintains 
direct  control  over  the  artistic  production/concert/repertoire  decisions  nor 
employs  performing  personnel.  It  hires  other  performing  groups  and  presents 
them  to  the  public.  Its  function,  therefore,  is  to  facilitate  the  presentation 
or  distribution  function— ''getting  the  art  to  the  people."  It  may  request  that 
a  certain  production/concert/ballet/opera  be  performed,  but  leaves  the 
casting/directing/lighting/costuming  decisions  to  the  artistic  management  of 
the  performing  group. 

Therefore,  the  most  salient  characteristics  which  distinguish 
between  the  producer/sponsor  functions  are  control  over  production  decisions 
and  employment  of  performing  artists.  The  ramifications  for  economic  data 
collection  are  that  the  type»--*ntl^magnitudes  of  income  and  expenses  and 
related  operational  outputs  vary  according  to  position  within  this  spectrum. 
If  all  groups  involved  in  the  performing  arts  had  one  or  the  other  set  of 
/ 
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characteristics,  data  collection  would  be  simple.  All  producers  would  be 
identified  easily,  and  included  just  as  all  sponsors  would  be  excluded.  However, 
in  reality,  many  organizations  fall  into  the  middle  of  the  spectrum  and  present 
problems  in  classifying  them  as  either  producers  or  sponsors.  Consider  the 
following  examples  which  reflect  different  points  on  the  spectrum  from  sponsor 
to  producer: 

o  The  Washington  Performing  Arts  Society  (a  scheduling, 
promoting  and  ticket  selling  organization)  and  Spirit  Square 
(a  visual  and  performjjig*  arts  center  in  Charlotte,  North 
Carolina)  are  two  sponsoring  organizations  wfiich  have  no 
control  over  production  decisions  and  employ  no  performing 
artists. 

o  The  Jazz  Arts  Society  of  Washington,  D.C.  (we  are  told) 
employs  no  performing  artists  and  has  control  over  only 
a  few  of  the  production  decisions.  The  purpose  of  the 
Jazz  Arts  Society  is  to  promote  the  discipline  of  Jazz  by 
organizing  performances. 

o  The  Jazzmobile  (an  educational  organization  in  New  York 
City  that  uses  Jazz  as  its  vehicle  of  instruction  and 
entertainment)  employs  a  few  performing  artistis,  mainly 
as  teaching/demonstration  staff,  hires  other  performers 
when  presenting  a  concert  and  controls  many  but  not  all 
production  decisions. 

o  The  Charlotte  Opera  employs  only  a  core  group  of 
performing  artists— it  hires  most  performers  on  a  per 
production  basis— but  has  control  over  all  production- 
related  decisions. 
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o  The  Baltimore  Symphony  employs  almost  all  of  its 
performing  artists  (musicians)  and  controls  all 
production/concert-related  decisions. 


These     organizations     represent     different     points     on  this 


producer/sponsor  spectrum.  Furthermore,  to  complicate  the  issue,  many  of 
the  larger  organizations  that  are  traditionally  considered  to  be  producing  groups 
also  regularly  sponsor  other  groups.  For  most  of  their  activities,  they  can 
be  placed  at  one  end  of  the  spectrum,  but  for  a  minority  they  are  at  the 
other  end.  These  organizations  should  be  included  in  an  economic  data 
collection,  their  sponsoring  activities  must  not  be  counted  as  producing 
activities. 


Other  disciplines  have  this  producer/sponsor  (presenter, 
distributor)  problem,  but  traditional  data  collection  has  not  sought  to  make 
any  distinction.  Consequently,  one  cannot  rely  on  aggregating  bottom  line 
figures  and  equating  the  total  to  "the  production  of  art"  in  any  one  discipline 
because  to  do  so  would  result  in  a  gross  overstatement  of  the  amount  of 
production  activity  in  that  discipline  (particularly  in  terms  of  economic  impact 
on  the  industry  as  a  whole). 

The  implications  of  these  findings— multiple  activities  and 
functions,  complex  organizational  structures,  and  problems  with  the 
producer/sponsor  classification — are  that:  % 

1)       We  cannot  rely  on  Tbottom  line1  or  gross  figures  to  explain 
the  economic  sizfe  of  certain  activities  or  disciplines.  We 
^  must  see  subamiary  detail  for  these  figures  or  acquire 

information  olthe  types  and  extent  of  all  activities 
reflected  in  them. 
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2)  We  need  information  about  all  of  the  activities  and 
functions  and  organizational  structures  of  these  organ- 
izations before  we  analyze  the  operational  or  functional 
characteristics  represented  by  these  figures, 

r 

'  3)        We  cannot  assume  that  a  particular  organization  is  a  single 

entity  operating  within  a  single  discipline, 

T^refore,  we  need  to  view  organizations  functionally  and  develop, 
during  the  firs^  cy|!le  of  data  collection,  a  taxonomy  of  arts  organizations 
that  will  permit  systematic  and  acV^ate  analyses  of ,  the  nature  and  level  of 
economic  activity  in  which  they  are  involved, 

( 

"2.4.2.2         1  Problems  with  Specific  Data  Items 

£  number  of  specific  data  items  were  found  to  be  problematic 
during  the  developmental  stage.  Our  task  was  to  take  the  data  items  suggested 
by  previous  Studies  done  for  tFte^NEA  Research  Division,  refine  them  and 
develop  definitions  (i.e.,  determine  ways  to  measure  tl^em  quantitatively). 

*-For  example,  a^data  item  much  in  demand  is  wage  rates  of 
performing  artists.  But  howjHoes  one  measure  this  variable?   Which  performing 
^  artists  should  be  included?    Only  full  time  employees?    How  does  one  define 

"full-time"?  Many  regular  performing  artists  are  not  Employees1  in  the 
traditional  sense.  Because  of  traditions  and  tenuous  economic  conditions,  the 
arts  have  developed  complex  and  non-standard  firing  and  staffing  practices. 
For  example,  if  the  norm  for  employment  was  40  hours  a  week,  52  weeks  a 
year  (with  paid  vacations),  then  determining  a  wage  rate  would  be  a  matter 
of  dividing  the  total  salaries  and  wages  for  a  particular  personnel  group 
(performing  artists,  for  instance)  by  the  number  of  people  in  that  group. 
Measuring  the  change  in  that  rate  over  time  would  be  a  relevant  statistic. 
Therefore,  developing  an  accurate  measure  of  the  wage  rate  in  the  performing 
arts  is  a  complex  task. 
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Another  'in  demand'  data  item  is  ticket  prices.  This  too  has 
been  a  difficult  variable  to  measure  accurately.  If  there  were  a  single  price 
per  admission  to  a  museum  or  per  ticket  to  a  performance,  one  could  easily 
observe  and  measure  any  change.  However,  uniformity  is  not  the  reality  in 
either  situation. 

Defining  the  average  wage  or  the  average  price  of  a 
ticket/admission  is  extremely  complex.  The  assumption  that  people  in  the 
arts  work  a  standard  work  week  is  erroneous.  Therefore,  since  an  obvious 
standard  cannot  be  assumed,  it  is  necessary  to  develop  an  index  for  such  data 
items.  An  index  is  a  quantitative  measure  of  a  phenomenon.  The  Consumer 
Price  Index  is  a  familiar  example.  It  is  a  composite  of  many  figures  (reflecting 
price  changes  in  food,  fuel,  housing,  durable  goods,  etc)  wh^ch "attempts  to 
measure  inflation.  The  question  which  arises  is  one  concerning  the  accuracy 
of  the  index. 

We  felt  that  requesting  actual  annual  salaries  and  wages  for 
specific  personnel  was  inappropriate,  so  we  chose  instead  to  ask  for  total 
salary  and  wage  costs  by  category,  the  number  of  people  represented  and  the 
number  of  hours  or  weeks  they  worked  during  the  year.  This  information  was 
to  be  requested  for  the  personnel  categories  that  had  been  defined  by  NEA. 
We  then  planned  to  calculate  an  average  ourselves.  This  approach  proved 
difficult  for  some  pretest  respondents  to  cope  with,  especially  the  task  of 
providing  the  number  of  hours  and  ^/eeks  spent  by  personnel  in  each  category. 
The  personnel  categories  fn  our  questionnaire  were  different  from  those  in 
the  payroll  records  maintained  by  most  organizations.  (In  resolving  this 
problem,  we  subsequently  changed  the  categories  to  match  the  new  accounting 
and  reporting  guidelines— as^teveloped  by  the  accounting  profession  and  used 
on  the  IRS  Form  990.  We  also  used  sub-categories  that  are  standard  to 
specific  disciplines  and  asked  for  data  separately  by  discipline.  For  disciplines 
with  no  standard  sub-categories,  we  eliminated  the  detail.) 
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The  ticket  price  index  was  also  difficult  for  some  respondents. 
We  had  asked  only  for  a  high  and  low  price  per  performance  category  which 
did  not  account  for  multiplicity  of  prices  between  the  high  and  the  low. 
Therefore,  we  planned  to  calculate  an  average  by  dividing  the  total  income 
for  all  performances  in  a  category  by  the  numtrer~of  people  who  attended  or 
the  number  of  tickets  sold.  For  most  types  of  performances,  accurate 
attendance  was  difficult  for  pretest  respondents  to  provide.  Consequently, 
the  accuracy  and  usefulness  of  this  calculation  would  be  questionable. 

Other  problemmatic  data  items  included:  ^ 

1)  Definition  of  government  support  -  Arts  organizations 
traditionally  split  income  from  governmertt  sources  between 
grants  with  services  required  (considered  earned  income 
by  many  performing  arts  organizations)  and  grants  without 
services  required.  As  had  been  recommened  to  NEA,  we 
had  designed  the  questionnaire  toj^flect  all  government 
monies  in  one  place.  This  proved  especially  troublesome 
for  respondents  in  the  performing  arts  because  of  the 
tradition  of  reporting  it  th^other  way. 

2)  Inclusion  of  in-kind  services,  donated  facilities,  and 
materials  -  These  are  difficult  to  value,  but  their 
exclusion  grossly  understates  the  economic  activity  of  some 
organizations,  especially  those  affiliated  with  government 
or  a  university.  .  We  were  amazed  to  find  that  every 
museum  in  our  pretest  sampte  was  affiliated  in  some  way 
with  the  local  governmental  body  (excluding  the 
university-affiliated  museum)  and  was  being  provided  with 
some  in-kind  (i.e.,  free  or  at  greatly  reduced  cost)  services. 
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For  small  arts  organizations,  this  in-kind  activity  took 
another  form:  a  heavy  volunteer  component  and  much 
unpaid  (i.e.,  donated)  time  spent  by  paid  employees.  This 
in-kind  service  provides  a  significant  reduction  in  stated 
costs  and  often  represents  the  margin  between  solvency 
and  bankruptcy. 

The  section  in  the  questionnaire  on  in-kinds  was  difficult 
for  some  respondents  to  complete.  In  fact,  for  museums, 
we  encountered  a  reluctance  to  value  and  make  publicly 
known  the  nature  of  the  facilities  and  services  provided 
free  by  a  JparenV  organization,  such  as  the  municipal 
government.  However,  from  an  economic  standpoint, 
activity  is  occurring  even  if  no  monetary  transactions  flow 
through  the  books.  The  accounting  profession  had  in  the 
past  held  the  opinion  that  since  these  services  cannot  be 
objectively  *  valued  they  should  be  ignored.  That  opinion 
has  changed  during  the  last  few  years  and  now  such  data 
should  be  increasingly  "reflected  in  the  financial  records 
of  arts  organizations.  (Our  review  of  IRS  Form  990!s  (see 
Section  2.6.1)  revealed  that  of  those  organizations  which 
completed  a  new  1979  form,  most  indicated  that  they  did 
have  in-kind  services,  facilities,  or  materials  during  that 
year.) 

3)  Definition  of  Attendance  -  Obtaining  accurate  statistics 
on  attendance  has  been  a  perennial  problem  for  arts  organi-  « 

b  zations.  In  only  a  few  cases  is  an  attendance  figure  likely 

to  be  accurate.  In  the  performing  arts,  this  occurs  only 
when  the  organization  itself  .has  handled  the  ticket  sales 
to  a  performance.  The  most  inaccurate  counts  result  from 
performances  in  the  parks  where  a  police  estimate  of  a 
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crowd  is  the  best  estimate  available.  Even  in  museums 
which  count  admissions,  the  coming  and  going  of  staff 
members,  organized  groups,  and  other  special  situations 
have  been  known  to  inflate  the  figures.  (One  museum  on 
the  West  Coast  (not  a  pretest  organization)  realized  that 
people  from  an  adjoining  park  who  were  coming  in  only 
to  use  the  rest  room  facilities,  were  being  counted  as 
visitors.)  ^ 

4)  Other  activity  areas  (education,  sale  of  artistic  products, 
electronic  media,  etc.)  were  also  difficult  to  reflect  in 
the  questionnaire  without  extensive  inquiry.  This  is 
partially  due  to  a  lack  of  knowledge  about  the  extent  and 
nature  of  these  activities  in  arts  organizations. 

2.4.2.3  State  of  Recordkeeping 

As  stated  earlier,  we  were  cognizant  of  two  major  trends  that 
began  in  the  early  1970Ts.  One  was  the  development  of  accounting  guidelines 
for  arts  organizations.  The  museum  discipline  had  developed  guidelines  for 
itself  in  1976-77,  and  the  accounting  profession  issued  their  Statement  of 
Position  at  the  end  of  1978.  These  developments  represented  the  first  concerted 
efforts  at  standardizing  financial  reporting  by  the  nonprofit  sector  (which 
includes  the  arts).  The  second  was  the  growing  interest  in  arts  management 
and  administration.  With  the  legitimization  of  the  management  function,  came 
the  need  for  information  to  support  that  function,  including  maintaining  records 
on  past  performance  of  the  organization. 

Our  work  on  the  first  task,  identification  of  data  elements, 
produced  a  comprehensive  set  of  definitions  which  reflected  complex  fund 
accounting  and  required  detailed  inclusion  of  information  on  in-kind  contri- 
butions and  provisions  of  space.     We  manipulated  the  data  definitions  to 
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incorporate" specific  data  items  such  a^J  wages  and  salaries*  by  certain  categories, 
that  had  been  recommended  to  NEA  by  previous  studies  while  trying  to  adhere 
to  the  newly  recommended  accounting  guidelines  as  much  as  feasible. 

In  summary,  we  found  that  the  new  accounting  guidelines  were 
being  followed  more  often,  and  the  records  of  these  organizations  were  in  a 
better  state  than  had  been  indicated  by  earlier  studies.  In  particular  we  found 
the  following: 

1)  Functional  Allocation  of  Expenses  -  The  allocation  of 
expenses  by  major  functions  was  more  predominant  that  we  expected.  We 
thought  we  would  find  this  in  museums  but  it  also  proved  to  be  true  in  the 
larger  performing  arts.  As  long  as  personnel  and  facilities  costs  are  specified 
under  each  functional  area,  we  can  recombine  the  figures  to  reflect  personnel 
versus  non-personnel  costs.  As  discussed  in  Section  2.6.1,  the  IRS  Form  990 
requires  a  similar  format.  Between  the  Form  990  and  the  recommended 
accenting  guidelines,  this  format  should  soon  become  standard  for  all  but  the 
very  smallest  organizations. 

2)  Definition  of  Earned  Income  -  The  issue  of  where  to 
report  government  support  was  raised  in  the  preceding  section  but  is  also 
relevant  here  from  another  perspective.  The  accounting  guidelines  £Qd  the 
Form  990  prefer  to  place  all  monies  from  government  sources  together  rather 
than  split  them  between  earned  and  support  income.  This  had  also  been  one 
of  th£  very  few  strong  recommendations  made  by  previous  studies,  because 
of  a  Ijck  of  consistent  treatment  of  this  in  the  past.  However,  the  tradition 
in  economic  data  studies  in  the  arts  has  been  to  define  'grants  with  services 
required1  as  'earned  income1.  jVn  analogous  definition  problem  is  in  the 
placement  of  earnings  on  vested  endowment  funds.  Traditionally,  endowment 
income  has  been  considered  part  of  support  income.  It  is  now  considered, 
like  all  other  investments,  as  earned  income. 
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3)  Specification  of  Expense  Items  -  It  becomes  difficult 
and  dangerous  to  specify  subsidiary  items  of  expense  (such  as  -JKavel,  per 
diems,  collection  expenses  or  printing)  especially  in  disciplines  where  not  much 
is  known  about  how  an  organization  operates.  The  specified  items  may  not 
match  the  items  kept  in  the  books  by  the  organization.  If  a  match  does  not 
exist,  the  organization  has  a  painstaking  job  of  creating  that  piece  of  data. 
Another  problem  can  be  the  innocent  misrepresentation  of  expenses.  If  the 
questionnaire  does  not  provide  the  correct  items,  the  data  will  be  misleading. 
This  was  especially  true  for  the  literary  magazines  and  the  Tother  arts' 
organizations.  In  literature,  for  example,  we  had  erroneously  assumed  that 
every  operation  would  have  its  own  personnel  and  its  own  press.  For  one 
literary  endeavor,  the  largest  expense  items  were  dues,  purchase  of  books  and 
periodicals,  reproduction  and  postage;  not  personnel,  printing  and  supplies. 


4)        Multiple  Sets  of  Books  -   A  problem  we  encountered  with 


museums  was  the  use  of  more  than  one  set  of  accounting  records  because  of 
an  affiliation  with  a  governmental  or  university  parent.  In  one  set  of  books, 
reflecting  the  private  portion  of  the  organization,  nonprofit  accounting  was 
being  followed.  In  the  other  set  of  books  which  included  all  the  accounts  for 
which  the  government  or  university  was  responsible,  the  museum  figures  were 
usually  aggregated  into  a  single  line  item.  To  measure  economic  activity, 
Doth  sets  of  figures  are  needed  but  they  are  difficult  to  combine  within  a 
single  questionnaire.    No  easy  solution  to  this  problem  is  currently  evident. 

4 

5)  Collecting  Data  on  the  Operating  Fund  Only  -  The 
tradition  in  arts  data  collection  has  been  to  ask  for  the  operating  fund  or  for 
figures  that  represent  all  the  activities  considered  as  part  of  current  operations. 
This  would  include  restricted  monies  used  for  current  operations.  We  knew 
that  occupancy  costs,  acquisition  costs  in  museums,  and  some  other  restricted 
monies  would  not  be  reflected  in  the  operating  fund.  Therefore,  we*  asked 
for  some  supplementary  data  regarding  other  funds  in  an  attempt  to  include 
all  economic  activity  considered  as  part  of  current  operations. 
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I  In  requesting  some,  but  not  all,  of  the  the  data  from  other  Xunds, 
we  created  problems  for  many  respondents.  In  addition  to  the  burden  of 
calculations  6nd  adjustments  to  their  books,  respondents  gave  us  either  gross 
or  net  figures  or  understated  operations  by  including  some  but  not  all  of 
"non-operating"  funds  (especially  true  for  museums).  Most  importantly,  a  well 
accepted  standard  convention  or  a  rigorously  defined  concept  of  what  was  tov 
be  included  or  excluded  was  not  provided.  Thus,  the  data  varied  from  institution 
to  institution.  The  result  is  similar  to  that  presented  by  the  organizational 
^entity  problem  introduced  previously.  As  we  know  from  other  work  (see 
Appendix  H  on  "Findings  From  the  Decade  of  the  1970's  Study"),  the  lack  of 
rigorous  definition  of  the  entity  being  surveyed  or  of  the  funds  to  be  included 
in  the  reported  data  results  in  differences  in  reporting  from  organization  to 
organization  and  from  year  to  year  for  the  same  organization,  thus  obscuring 
the  measurement  of  any  change  in  economic  activity. 

2.4.2.4  Reactions  of  Pretest  Respondents 

Generally,  the  perception  of  the  National  Endowment  for  the 
Arts  and  the  proposed  data  collection  effort  by  pretest  respondents  was  very 
favorable.  They  were  interested  in  the  effort  and  willing  to  help.  Specific 
comments  made,  that  were  documented,  include  the  following: 

o  David  Baily  of  Jazzmobile:  "So  little  has  been  done  with 
Jazz  as  an  art  form  in  terms  of  economic  impact  .  .  .  would 
like  to  see  an  economic  impact  study." 

o  Sally  Crowell  of  Capitol  Hill  Arts  Workshop:  She  found 
that  the  in-kind  section  was  a  good  way  to  start  keeping 
records  about  services  of  volunteers.  She  alsc/took  more 
notes  than  we  did  and  stated  "Individual  managers  realize 
they  too  want/need  this  type  of  information". 
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o  Jim  Thompson  of  Red  Clay  Books:  The  chart  on  distribution 
methods  for  literary  works  took  him  45  minutes,  but  he 
found  it  to  be  a  highly  worthwhile  exercise. 

o  Steve  Musgrove  of  the  Mint  Museum:  He  suggested  that 
we  develop  a  format  that  is  educational  while  being  as 
close  to  budget  structures  as  possible. 

%  o         Milton  Bloch  of  the  Mint  Museum  and  Joseph  Leavitt  of 

the  Baltimore  Symphony:  Both  stated  that  brevity  was 
not  an  overriding  concern;  rather,  the  most  important 
aspect  was  that  the  Econonic  Data  Series  collect  valid 
data  which  answer  the  right  questions  and  mean  something. 

One  of  the  important  questions  that  the  pretest  addressed  was 
the  time  required  to  complete  the  questionnaire.  Exhibit  2-6  shows  the  time 
for  each  questionnaire.  The  figures  are  based  on  the  number  of  questionnaires 
that  were  filled  out  accurately  and  completely  enough  for  us  to  assess  the 
completion  time.  The  longest  cases  were  organi^tions  that  had  significant 
problems  with  one  or  more  sections,  with  the  major  problem  usually  being  the 
personnel-related  items.    The  average  times  per  section  were: 

o  Organizational  Characteristics  5  minutes 

o  Operational  Information  4.5  hours 

o  Financial  Information  1  hour 

o  In-Kind  Information  30  minutes 

The  operational  section,  clearly,  was  the  section  which  caused 
the  greatest  respondent  "burden.  Specific  suggestions  for  resolution  to  the 
problems  included: 
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TIME  REQUIRED  TO  COMPLETE  QUESTIONNAIRE 

Number  of  Average  Without 

Art                            Questionnaires  Range  In  Average  The  Longest 

Form                               Assessed  Hours  Time  Time 

Performing  Arts                       4  2-12  5  hrs.  15  mini  3  hrs. 

Museums                                  3  4-19  9  hrs.  40  min.  4  hrs.  15  min. 

Literature                                2  2-4  3  hrs.  45  min.  3  hrs.  30  min. 

Other  Arts                               3  2-6  5  hrs.  4  hrs.  10  min. 
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Separate''  out  expenses  rather  than  grouping  them 
arbitrarily. 


o        Simplify  for  organizations  under  $100,000. 

o  Provide  more  check  boxes  or  ranges,  especially  in  the 
operational  section. 

o        Put  operational  section  before  the  financial  section. 

o  Use  check  boxes  for  whether  one  is  being  provided  in-kinds. 
(There  are  political  ramifications  of  placing  a  value  on 
in-kinds.) 

o  If  the  data  we  desired  in  the  expense  section  included  only 
a  few  specific  line  items,  we  should  a*k  for  the  major 
(standard)  categories  (the  bottom  line)  and  then  ask 
separately  for  those  few  specific  items  desired  such  as 
publications,  travel  or  acquisitions  costs. 

o  Length  is  not  a  concern  as  long  as  questions  are  clearly 
asked. 

I 

In  essence,  it  was  the  calculations  that  caused  the  greatest  problem,  not  the 
raw  number  of  data  items  requested.  Physical  leng^i  is  not  as  important  as 
how  quickly  the  questionnaire  can  be  completed. 

Some  other  suggestions  and  comments  about  timing  of  the  mailing 
and  collaboration  with  other  data  collections  were  also  made: 

o  Richard  Shaeffer  of  Arena  Stage:  He  was  more  inclined 
to  complete  the  Economic  Data  Series  questionnaire  prior 
to    the    Theatre    Communications    Group  questionnaire 
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because ,  the  EDS  questionnaire  was  more  detailed  and 
compatible  with  his  records.  "Also,  it  would  be  worthwhile 
to  make  it  parallel  with  other  forms  .  .  .  any  possibility 
of  coordinating  with  TCG  and  the  Shubert  Foundation  on 
one  questionnaire?  .  .  .  Have  the  EDS  questionnaire  come 
at  the  same  time  every  year." 

o  The  Baltimore  Symphony  and  the  Charlotte  Symphony  both 
would  have  liked  to  have  been  able  to  pull  data  directly 
from  the  American  Symphony  Orchestra  League  Annual 
Survey  and  did  in  fact  use  parts  of  the  ASOL  questionnaire. 
Baltimore  also  suggested  that  the  EDS  questionnaire  should 
come  6  months  after  the  close  of  the  fiscal  year,  after 
the  audit  is  complete  .  .  .  January  is  a  good  time. 

o  If  the  Jazzmobile  had  constructed  the  data  for  the  EDS 
questionnaire  from  scratch,  it  would  have  taken  1-2  days, 
but  since  much  of  the  work  had  already  been  done  for  the 
NEA  grant  application,  it  took  only  2-3  hours. 

The  remarks  suggest   that  making  the  Economic  Data  Series 
questionnaire   more  compatible  with   the  records  of  the  organization  and 
requested  data  of  other  organizations  will  lower  the  response  burden,  as  willV— 
mailing  the  questionnaire  to  an  organization  after  the  records  for  the  previous 
year  have  been  tabulated  and  audited.  ,  - 

One  final  issue  that  should  be.considered  is  defining  an  appropriate 
level  of  respondent  burden  for  an  economic  data  collection.  In  the  "Feasibility 
Study  for  an  Economic  Data  Program  on  the  Condition  of  Arts  and  Cultural 
Organizations"  (New  York  University,  1977),  the  issue  of  respondent  burden 
was  addressed  as  part  of  an  assessment  of  various  economic  data  series.  For 
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every  data  series  that  was  judged  "outstanding"  in  quality  (there  were  three 
gradations:  outstanding,  mediocre  and  very  poor),  the  respondent  burden  was 
judged  to  be  "high."  "High"  was  equated  to  in  excess  of  1  day!s  work  a  year 
by  a  respondent;  "low"  was  equated  to  less  than  one-half  a  day's  work  a  year 
by  a  respondent.  Therefore,  the  optimal  data  collection  approach  would  be 
one  in  which  the  results  were  "outstanding"  while  the  respondent  burden 
remained  'low." 


2.4.3  Revisions  to  the  Instruments 

A  major  restructuring  of  the  questionnaire  format  was  required 
based  on  these  pretest  results.  The  lack  of  standardization  in  financial  and 
operational  reporting  practices  and  organizational  heterogenity  does  create  a 
complex  datk  collection  environment  but  the  problem  is  not  insurmountable. 
However,  if  accurate  data  for  economic  analysis  is  desired,  the  data  collection 
instruments  cannot  be  overly  simplified  without  creating  a  data  base  of 
misleading  (or  worse,  inaccurate)  data.  Thus,  our  major  concern  was  to  design 
questionnaires  that  would  collect  high  quality  data  for  the  analytical  purposes 
included  in  the  Research  Division's  specifications  for  the  Economic  Data  Series 
as  reflected  in  the  document  referenced  in  Section  2.1. 
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The  remainder  of  this  section  describes,  in  general  the  revisions 
made  to  the  questionnaires  based  on  the  pretest.  Appendix  D  contains  copies 
of  these  instruments.  These  revisions  preceded  any  consideration  of  alterations 
to  the  data  collection  methodology  and  to  the  content  of  the  forms. 

The  pretest  experience  had  shown  that  we  could  not  make 
assumptions  about  certain  activities  or  organizational  entities  within  a  specific 
discipline.  Therefore,  a  mot*k  detailed  introductory  section  of  general  infor- 
mation was  required.  From  this,  we  would  be  able  to  determine  which 
organizational  entity,  which  activities  and  functions,  and  what  level  of  sophisti- 
cation in  recordkeeping  were  reflected  in  the  questionnaire.    Building  on  the 
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classifications  of  the  National  Information  Systems  Project  (NISP)  of  the 
National  Association  of  State  Art  Agencies  (NASAA),  we  revised  the  question- 
naire to  view  the  organization  in  terms  of  its  functions  (production  of  art, 
sponsorship/presentation/distribution,  education  and  training,  research  and 
funding  of  other  artists). 

We  discarded  the  idea  of  collecting  data  from  all  performing 
arts  disciplines  through  one  set  of  questions.  Instead,  where  they  differed, 
we  developed  separate  subsections  in  the  Performing  Arts  questionnaire  for 
opera,  dance,  theatre  and  symphony.  Furthermore,  for  the  other  performing 
arts  disciplines,  we  devised  a  much  less  complicated  questionnaire  that  was 
not  discipline-specific.  For  all  the  disciplines,  we  applied  the  knowledge  we 
had  gained  through  the  pretest  to  making  the  questionnaire  Reflect  more  closely 
the  organizations  being  surveyed.  By  giving  up  an  adherence  to  a  oniform 
format  across  disciplines,  we  would  reduce  respondent  burden,  but  at  the  cost 
of  obtaining  less  uniform  data  across  disciplines. 

We  reversed  the  operational  and  financial  sections  of  the 
questionnaire^and  combined  financial  with  operational  data  where  a  direct 
link  would  be  needed  in  the  analysis.  For  instance,  in  the  personnel  section, 
we  asked  for  personnel  expenses  along  with  the  numbers  of  people  and  time 
spe$t  on  the  job.  The  personnel  section  of  every  questionnaire  was  totally 
revised  to  reflect  the  ways  in  which  the  organizations  were  maintaining  data 
on  personnel  or  providing  it  for  other  data  collections.  The  personnel  sections 
are  the  most  discipline-specific  as  a  result. 

Other  changes  in  the  operational  and  general  sections  included: 

o        a  restructuring  of  a  matrix  on  performance  categories, 
ticket  income,  attendance,  number  o^Sftcets  sold 

o         modifications  to  charts  on  ticket  prices,  admissions,  artistic 
products 


2-50 

fr7  7 1 


o  the  use  of  check  boxes  to  determine  the  types  in-kind 
services  facilities  and  materials  an  organization  was 
receiving.  (We  maintained  the  optional  in-kind  evaluation 
section  in  the  back  but  simplified  it.) 

In  the  financial  section,  we  made  three  important  structural 
changes  in  addition  to  many  smaller  ones.'  On  the  income  side,  we  did  not 
dictate  how  an  organization  would  look  at  earned  versus  support  income. 
Instead  we  asked  for  income  received  directly  from  the  public  and  income 
received  via  third  party  payment.  We  added  a  section  that  included  income 
to  funds  other  than  th^  operating  fund  and  then  asked  for  all  income  received 
from  various  government  and  private  sources  (such  as  business,  foundations 
and  institutions  of  higher  learning).  On  the  expense  -side,  we  followed  the 
currently  recommended  reporting  format  (which  is  also  the  IRS  Form  990 
format)  and  redesigned  the  expense  section  on  a  functional  basis.  We  also 
added  more  detail  to  the  "balance  sheet"  section  regarding  other  (non-operating) 
funds  to  obtain  a  fuller  picture  of  the  organization. 

In  terms  of  the  number  of  data  items  requested,  these  revisions 
neither  shortened  nor  lengthened  the  questionnaire.  However,  more  definitional 
material  was  added  to  ensure  that  the  data  would  be  of  high  quality. 
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2.5 


ASSESSMENT  OF  FEASIBILITY  OF  DATA  COLLECTION 


It  was  at  this  point  of  assessing  pretest  results  and  revising 
questionnaires  that  an  assessment  of  the  feasibility  of  proceeding  with  data 
collection  was  made. 

It  had  been  discovered  during  the  course  of  discussions  with  NEA 
program  staff  and  a  review  of  the  GMS  Master  File  of  applicants  that  the 
anticipated  number  of  eligible  applicants  would  be  close  to  5,000.  This  number 
was  exactly  twice  the  number  originally  expected.  This  would  have  a  direct 
impact  upon  the  costs  associated  with  data  collection  since  contract  costs 
had  been  based  on  data  collection  from  an  estimated  2,500  organizations. 
Therefore,  even  prior  to  the  pretest,  NEA  was  faced  with  the  need  to  make 
some  decision  regarding  the  data  collection  methodology. 

To  deal  with  the  issue  of  overall  respondent  burden  (i.e.,  number 
of  organizations  to  be  surveyed),  four^ approaches  were  suggested  to  NEA  in 
a  short  document  entitled  "Economic  Data  Series  Feasibility  Study"  which 
varied,  primarily,  according  to  the  size  and  nature  of  the  'universe'  to  be 
surveyed: 

1)  Full  Applicant  Universe  -  providing  full  coverage  of  all 
eligible  applicants 

2)  Segment  of  Applicant  Universe  -  eliminating  certain 
categories  of  applicants  either  by  questionnaire  (for 
example,  all  recipients  of  our  multi-arts- questionnaire)  or 
by  program  category  (e.g.,  Expansion  Arts) 

3)  Stratified  Random  Sample  of  the  Applicant  Universe  - 
selecting  a  representative  sample  of  applicants  according 
to  certain  stratification  variables 
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4)  Combination  of  Sample  and  Full  Applicant  Universe  - 
selecting  certain  categories  of  applicants  at  a  100%  rate 
while  selecting  only  a  sample  in  other  categories. 

These  approaches  were  preliminary  attempts  at  dealing  with  the 
initial  problem  of  the  size  of  the  universe  being  too  large  to  remain  within 
the  cost  constraints  of  the  contract.  They  did  not  deal  with  the  issue  of  the 
amount  of  data  to  be  collected.  The  full  applicant  universe  approach  was 
already  infeasible  unless  a  drastic  reduction  in  the  amount  of  data  to  be 
collected  was  made. 

Moreover,  the  pretest  emphasized  the  need  for  extensive  follow-up 
with  respondents  in  the  first  data  collection  cycle  in  order  to  verify  the 
accuracy  and  usefulness  of  the  data  obtained,  especially  for  the  less  well- 
defined  artistic  disciplines.  At  the  same  time,  strong  concerns  about  the 
level  of  detail  and  amount  of  data  to  be  collected  were  being  expressed  from 
elsewhere  within  the  Endowment,  as  well  as  a  strong  interest  in  exploring 
alternative  data  sources  such  as  the  IRS  Form  990. 

It  was  evident  that  the  original  methodology  would  be  too  costly 
and  would  place  an  'unacceptable1  level  of  burden  on  respondents  and  that 
further  exploration  of  alternative  approaches  would  be  required  before  data 
collection  could  begin. 

It  was  at  this  point  that  a  decision  was  made  to  extend  Phase  I 
in  order  to  consider  possible  variations  on  the  briginal  methodology  which 
would  yield  data  of  adequate  quality  to  meet  NEA's  cjflta  needs  while  remaining 
within  the  constraints  of  'acceptable'  respondent  burden  and  costs.  In  the 
contract  extension,  these  approaches  were  to  "include  but  not  necessarily  be 
limited  to  a: 
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o 


Full  census  of  NEA  applicant  universe 


o        Sampling  approach  to  NEA  applicant  universe 

o        Full  reliance  of  IRS  990  and  other  external  data  sources 
for  primary  data,  IRS-based  universe 

o         A  combined  approach  optimizing  positive  features  of  the 
above,   drawing  financial  data   from   the   IRS  990  and 
gathering  supplemental  operational  data  through  substan- 
tially reduced  questionnaires.4' 
• 

Some  other  related  work  was  also  to  be  carried  out,  including 
further  development  of  the  questionnaire  completion  guides  for  members  of 
key  service  organizations  that  had  been  considered  during  the  instrument  design 
stage,  and  an  evaluation  of  the  economic  censuses  conducted  every  5  years 
by  the  Census  Bureau. 


< 


4 
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EXTENDED  WORK  TO  EXPLORE  ALTERNATIVE  APPROACHES 


Under  the  Phase  I  extension,  the  principal  activities  carried  out 
were  explorations  of  1)  the  uses  of  the  IRS  Form  990  as  an  independent  data 
source  for*  the  Economic  Data  Series  and  2)  the  possibility  of  collecting  valid 
and  reliable  data  from  a  sample  of  applicants  instead  of  the  full  'universe'. 
In  addition,  a  third  actiyity  involved  the  development  of  three  'Questionnaire 
Completion  Guides1  which  linked  the  questionnaires  from  three  major  service 
organizations,  the  Theatre  Communications  Group,  the  American  Symphony 
Orchestra  League  and  Opera  America,  with  our  performing  arts  questionnaire.* 

All  three  of  the  above  activities  were  a  means  of  trying  to 

reduce  respondent  burden.    A  fourth  activity  (described  later  in  Section  2.7) 
♦ 

was  a  thorough  review  and  evaluation  of  the  Economic  Censuses  conducted 
every  five  years  by  the  Census  Bureau.  This  work  was  intended  to  produce 
recommended  modifications  to  the  1982  census  questionnaires  which  would 
make  the  Census  Bureau  data  of  more  use  to  the  Endowment  as  a  means  of 
describing  the  larger  'universe1  of  arts  and  cultural  organizations.  This  source 
was  not  viewed  as  a  substitute  for,  but  as  complementary  to,  the  annual  data 
collection  required  for  the  Economic  Data  Series.  A  separate  document  was 
submitted  for  the  evaluation  of  the  Economic  Censuses. 

The  purpose  of  considering  a  sampling  approach  was  to  reduce 
total  resondent  burden  (and  also  costs)  by  collecting  data  from  fewer  organi- 
zations. This  was  a  direct  result  of  discovering  that  the  number  of  grant 
applicants  was  anticipated  to  be  closer  to  5,000  than  to  the  2,500  originally 
expected. 

Since  the  individual  respondent  burden,  in  terms  of  quantity  of 
data  requested,  became  a  major  concern,  the  use  of  a  direct  request  to  the 
IRS  for  individual  Form  990's  as  an  alternative  dfcta  collection  mechanism, 
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especially  in  light  of  a  recent,  major  revision  to  the  form  ^hich  made  it 
potentially  usable,  suddenly  became  an  attractive  possibility.  It  was  decided 
to  fully  explore  this  option  before  pushing  ahead  with  Phase  II  data  collection. 

Each  of  tflese  activities  is  described  in  more  detail  below.  (See 
Appendix  I  for  a  further  description  of  the  contents  of  this  report.) 

2.6.1  A  Review  of  the  IRS  Form  990 

A  draft  report  presenting  a  more  complete  discussion  of  the  IRS 
Form  990  in  relation  to  the  Economic  Data  Series  was  submitted  under  separate 
cover  to  the  Research  Division.  It  describes  the  development  of  the  990,  the 
filing  and  completion  requirements,  and  the  coverage  of  arts  and  cultural 
organizations  of  interest  to  NEA.  It  discusses  the  content  (in  terms  of  data 
items  and  cfefinitions)  of  both  the  1979  and  the  proposed  1981  versions  of  the 
form  in  relation  to  the  data  needs  of  the  Endowment.  Also  presented  are 
the  regulations  governing  access  to,  and  disclosure  of,  data  cbntained  in  the 
990  file.    A  summary  of  the  report  is  presented  below. 

2.6.1.1  Overview 

The  Form  990  is  a  submission  required  of  tax-exempt  organizations 
filed  as  evidence  and  continuing  documentation  of  their  tax  exempt  status. 
Prior  to  the  Tax  Reform  Act  of  1969,  essentially  only  social  welfare  organi- 
zations, labor  unions  and  trade  associations  were  required  to  file,  and  very 
little  of  their  990  data  was  accessible  to  the  public. 

The  Tax  Reform  Act  of  1969  changed  the  regulations  to  require 
all  tax-exempt  organizations  to  file  with  the  exception  of  church-related 
organizations,  organizations  with  gross  receipts  of  less  than  $10,000,  public 
agencies  and  affiliates  covered  under  the  exemption  of  a  parent  organization 
which  is  required  to  file. 
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Throughout  the  decade,  the  accounting  and  financial  reporting 
for  most  types  of  nonprofit  organizations  changed  dramatically.  Consequently, 
the  IRS  revised  the  Form  990  in  1979.  The  new  form  could  be  considered 
as  a  data  source  to  other  agencies,  since  these  forms  are  now  accessible  to 
the  public  under  the  Freedom  of  Information  Act  and  available  for  inspection 
in  accordance  with  IRS  Code  6104. 

Due  to  pressure  from  nonprofit  organizations  and  from  the 
accounting  profusion  regarding  duplication  of  effort  in  completing  boh  state 
and  federal  forms,  a  task  force  was  convened  for  recommending  further 
refinements  to  the  Form  990  so  that  it  could  be  used  as  a  uniform  reporting 
form.  A  proposed  revision  of  fhe  Form  990  for  1981  has  appeared  in  the 
May  1,  1981  Federal  Register  for  public  comment.  Therefore,  our  evaluation 
of  the  Form  990  has  also  included  this  version  in  consideration  of  this  data 
source  for  the  Economic  Data  Series,  although  a  majority  of  the  data  collected 
during  the  first  year  (1981-1982)  would  be  on  the  current  1979  or  1980  version 
of  the  form. 

2.6.1.2  Filing  Requirements 

The  Form  990  must  be  filed  within  four  and  one-half  months 
after  the  close  of  an  organization's  fiscal  year  (by  May  15  for  those  on  a 
calendar  year).    Extensions  are  available  upon  the  filer's  request. 

In  1979,  a  free  choice  of  accounting  methods  was  allowed  so 
long  as  it  agreed  with  that  used  in  the  organization's  books.  This  is  not 
changed  in  the  1981  requirements.  However,  because  this  form  is  also  intended 
for  use  at  the  state  level  and  because  a  significant  number  of  states  require 
accrual-based  reporting  and  an  auditor's  certification  for  organizations  with 
budgets  of  over  $25,000,  defacto,  the  accrual  system  will  be  used  by  most 
organizations.  For  the  Economic  Data  Series,  this  system  of  reporting  is  a 
benefit  because  it  better  measures  economic  activity  than  a  cash-based  system. 
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2.6.1.3  The   IRS   Universe  in   Relation   to  the   Economic   Data  Series 

Universe 

As  discussed  earlier,  all  tax  exempt  organizations  are  required 
to  file  a  Form  990  with  the  exception  of  those  which  are  govern rilen tally 
affiliated  (at  any  level)  and  those  with  gross  receipts  of. less  than  $10,000  a 
year.  To  date,  approximately  300/000  organizations  have  applied  to  the  IRS 
for  tax  exempt  status  under  Section    501(c)  of  the  tax  code. 

Types  of  exempt  organizations  which  file  are  grouped  into  the 
following  broad  categories: 

o  Religious  Activities 

o  Schools,  Colleges  and  Related  Activities 

o  Cultural,  Historical  or  Other  Educational  Activities 

o  Other  Instruction  and  Training  Activities 

o  Scientific  Research  Activities 

o  Business  and  Professional  Organizations 

o  Family  and  Related  Activities 

o  Mutual  Organizations 

o  Employee  or  Membership  Benefit  Organizations 

o  Sports,  Athletic,  Recreational  and  Social  Activities 

o  Youth  Activities 

o  Conservation,  Environmental  and  Beautifioation  Activities 

o  Housing  Activities 

o  Inner  City  or  Community  Activities 

o  Civil  Rights  Activities 

o  Litigation  and  Legal  Aid  Activities 

o  Legislative  and  Political  Activities 

o  Advocacy 

o  Other  Activities  Directed  Toward  Individuals 

o  Activities  Directed  Toward  Other  Organizations 

o  Other  Purposes  and  Activities 

/ 
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Under  each  of  these  categories  are  groups  which  define  either 
a  type  of  organization  or  a  principal  function  or  activity  of  an  organization. 
Each  of  these  is  assigned  a  three-digit  Activity  Code.  Prior  to  1980,  it  was 
left  up  to  the  individual  organization  to  assign  itself  one  or  more  activity 
codes.  This  has  since  been  changed  due  to  the  discovery  of  conflicting  activity 
codes  from  year  to  year.  '  The  activity  codes  are  now  being  assigned  by  the 
IRS  based  on  all  available  information  at  the  time  of  receipt  of  the  Form 
990.    (This  process  includes  a  comparison  to  the  previous  year's  assignment.) 

Those  codes  which  can  be  used  to  identify  arts  and  cultural 
organizations  are  found  principally  under  the  category  headings  "Cultural, 
Historical  or  Other  Educational  Activities"  and  "Other  Instruction  and  Training 
Activities."  Tfie  relevant  codes  from  these  categories,  for  the  purposes  of 
the  Economic  Data  Series,  including  the  following: 

060  -  Museum,  zoo,  planetarium,  etc. 

062  -  Historical  site,  records  of  re-enactment 

063  -    *  Monument 

064  -  Commemorative  event  (centennial,  festival,  pageant, 
n  etc.) 

065  -  Fair 

"088  -  Community  theatrical  group 

089  -  Singing  society  or  group 

090  -  Cultural  performances 

091  -  Art  exhibit 

092  -  Literary  activities 

119  -  Other  cultural  or  historical  activities 

120  -  Publishing  activities 

121  -  Radio  or  television  broadcasting 

122  -  Producing  firms 
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These  codes  should  represent  comparable  categories  of  NEA  grant 
applicants  in  the  EDS  universe  which  are  free-standing  organizations  whose 
principal  function  is  described  by  the  code  category  heading.  There  are  a 
total  of  approximately  58,000  organizations  on  the  990  Master  File  which  are 
classified  under  those  codes.  They  include  approximately  26,000  that  may  be 
of  relevance  for  the  Economic  Data  Series.  Also,  it  should  be  noted  that  the 
designation  of  private  foundations  is  based  solely  on  a  test  of  sources  of 
income,  not  on  stated  purpose  of  the  organization.  Therefore,  some 
arts/cultural  organizations  may  be  designated  by  the  IRS  as  private  foundations. 

It  should  also  be  noted  that  IRS  staff  have  stated  that  it  is  vqry 
possible  for  an  organization  to  be  classified  under  more  than  one  Activity 
Code  which  may  result  in  duplicate  counts  of  organizations. 

There  are  significant  numbers  of  applicants  to  the  NEA  for 
support  for  artistic/cultural  activities  whose  principal  organizational  purpose 
is  clearly  not  'artistic  or  cultural1.  These  include  educational/academic  insitu- 
tions,  recreational  organizations,  religious  or  other  charitable  organizations, 
community  centers,  Indian  tribes  and  even  health  and  correctional  facilities. 
These  fit  into  other  Activity  Codes  and  file  Form  990's  under  other  major 
category  headings.  Therefore,  their  990  data  are  useless  for  describing  the 
'arts/cultural1  activity  for  which  they  are  seeking  support  from  the  NEA  and 

for  comparison  with  other  arts  and  cultural  organizations. 

i 

The  other  major  group  of  NEA  grant  applicants  for  whom  no  990 
data  are  available  are  those  organizations  which  are  governmentally  affiliated. 
A  significant  group  (in  economic  terms)  that  consequently  would  be  excluded, 
are  state  and  municipal  museums.  This  omission  may  be  of  serious  consequence 
to  the  Economic  Data  Series,  since  a  significant  number  of  museums  that 
apply  to  NEA  for  support  are  municipally  affiliated. 

.  *■ 
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2*6*1.4     ^    Content  of  iffi Form  990  ' 

The  basic  form  for  both  the  1979  (see  Exhibit  2-7  and  Appendix  E) 
and  the*proposed  1981  (also  in  Appendix  E)  versions  is  four  pages  in  length 
and  contains  four  (five  on  the  1981  version)  financial  Statements,  a  "List  of 
Officers,  Directors,  Trustees  and  tfteir  Condensation"  and  a  sectioft  called 
"SWtements  of  Certain  Activities"*  This  latter  section  is  a  set  of  questions 
included  to  determine  whether  the  organization  has  changed  activities,  by-laws 
or  otrffer  government  documents,  had  unrelated  business  .income  or  political 
lobbying  expenditures,  had  received  donated  services  or  facilities,  and  so  on. 
The  financial  statements  contain  the  bulk  of  the  data  which  would  be  eonsi^red 
important  for  economic  analysis. 


The  Statement  of  Support,  Revenue,  Expenses  and  Changes  in 
Fund  Balances  covers  revenue  and  support  in  detail  and  summarizes  expenses 
and  fund  balances.  (Thfe  name  of  the  statement  for  the  1979  version  contained 
"Revenue"  but  not  "Support".  The  new  name  clears  vp  any  possible  confusion 
on  the  part  of  some  respondents  about  whether  or  not  contributions  are  to 
be  included.)  It  is  essentially  the  same  for  both  versions,  although  the  order 
of  items  has  been  changed.  The  principal  difference  is  in  the  comprehensiveness 
' of, ttte  definitions  and  ihstructions  which  accompany  the  form.  The  instructions 
for  the  proposed  1981  version  are  much  more  detailed  than  for  the  1979 
version.  ,  ^ 

,  Since  the  basic  purpose  of  the  Form  990  is  the  collection  of 
data  through  which  to  monitor  the  compliance  of  tax  exempt  organizations 
with  federal  laws  and  regulations  goyefning  their  activities,  there  are  detailed 
data  items  for  the  solicitation  of  funds  from  t^e  public,  lobbying  expenses 
and  unrelated  business  income.  However,  there  js  a*lack  of  detail  on  amounts 
from  specific  sources  of  contributions  (i.e.,  individuals,  corporations,  fotonda- 
tions,  Itc),  levels  of  government  support,  and  amounts  from  sources  of  earned 
income  (called  'program  service  revenue'  on  the  Form  990).    An  important 
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77 


990 


Form 

0«i»rtmtftt  •<  tut  Irtiwry 
lnt«rn«l  fttvtnuc  Service 


Return  of  Organization  Exempt  from  Income  Tax 

Under  section  501(c)  (except  private  founda- 
tion), 501(e)  or  (f)  of  the  Internal  Revenue  Code 


79 


1979.  and  ending 


.  19 


Use 

ms 

Nimt  of  organization 

X 

A 

Employer  identification  nunrber  (see  instructions) 

-  X 

labett 

Other* 

Address  (number  and  street) 

X 

B 

If    exemption    application    is  pending 

wise. 

check  here      ....                 .  ► 

please 

print 
|  or  type 

Cty  or  town.  State,  and  ZIP  code 

X 

C 

If  address  changed  check  here  .        .  ► 

0  Check  applicable  box — Exempt  under  section  ►  [j  501(c)  ( 


)  (insert  number),  Q  501(e)  OR  Q  501(f). 


If  "Yes"  to  either,  give  four-digit  group  exemption 
number  (GEN)  ^ 


E  Is  this  a  group  return  (see  instruction  K)  filed  for  affiliates?   .    .  Q  Yes    []  No  I 

Is  this  a  separate  return  filed  by  a  group  affiliate?  Q  Yes    Q  No  |   

NOTE:  Q  Chetx  ht%  it  grass  receipts  are  normally  not  more  than  J1Q.00G  (set  instruction  T)  and  do  not  complete  the  rest  of  this  return  (see  instruction  C) 

□  Oieck  here  rf  iross  receipts  ire  normal*  more  than  510.000  and  line  12  a  $25,000  or  less.  Complete  Parts  I,  II,  IV,  and  Yl  and  only  the  shaded  items 

 m  Parts  HI  and  V  (see  instruction  0)  If  line  12  is  more  than  $25  000  you  must  complete  the_e^tirejefarw 

Alt  section  501(c)(3)  organizations  must  also  complete  Schedule  A  (Form  990)  and  attach  it  to  this  return.  

Analysis  of  Revenue,  Expenses  and  Fund  Balances 


Those  columns  «r«  strictly 
option*!  s««  instructions 


*  8 

1 


3 


1  Contributions,  gifts,  grants  and  Similar  amounts  received: 

(a)  Directly  from  the  public  

(b)  Through  professional  fundraisers  

(c)  As  allotments  from  fundraismg  organizations  .  £  

(d)  As  government  grants  

(e)  Other  


(f)j  Total  (add  lines  1(a)  through  1(e))  (attach  schedule— see  instructions) 


2  Membership  dues  and  assessments  

3  Interest   

4  Dividends  

5  (a)  Gross  rents  

(b)  Minus:  Rental  expenses  

(c)  Net  rental  income  

6  Royalties  

7  (a)  Gross  amount  received  from  sale  of  assets  other 

than  inventory  

(b)  Minus?- Cost  or  other  basis  and  sales  expenses  . 

(c)  Net  gain/loss  (attach  schedule)  

8  Special  fundraismg  events  and  activities  (itemize): 

Typ«  Of  ovftt  


(a)  'Total  receipts 

(b)  .Total  expenses  .  „  

(c)  Net  income  (line  8(a)  minus  Una  8(b))  .  . 
9  (a)  GroS|  sales  minus  returns  and  allowances  . 

[b)  Minus;  Cost  of  goods  sold  (attach  schedule) 

(c)  Gross  profit  (loss)  

J*-#rogran\  service  revenue  (from  Part  H.  line  (f)) . 
11  Other  revenue  (from  Part  II,  line  (£)) 


Exponsos 


12  Total  revenue  (add  lines  1(f).  2.  3.  4.  5(c).  6.  7(c).  8(c).  9(c).  10  and  11) 


13  Fundraising  (from  line  40(B))  .... 

14  Program  services1  (from  line  40(C))  .  . 

15  Management  and  general  (from  line  40(D)) 

16  Total  expenses  (from  line  40(A))  .    .  . 


17  Excess  (deficit)  for  the  year  (subtract  line  16  from  line  12)  .  .  . 
It  Fund  balances  or  net  worth,  bag  inning  6f  year  (from  line  65(A))  .  . 

19  Other  changes  in  fund^bartahce*  or  net  worth  (attach  explanation)  . 

20  fund  balances  or  net  worth,  and  of  year  (add  lines  17,  18  and  19) 


Exhibit  2-7 

O^CO  i 


form  990  (1979) 

B^mCJ  Program  Service  Revenue  and  Other  Revenue  (State  Nature) 

Program  sarvica 
revinu* 

Othar  revanua 

(h\ 

fr\ 

■      *°  ~ 

f*4\ 

(•)  -   

iPart  III* 


Allocation  of  Expenses  by  Function 


NOTE:  if  line  12.  Part  I  is  $25,000  or  less  you  should  complete  only  the  line  items  for 
columns  (A)  and  (B),  Part  III.  If  line  12  is  more  than  $25,000  you  must  com- 
plete colurrlns  (A),  (B),  (C),  and  (D). 


(A)  ToUl 

(B)  Fundraislnff 

(C)  Pro j  r mm 
i«rvic«* 

(0)  Management 
and  gan«r«j 

X 

  -  — -- 

* 



Note:  Do  nor  include  amounts  reported  on 
/me  5(b),  7(b),  8(b)  or  9(b)  of  Part  I. 


nd 


21  Contributions,    gifts,    grants    and  similar 
amounts  awarded  (attach  schedule) 

22  Benefits  disbursed  to  or  for  members 

23  Compensation    of    officers,  directors 
trustees  

24  Other  salaries  and  wages  .... 

25  Pension  plan  contributions  . 

26  Other  employee  benefits  .... 

27  Payroll  taxes  

28  Fees  for  fundraising  

29  Other  professional  services  .    .  . 

30  Interest  

31  Occupancy    .......  *. 

32  Rental  and  maintenance  of  equipment 

33  Printing  and  postage  

34  Telephone  

35  Supplies  

36  Travel  

37  Other  expenses  (itemize): 


38  Total  expenses  before  depreciation  (add  lines 
2^  through  37)  .    .  A  

39  Depreciation,  depletion,  etc  

40  Grand  total  (add  lines  38  and  39).  Enter  here 
and  on  lines  13  through  15  


Part  IV 


List  of  Officers,  Directors  and  Trustees  (See  Instructions) 


(A)  Nam*  and  add  rats 

(■)  Titla  and 
tima  devoted 
to  position 

(C)  Compensation 

(D)  Contribution*  to 
employe* 
banafit  plana 

(O  Lxpanaa  account 
and  othtr 
aiiowancaa 

/ 

• 

a 

ERIC 


Exhibit  2-7 

#  $0 

/  2-63 


(Continued) 


J'l 


Form  990  (1979) 


Pag.  3 


PartV"-* 


Balance  Sheet 


NOTE:  If  line  12,  Part  I  is  $25,000  or  less  you  should  complete  only  lines  53  and  60  and,  if  you  do  not  use 
fund  accounting,  l»ne  64  If  line  12  is  more  than  $25,000  you  must  complete  the  entire  balance  sneet. 


Assets 

41  Cash. 

(a)  Savings  and  interest  bearing  accounts  

(b)  Other     .    .  v   

42  Accounts   rtceivablt  ►   -         minus  allowance  for  doubtful  accounts 

43  (a)  Notes  receivable  (attach  schedule)  ►    minus  allowance  for  doubtful  accounts 

(b)  Loans  to  officers,  directors  and  trustees  (attach  schedule) 

44  Inventories  

45  Government  obligations: 

(a)  U  S.  and  instrumentalities  

(b)  State  and  its  subdivisions  

46  Investments  in  nongovernmental  bonds,  etc.  (attach  schedule) 

47  Investments  in  corporate  stocks  (attach  schedule) 

48  Mortgage  loans  (number  of  loans  ►  )  .... 

49  Other  investments  (attach  schedule)  

50  Depreciable  (depletable)  assets  (attach  schedule): 

4a)  Beginning  assets  ►    minus  accumulated  depreciation  ► 

(b)  Ending  assets  ►   minus  accumulated  depreciation  ► 

51  Land  i  

52  Other  assets  (attach  schedule)  


►- 


53  Total  assets 


Liabilities 

54  Accounts  payable  

55  Contributions,  gifts,  grants,  etc.,  payable  

56  Bonds  and  notes  payable  (attach  schedule)  

57  Mortgages  payable  

58  Loans  from  officers,  directors  and  trustees  (attach  schedule)  . 

59  Other  liabilities  (attach  schedule)  


60  Total  Habtlrties 


*  Fund  Balances  and  Net  Worth 

Note:  You  must  complete  this  sect/on  of  the  balance  sheet  based  on  the  method  of 
accounting  you  normMlly  use.  P/eese. check  either  "Fund  Accounting"  or  "Alt  Others'* 
and  provide  the  information  requested  under  the  method  you  have  checked. 


Fund  Accounting 
Check  here  ►  □ 

61  Current  funds: 

(a)  Unrestricted  *  . 

(b)  Restricted    .    .  .   

62  L^nd,  buildings  and  equipment  .... 

63  Endowment  and  similar  funds  

64  Other   


65  Total  fund  balances 


Alt  Others 

Check  here  ►  □ 


Capital  stock  or  trust  principal  .... 

Paid-in  or  capital  surplus  

Retained  earnings  or  accumulated  income 


Total  net  worth 


66  Total  liabilities  and  fund  balances/net  worth 


(A)  Beginning  of 
tax  yaar 


•///////////'/A  /,/,//,,,„,,. 


(B)  End  of 
tax  yttr  • 


'sS/,//,/////, ,,/////,,! //////// 


,/,/,}//,//,",„///„ ///ft;'/,/,  a 


'////////, /,v/y/0//t%'//////M 
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Statements  Regarding  Certain  Activities 


Lxp«ns»s 


67  Describe  each  significant  program  service  activity  and  indicate  the  total  expenses  paid  or  incurred  in 
connection  *ith  each 

(a>  

(b)   j  

(c)   

(d)  .  .   

68  Have  you  engaged  in  any  activities  not  previously  reported  to  the  Internal  Revenue  Service?  

If  "Yes."  attach  a  detailed  description  of  such  activities. 

69  Have  any  changes  not  previously  reported  to  the  Internal  Revenue  Service  been  made  in  your  organizing  or  governing 

documents?  ."  

If  "Yes."  attach  a  conformed  copy  of  the  changes. 

70  (a)  Did  you  have  unrelated  business  gross  income  of  $1,000  or  more  during  the  year  covered  by  this  return?  

(b)  Have  you  filed  a  tax  return  on  Form  99D-TjEjcempt  Organization  Business  Income  Tax  Return,  for  this  year?  .  . 

(c)  If  you  have  gross  sales  or  receipts  from  business  activities  not  reported  on  Form  990-T,  attach  a  statement  explaining 
your  reason  for  not  reporting  them  on  Form  990-T. 

71  Was  there  a  liquidation,  dissolution,  termination,  or  substantial  contraction  during  the  year  (see  instructions)?  

If  "Yes."  attacn  a  schedule  of  the  dispositions  for  the  year  showing  type  of  assets  disposed  of.  the  dates  disposed,  the  cost 
or  other  basis,  the  fair  market  value  on  dates  of  disposition  and  the  names  and  addresses  of  the  recipients  of  the  assets 
distributed. 

72  Are  you  related  (other  than  by  association  with  a  statewide  or  nationwide  organization)  through  common  membership,  gov- 
erning bodies,  trustees,  officers,  etc.,  to  any  other  exempt  or  nonexempt  organization  (see  instructions)?  

If  "Yes."  enter  the  name  of  organization  ►  ...  .  q  Q— -   

 _  _  _     and  check  whether  it  is  Q  exempt  OR  Q  nonexempt. 

73  (a)  Enter  amount  expended,  if  any,  directly  or  indirectly  for  section  527(e)(2)  political  purposes  .    ,   L  Q.  


Yes 


V-  '/A 


No 


,  'ft 
'</,<//, 

'/ft/JM 


////// '////////. 


(b)  Did  you  file  Form  1120-POL  U  S.  Income  Tax  Return  of  Certain  Political  Organizations,  for  this  year?  

74  D^d  your  organization  receive  donated  services  or  the  use  of  facilities  or  equipment  at  no  charge  or  at  substantially  less 

than  fair  rental  valued  

If  "Yes."  you  may,  if  you  choose,  indicate  the  value  of  such  services  or  usage  here.  Do  not  include  this 

amount  elsewhere  on  this  return  ►   

The  following  statements  should  be  completed  ONLY  by  the  organizations  indicated. 

75  Sect/on  50Jfc)^|  or  (6)  organizations. — Did  you  expend  any  amounts  in  connection  with  any  "attempt  to  influence  the 
generaJ  public,  or  segments  thereof,  with  respect  to  legislative  matters  or  referendums  (see  instructions  and  section  1,162— 

20(c)  of  the  Income  Tax  Regs.)?  

If  "Yes."  enter  the  total  amount  expended  for  this  purpose;  

76  Section  501(c)(7)  organizations. — Enter  amount  of: 

(a)  Initiation  fees  and  capital  contributions  included  on  line  12  

(b)  Gross  receipts  from  general  public  from  use  of  club  facilities  included  in  line  12  (see  instructions) 

(c)  Does  your  governing  instrument  or  any  written  policy  statement  provide  for  discrimination  against  any  person  because 
of  race,  color  or  religion?  

77  Sectfon  501  (c)(12>  organizations.— Cnten 

(a)  The  total  amount  of  gross  income  received  from  fflembers  or  shareholders 

(b)  The  total  amount  of  gross  income  received  from  other  sources  (do(not  net  amounts  due  or  paid 
to  other  sources  against  amounts  due  or  received  from  them) 

78  Public  interest  /aw  firms. — Attach  information  required  by  specific  instruction  for  line  78. 

79  The  books  are  in  care  of  ►  —   Telephone  No. 

Located  at  W   


'//'//A 


''///.?<'', 


'////ftf. 


'  ''ft 


If 


Mm 


W 

I 


§ 


m 
m 

9Y'<,  4 


x 

c 


Undar  pxultin  a*  parmry,  I  tfaclara  that  I  hara  turnip  this  rttum.  mciudinf  aeeamaany'Af  athtdulaa  and  itatamanta.  and  ta  tha  bast  af  my  knawladfa  and  balltf  it  is  traa,  carrot, 
aaal  cafflaitta.  Oaciaratia*  af  arapartf  (atnar  than  taiaayar)  la  aasad  an  all  infarmatiae  af  wflidi  praaarar  has  any  knnwladfa. 


Sifnatur*  of  officer 


si 


Preparer'* 
signature 
and  data 


Firm  s  name  (or 
yours,  'f  self  cmpioytd) 
and  address 


Check  if  self-employed  Q 


ZIP  code  ^ 


ERIC 


/ 


it  UJL  covowtMfxr  rmmm  oma  if?*— ozax** 
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SCHEDULE  A 

fPnrm  QQfU 

^rorrn  -7.7UJ 

Dtp*  ru»e<H  ef  the  TrMsitfr 
Inftrttl  Revenue  Stone* 

f  Organization  Exempt  Under  501(c)(3) 

(Except  Private  Foundation)  Supplementary  Information 
►  Attach  to  Form  990. 

118)73 

Nam* 

Employer  identification  number 

! 

Compensation  of  Five  Highest  Paid  Employees 

(Other  than  Officers,  Directors,  and  Trustees — see  page  1  of  instructions) 


Name  and  address  of  «mploy««»  paid  more  than  $30(000 


Total  number  of  other  employee*  paid  over  $30,000  . 


Title  and  time 
devoted  to 
position 


Compensation 


Contributions  to 
employee 
benefit  pUnt 


f-xpenie  account 
ind  other 
allowincet 


'/"'  ,<  <  ,;.//// 
/,  """,/  "/'// 


Part  II 


Five  Highest  Paid  Persons  for  Professional  Services 
(See  page  1  of  instructions) 


Name  and  address  of  persons  paid  more  than  130.000 


Total  number  of  others  receiving  over  $30,000  for  profes- 
sional services   .    -    -    •  ► 


Type  of  servic 


Compensation 


•  Part  III 


1  During  the  year  have  you  attempted  to  influence  any  national,  State  or  local  legislation,  or  participated  or  intervened  in  any 
political  campaign?  (An  organization  that  has  made  an  election  on  Form  5768  or  other  statement,  check  "Yes"  and  com- 
plete Part  VI  of  this  form.)  

Other  organizations  checking  "Yes"  must  attach  a  statement  giving  a  detailed  description  of  such 
activities  and  a  classified  schedule  of  the  expenses  paid  or  incurred.  Enter  the  total  of  the  expenses 

here  -    -    -    •  ► 

Also,  attach  copies  of  any  materials  published  or  distributed  by  the  organization  in  connection  wrth  such  activities. 

2  During  the  year  have  you,  either  directly  or  indirectly,  engaged  in  any  of  the  following  acts  wrth  a  trustee,  director,  principal 
officer  or  creator  of  your  organization,  or  any  organization  or  corporation  with  which  sSn ^person  is  affiliated: 

(a)  Sale,  exchange,  or  leasing  of  property?  

(b)  Lending  of  money  or  other  extension  of  credit?  % 

(c)  Furnishing  of  goods,  services,  or  facilities?  

(d)  Payment  of  compensation  (or  payment  or  reimbursement  of  expenses  If  In  excess  of  $1*000)7   

(e)  Transfer  of  any  part  of  your  income  or  assets?  

If  the  answer  to  any  question  is  "Yes,"  attach  a  detailed  statement  explaining  the  transaction(s). 

3  Attach  a  statement  explaining  how  you  determine  that  individuals  or  organizations  receiving  disbursements  from  you,  in 
furtherance  of  your  exempt  programs,  are  qualifying  recipients  (See  instructions  for  Part  III.) 

r  t^V^  *>  you  make  grants  for  schotsrshlps.  fellowships,  student  loans,  etc.?  +  


No 
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Part  IV* 


Reason  for  Non-Private  Foundation  Status  (See  Instructions  for  definitions) 


The  organization  is  not  a  privet*  foundation  because?  ft  is  (checJc  applicable  block  number  below,  please  select  only  ONE  block): 

1  Q  AcnurcJi.  Section  170(b)(l)(A)(i). 

2  □  A  school.  Section  170(b)(l)(A)(»i).  (Also  complete  Part  V,  page  3.) 

3  Q  A  hospital.  Section  170(b)(l)(A)(iii). 

4  Q  A  governmental  unit  Section  170(b)(l)(A)(v). 

5  Q  A  medical  research  organization  operated  in  conjunction  with  a  hospital.  Section  170(b)(l)(A)(iii).  Enter  name  and  address  of 

hospital  a*  ,  , 


6  Q  An  organization  operated  for  the  benefit  of  a  college  or  university  owned  or  operated  by  a  governmental  unit  Section  170(b)(l)(A)(Iv). 

7  □  An  organization  that  normally  receives  a  substantial  part  of  its  support  from  a  governmental  unit  or  from  the  general  public  Section* 

170(b)(l)(A)(vi). 

8  □  An  organization  that  normally  receives:  (a)  no  more  than  %  of  Its  support  from  gross  investment  income  and  unrelated  business 

taxable  income  (less  section  511  tax)  from  businesses  acquired  by  the  organization  after  June  30,  1975,  and  (b)  more  than  »/4  of  rts 
support  from  contributions,  membership  fees,  and  gross  receipts  from  activities  related  to  its  exempt  functions — subject  to  certain 
exceptions.  Section  509(a)(2).  (See  page  3  of  instructions  for  method  of  accounting,) 

9  Q  An  organization  operated  solely  for  the  benefit  of  and  In  connection  with  one  or  more  organizations  described  In  Blocks  1  through 

a  above  (or  for  the  benefit  of  one  or  more  organizations  described  In  section  501(c)(4),  (5),  or  (6)  otherwise  meeting  the  test  of 

section  509(a)(2))  that  is  not  controlled  by  any  disqualified  persons  (other  than  foundation  managers).  Section  509(a)(3).  

Provide  the  following  information  for  the  beneficiary  or  supported  organizations.  (See  Instructions  for  Part  IV,  Slock  9.) 


(a)  Name  of  supported  organizations 


(b)  Block  number 
from  above 


(c)  Relationship  to  your  organization: 

(I)  Check  here  ►  Q  if  the  supported  organizations  a ppoint  a  majority  of  your  governing  board. 

q   (2)  Check  here  ►  Q  if  the  supported  organizations  have  a  majority  of  your  governing  board  as  members  of  their  governing 
boards.     v  * 

(3)  Check  here  ►  Q  if  U)  or  (2)  above  does  not  apply.  (For  organizations  "operated  in  connection  with,-  sea  Regulation 
1.509(aM.) 

(d)  If  applicable,  enter  the  number  of  beneficiary  or  supported  organizations  exempt  under: 

(1)  Section  501(c)(4)  -  

(2)  Section  501(c)(5)     .    .  .  

(3)  Section  501(c)(6)  


^  (e)  Check  here  ►  □  if  your  organization's  sole  or  primary  function  Is  to  provide  funds  to  the  beneficiary  or  supported  organizations, 
—   i  ~ 

0      jo  H  An  organization  organized  and  operated  to  test  for  pubfic  safety.  Section  509(a)(4).  (See  page  3  of  instructions.)  


Calendar  year  (or  fiscal 
year  beginning  in)  ► 

(a) 

(b) 

(c) 

(d)  - 

(e) 

1978 

1977 

1976 

1975 

Total 

,11  Gifts,  grants  and  contributions  ■  re- 
ceived (Do  not  Include  unusual 
grants  See  line  24  below)  .    .    .  . 

1 

A 

O 

12  Membership  fees  received    .  . 

I 

O 

13  Gross  receipts  from  admissions,  sales  of 
merchandise,  performance  of  services,  or 
furnishing  of  facilities  in  any  activity  which 
b  not  an  unrelated  business  withm^  the 

O 

14  Cross  mcomt  from  interest,  dividends,  rents, 
royalties,  and  unrelated  business  taxable  4 
income  (less  section  511  tax)  from  busi- 
nesses acquired  by  the  organization  after 

O 

.13  Net  income  from  unrelated  business 
ectWtttes  not  included  in  «ne  14  . 

ERIC. 
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Support  Schedule  (Complete  only  if  block  6,  7  or  8t  page  2,  is  checked)  (continued) 


Calendar  year  (or  fiscal 

year  beginning  in)  ► 


16  Tax  revenues  levied1  for  your  benefit 
and  either  paid  to  you  or  expended 
on  your  behalf  ...... 


17  The  value  of  services  or  facilities 
furnished  by  a  governmental  unit  to 
you  without  charge  (do  not  include 
the  ^aiue  of  services  or  facilities 
generally  furnished  to  the  public 

without  charge)  

. — -  ^ 

18  Other  income  (do  not  include  gam 
or  (loss)  from  sale  of  capital  as* 
sets) — attach  schedule    ♦    .    .  * 


19  Toral  of  Imps  11  through  18  . 


20  Line  19  minus  line  13 


21  Enter  1%  of  Una  19 


(a) 


1978 


(b) 


1977 


(c) 


1976 


(d) 


1975 


22  Organizations  described  in  blocks  6  or  7,  page  2: 

(a)  Enter  2%  of  amount  in  column  (e).  Una  20  

(b)  Attach  a  list  showing  the  name  of  and  amount  contributed  by  each  person  (other  than  a  governmental  unit  or 
publtcry  supported  organization)  whosa  total  gifts  for  the  above  four-year  penod  exceeded  the  amount  shown 
.n  fa)  above.  Enter  the  sum  of  all  excess  amounts  here   :  :  :  :  : — :  


(e) 


Total 


23  Organizations  described  in  block  8,  page  £ 

(a)  Attach  a  list  for  amounts  shown  on  lines  11,  12,  and  13.  showing  the  name  of.  and  total  amounts  received  in  each  year  from,  each 
person  who  ts  a  "disqualified  person,"  and  enter  trie  sum  of  such  amounts  for  each  year. 


(b)  Atta 
the 


 y  (2)  U   (3)  ^   W  

ch  a  list  showing  tha  name  and  amount  included  In  line  IS  for  each  person  (other  than  a  "disqualified  person"),  but  onfy  H 
amount  for ™ch  year  exceeds  the  greater  of  the  amounts  on  ime  21  for  each  year,  or  55.000.  The  term  ♦  person'-  includes  a 
i.u  o a£nc?  ofVgoveV^ntal  unrt,  and  each  person  described  in  section  170(b)(l)(A)(,)  through  (vi).  Enter  the  sum  of 


bureau  or  agency 
such  excass  amounts  for  aach  yean 


(1) 


(7) 


(3) 


(4) 


2A  Organizations  described  in  Blocks  6.  7,  and  8,  page  2.  that  have  received  any  unusual  grants  during  any  of  the  above  tax  years, 
attach ahst  for  etch^ear  showing  the  name  of  the  contributor,  the  date  and  amount  of  grant,  end  a  brief  description  of  the  nature 
of  such  grant  Do  not  include  such  grants  in  line  11  above,  (Sea  page  3  of  instructions.) 
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3  To  Be  Completed  OMLY  by  Schooljfljhat  Checked  Block  2  in  Part  IV 


Why 

ninj^Jk  | 


1  Do  you  have  a  racially  nondiscriminJItJ^  policy  as  to  students  by  statement  In  your  ciiarter,  bylaws,  other  governing  instru- 
ment, or  in  a  resolution  of  your  governing  body?  

2  Do  you  include  a  statement  of  your  racially  nondiscriminatory  policy  as  to  students  in  ail  your  brochures,  catalogues,  and 
other  written  communications  with  the  pubfic  dealing  with  student  admissions,  programs,  and  scholarships?  

3  Have  you  publicized  your  racially  nondiscriminatory  policy  by  newspaper  or  broadcast  media  during  the  penod  of  solicitation 
for  students  or,  in  the  abeance  of  such  soficitabon  program,  during  the  registration  period  in  a  manner  tfiat  makes  such  policy 

known  to  all  segments  of  the  general  community  you  serve?  

If  "Yes,"  pttasa  describe,  if  "No,"  plaasa  explain.  (If  mora  spaca  Is  needed  attach  a  separate  statement) 


4  Do  you  maintain  the  following:  v  4} 

(a)  Records  indicating  the  racial  composition  of  tha  student  body,  faculty,  and  administrative  staff?  

(b)  Records  sufficient  to  document  that  scholarships  and  oth.r*nanc.al  assistance  are  awarded  on  a  racially  nondiscrimina- 
tory basis?  (Sea  instructions.)  

(e)  Copies  of  all  catalogues/Sroohures,  announcements,  and  other  written  communieations  to  the  public  dealing  with  student 
admissions,  programs,  and  scholarships?  

(d)  Copies  of  all  material  used  by  you  orfJh  your  behalf  to  solicit  contributions?  

If  you  answered  "No,"  to  any  of  tha  Above,  ptease  explain.  (If  mora  *P*ce  is  needed  attach  a  separate  statement) 


9 
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No 

S3* 
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Scfw*uJ«  A  (Tmrm  990)  1979 


PartV' 


To  b#  Computed  ONLY  by  Schools  that  Checked  Block  2  in  Part  IV  (continued) 


5  Do  you  discriminate  in  any  way  on  tha  basis  of  raca  with  raspact  to: 

(a)  Students'  rights  or  pnvi leges/  .    .  »  

(b)  Admissions  policies?  

(c)  Employment  of  faculty  or  administrative  staff?  

(d)  Scholarships  or  other  financial  assistance  (see  instructions)?  

(e)  Educational  policies?  

(0  Use  of  facilities?  *  

(I)  Athletic  programs?  

(h)  Other  extra -cumcular  activities?  

If  you  answered  "Yes,"  to  any  of  the  above,  please  explain.  (If  more  space  is  needed  attach  a  separate  statement) 


ft  (a)  Do  you  receive  any  financial  aid  or  assistance  from  a  governmental  agency?  

(b)  Has  your  right  to  such  aid  ever  been  revoked  qa|suspended?  * 

If  you  answered  "Yes."  to  either  6(a)  or  (b),  please  explain.  (If  more  space  is  needed  attach  a  separate  statement.) 
7  Do  you  certify  that  you  have  complied  with  the  applicable  requirements  of  section  4.01  through  4  05  of  Rev.  Proa  75-50, 

1975-2  C  B.  587,  covering  racial  nondiscrimination?  If  "No,"  attach  an  explanation  (see  instructions  for  Part  V)  


No 


•Part  VI 


Lobbying  Expenditures  by  Public  Charities  (See  instructions)  (To  be  completed  ONLY  by  an  eligible  section  501(c)(3) 
organisation  that  made  an  election  under  section  501(h)  of  the  Internal  Revenue  Code,  See  Form  576&) 


Check  here  ►  (*XQ  H  ft*  organization  is  a  member  of  in  affiliated  group  (sat  instructions). 
Check  here  ►  (b)  V~)  If  (a)  is  chtcktd  and  the  "limittd  control"  provisions  apply  (sea  instructions). 


bm  completed 
by  ALL  «<«ctine 
organization* 


Limitations  on  Lobbying  Expenditures 

1  Total  (grass  roots)  tabbying  expenditures  to  influence  public  opinion  •••••»»« 

2  Total  lobbying  expenditures  to  influence  legislative  body  

3  Total  lobbying  expenditures  (add  lines  1  and  2)  

4  Other  exempt \urpose  expenditures  (see  definitions)  •••••« 

5  Total  exeMpJj>iirpose  expenditures  (add  lines  3  and  4)  (see  instructions)  

6  lobbyinf  nontaxable  amount  Enter  the  smaller  of  51,000,000  or  the  amount  determined  under  tha  following  table— 
If  the  amount  oa  One  5  is-*  The  lobbymf  nontaxable  amount  Is— 

Not  over  $500,000    20  percent  of  the  amount  

Over  $500,000  but  not  over** 1.000,000  .  .  1100,000  plus  IS  percent  of  the  excess  over  1500,000  .  .  . 
Over  51,000,000  but  not  over  51,500,000  •  .  5175,000  plus  10  percent  of  the  excess  over  51,000,000  .  .  . 
Over  51,500.000    5225,000  plus  5  percent  of  the  excess  over  51,500,000  .    .  . 

7  Grass  roots  nontaxable  amount  (enter  25%  of  Vine  6)  

(Coeiplcte  lines  8  and  9  and  file  Form  4720  if  either  line  1  exceeds  nne  7  or  fine  3  exceeds  line  &) 

8  Excess  of  line  1  over  line  7  

9  Excess  of  line  3  over  line  6  v  

if  u  s.  government  printing  office  i  S7$— o-2t3-ofio  sa-040- 1 1  ie 
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aspect  of  the  990  is  that  income  is  reported  for  all  funds.  Although  optional 
columns  are  offered  for  indicating  'restricted1  and  'unrestricted1  funds,  their 
completion  is  not  mandatory,  and,  in  fact,  is  seldom  used. 

In  the  past,  data  collected  on  arts  organizations  has  been  designed 
to  reflect  the  producing  (or  operating  portion)  of  the  organization,  but  not 
the  endowment  and  capital  funds.  In  most  arts  organizations,  the  difference 
between  the  operating  fund  and  the  total  organization  is  negligible  or  non- 
existent. However,  the  larger  organizations  (and,  thus,  the  Cery  ones  that 
have  a  major  economic  impact)  are  the  ones  which  not  only  have  large 
non-operating  funds  but  are  also  involved  in  multiple  activities  which  one 
would  want  to  measure  separately.  An  example  is  City  Center  Drama  and 
Music,  Inc.  City  Center  Drama  and  Music  is  the  legal  entity  for  the  New 
York  City  Opera,  the  New  York  City  Ballet  and  two  other  artistic  organizations. 
The  income  figures  on  the  990  will  reflect  totals  for  the  whole  organizations 
with  no  separate  indication  of  income  activity  for  the  NYC  Ballet  or  NYC 

w 

Opera.  Since  we  are  interested  in  the  distinct  disciplines  of  Opera  and  Ballet, 
not  the  overseeing  legal  entity,  we  are  faced  with  a  significant  flaw  in  the 
structure  of  the  990  for  our  purposes. 

The  second  statement  contained  in  both  versions  is  the  "Statement 
of  Functional  Expenses,"  (called  'Allocation  of  Expenses  by  Function1  on  the 
1979  version).  On  both  versions  of  the  990,  an  organization  under  $25,000 
does  not  have  to  complete  the  full  statement,  only  the  first  two  columns. 
This  Statement  is  similar  in  both  versions,  although  the  arrangement  of  the 
columns  has  tafeen  changed  (and  improved),  and  some  items  have  been  added 
in  the  1981  version.  Postage  and  printing  are  requested  separately  in  the 
1981  version;  legal  and  accounting  services  have  been  given  individual  lines; 
and  the  instructions  specify  that  per  diems  are  to  be  included  in  travel.  In 
the  1979  version,  no  mention  was  made  of  per  diems.  One  problem  still 
remains:  there  is  also  no  indication  of  where  payments  to  fee-for-service 
personnel  should  be  placed.  Therefore,  an  organization  may  consider  them 
either  a  'wage/salary'  expense  or  an  'other'  expense. 
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Supplemental  schedules  are  provided  for  the  specification  of 
'program  service  revenue'  sources  and  descriptions  of  services  rendered.  This 
could  be  of  some  help  for  economic  analysis,  but  there  are  no  uniformly 
prescribed  guidelines  provided  for  classifying  this  information.  For  example, 
two  museums  might  both  have  "Exhibition"  and  "Education"  expenses.  One 
museum  might  include  educational  exhibits  under  education  costs  while  the 
other  might  include  them  under  exhibition  costs.  In  the  performing  arts, 
performances  for  schools  can  be  included  under  either  performance  income  or 
educational  income.  Without  uniformity,  changes  over  time  cannot  be  measured 
nor  can  comparisons  between  and  among  organizations  be  made. 

The  Balance  Sheet  and  Fund  Balances  sections  contain  line  items 
which  differ  slightly  from  those  designed  for  the  Economic  Data  Series,  but 
are  equally  useful  for  measuring  economic  activity.  The  only  missing  item 
here  is  the  amount  of  income  (contributions)  to  the  endowment  and  plant 
funds. 

The  other  schedules  and  statement  have  a  few  pieces  of  data 
that  would  be  useful.  Schedule  A,  which  is  required  of  all  501(c)(3)  organi- 
zations, has  a  list  of  the  five  highest  paid  employees  and  the  five  highest 
paid  fee-for-service  personnel  (only  those  making  more  than  $30,000).  This 
can  provide  some  salary  data  at  the  top  of  the  pay  scale,  but  no  wage  rates. 
The  Vorm  990  can  also  provide  some  data  on  unrelated  business  income.  Not 
many  arts  organizations  are  currently  required  to  fill  this  out;  but  more  will 
probably  have  to  do  so  in  the  future  as  the  IRS  tightens  its  requirements.  In 
the  "Statement  Regarding  Certain  Activities"  (1979)  or  "Other  Information" 
(1981),  the  option  is  provided  for  listing  how  much  the  organization  received 
in  donated  services,  facilities  and  equipment.  The  Form  990  specifically 
excludes  this  type  of  income  and  expense  from  the  financial  statements,  but 
provides  this  one  line  to  show  the  value  of  these  in-kind  donations.  (In  fact, 
although  many  organizations  indicate  earlier  that  they  have  such  donations, 
few  provide  a  dollar  figure  for  their  value.)  * 


Full  copies  of  both  the  1979  and  the  proposed  1981  versions  of 
the  Form  990  are  contained  in  Appendix  E. 

2.6.1.5  Data  Availability 

Since  the  Form  990  is  subject  to  public  inspection,  much  of  the 
data  on  the  form  are  obtainable  through  direct  request  to  the  IRS.  Data  can 
be  obtained  in  either  automated  or  'hardcopy'  form  (a  photocopy  of  the  actual 
Form  990.) 

2.6.1.5.1        Hardcopy  (Individual  Forms) 

The  Form  990  submitted  by  an  organization  is  physically  located 
at  the  IRS  Regional  Service  Centers  in  the  district  where  the  organization  is 
required  to  file.  Requests  for  a  copy  (which  includes  the  basic  four  page 
form,  Schedule  A,  and  related  reference  materials)  can  be  made  through  the 
mail  as  follows: 

i 

1)  Submit  the  request  in  writing  to  the  appropriate  IRS 
Regional  Service  Center. 

2)  Specify  the  organization's  Employer  Identification  Number 
(EIN)  and  the  year  and  pages/items  desired. 

3)  Pay  for  the  photocopies  at  a  rate  of  one  dollar  for  the 
first  page  of  each  form  and  ten  cents  each  for  all 
subsequent  pages. 

Since  the  first  priority  of  the  IRS  is  the  processing  of  individual 
and  porporate  tax  returns  (which  are  the  source  of  their  revenue),  the  F$rm 
990  submissions  normally  are  not  available  for  public  review  until  at  least 
five  or  six  months  after  submission.  Additional  delays  in  submission  may 
result  from  extensions  of  six  months  or  more  granted  to  filers.  This  has  an 
impact  upon  the  timeliness  of  data  obtained  through  this  mechanism. 
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2.6.1.5.2        Automated  Data 

There  are  two  ways  of  obtaining  data  in  automated  form:  through 

the  standard  extract  and  through  special  requests.     The  standard  extract 

contains  only  two  pieces  of  financial  information:    assets  and  receipts  (i.e. 

total  income),  along  with  12  other  data  items,  such  as  name,  address,  employer 

identification  number  (EIN),  activity  code  and  filing  requirement.   This  infor- 

mation  in  the  past  was  kept  on  the  Exempt  Organization  Master  File  (EOMF). 

> 

In  February,  1981,  the  EOMF  was  merged  with  the  Business  Master  File  (the 
file  of  all  organizations  —  corporations,  partnerships,  etc.)  in  an  effort  to 
standardize  operations  and  make  more  efficient  use  6f  resources.  Due  to'  the 
limited  number  of  fields  available,  the  standard  extract  could  only  be' used 
to  obtain  EIN's  for  making  hardcopy  requests  or  to  develop  a,  universe  listing 
of  arts  and  cultural  organizations. 

Special  requests  for  other  data  can  be  made.  However,  since 
those  data  that  are  ^jtomated  are  on  a  file  which  contains  confidential 
information  about  filing  requirements,  filing  history  and  any  audits  that  have 
been  performed,  custom  programming  by  IRS  is  required  to  extract  any  data 
requested.  Furthermore,  due  to  resource  constraints,  li*3\(as  of  Spring  1981) 
is  temporarily  not  honoring  any  special  requests.  Generally,  however,  outputs 
from  requests  for  special  programming  can  take  up  to  a  year  and  can  involve 
considerable  expense. 

A  more  important  consideration  however,  is  that  only  certain 
data  items  are  available  in  automated  form.  Exhibit  2-7  is  the  Form  990 
with  items  marked  with  an  VT  or  an  "o"  to  indicate  which  ones  are  included 
on  the  computer  file.  These  items  are  inadequate  for  much  *of  the  information 
NEA  would  want  for  an  economic  data  collection  effort.  There  is  no 
specification  of  private  or  public  support,  no  indication  of  the  amount  of 
program  service  revenue,  and  no  allocation  of  expenses  into  program  services 
versus  management  and  general  areas. 
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Furthermore,  these  data  are  taken  directly  from  the  forms  as 
submitted  by  the  filing  organizations.  No  editing  or  error  resolution  is  done 
on  those  data  items  indicated  by  an  "0".  The  data  items  indicated  by  "xM 
are  kept  on  the  Business  Master  File  and,  therefore,  do  go  through  an  editing 
process. 

2.6.1.5.3        Statistical  Tabulations 

One  other  source  of  Form  990  data  is  thi^ough  the  Statistics 
Division  at  IRS  which  has  provided  us  with  their  Form  990  SOI  (Statistics  of 
Income)  Tabulations  for  the  years  1976,  1977  and  1978.  These  tabulations 
include  aggregate  statistics  on  selected  variables.  Variables  are  crossed 
according  to  organization  asset  size,  income  (or  receipt)  size,  and  activity 
code  groupings.  The  activity  code  categories  for  these  tabulations  are  presently 
not  specific  enough  for  a  proper  analysis  of  arts  organizations,  but  Statistical 
Division  staff  have  indicated  that  all  future  SOI  tabulations  can  include  the 
stratifications  of  interest  to  NEA.  In  addition,  the  staff  have  provided  us 
with  the  edit  specifications,  consistency  checks,  and  error  resolution  procedures 
used  in  processing  the  Form  990.  ^ 

The  most  significant  problems  with  these  tabulations  are  the 
timeliness  of  the  data  and  the  level  of  aggregation.  They  are  too  aggregated 
to  be  of  much  use  for  the  Economic  Data  Series.  They  could  be  helpful, 
however,  for  some  very  broad  retrospective  trend  analysis,  and,  if  produced 
in  a  more  timely  fashion  in  future  years,  some  general  'universe'  comparisons 
with  data  obtained  through  the   Economic  Data  Series  would  be  possible. 

•2.6.1.6  Special  Hardcopy  Request  for  Selected  Organizations 

The  feasibility  of  acquiring  data  for  the  Economic  Data  Series 
directly  from  a  secondary  source  as  an  approach  to  reducing  respondent  burden 
was  tested.  A  request  was  made  to  the  IRS  for  990's  from  a  sample  of  NEA 
grant  applicant  organizations. 
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2.6.1.6.1  Purpose 

The  purpose  of  this  activity  was  to  determine  the  usefulness  and 
adequacy  of  this  methodology  for  performing  the  desired  analytical  functions 
of  the  EDS.    The  Vorrn  9$0  hardcopy  request  process  ^vas  assessed  in.  terms 


o         th^  compatibility  of  the  IRS  990  Master  File  with  the 

Grants  Management  System  applicant  file  ^ 
o'  V    the  length  of  time  required  to  receive  forms  from  the 

^Regional  Centers 
o        the  year  of  the  form 
^  o        the  level  of  item  nonresponse 

o         the  quality  of   the  data  for  the  purposes  of  the  EDS 

2.6.1.6.2        Work  Performed  t  y 

In  thfc  performance  of  this  task'  we  acquired  a  listing  fromftlEA's 
Grants  Management  System  of  all  organizational  applicants  for  the  most  recent 
12  month  period.  This  listing  was  in  alphabetical  order  and  included  9,805 
records.  The  record  included  organization  name,  application  number,  date 
entered  on  the  file,  state,  NEA  Program  category  code,  amount  requested  and 
total  project  cost. 

We  removed  duplicates  (although  some  may  have  slipped  through 
because  of  variations  in  the  name).  Having  only  the  name,  we  then  identified 
and  removed  those  which  appeared  to  be  state  and  local  arts  agencies/councils, 
collfl|es  and  universities  (art  schools  and  institutes  were  left  in)  and  other 
st iptr  and  local  government  units  (except  for  museums).  WJien  recognized, 
service  organizations  were  also  removed.  In  addition,  church  affiliated  organi- 
zations, non-arts  organizations  like  xxx  Research  Corporation,  the  Aeademy 
of  Natural  Sciences,  etc.  were  removed  as  were  names  which  strongly  appeared 
to  be  individuals  rather  than  organizations.  Labor  unions  (AFL-CIO)  were  also 
deleted. 
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Educational  institutions  were  removed  because  arts  departments 

of  these  organizations  would  not  appear  in  the  IRS  listing  and  would  not  file 

a  Form  990  separate  from  that  of  the  parent  institution.    Foundations  and 

broadening  groups  were  left  in  the*  GMS  universe,  in.spite  of  the  fact  that 

they  were  not  included  on  the  IRS  master  file  listing. 
*  * 

Once  these  categories  of  organizations  were  deleted,  approxi- 
mately 4,000  records  remained.  Estimating  that  about  50%  of  those  we 
selected  from  the  GMS  list  would  not  be  found  on  the  IRS  list  for  bne  reason 
or  another,  we  decided  to  select  a  sample  of  400  in  hopes  of  locating  and* 
obtaining  Employer  Identification  Numbers  (EINS)  for  at  least  200.  We, 
therefore,  selected  a  10%  sample  by  choosing  every  10th  of  the  remaining 
eligible  organisations.  ^ 

We  then  matched  these  against  the  IRS  Master  File  and  success- 
fully located  203.  If^we  had  not  found  the  organization  on  the  initial  matching 
process,  we  did  attempt  to  find  it  through  all  the  possible  variations  of  the 
name  that  we  could  construct  from  key  vtards  or  from  other  information  we 
had  and,  in  a  few  .crises,  were  successful. 

We  then  grouped  these  organizations  into  the  geographic  areas 
covered  by  each  of  the  nine  IRS  Regional  Service  Centers,  and  prepared  lists 
containing,  in  alphabetical  order,  the  organization's  name  and  EIN/  We  prepared 
letters  to  the  Directcprs  of  the  Centers  requesting  copies  6(  the  most  repent 
990  on  file  for  each  organization."  These  letters  were  mailed  on  March  27, 
1981.  ^  copy  of  an  example  of  <&e  of  these  letters, , along  with  other 
documentation  regarding  the  Form  990,  and  lists  of  the  sampled  organizations 
by  region  can  be  found  in  Appendix  F. 

2.6.1.6.3        Results  of  the  Hardcopy  Request 

Sotne  discussion  of  the  compatibility  of  the  IRS  EOMF  with  the 
GMS  file,  in  terms  of  the  types  of  organizations  not  included,  was  presented 
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above.  The  chart  below  summarizes  the  relative  proportions  (in  rounded 
percents)  of  organizations  classified  by  the  four  broad  categories  which 
correspond  to  our  questionnaires  as  reflected  in  the  projected  GMS  universe 
(4000),  the, GMS  sample  (400),  the  IRS  EOMF  sample  (203)  and  the  IRS  Form 


990  hardcopy  receipts  (160): 

GMS 

GMS 

IRS 

990 

Universe 

Sample 

Sample 

Receipts 

(4000) 

(400) 

(203) 

(160) 

Museums 

14% 

13% 

13% 

12% 

Performing  Arts 

40% 

48% 

49% 

53% 

Literature 

6% 

-  5% 

0% 

0% 

Other 

40% 

34% 

38% 

35% 

TOTAL 

100% 

100% 

100% 

100% 

In 

general,  the 

relative  proportions 

are  in 

balance,  but  a 

things  should  be  noted.  The  most  obvious  one  is  that  literature  appears  not 
be  represented  on  the  EOMF.  This  may  have  something  to  do  with  the  names 
of  these  organizatioris  not  clearly  identifying  them  as  belonging  to  that  category 
and  they  were,  therefore,  classified  as  'uncertain'.  In  terms  of  receipts, 
however,  it  is  a  fair  assumption  that  they  are  very  small  organizations  and 
many  will  have  budgets  under  $10,000.  Since  there  are  no  data  on  the*  form 
for  these  organizations,  we  would  not  be  able  to-identify  such  an  organization 
as  literary  since  we  still  have  Only  the  npme  on  which  to  base  a  determination. 

A  total  of  JjjSO  Form  990's  were  received.  Of  those,  23  were 
received  within  the  first  four  weeks,  an  additional  69  in  the  next  four  weeks, 
another  59  in  the  following  four  weeks  and  the  remaining  9  thereafter,  producing 
a  final  'response'  rate  of  78.8%.<  Eighty-eight  were  for  fiscal  years  1979  or 
1980  of  which  seven  contained  no  data  because  the  organizations  had  budgets 
of  less  than  $10,000  (and  were  not  required  to  complete  the  form).  The 
remaining  forms  received  were  for  FY  1978  or  earlier  (going  back  as  far  as 
1975).    Of  these,  14  contained  no  data  because  of  budgets  less  than  $10,000. 
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Of  those  43  not  received,  there  -was  either  no  record  of,  or  no 
*  -  f 

form  filed  for  23  organizations;  22  others  were  'not  presently  available',  and 

the  status  of  one  was  still  undetermined.     Therefore,  of  the  original  400 

selected  and  the  203  for  whom  we  could  make  requests,  only  81  forms  were 

obtained  which , contained  reasonably  current  data  (1979  or  1980). 

We  also  performed  some  content  analysis  with  a  very  simple  edit 
for  item  response/nonresponse  and  other  obvious  problems  with  the  forms,  in 
examining  the'*  82  forms  with  current  data  we  checked  to  see  (1)  if  the 
optional  columns  in  Part  1  on  ^restricted  versus  unrestricted 
(operations/expendable^  funds^w^fe  completed,  (2)  if  sources  of  contributions 
were  identified  (Item  1-a  through  f),  (3)  if  sources  of  program  service  revenue 
(line  10)  were  specified  in  Part  II,  and,  for  those  organizations  with  budgets 
over  $25,000,  (4)  if  Expenses  were  allocated  functionally  in  Part  III  (5)  if 
salary  figures  were  specified  on  lines  23  <5c  24,  (6)  if  program  service  activities 
were  specified  in  Part  VI,  and,  again  for  all  82,  (7)  if  receipt  of  in-kinds 
was  indicated  on  line  74  and  if  they  were  given  a  dollar  value,  (8)  if  the 
form  was  legible,  and    (9)  if  any  obvious  errors  were  observable. 

Overall,  item  nonresponse  was  not  a  significant  problem. 
Generally,  sources  of  support  income  were  specified  (73/81  cas^s  or  90.1%), 
as  .were  sources  of  program  service  revenue  -(72/81  cases  or  88.9%),  and  salary 
figures  (65/71  cases  or  91.5%).  With  only  one  exception,  restricted  versus 
unrestricted  fund  data  were  not  specified.  Expenses  were  usually  provided 
functionally  (52/71  cases  or  73.2%)  but  a  review  of  these  indicated  that  at 
least  50  seemed  to  have  misunderstood  the  concept.  The  specification  of 
program  service  expenses  was  poor  (30/71  cases  or  42.3%),  possibly  because 
that  information  is  requested  much  later  in  the"  form  in  a  supplementary 
schedule.  Although  a  high  percentage  of  organizations  indicated  receipt  of 
'in-kinds'  (79/81  cases  or  97.5%)  only  nine  supplied  any  estimate  of  their 
dollar  value. 
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There  were  nine  (over  10%)  forms  which  contained  illegible  pages 
due  to  poor  photocopying  and  seven  (8.7%y  which  contained  careless  mistakes. 
These  results  indicate  that  those  forms  which  contain  data  are  reasonably 
usable  but  will  Require  sorri^  followup  to  clarify  areas  of  importance  to  tpe 
i  EDS  data  analysis.  ^ 

We  mpde  an  attempt  to  assess  data  quality  based  on  a  comparison 
of  990  data  with  dateNn  hand  for  the  same  organization  either  from  the  EDS 
pretest  or  from  statements  obtained  through  the  70s  Decade  Study  (also 
currently  being  conducted  by  EDS  project  staff  for  the*  Research  Divisio/). 
Out  of  21  possibilities  we  were  only  able  to  assess  three  organizations'  use 
of  the  revised  1979  form  (Seattle  Art  Museum,  Virginia  Beach  Arts  Center, 
Walker  Art  Center).  The  data  for  these  three  appeared  to  matcjl  reasonably 
closely.  i 

There  were*  eight  other  organizations  for  which  we  had  a  990 
form  and  matching  data  from  another  source  for  the  1978  fiscal  year.  An 
assessment  of  these  is  less  valid,  since  a  significant  change  (improvement) 
was  made  in  the  1979  revision  of  the  990^/vhich  made  it  much  more  compatible 
with  the  recprds  maintained  by  these  organizations.  With  these  eight  there 
are  significant  discrepancies  (especially  for  the  museums).  These  seem  to  be 
due  mainly  to  structural  problems  with  the  old  990  and  to  variations  between 
the  two  sources  as  to  which  subsidiary  activities  are  reflected  in  the  data. 

In  summary,  the  attrition  rate  from  the  GMS  universe  to  the 
IftS  universe  and  then  to  the  receipt  of  acceptably  current  data  is  extremely 
high.  The  current  version  of  the  form  990  is  a  generally  usable  data  source, 
given  some  additional  inquiry  into  problem  areas  which  will  clarify  thg^data 
for  analytical  purposes. 

However,  there  are  certain  data  items  which  are  very  important 
for  economic  trend  analysis  and  forecasting  in  the  arts-  that  are  not  available 
on  the  990  because  they  are  not  of  particular  interest  to  the  ftlS.  These 
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include  specifications  of  restricted  versus  unrestricted  funds,  sources  of 
program  related  revenue,  sources  of  priv^^^contributions,  and  program  rela-ted 
expenses  (especially  subsidiary  wage  detail).  In  addition,  there  is  no  information 
requested  on  the  form  which  clearly  defines  the  organizational  structure 
reflected  in  it. 


Therefore,  we  have  concluded  that,  for  the  purposes  of  tthe 
Economic  Data  S^ies,  this  system  of  obtaining  data  only  through  direct  request 
to  the  IRS  for  Form  990s  is  inadequate  as  a  sole  means  of  data  collection. 

-< 

2.6.2  Preparation  of  a  Sample  Design 

Another  purpbse  in  extending  work  under  Phase  I  was  to  develop 
a  sample  design  which  could  be  employed  to  reduce  the  overall  respondent^ 
burden.  It  became  apparent  "from  analysis  of  the  Grants  Management  System 
that  approximately  5000  grant  applicants  were  expected  in  the  coming  year, 
rather  than  the  originally  estimated  2500.  Therefore,  MEA  requested  that  a 
design  be  prepared  which  would  yield  a  sample  of  approximately  2500  organi- 
zations and  would  permit  reliable  estimates  to  be  made  for  the  various  subsets 
of  the  grant  applicant  universe  of  5000.  A  preliminary  design  was  prepared 
to  select  2500  organizations.  ^ 

m 

Therefore,  a  fixed  feature  of  the  design  was  Uie  total  number 
of  organizations  (2,500)  to  be  sampled  which  established  the  overall  sampling 
rate  at  1  out  of  2.  However,  the  stratification  of  the  universe  and  the  rate 
at  which  different  strarta  would  ^>e  sampled  was  left  to  be  determined  as  part 
of  the  design  effort. 

As  the  design  was  being  prepared,  additional  work  was  being  done 
on  assessing  the  types  and  level  of  detail  of  data  to  be  gathered  from  different 
categories  of  organizations  (performing  arts  -  large  and  small,  museums,  etc.). 
The  sample  design  was  coordinated  with  the  specification  of  these  d§J:a  analysis 
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requirements.  The  preliminary  sample  design  was  prepared  in  accordance  with 
a  preliminary  set  of  information  requirements  to  yield  a  sample  of  2500. 
Following  refinement  of  information  requirements  and  setting  of  budgetary 
constraints  (since  sample  size  is  a  direct  determinant  of  data  collection  costs) 
the  sample  design  was  revised  to  yield  a  sample  of  1200.  AddijtionaJ  features 
of  the  design  were  modified  to  reflect  the  results  of  the  data  content  and 
organizational  assessment  described  above. 

The  specifications  for  the  preliminary  sample  design  were  based 
on  the  desired  data  analyses  as  of  the  poinUat  which  the  design  was  prepared, 
the  characteristics  of  the  universe  from  which  the  sample  was  to  be  drawn 
and  an  expected  total  sample  size  of  2500.  In  a  broader  sense,  the  design 
was  defined  by  the  level  of  analytical  information  desired  from  the  stu3y. 
For  those  organizations  from  which  detailed  information  was  desired,  the 
sample  was  designed  to  yield  estimates  with  a  high  level  of  precision.  Such 
estimates  are  likely  only  if  the  universe  from  which  the  sample  is  to  be  drawn 
is  fairly  well  understood  and  can  be  described  with  some  confidence.  If  the 
universe  can  be  described,  the  degree  of  heterogeneity  among  the  units  of 
the  universe  thus  determines  the  sample  size  and  stratification  characteristic 
needed  to  yield  estimates  of  a  given  precision. 

For  those  organizations  from  which  less  detailed  information  was 
required  or  about  which  less  was  known  in  terms  of  the  characteristics  of  the 
universe  from  which  the  sample  was  to  be  drawn,  precise  determination  of 
sample  size  and  stratification  variables  were  less  critical  on  one  hand  and 
less  likely  on  the  other. 

■ 

The  preliminary  and  final  recommended  sample  designs .  are 
described  later  in  Section  3.4.  Both  the  preliminary  and  formal  designs  are 
presented  in  order  to  reflect  the  developmental  process  which  took  place. 
The  final  design  is  subject  to  revisions  based  on  changes  in  information 
requirements.  However,  it  is  believed  that  this  design  is  essentially  the  design 
which  ^ill  be  used  for  data  collection. 

\ 

K 
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2.6.3  Preparation  of  Questionnaire  Completion  Guides 

As  a  part  of  the  process  of  reviewing  existing  data  collection 
instruments  for  their  usefulness  in  the  development  of  the  Economic  Data 
Series  questionnaires,  project  staff  began  thinking  about  the  possibility  of 
preparing  completion  guides  for  members  of  those  major  service  organizations 
which  routinely  collect  detailed  data.  This  idea  evolved  mbre  fully  during 
'  the  Pretest  in  discussions  with  respondents  who  used  their  service  organization 
questionnaires  as  a  data  source  for  completing  the  EDS  questionnaire. 

Therefore,  when  the  respondent  burden  question  became  a  centrll 

issue  in  the  assessment  of  the  feasibility  of  proceeding  with  Phase  II  and 

J 

resulted  in  consideration  of  alternative  ^ata  collection  methodologies,  the 
development  of  such  guides  became  a  subtask  under  the  extended  Phase  1 
work  effort.  , 

^  The  three  service  organizations  in  question  are  th^  American 

Symphony  Orchestra  League  (ASOL),  the  Theatre  Communications  Group  (TCG) 
and  O^era  America  (OA).  In  the  course  of  recent  discussions  with  these 
groups  in  the  performance  of  work  under  the  70s  Decade  Study,  we  obtained 
copies  of  their  1979-80  survey  instruments.  We  had  already  assessed  earlier 
versions  of  these  in  constructing  our  own  questionnaires  and  were  aWare  of 
similarities  and  differenees  between  'them.  In  some  cases  we  adopted  (and/or 
adapted)  an  item  from  one  of  these  instruments.  In  others  this  was  not 
feasible  because  the  item  was  not  suitable  for  our  purposes. 

It  should  be  noted,that  in  both  the  /^60L  and  OA  questionnaires, 
revisions  were  made  between'the  1978-79  and  the  1979-80  instruments.  In 
the  case  of  Opera  America,  these  revisions  were  extensive.  Dean  Stein  of 
Opera  America  was  present  at  the  oral  briefing  presented  at  NEA  in  October 
1980  by  our  project  staff.  He  subsequently  utilized/the  EDS  questionnaires 
f  along  with  the  TCG  and  ASOL  instruments  in  reconstructing  the  OA  instrument. 
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He  also  developed  a  full  set  of  definitions  for  incorporation  into  the  body 
of  the  questionnaire  which  had  not  existed  previously. 

In  the  development  of  the  completion  guides,  we  had  to  decide 
on  a  format.  There  were  some  inherent  problems  in  developing  one  since  we 
already  knew  that  our  EDS  instruments  were  not  going  to  be  utilized  in  their 
present  form.  Also  our  instruments  had  never  been  completely  finalized  (i.e., 
given  box  numbers).  Without  these  numbers  for  easy  reference  a  purely 
narrative   format  for  the  guides   would  have  been  especially  cumbersome. 

Therefore,  we  decided  to  use  a  visual  format  for  comparing  each 
service  organization  instrument  to  our  performing  arts  questionnaire.  This 
consisted  of  lifting  comparable  items  from  our  questionnaire  in  the  order  in 
which  they  appeared,  and  omitting  any  items  for  which  there  were  no 
comparable  service  organization  items.  We  then  entered  into  the  appropriate 
boxes  the  related  item  line  numbers  from  the  service  organization  instrument. 
As  we  did  this,  we  began  to  encounter  subtle  differences  between  our^jcj^estion- 
naire  and  the  others.  It  became  increasingly  evident  that  explanatory  footnotes 
were  required.  As  well,  a  cover  page  with  general  instructions  was  developed 
for  each  guide. 

Copies  of  these  guides  can  be  found  in  Appendix  G.^A/feview 
of  the  completion  guides  will  illustrate  the  nature  of  the  differences  between 
each  service  organization  instrument  and  the  EDS  instrument. 

In  the^  present  form  these  guides  may,  in  actuality,  be  more 
useful  to  project  staff  than  to  the  service  organization  member  respondents. 
The  process  has  been  instructive,  however,  and  serves  as  a  starting  point  for 
further  development  of  the  guides.'  Also,  since  the  final  design  of  the  EDS 
questionnaire  is  yet  to  be  (^stermined,  there  is  no  point  in  revising  these 
guides  at  present.  Once  a  decision  is  made  regarding  the  data  collection 
methodology  and  instruments  for  the  Economic  Data  Series,  new  comparisons 
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can  be  made  between  current  versions  of  the  service  organization  forms  (since 
it  is  possible  that  they  will  be  changed  by  the  time  EDS  data  collection  begins) 
and  our  final  EDS  forms.  \t  that  point  the  usefulness  of  such  guides  can  be 
determined  and  a  decision   made  as   to   whether  or  not  to  utilize  them. 
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2.7,  REVIEW  OF  OTHER  DATA  SOURCES 

We  examined  a  number  of  potential  sources  of  data  on  arts 
organizations.  Although  no  source  was  judged  to  be  an  alternative  to  the 
Economic  Data  Series,  each  could  provide  NEA  with  aggregate  statistics  on 
another  universe.    These  data  collection  systems  include: 

o         Economic  Censuses:    Census  Bureau 

o         Statistics  of  Income  Tabulations:   Internal  Revenue  Service 
o         Annual     Membership     Surveys:         American  Symphony 
Orchestra  League  (ASOL),  Theatre  Communications  Croup 
(TCG),  Opera  America  (OA)  and  possibly,  in  the  future, 
other  Service  Organizations 

\  full  discussion  of  the  Economic  Censuses  and  their  relationship  to  the 
Economic  Data  Series  is  included  in  a  report  entitled  MThe  Economic  Censuses: 
A  Report  on  their  Usefulness  in  Describing  the  Economic  Activity  of  Arts 
Organizations",  tfhich  was  submitted  separately  to  the  NEA  Research  Division 
in  April  1981.  (See  Appendix  I  for  a  further  description  of  the  contents  of 
this  report.)  A  brief  discussion  of  the  Statistics  of  Income  (£fc)I)  Tabulations 
was  presented  earlier  in  Section  2.6.1.5.3. 

No  separate  report  has  been  recently  submitted  on  data  held  by 
the  service  organizations.  However,  the  assessment  made  by  New  York 
University  in  the  1977  "Feasibility  Study  for  an  Economic  Data  Program..." 
is  s#ll  valid  today.  At  present,  there  are  only  two  time-series  data  bases  of 
ade3B  ft  quality:  those  of  ASOL  and  TCG.  However,  Opera  America  has 
made  a  vast  improvement  in  its  data  collection  system  beginning  with  the 
l^BRar.  Therefore,  data  collected  by  OA  in  the  1980's  should  be  equal  in 
quality  to  that  of  ASOL  and  TCG. 


Exhibit  2-8  evaluates  these  sources  according  to  a  few  important 
criteria.  In  summary,  each  of  these  sources  provides  another  data  base,  which, 
when  analyzed  in  conjunction  with  all  the  other  data  known  about  the  disciplines 
in  question,  can  provide  a  better  picture  of  economic  activity  in  the  arts. 
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COMPARATIVE  ANALYSIS  Of  SECONDARY  DATA  SOURCES 


Jf 


Representation 
of  the  universe' 


Stratification  bv 
Discipline,  Activity- 
Industry  Code 


hconomic 
<  'ensues 

Ml  "Separate 
Flstabhshments", 
problem  with 
subsidiaries 


Thorough  break- 
outs only  for 
performing  arts, 
distinction  made 
between  taxable- 
n  on-  taxable 


Service  Organization   \nnual  survqys 


IRS  990  SOI 
Tabulations 


General 
Oom  ments 


Ml  nonprofit 
''Separate 
Establishments", 
problem  with 
subsidiaries  and 
small  organizations 


Includes  onlv  members 
of  the  service 
organization,  no 
problem  with 
subsidiaries 


Activity  codes 
too  aggregated 
to  be  useful 


bach  service  organization 
represents  all  or  part 
of  an  industry 
or  discipline 


Specific 
"omments 


\CCPSSI*)lUtV  of 

the  Data 


Consistency  of 
Data  from  Year 
to  Year 


Types  of  Data 


Data  Definitions 


Published 
aggregates;  Nt-A 
special  request 
for  tabulations; 
possibility  of 
sub-groups  being 
requested— see 
separate  report 


Data  at  5  year 
intervals;  fairly 
consistent  from 
census  to  census 


Published 
aggregates  on 
few  data  items; 
can  build  own 
data  base  bv 
requesting  990's 


Financial  and 
Operational 


Data  consistent 
until  1979  and 
will  change  after 
1979  due  to 
changes  in  form 


financial  only 


Quality  Procedures. 
N  on  respondent 
Follow-up,  Editing, 
and  Error 
Resolution 


For  Performing 
Arts  okay  in  '77 
and  '82; 

for  Museums,  t 
questionable  in 
'77,  unclear  about 
'8  2 


Some  follow-up; 
editing  performed, 
some  error 
resolution 


Definitions  poor 
prior  to  1979, 
adequate  in  1979- 
1981; 

Goo<  after  1981 


Aggregated  data 
available; 

decreasing  availability 
of  individual  organization 
data 


Data  items  change; 
totals  not  affected  but 
individual  items  mav 
be  problematic 


I  Cd  publishes  a 
report; 

TCC1  A  ASOL  will  no 
longer  release  individual 
organization  data 


I  TCG  consistent  in 

:  recent  years; 

!  ASOL  changes  are  minor 

1  OA     major  change  in 

!  1980 


Financial  and 

Operational  -  well  detailed! 


Definitions  generally 
good 


Some  non- 
respondent 
follow-up; 
minimal  editing; 
little  or  no  error 
resolution 


Good  nonrespondent 
foliow-up; 

good  editing  and  error 
resolution 


Opera  America  -  good 

from  1980  on; 

TCG  -  Good  from  early 

1977, 1978  on, 

ASOL  -  good  frotti 

1970's 


TCG,  ASOL  and  OA 
financial  figures  checked 
against  audited 
statements 
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SECTION  3  K 


DISCUSSION  OF  DATA  COLLECTION  APPROACHES   '  J 


The  major  objective  of  extending  Phase  I  was  to  evaluate  several 
data  collection  approaches  and  recommend  one  that  would  maintain  the  quality 
which  NEA  desired  without  creating  undue  respondent  burden  and  would  remain 
within  the  resources  available.  The  approaches  that  we  planned  to  consider 
included: 

o     collection  of  data  directly  from  the  IRS  (Form  990's) 

o     surveying  all  NEA  organizational  applicants  using  a  fully 
detailed  questionnaire 

^  o     surveying   a  sample   of  applicants  using  a  fully  detailed 

questionnaire 

o     surveying    all    applicants     using     a    minimally  detailed 
questionnaire  * 

o     surveying  a  sample  using  a  minimally  detailed  questionnaire 

o     an  approach  that  would  incorporate  features  of  some  or  ail 
the*  above,  i.e.,  a  combi^d  approach. 

The  first  approach,  collection  of  data  directly  from  the  IRS,  has  been  fully 
discussed  in  Section  2.6.1.    To  reiterate  our  conclusion,  this  alternative  is 
unacceptable  because  of  the  massive  attrition  rate  from  the  initial  universe 
„of  NEA  organizational  applicants. 

Ea^h  of  the  other  five  approaches  will  be  evaluated  in  Section 
3.3  according  to  the  criteria  that  emerged  out  of  our  developmental  work  and 
which  are  discussed  at  length  in  Section  3.1  which  follows. 


v 
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3.1  CRITERIA    FOR    CONSIDERATION    OF    DATA  COLLECTION 

APPROACHES  s 

To  evaluate  candidate  alternative  approaches  to  data  collection 
for  the  Economic  Data  Series,  we  generated  a  list  of  about  a  dozen  criteria 
that  we  considered  important.  .These  criteria  can  be  grouped  into  four 
categories:  response  to  data  needs,  quality  of  data,  respondent  burden  and' 
costs.  The  first  two  categories  relate  to  the  desired  outcomes  of  the  tlata 
collection,  i.e.,  a  high  quality  data  base;  and  the  last  two^tp,  the  constraints 
placed  on  the  effort. 

3.1.1  Response  to  Data  Nej£ds 

O  3.1.1.1  Overview 

One  of  the  most  important  steps  preceding  any  data  collection 
effort  is  the  identification  of  the  information  needs  to  be  met.  Since  the 
purpose  of  the  Economic  Data  Series  is  to  create  a  data  base  of  information 
from  which  many  economic  questions  may  be  answered,  according  to  which 
are  most  important  at  a  given  time,  specific  questions  to  be  addressed  by  the 
data  series  are  not  (and  need  not)  be  enumerated  at  present.  However,  the 
issues  to  be  addressed  and  the  uses  to  which  the  data'  will  be  put  are  important 
to*  clarify  at  the  outset. 

In  the  New  York  University  final  report  referenced  in  Section 
2.1,  Netzer  stated:  $ 


"First,  most  users  are  interested  in  some  aspect 

of  change  over  time:  how  is  the  dance,  the  theatre, 

the  opera  faring  today  as  compared  to  last  year, 

five  years  ago,  ten  years  ago?    Questions  like  this 

» 

sometimes  are  the  only  ones  that  concern  data 
users,  usually  are  the  first  ones  raised  and  almost 
invariably  follow  immediately  upon  questions  about 
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current  levels  of  inqome,  expense,  deficit, 
attendance,  or  employment.  Second,  a  high 
quality  series  should  present  a  reasonably 
whole  picture  of  the  set  of  phenomena  -that 
are  obviously  of  primary  concern  to  the  user: 
arts  institutions  (and  policy  makers)  are 
concerned  with  both  the  income  and  expense 
side  of  the  accounts;  anyone  concerned  with 
the  performing  arts  will  be  frustrated  by  a 
data  series  that  does  not  include  information 
on  attendance  .  .  ." 


This  paragraph  points  out  that'  both  current  levels  of,  and  change  over  time 
in,  various  economic  and  operational  items  are  desired.  Also,  it  is  important 
to  include  a  wide  range  of  data  items  if  the  data  series  is  to  serve  multiple 
needs  over  multiple  years. 

3.1.1.2  Levels  of  Analysis 

The  result  of  our  developmental  work  in  Phase  I  suggested  that 
we  could  categorize  NEA  data  needs  into  three  broad  areas  according  to  how 
data  could  be  analyzed.  The  three  areas  or  "levels"  of  increasing  analytic 
sophistication  are: 

1)  Definition  and  description  of  the  universe  of  arts/cultural 
organizations  and  classification  of  organizational  types 

2)  Description  of  the  current  economic  situation  of  arts/cultural 
organizations  at  any  one  point  in  time 

3)  Measurement  of  change  in  arts  organizations  over  time  with, 
ideally,  the  ability  to  forecast  future  conditions. 


The  second  and  third  areas  are  those  presented  by  Netzer  as  cited  above. 

/ 

\ 
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3.1.1.2.1        Definition   and\  Description   of   the   Universe  of  ' Arts/Cultural 
Organizations  and  Classification  of  Organizational  Types 

As  documented  in  Section  2.4.2  of  this  report  (Results  of  the 
Pretest)  and  as  discussed  in  the  essay  (Problems  of  Data  Collection:  Some 
findings  from  work  on  the  Seventies  Decade  Study)  included  as  Appendix  H, 
much  work  still  remains  to  t>e  done  in  classifying  and  describing  the  universe 
of  arts  organizations.  Some  artistic  disciplines  have  yet  to  be  defined;  while 
within  well  defined  disciplines,  organizational  types  still  need  to  be  identified 
and  classified.  It*  is  usually  considered  important  to  analyze  economic  data 
r  by  certain  stratifications,  such  as  size  (normally  measured  in  the  arts  by  s^;e 
of  operating  expenses  of  individual  organizations),  geographical  location  and, 
in  many  disciplines,  type  of  organization  and/or  governing  authority.  Once 
the  parameters  of  the  artistic  disciplines  have  been  Refined  and  the  types  of 
organizations  within  them  classified;  then,  and  only  then,  can  definitive  counts 
of  organizations  and  universe  estimates  be  made. 

t 

Furthermore,  in  order  to  draw  a  statistically  representative 
sample  from  a  universe,  the  nature  of  that  universe  and  the  number  of 
organizations  in  the  universe  (and  within  each  of  the  selected  strata)  must  be 
determined.  Estimates  made  from  a  sample  drawn  from  a  poorly  defined 
universe  will  be  unreliable.  This  universe  classification  work  is  a  prerequisite 
to  the  analysis  of  data  within  the  two  succeeding  levels  of  analysis  discussed 
below.  Therefore,  the  first  .level  of  analytic  need  is  to  define  and  classify 
disciplines  and  their  organizations  within  the  universe/ 


3.1.1.2.2  Description  of  the  Current  Economic  Situation  of  Arts 
 J  Organizations 

The  primary  purpose  of  this  next  level  of  analysis  is  to  determine 
the  economic  size  of  an  industry  or  discipline.  What  are  the  total  income 
and  expenses?     How  many  performances  were  given  and  how  many  people 
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^tended?  For  each  major  data  item  requested,  the  goal  is  to  determine  the 
level  of  activity  for  that  particular  year.  Two  other  data  needs  include 
measurements  of:  i 

! 

s  o     the   magnitude^  of  the  major  components  of  income  and 

expenses  a<nd  the  ratio  of  these  components  to  each  other 
x        and  to  the  whole  budget,  and 

o  the  magnitude  of  various  non-financial  measures  (number  of 
\  personnel,  number  of  performances,  price  of  admission, 
attendance,  etc.)  and  the  relationship  of  these  numbers  to 
income  and  expenses.  The  calculation  of  such  relationships 
is  necessary  for  the  comparison  of  different  types  and  sizes 
of  organizations:  does  the  cost  of  a  performance  vary 
according  to  size  of  -  the  organization?  Do  larger  organi- 
*  zations    provide    higher    compensation    to    their  artistic 

personnel?  Do  corporations  support  a  particular  size  or  type 
of  organization  more  than  others? 

A  description  of  the  current  situation  can  vary  in  its  detail.  If 
only  summary  income  and  expense  data  are  collected,  the  description  will  be 
at  a  highly  (and  probably  frustratingly)  summarized  level.  On  the  other  hand, 
if  a  full  set  of  data  is  collected,  the  de^ription  can  be  rich  in  detail  and 
may  uncover  previously  unknown  relationships. 

3.1.1.2.3        Measurement  of  Change  in  Arts  Organizations  Over  Time  and 
Economic  Forecasting 

To  truly  determine  the  economic  health  of  arts  organizations, 
data  must  be  collected  over  a  period  of  years^— JFrom  just  one  year  of  data, 
it  is  difficult  to  ascertain  whether  an  industry  is  healthy  or  not  because  there 
are  no  absolute  standards  of  industry  health  against  which  to  measure  this. 


tot         1  U 


\ 

With  several  years  of  data,  i.e.,  the  second  level  of  analysis 
achieved  over  several  data  collection  cycles,  some  changes  usually  are 
noticable,  i.e.,  measurable.  The  n^ct  step  in  determining  health  is  to  isolate 
the  factors  which  are  related  to  these  changes.  The  investigation  seeks, 
therefore,  to  6ffer  an  explanation,  for  the  changes.    Data  must  be  gathered 

on  a  Series  of  variables  to  study  thfcir  relationship  to  these  changes  over  tinrfe. 

» 

The  determination  of  such  relationships"  requires  multiple  years 
of  data  defined  in  the  same  way,  from  the  same  organizations,  for  each  of 
the  years  in  the  time  period.  (In  such  a  time  series  the  organizations  included 
may  vary  from  year  to  year  only  if  the  universe— about  which  one  is  trying 
to  explain  relationships— is  known  with  certainty.  That  is,  to  get  around  the 
necessity  of*  asking  the  same  organizations  year  after  year,  the  relationship 
of  the  organizat|ons  to  the  universe  must  be  known.  This  requires  detailed 
knowledge  of  the  universe.)         ^  y 

/ 

The  ability  to  accurately  explajd'fthe  relationships  among  variables 
and  thus  their  impact  on  "health",  is  directly  determined  by  the  amount  of 
detail  available.  The  industry  (discipline)  universe-should  be  knowp;  the  types 
of  organizations  that  make  up  that  universe  should  be  determined;  the  differing 
activities  conducted  by  the  organizations  should  be  defined;  and  income,  expense 
and  operational  measures  of  those  activities  should  be  collected.  Then  financial 
figures  should  be  related  to  operational  figures  (e.g.,  what  number  of  people, 
working  what  part  of  the  year  create  what  amount  of  personnel  expenses,  and 
produce  what  amount  of  "output").  Only  at  this  level  of  detail  can  relationships 
be  determined  and  impacts^measured. 

Finally,  to  do  economic  planning  through  forecasting,  relationships 
must  be  accurately  defined.  Even  the  simplest  economic  forecasting  requires 
a  model.  Therefore,  enough  must  be  known  about  the  validity  and  reliability 
of  the  data  to  make  it  usable  for  forecasting  purposes. 


9 

ERLC 


3-6 


Although  th^amount  of  detail  needed  in  a  data  series  te-be  able 
to  measure  change  over  time  is  discretionary,  the  amount  of  choice  is  less 
than  for  the  first  two  areas  of  analytic  need  described  above.  Lack  of  detail 
in  this  third  are#  can  severely  distort  results  of  even  the  most  summary 
numbers.     Therefore,  if  change  over  time  and\impacts  are  required  and 

forecasting  capability  is  desired,  a  relatively  comprehensive  set  of  data  items 

< 

is  needed. 

^JTITl  .3  Analytical    State    of    the    Universe    of    Arts    and  Cultural 

Organizations 

A  major  factor  that  impacts  how  NEA  can  use  data  is  the  extent , 
to  which  analytic  work  has  been  done  in  the  past  on  the  universe  arts  and 
cultural  organizations.  From  the  Wery  beginnihg^of  our  developmental  work, 
we  knew  that  certain  artistic  disciplines  were  well  defined  and  that  substantial 
analytic  work  had  been  performed  ^in  these  disciplines.  These  included  the 
performing  arts  disciplines  of  symphony  orchestra,  Nonprofit  resident  theatre, 
opera,  ballet  and  modern  dance,  and  the  museum  discipline.  For  these 
disciplines,  our  goal  was  to  develop  comprehensive  questionnaires  which  would 
provide  data  for  a  variety  of  analytical  uses.  * 

However,  for  other  artistic  and  cultural  disciplines,  our  knowledge 
was  limited  and  the  background  materials  we  researched  were  sketchy  at  best. 
We  gained  enough  of  an  understanding  of  the  literary  discipline  to  design  a 
separate  questionnaire;  but,  as  for  the  other  performing  arts  disciplines  and 
o&er  arts  and  cultural  disciplines,  we  have  not  yet  achieved  the  level  of 
understanding  necessary  to  design  discipline-specific  questionnaires,  nor  are 
these  disciplines  defined  well  enough  at  present  to  allow  more  than  rudimentary 
analysis. 

i 

The  varying  states  of  knowledge  about  specific  artistic  disciplines 
impact  both  the  type  of  analyses  that  can  be  performed  and  the  data  that 
can  be  collected. 
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To  explain  the  pr«>lem  facing  us  in  data  collection,  We  have 
developed  a  framework  of  artistic  disciplines  which  categorizes  them  into 
three  groups:  * 


Group  1:      Established  Disciplines 
Group  2:      Defined  Disciplines 
Group  3:      Undefined  Disciplines 

s\ 

Group  1:  Established  Disciplines  Artistic  disciplines  that  fall 
within  this  group  are  well  defined;  the  types, of  organizations  that  produce  or 
present  the  art  form  are  known?  their  current  situation  in  terms  of  artistic 
activities,  employment  structures,  and  so  on,  is  relatively  standard;  and,  thus, 
annual  data  can  be  collected  for  purposes  of  economic  trertd  analysis, 
assessment  of  economic  change,  and  forecasting/future  economic  conditions. 
The  artistic  disciplines  that  we  consider  as  "Established"  are: 


o  Museum 

o  Symphony  Orchestra 

o  Theatre  t  ) 

o  Opera  and  Musical  Theatre 

*  o  Ballet  fend  Modern  Dance 


Group  2:  Defined  Disciplines  This  discipline  group  is  relatively 
well  defined  and  the  types  of  organizations  that  produce  or  present  the  art 
are  known.  However,  the  current  situation  of  activities  and  employment 
patterns  and  other  structural  aspectS/te  not  known  well  enough  to  be  able  to 
start  yearly  collection  of  consistent-  data,  s  The  only  artistic  discipline  that 
we  presently  consider  ^T^Defined"  is  Literature  (Literary  Magazines  and  Small 
Presses).  \ 

» 

Group  3:  Undefined  Disciplines  Artistic  disciplines  that  fall 
into  this  category  are  either  1)  ones  in  which  tlj£  type  of  art  that  is  produced 
or  the  method  of  production  or  presentation  is  not  clearly  delineated  into  a 
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unique  and  generally  well  accepted  discipline,  or  2)  the  types  of  organizations 
that  produce  or  present  the  art  are  not  well  enough  classified.  There  is  little 
or  no  data  on  current  artistic  activities  or  employment  patterns  and,  because 
of  the  lack  of  definition  and  classification,  no  consistent  yearly  data  can  be 
collected  at  this  point. 

The  artistic  disciplines  that  we  consider  "Undefined"  include: 


o  i^unber  Music 

o  Choral  Music 

o  Jazz 

o  Ethnic  Music 

o  Other  forms  of  musical  presentation 

o  Mime 

o  Ethnic  Dance 


Other 

Performing  Arts 


j 


o  Media  Arts  Centers 

o  Visual  Arts  Centers 

o  Arts  festivals 

o  Neighborhood  Arts  Centers 

o  Community  Cultural  Centers 

o  Folk  Arts  groups 

o  Crafts  Organizations 

o  Crafts  Organizations 

o  Artists'  Cooperative^pollaboratives 


Other  Arts  and 

Cultural 

Organizations 


Therefore,  using  this  framework,  there  are  eight  "disciplines" 
grouped  into  three  levels  of  sophistication  in  data  collection.  Exhibit  3-1 
illustrates,  by  discipline  group,  our  assessment  of  the  state  of  knowledge  of 
each  of  these  eight  disciplines.  The  current  sfl^te  of  knowledge  about  a 
discipline  has  a  direct  impact  on  the  level  of  analysis  that  can  be  performed. 
For  instance,  change  over  time  and  trend  analysis  presently  cannot  be  done 
fQr  any  of  the  groups  that  fall  under  the  "Other"  Performing  Arts  and  "Other" 


3-9 


STATE  OF  KNOWLEDGE  ABOUT 
ARTS  AND  CULTURAL  ORGANIZATIONS 


» 

Disciplines  and  Group  Categories 

• 

Estimated  Disciplines 
(Group  1) 

Defined 
Discipline 
(Group  2) 

Undefined 
Disciplines 
(Group  3) 

Attributes  of 
State  of  Knowledge 

Museums 

oy  in  pi luny 
Orchestra 

Theatre 

Opera 

Dance 

Literature 

(other) 
Perform- 
ing Arts 

(other) 
Arts  <5c 
Cultural 

uiscipiine  wen 
Defined 

^  Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Some- 
what 

Not 

At 

All 

i  ypeb  oi  vjrgcini^a iions 
(and  other  stratification 
factors)  Well  Understood 

Yes 

Yes 

Yes 

Yes 

* 

Some- 
what 

Some- 
what 

Not 

At 

All 

Universe  Size  Known 

Fairly 
Well 

Fairly 
Vljil 

Some-  i 
what 

Fairly 
Well 

Some- 
what 

Some- 
what 

Margin- 
ally 

Not 

At 

All 

Current  Situation  Known 
(Current  data  on 
activities) 

Yes 

Yes 

■  ^-i 

Yes 

Yes 

Some- 
what 

k  Margin- 
ally 

Not 
At 
All 

Not 

At 

All 

Ability  to  Collect 
Consistent  Yearly^ Data 
to  Perform  Trend 
Analysis,  etc.  * 

Fairly 
Well 

Yes 

Yes 

Yes 

Fairly 
Weil 

Margin- 
ally 

Not 
At 
All 

Not 

At 

All 

4 


Code:      Highest  Yes 

I Fairly  Well 
Somewhat 
Marginally 
O      Lowest        Not  At  All 
ERJC  Exhibit  3-1 


Arts  and  Cultural  categories,  because  not  enough  is  known  about  their  structure, 
the  organizations  themselves  or  their  activities  to  be  able  ^o  collect  data 
without  significant  respondent  burden  and  expense.  Exhibit  3-2  presents  the 
level  of  analysis  that  we  consider  possible  for  each  of  the  eight  disciplines, 
given  the  state  of  the  knowledge  about  that  discipline. 

The  level  of  analysis  possible  for,  and  the  state  of  knowledge 
about,  each  discipline  group  within  the  universe  of  arts  and  cultural  organi- 
zations have  a  significant  effect  on  the  approach  selected  for  data  collectiori. 
For  the  greatest  impact  given  limited  resources,  the  chosen  approach  should 
consider  disciplines  as  separate  analytical  entities.  Since  .data  needs  differ 
across  disciplines— rigorous,  comprehensive  analysis  is  done  almost  entirely  at 
the  discipline  level,  not  across  disciplines— and  thus,  data  collection  for  the 
Economic  Data  Series  could  progress  in  a  single  discipline  independently  of 
other  disciplines. 

The  discipline-by-discipline  concept  of  data  needs  provides  NEA 
with  an  option  of  progressing  at  different  rates  for  different  disciplines.  The 
focus  of  the  Economic  Data  Series  could  be  to  build  a  data  base  for  only 
established  disciplines  (our  Group  1  disciplines).  The  focus  could  be  to  define 
disciplines  and  classify  organizations/ aji  activity  that  would  center  on  the 
other  performing  arts  and  other  arts  and  cultural  organizations  (our  Group  3 

'(disciplines).      However,   the  principal  criterion  we   used  to  evaluate  data 

*v  / 

collection  approaches  was  whether  an  approach  will  provide  data  to  meet  the 
current  level  of  analysis  possible  for  each  of  the  artistic  disciplines. 

o 

3.1.1.4  Factors  Whi&  Determine  Response  to  Data  Needs 

For  a  particular  dlfta  collection  methodology  to  provide  an 
adequate  response  to  data  needs,  the  coverage  (representation)  of  the  desired 
universe  and  the  coverage  of  the  required  data  items  must  be  assessed.  Each 
of  these  is  discussed  more  fully  below  in  relation  to  the  Economic  Data  Series. 
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L.KVKL  OF  ANALYSIS  POSSIBLE  PER  DISCIPLINE 


Established  Disciplines 

Defined 
Discipline 

Undefined 
Discipline 

Level  of 
Analysis 

Museums 

-  —  

Symphony 
Orchestra 

Theatre 

Opera 

Dance 

Literature 

(other) 
Perform- 
ing Arts 

(other) 
Arts  & 
Cultural 

Definition,  Description 
and  Classification  of 
the  Universe 

X 

X 

X 
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3.1.1.4.1 


Coverage  of  Organizations  in  the  Universe 


A  criterion  that  is  crucial  to  accurate  analysis  of  data  is  the 
clarity  of  definition  of  the  universe  or  population  of  organizations  from  which 
one  gathers  data  and  its  relation  to  the  'true'  universe.  This  criterion  is 
critical  regardless  of  whether  a  full  census  of  organizations  or  a  sample  survey 
is  conducted.  A  true  universe  of  arts  organizations  would  include  all  organi- 
zations in  the  U.S.  that  produce  or  present  art.  At  present,  it  is  not  possible 
to  identify  the  full  universe  of  arts  organizations  from  existing  sources. 
Therefore,  we  must  use  a  universe  that  is  accessible  to  us.  Pragmatically, 
the  universe  is  defined  as  a  body  of  records  or  a  file.  The  file  may  be  in 
either  a  computer  or  manually  accessible  medium,  but  must  contain  information 
which  will  allow  the  organizations  to  be  identified  and,  if  possible,  stratified 
by  selected  characteristics.  In  the  case  of  the  Economy  Data  Series,  the 
file  should,  ideally,  contain  information  regarding  size  and  type  of  artistic 
endeavor  for  each  organization. 

There  is  no  single  file  which  contains  all  arts  and  cultural 
or^jjizations  in  the  United  States.  Each  available  file  has  one  or  more  of 
the  following  limitations: 

) 

o      inadequate  definition  and  categorization  of  organizations 
o     exclusion  of  particular  types  of  organizations 
o     variations  in  the  purpose  for  which  each  was  built 
o     other  coverage  limitations 

The  definition  of  the  universe  represented  by  the  file  used  in 
the  data  collection  effort  must  be  complete  enough  so  that  conclusions  drawn 
frorrv  Hie  data  will  be  applied  correctly  not  only  to  the  defined  universe,  but 
also.  W  the  true  universe.  According  to  this  criterion,  the  "Request  to  IRS 
Only"  data  collection  approach  was  found  to  be  severely  lacking,  because  its 
universe  (the  IRS  Master  File)  omits  many  types  of  art  organisations. 
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3.1.1.4.2        ("overage  of  Data  Items  Needed  for  Economic  Analysis 

The  particular  data  items  collected  by  a  survey  instrument 
determine  the  analytic  uses  to  which  the  data  can  be  put.  The  level  of 
analysis  that  can  be  performed  is  directly  dependent  on  the  data  collected. 
A  set  of  data  elements,  as  described  in  Section  2.L  and  presented  in  full 
detail  in  Appendix  A,  was  developed  to  provide  NEA  with  Level  3  analytic 
capability:    measurement  of  change  and  forecasting. 

In  summary,  the  data  items  which  should  be  obtained  through 
the  Economic  Data  Series  include  the  following: 

1)  Descriptive  detail  on  the  nature  and  complexity  of  the 
respondent  organizations.  These  include  artistic  discipline, 
formal  and  informal  structural  relationships,  functions  and 
activity  areas.  (Along  with  geographical  location  and  budget 
size,  these  constitute  the  stratification  variables  for 
tabulations  of  the  data.) 

2)  Financial  detail  showing  sources  and  amounts  of  revenue  and 
support  income;  expenses;  other  fund  activity  and  balance 
sheet  information;  as  well  as  the  extent,  nature  and  value 
of  in-kind  contributions. 

^  3)    Sy§RortinS  detail  for  interpreting  the  relationships  between 

iilj^ne  and  expense  variables  in  terms  of  the  resulting  level 
of  artistic  activity  or  output.  Areas  of  importance  are 
characteristics  of  personnel,  level  and  nature  of 
artistic/cultural  activity,  prices,  attendance/capacity,  and 
other  audience  measures. 

f  The  following  is  a  presentation  in  outline  form  of  the  principal 

data  elements  to  be  included  in  the  Economic  Data  Series.  Comments  for 
each  of  the  data  collection  approaches  regarding  coverage  of  data  items  are 
based  on  the  inclusion  or  exclusion  of  these  elements. 
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1)  Descriptive: 
o  discipline 

o     structural  relationships 


o     functions/activity  areas 
2)  Financial: 
o  Revenue 

(detail) 
o     Support  Income 
-    public  sources 
(detail) 


o  Other 

-  surplus/(deficit) 

-  fund  activity  (transfers,  balances  for  all  funds) 
v    -    in-kind  contributions 

3)  Operational: 

o     Personnel  »  ' 

types  and  numbers 

-  employment  status  (FT/PT/per  service) 
wage  rates 

-  levels  of  output  (time) 
o      Performance/Productioh/Program  Activities 

-  nature  (types)  * 

-  volume  (numbers) 
o     Costs  (prices) 
o     Capacity  <5c  Attendance  (ticket  sales,  #  seats  available) 


/ 


o 
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o     Outreach/ Accessibility 
-    touring  activity 


-    educational  activity 


-    length  of  season,  hours  of  operation 


-    membership  activity 


other 


The  level  of  detail  required  is  dependent  upon  which  analyses 
are  to  be  performed,     Summary   figures  may  be  acceptable  for  general 


descriptions  of  the  current  situation,  and  of  the  larger  universes.  However, 


significant  detail  is  required.  Furthermore,  more  detail]  will  increase  the 
validity  and  reliability  of  the  data  which,  in  turn,  will  enhance  its  usefulness 
for  trend  analysis  and  forecasting  purposes. 


The  second  category  of  criteria  against  which  we  evaluated  the 


data  collection  approaches  is  the  level  of  data  quality  expected  to  result  from 
each  approach.  Quality  of  data  is  represented  in  terms  of  the  degree  to 
which  the  data  reflect  the  true  values  of  the  variables  which  are  being 
measured.  The  quality  of  the  data  collected  will  determine  its  usefulness  for 
addressing  each  of  the  information  needs  areas  (desired  levels  of  analysis). 


Quality  of  data  is  assessed  in  terms  of: 

o     consistent  interpretation  of  instrument/item  by  respondents 

o     time  period  represented  by  the  data  provided 

o     compatibility  of  data  maintained  by  respondents  with  data 

as  structured  in  the  survey  instrument 
o     size  and  representativeness  of  the  sample  (when  a  sample  is 

utilized) 

o     rate  of  response  and  characteristics  of  respondents  in  relation 
to  nonrespondents  (possible  source  of  bias  in  results). 


for    measuring   change   over   time  and 


relationships, 


3.1.2 


.  Quality  of  Data 
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Survey  instrument  instructions,  definitions  and  item  wording  will 
affect  the  degree  to  which  the  respondents  interpret  the  instrument  as  was 
intended.  If  the  interpretation  is  correct,  the  respondent's  answers  reflect 
reality. 

The  time  period  for  which  the  data  are  reported  affects  the 
comparability'  of  data  collected  across  respondents  and  the  usefulness  of  the 
data  for  analysis.  Data  collected  from  respondents  for  varying  years  can 
be^mpared  nor  tabulated  together.  The  older  the  data,  the  less 
it  willN^e  unless  data  from  all  succeeding  years  is  also  collected, 
s 

The  compatibility  of  the  data  items  as  structured  and  defined  in 
the  instruments  with  the  data  as  maintained  by  the  respondent,  will  affect 
the  completeness  and  accuracy  of^  reporting.  If  the  respondent  does  not 
maintain  data  as  requested,  he/she  may  not  provide  the  data  required.  Or, 
the  respondent  may  provide  data  which  either  does  not  accurately  represent 
the  data  requested  or  does  not  reflect  !reality!  for  that  organization. 

\ 

If  a  'sample  of  organizations  is  utilized,  the  size  of  the  sample 
directly  relates  to  the  reliability  of  the  data  collected.  The  smaller  the 
sample,  generally,  the  lower  the  reliability.  The  upper  limit  of  the  validity 
o>^a  data  item  is  determined  by  its  reliability.  For  universe  estimates  to  be 
accurate,  they  must  be  made  from  a  sample  which  is  unbiased  (that  is, 
representative  of  the  intended  universe). 

In  a  similar  fashion,  an  adequate  number  of  organizations  in 
relation  to  the  total  universe  of  organizations  must  respond  for  the  data  to 
be  reliable.  Additional  inaccuracies  may  be  experienced  if  organizations  which 
do  not  respond  to  the  survey  instrument  differ  significantly  from  responding 
organizations  on  variables  which  are  correlated  with  the  variables  being 
measured  by  the  survey  instrument. 

/ 
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3.1.3 


Respondent  Burden 


The  maximum  acceptable  level  of  respondent  burden  permissible 
for  the  survey  is  a  key  criterion  which  will  limit  the  amount  of  data  that 
can  be  collected  and  the  level  of  data  quality  that  can  be  achieved.  Respondent 
burden  can  be  reflected'  in  two  ways:  individual  respondent  burden  (time 
required  to  complete  the  instrument  and  answer  inquiries)  and  total  respondent 
burden  (individual  respondent  burden  summed  across  the  total  number  of 
respondents). 

Individual  respondent  burden,  of  course,  can  be  lowered  by 
reducing  the  amount  of  data  collected  and  the  number  of  times  the  respondent 
is  asked  to  provide  them.  However,  it  can  also  be  lowered  by  effectively 
designing  the  instrument  and  related  procedures  to  facilitate  response.  The 
clearer  the  instrument  and  the  closer  it  agrees  with  the  data  structure 
maintained  by  the  respondent,  the  lower  the  level  of  burden.  Total  respondent 
burden,  obviously,  can  be  lowered  by  reducing  individual  respondent  burden. 
It  can  also  be  lowered  by  limiting  the  total  number  of  respondents  through 
the  use  of  a  scientifically  drawn  sample. 

k*  In  determining  a  data  collection  approach,  a  key  issue" is  the 
amount  of  burden  that  is  put  on  the  individual  respondents  to  fill  out  the 
questionnaire.  Three  aspects  of  the  individual  respondent  burden  issue  are 
addressed  below: 

1)  Amount  of  Burden  By  Level  of  Analysis  For  our  first  level 
of  analysis,  definition  and  classification  of  the  universe,  most  of  the  data 
needed  can  be  structured  with  "Yes/No"  or  "Check  the  most  apropriate 
response"  questions.  This  type  of  response  seldom  requires  any  thinking  or 
work  to  provide,  and  the  instrument  can  be  filled  out  by  the  respondent  at 
a  first  (and  often  only)  reading.  Therefore,  the  respondent  burden  for  providing 
the  data  needed  for  this  first  level  of  analysis  is  minimal. 
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At  the  second  level  of  analysis,  description  of  the  current 
situation,  the  amount  of  detail  can  vary  from  marginally  more  than  was  needed 
for  the  first  level  to  very  detailed  data  requiring  calculations.  Therefore, 
the  burden  on  the  respondent  can  vary  from  very  light  to  very  heavy,  and 
this  variance  is  discretionary  according  to   the  specific  analyses  desired. 

Measuring  change  over  time  at  the  third  level  generally  requires 
more  detail  than  at  the  second  level.  As  with  the  second  level,  the  detail 
and,  thus,  the  respondent  burden  is  variable  from  light  to  very  heavy.  There 
are,  of  course,  many  structural  ways  to  minimize  respondent  burden,  such  as 
asking  for  data  in  the  way  a  respondent  has  it  recorded  (thus  requiring  no 
calculations)  or  using  the  data  that  a  respondent  has  prepared  for  another 
source.  Nonetheless,  since  this  level  doe^  require  the  provision  of  quantitative 
detail,  it  will  require  some  time  spent  in  retrieving  the  data  from  the  records. 

2)  Amount  of  Burden  By  Organization  Size  Another  way  to 
look  at  the  issue  of  respondent  burden  is  to  recognize  that  not  all  organizations 
are  in  the  same  position  to  provide  data.  Respondent  burden  is  a  relative 
matter,  and  size  of  the  organization  is  the  single  most  important  factor  in 
determining  whether  an  organization  will  have  difficulty  in  providing  data. 
Small  arts  organizations  without  paid  administrative  staffs  are  generally  the 
least  able  to  provide  detailed  data.  Large  arts  organizations  who  usually  have 
full  time  administrative  staffs  and  adequate  records  are  less  burdened  by  an 
economic  questionnaire  than  the  smaller  organizations. 

3)  Amount  of  Burden  Versus  Data  Collection  Costs  A  third 
aspect  of  respondent  burden  is  whether  the  respondent  assumes  all  the  burden 
or  whether  those  who  are  gathering  the  data  assume  some  of  it.  The  design 
of  the  instrument,  the  degree  to  which  data  elements  are  defined  and  the 
extent  of  resolution  of  individual  problems  all  affect  respondent  burden.  The 
more  burden  assumed  by  the  data  collectors  in  terms  of  follow-up  to  assure 
data  quality,  the  higher  the  cost.  \ 

{ 
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Our  evaluation  of  data  collection  approaches  will  include  both 
total  respondent  burden  and  individual  respondent  burden.  Of  course,  the 
objective  of  any  approach  would  be  to  have  high  quality  data  meeting  all  the 
needs,  while  having*  low  respondent  burden. 


3.1.4  Cost 


The  cost  of  data  collection  is,  of  course,  the  other  limiting 
factor.  An  ideal  is  to  collect  the  greatest  volume  of  data  of  the  highest 
quality  for  the  lowest  cost.     Data  collection  costs  are  associated  with: 


o  method  of  data  collection  (direct  response/secondary  source) 

o  period  of  data  collection  / 

o  number  of  respondents/forms 

o  quantity  of  data  collected 

o  mailout,  followup  and  processing  considerations 

o  level  of  analysis  desired 

These  impact  upon  the  level  of    staff  involvement  in: 


ERIC 


o     development  of  data  collection  and  processing  materials 

o     procedural  design  work 

o      mailout  and  receipt  of  forms 

o     nonrespondent  followup 

o     manual  editing 

o     computer  editing 

o      error  resolution 

o     tabulation  arid  analysis  of  data 

The  level  of  effort  required  and  related  costs  for  each  of  these 
activities  is  directly  determined  by  the  minimum  acceptable  level  of  data 
quality.  The  labor  intensive  tasks  (nonrespondent  followup,  and  manual  editing 
and  error  resolution)  are  needed  in  substantial  amounts  to  ensure  that  data 
of  high  quality  are  obtained.  These  factors  have  been  considered  in  evaluating 
the  approaches  in  terms  of  cost. 
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3.2 


DATA  COLLECTION  APPROACHES 


The  approaches  which  were  evaluated  during  the  course  of  the 
Phase  I  developmental  effort  in  terms  of  their  acceptibility  include: 


o     Full  universe  (all  organizational  applicants)  and  fully  detailed 
questionnaire 

o     Sample  from  universe  and  fully  detailed  questionnaire 
o     Full  universe  and  minimally  detailed  questionnaire 
o     Sample  from  universe  and  minimally  detailed  questionnaire 
o     A  combined  approach  incorporating  features  from  the  above 


The  first  four  approaches  are  discussed  below  in  terms  of  the 
criteria  described  in  Section  3.1. 


Initially  the  EDS  was  directed  toward  surveying  the  full  universe 


of  organizational  grant  applicants  from  the  Grants  Management  System  with 
a  detailed  questionnaire  gathering  comprehensive  financial,  operational  and 
general  information.  The  universe  turned  out  to  include  approximately  5,000 
organizations. 


This  approach  provides  full  coverage  of  the  target  universe  of 


organizations  and  data  items.  Using  specially  designed  questionnaires,  coupled 
with  thorough  followup  for  error  correction,  the  timeliness  and  quality  of  data 
expected  is  quite  good.  Follow-up  under  this  option  for  nonresponse  and  error 
correction  would  be  quite  costly  and  achieving  a  high  response  rate  would  be 
difficult.  This  full  data  collection  effort  meets  all  the  information  needs  of 
NEA  and  would  provide  a  .high  quality  data  series.  However,  the  total  and 
individual  respondent  burden  is  very  heavy.    The  respondent  burden  coupled 


3.2.1 


Approach  1  -  Full  Universe  and  Full  Questionnaire 
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with  the  high  cost  of  such  a  data  collection  (especially  since  the  universe  is 
5,000,  rather  than  the  originally  estimated  2,500)  renders  this  option 
unacceptable.  The  benefits  derived  from  the  data  collection  can  not  be 
justified  in  light  of  the  respondent  burden  and  cost. 

3.2.2  Approach  2  -  Sample   From   Universe  and  Full  Questionnaire 

Consideration  was  given  to  using  the  full,  comprehensive  question- 
naire with  a  sample  of  arts  and  cultural  organizations,  rather  than  _witJi  the 
entire  universe.  The  adequacy  of  coverage  of  the  organizations  when  a  sample 
is  employed  depends,  of  course,  on  the  representativeness  of  the  sample. 
Although  the  issue  of  representativeness  might  be  left  to  selection  of  a  random 
sample,  it  is  known  that  sample  representativeness  improves  as jnore  is  known 
about  the  universe  from  which  the  sample  is  drawn.  For  some  disciplines, 
e.g.  other  arts  and  cultural,  the  representativeness  of  the  sample  and,  therefore, 
v  the  coverage  of  the  sample  might  be  adversely  affected. 

Since  the  same  questionnaire  as  proposed  in  Approach  1  would 
'be  used,  the  coverage  of  items  and  quality  of  data  would  be  as  good,  in 
fact,  given  that  a  sample  is  employed,  quality  of  data  could  be  improved 
because  the  smaller  number  of  organizations  would  allow  for  more  non- 
respondent  follow-up  and  error  resolution. 

The  individual  respondent  burden  is  as  heavy  as  under  Approach  1. 
However,  total  respondent  burden  is  reduced  proportionally  as  the  sample  is 
reduced.  Reduction  in  total  respondent  burden  is  one  of  the  primary  reasons 
for  the  use  of  samples  in  surveys.  Another  reason  is  cost.  Reducing  the 
number  of  organizations  to  be  surveyed  lowers  some  variable  costs  associated 
with  the  survey  (respondent  contact,  questionnaire  processing/ editing,  etc.). 
The  costs  are  not  reduced  proportionately,  however,  since  there  are  certain 
fixed  costs  associated  with  the  total  survey  process  regardless  of  sample  size 
(development,  data  analysis,  and  reporting). 
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Although  from  the  practical  standpoint  of  cost,  the  use  of  a 
sample  is  preferable  to  the  full  universe  in  Approach  1,  the  heavy  individual 
respondent  burden  for  many  applicants  with  the  full  questionnaire,  leads  to 
rejection  of  Approach  2. 

j 

3.2.3  Approach  3  -  Full  Universe  and  Minimal  Questionnaire 

J 

Approach  3  is  similar  to  the  first  approach  in  that  the  full 
universe  of  arts  and  cultural  organizations  on  the  Grants  Management  System 
would  be  surveyed.  However,  instead  of  using  a  full,  comprehensive  question- 
naire which  would  gather  detailed  financial,  operational  and  descriptive  data, 
only  descriptive  and  base-line  financial  data  would  be  collected. 

This  minimally  detailed  questionnaire  would  fully  cover  the  range 
of  information  which  could  be  collected,  but  would  omit  any  subsidiary  detail. 
The  overall  quality  of  the  data  may  be  acceptable  for  Level  1  analysis  ^and 
possibly  for  Level  2  (minimally).  However,  the  quality  of  the  base-line  financial 
data,  without  certain  operational  data  to  help  explain  it,  may  be  difficult  to 
assess.)  Furthermore,  Level  3  analysis,  accurate  measurement  of  change  over 
time,  would  be  impossible  with  only  the  base-line  data. 

The  reduction  in  individual  burden  is  the  most  attractive  feature 
of  this  approach.  Total  respondent  burden  is  also  reduced  even  though  the 
full  universe  is  surveyed.  Variable  costs  related  to  processing  time  per 
questionnaire  are  somewhat  reduced.  However,  since  a 'full  universe  is  surveyed, 
costs  remain  high  in  terms  of  setting  up  the  file  and  processing  the  amount 
of  information  secured  from  the  survey. 

The  element  which  causes  this  approach  to  be  unacceptable  is 
its  inability  to  meet  NEA's  expressed  analytical  needs.  For  the  disciplines 
about  which  little  is  known,  the  limited  information  collected  is  probably 
appropriate,  since  the  current,  short-term  goal  is  simply  to  describe  these 
organizations.    However,  for  the  established  disciplines,  more  information  is 
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called  for  than  the  minimal  questionnaire  would  provide.  As  an  approach  to 
use  across  all  disciplines  this  alternative  is  not  acceptable,  particularly 
considering  the  costs  associated  with  surveying  all  organizations. 

'3.2.1  Approach  4  -  Sample  of  the  Universe  and  Minimal  Questionnaire 

Approach  4  modifies  Approach  3  by  collecting  data  only  from  a 
sample  rather  than  the  full  universe.  This  approach  eliminates  the  objection 
to  Approach  3  regarding  the  costs  associated  with  surveying  all  organizations. 
However,  the  lack  of  information  provided  to  NEA  from  a  minimal  questionnaire 
is  still  a  major  concern.  Again,  the  minimal  data  may  be  basically  acceptable 
for  the  less  well  specified  disciplines,  but  is  totally  unacceptable  for  the  more 
established  disciplines  for  which  more  comprehensive  data  analyses  are  possible. 
This  approach,  in  a  modified  form  for  a  subset  of  the  universe,  is  presented 
later  as  an  acceptable  approach. 

3.2.5  Development  of  a  Combined  Data  Collection  Approach 

Since  the  four  approaches  were  found  to  be  unacceptable  given 
the  criteria,  we  had  to  develop  a  combined  approach  which  would  overcome 
the  three  problems  presented  by  the  other  approaches: 

o     too  heavy  a  response  burden 
o     too  high  a  cost 

o     inadequate  response  to  the  analytic  needs  of  NEA 

In  examining  the  problems,  we  came  up  with  the  following  model. 

3.2.5.1  Model  for  Designing  an  Approach 

To  develop  a  combined  data  collection  approach,  we  sought  to 
answer  this  question:  To  perform  the  desired  analyses,  i.e.,  to  meet  varying 
levds  of  analysis  for  different  disciplines,  how  best  can  data  quality  be 
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maximized  and  respondent  burden  minimized  given  the  resources  available  (a 
cost  constraint)?  As  stated  before,  the  quality  of  the  data  required  is 
predetermined  in  part  by  the  desired  analyses,  while  respondent  burden  is 
determined  both  by  the  number  of  respondents  selected  within  the  universe 
and  the  nature  and  the  amount  of  data  requested  from  them.  Therefore,  the 
two  factors  that  are  adjustable  are  the  number  of  respondents  and  amount  of 
data  requested.  These  two  variables  can  be  pictonially  explained  by  the  use 
of  a  graph.  One  side  represents  the  number  of  respondents  from  whom  data 
can  be  collected,  and  the  other  the  amount  of  information  that  can  be  collected 
to  meet  the  data  needs  of  the  study: 


100% 

11 


c 

0) 

§ 

SH 
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in  choosing  a  data  collection  approach,  the  number  of  respondents 
(sample  size)  is  the  most  flexible  variable.  It  directly  impacts  cost  and  total 
respondent  burden.  The  amount  of  data  to  be  collected  and  the  manner  in 
which  it  is  collected  are  the  principal  determinants  of  individual  respondent 
burden  and  are  not  very  flexible  once  the  type  of  analysis  desired  is  determined. 

.✓V        Using  this  graph,  we  positioned  the  four  approaches  as  shown: 


100%- 
5,000  Sample 


20% 
1,000  Sample 


•  4 


Minimally 
Detailed 
Questionnaire 


•  2 


Fully 
Detailed 
Questionnaire 
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#  Approaches  1,  2  and  3  are  unacceptable  in  terms  of  cost  and 

respondent  burden.  Approach  4  does  not  meet  data  needs.  Therefore,  the 
objective  is  to  move  along  the  two  axes  far  enough  to  no  longer  have  an 
unacceptable  position.  The  sample  size  is  a  highly  flexible  variable  as  long 
as  it  does  not  fall  below  about  15  to  20  percent.  The  amount  of  data, 
however,  is  not  as  flexible  because  it  is  determined  by  the  analytic  needs  of 
NEA.  Furthermore,  since  there  are  different  levels  of  analysis  for  different 
disciplines,  there  is  not  one  minimally  acceptable  data  level,  but  three.  The 
graph  below  shows  the  minim  urns  for  both  axes. 


100% 
Sample 


20%- 


Minimum 
Data  for 
Level  1 

Analysis 

I  Minimum 
|     Data  for 
,     Level  2 
Analysis 


Minimally 
Detailed 
Questionnaire 


Minimum 
Data  for 
Level  3 
Analysis 


i 


Minimum 
-Acceptable 
Sample  Size 


Fully 
Detailed 
Questionnaire 


3.2.5.2  Approach  5  -  The  Combined  Approach   -   Sample  from  Universe 

Discipline-Specific  Questionaires  Incorporating  the  Form  990 

Since  NEA  expressed  great  concern  about  reducing  respondent 
burden,  this  combined  approach  incorporates  the  minimum  data  needed  for 
each  level  of  analysis.  The  approach  takes  as  high  a  sample  as  resources 
allow,  about  a  25  percent  sample  of  applicants.  To  maximize  the  quality  and 
the  future  analytic  capability  of  the  Economic  Data  Series,  the  combined 
approach  varies  the  sample  size  and  the  amount  of  data  gathered  by  discipline. 

The  questionnaires  are  designed  to  collect  only  the  information 
which  (1)  the  organizations  in  a  given  discipline  are  readily  able  to  provide 
and     (2)  NEA  and  other  users  can  currently  analyze,  given  the  state  of 
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knowledge  of  the  discipline.  Thus,  the  large  organizations  in  the  more 
established  disciplines  are  asked  to  provide  the  greatest  detail  (financial, 
operational  and  /  descriptive  data).  Accordingly,  the  most  comprehensive 
analyses  (Leve^^Pare  possible  for  these  organizations.  On  the  other  hand, 
the  smaller  andiess  well  defined  organizations  are  asked  to  provide  only 
descriptive  and  base-line  financial  data.  Analyses  possible  for  these  organi- 
zations are  limited  primarily  to  Level  1  description  and  definition.  However, 
since  little  is  known  about  these  organisations,  the  data  analyses  will  provide 
the  currently  needed  and  useful  information. 

The  sample  design  is  structured  to  reflect  the  level  of  analysis 
required  for  the  three  discipline  groups  described  earlier.  The  large  established 
organizations  are  sampled  at  a  higher  rate  to  provide  the  fullest  data  on  those 
organizations  which  also  represent  a  higher  proportion  of  the  total  arts  budget 
than  their  number  in  relation  to  the  universe.  The  smaller,  less  well  defined 
organizations  will  be  selected  at  lower  rates  since  the  data  analysis  goals  are 
more  modest.  The  respondent  burden,  as  perceived  by  the  organization,  is 
thereby  minimized.  The  large  established  organizations,  which  maintain 
detailed  records,  are  able  to  readily  provide  the  comprehensive  data  requested. 
The  smaller  less  well  established  organizations,  which  have  less  sophisticated 
records,  are  asked  to  provide  a  minimum  of  information. 


In  order  to  further  reduce  burden,  respondents  are  offered  the 
opportunity  to  submit  a  copy  of  their  most  recently  prepared  IRS  Form  990 
in  lieu  of  completing  most  of  the  financial  portion  of  the  questionnaire.  For 
the  organizations  who  have  filed  a  Form  990,  including  their  form  with  the 
otherwise  completed  questionnaire  will  reduce  the  financial  section  by  90  to 
100  percent,  depending  on  the  discipline.  For  those  organizations  who  would 
not  have  filled  out  a  990,  a  complete  financial  section  to  the  questionnaire 
will  be  provided.  This  financial  section  will  be  discipline-specific  and  much 
less  detailed  than  the  Form  990.  The  quality  of  Form  990  data  is  acceptable 
only  if  adequate  follow-up  to  respondents  is  performed  to  verify  and  explain 
the  data  gathered. 
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With  this  approach,  the  information  needs  appropriate  for  the 
various  disciplines  are  met,  while  only  the  information  which  the  organizations 
can  most  easily  provide  is  requested.  Respondent  burden  and  cost  are  kept 
to  a  minimum  while  data  quality  is  maximized.  In  terms  of  our  model,  this 
combined  approach  would  be  positioned  on  our  graph  as  follows: 


100%  — 


20%  — 


•  #Group  2 

•  Group  1  -  Small 


Group  1  =  Established  Disciplines 
Group  2  =  Defined  Disciplines 
Group  3  =  Undefined  Disciplines 


|  LGroup  1  -  Large 


100% 


Minimally 
Detailed 
Questionnaire 


Fully 
Detailed 
Questionnaire 


The  approach  described  above  provides  a  means  for  initating  data 
collection..  It  provides  the  foundation  for  longitudinal  data  collection  for  the 
large,  well  established  organizations.  Built  into  it  is  the  capacity  to  raise 
the  level  of  analysis  for  other  organizations  each  yefcr  as  more  is  known  about 
the  less  well  established  disciplines.  As  more  is  learned,  more  specific  data 
can  be  collected  in  the  future  by  tailoring  the  questionnaires  to  the 
"recordkeeping  systems  of  these  organizations.  Thus,  more  refined  data 
necessary  to  meet  the  higher  level  data  analyses  can  be  collected  without 
adding  to  perceived  respondent  burden. 


Thus,  the  recommended  approach  yields  the  greatest  amount  of 
information,  at  the  least  cost  and  respondent  burden  and  forms  the  basis  for 
a  continually  improved  data  collection  in  later  years. 
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SAMPLE  DESIGNS 


•  A£  discussed  in  Section  2.6.2,  a  draft  design  was  prepared  based 
on  a  sample  size  of  2,500  organizations.  It  was  modified  after  learning  that 
the  cost  was  beyond  the  resources  available  and  that  respondent  t^pdfia  concerns 
were  stranger  than  realized.  The  sample  size  in  the  final  design  was  reduced 
to  1,200  and  the  structure  of  the  proposed  sample  was  slightly  altered  to 
maximize  response  to  analytic  needs  and  data  quality,  while  minimizing  burden 
and  costs 'within  the  limits  of  the  smaller  sample  size.  The  details  of  the 
preliminary  design  and  of  the  final  design  are  presented  below. 

3.3.1  Preliminary  Sample  Design 

The  preliminary  sample  design  was  established  to  yield  a  total 
sample  of  approximately  2,500  arts  organizations  distributed  across  the 
following  categories: 


o  Museums 

o     Performing  Arts  Organizations 
-i    Symphony  Orchestra 
Theatre 
Opera 
Dane 


o  Literfl 
.»  *■ 

o     Other  Arts  and  Cultural  Organizations 

Since   the  goals  for   data  6^nalysis   were  most  ambitious  for 

museums,  symphony  orchestras,  theatre,  opera,  and  dance,  analysis  for  these 

i 

organizations  would  be  based  on  detailed  data  regarding  financial,  operational 
and  organizational  characteristics  which  would  be  used  to  describe  the  universes 
and  the  current  situation  as  well  as  provide  estimates^  for  measurement  of 


\ 

\ 
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trends  in  future  years.  Those  organizations  in  the  established  disciplines  have 
been  referred  to  as  Group  1  organizations.  Detailed  analyses  are  possible  for 
these  disciplines  because  their  characteristics  are  already  fairly  well  known. 
The  sample  was  desigi\^^to  include  a  greater  proportion  of  the  organizations 
in  these  disciplines.  Approximately  75  percent  of  these  organizations  were 
to  be  sampled. 


For  Group  2  organfffnons  which  originally  were  to  include  organi- 
zations in  the  literature  and  other  performing  arts  categories,  the  data  analysis 
goals  were  more  modest.  \  The  aim  was  to  describe  financial,  operational  and 
organizational  characteristics  at  a  more  general  level  of  detail.  The  proportion 
of  the  universe  of  literature  and  other  performing  arts  organizations  to  be 
sampled  is  less  than  for  Group  1  organizations.  Approximately  50  percent  of 
these  organizations  were  to  be  sampled. 

V 

Finally,  for  the  ^other  arts  and  cultural  organizations  originally 
classified  as  Group  3,  only  minimal  financial  and  general  ^organizational  data 
would  be  gathered  and  directed  toward  providing  a  description  of  the  universes 
which  they  represent  (Level  1  analysis).  Approximately  25  percent  of  these 
organizations  were  to  be  selected.  *  * 

The  sampling  rates  shown  in  ExhibtT"J-3  represent  the  sampling 
rates  which  were  established  for  the  three  groups.  A  fairly  small  proportion 
of  the  organizations  in  each  discipline  represent  a  disproportionately  large 
percentage  of  the  arts  revenues  of  that  discipline.  Therefore,  these  organi- 
zations whose  budgets  were  estimated  to  be  in  excess  of  a  specified  amount 
were  identified  and  were  included  in  the  sample.  The  budget  level  cutoff  to 
be  used  for  determining  the*  sampling  rates  would  be  varied  by  discipline.  The 
remaining  organizations  in  each  discipline  would  be  selected  at  a  rate  which 
would  yield  the  total  expected  number  of  organizations.  Therefore: 
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SAMPLING 


Preliminary  Design 

FROM  THE  GMS  MASTER  FILE 


GROUP  1 
Museum 

Symphony  Orchestra 

Theatre 

Opera 

Dance 


Approximate 
Number  in 
Universe 


700 
280 
580 
120 
360 


Sampling 
Rate 


.75 
.75 
.75 
.75 
.75 


Approximate 

Expected 
Sample  Size 


525 
210 
435 
90 
270 


GROUP  2 

Other-  Performing  Arts 
Literature 


640 
300 


.50 
.50 


320 
150 


GROUP  3 

Other  Arts  &  Cultural 

TOTAL 


2,000 
5,000 


.25 


500 


2,500 


Exhibit  3-3 
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Xu  "  Xuc  "  Xu-c, 


X   -  X     =  X 
s       uc  as 


and 

X  - 

=  SR 

X 

u-c 
Where: 


=       Number  of  organizations  in  the  u^  discipline  of 


arts  organizations. 


X       .    =       Number  of  organizations  selected  with  certainty  in 
uc 

the  u     discipline  or  organizations. 
X  =       Number  of  organizations  in  the  u^  discipline  of 

U~*C  * 

arts  organizations  less  those  selected  with 
certainty. 


X  =       Number  of  organizations  expected  in  the  sample 

s 

in  the  u     discipline  of  arts  organizations. 

X  =       Number  of  additional  organizations  to  be  selected 

th 

in  the  u     discipline  of  arts  organizations. 
SR^       =      Sampling  rate  for  noncertainty  organizations  in  the 


u**1  discipline  of  arts  organizations. 


A  stratified  random  sample  \was  devised  utilizing  geographic 
region,  artistic  discipline  and  budget  size  as  stratification  variables. 
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3.3.2 


Final  Recommended  Design 


Due  to  a  request  that  the  level  of  data  detail  to  be  collected 
from  small  organizations  in  established  disciplines  be  kept  to  a  minimum,  and 
the  application  of  existing  budget  constraints,  the  sample  design  was  revised 
to  yield  a  sample  of  1,200  organizations  distributed  slightly  differently  across 
the  univ^rsl^ of  organizations. 

r 

Data  analysis  goals  were  modified  for  the  established  disciplines 
(Group  1):  museum,  symphony  orchestra,  theatre,  opera  and  dance.  Group  1 
was  divided  into  two  subgroups:  Group  1  -  large  organizations,  and  Group  1 
-  small  organizations.  It  was  decided  that  the  most  comprehensive  financial, 
operational  and  organizational  data  will  be  collected  only  for  the  large 
organizations  in  Group  1.  For  those  smaller  organizations  in  Group  1,  minimal 
financial,  operational  and  organizational  data  will  be  collected. 

Group  2  was  restructured  to  include  only  organizations  in  the 
discipline  of  literature.  For  these  organizations  minimally  detailed  financial, 
operational  and  organizational  data  will  be  gathered.  Organizations  in  the 
other  performing  arts  disciplines  were  added  in  with  the  other  arts  and  cultural 
organizations  to  form  a  new  Group  3.  As  with  Group  2,  only  minimal  financial, 
operational  and  organizational  data  will  be  gathered  from  these  organizations. 

The  sample  design  was  restructured  to  reflect  these  changes  in 
the  data  analysis  goals. 

H 

Organizations  in  Group  1  with  budgets  exceeding  an  amount  to 
be  determined  for  each  discipline  will  be  selected  with  certainty.  It  is 
estimated  that  approximately  400-500  large  organizations  will  be  sampled. 

For  organizations  ir\  the  literary  discipline  (Groyp  2)  and  other 
performing  arts  and  other  arts  and  cultural  disciplines  (Group  3)  the  proportion 
of  these  organizations  to  be  included  in  the  sample  will  be  less  than  that  of 
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large  organizations  in  Group  1.  Approximately  20  percent  of  the  Group  2 
and  Group  3  organizations  will  be  sampled,  or  approximately  600. 

Those  organizations  in  the  established  disciplines  falling  below 
the  budget  cut-off  set  fot  large  Group  1  will  be  selected  at  a  rate  to  yield 
enough  organizations  to  fill  the  total  sample  size  of  1,200.  Therefore,  since 
the  larger  organizations  in  Group  1  will  total  between  400  and  500  and  Group  2 
and  Group  3  organizations  approximately  600,  the  sample  size  for  smaller 
organizations  in  Group  1  will  range  between  100-200  organizations. 

;  The  sample  will  be  drawn  from  the  universe  of  arts  organizations 
defined  as  those  which  apply  to  the  National  Endowment  for  the  Arts  during 
a  twelve  month  period.  The  universe  is  operational  in  the  form  of  a  magnetic 
tape  file,  which  is  the  Master  File  in  NEATs  Grants  Management  System  (GMS). 
Although  these  organizations  do  not  represent/t^e  universe  of  arts  organizations 
in  the  United  States  in  any  rigorously  defined  statistical  sense,  the  use  of  the 
applicant  universe  offers  several  advantages: 

o     It  provides  a  reasonably  clean  and  defined  universe  of  a 
broad  spectrum  of  the  arts.  , 

o     Some    information    is    available    on  'the    file    about  the 
organizations. 

o     The  organizations  with  the  greatest  impact,  economically", 
on  the  arts  are  included  on  the  file. 

Therefore,  even  though  the  file  cannot  be  said  to  represent  "the" 
universe  of  arts  organizations,  no  other  source  exists  of  "the"  universe.  The 
GMS  Master  File  provides  a  starting  point  from  which  universe  estimates  can 
be  made  and  then  compared  to  other  data  available. 
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Our  preliminary  research  with  the  GMS  Master  File  indicates 
that  approximately  5,000  different  organizations  apply  to  the  NEA  for  grant 
support  over  a  12  month  period.  Categorizing  these  organizations  according 
to  our  eight  disciplines  requires  some  judgments  to  be  made  along  the  way. 
However,  based  on  our  analysis,  the  5,000  organizations  appear  to  be  distributed 
across  the  eight  disciplines  as  shown  in  Exhibit  3-4.  The  proportion  of  the 
universe  to  be  selected  and  the  expected  sample  size  for  each  are  also  shown 
in  Exhibit  3-4. 

The  large  Group  1  organizations  are  selected  with  certainty  (100 
percent).  The  Group  2  and  Group  3  organizations  are  selected  at  a  rate  of 
.20  (one-fifth).  The  small  Group  1  organizations  will  be  selected  at  a  rate 
to  fill  the  total  sample  size  of  1,200  after  large  Group  1  and  Groups  2  and 
3  organizations  have  been  selected.  Therefore: 

\ 

xT  -  x1L  -  x2/3  -  xls  ^ 

X. 

SRls  •  -f- 

IS  Alg 

Where: 


=  Total  organizations  in  sample  (X^  =  1,200) 

X^  =  Large  Group  1  organizations  in  sample 

Xls  =  Small  Group  1  organizations  hv^aaiple 

I 

X^yj  =  Group  2  and  Group  3  organizations  in  sample 

v 

SRlg  =  Sample  rate  for  small  Group  1  organizations 

X^  =  Small  organizations  in  the  Group  1  universe 
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Final  Design 
SAMPLING  FROM  THE  GMS  MASTER  FILE 


GROUP  1  -  Large  Established 
Museum 

Symphony  Orchestra 

Theatre 

Opera 

Dance 


Approximate 
Number  In 
Universe 


100 
90 

120 
60 
50 


Sampling 
Rate 


1.00 
1.00 
1.00 
1.00 
1.00 


Approximate 

Expected 
Sample  Size 


100 
90 

120 
60 
50 


GROUP  1  -  Small  Established 
Museum 

Symphony  Orchestra 
Theatre 
*  Opera 
Dance, 


600 
190 
460 
60 
310 


.12 
.12 
.12 
.12 
.12 


72 
23 
55 
7 
37 


GROUP  2  -  Defined 
Literature 


300 


.20 


60 


GROUP.  3  -  Undefined 
Other  Performing  Arts 
Other  Arts  3c  Cultural 


640 
2,000 


.20 
.20 


128 
400 


TOTAL 


5,000 


1,200 


Exhibit  3-4 
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For  universes  selected- at  a  rate  less  than  certainty  (Groups  2 
and  3),  a  stratified  random  sample  design  'is  proposed,  utilizing  geographic 
region  (number  to  be  determined),  artistic  discipline  (8  categories)  and  budget 
size  (2  categories)  as  stratification  variables. 

Consideration  will  be  given  to  varying  the  number  of  regions  by 
discipline  to  correspond  with  traditional  breakouts  for  the  established  disciplines 
and  a  standard  four  region  stratification  for  other  disciplines.  An  alternative 
would  be  to  use  the  standard  four  geographical  regions  for  all  disciplines. 

In  order  to  prepare  the  GMS  file  for  sample  selection,  the 
following  will  be  performed: 

1.  List  the  applicants  in  alphabetical  order  for  the  12  months 
from  the  date  of  the  listing. 

2.  Remove  ineligible  and  duplicate  Qrganizations  from  the  list. 
(Our  experience  shows  that  over  50  percent  of  the  organi- 
zations on  the  original  list  are  removed  because  they  are 
not  eligible  or  have  applied  more  than  once.) 

3.  Make  initial  designations  of  organizational  type  (8  disciplines) 
and  budget  size  (2  categories).  Enter  these  categories  in 
the  file. 

4.  Sort  file  by  program  to  which  applied  and  distribute  to  the 
appropriate  Endowment  programs  identified.  Request  that 
the  program  staff  review  organizational  type  and  budget  size 
designations,  revise  them  and  add  type  and  budget  size 
designations  for  organizations  not  already  coded  in  Step  3, 
i.e.,  those  that  are  problematic. 

5.  Enter  correct  organizational  type  and  budget  size  codes  into 
the  file. 
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In  preparation  for  the  selection  of  the  samples,  the  GMS  Master 
File  will  be  sorted  by  region,  discipline  and  budget  size.  The  file  then  will 
be  stratified  as  shown  t^low  with  sample  rates  as  indicated  in  parentheses. 


Region  1 

Museums 
Group  1 
Group  1 


Large  Budget  Size 
Small  Budget  Size 


(1.00) 

(SR^s  Museums) 


Dance 

Group  1 
Group  1 


Large  Budget  Size 
Small  Budget  Size 


(1.00) 

(SRls  Dance) 


Other  Arts  <5c  Cultural  -  Group  3 


(.2) 


Budget  Size  (Stratification  variable  only) 


Region  n 

Weights  will  be  prepared  for  the  sample  to  provide  for  universe  estimates. 
Weights  for  responding  organizations  will  equal  the  inverse  of  the  sampling 
fraction  adjusted  for  nonresponse  by  strata. 


\ 
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3.4 


OUR  PROPOSED  APPROACH 


3.4.1  Overview 

r 

Our  proposed  approach  for  EDS  data  collection,  which  is  described 
below,  is  an  expansion  of  Approach  5  as  detailed  earlier.  It  includes  all  types 
of  organizations  applying  to  the  National  Endowment  for  the  Arts  whose 
primary  function  is  to  produce  and/or  present  art  or  culture.  These  organi- 
zations will  be  surveyed  according  to  discipline.  Service  organizations  and 
public  granting  agencies  such  as  state  arts  councils  will  be  excluded.  Therefore, 
we  plan  to  use  a  uniform  methodology  to  perform  eight  separate  data 
collections;  one  for  each  of  the  following  disciplines: 


Museum 

Symphony  Orchestra 

Theatre 

Opera 

Ballet  and  Modern  Dance 
Literature 

Other  Performing  Arts 

Other  Arts  and  cultural  Organizations 


We  propose  to  collect  financial,  operational  and  organizational 
data  at  a  level  of  detail  that  seems  appropriate  to  the  discipline,  does  not 
unduly  burden  the  respondent  population,  and  provides  NEA  with  the  highest 
level  of  analysis,  given  the  state  of  knowledg^^bout  that  discipline.  There 
will  be  two  levels  of  detail,  one  with  more  detail  for  large  organizations  in 
Group  1  established  disciplines,  and  one  with  less  detail  for  all  other  organi- 
zations. 


Our  methodology  is  to  survey  directly  a  selected  sample  of 
organizations  within  each  of  our  eight  disciplines  using  NEA's  Grants 
Management  System  (GMS)  as  our  universe  source.    We  will  ask  organizations 
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to  submit  a  copy  of  their  IRS  Form  990  and  to  fill  out  a  questionnaire 
specifically  designed  for  that  discipline  which  asks  for  data  not  provided  on 
the  Form  990.  All  questionnaires  will  be  designed  with  a  uniform  format, 
but  will  vary  in  length  and  level  of  detail.  (The  Form  990,  "Return  of 
Organization  Exempt  from  Income  Tax,"  is  required  of  a  majority  of  arts 
organizations  and  is  subject  to  inspection  by  the  public.) 

Since  our  approach  minimizes  respondent  burden  by  asking  simpler 
and  fewer  questions,  to  ensure  a  high  level  of  data  quality  our  methodology 
includes  a  significant  amount  of  follow-up  work  to  resolve  errors  or  incon- 
sistencies. 

3.4.2  Sample  Design 

In  each  of  the  Group  1  disciplines,  we  will  survey  all  larger 
organizations  over  a  certain  budget  size  (to  be  determined  for  each  discipline). 
Our  estimate  is  that  this  approach  will  reach  the  organizations  that  represent 
from  60  percent  to  over  90  percent  of  the  total  dollars  spent  by  organizations 
in  the  discipline.  In  the  other  disciplines  (Groups  2  and  3)  we  will  draw  a 
sample  of  20  percent.  Finally,  depending  on  the  number  of  organizations 
which  are  chosen  in  these  two  samples,  we  will  add  a  sample  of  smaller 
organizations  (as  determined  by  budget  size)  in  the  Group  1  disciplines  to 
reach  the  maximum  number  that  we  can  survey  given  cost  limitations,  i.e., 
1,200  organizations.  Based  on  gross  estimates  of  universe  sizes,  we  expect 
to  sample: 

o     400  large  organizations  in  Group  1 
o     600  organizations  in  Groups  2  and  3 
o     200  smaller  organizations  in  Group  1 

3.4.3  Level  of  Data  Detail 

We  will  request  only  data  needed  to  perform  the  type  of  analysis 
that  is  appropriate  to  each  discipline.   The  Group  3  disciplines— those  covered 
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in  our  "Other"  Arts  and  Cultural  and  "Other"  Performing  Group—are  not  defined 
in  a  way  that  systematic  collection  of  economic  data  can  presently  be  done. 
Furthermore,  the  amount  of  detail  to  be  gathered  is  limited  by  their  capability 
for  providing  it.  Therefore,  for  this  group,  we  will  ask  general  questions  with 
f  minimal  or  no  detail  which  will  be  designed  primarily  to  permit  their  classi- 
fication into  disciplines  at\d  into  appropriate  organizational  categories. 

The  Group  2  discipline,  Literature,  is  better  defined  but  consists 
of  small  organizations  in  terms  of  budget  size.  Although  one  could  use  a 
questionnaire  that  collects  detailed  data,  the  burden  on  these  smaller  organi- 
zations would  be  high.  Therefore,  we  will  collect  the  general  data  needed 
from  all  organizations  plus  minimal  operational  data  so  that  some  character- 
istics other  than  total  expense  budget  size  can  be  determined. 

For  Group  1  disciplines—  thjT  established  ones  in  which  the 
collection  of  detailed  data  is  appropriate — we  will  collect  two  levels  of  detail 
based  on  the  size  of  the  organization  and  the  amount  of  burden  that  can  thus 
be  assumed  by  the  respondent.  The  small  organizations  will  be  asked  only 
for  minimal  detail.  This  will  be  at  a  level  comparable  to  Group  2  (Literature) 
and  the  Group  3  disciplines.  Since  the  big  organizations  (defined  by  different 
budget  levels  in  different  disciplines,  but  in  all  cases  larger  than  $150,000) 
are  better  equipped  to  complete  a  more  detailed  questionnaire,  we  will  request 
more  specific  information  in  the  financial  and  operational  sections.  However, 
to  minimize  the  burden  on  ^his  group,  we  will  ask  for  the  minimum  number 
of  data  items  necessary  to  accurately  .measure  changes  over  time. 

3.4.4  Use  Of  The  Form  990 

To  further  reduce  respondent  burden,  we  will  incorporate  the  IRS 
Form  990  since  many  organizations  are  required  to  file  one.  The  IRS  Form 
990  provides  all  the  financial  detail  we  need  for  the  Literary,  Other  Performing 
Arts  and  Other  Arts  and  Cultural  disciplines,  and  for  the  smaller  organizations 
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in  the  established  disciplines.  The  Form  990,  however,  does  not  provide 
adequate  financial  detail  for  the  larger  organizations.  It  provides  no  operational 
detail  and  almost  no  general  organizational  information.  Therefore,  for  each 
discipline,  we  will  ask  the  minimum  number  of  additional  items  necessary  to 
achieve  the  level  of  analysis  appropriate  for  that  discipline. 

For  thgjftrganizations  that  do  not  file  a  Form  990,  we  will  have 
a  financial  section  that  is  a  very  abbreviated  version  of  the  990  and  is  designed 
for  the  discipline  in  question.  These  would  include  arts  and  cultural  organi- 
zations whose  total  income  is  under  $\0,000;  ones  that  are  part  of  a  larger 
non-arts  organization  or  under  a  government  bjdy,  and  others  who,  for  a 
variety  of  reasons,  Have  not  filed  a  Form  990. 

3.4.5  Use  of  Discipline-Specific  Questionnaires 

Each  of  the  eight  disciplines  will  be  surveyed  through  a  separate 
questionnaire  designed  specifically  for  that  discipline  and,  in  the  case  of  the 
five  established  disciplines,  designed  for  the  size  of  the  organization  (large1 
and  !smalT).  The  reason  for  using  separate  questionnaires  is  to  reduce  the 
length  of  the  questionnaire  for  any  specific  group  and  thus  reduce  respondent 
burden.  In  the  case  of  the  Other  Arts  and  Cultural  discipline,  we  obviously 
must  ask  questions  that  cover  all  the  types  of  organizations  in  that  category. 
Thus,  this  questionnaire  will  appear  to  be  longer  than  the  other  discipline- 
specific  ones  with  minimal  detail.  However,  because  of  the  minimal  amount 
of  quantitative  detail  requested  in  the  operational  section,  no  subsidiary 
quantitative  detail  in  the  financial  section,  and  the  skipping  of  questions 
irrelevant  to  a  particular  type  of  organization,  this  questionnaire  will  not  take 
long  to  complete. 

Also,  because  we  are  asking  for  minimal  detail  from  our  sample 
of  small  organizations  in  the  Group  1  disciplines,  we  will  be  able  to  incorporate 
small  symphony  orchestras,  theatres,  dance  companies  and  operas  into  the 
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"other"  performing  arts  questionnaire.  This  will  save  on  data  collection  costs 
while  not  creatir^j  any  additional  respondent  burden.  For  small  museums,  we 
will  develop  a  separate  instrument  (a  reduced  version  of  the  large  museum 
questionnaire),  because  they  are  significantly  different  from  performing  arts 
organizations.  Therefore,  we  propose  to  use  nine  separate  instruments  which 
will  be  finalize%d  early  in  Phase  II  and  are  reflected  in  Exhibit  3-5. 

3.4.6  Concern  for  Data  Quality 

Our  experience  from  working  on  Contract  NEA  PC  80-29,  the 
Study  of  the  Growth  of  Nonprofit  Arts  and  Cultural  Organizations  in  the 
Decade  of  the  1970fs,  has  taught  us  that  high  quality  and  consistent  data  is 
an  absolute  necessity  to  be  able  to  measure  change  in  an  industry.  When 
data  items  change  from  year  to  year,  when  inadequate  detail  is  asked,  when 
the  definitions  lack  rigor,  when  the  organizational  entity  is  not  known,  one 
cannot  be  sure  that  the  measured  results  are  accurate.  Consequently,  one  iT 
not  sure  whether  one  Is  witnessing  a  change  in  the  industry  or  only  a  change 
;n  which  organizations  or  components  of  organizations  have  been  included. 

To  meet  this  concern  for  data  quality,  we  will  expend  a  significant 
effort  in  following  up  on  inconsistencies,  resolving  errors,  and  checking  on 
any  anomolies.  This  follow-up  work  is  especially  important  during  the  first 
year  of  data  collection  and  can  be  expected  to  decline  in  following  years  as 
NEA  becomes  more  experienced  with  the  data  base.  This  activity  will  never 
completely  disappear,  but  the  experience  of  those  service  organizations  which 
have  performed  high  quality  data  collection  has  shown  that  follow-up  activities 
decrease  with  continued  experience  (on  the  part  of  both  the  collecting  agency 
and  the  respondent)  in  data  collection. 
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RELATIONSHIP  OF  QUESTIONNAIRES  TO  DISCIPLINES 


i  Disciplines  and  Organization  Size 


Questionnaires 

Museums 

Symphony 
Orchestra 

Theatre 

Opera 

Dance 

Literature 

Other 
Perform- 
ing Arts 

Other 
Arts  <5c 
Cultural 

Large 

Small 

Large 

Small 

Large 

Small 

Large 

Small 

Large 

Small 

^Detail 
Museum 

X 

• 

General 
Museum 

X 

Detail  Symphony 
Orchestra 

X 

- — - 

- 

Detail 
Theatre 

V 

X 

\ — 
\ 

Detail 
Opera 

X 

Detail 
Dance 

X 

General 

Performing  Arts 

X 

X 

X 

X 

X 

General 
Literature 

X 

General  Arts  <5c 

Cultural 

Organizations 

4 

X 

Exhibit  3-5 
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Summary 


In  summary,  our  recommended  approach  is  to: 
o     survey  all  disciplines; 

o  sample  organizations  within  each  discipline  to  reduce  both 
overall  respondent  burden  and  cost; 

o  request  data  appropriate  for  the  highest  level  of  analysis 
possible  for  a  given  discipline  group; 

o  incorporate  the  IRS  Form  990  to  reduce  individual  respondent 
burden; 

o  request  the  minimum  number  of  data  items  and  detail 
necessary  to  provide  the  proper  level  of  analysis,  thus  keeping 
response  burderf  to  a  minimum; 

o  useu-a  separate  instrument  for  each  discipline  to  reduce 
individual  respondent  burden;  and 

o  perform  sufficient  follow-up  and  error  resolution  to  ensure 
adequate  data  quality.  * 


3-45 
\4% 


i  ( 


IMPLEMENTATION  OF  AN  ANNUAL 
ECO  NOMiS-JMT A  SERIES  ON  ARTS 
AND  CULTURAL  ORGANIZATIONS 


FINAL  REPORT  ON  PHASE  I 


VOLUME  2 
APPENDICES 


FINAL 
October  28,  1981 

Prepared  for: 


Research  Division 
,  National  Endowment  for  the  Arts 


In  Accordance  With 
Contract  NEA  PC  79-22 


informatics  inc 


By: 

6011  Executive  Boulevard 
Rockville 
Maryland  20852 
(301)  770-3000 


i; 


\ 

FOREWORD 

This  report  was  prepared  in  accordance  with  the  requirements 
of  contract  NEA  PC  79-22  by  members  of  the  Informatics  project  team; 
Sandra  L.  Daughton,  Research  Associate;  Mary  G.  Peters,  Arts  Consultant  ^ind 
Charles  A.  Darby,  Project  Director,  with  contributions  from  John  D.  Francois, 
Systems  Analyst. 

The  Report  is  presented  in  two  volumes.  Volume  1  contains  the 
narrative  description  of  the  developmental  work  performed  in  Phase  I  and  our 
final   proposed  approach  for   Phase  II,   data  collection.      Various  project 

i 

deliverables  and  supporting  documentation  are  included  as  appendices  in 
Volume  2. 

In  the  performance  of  this  work,  we  gratefully  acknowledge  the 

guidance  of  Harold  Horowitz,  Director,  and  Thomas  I.  Litkowski,  John  A. 

Shaffer  and  Thomas  F.  Bradshaw,  Project  Officers  of  the  Research  Division 

of  the  National  Endowment  for  the  Arts.    We  are  especially  appreciative  of 

« 

the  time  and  effort  spent  in  assisting  us  by  numerous  persons  from  NEA's 
programs,  participating  pretest  organizations  and  key  service  organizations. 

Finally,  a  special  'thank  youT  is  extended  to  Evelyn  Swarr  for  the 
superb  typing  services  she  has  so  skillfully  and  patiently"  provided  throughout 
the  project.  Her  interest  in  a  quality  product  has  enabled  ul  to  maintain 
high  standards  in  the  preparation  of  all  project  deliverables.  We  also  extend 
our  appreciation  to  Teri  Miller,  who  assisted  in  typing  this  Final  Report. 
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ANNUAL  ECONOMIC  DATA  SERIES 


Definitions  of  data  elements  t©  be  collected  for  performing 
arts  organizations.  ' 

I.     TOTAL  OPERATING  INCOME  (A^B+C) 

A.     Earned  Income  (1+2) 

1.  Income  from  admissions  ( a+b+c ) 

a.  Main  season  single  ticket  income 
-Total  single  ticket  receipts,  excluding 
admissions  taxes.     Includes  receipts  for  all 
performances  held  during  the  main  season 
Vhich  can  be  verified  by  ticket  sales. 

b.  Main  season  subscription  series  income 

-  Total  subscription  series  receipts , 
excluding  admissions  taxes.  Includes 
subscription  income  from  performances  held 
during  the  main  home  season  only.  Includes 
receipts  for  all  subscription  series  plans 
for  the  main  season. 

c.  Other  performance  ticket  income 

-  Total  income ,   excluding  admissions  taxes , 
from  all  other  performances  for  which  the 
organization  sold  tickets.     Includes  all 
other  performance  income  for  which  tickets 
were  sold  whether  in  the  main  hall,    in  the 
local  area,    or  on  tour.     DOES  NOT  INCLUDE 
INCOME  FROM  PERFORMANCES  CONTRACTED  FOR  BY 
A  SPONSORING  ORGANIZATION. 

2.  Other  Earned  Income  (a+b+c+d) 

a.     Government  Contracted  Income 

-  Income  from  performances  or  services  held 
as  a  result  of  contractual  arrangements  with 
Federal,    State,   or  local  government,  for 
which  the  organization  did  not  charge  admis- 
sions. 

—  Federal  % 

—  State 

—  Local 

Includes  income  whether  the  services  were 
provided  at  home,    in  the  local  area,   or  on 
tour.      DOES  NOT  INCLUDE  GOVERNMENT  GRANTS  OR 
CONTRIBUTIONS  FOR  GENERAL  OPERATING  PURPOSES, 
REPORTED  BELOW. 
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b.  Other  Contracted  Income 

-  Income  from  performances  or  services  held 
as  a 'result  of  contractual  arrangements  with 
sources  other  than  the  government,  for  which 
the  organization  did  not  charge  admission. 
Include  income  whether  the  performances  were 
held  at  home,  in  the  local  area,  or  on  tour. 
DOES  NOT  INCLUDE  GRANTS  OR  CONTRIBUTIONS  FOR 
GENERAL  OPERATING  PURPOSES ,   REPORTED  BELOW. 

c.  Income  from  Recordings  and  Media 

-  Income  from  recording,  film,  radio,  tele- 
vision! and  other  media  for  royalties,  sub- 
sidiary rights,    and  residual  fees. 

d .  Other  earned  income 

-  Income  received  from  the  sale  of  food, 
concessions,   gifts,   libretti,   programs,  etc., 
EXCLUDING  ANY  SALES  OR  EXCISE  TAXES. 

Unearned  Income  (1+2) 

1.     Private  Grants  and  Contributions  (a+b+c+d+e) 

Grants,   cbntributions,    and  other  support  received 
for  use  by  the  organizations  in  current  operations. 
Includes  funds  received  from  benefits  and  fund- 
raising  events,    as  well  as  contributions  from 
individuals  and  businesses* 

a.  Individual 

-  Total  income  received  from  individual  con- 
tributions resulting  from  annual  maintenance 
funds  or  memberships  drives,    including  annual 
membership  £ces. 

b.  Business 

-  Total  contributions  received  from  corpor- 
ations, partnerships,  proprietorships,  business 
associations ,   or  company  foundations.  DOES 
NOT  INCLUDE  INCOME  FROM  CONTRACTUAL  SERVICE 
ARRANGEMENTS  WITH  BUSINESS  ORGANIZATIONS, 
REPORTED  ABOVE. 

c.  National  foundations 

-  Total  income  from  national  foundations  that 
can  be  used  for  current  operations. 

d.  United  Arts  Funds;   Special  Fundraising  Events 

-  Total  inconje  from  combined  or  United  ^Vrts 
funds  campaigns:  and  from  special  benefits, 
bdlls,   and  other  special  fundraising  events. 


ey    Other  Private  Grants  and  Contributions 

2.     Income  from  Government  Sources 

-Grants  and  contributions  received  from  govern- 
ment agencies  for  use  in  current  operations, 
EXCLUDES  INCOME  RECEIVED  FROM  GOVERNMENT  AGENCIES 
RESULTING  FROM  CONTRACTUAL  SERVICES  AGREEMENTS , 
AS  REPORTED  ABOVE. 

a.  Local"  Government 

-  Total  income  received  from  municipal,  county 
and  other  local  government  agencies,  including 
city  or  county  arts  councils. 

b.  State  Government 

-  Total  income  received  from  state^government 
agencies  for  use  in  current  operations, 
including  funds  from  the  state  arts  council 
and  other  state  government  agencies. 

c.  National  Endowment  for  the  Arts 

-  Total  income  received  frOm  the  National 
Endowment  for  the  Arts  for  use  in  current 
operations. 

d.  Other  Federal  Government 

-  Total  income  received  from  other  agencies 
of  the  Federal  government  for  use  in  the 
current  operations  of  the  organization, 

C     Other  Operating  Income 

1.  Endowment  Funds  Used  as  Operating  Income 

-  Total  amount  of  income  earned  from  endowment 
funds  that  was  used  for  current  operations. 

2.  Transfers  Frogi  Endowment  Ftonds 

-  Total  amount  of  endowmerjrc  funds  themselves 
used  or  transferred  to  provide  current  operating 
income. 

TOTAL  OPERATING  EXPENDITURES  (A+B+C) 

-  The  total  expenditures  of  the  organization  during  the 
year  for  current  operations,   including  surpluses  or 
deficits  incurred. 

A.     Personnel  Expenses  (1+2) 

1.     Regular  or  Seasonal  Personnel  (a+kH-c+d) 

-  Total  salaries  and  fees  including  fringe  benefits 
paid  to  full  and  part-time  personnel  who  were 
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employed  on  a  regular,   seasonal,    and/or  annual 
basis,     DO  NOT  INCLUDE  SALARIES  PAID  TO  PERSONNEL 
HIRED  ON  A  PER  SERVICE  OR  PER  PERFORMANCE  BASIS; 
DO  NOT  INCLUDE  SALARIES  PAID  TO  GUEST  PERFORMING 
ARTISTS. 

a.  Administrative/Supervisory  Personnel 

-  Total  salaries  and  fees  including  vacation 
paid  to  all  full  and  part-time  managers, 
supervisors,   and  administrators  of  the 
organization. 

b.  Artistic/Prof essional/Producti^on  Personnel 

-  Total  salaries  and  fees  including  vacation 
paid  to  all  full  and  part-time  artistic, 
professional,   and  production  personnel 
employed  on  a  regular,  ^seasonal,   or  annual 
basis;   in  the  following  personnel  categories: 

(1)  Performing  Artists  (e.g.,    actors,  musicians, 
etc.  ) 

(2)  Other  Artistic  Personnel  (e.g.,  directors, 
choreographers,    etc. ) 

(3)  Production  Personnel  (e.g.,    set  designers, 
lighting  crew,   etc. ) 

c.  Secretarial /Clerical/Support  Staff 

-  To^al  salaries  and  fees  including  vacation 
paid  to  all  full  and  part-time  secretarial, 
clerical,   and  other  support  staff  (e.g., 
ushers) 

d.  Maintenance/Custodial/Departmental  Perssonnel 

-  Total  salaries  and  fees  including  vacation 
paid  to  all  full  and  part-time  maintenance, 
repair,   custodial,   or  janitorial  personnel. 

Non-Regular  or  Non-Seasonal  Personnel  (a+b) 
-  Total  salaries  and  fees  paid  to  personnel 
OTploy'ed  by  the  organization  on  a  non-regular 
basis;  i.e.,  personnel  hired  on  a  per  service 
or  per  performance  basis,   including  guest  per- 
formers ,   conductors ,   directors ,  etc. 

a.     Performing  Artists 

-  Total  salaries  and  fees  paid  to  performing 
artists  employed  on  a  per  service  or  per 
performance  basis. 
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b.  Other  Artistic  Personnel 

-  Total  salaries  and  fees  paid  to  other 
artistic  personnel  hired  by  the  organization 
on  a  per  service  or  per  performance  basis. 

c.  Other  Personnel 

-  Total  salaries  and  fees  paid  to  all  other 
personnel  employed  by  the  organization  on  a 
non-regular  basis. 

B.     Non- P  er  sonn el  Exp  en  s  e  s  (1+2+3+4+5+6) 

1 .  Expenses  for  Royalties ,   Scores ,  Scripts 

-  Total  expenditures  for  royalties  and  licenses 
and  playwrights'   or  composers'   commissions  or 
fees.     Includes  rental  or  purchase  of  scores  or 
scripts  and  fees  paid  for  copying. 

2.  Expenses  for  Theatre  Hall  and  Equipment  (a+b) 

a.  Theatre  Hall  Expenses 

-  Total  expenditures  for  utilities,  main- 
tenance,   and  repair  (excluding  salaries). 
Includes  all  gas,   electricity,  water,  heat, 
and  related  expenses.     If  facility  is  owned, 
include  all  expenses  such  as  financing  or 
mortgage  interest  payments,   taxes,   etc.  If 
not  owned,   report  all  rental  payments  and 
associated  utility  expenses. 

b.  Costumes,   Props  and  Equipment 

-  Total  expenditures  for  the  rental  or  pur- 
chase of  sets,   costumes,  wigs,  musical 
instruments ,  etc. 

3.  General  Promo tion/Fundrai sing  Expenses         .  * 

-  Total  expenditures  for  subscription  and  general 
promotion  including  printing  costs,  photographs, 
etc. ,   EXCLUDING  SALARIES.     Also  includes  total 
expenses  for  fundraising,   including  maintenance 
or  sustaining  fund,   excluding  salaries. 

4.  Interest/Carrying  Charges  on  Indebtedness 

-  Total  interest  or  carrying  charges  associated 
with  loans  obtained  to  provide  current  operating 
revenues.     EXCLUDES  ANY  MORTGAGE  INTEREST  PAYMENTS, 
REPORTED  ABOVE. 
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5,     Depreciation  and/or  Amortization  of  Fixed  Assets 
-  Total  charges  for  depreciation  of  facilities  or 
equipment,   or  amortization  payments  for  same. 


6.     Other  Miscellaneous  Expenses' 

-  Total  expenses  not  included  elsewhere,  such 
as  telephone,   insurance,   office  supplies ,  legal 
fees,   ticket  agency  commissions,   etc,,  not 
attributable  to  any  of  the  above  expense  cate- 
gories, 

C.     Operating  Surplus/Deficit 

-  Excess  of  total  operating  income  over  expenditures 
(surplus)  or  excess  of  total  operating  expenditures 
over  income  (deficit) . 

OPERATIONAL  DATA 

A.     Total  Attendance  (1+2) 

-  Total  fiscal  year  attendance,   both  paid  and  non- 
paid.     Includes  main  season  single  ticket  and 
subscription  series  attendance,   as  well  as  o^her 
performances  attendance,   both  paid  and  free  or 
donation-required. 

1.     Total  Paid  Attendance  (a+b-fc+d) 

Main  Season  Single  Tickets  Sold 

-  Total  number  of  single  admissions  tickets 
sold  during  the  main  home  season. 

Main  Season  Subscription  Series  Tickets  Sold 

-  Total  number  of  subscription  series  tickets 
sold  during  the  organization's  main  home 
season. 

Number  of  Tickets  Solti  at  Other  Performances 
of  the  Organization  Where  Admissions  were 
Charged 

-  Total  number  of  tickets  sold  at  all  perfor- 
mances of  the  organization  other  than  those 
during  the  main  home  season  at  which  an 
admission  was  charged  by  the  organization, 
DOES  NOT  INCLUDE  PERFORMANCES  WHERE  ADMISSIONS 
WERE  CHARGED  BY  A  SPONSORINO-flR  OTHER*  ORG AN I - 


Attendance  at  Perf ormances  Where  Admissions 
were  Charged  by  a  Sponsoring  or  Other  Organi- 
zation 
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-  Total  number  of  tickets  sold  at  performances 
where  admissions  were  charged  by  a  sponsoring 
or  other  organization. 


2.     Free  and  Donation-Required  Attendance 

-  Total  number  of  persons  attending  performances 
where  no  admissions  were  charged,   or  performances 
where  donations  were  required. 

Admissions  Prices 

1.  Single  Ticket  Prices  Per  Performance 

-  The  range  of  individual  single  ticket  prices 
for  performances  during  the  main  season;  range 
from  high  to  low.     DO  NOT  SHOW  SPECIALLY 
DISCOUNTED  TICKETS   ( e.g. ,    student  tickets)  as 
the  low  ticket  price. 

*  j,  . 

2.  Subscription  Series  Ticket  Prices  PER  PERFORMANCE 

-  The  range  of  individual  subscription  series 
ticket  prices  for  performances  during  the  main 
season  ON  A  PER  PERFORMANCE  BASIS;   range  from 
high  to  low. 


3 .     Other  Performances  Ticket  Prices 

-  The  range  of  single  ticket  prices  for  performances 
other  than  those  during  the  main  season;   range  from 
high  to  low. 

Employment  Data 

1.     Regular  or  Seasonal  Personnel  (a+b+c+d) 

-  Total  number  of  full  and  part-time  personnel 
employed  by  the  organization  on  a  regular, 
seasonal ,   or  annual  basis ;   and  the  total  number 
of  paid  work-weeks  for  these  employees. 


FT    PT    Paid  Work- Weeks 


a. 


Administrative/Supervisory  Personnel 


b. 


Artistic/Prof essional /Production  Personnel 
(1)  Performing  Artists/' 


(2) 


ither  Artistic  Personnel 


3) 


Production  Personnel 


V 
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c.  Secretarial/Clerical/Support  Staff 

d.  Maintenance/Custodial/Departmental  Personnel 

2.  Non-Regular  or  Non-Seasonal  Personnel  (a+b+c) 

-  Total  number  of  personnel  employed  by  the  organi- 
zation on  a  per  service  or  per  performance  basis 
during  the  fiscal  year;   and  total  number  of 
paid  work-days,   including  rehearsal  days. 

a.  Performing  artists 

b.  Other  Artistic  personnel 

c.  All  other  personnel 

3 .  Volunteer  Workers 
Other  Operational  Data 

1,.     Total  number  of  productions  where  admissions  were 
charged  by  the  organization,   during  the  main 
season. 

2.  Total  number  of  performances  where  admissions  were 
charged  by  ths   organization,   during  the  main 
season. 

3.  Total  number  of  performances  where  *  admissions 
were  charged  by  a  sponsoring  or  other  organization. 

4.  Total  number  of  free  performances. 

5.  Total  number  of  contracted  performances  (non- 
government) . 

6.  Total  number  of  performances  made  on  tour  (exclusive 
of  D.2  and  D.3,   above) . 

i 

7.  Total  length  of  main  season  in  weeks. 

8.  Total  seating  capacity  of  the  house. 

9.  Total  dollar  capacity  of  the  house. 


ANNUAL  ECONOMIC  DATA  SERIES 


V finit  ions  of  <'  H  a  elements   to  be  collect  cm]  for 


TOTAL  OIT.RAriNG   I N'COME  (A+B+C) 
sA.      Knrnod   Income  (1+-2) 

1  Income  from  admiss  ions   (a  f b  f c ) 

a .      Income   from  pa  id  general  admissions  to 
the  museum . 

-  Total  receipts,  excluding  any  admissions 
taxes,    from  tickets  sold  as"  "a  p'irt  of 

t  he  regular  operating  schedul c  .      Do  no  I 
i  nclude  receipts   from  special    c-hil>TH  mis 

b       Income   from  paid  admissions   to  speci.il 
exhib i  t ions .  ' 

-  Total   special  exhibition  roccipts, 
0 xc  ^uc^ ing  any  admiss  ions   ta  x c •  s 

c.     Other  income  from  admissions 

2  Other  earned  income  (a+b+c+d) 

a       Tuition  and  Fees 

-  Include  any  receipts   from  charges  £or 
tni  t  i  mi\  and /or   fees   for  <m1iw  :\  t  i  nnj  1  , 
community,   and  membership  program  services 

b       Lecture  /  Film  Receipts 

-  Include  any  receipts  from  program 
service  events,  such  as  lectures  or 
films,   for  which  tickets  were  sold 

c       Other  program  Services  Income 

d       An ciliary  Income 

-  Include  all  receipts,   excluding  anv 
taxes ,   resulting  from  the  operation  of 
parking  lots,   gift  shop ,  restaurant, 
concession  stands,  etc. 


r. 


I  M 


/ 


Unt  -it  nc- 


InctMiio   (  Lf-  2  ) 


Ft  iv.it e  Grants  and  Contr ibut  ions 
-  Cr  ints,   contributions,   and  oilier  support 
rcce  i  ved   for  use  by   the  orj;an  i  ,:n  L  i  on  in 
current  operations.      Includes   f unds  rec ci  ; 
t  rom  !)ene  f  i  Ls  and   f undra  i  s  ing  even  t.  s  p   a  s 
well  as  contributions   from  individuals  and 
bus  inesses . 


ed 


Individual 

-  Total   income  received  from  individual 
contributions  resulting   from  annua  1 
maintenance  funds  or  member sh ip  drives  , 
including  annual  membership  fees 

Business 

-  Total  contributions   received  from 
corporations ,   partners hups p  proprietor- 
ships,  bus  ine'ss  associations  ,   or  eoirna  nv 
foundations . 

National  Foundations 

-  To  ta 1  income  from  na  t  iona 1  f ounda  t  i  ons 
that  can  be  used  for  current  operations. 

United  Arts  Funds;    Special  Fundrnisinr, 
Event  s 

-Tot a  1   income   from  combined  or  Uni  Led 
Arts   1 unds  campaigns ;   and   from  spee  ia 1 
benefits,   balls,   and  other  special 
fundraising  events .      Do  not   inc lude  income 
from  building  or  equipment   fundraising  ^ 
events . 


e.     Other  private  grants  and  contributions 

2.     Income  from  Government  Services 

-  Grants  and  contributions  received  from 
government  agencies   for  use   in  current 
operations . 


a .     Local  Government 

L  Total  income  received  from  munic  ipal 
county,   and  other  loaal  government 
agencies  p   including  funds   from  city  or 
county  arts  councils . 


b       S  t  a  f  c  Cln     rnmen  t 

-  To  i  <i  1    income   rece lvod   fi  om     •  a  l  e  ircm- 
-    ii.cn  t    ir^ncics,    incliuh  ng   f . mk I ■ ,  fr^ip 

state  ,u*Ls  councils  and  ot  h'  r        1  f  e 
i'.ovei  nmont  agencies  . 

c       Mil  j  onn  1   Endowment   for   the  Arts 

-  Tot  a  1  income  received  f  rom  Lhc  Ma  r  ion.il 
Endowinen t  for  the  Ar t s  for  use  in  current 
opera  t  ions . 

d       Other  Federal  Government 

-  To  t a  1   income  received   from  o  ther  agencies 
of  th*e  Federal  government   for  use  in 
current  operations. 

C      Otjier^_Operat  ing  Income 

1.  Endowment  Funds  U^ed  As  Opera  ting  Income 

-  Total  amount  of  income  earned   from  cruhnvtMiL 
funds   that  was  used  for  current  operations 

2.  Tr  ansfer   from  Endowment  Funds 

-  To  tal  amoun t  of  endowment  funds   L  hemse 1 ves 
used  or  transferred  to  provide  current 
operating  income. 

TOTAL  OPERATING  EXPENDITURES  (A+B+C) 

-  The   total  expenditures  of  the  organ  i  r.n  t  ion  dm  inp, 
the  year  Wor  current  operations,    including  -lUrplnsc; 
or  deficits  incurred. 

A.,    fer  sonne  1    Lxpeases  0 
-  Total  salaries  and  fees  including  fringe 
benefits  paid  to  all  full  and  part-time  personnel 
employed  during  the  fiscal  year,    in  the  following 
personnel  categories. 

1       Admin is tra t ive/ Supervisor y  Pcrsnnne 1 

-  To tal  salaries  and  fees  inc luding  vac a  r ion 
pa  id  to  all  full  and  part-t  i  mo  managers  , 
supervisors,   and  administrators  of  the  museum. 

-2  .     Professional/Curatorial  Staff 

-  Total  salaries  and  fees  including  vacation 
paid  to  all  full  and  part-time  curators  and 
the  professional  staff. 


t 


'*i  <  i  el  .11  i  i  I  '  f  I  cr  i  c.i  I  /  Snppoi- 1       t  if' 

-  i  mi  ,1  L   ■»,!  I  ,in  os   and   fees    nul  id  i  n>    v.u  1 1  t  on 
p.iid  to  .ill    full   and  part-lime   ^(  rol.iri  il  , 
ch-ucal  ,   .md  oLher  support  irf 

Muijtenance/Custodial/SocurUy  1\  rsonnel 

-  Iotal  sal  aries  and  fees  includi  ng  vaca  t  ion 
paid  to  all   full  and  part-time  custodial, 
maintenance,   janitorial,   repair,   and  sccuritv 
personnel . 

5  .     Other  Personnel   Expenses  -v 

B  .     Non- Personnel  Expenditures 

1.     Building  and  Utility  Expenses 

-Total  expenditures   for  utilities,   i-a  i  ntenance  , 
and  repair   (excluding  salaries)  Includes 
gas,   electricity,   water,   heat,   and  related 
expenses.      If  facility  is  owned,  include 
all   expenses  such  as   financing  or  mortrare 
interest   payments  ,    taxes,   etc       If  not- 
owned,    report  all  rental  payments  and  associated 
ui  i 1 ity  payments . 

1/  General  Promotion/Fundraising  Expenses 

-  Total  expenditures  for  membership  and 
general  promotion  including  printing  costs, 
photographs,   etc.,    excluding  salaries 

Also  includes  total  expenses  lor  iundrais mg , 
including  maintenance  or  sustaining  fund, 
excluding  salaries  . 

3       Depreciation  and/or  Amortization  of  Fixed 

Assets  .  . 

-  Total  charges  for  depreciation  of  facilities 
or  equipment,   or  amortization  payments 

for  same . 

^tt  4.    Interest/Carrying  Charges  on  Indebtedness 

^^_J-  Total  interest  or  carrying  charges 
i   "Nf  associated  with  loans  obtained  to  provide 

current  operating  income .     Excludes  any 
mortgage  interest  payments,   reported  above, 

5      Other  Miscellaneous  Expenses 
/  -  Total  expenses  not  included  elsewhere,  such 

as  telephone,   insurance,   office  supplies,  legal 
fees,   etc.,  not  attributable  to  any  of  the 
above  expense  categories . 
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IV., 


/  V 

( 

\ 


C       DpriMt  in^  Sir  p  I  us  /  De  f  1  c  i  L 

-  r  \  •  t  ■       of    I  •  > '  1  1   oprr.il  inp    i  i  i  <  *  i  *  *  i    ^  -  r  ' 
uxpoiiili  l  urus  ,    (surplus)   or  c\i  i  ss  r  !    { .  i ;  .j  1 
opera!  i  tig  u  'pend  i  (  ures  over    i  nc'ui  'e    '  «'t'  r  :  t  i  f  ^ 

in.    ofkrai io::al  data 

A.      Total  Attendance  (1*2+3) 

1       Number  of  paid  general  admissions  to 
the  museums . 

2 .      number  of  paid  admissions   to  spec i  al 
exhibi  tions . 

3  .      Free  and  donation -  requested  «il  f  (  ml.nict1 
B       Adnis s  i ons  Prices 

1  Pr  ices  of  general  admiss  ion  t  o   t  he  muscMim 
a  Adult 

b     #Chi Idren 1 s 

c       Senior  Citizens 

d  Student 

C  .      nrnp  1  ovmcn  (    Da  I  a 

-  Total  number  of  full  and  part-time  personnel 
employed  by  the  museum  during  the  fiscal  vear, 
and  the   total  number  of  paid  work-weeks, 

in  the   f ol lowing  personnel  categories 

1.  Administrative/ Supervisory 

2  Professional  Curatorial 
']  Secretarial/Clerical/Support: 
h  Ma i  n Lena nee /Security 
5  Vo lun teer  Workers 
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L'  hi  h  i  I  i  oir.   .mil    Ke  1  . 1 1  ed    D.i  (  ,1 

1  I '  f  -i  I    ■  i:.»o  open   Lo   t  he   pub  I  i  c 

-  Hour  s  |  i»r  week 

-  Weeks  per  year 

2  Number  of   special  exhibit  ions  ilurinj* 
t  he.  year 

3  Numb e r  of  rnemb e r s h i p s 
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NAIHINAI    FNDOWMr-NI    IMR    lllh  AR|\ 
I  (  ONDMM    DATA  S^IRV^  Y 
DATA  HIMFNIS   l\\   OK(,ANI/AI  ION  JWV 


FINAN(  LAI  [OTORMJJON 
INU)MF  DATA 

Famed   Incomes   from  Nc )  nflovernment  a  I   Sc  >  im  ^s    (  1  ) 

Primary  soure  e   income    -  Admissinna  to  F  x  b  i  b  i  t  «  , 
Performanc  es  ,    Hilt  1cm  (?) 


OR(^N!/Al _I0NS  THAT  UV_I_  PI  RM)RMAN(  I  S  (A) 


Main  Season   -  Subscription  Income 

-  S  I  ng  le   Tie  kc  t    1  ncotno 

-  Student    Ticket  Iricoinc 

(  Senior  (  i  t  i  ?en  ,  e*  t  c  ) 

Ticket    Income    -  Other  Pe r f o rmane  es 
Cont  rae  t    Income   -  Nongovernmental 


OKGA  N  I  /AT  I^NSJf  I  I'M  CO  I  I  I  (  HONS     ( R ) 


General   Admission  Income 

Admission   Income    -  Special  Fxhihtta 


Secondary  Sources  of  Income 


Auxi  I  i  ary   Inc  ome 

(  Non  -Related  Income*) 


Investment    Income    -  Operating  Fund 
Dividends  and  Interest 
Realized  r«alns  and  losses  (Net) 
Proceeds    -  Sale  of  Assets 


Royalties,   Him,   Radio,   T  V   ,   Subsidiary  Rights 
Publ  ic  at  ions  ,   Rec  ords  -Sa  le*s 

Tuition,   Training,   Workshop  Fclucatfon 


Membership   Income    (excluding  season  tickets, 
c  on  t  r  i  hu  t  I  <jns  ) 

Other  Sec  ondary  Snure  es 


Sponsored  h  vents    -  Rental  Income* 
Programs  ,  Playbills 
Concessions,    Parking,  Food 


(  I) 


Royalty,   Copy r 1 gbt  Income 
Pub  1  i  c  a  t  i  on    Inc  ome 

Tuition,   Training,   education  Income 

lecture,   Films,    Pe r forma nee s  Income 
Membership   Income*   (excluding  contributions) 

Other  Secondary  Sources 

Sponsored  I  vents    -  Rental  Income* 
Museum  Shop  Income 
Food ,    Pa  rk  i  ng ,   o  t c 


TOT  A I    FARNFT)  INI  (*1F 


I  To 
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ERIC 


ORGANIZATIONS  THAT  PROVIDF 

FDUCATIONIN  THK  ARTS  (C) 


<ANI7ATIONS  THAT  PROVIDF 
E  OR  SPONSOR  /RTSEVKNIS  (D) 


Tuition  Income  -  Regular 

-  Special  Students  ^ 

Tuition  -  Summer,  Special  Program! 


Sponaored  Rvent  s 


* 


Royalty,   Copyright,   Publication  Income 

Lectures,  Films.  Performances 

Membership   Income,  etc 

Other  Secondar^^SourcVs 
Sponaored  Fventaf  Rental 


Tuition,  Training  Income 

Membership   Income,   et ( 
Other  Secondary  Sources 
Renta  1,  Income 


Food,   Parking,  etc 


Food ,   Pa  rk  i  ng  ,  ConcesB 1  ons 


3 


At  tiichmcnt   1 1 
Page   1  - R 


ORGANIZATIONS  THAT  PRODUCT 
(MANUKACTURF.)  ARTISTIC 
MAITR1A1  S   QQR  SAIjJ  (F) 


Rook  Sales 

Magarine  Subscription  Income 
Magarine  Single  Copy  Income 
Other  Publication  Sales 


Roy  a  1 1  y  ,   (  op>f  rjght  Income 

Lectures,  Readings  Income 
Membership   ifyt  oroo ,  etc 

Other  Secondary  Sources 


Concessions 


BROADCAST  INC  ORGANIZATIONS  '(F) 


Telecasting  and  Production 

Income . 


Royalty,  Residual  Rlghta  Income 

Membership  Income,  etc 
Other  Secondary  Sources 
Rental  *  Income 

Food,  Parking 


L 
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DMA  FIJ  MINIS   BY  ORt.AN  I  /  A  I  I  ON   1  \  I'h 


FINANCIAL  INFORMATION 

INCOME   DATA  (CONTINUH)) 

Unearned   Income*     Non  -C>ove  rnmc nt  a  [  ( 4  ) 
Private  Orant 9  a nd  Ton  t  r 1  hut  Ion  * 

Individual  Contributions 

Business  and  (orporate  Foundation 
Grants  and  Contributions  (S) 

Private  Foundation  Grants  (6) 

Incomf  I-  rom  Federated  Camnaiftns 


ORGANIZATIONS  THAT  (,[VI    PERH)RMAN(  I  S  (A) 


ORGANIZATIONS  WITH  COI.LFCTIONS  (B) 


Parent  Organization  Appropriation  or 
Al  l  ot  men t  (Private)  (7) 

¥  G  ,  University  Allotment 


Only  for  Academic -Sponsored  Groups 


University  Appropriation 


TOTAI    UNFARNF  I)  INCOMF 


(X)VI-  RNMFNT  SOURCFS  OF   IN(OMF     ( 9 ) 

Nation.il  Fndowment    for   the  Arts 
Other  Federal  Sources 
State  Arts  Agencies  (10) 
f  Other  State  Sources 

!.oca  1    -  Municipal,  bounty 
lx>cil    -  School   Board  (ll) 
Total  Government  Source  Income 


TOTAL  INCOMF 


ERIC 


ORGANIZATIONS  THAT  PROVIDE  ORGANIZATIONS  THAT  PROVIDE 

EDUCATION  IN  THE  ARTS       (C)  SPACE  OR  SPONSOR  ARTS  EVENIS  (D) 


Only  for  Academic  Departments  Probably  Not  Applicable 


1 


Page  2-B 


ORGANIZATIONS  THAT  PRODUCE 
(MANUFACTURE)  ARTISTIC 

MATER LALS   (FOR  SALK)  (E)  BROADCASTING  ORGANIZATIONS  (F) 


Univ    Appropriation  Univ.  Appropriation (8) 


FINAW  IA1  DATA 
rXPrNSF  DATA 

PFRSONNFI.  EXPENSE  (12) 

Artistic.  Profesa  ional  \'  Prndurtinn 
Persnnnel   -  (13) 


Admini n t rat i vf ,  Supervisory,  Management 
Personnel    «»  (14) 

F  C,  ,   Fxecutive  Director  -  Non-Artistic 

or  non-Cura t nr i a  1  Positinn 
Business  Officer   (and  Staff) 
Development  Officer   (and  Staff) 
Building/C rounds  Dept  head 
Department  Heads   (non-perf nrmers , 
non-curatora)  l 


Maintenance.   Secretarial,  Clerical 

Staff  (Non-Artistic,   Non -Management )  (HA) 


Total   Persnnnel  Expense 


< 
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DATA  Fl.FMr  NTS  BY  ORCAN I  7  A 1  I  ON  TYPh 


0RCANI7ATIONS  THAT  CLVK  PKRr  ORMAN(  \  S  (A) 


ORCANI/.ATIONS  WITH  COM  FC1  IONS  (B) 


Weekly,  Seasonal  performing  Artists 
Per  performance  artists  (non-quest) 
Guest  Artists 


Non-performing  artistic  and  prndurtinn 
pe  rsnna 1 

-  Directnrs,  Chorengraphers , 

-  Sets,  Lighting,  (oat  times,  etc 


Curatnr  i  a  1  pe  rsonne 1 
Research  personnel  (15) 
Fducational  personnel 

"Gu«it"  Professional   personnel  (16) 


Other  prnfessi ona 1   pe rsonne 1 


Maintenance 
Secretarial 


Mai ntenance 
Sec  retar ial 
Security 


r 


ORGANIZATIONS  THAT  PROVIDE  ORGANIZATIONS  THAT  PROVIDE 

R DUCAT  ION  IN  THE  ARTS         (C)  SPACE  OR  SPONSOR  ARTS  (D) 


I     Professional ,  Teschlng  Personnel 


Resident  Artists 


Other  Professions!  personnel  Other  Professional  personnel 


Ms  In  tensnce 
Secretarial 
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ERIC 


ORGANIZATIONS  THAT  PRODUCF 
(MANUFACTURE)  ARTISTIC 
MATERIA \S  (FOR  SALE)  (E) 


BROADCASTING  ORGANIZATIONS  (F) 


-  Fdltors 

-  Writers  ♦ 

-  1 1 1 ust rators 

Guest  "Artists" 


Produc  t  Ion  personne 1 


-  Actors 

-  Newscss  te rs 

-  Performers 

Guest  Artists 

Production  personnel  and  other 


Maintenance 

Secretarial 

Printers,  press  operators 


Maintenance 
Sec  reta  rl a  1 
Other 


1  \ 


I\ip,p  U  -  A 


DATA  EIFMKNIS  BY  ORGANIZATION  TYPE 


FINANCIAL  DATA 

EXPENSE  DATA  (CONTINUKD) 

PROGRAM  FXPENSES   -  NON-PE  RSONNF1  /NON-FACII  ITY  (17) 


or(;anizations  that  give  performances    ( a ) 


Script!,  scnrei 

Cnstumes  ,  props ,  scenery ,  equipment   ( inc  lucle 

deprecist  inn)  (.'()) 

Rnya 1 1  ies  pa  i  d 

Prngram  (playbill),   ticket  printing 
Prngram  Supplies 
Program  t  ravel 
Prngram  cnnsultants 
Other  program  cnsts 


ORCiAN  I  NATIONS  WITH  fOLIECTIONS  (B) 


Exhibi  t  inn  cnsts 
Conservat  ion  costs 

Publ icat  ions 

Prngram  equipment   (include  deprec i at i nn) 

Prngram  Suppl ies 

Program  travel  4 

Program  consultants 

Transportation  and  Shipping  costs 

Insurance  nn,the  collection 

Other  program  costs 


FACILITY  COSTS 


Rent 

Mortgage 

(Canes) 
UtUltiea   (Not  Phone) 
Insurance  on  Facility,  Liability 
Maintenance   (Include  Contract  Fees) 
Depreciation  on  Facility 


INTEREST  COSTS  ON  LOANS  OTHER  THAN  MORTGAGE  (18)  — 


OTHER  COSTS     (MANAGEMENT  AND  GFNFRAL)  (19) 
Te 1 ephnne 

Non  -Prngram -Re  la  ted  Travel 
Office  Supplies  and  Equipment 
Professional  Fees   (Legal,  Audit) 
Depreciation  of  Equipment 


ORGAN  1 7.AT  IONS  THAT  PROVIOF 
E  DUCAT  tON  IN  THE  ARTS 


(O 


ORC4NI7ATIONS  THAT  PROVIOF 
SPACF  OR  SPONSOR  ARTS  KVf  NTS 


Educational  Materlala 


Program  Costa 


Educational  Equipment 
(include  depreciation) 


1  • 


o 
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ORGANIZATIONS  THAT  PRODUCT 
(MANUFACTURE)  ART  1ST K 
MA  HJU  A  LS_  {Vi  )R  SA I  f}   ( F  ) 


BROADCAST  INC  ORGAN  I ZAT IONS 


P/ip«»r  ,  Inks 

K(ju  ipmtTit 

( i  nc  1  ude  deprcc  i at  ion  ) 


Broadcasting  equipment 

(include  depreciation) 
F! 1m  and  tapes 

Program  travel 
Consultants 


Other  program  co*M 


Other  Progrsm  costs 


1  <  i 


DATA  FIEMKNTS  BY  ORCAN  I  7  A  V I  ON  TYPh 


FINANCIAL  INFORMATION 

EXPENSE  D^TA  (Continued) 

FUND  RAISINC  COSTS  /  PROMOTION  (21) 

•     (Exclusive  of  Sals#y) 
Printing  Costs 

Fund  Raising  File  Maintenance 
Contracted  Services 


ORGANIZATIONS  THAT  ClVE  PERFORMANCE S  (A) 


ORGANISATIONS  WITH  COLLECTIONS     ( B ) 


TOTAL  COSTS  (Operating  Fund) 
OPERATING  FUND  SURPLUS /DEF IC IT 


C^^^..1  N_°fJ:RAT  LNJL  _^D_R_AI>N(;^  DAJA 

Ope  rat Ing  Fund  Balance   (Beginning  of 
Period) 

Transfers  from  Fndowment  Fund 
Transfers  from  Other  Funds 
Transfers  to  Other  Funds 


FUND  BALANCE  (End  of  Perlpd) 


J 


(^1A) 


BALANCE  SHEET  DAT^ 

Current  Assets  (All  Funds) 
Total  Assets   (All  Funds)  (22) 
Total  Assets   (Endowment  Fund) 
Amount   Increase/Decrease  in  Endowment 
Fund  During  Year 


liong  Term  Debt /I  lab  1 1  1 1  les 
(All  Funds) 


1 


ORGANIZATIONS  THAT  PROVIDF 
F DUCAT  ION  IN  THF  ARTS 


(O 


♦ORGANIZATIONS  THAT  PROVIDF 
SPACE  OR  SPONSOR  ARTS  FVf*  NTS 


\ 


ORGANISATIONS  THAT  PRODUCF 
(MANUfAC  HIRF)  ARTISTIC 
MAI  I  RIAL  (H)R  SA1  h  )   (F) 


I\ig<» 


BROADCAST  INC  ORGANIZATIONS     ( F ) 


->  / 


OPFRATIONAI  /STAT  1ST  I  (A!.  INFORMATION 


DATA  HFMFNT  BY  OR(.AN  I  /  A I  I(  >N  IYPF 
ORGANIZATIONS  THAT  CI VK  PERFORMANCES     ( A ) 


Pago  6-A 

ORGANIZATIONS  WITH  COLLECTIONS  (B) 


NUMBER  .Of  PERFORMANCES /EXHIBIT IONS  (21), 
(Output  Programs /Act ivi t ies) 


r 


Main  Season 


Number  of  Product ions 
Number  of  Performances 


Number  of  Performances  at  Which  Admlslion  is  charged* 
k         Fx  pe  lament  a  1   Perf  o  nuances 

St  udAt  /  Sen  ior  Ci  t  i  zen  Performances  # 

Number  of  Free  Performances 

Other  Contracted  Productions   (Home,  on-tour) 

Numbe  r  of  Performances   (Home',  on  -  tour 


Length  of  Main  Season 


Number  of  Permanent  Galleries  (Exhibits) 
Number  of  Permanent  Collections 

Number  of  Special  Exhibits 

Number  of  Performances,  Lectures,  Films 

Number  of  Educational  Programs 

Number  of  Membership  Programs 

Number  of  Pub'lcatlons 

Types  of  Membership 
Patrons 

Regular  (Family,  Single) 
S-tudent/Senlor  Clti^n 


Total  Time  Open  to  the  Public 
Hours /Week 
Weeks/Year 


ATTFty DANCE 

fald  Attendance  Totals    ( ;  h ) 

(At   Primary  Source  Activities^! 


Other  Attendance  Totals 


Main  Season  -  Number  of  Subscribers 

Number  of  Single  Ticket  Purchasers 
&  '  Number  of  Student    (Senior)   Ticket  Purchasers 


At  tendance  at  Ot  her  Pa  I d  Pe  rformant  es 

Dnnat  ed/Kree  Attendance  at  ,Pa  1  d  Perf  -  rmances 

At  tendance  at  Con t  ract  ed/ Sponsored  Perfo rmances 

Number  of  Members   (Not  Subscribers) 

Attendance  at 

Free  Pe rfo rmances 

Workshops     I  ectures 

Classes   4  Number  of  Students 


General  Admission  -  Number  of  Full  Price 
-  Student/Senior 

Admission  Totals  to  Special  Exhibits 


Number  of  Members  -  Patron,  Regular,  Student 

Attendance  Totals: 

Performances,  Lectures,  Films 
Educational  Programs  (Number  of  Students) 


o 

ERIC 


ORGANIZATIONS  THAT  PROVIPF 
F  DM  AT  ION  IN  Tiff  ARTS 


(C) 


ORGANIZATIONS  THAT  PROV I W 
SPACK  OR  SPONSOR  ARTS  rVf-NTS  (I)) 


Number  of  Courses  Offered 
Regular 

Continuing  Education 
Other  Special 


Number  of  Continuing  Fvents 

Number  of  Courses 

Number  of  One -Time  Fvents 


Number  of  Departments 


* 


Number  of  Weeks  Open  to  the  Public 
(For  Continuing  Fvents) 


Students  -  Regular 

-  Special 

-  Full  time  Equivalents  (FTF) 

^  Number  of  Students  -  Spec  la  I /Summer 
Programs 


Attendance  at 

-  Continuing  Fvents 

-  One  Time  Events 

Number  of  Students 


Number  of  Members 

Attendance  -  Performances,  etc. 


Membe  rfch  lp 


Page  ft  B 


ORGANIZATIONS  THAT  PRODUCE 
(MANUEACTURf-)  ARTISTIC 
MAJHUA1-S  (FOR  SALE)  (F ) 


v 


BROADCASTING  ORGANIZATIONS 


Number  of  Book  Titles 
Number  of  Issues^ 

Per  Volume  (Magazine) 

Regular 

Spec  Is ' 


Number  of  Productions 

-  Weekly  Series 

-  Special  Series 

-  Single  Shows 


Number  of  Booka  Sold 

-  Smallest  Amount  Sold 
For  Single  Title 


Estimated  Broadcast  Audience 


-  Largest  Amount  Sold 
For  Single  Title 
Number  of  Subscriptions 

Regular,  Special,  Free 


Membershl p 


Number  of  Members 
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HATA  hUMFNI    BY  ORl.AN  1  /A  T  1  ON  IYPF 


OPERATIOflAL/STATISTICAt,  INFORMATION 


ORGANIZATIONS  THAT  G  I VR  PF  RFORMAN*  I  S  (A) 


0 RGANl/ATIONS  WITH  COIIFCTIONS     ( R ) 


PRICE  RATFS  (25) 

Primary  Source  Income  Categories 


Other  Income  Categories 


Main  Season  -  Suhsc  r  1  pt  Ions  *  liiw/Hlfth  Range 
S Ingle -Ticket  Uiw/Hlgh  Range 
Student /Senior  Ticket       Uiw/Hlgh  Range 

Single  Ticket  Price  -  OtheV  Performances 
ljiv/Hlgh  Range 

Single  Ticket   Price  at   (  on  t  ract  ed/Sponso  red  Pe  rf  o  nuances 
Low/High  Range 

Membership  Rates 
Tuition  Rates 


pVlce  of  numeral  Admission  -  Full 
St  udent /Senlo r 

Price  of  Admission  To  Special  Fxhlblts 
Hlgh/Lov  Range 
(Regular,  Soudent) 


Memberhslp  Rates  -Patlron,  Family 

Regular,  Student 
Tult  Ion  Rates 

Price  of  Admission   -  lecture,   Films,  etc. 
%  Hlgh/lx*w  Range 


EMPLOYMENT  DATA  (26) 

t 

Artistic,   Profess lona 1 ,   Product  Ion 


Number  of  Weekly  Seasonal   Performing  Artists 
Fu  1  1  -t  lme 
Pa  rt -t lme 

Number  of  "per  performance"  Artists  (non-guest) 
Number  of  guest  artists 

Non -pe rforml ng  artistic    and  production  personnel 

-  Full  -t lme 

-  Pa  rt  -t  lme 


Curatorial   Personnel   -  Full/Part  time 
Research  Personnel    -  Full /Part  time 
h ducat lona  1   Personnel   -  Full /Part  time 

Guest   Professional   Persnnnel  Number 

Other  pro fess lona 1  personnel 
Full/Part  time 


Administrative,   Supervisory,  Management 
TV  rsonnel 


Number  of  Full /Part  Time' 


Number  of  Full /Part  time 


Ms  1  ntenance .  Secretarial  Staff 


Number  of  Maintenance 
Number  of  Sec  retarlal 


Number  of  Maintenance 
Number  of  Secretarial 
Number  of  Security 


Vo 1 unteers   (Number  of) 


7 


\ 


(fRGANl7ATH>NS  THAT  PROVIDE  * 

FIXATION    IN  Tift    ART'S  k    \t  ) 


ORGANIZATIONS  THAI    PROV  1 1» 
SPACE   OR  SPONSOR  ART  S  KVf;  NT^    ( I) ) 


Tuition  Charges   -  N<  rmal 
Per  SeWster 
Per  Course 
Per  (  red  it  Hour 

Tu^ion  Charges   -  Special 


Price  of  Admission 

-  Con t lnulng  r vents 
(Hlgh/Uv  Range) 

-  Spec  1  a  1  h  ven  t  s 
(Hlgh/I^w  Range) 

Tult Ion  Charges 


Membership  Rates 


Membe  rshl  p  Rat  es 


Price* of  Admission  to  Performances,  etc 
■  tfth/l,ow  Range 


Professorial,  Teaching  Personnel 
full/part  time 


Number  Resident  Artists 

Other  Professional  Personnel 
Full/Part  time 


(Other)  Professional 
Kul 1/Part    t lme 


Number  a/  Full /Part  time 


Number  of  Full/Part  time 


Number  of  Maintenance 
Number  of  Secretarial 


Number  of  Maintenance 
Number  of  Secretarial 


ERJC  ■„ 
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P/ip.e  7-R 


ORGANIZATIONS  1  HAT  PR001K  Y 

(MANUr  A<  llfRI  )  ARTIM  K 
 MAn_RJAI^_(M>R_VAjJJ  


(F) 


b_r_oaix:asting  organ izations  (F) 


Rook   Prices  Per 

Book    (Hlgh/l>nv  Range) 

Per  Page 
(Mlgh/lx>w  Range) 
Subscript  Inn  Rates 

Regular 

S  t  udent  s/Sen lor 


Membership  Rates 


Membership  Rates 


S 


Ml  tors  (ful  1 /part  -t  lme) 
Writers  ( f u 1 1 / pa r t  -t lme ) 
I  1  lust  ra tors   ( fu 1 1 /part   t lme ) 

Guest  Artists 

Production  Personnel 
Fu 1  1  /part  Time 


Actors   (P/F  time) 
Newscastors  (P/F  titoe) 
Performers  (P/F  t  lme) 

Guest  Artists 

Production  Personnel 
.    Fu  1 1  /Part -t  lme 


Number  of  Full/Part  time 


Number  of  Full/Part  time 


Number  of  Maintenance 
Number  a}  Secretarial 
Number  of  Printers,   Press  Operators 


Maintenance 
Secret  arl s 1 


> 


\ 

/ 

PAIA  HfMf-NT  BY  OKt.ANl/ATlON  IYPI 


P.ip.o  8 -A 


OPHIATIONAI  /STATISTIC  AL  mORMAflON 


OKLANI7A1IONS   THAT  UVf-    l'J-RK)HMAN(  FS  (A) 


OR(jANI7ATtONS  WITH  ('01  LFCTIONS     < R ) 


WAGE/  SAI.AR  Y  RATES  DATA  ( ?  7  ) 

Avg.  Rate  For  Fach  Category  in 

Above  Category  '  - 
(I.e.  rmployment  Data)  D 

Art  la  tic.  Profess  lonal ,  Production 

Administrative,  Supervisory,  Management 

Maintenance.  Secretarial  Staff 

Voluntee ra  valuation  of  per-hour 
time  s. 

EMPLOYMENT  UTILIZATION  DATA  (2$) 

Artistic,  Professional  Category 


6  break  -out  s  (  *  ) 
2  break  -out  s 
break -out s 


Avg.  Nupber  of  Hours  Per  Week  in  Rehersal 

^  in  Pe  rformance 

Fo/  Weekly/Seasonal  Artist*  * 

Number  of  Weeks  of  Working  Season  -  Performers 

Non-Performing,  Product  ion 


9  break -outs 

2  break -outs 

3  break -outs 


Volunteers  number  of 

total  volunteer  hours  per  week 


FACILITIES  CAPACITY  DATA 
Capac 1 ty 


Total  Seating  capacity  of  house  * 
Total  $  capacity  of  bouse.. 


Square  footage  of 
'-  exhibit  space 

-  storage  space 

-  other  space 


VALUE 


Total  $  Value  of  Building 


Value  of  collectlqp  (note  historical/market) 
Value  of  Land  and  Buildings' 
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ORGANIZATIONS  THAT  PROVIDE 

EDUCATION  IN  THE  ARTS  (C) 


ORGANIZATIONS  THAT  PROVIDE 
SPACE  OR  SPONSOR  ARTS  EVFNTS  (D) 


5  break -out  ■ 
2  break -outs 
2  break -outa 


2  break -outs 
2  break -outa 
2  break -outs 


of  HoOra 


Avg.  Number 

Per  Week  PerlCourie 

Avg.  Number  of  Couraea 
Taught 


Value  of  Physical  Plant 


Value  of  Physical  Plant 
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P.ip.o  8-B 


ORGANIZATIONS  THAT  PRODUCE 
(MANUFACTURE)  ARTISTIC 
MA TF RIALS   (FOR  SALE  (E) 


9  break -outs 
2  break -outa 

3/4  break -out  s 


EROADCASTING  ORGANIZATIONS  (F) 


9  break -outs 
2  break  -outs 
2  break -outs 


-> 


Value  of  Physical  Plane 


Value  of  Copyrights 


Value  of  Physical  Plant 
Value  of  Tapes,  etc. 


NATIONAL  ENDOWMENT  FOR  THE  ARTS 


DATA  ELEMENTS 


FOOTNOTES 


A.  ORGANIZATIONS  THAT  GIVE  PERFORMANCES 
 * 

Orchestras 

.  Smaller  performing  groups  (ensembles,  jazz, 
^  chamber  music)  Jr 

'  ) 

Opera  ^ 

I  Choral  groups  -  >^ 

Dance  companies  * 

Nonprofit  theatre  t  \^ 

Others  -  performing  groups  of  academic  institutions, 
tribes,  etc. 

B.  ORGANIZATIONS  WITH  COLLECTIONS  OR  THAT  EXHIBIT  ART 

Museums,  University  Museums 
Historical  Societies 
Libraries ,  -  Archives  _ 
^Others,  Visual  Arts  Centers,  Galleries 
Media  Centers 


C.     ORGANIZATIONS  THAT  PROVIDE  EDUCATION  IN  THE  ARTS 
Academic  Depts  of  Universities 


Art  Schools. 
Arts  Centers 


(  ■    -  2  -  ✓ 


ORGANIZATIONS  THAT  PROVIDE  SPACE  OR  SPONSOR  ARTS  EVENTS 
Centers 

Festivals    "*  „ 


ORGANIZATIONS  THAT  PRODUCE  (MANUFACTURE)  ARTISTIC  MATERIALS 
t 

(FOR  SALE) 

"Literary"  Presses 
Literary  Magazines 


BROADCASTING 


Public 

University-owned 


/ 


NUMERICAL  FOOTNOTES 


1.  NYU  Recommends  all  government  monies  in  one  category  - 
problem  of  distinguishing  grant  from  contract  income 

2.  Earned  income  from  primary  activity        #  \ 

\ 

i , e . :  performance 

exhibition  '  <  % 

education 

space/ event  sponsorship 

manufacture 

broadcasting 

\ 

3.  "Lending  Library"     income  rental/art  work  ^o^»b\<_ 

4 .  Same  as  ""ttytxjpxgt&bt    N'k,  \  .  j 

5.  Could  split  Business  Contributions  and  Corporate 
Foundation  Grants 

6.  Could  split  National  Foundations  from  Local  and  Community 
Foundations  -  Also  includes  private  NPO  funding  sources  - 
Churches  ,  '  Junior  Leagues  * 

7.  University  Mainly 

/ 

8.  University-Owned  Broadcasting 

9.  Both  Grants  and  Contracts 

10      Can  combine  State  Arts  Agencies  with  Other  Stat£  Sources 
4 

11.  Can  combine  two  local  sources 

12.  Include  salary,  wages,  accrued  vacation,   employment  taxes , 
health  and  other  insurance,  union  payments,  disability. 


ERIC 


13.  Those  engaged  directly  in  the  artistic  output  of  the 
organization 

14.  Include  only  employees,  not  contrapted  services  ,  / 

15.  NYU  recommended  break-out  for  museums 

16.  Could  put  this  under  "Professional  Contract  Services"  in 
Other  Program  Expenses 

(*• 

17.  Breakout  of  expenses  represents  a  compromise  between  previous 
arts  data  collection  efforts  and  AICPA  recommended  reporting 
formats  _ 

.  r 

18.  Asked  on  several  questionnaires,  does  not  reflect  normal 
reporting  style 


19.  Salary  not  included 

20.  Could,  exclude  depreciation  he*re,  put  it  in  MGMT  &  GENERAL 

21.  Same  as  H- 

22.  For  Museums  (exclude  collections)  Total  Assets  will  be 
under-valued .  % 

23.  (Attempt)   to  measure  the  number  of  different  activities  that 
are  offered  to  the  public 

24.  Output  totals  (public  served)  corresponds  to  earned  income 
categories,   to  number  of  performances  categories,  and  tp 
price  categories 

25.  |See  correspondence  of  categories  -  note  J&Jl*f  * 


26,     For  Employment  Data,  corresponding  categor ies^are  Wage/ 
Salary  Data  and  Personnel  Expense  Data 


27.  See  Note  2fy&&09r  Mr 

28.  For  perspnnel  categories  in  which  work  is  not  35/40  hours 
per  week. 


f 
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ORGANIZATIONS  WITH  COLLECTIONS 

Financial  Information  (Include  all  restricted  and  unrestricted  monies  used  for  current 
operations.  For  Income  and  Expense  sections,  include  current  unrestricted,  current 
restricted,  and  plant  funds.) 

INCOME  DATA  A  *  \ 
  *  \ 

EARNED  INCOME  FROM  NONGOVERNMENTAL  SOURCES  X 

Primary  Source  Income 

Genera]  Admission  Income  (total  receipts,  excluding  any  admissions  taxes, 
from  tickets  sold  as  a  part  of  the  regular  operating  schedule.  Exclude 
receipts  from  special  exhibitions.)  ^ 

"Donation-Requested'1  Admissions  (total  receipts) 

Special  Exhibit  Admission  Income  (total  special  exhibition  receipts,  excluding 
any  a<jmissi<jns  taxes) 

Othe^rT^frme  from  Admissions  (please  specify)  ^J^k 
Secondary  Sources  of  Income  ^^r^ 
Royalty,  Copyright  Income  ■ 

Tuition,' Training  Workshops,  Education  Income  (Exclude  lectures,  films, 
performances.) 

Lecture,  Films,  Performances  Income 

Membership  Income  (excluding  contributions) 

Other  Secondary  Sources  (please  specify) 

Auxiliary  Income  -  Non-related  Incohne  (Include  all  receipts,  excluding  any 
taxes,  resulting  from  the  operation  of  parking  lots,  gift  shops,  restaurants, 
concession^tands,  etc.)  J 

Income  from  Rental  or  Sublease  of  Space  (gross  income  from  rental  and/or 
subleases  of  space  owned,  operated,  or  controlled  by  your  organization.) 

Museum  Shop  Income  (Include  publication  and  catalog  sales.) 

Income  from  Food,  Parking,  Concession  Stands 

Other  Auxiliary  Income  (please  specify) 

Investment  Income 

Dividends  and  Interest  (from  investments  held  in  the  unrestricted  fund. 

plus  unrestricted  dividends  and  interest  held  in  endowment  or  other  restrictec 

funds.) 

Net  Realized  Gains  and  Losses  (on  the  sale  of  securities  held  in  the  unrestricted 
fund) 

Proceeds  from  the  Sale  of  Assets  (not  capitalized) 

TOTAL  EARNED  INCOME  (Sum  of  Primary  Source  Income  +  Secondary  Source 
Income  +  Auxiliary  Income  +  Investment  Income) 


') 
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SUPPORT  INCOME  FROM  NONGOVERNMENTAL  SOURCES 

Private  Grants  and  Contributions  (Grants,  contributions,  and  other  support 
received  for  use  by  the  organization  in  current  operations.  Exclude  contributions 
\     of  in-kind  services,  facilities,  space  and  materials.  See  Section  .) 

r      Individual  Contributions  (total  income  received  from  individual  contributions 
s     resulting  from  annual  fund  raising  or  membership  drives.  Exclude  annual 
membership  fees.) 

Business  Contributions  and  Corporate  Foundation  Grants  (total  income 
from  contributions  and  grants  received  from  corporations,  partnerships, 
proprietorships,  business  associations,  or  company  foundations.) 

Private  Foundation  Grants 

Support  from  United  Arts  Funds  (total  income  from  combined  or  United 
Arts  Funds  campaigns) 

Support  frpm  Fund  Raising  Events/Guilds  (total  income  from  benefits,  balls, 
and  other 'special'fund  raising  events.  Exclude  income  from  endowment 
fund  raising.)  — ^ 
Other  Private  Grants  and  Contributions  (please  specify)  *% 

Parent  Organization  Appropriation  opWkptment  (Cash  payment  from  private 
source  such  as  a  university;  if  space  is  donated  or  other  services  are  provided 
free  by  the  parent  organization,  list  value  iji  Section  .) 

SUPPORT  INCOME  FROM  GOVERNMEN^  SOURCES  (Total  income  received 
from  government  agencies  for  current  act  litres*,  Include  all  grants,  contracts, 
contributions,  and  tax  allocations.)  \ 

National  Endowment  for  the  Arts  [ 

Other  Federal  Sources  (e.g.,  IMS,  NSF,  NEH)  ~ 
State  Arts  Agencies 

Other  State  Sources  (Include  State  CETA  funds  here) 

LocaJ  Sources  (total  income  received  from  municipal,  county,  and  other 

local  government  agencies,  including  funds  from  city,  or  county  arts  councils 

and  school  boards.  Include  local  CETA  funds  here.) 
a 

Other  Government  Sourc«(please  specify) 

TOTAL  SUPPORT  INCOME  (Sum    of  Support  Income  from  Non-governmental 
Sources  +  Support  Income  from  Government  Sources) 

TOTAL  OPERATING  INCOME  (Sum  of  TOTAL  EARNED  INCOME  +  TOTAL  SUPPORT 
INCOME,  excluding  contributions  of  in-kind  services, facilities,  space,  and  materials.)  4 

• 

CONTRIBUTION  OF  IN-KIND/VOLUNTEER  SERVICES,  FACILITIEST  SPACE,  AND 
MATERIALS  (In-kind  and  donated  services,  etc.  to  be  considered  as  gifts  to 
the  organization,  must  meet  ALL  of  the  following  conditions: 

is    They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not 
donated,  would  be  performed  by  paid  staff,  or  would  l^e  purchased  or  paid 
for. 


O  1 
<~  I  f 


,    There  is  «  an  o^c^e^  ::::  ^  _iaiiy 


distort  tne  or&a..—  -   ^  certified 

All  in-kind  and  donated  services,  facilities  space  ^^^ganizations  who 
by  your  auditors  and  '^^.^'^^J^  value  of  such  services 
do  not  undergo  an  annual  audit  musfhst  the  JP  should  be  exactly  eff- 

ete, at  the  bottom  of  this  page.  NO  lb. 


set'in  Expense  Section 

In-kind  Services  of  Volunteers 
.  In-kind  Services  of  Employees 
.      Donated  Facilities/Space 


Donated  Materials 
TOTAL  CONTKIbI.S  6P  IN-KINO  SERVICES,  FACILITIES,  SPACE, 
MATERIALS  Tr>TAl  SUPPORT  INCOME 

la^a^^^"^      SPA"' AND 


MATERIALS) 


ri^c^eTpe^  the  greater  proport.on  of  tuneO 

.      wages  and  Salaries  (generally  defined  -  ^oss  earmng 

including  payment  for  annual  and  sick ■  ^ve'e°ved  5y  the  employee, 
other  remuneration  of  a  paymen  ^^^rned  and  reported 
The  wages  and  salaries  represent  the  ^  and  salaries 

to  the  internal  Revenue  Service  o"  a  W  deduCtlons  {or  employee's 

are  to  be  reported  on  the  gross  basis,  ™t  Qther  deduCtl0ns 

contribution  to  FICA,  Federal  and |  State  taxe  s  {or  professional 

from  an  employee's  6ross  wage  »^"f^ntryact,  or  fees  paid 

flccirmai  services  obtained  unaer  euima    ,         prinpe  benefits 
or  non-professional^ sen  c  Sectjon  .  Fringe 

on  a  iee-tor-service  basis  are  mu 

are  deitnea  ana  included  .n  Section 

.     Administrative,  Sup^^^^'SLll.^ldl"*  6- ds 

sssum^^^,*^--" heads' e,c- 
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o      Fund-raising  Staff,  Development  Officer  and  staff  (Exclude  secretarial 

and  clerical  staff)  f 
o      Support  Personnel:  Secretarial  and  clerical  sfaff  (non-professional, 

non-management) 

o      Maintenance  and  Security  Staff  (Exclude  contracted  services 
which  are  to  be  reported  in  Section 

o      Auxiliary  Operations  Staff  (e.g.,  employees  who  work  in  the  food 
service,  gift  shop  sales,  parking  areas,  etc.  Exclude  contracted 
services,  which  are  to  be  reported  in  Section  .) 

Payroll  Taxes  and  Fringe  Benefits  (Include  employer's  share  of  FICA, 
retirement  fund  contributions,  health  insurance,  workmen's  compensation 
insurance,  unemployment  insurance,  and  any  other  benefits.  Exclude 
payments  for  vacation,  maternity  and  sick  pay,  terminal  payments, 
employee's  share  of  FICA  and  retirement  (und.  These  should  be  included 
as  wages  and  salaries  in  Section  T) 

Fee-for-Service  Personnel  Expenses 

Total  Payments  for  Professional  'Guest'  Personnel  (lectures,  performers, 
artists,  etc.) 

TOTAL  PERSONNEL  EXPENSE 

DIRECT  PROGRAM  EXPENSES  (Exclude  wages  and  salaries  and  costs 
associated  with  owning  and/or  "operating  the  facility! 

Collection  Expenses 

Conservation  Costs 

Transportation  6c  Shipping  of  the  Collection 

Insurance  on  the  Collection 

All  Other  Collection  Expenses  (please  specify) 

Other  Direct  Program  Expenses  (expenses  for  research,  education,  membership, 
community  service  programs,  excluding  fund  raising  expenses  and  salaries.) 

Printing  and  Publication  Costs  (scholarly  bulletins,  exhibition  catalogues 
produced  by  this  institution  for  sale,  visitor  information,  newsletters, 
etc.) 

Program  Equipment  (Include  depreciation.) 
Program  Travel  f 

Other  Program  Costs  (e.gr,  postage  for  membership  mailings,  etc.) 
FUND  RAISING  EXPENSES 

In-house  Fund  Raising  Expenses  (Exclude  wages  and  salaries.) 
Contractual  Fund  Raising  Expenses 

v 


FACILITY  EXPENSES  (rental  or  owned) 
Rent/Facility  Lease 

Mortgage  (Include  interest  expense,  taxes,  and  mortgage  insurance.) 
Utilities  (Include  telephone) 

Maintenance  and  Security  include  fees  for  contracted  maintenance/ 
security  services,  supplies  and  equipment.  Excjude» wages  and  salaries 
paid  to  employees.) 

Depreciation  on  Facility  or  Leasehold  Improvements 
Other  Facility  Expenses  (please  specify) 

MANAGEMENT  AND  GENERAL  EXPENSES 
Non-Program-Related  Travel 

Office  Supplies  and  Equipment  (Include ^rental  costs  and  depreciation.) 

Professional  Fees:  Legal,  Audit  (non-curatorial,  non-administrative) 

Interest  Expenses  on  Loans  other  than  Mortgage  (Total  interest  or 
carrying  charges  associated  with  loans  obtained  to  provide  current 
operating  income.  Exclude  mortgage  interest  payments.) 

Other  Management  and  General  Expenses  (please  specify) 


OTHER  AUXILIARY  EXPENSES  (Cost  of  sales,  expense  of  auxiliary  activities 
such  as  food  service,  gift  shop,  parking,  etc.) 

TOTAL  OPERATING  EXPENSES  (Operating  Fund:  Sum  of  Personnel  Expenses  + 
Direct  Program  Expenses  +  Fund  Raising  Expenses  ♦  Facility  Expenses  +  Management 
and  General  Expense^  Other  Auxiliary  Expenses,  excluding  estimated  value 
of  in-kind  services,  facilities,  space,  and  rnaterials.T 

ESTIMATED  VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE,  AND 
MATERIALS  (This  information  must  correspond  to  data  in  Income,  Section 
Refer  to  that*  section  for  definition  of  allowable  costs.) 


In-kind  Se»||pe  of  Volunteers 
o  Programs 

o  Administration  <5c  Management 
o      Fund  Raising 

In-kind  Services  of  Employees 

o  Programs 

o  Administration  <5c  Management 
o      Fund  Raising 

Donated  Facilities/Space 

o  Programs 

o  Administration  <5c  Management 
o      Fund  Raising 


Donated  Materials 

o      Programs  % 
i  o     Administration  <5c  Management  *  * 

o     Fund  Raising 

TOTAL  ESTIMATED  VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE, 
AND  MATERIALS 

TOTAL  EXPENSES  (Siflfn  of  TOTAL  OPERATING  EXPENSES  +  TOTAL  ESTIMATED 
VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE,  AND  MATERIALS.) 

TOTAL  INCOME  -  TOTAL  EXPENSES  (Current  Year  Operating  Surplus/Deficit) 

ACCUMULATED  SURPLUS/DEFICIT  -  BEGINNING  OF  YEAR  (Fund  Balance 
of  current  unrestricted  fund,  if  following^Fund  Accounting.) 

(Add)  Transfers  from  endowment  and  other  restricted  funds  (add  any  extra-  . 
ordinary  additions,  if  not  following  fund  accounting.) 

(Deduct)  Transfers  out  of  current  unrestricted  funds  to  other  funds  (subtract 
any  extraordinary  expenses,  if  not  following  iund  accounting.) 

ACCUMULATED  SURPLUS/DEFICIT  -  END  OF  ^YEAR  (Sum  of  lines          and  , 

less  line  .)  * 

BALANCE  SHEET  DATA  (for  the  fiscal  year  specified  in  Item  ■) 
Total  Current >Asset$  of  All  Funds 
Total  Assess  of  All  Funds 
Total  Assets  from  Endowment  Funds 
Current  Liabilities  <#  All  funds 
Total  Liabilities  of  All  Funds 

Afnount  of  Increase/Decrease  in  Endowment  Funds  during  the  year 

Operational  Information 
OUTPUT  DATA 

OUTPUT  ACTIVITIES/PROGRAMS 
Number  of  Permanent  Collections 
Number  of  Special  Exhibits 
Number  of  Weeks  Open  to  the  Public 
ATTENDANCE  FIGURES 

Exhibit  Attendance  Totals  s 


Number  of  Paid  General  Admissions 
o  <  FUll  Adi^pf  ^ 
O     Children  — 

u  r 


o  Students 

o     Senior  Citizens 

o     Other  (e.g.,  military),  (please  specify) 

Number  of  Paid  Admissions  to  Special  Exhibits 
.      Number  of  "Donation-Requested"  Admissions 
.      Number  of  "Free"  Admissions 

Othor  Attendance  Totals  (Fxclude  those 

^^~~ns  to  Berformances,  Lectures,  Films  (Exdude_t___ 

Number  of  Attendees  to  your  Educational  Programs 

prjcjlRAL^ 

P£iIDI1DL^^^  Activities 
Price  of  General  Admission 
o      Full  Adult 
o  Children 
o    ,  Students 
o      Senior  Citizens 

o     Other  (e.g.,  mditary),  (please  specify) 
Price  of  Admission  to  Special  Exhibits 
o      Highest  Price 
o      Lowest  Price 

Suggested  Price  for  "Donation-Requested"  Admission 
SecondajxSoun^eJn^^ 

TTnce  of  Admission  to  Le^es,  Ftlms,  Performances 
.  o      Highest  Price 
o      Lowest  Price 

v^\mf.RSHlP  DATA  , 
y^pes  of  Membership 

o  Patrons 

o  Corporate^ 

o  Family 

o  Individual 

o      Student  f 

o      Senior  Citizen 

o     Other  (please  specify) 

7  -'/.. 


Number  of  Members  (for  each  type  of  membership)  » 
Membership  Rate  (for  each  type^of  membership) 

EMPLOYMENT  DATA 

'  Wage  and  Salary  Ratfes  (to  be  calculated  from  total  payroll  expense  and  in-kind 
services  expense  divided  by  total  paid  work  weeks  or  contributed  work  weeks 
for  each  of  the  personnel  categories  listed  below.) 

Total  number  of  hours  worked  by  employees  (NOTE:  For  those  persons 
who  spltttheir  time  between  two  or  more  of  the  categories  listed  below, 
please  allofc^te  their  hours  to  the  category  in  which  they  were  placed  in 
£^cti°n  ^  Personnel  Expenses.)  ^ 

o  Profession^ 

Full  Time 

Part  Time 
o  Administrative 

Full  Time 

Part  Time 
o     Fund  Raising 

Full  Time 

Part  Time 

o      Support  ' 

Full  Time 

Part  Time 
o     Maintenance  and  Security 

Full  Time 

Part  Time 
o      Auxiliary  Operations 

Full  Time 

Part  Time 

Total  number  of  days  worked  by  Fee-for-Service  Personnel 
Total  number  of  hours  contributed  by  volunteers 

OTHER  DATA  (to  be  incorporated  into  the  introductory  section  of  the  questionnaire 
Capacity 

Cubic  Footage  of  Usable  Exhibit  Space 
Cubic  Footage  of  Storage  Space 
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Governing  Authority 

Type  of  Organization  (self-identification) 
Age  (Date  of  Founding) 

Fiscal  Year  Reported  (ending  date  of  last  audited  fiscal  year:  month,  day,  and 
year)  " 

V 
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^XVn  ^ ) 

DATA  DEFINITIONS 
ORGANIZATIONS  THAT  GIVE  PERFORMANCES 

/ 

FINANCIAL  INFORMATION  (Include  all  restricted  and  unrestricted 
monies  used  for  current  operations.     For  Income  and  Expense 
sectionsV~include  current  unrestricted,  current  restricted,  ayA 
plant/capital   funds. ) 

-* 

INCOME  DATA 

EARNED  INCOME  FROM*  NON-GOVERNMENT  SOURCES  ■  * 

Primary  Source  Income 

Income  from  Performances  in  Home  Metropolitan  Area  (total 
receipts,-  excluding  any  admissions  taxes,    from  ticket 
sales  and  contract   fees   for  local  performances.  Show 
resold  tickets  as  single ' ticket  sales.     Organizations  that 
sell  Individual  or  Family  Memberships  which   include  tickets 
to  performances  should  show  the  value  of  the  ticket  portion 
of  the  membership  in  this  section.     The  remaining  portion 

of  the  membership  income  should  be  recorded  on  line   or 

line   ,   as  appropriate.     For  "Gala"  or  "Opening  Night" 

performances,   include  only  the  portion  of  ticket  which 
represents  normal   ticket  price.     List   the  "contribution" 
portion  on  line    (individual  contributions)). 

o     Subscription  series   (all  subscription  series  combined 
utilizing  any  or  all  of  your  organization's  artistic 
personnel  and  for  which   this  organization  sold  tickets. 
Exclude  contracted  or  sponsored  performances,   to  be 
recorded  on  line   or  line    ,      . ) 

subscription  sales 
single  ticket  sales 
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o    Nonsubscription  -single  performances   (includes  total 
ticket  sale  receiptsAall  other  single  performances 
utilizing  any  or  all  of  this  organization's  artistic 
personnel,   for  which  this  organization  sold  tickets. 
Include  local  ruji-out  concerts;  exclude  contracted  or 
sponsored  performances. ) 

o    Nongovernment  Contract  Fees  (Income  from  performances 
or  services  held  as  a  result  of  contractual  arrangements 
with  sources  other  than  the  government.     Exclude  grants 
or  contributions  for  general  operating  purposes,  reported 

in  Section   .     Include  all  home  -  stage  and  local 

run  out  concerts  performed  under  contract.)  ^ 

y  o     Sponsored  Performances  Income  (Income  from  performances 
in  which  this  organization  sponsored  another  outside 
organization  or  group  of  artists  who  performed). 

o     Income   from  donation  -   requested  performances. 

-  Income  From  Performances  Outside  Home  Metropolitan  Area 
(touring  income  from-  ticket  sales  and  contract  fees.) 

^  ^yv^-  o     All  subscription  series 

\-Subscripti on  sales 
S ingle  ticket  sales 

o     Nongovernment  Contact  Fees   for  Tour  Performances 
o     All  Other  Performance  Income  From  Touring 

Secondary  Sources  of  Earned  Income  (Include  all  receipts; 
exclude  any  taxes. ) 

-  Royalty,   and  Media  Income   (Film,   radio,   television,  subsid- 
iary rights,  publications,   record  sales,  etc.) 

-  Tuition,  Training,  Workshop  Education  Income 

o     School  operated  by  this  organization  (tuition  and  fees) 
o    Other  educational  activities  (workshop,  etc.) 
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—  -  Membership  Income   (excluding  season  tickets  and  contributions, 

|  See  Sections    and   .  ) 

_  -  Income  from  Rental  or  Sublease  of  Space  (gross  income  from 

0  rental  and/or  subleases  of  space  owned,   operated,  or 
1  controlled  by  your  organization. ) 

M  -     Programs ,  playbills 

m  -     Income  from  food,  parking,   concession  stands 

Other  secondary  sources   (please  specify) . 

Investment  income  \ 

■  -     Dividends  and  Interest   (from  investments  held  iiv  the 

unrestricted  fund,   plus  unrestricted  dividends  and  interest 
mm  'held  in  endowment  or  other  restricted  funds) 

Net  Realized  Gains  and  Losses   (on  the  sale  of  securites 
m  heldintheunrestrictedfund) 

Proceeds   from  Sale  of  Assets   (not  capitalized) 

■  TOTAL  EARNED  INCOME     (Sum  of  income   from  primary  sources  +. 
™  secondary  sources  +  investments) 

■  SUPPORT  INCOME  FROM  NON-GOVERNMENT  SOURCES  \ 

m  Private  Grants  and  Contributions     (Grants,   contributions,  and 

m  other  support  received  for- use  by  ,the  organization  in  current 

operations.     Exclude  contributions  of  in-kind  services,  mater- 

1  ials,   space  and  facilities.     See  Section   .  ) 

_  -     Ind  ividual  Contributions   (total   income  received  f roni 

|  individual  contributions  including  that  resulting  from 

''annual   fund  raising  or  memtership  drives,.     Exclude  annual 
I  membership  fees  .   /Ssg^Sjefota  ofr ) 

Business  Contributions  and  Corporate  Foundation  Grants 

■  (total  income   from  contributions  and  grants  received  from 
corporations ,  partnerships ,  proprietorships ,  business 

H  associations,  or  company  foundations). 

mc  .  ■    <iz , 
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Private  Foundation  Grants. 

Support  from  United  Arts  Funds  (total  income  fr^m  combined 
or  United  Arts  Funds  campaigns) 


(total  income  from  benefits,  balls,   and  other  special 
fundraising  events.     Exclude  income  received  for  endowment 
fundraising. ) 

Other  Private  Grants  and  Contributions   (please  specify) 

Parent  Organization  Appropriation  or  Allotment     (cash  payment 
from  private  source  such  as  a  university;   if  space  is  donated 
or  other  services  are  provided  free  by  the  parent  organization, 
list  value,   in  section   .  „ 


SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (Total  income  received 
from  government  agencies  for  current  activities.  Include  all 
grants  ,  ^contrActjp ,  contributions;   and  tax  allocations.) 

-  National  Endowment   for  the  Arts 

-  CETA  funds   (all  CETA  funds  received) 

-  Other  Federal  Sources   (e.g.,   IMS,  NSF,  NEH) 

-  State  Sources   (Include  State  arts  agencies) 


-  Local  Sources   (total   income  received  frtrfn  municipal,  county, 
and  other  local  government  agencies,   including  funds  from 
city  or  county  arts  councils  and  school  boards.) 

-  Other  Government  Sources  such  as   foreign  governments  (please 
specify) 


TOTAL  SUPPORT  INCOME   (Sum  of  Support  Income  from  Nongovern-  1 
ment  Sources  +■  Support  Income  from  Government  Sources) 

*    TOTAL  OPERATING  EARNED  INCOME  (Sum  of  TOTAL  EARNED  INCOME  + 

TOTAL  SUPPORT  INCOME,  excluding  contributions  of  in-kind  services, 
materials,   space  and  facilities) 


Support  from  Fundraising  Events,  Women's  Grdups  and  Guilds 


CONTRIBUTION  OF  IN- KIND/VOLUNTEER  SERVICES,  MATERIALS,  SPACE 
AND  FACILITIES  (In-kind  and  donated  services  etc.   to  be 
considered  as  gifts  to  the  organization,  must  meet  ALL  of  the 
following  conditions: 

1.  The  services  and  facilities  must  be  an  essential  part  of 
the  organization's  efforts,  and  if  not  donated,  would  be 
performed  by  paid  staff,  or  would  be  purchased  or  paid 
for,   if  possible. 

2.  There  is  clearly  an  objective  basis  on  which  to  value 
these  services  or  facilities. 

3.  The  amounts   involved  must  be  such  that   their  omission 
would  materially  distort   the  organizat ions ' s  financial 
s  tatements . 

All   in-kind  and  donated  services  and  facilities  must  be  certi- 
fied by  your  auditors  and  included  in   the  annual  report. 
Smaller  organizations  who  do  not  undergo  an  annual   audit  should 
estimate  the  value  according  to  the  criteria  above.     NOTE:  Total 
amount  should  be  exactly  off-set   in  Expense  Section   . ) 

-  In-kind  Services  of  Employees 

-  In-kind  Services  of  Volunteers   (i.e.   not  employees) 

-  Donated  Space/Facilities  > 

-  Donated  Materials 


TOTAL  CONTRIBUTION  OF  IN-KIND  SERVICES,  MATERIALS AND  FACILITIES 

TOTAL  INCOME  (Sum  of  Total  Earned  Income  +  Total  Support  Income  - 
Total  Contribution  of  rn-k l n d  servi  ce s^jaat erials     and  ±a cj_Hti_es 
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EXPENSE  DATA  ■•  (Exclude  in-kind  services  of  employees  and  volunteers 
and  donated  materials  ,^^nS  facilities.-    See  Section   .) 

PERSONNEL  EXPENSES  * 

Employee  Expenses     (Total  payments  for  all  full   time  and  part 
time  employees  on  your  payroll   for  each  of  the  categories 
listed  below.     If  an  employee  splits  his  time  between  two  or 
more  categories,  place  him  in  the  category  in  which  he  spends 
the^greater  proportion  of  time.) 

-     Wages  and  Salaries   (generally  defined  as  gross  earnings  • 
paid  an  employee  including  payment   for  annual   and  sick 
leave,   overtime,  bonuses  and  other  remuneration  of  a 
payment  nature  received  by  the  employee.     The  wages  and 
salaries  represent   the  amount  earned  and  reported  to  the 
Internal  Revenue  Service  on  a  W-2  statement.     Wages  and 
salaries  are  to  be  reported  on  the  gross1  basis,  without 
deductions  for  employee's  contribution  to  F1CA,  Federal 
%and  State  taxes,   and  other  deductions   from  an  employee's 
gross  wages  and  salaries.     Payments  for  professional  or 
non-professional  services  obtained  under  contract,  or  fees 
paid  on  a   f ee- f or- servi ce  basis  are  included   in  Section 


Fringe  benefits  are  defined  and  included  in  Section   .) 

Artistic  and  production  personnel. 

-  Performing  Artists   (e.g.,   singers,   dancers,  actors, 
musicians ,   etc .  ) 

-  Other  Artistic  Personnel   (e.g.,   conductors,  directors, 
cnoreograpners ,   etc . ) 

-  Production  Personnel   (e.g.,   set  designers,  lighting 
crew ,  etc  .  )  ^ 

Administrators,   supervisory  &  management  personnel 
(e.g.   Executive  Director,  business  officer,  building 
and  grounds  head.     Exclude  secretarial  &  clerial  staff.) 
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o     Fund  raising  personnel:     (development  officer  and  staff. 
Exc  lude  secretarial  and  clerical  staff.  ) 

o    Maintenance  and  custodial  personnel   ( Exc lude  cont rac tual 
services  which  are  to  be  reported  in  section   ). 

o^  Support  personnel   (e.g.,   secretarial,   clerical,  ushers, 
front -of -house  staff) 

o     Auxiliary  operations  personnel   (employees  who  work  in 

food  service,  gift  shop,  parking,  etc.  Exc lude  Con t rac  ted 
services  which\  are  to  be  reported  in  section   ). 

Pay rol 1  Taxes  and  Fringe  Benefits   (Include  employer 1 s 
share  of  FICA,   retirement   fund  contributions,  ^ealth 
insurance,  workmen's  compensation  insurance,  unemployment 
insurance,   and  any  other  benefits.     Exclude  payments  for 
vac  a t  ion ,  maternity  and  siekpay,   terminal  payments  _L 
employee's  share  of  FICA  and  retirement   fund .  These 
exclusions  should  be  reported  above  under  wages  and  salaries 
in  section   ♦) 

Fee- for-Serviee  Expenses   (Per  Service/Per  Performance  Personnel) 

    \ 

Total  payments   for  artistic  and  production  personnel,  on  a 
per  service/per  performance  basis.      ("Include  guest  performers, 
ensembles  and  artists. ) 

Performing  artists   (include  choruses,   ensembles ,   etc . ) 
Other  art is^tc  personnel 
♦  -     Production  Personnel 

TOTAL  PERSONNEL  EXPENSE 

DIRECT  PRODUCTION  EXPENSES   (Exclude  wages  and  salaries  and  costs 
associated  yith  owning  and/or  operating  a  facility.     Also  exclude 
fundraising  expenses  and  salaries.     See  Sections         and  . ) 
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-  Scripts,   scores,   tapes,   (rental  or  purchase) 

-  Royalties,   fees,   licenses  and  commissions  paid  to  composers/ 
arrangers,  playrights,  etc. 

-  Costumes,  props,   scenery,   technical   supplies,   and  equipment, 
etc.      (Include  depreciation-) 

-  Program ,  playbill ,   ticket  printing 

-  Promotion/advertising/publicity   (Exlude   fundraising  activity 
costs . ) 

-  Program  travel   (Transportation,   lodging,  per  diem,  etc.) 

-  Other  production/performance   expenses   (please  specify) 

FACILITY  EXPENSES   (rental' or  owned) 

-  Rent,   faci 1 i ty- lease  payment 

-  Mortgage   (include   interest^  expense,   mortgage   insurance  and 
real   estate  taxes) 

-  Utilities   (  inclu&^t  elephone  )  \^ 

-  Maintenance  and  custodial  se  rv  i  ces  ,  \upp  1  i  es  ,  equipment 
(include  fees  for  contracted  services;  exdude  wages  or 
s a  1  a r l es   for  maintenanc e  empl oy ees .  ) 

-  Depreciation  on   facility  or   leasehold  improvements. 

-  Other  facility  expenses   (please  specify) 

MANAGEMENT  AND  GENERAL  EXPENSES 

i 

-  Office  supDlies  and  equipment  (include  rental  costs  rind 
deprec i a t ion  )  . 

-  Professional   fees   (legal,   audit,   ticket  agency  commissions, 
etc  .  ) 

-  Interest  expenses  on  loans  other  than  mortgage   (total  interest 
or  carrying  charges  associated  with  loans  obtained  to  provide 
current  operating  income.     Exclude  mortgage  interest  payments.) 

-  Other  management  and  general  expenses  (please  specify) 
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FUNDRAISING  EXPENSES 

-   Inhouse   fundrai sing  expenses   (exclude  wages  and  salaries.) 


jising 
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-  Contractual   funJKising  expenses  . 

AUXILIARY  EXPENSES   '(Cost  of  sales,   expense  of  auxiliary 
activities  such  as  food  service,  gift  shop,   parking,  etc. 
Refer  to  Income  section    for  associated  revenues). 

TOTAL  OPERATING  EXPENSES         Sum  of  Personnel   Expenses  +  Direct 
Program  Expenses  +  Fund  Raising  Expenses  +  Facility  Expenses  + 
Management  and  General  Expenses  +  Auxiliary  Expenses   ( exc luding 
e  st  i  m  ated  v  a_l  ue  of  i  nkind  _s  e  r  y  1  c  es  ,  _m  at  er  i a Is  f^ahd  f  ac  1 1 1  ties  ;  ) 

ESTIMATED  VALUE  OF  IN-KIND  SERVICES ,   MATERIALS ,   SPACE  AND 
FACILITIES     (This   information  must  correspond   to  data   in  Income 
section         .     Refer   to   that   section   for  definition  of  allowable 
in-kind  costs . ) 

\ 

-  In-kind  Service  of  Volunteers: 

o  programs 
•    o  administration  &  management 
o  fund  raising 

-  In-kind  Service  of  Employees: 

o  programs 

o  admin l stration  &  management 
o  fund  raising 

-  Donated  Facilities/Space' 

o  programs 

o  administration,  and  management 

o  fund  raising     r  , 

^  / 

-  Donated  Materials  f 
o  programs 

o  administration  &  management 
o  fund  raising 

r 


1 
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TOTAl  ESTIMATED  VALUE  OF  IN-KIND  SERVICES,  MATERIALS,  ,  AND 

1 

FACILITIES 

TOTAL  EXPENSES     (Sum  of  Total  Operating  Expenses  +  Total  Estimated 

1 

vaTue  of  in-kind  services,  materials,   space  and  facilities) 

1 

TOTAL  INCOME  LESS  TOTAL  EXPENSES   (current  operating  surplus/ 

deficit ) 

1 

CURRENT  UNRESTRICTED/OPERATING  FUND  BALANCE  BEGINNING  OF  YEAR 
(accumulated  surplus/deficit  beginning  of  year) 

\ 

- 

(Add)  TOTAL  ENDOWMENT  AND  OTHER  FUNDS  TRANSFERRED  INTO  CURRENT 

■ 

OPERATING  FUNDS   (any  extraordinary  additions) 

1 

(Deduct)  TOTAL  FUNDS  TRANSFERRED  OUT  OF  Q'RRENr  OPERATING  FUNDS 

TO  OTHER  FUNDS   (subtract  any  extraordinary  expenses;  please 

1 

spec  i       type  ) 

1 

CURRENT^UNRES  TR_ICT  E  D/OPE  RAT  I  N  G  FUND  _BA  LANCE  END  OF  YEAR 

■ 

(accumulated  su rp 1 us/det i c i I   end  of  year;   sum  of   lines  , 

1 

and         ,   less   1 i nej        )  .  ' 

1 

• 

BALANCE  SHEET  DATA 

-  Current   assets  of  all    funds   (total   current  assets   for  organiza- 

1 

tion  )  .  * 

1 

-  lotai   assets  of  all    funds   (current    assets  dius   fixed  aaf>ets, 

■ 

-  Total  assets  in  endowment  funds. 

1 

-  Current   liabilities  of  all   funds.  ^ 

-  To.tal   liabilities  of  all  funds. 

1 

'  -  Amount  o^/nc rease/dec rease  in  Endowment  Funds  during  the 

year . 

• 

* 
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OPERATIONAj^jLNFOR^lATION 

Output  iHaSfa 

Series/Productions/Performances* 

Total  number  of  subscription  series  (sets  of  performances 
and/or  productions  for  which  subscription  tickets^were 
available ) 

Total  number  of  productions  during  the  year  (show  the, 
total  number  of  different  concerts,  bills,  programs  or 
,  produc tions  presented  where  adrai ssion  was  charged  by  the 

organization .     For  orchestra  show  number  of  different 
programs  performed,   counting  a  pair  of  concerts  as  one  bill 
or  program.     For  opera  and  theatre  show  number  of  produc- 
tions mounted,   counting  a  pair'of  one-acts  as  one  bill  or 
program.     For  dance  show  the  number  of  different  works 
performed  during  the  year  from  the  repertoire.  Exclude 
sponsored  attractions  unless  p_a_rt_of  ^subscript  i  on  series  .  ) 

Total  number  of  performances  during  the  year. 

o     Subscription  Series   (total  number  of   individual  perfor- 
mances  for  all  subscription  series  combined  utilizing 
any  or  all  of  you  r  organization's  artistic  pe  rsonnel 
and  for  which  "your  organization  sold  tickets.  Exclude 
con t  ra c  t  e  d ,   sponsoi^d,  and  donation- requested  or  free 
performances  whicjflffijy  to  be  recorded  on   lines  y 

o     Non-subscription  single  performances   (total  number  of  all 
"other  single  performances  utilising  any  or  all  of  this 
organization's  artistic  personnel,    for  which  this 
organization  sold  tickets.     Exclude  contracted,  sp6nsored 
performances  and  free/donation -requested  performances . 

*(Break  out  separately  for  those  in  the  home  metropolitan  area 
+- 

and  for  those  outside  the  home  metropolitan  area.) 
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*      o    Non-government  contracted  performances  (Total  number  of  ^ 
performances  utilizing  any  or  all  of  this  organization's 
artistic  personnel  and  which  were  presented  iftfiler 
contract  with  oj^- government  organizations.   (Exclude  * 
sponsored  and  doTfta t ion- reques ted/free  performances. ) 

o    Government  cont rac ted  performances  <    (Exc lude  sponsored 
and  donat  ion -request  ec^»r  free  performances  .  ) 

o     Sponsored  performances  (Total  number  o f  performances 
utilizing  outside  guest  artist ,   groups ,  or'  other  at- 
tractions, which  were  sponsored  by  this  organization. 
Exclude  donation-requested  or  free  performances) 

o    Total  number  of  free  or  donation  requested  performances. 

Number  of  radio/tv  broadcasts  in  which  this  organization 
partic  ipated . 

Total  number  of  weeks  of  artistic  production  (total  number 
of  weeks  providing  employment  to  the  majority  of  this 
organization's  artistic  personnel,    including  main  season 
and  any  pre-or  pos t - season^per f ormance  weeks.  Include 
special  school  performances  and  touring.      Include  pre-season 
rehearsal  periods  and  paid  vacation  periods  if  applicable.) 

* 

At  tendance  Figures* 

At  tendance  Total s   (T&tal   fiscal  year  attendance,  both  paid 
and  non-paid,   including  subscription  series  and  single  ticket 
sales,   free  and  donation-requested  attendance  figures,  and 
attendance  at  performances  where  admission  was  charged  by 
otner  organizations, ) 

Subscription  Series   (total  number  of  tickets  sold  for  all 
'performances  in  all  subscription  series.     Exclude  atten- 
dance at  contracted  or  sponsored  performances.     Also  exc lude 
at  tendance  at   free  or  dona t  ion- re que  s  ted  performances . ) 

o    Number  of  subscriptions  sold . 
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Non-subscription  single  performances  (total  number  of 
tickets  sold  for  all  other  non-subscription  single  perfor- 
mances.    Exclude  attendance  at  contracted,   sponsored ,  free 
or  donation-requested  performances. ) 

Nongovernment  Contracted  Performances  (Total  number  of 
tickets  sold  to  or  total  attendance  at  contracted  perfor- 
mances) 

-   Government  contracted  performances   (Total  Attendance ) 

Sponsored  Performances   (Total  number  of  tickets  sold  to 
performances  of  outside  artists,  groups,   etc.  which  were 
sponsored  by  your  organization.     Exclude  attendance  at 

free  or  donation-requested  performances. ) 

__ 

Free  or  Donation-Requested  Performances   (Total  number  of 
persons  attending  performances  where  no  admi  ssions  were 
charged,  or  performances  where  donations  were  required.)  y 

Number  of  students  attending  courses   for  those  organiza- 
tions that  operate  schools, 

o     Number  of  courses  offered. 

Attendance  at  all  other  workshops,   lectures,  education 
programs. 

Price  Rates* 


Per  Performance  Ticket  Price  Ranges   (NOTE:     Ticket  price 
range  requires  general  s ta tement  of  prices  from  lowest  to 
highest .     Show  face  value  of  ticket  excluding  admi  ssions  taxes , 
if  any.     If  prices  vary  by  the  series  or  by  day  of  week,  snow 
low  on  lowest  priced  performance  and  high  on  highest.     Exc iude 
sponsored  attractions  or  special  performance  situations 
such  as  galas,  benefits,   etc.     Do  not  show  specially  discounted  , 
tickets  (e.g.   student  tickets)  as  the  low  ticket  price.) 

*(Break  out  separately  for  those  in  the  Home  metropolitan  area, 
and  for  those  outside  the  home  metropolitan  area.) 
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Subscription  Series  (Show  price  range  per  performance  of 
an  individual  subscription  ticket  •  from  low  to  high . 
Indicate  pro  rata  range  for  single  concert  or  performance, 
not  range  of  entire  subscription  series   for  all  events. 
If  certain  performances  or  series  have  no  subscriber 
discount  show  the  highest  price  as  high.     Do  not  show 
student  subscription  ticket  price  as  low. 

o     Subscription  Series 
-  High 
Low 

Other  Local  Performances   ( Exc luflf^       script ion  series , 
contracted  or  sponsored  performances . ) 
o  High 
o  Low 

Type  of  discounted  tickets  available.      (Please  Check.) 


«  o     Senior  Citizen 
o  Student 
o  Children 
o  Military 

o     Other,    (please  specify) 

Tuition  rate  per  course   (if  organization  operates  a  school) 
o  High 
o  Low 

Admission  charge  to  other  workshops,   lectures,  educational 
programs . 

o     High  %  e 

o  Low 

Membership  Data 

( Exc lude  subscribers  and  contributors .     Include  special  programs 

which  offer  services  such  as  discount  prices,  publications, 
etc.)  j 

Number  of  Members  * 
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Membership  Rates 
o  Highest 
o  Lowest 

Employment  Data 

(Wage  and  Salary  Rates  to  be  calculated  from  tbtal  payroll 
expense  and  in-kind  services  expense  divided  by  total  paid 
work  weeks  or  Contributed  work  weeks  for  each  of  the  personnel 
categories  listed  below. )  ^  .  ^ 

-     Total  number  of  hours  worked  by  regular/seasonal/annual 
employees  (Note:     For  those  persons  who  split  their  time 
between  two  or  more  of  the  categories  listed  below,  please 
assign  their  hours  to  the  category  in^which  they  were 

placed  in  Section   Personnel  Expenses.     For  those 

employees  who  work  full  time,  year-around  (i.e.  40  hours/week, 
52  weeks/year),   list  number  of  employees  in  each  category.) 

o     Artistic  and  Production  Personnel   (number  of  total 
hour?; 

Performing  Artists  * 

Other  Artistic  Personnel  I 

Product  ion  Personnel^ 

o  Administrative 

-  Full   time   (number  of  employees  at  40  hours/52  weeks) 

Part  time   (number  of  total  hours)  \ 

s 

o  Fundraising 

Full  time   (number  of  employees) 
Part   time   (number  of  hours, 

o  Support 

Full  time   (number  of  employees)  f 

-  ^art  time   (number  of  hours) 
* 

o     Maintenance  and  cus tpdial 

Full  time,  (number  of  employees) 
Part  time  (number  of  hours) 


\ 
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o    Auxiliary  Operations 

Full  time  (number  of  employees) 
Part  time  (number  of  hours) 

Total  number  of  days  worked  (including  rehearsals)  by  Per 
Service/Per  Performance  Personnel 

o     Performing  Artists 

o    Other  Artistic  Personnel 

o     Produc tion  Personnel  ^ 

Total  number  of  hours  contributed  by  volunteers 

Total  number  of  unpaid  hours  contributed  by  employees, 
if  listed  in  "in-kind"  sections  * 

* 

OTHER  DATA     (to  be  incorporated  into  the  introductory  section 
^  of  the  questionnaire) 

C^pzcity^  -   total  number  of  permanent  seats   in  auditorium  in 
which  your  most  important  subscription  series  takes  place 

Govern ing  Authority 

Type  of  Organization   ( se 1 f - iden t i f icat ion )  ' 
Age   (Date  of  Founding) 

Fiscal  Year  Reported   (ending  date  of  last  audited  fiscal 
year:     month,   day  and  year) 
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PUBLICATION  ORGANIZATIONS: 
LITERARY  MAGAZINES  AND  SMALL  PRESSES  ~" 

Financial  Information  (Include  all  restricted  and  unrestricted  monies  used  for  current 
operations  J 

INCOME  DATA 

EARNED  INCOME  FROM  NONGOVERNMENT  SOURCES 

Primary  Source  Income  (total  receipts  excluding  any  retail  sales  taxes  and  customer 
discounts^  from  book/magazine  sales  and  fees.) 

Book  Sales 

Magazines/Periodicals:  Subscriptions  % 

Magazines/Periodicals:  Single  Copy  Sales 

Other  Publication  Sales 

-      Contract  Fee  Income  (i.e.,  fees  for  commissioned  works) 

Royalty,  Copyright,  Sale  of  Rights  Income 

Secondary  Sources  of  Income  (total  receipts  from  non-book/magazine  publication 
activities,  concessions,  etc.,  excluding  any  taxes.) 

Lecture,  Reading,  'Performance1  Income  (Include  both  those  ^events  sponsored 
by  this  organization  and  those  sponsored  by  other  organizations.) 

Membership  Income  (excluding  the  portion  for  membership  publications 
and  contributions.  See  Section  .) 

Advertising  Income  (Total  receipts  from  sale  of  advertising  space,  etc.) 

Other  Secondary  Sources  Income  (please  specify) 

Investment  Income  (Income  from  investments  and  savings  accounts.  Include 

all  unrestricted  dividends,  interest;  realized  gain  (loss)  on  sale  of  any  investments 

not  held  as  endowment;  and  proceeds  from  the  sale  of  non-capitalized  assets.) 

TOTAL  "EARNED  INCOME  (Sum  of  Primary  Source  Income  +  Secondary  Source 
Income  +  Auxiliary  Income  +  Investment  Income) 

SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES 

Private  Grants  and  Contributions  (Grants,  contributions,  and  other  support 
received  for  use  by  the  organization  in  current  operations.  Exclude  contributions 
of  in-kind  services,  facilities,  space  and  materials.  See  Section  .) 

Individual  Contributions  (total  income  received  from  individual  contributions  * 
resulting  from  annual  fund  raising  or  membership  drives.  Exclude  annual 
membership  fees.)  \ 


Business  Contributions  and  Corporate  Foundation  Grants  (total  income 
from  contributions  and  grants  received  from  corporations,  partnerships, 
.  proprietorships,  business  associations,  or  company  foundations.) 

Private  Foundation  Grants 

Support  from  United  Arts  Funds  (total  income  from  combined  or  United 
Arts  Funds  campaigns) 

Support  from  Fund  Raising  Events/Guilds  (total  income  from  benefits^balls, 
and  other  special  fund  raising  events.  Exclude  income  from  endowment  * 
fund  raising.) 

Other  Private  Grants  and  Contributions  (please  specify) 

Parent  Organization  Appropriation  or  Allotment  (Cash  payment  from  private 
source  such  as  a  university;  if  space  is  donated  or  other  services  are  provided 
free  by  the  parent  Organization,  list#value  in  Section  .) 

SUPPORf  INCOME  FROM  GOVERNMENT  SOURCES  (Total  income  received 
from  government  agencies  for  current  activities.  Include  all  grants,  contracts, 
contributions,  and  tax  allocations.) 

National  Endowment  for  the  Arts 

(Jther  Federal  Sources  (e.g.,  IMS,  NSF,  NEH) 

State  Arts  Agencies 

Other  State  Sources  (Include  State  CETA  funds  here)  V 

Local  Sources  (total  income  received  from  municipal,  county,  and  other 
local  government  agencies,  including  funds  from  city  or  county  arts  councils 
and  school  boards.  Include  local  CETA  funds  here.) 

Other  Government  Sources  (please  specify) 

TOTAL  SUPPORT  INCOME  (Sum  of  Support  Income  from  Non-governmental 
Sources  +  Support  Income  from  Government  Sources) 

TOTAL  OPERATING  INCOME  (Sum  of  TOTAL  EARNED  INCOME  +  TOTAL  SUPPORT 
INCOME,  excluding  contributions  of  in-kind  services,  facilities,  space,  and  materials.) 

CONTRIBUTION  OF  IN-KIND/VOLUNTEER  SERVICES,  FACILITIES,  SPACE,  A  NO 
MATERIALS  (In-kind  and  donated  services,  etc.  to  be  considered  as  gifts  to  ~~ 
the  organization,  must  meet  ALL  of  the  following  conditions: 

1.  They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not 
donated,  would  be  performed  by  paid  staff,  or  would  be  purchased  or  paid 
for. 

2.  There  is  clearly  an  objective  basis  on  which  to  value  them. 

3.  The  amounts  involved  must  be  such  that  their  omission  would  materially 
distort  the  organization's  financial  statements. 


o      Support  Personnel:  Secretarial  and  clerical  staff  (non-professional, 
non-management) 

o      Maintenance  and  Custodial  Staff  (Exclude  contracted  services 
which  are  to  be  reported  in  Section"  T) 

o  Other  Staff  (Include  all  other  employees  not  accounted  foryn 
the  preceding  categories.  Exclude  contracted  services  which 
are  to  be  reported  in  Section  «) 

Payroll  Taxes  and  Fringe  Benefits  (Include  employer's  share  of  FICA* 
retirement  f uncJj£ontributions,  health  insurance,  workmen's  compensation 
insurance,  unemployment  insurance,  and  any  other  benefits.  Exclude 
payments  for  vacation,  maternity  and  sick  pay,  terminal  payments, 
employee's  share  of  FICA  and  retirement  fund.  These  should  be  included 
as  wages  and  salaries  in  Section  .) 

Fee-for-Service  Personnel  Expenses 

Total  Payments  for  Professional  Guest  Artistic  Personnel  hired  on 
a  single  publication/issue  basis. 

TOTAL  PERSONNEL  EXPENSE 

DIRECT  PRODUCTION  EXPENSES  (Exclude  wages  and  salaries  and  costs 
associated  with  owning  and/or  operating  the  facilrty) 

Supplies  (e.g.,  paper,  inks,  mailing4Tiaterials,  plates,  film,  developers, 
etc.  Exclude  office  supplies.)    (  >^ 

Equipment  and  parts  (Include  depre£>aUoto,  exclude  office  equipment.) 

Contract  Fees  (for  production  work  d&f^e  i\r  you  by  those  outside  of 
your  own  organization.  Exclude  f ee-for-service  personnel  expenses 
listed  above.) 

Royalty,  Copyright,  Sale  of  Rights  Expenses  (payable  to  authors, 
editors,  or  other  organizations.; 

Marketing,  Sales,  Promotion  Expenses  (e.g.,  advertising  costs,  fees 

to  advertising  agents  or  agencies,  free/promotional  copies  of  publications, 

etc) 

Shipping/Postage/Warehousing  Expenses  (all  such  costs  incurred  by 
selling  publications  on  the  open  market) 

Other  Production  Expenses  (please  specify) 
FUND  RAISING  EXPENSES 

In-house  Fund  Raising  Expenses  (Exclude  wages  and  salaries.) 

Contractual  Fund  Raising  Expenses 
FACILITY  EXPENSES  (rental  or  owned)  t 

Rent/Facility  Lease 

Mortgage  (Include  interest  expense,  taxes,  and  mortgage  insurance.) 
Utilities  (Include  telephone) 
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Maintenance  and  Custodial  (Include  fees  for  contracted  maintenance/ 
custodial  services,  supplies  and  equipment.  Exclude  wages  and  salaries 
paid  to  employees.) 

Depreciation  on^acility  or  Leasehold  Improvements 
Other  Facility  Expenses  (please  specify) 

MANAGEMENT  AND  GENERAL  EXPENSES 

Office  Supplies  and  Equipment  (Include  rental  costs  and  depreciation.) 

Professional  Fees:  Legal,  Audit  (non-artistic/production,  non-administrative) 

Interest  Expenses  on  Loans  other  than  Mortgage  (Total  interest  or 
carrying  charges  associated  with  loans  obtained  to  provide  current 
operating  income.  Exclude  mortgage  interest  payments.) 

Other  Management  and  General  Expenses  (please  specify) 

OTHER  AUXILIARY  EXPENSES  (Costs  associated  with  nonproduction 
income  activities  included  in  Section  .) 

TOTAL  OPERATING  EXPENSES  (Operating  Fund:  Sum  of  Personnel  Expenses  + 
Direct  Prografh  Expenses  +  Fund  Raising  Expenses  +  Facility  Expenses  +  Management 
and  General  Expenses  +  Other  Auxiliary  Expenses,  excluding  estimated  value 
of  in-kind  services,  facilities,  space,  and  materials.) 

ESTIMATED  VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE,  AND 

MATERIALS  (This  information  must  correspond  to  data  in  Income,  Section  

Refer  to  that  section  for  definition  of  allowable  costs.) 

In-kind  Service  of  Volunteers 

o  Programs 

o      Administration  &  Management 
o      Fund  Raising 

In-kind  Services  of  Employees 

o  Programs 

o      Administration  ic  Management 
o      Fund  Raising 

Donated  Facilities/Space  . 

o  Programs 

o      Administration  ic  Management  ^ 
o      Fund  Raising  t 

Donated  Materials 

o  Programs 

o      Administration  ic  Management  j 
o      Fund  Raising 
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TOTAL  ESTIMATED  VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE, 
AND  MATERIALS 

TOTAL  EXPENSES  (Sum  of  TOTAL  OPERATING  EXPENSES  +  TOTAL  ESTIMATED 
VALUE  OF  IN-KIND  SERVICES,  FACILITIES,  SPACE,  AND  MATERIALS.) 

TOTAL  INCOME  -  TOTAL  EXPENSES  (Current  Year  Operanhg  Surplus/Deficit) 

ACCUMULATED  SUR^^US/DEFICIT  -  BEGINNING  OF  YEAR  (Fund  Balance 
of  current  unrestricted  fund,  if  following  Fund  Accounting) 

(Add)  Transfers  from  endowment  and  other  restricted  funds  (add  any  extra- 
ordinary additions,  if  not  following  fund  accounting.) 

(Deduct)  Transfers  out  of  current  unrestricted  funds  to  other  funds  (subtract 
any  extraordinary  expenses,^if  not  following  fund  accounting.) 

ACCUMULATED  SURPLUS/DEFICIT  -  END  OF  YEAR  (Sum  of  lines  and  , 

less  line  .) 

BALANCE  SHEET  DATA  (for  the  fiscal  year  specified  in  Item   .) 

Total  Current  Assets  of  All  Funds  X 

Total  Assets  of  All  Funds 

Total  Assets  from  Endowment  Funds 

Current  Liabilities  of  All  Funds  t 

Total  Liabilities  of  All  Funds  ^ 

Amount  of  Increase/Decrease  in  Endowment  Funds  during  the  year 
VALUATION  DATA  (Estimate,  if  necessary) 

Value  of  Inventory  (amount  of  inventory) 

Value  of  Copyrights  Owned 

Value  of  Physical  Plant  (land,  buildings,  equipment) 

Operational  Information 

OUTPUT  DATA 

PUBLICATION  OUTPUT  ACTIVITIES 

Number  of  Different  Periodical/Journal  Titles  Published/Printed  during 
this  Fiscal  Year. 

o      Total  Number  of  Copies  Printed  for  All  Periodicals 
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o      Paid  Circulation  for  all  Periodicals  (i.e.,  number  of  copies  sold) 

Total  .Number  of  Regular  Subvc  nptions  Sold 

Total  Number  of  Single,  Non-subsrr  iption  Copies  Sold 

o      Controlled  Circulation  for  all  Periodicals  (i.e.,  the  periodical  is  given 
free  of  charge  to  a  controlled,  exclusive  readership) 

Total  iNOmber  of  Free  Copies  Distributed 

Number  of  Different  Book  Titles  Published/Printed  during  this  Fiscal  Year 

o      Total  Number  of  Books  Printed  (for  all  titles) 

o      Total  Number  of  Books  Sold  (for  all  titles) 

o      Total  Number  of  Books  Distributed  free  of  Charge  (for  all  titles) 

Number  of  Other  Publication  or  Printing  Activities  During  this  Fiscal  Year 
(Please  describe  briefly  the  nature  of  such  publications  or  activities.) 

OTHER  OUTPUT  ACTIVITIES 

Total  Attendance  at  Scheduled  Events  (performances,  lectures/readings, 
educational  programs,  etc.  Estimate,  if  necessary.) 

Total  Number  of  Members  Participating  in  Your  Membership  Program(s) 
PRICE  RATES 

Primary  Source  Income  Activities 
Book  Prices 
o      High  Price 
o      Low  Price 

Periodical  Prices  (for  all  periodicals) 
o      Subscription  Rate 

High  Rate 

Low  Rate 
o      Single  Copy  Price 

-  /  HighfPrice 

-  j    Low  Price 
Secondare  Source  Income  Activities 

Admission  Charges  to  Scheduled  Events 
o  Wigh 
o  /Low 

'Membership  Fees/Rates 
o  High 
o  Low 
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METHODS  OF  DISTRIBUTION  (Percentages  of  distribution  of  all  materials 
published  by  your  organization.  Estimate,  if  necessary.) 

Percent  through  the  Mail  t 

Percent  sold  directly  b^  your  organization 

Percent  sold  by  bookstores, newstands,  other  outside  organizations 

Percent  sold/distributed  by  other  distribution  mechanisms  (please  specify 
method  of  distribution) 

EMPLOYMENT  DATA 

Wa_ge  and  Salary  Rates  (to  be  calculated  from  total  payroll  expense  and  in-kind 
services  expense  divided  by  total  paid  vvork  week*  or  contributed  work  weeks 
for  each  of  the  personnel  categories  listed  belowJ 

Total  number  of  hours  worked  by  employees  (NOTE:  For  those  persons 
who  split  their  time  between  two  or  more  of  the  categories  listed  below, 
please-allocate  their  hours  to  the  cat?|ory  in  which  they  were  placed  in  * 
Section  ,  Personnel  Expenses.)  j- 

o  Professional 

Fuller  irne 

Part  Time 
o      Other  Production 

Full  Time 

Part  Time 
o  Administrative 

Full  Time 

Part  Time 
o      Fund  Raising 

Full  Time 

Part  Time 
o  Support 

Full  Time 

Part  Time 

o      Maintenance  and  Custodial 
Full  Time 
Part  Time 
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o  Other 

Full  Time 
Part  Time 

Total  number  of  days  worked  by  Fee-for-Service  Personnel 

Total  number  of  tours  c6ntributed  by  volunteers 

Total  number  ^Punpaid  hours  contributed  by  employees 
OTHER  DATA  (to  be  incorporated  into  the  introductory  section  of  the  questionnaire) 
Capacity  « 

Maximum  possible  daily  output  (in  pages) 
Governing  Authority^ 
Type  of  Organization  (self-identif  ication) 
Age  (Date  of  Founding)  J 

Fiscal  Year  Reported  (ending  date  of  last  audited  fiscal  year:  month,  day,  and 
year) 
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DATA  DEFINITIONS  -  MULTI-PURPOSE  QUESTIONNAIRE 

FINANCIAL  INFORMATION  (for  organizations  that   follow  fund  accounting 
include  all  non-restricted  funds  and  any  restricted  funds  that 
are  used  for  current  operations  'in  both  the  Income  &  Expense 
Sections.     Do  not  include  donor-designated  endowment  funds). 

INCOME  DATA 

EARNED  INCOME  FROM  NON-GOVERNMENT  SOURCES 

Artistic  Activity  Sources 

Total  ticket  income  from  performances  or  events  performed 
by  this  organization  in  the  home-city,   exc luding  any 
admissions  taxes . 

Admission  Income  from  exhibits  (excluding  any  admission 
taxes ) . 

Total   tuition  and  training,  workshop,   and  educational 
income.  *  4 

Total  nongovernment  contract  income  received  for  activity 
-  performed  at  home  ( exclude  government  and  tour  income : 
please  specify  nature  of  contract,  e.g.  performance, 
exhibition ,  education). 

Total   income  from  performances,  exhibits  or  workshops  on 
tfiHJ^  ( exc 1 uding • any  admi  ssion  taxes  )  . 

'  -  Total  membership  income  (exc luding  contributions  and  any 
portion  of  the  membership  fee  that  is  for  tickets  to  w 
performances,   concerts,  etc.     See  sections   "    and  .  )  . 

o  general  public  membership 

o  artistic  membership  (fees  paid  by  artist  or  artistic 
professionals  to  the  organization  in  return  for  services 
rendered  by  the  organization ,  e.g.,  membership  income 
from  artists  at  a  visual  arts  center) . 
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(  etc.) 
J 


Total  income  from  sponsorship/presentation  of  artistic 
performances,  events,  exhibitions,   festivals,  etc. 
(excluding  any  admissions  taxes .     These  are  events  in 
which  another  group  or  individual  performs  or  exhibi ts ) . 
Do  not  include  rental  of  space .     See  line   . 

-    ^Total   income  from  the  sale  or  rental  of  artistic  products 
produced  by  your  organization  or  its  members. 

o  printed  matter  (books ,  journals,  catalogs,  etc. 
o  f 1 1ms ,  video-tapes ,  photographs ,  etc . 
o  crafts,   sculpture  paintings,  etc. 

Total   income  from  services  rendered  to  the  general  public 
or  to  artistic  groups  or  individuals   (£.g.  consultation, 
architectural  studies,  promotion  for  artists'  showings, 
etc  .  ) 

Income  from  Rental  or  Sublease  of  Space  (gross  income  from 
rental  and/or  subleases  of  space  owned,  operated,  or 
controlled  by  your  organization.) 

Other  sources  of  income  from  artistic  activity  (please 
spec i f y  )  . 

Auxiliary  Income  All  Non-related  Earned  Income  (Include  all 
receipts,  exc ludxng  any  taxes ,  resulting  from  the  operation 
of  parking  lots,  gift  shops,   restaurants,  concession  stands, 


Investment  Income  (Income  from  investments  and  savings  accounts 
Include  all  unrestricted  dividends,   interest;   realized  gain 
(loss)  on  sale  of  any  investments  not  held  as  endowment;  and 
proceeds  from  sale  of  non-capitalized  assets.) 


21 , 
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TOTAL  EARNED  INCOME  (Sum  of  Artistic  Activity  Income  Source 
+  Auxiliary  Income  +  Investment  Income ) 

SUPPORT  INCOME  FROM  NON- GOVERNMENT  SOURCES 


Private  Grants  and  Contributions  (Grants ,  contributions ,  and 
other  support  received  for  use  by  the  organization  in  current 
operations .     Exclude  contributions  of  in-kind  services,  materials, 


Individual  Contributions   (total  income  received  from 
individual  contributions  including  that  resulting  from 
annual   fund  raising  or  membership  drives.     Exclude  annual 


Business  Contributions  and  Corporate  Foundation  Grants 
(total  income  from  contributions  and  grants  received  from 
corporations ,  partnerships,   proprietorships ,  business 
associations,  or  company  foundations ) . 


Private  Foundation  Grants, 

Support  from  United  Arts  Funds  (total  income   from  combined 
or  United  Arts  Funds  campaigns) 

Support  from  Fundraising  Events,  Women's  Groups  and  Guilds 
(total  income  from  benefits,  balls,   and  other  special 
fundraising  events .     Exclude  income  received  for  Endowment 
fundraising . ) 

Other  Private  Grants  and  Contributions   (please  specify) 

Parent  Organization  Appropri at iorl  or  Allotment     (cash  payment 
from  private  source  such  as  a  university ;   if  space  is  donated 
or  other  services  are  provided  free  by  the  parent  organization, 
list  value  in  section  . ) 


space,  and  facilities.     See  Section 


membership  fees .     See  Section 


.  ) 
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SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (Total  income  received 
from  government  agencies  for  current  activities.  Include  all 
grants,  contracts,  contribution^  and  tax  allocations.) 

-  National  Endowment . for  the  Arts 

-  CETA  (all  CETA  funds  received) 

-  Other  Federal  Sources  (e.g.,   IMS,  NSF,  NEH) 

-  State  Sources  (Include  State  Art  Agencies) 

-  Local  Sources  (total  income  received  from  municipal,  county, 
and  other  lo<*al  government  agencies,   including  funds  from 
city  or  county  arts  councils  and  school  boards.) 

-  Other  Government  Sources  (such  as  payments  from  foreign 
governments ;  please  specify) 

TOTAL  SUPPORT  INCOME  (Sum  of  Support  Income  from  Nongovernment 
Sources  +  Support  Income  from  Government  Sources) 

TOTAL  OPERATING  EARNED  INCOME  (Sum  of  Total  Earned  Income  + 
Support  Income ,  excluding ^contributions  of  in-kind  services, 
materials,   space  and  f ac  i 1 i  t  ies  ) 


CONTRIBUTION  OF  IN- KIND/VOLUNTEER  SERVICES^,  MATERIALS,  SPACE  AND 
FACILITIES   (In-kind  and  donated  services,  etc.   to  be  considered 
as  gifts  to  the  organization,  must  meet  ALL  of  the  following 
conditions : 

1.  The  services  and  facilities  must  be  an  essential  part  of 
the  organization's  efforts,   and  if  not  donated,  would  be 
performed  by  paid  staff,  or  would  be  purchased  or  paid 
for,   if  possible.  ^ 

2.  There  is  clearly  an  objective  basis  on  which  to  value 
these  services  or  facilities.  / 


3.       The  amounts  involved  must  be  such  that  their  omission 
would  materially  distort  the  organizations ' s  financial 
statements .  V 


er|c 
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All  in-kind  and  donated  services  and  facilities  must  be  certi- 
fied by  your  auditors  and  included  in  the  annual  report. 
Smaller  organizations  who  do  not  undergo  an  annual  audit  should 
estimate  the  value  according  to  the  criteria  above.  NOTE: 
Total  amount  should  be  exactly  off-set  in  Expense  Section   


-  In-kind  Services  of  Employees 

-  In-kind  Services  of  Volunteers  (i.e.   not  employees) 

-  Donated  Space/Pac i 1 i  t ies 

-  Donated  Materials  J* 

i 

\  TOTAL  CONTRIBUTION  OF   IN-KIND  SERVICES,  MATERIALS,   SPACE  AND 
FACILITIES 

TOTAL  INCOME     ( S^m  of  Total  Earned  Income  +  Total  Support  Income 
+  TOTAL  CONTRIBUTION  OF   IN-KIND  SERVICES,  MATERIALS,   SPACE  AND 
FACILITIES)  } 

I 

EXPENSE  DATA  (Exclude  in-kind  services  of  employees  and  volunteers 
and  donated  materials  and  facilities.     See  Section   .) 

PERSONNEL  EXPENSES  ~ 

Employee  Expenses     (Total  payments  for  all  full   time  and  part 
time  employees  on  your  payroll   for  each  of  the  categories 
listed  below.     If  an  employee  splits  his  time  between  two  or 

more  categories,  place  him  *in  the  category  in  which  he  spends 

i' 

the  greater  proportion  of  time.)        '  * 

-     Wages  and  Salaries   (generally  defined  as  gross  earnings 
paid  an  employee  including  payment  for  annual  and  sick 
leave,  overtime,  bonuses  and  other  remuneration  of  a 
payment  nature  received  by  the  employee.     The  wages  and 
salaries  represent  the  amount  earned  and  reported  to  the 
Internal  Revenue  Service  on  a  W-2  statement.     Wages  and 
salaries  are  to  be  reported  on  the  gross  basis,  without 


lie 
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deductions  for  employee 1 s  contribution  to  FICA,  Federal 
and  State  taxes,   and  other  deductions  from  an  employee's 
gross  wages  and  salaries.     Payments  for  professional  or 
non- professional  services  obtained  under  contract ,  or  fees 

paid  on  a  fee- for-service  basis  are  included  in  Section   

Fringe  benefits  are  defined  and  included  in  Section   .) 

o    Artistic,  professional  and  production  personnel  (e.g. 
performing ,  curatoral  and  educational  staff,  artistic 
and  professional  staff,   and  those  involved  in  the 
preparation  and  presentation  of  performances ,  products , 
or  exhibi t s .     I f  your  organ izat ion  sponsors  resident 
groups  or  artists  and  pays  their  salaries,  include 
here.     Exclude  salaries  paid  on  a  per  service/per 
performance  basi s .     See  section 
 .) 

o    Administrators,   supervisory  &  managerment  personnel 
(e.g.   Executive  Director,  business  of f icer  ,  . bui lding 
and  grounds  head); 

o     Fund  raising  personnel:     development  officer  and  staff. 
( Exclude  clerical  and  secretarial  staff .  )  • 

o     Support  personnel   (secretarial,  clerical). 

o    Maintenance  security  a%d  custodial  personnel  (Exclude 
contractual  services  which  are  to  be  reported  in  section 


o    Auxi 1 i  ary  ope rat  ions  personnel   ( employees  who  <work  in 

food  service,  gift  shop,  parking,  etc.  Exclude  contracted 
services  which  are  to  be  reported  in  section   . ) 

Payroll  Taxes  and  Fringe  Benefits  ( Inc  lude  ^eirftployer  '  s 
share  of  FICA,   retirement  fund  contributions,  health 
insurance,  workmen 1 s  compensat ion  insurance ,  unemployment  . 
Insurance,  and  any  other  benefits.  '  Exclude  payments  for 
vacation,  maternity  and  sick  pay,   terminal  payments, 
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employee's  share  of  FICA  and  retirement  fund.  These 
exclusions  should  be  reported  above  under  wages  and  salaries 
in  section  . ) 

v   

Fee-for-Service  Expenses 

Total  payments  for  artistic  or  professional  'Guest'  personnel 
(Includes  performers ,   artists,   lecturers,  etc.) 

TOTAL  PERSONNEL  EXPENSE  *N 

♦ 

DIRECT  PROGRAM  EXPENSES   (All  direct  costs  of  programs,  perfor- 
mances, exhibits,   services  provided,  etc.     These' include  supplies, 
equipment,   travel,   etc.    that  are  a  direct  part  of  your  artistic 

program.     Exclude  personnel  expanses  (section   ),   and  facility 

expenses  (section   _) ,  or  fund  raising  expenses   (section   ). 

List/specify  the  five  most  -costly  item  of  exposes, 

-  1. 


_  2  . 

I 

-  4.   

-  5.   

-  All  other  program  expenses 

FACILITY .EXPENSES   (rental  or  owned) 

-  Rent,   facility?lease  payment 

-  Mortgage   (include  interest  expense ,  mortgage  insurance  and 
real  estate  taxes) 


• )  r 
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-  Utilities  (include  water,  heat,  electricity  telephone) 

-  Maintenance  services,   supplies,   equipment   (Include  fees  for 
contracted  services .     Exclude  wages  or  salaries  for  maintenance 
employees . ) 

-  Depreciation  on  facility  or  leasehold  improvements. 

-  Other  facility  expenses  (please  speci  fy )  v 

MANAGEMENT  AND  GENERAL  EXPENSES 

-  Office  supplies  and  equipment   (items  that  have  not  been 
capitalized,   rental  costs  and  depreciation,   if  applicable). 

-  Professional  fees  (legal,  audit,   ticket  agency  commissions, 
etc .  ) 

-  Interest  expenses  on  loans  other  than  mortgage  (total  interest 
or  carrying  charges  associated  with  loans  obtained  to  provide 
current  operating  income/   Exclude^mortgage  interest  payments.) 

-  Other  management  and  general  expenses  (please  specify) 
FUNDRAISING  EXPENSES 

-  Inhouse  fundr^ising  expenses   (exclude  wages  and  salaries. ) 

-  Contractual  fundraising  expenses 

AUXILIARY  EXPENSES     (Cost  of  sales,   expense  of  auxiliary  activities 
such  as  food  service,  gift  shop,  parking,  etc.-  Refer  to  Income 
section  for  associated  revenues). 


Management  and  General  Expenses  +  Auxiliary  Expenses.  (excluding 
estimated  value  of  inkind  services  materials,   space  and  facilities.  )  - 


TOTAL  OPERATING  EXPENSES     Sum  of  personnel  expenses  +  direct 
program  Expenses  +  Fund  Raising  Expenses  '+  Facility  Expenses  + 


\ 


\ 


ft 
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ESTIMATED  VALUE  OF   IN-KIND  SERVICES,  MATERIALS,   SPACE  AND 
FACILITIES     (This  information  must  correspond  to  data  in  Income 

section   .     Refer  to  that  section   for  definition  of  allowable 

costs .  ) 

-  In-kind  Service  of  Volunteers: 

o  programs 

o     administration  &  management 
o     fund  raising 

-  In-kind  Service  of  Employees:  * 

o  programs 

^>     administration  &  management 
o     fund  raising 

-  Donated  Facilities/Space 

o  programs 

o     administration  and  management 
o     fund  raising 

-  Donated  Materials 

'O  programs 
1  o     administration  &  management 

o     fund  raising 


4 

TOTAL  ESTIMATED  VALUE  OF  IN-KIND  SERVICES,   MATERIALS,   SPACE  AND 
FACILITIES 

TOTAL  EXPENSES  (Sum  of  total  Operating  Expenses  +  Total  Estimated 
value  of  in- kind  services,  materials,   space  and  facilities) 

TOTAL  INCOME  LESS  TOTAL  EXPENSES  ( curfent/ope rating  surplus/ 
deficit)  < 

CURRENT  UNRESTRICTED/OPERATING  FUND  BALANCE  BEGINNING  OF  YEAR 
(accumulated  surplus/deficit  beginning  of  ^fear) 
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TOTAL  ENDOWMENT  AND  OTHER  EXTRAORDINARY  FUNDS  TRANSFERRED  INTO 
CURRENT 

OPERATING  FUNDS     (any  extraordinary  additions) 

TOTAL  FUNDS  TRANSFERRED  OUT  OF  CURRENT  OPERATING  FUNDS     (i.e.  , 
extraordinary  payments  from  current  operating  fund;  please 
spec  1 f y  type ) 

r 

CURRENT  UNRESTRICTED/OPERATING  FUND  BALANCE  END  OF  YEAR 

(accumulated  surplus/deficit  end  of  year;   sum  of  lines   , 

,   and  ,   less  line   ). 


BALANCE  SHEET  DATA 

-  Current  assets  of  all   funds   (total  current  assets  for  organiza- 
tion . 

-  Total  assets  of  all   funds  (current  assets  plus  fixed  assets). 

-  Current   liabilities  of  all  funds. 

-  Total   liabilities  of  all  funds. 

-  Endowment   fund  balance  at  end  of  year  (funds  held  by  the^ 
organization  whose  principal   is  restricted  by  the  donor  to 
remain  intac  t ;   income   from  these  funds   (i.e.   dividends  or 
interest)   are  usually  unrestricted.) 

-  Amount  of  increase/decrease   in  Endowment  Funds  during  the 
year . 

VALUATION  DATA  -  estimate  if  necessary 

-  Value  ofPhysical  Plant   (Land,   Building,   Equipment)   that  if 
owned 
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INCOME 

Categories  as 
listed  In  Income 
Section 


Performances  . 
Events 


Exhibitions 


Tuition,  Educational 
Program  Income 


No  ngove  rnme  n  t 
Contract  Income 


Tour  activity 
Income 


OPERATIONAL  INFORMATION 


Output  Data 


ERIC 


Total  number  of  performances 
or  events 

Total  number  of  productions 
mounted  (see  Performing 
arts  questionnaire  for 
definitions) 

Total  number  of  exhibitions 
mounted  (Include  permanent 
collections) 

Do  you  have  a  permanent 
collection?  Yes   No  

Total  number  of  courses, 
training  programs,  work- 
shops, educational  programs 

Do  you  operate  a  formal 
school?    yes   no  

Number  of  performances, 
or  events  under  contract 

Number  of  Exhibitions  under 
contract 

Number  of  educational  and 
Training  programs  under 
contract 

Other  contracted  activities 
(please  specify) 

Number  of  performances  or 
Events 

-  Number  of  Productions 


Number  of  Exhibitions  sent 
on  tour  4 


Number  of  educational  and 
training  programs  presented 
while  on  tour 


Attendance  Totals 

Indicate  whether  attendance 

figures  are  actual  or  estimated 


Total  paid  attendance  at  all 
performances  or  events 

Free  attendance  at  performances 
or  events 


Total  paid  attendance  (admission)' 
to  all  exhibitions 

Free  attendance  at  exhibitions 


Total  paid  attendance  at  all 
educational  anfl  training 
programs 

Free  attendance  ak  educational 
and  training  proa  rams 

Total  attendance  At  performances 
and  events        f  '  W' 

Total  attendance  at  exhibitions 

Total  attendance  at  educational 
and  training  programs 

Total  attendance  at  these 


Total  paid  attendance  at 
performances,  and  events 

Total  free  attendance  at  perfor- 
mances and  events 

Total  paid  admission  to  exhibi- 
tions on  tour 

Total  free  attendance  at  ex- 
hibitions on  tour 

Total  paid  attendance  at  educa- 
tional and  training  programs 

Total  free  attendance 


Price  Rates 


Price  range  of  tickets 
+  High 
-  Low 


Price  range  of  admission 
r  Highest  price  charged 
to  an  exhibit 

-  Lowest  price  charged 
to  an  exhibit 

Price  range  of  admission  or 
tuition  per  program/course 

-  High 

-  Low 


Price  range  of  tickets 

-  High 

-  Low 


Price  range  of  admission 
-  High 
~  tow 


Price  range  of  admission 

-  High 

-  Low 


2 


o  t 


Output  Data 


Other  activities  while 
m  on  tour  (please  specify) 

Membership  Income 

-  General  Public        see  membership  data,  page  1  1 

-  Artists  X 

Sponsorship  Income        Total  numbeV  of  performances 

sponsored  by  your  organi- 
zation (see  definition  in 
performing  arts  question- 
naire for  sponsor) 

Total  number  of  exhibitions 
sponsored  by  your  organiza- 
tion 


Total  number  of  educational 
and  training  programs 
lponsored  by  your  organiza- 
tion 

Total  number  of  festivals 
sponsored  by  your  organi- 
zation 

-  Number  of  groups  per- 
forming or  exhibiting 

-  Number  of  individuals 
performing  or  exhibiting 

Sale/  rental  of 
artistic  producta 

-  printed  matter        Number  of  titles,  number  of 
(books,  Joumala)  .     periodicals,  etc. 

-  Total  number  printed 

-  Total  number  sold 

-  films,  video-tape  Total  number  produced 
photographs  -  Total  number  for  sale 

-  Total  number  for  rent 


-  Total  number  broadcast 

also  see    other  data,  page  12 

-  crafts,  sculpture, 

paintings,  etc.      Total  number  produced 

-  other  (please 

specify)  Total  number  produced 


Attendance  Totals 

Total  attendance  at  these 


Price  Rates 


x 


see  membership  data,  page  13 
see  other  output  data,  page  12 

Total  paid  attendance  at  spon- 
sored performances 

Total  free  attendance  at 
sponsored  performances 

Total  paid  attendance  at 

sponsored  exhibitions 

Total  free  attendance  at 

sponsored  exhibitions  ' 

Total  paid  attendance  at 
sponsored  programs 

Total  free  attendance  at 
Sponsored  programa 

Total  paid  attendance  at 
festivals 

Total  free  attendance  a,t  festivals 


see  membership  data,  page  13, 
see  other  output  data,  page  12 

Price  range  of  tickets 

-  High 

-  Low 


Price  range  of  admission 

-  High 

-  Low 


Price  range  of  admission 

-  High 

-  Low 


Price  range  of  admission 

-  High 

-  Low 

Price  rate(s)  for  exhibitors 

-  High 

-  Low 


Subscript  ion  rates 

Book  Prices 

-  High 

-  Low 

Price  range  for  films, tapes 

-  High 

-  Low 

Rental  rates 

-  High 

-  Low 


Services 


Rental/  Sublease 
of  apace"  ~~ 


Output  yPa^a/  N 

NumbeQ^fyiervices  available 
(  Pleaae  apecify  type  of 
aervice  and  whether  avail* 
able  to  the  general  public 
or  to  memberahip  only  ) 

See  type  of  apace  available, 
aae  below. 


Attendance 

number  of  people  (clients) 
served 


Price  Rate a 


rental  ratea  4 

$   P« 

foot,  per  etudio,  etc.) 


H 

Co 


OTHER  OUTPUT  DATA 


3 


~3 
*1 
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If  Broadcasting, 
^o    Hours/week  on  the  air  (total) 
o    Estimated  size  of  audience  of  arts/cultural  programs 
o    Number  of  cultural  programs  broadcast 

-  If  an  Art,  Visual  Arts,  Cultural,  Neighborhood,  Media  Arts,  Performing 
Arts  Center 

o    Types  of  Space  available  in  your  facility,   if  one  is  owned 


-  Exhibition 

-  Auditorium/Performance  Space 

-  Studios 


-  Practice  Rooms 

-  Classrooms* 

-  Library/Archival  Space 

-  Administrative 


Number  of  resident  a rt l s t l c/per f ormi ng  groups 

-  membership  rate  (Exclude  any  portion  that  represents 
rental  of  space  or  equipment) 

Number  of  in-dividual  .resident  artists 

-  membership  price  rAte/(Exclude  any  portion  that 
represents  rental  of  7space  or  equipment) 
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MEMBERSHIP  DATA 


Type  of 
Member 

List   types  of  general 
publ ic  membership  (e . g . 

corporate,  family   

individual ,   etc .  )  , 

number  of  members,   

and  rates 


Number  of  Membership 
Members  for      Price  kate  for 
Each  Type  Each  Type 


EMPLOYMENT  DATA 


(Wage  and  Salary  Rates   to  be  calculated  from  total  payroll  expense 
and  in-kind  services  expense  divided  by  total  paid  work  weeks  or 
contributed  work  weeks  for  each  of  the  personnel  categories  listed 
be  low .  ) 

o  Total  number  of  hours  worked 
by  employees.      (NOTE:  for 
those  persons  who  split  their 
time  between  two  or  more  cate- 
gories listed  below,  please 
assign  their  hours  to  the  cate- 
N  gory  in  which  they  were  placed  *  0 

in  section   ,  personnel 

expenses . ) 

o  ArtLStic,   prof essional , pro- 
duction personnel:  (include 
those  in  matching  employee 
expense  category  section   ) 

full  time 

part  time 

o  Administrators,  supervisory 
and  management  personnel :* 

full  time 

part  time 

o  Fund  Raising  Personnel: 
full  time 

♦ 

part  time 


■>'* 
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o  Support  Personnel: 
full  time 
part  time 

o  Maintenance,  Security,  Custodial 
full  time 
part  time 

o  Auxiliary  Operations  Personnel: 
full  time 
part  time 

-  Total  number  of  days  worked  by  fee- for-service  personnel 
(guest  artists,   lecturers,   etc.  ) 

-  Total  number  of  hours  contribute^  by  volunteers, 

-  Total  number  of  unpaid  hours  contributed  by  employees  ( 

OTHER  DATA 

-  Type  of  organization 

o     involved  in^he  production  of  art    or  ^resentor/ 

sponsor  of  individual  artists  or  artistic  groups   


Check  appropriate  artistic  form(s) 

o  visual  arts  center/gallery 

o  media  arts  center 

o  community  cultural  center  or  neighborhood  arts  center 

o  performing  arts  center 

o  performing  arts  organization 

o  broadcasting  station  (TV  or  radio) 

o  design  arts  group 

o  museum  J^JW^ 

o  literary  magazines,   small  presses 

o  festival  sponsor 

o  library/archive 

o  multi-arts  organization   (list  three  most  prominent  activities) 

o  other  (please  specify) 


4 
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-  Governing  authority 

-  Age  of  organizat ion  in  current  status 

-  Fiscal  year  ending  date 

-  Total  seating  capacity  of  auditorium  (if  wwu^u/ 

-  Total  cubic  footage  of  exhibition  space   (if  applicable) 

J 


J 
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APPENDIX  B 


PRETEST  QUESTIONNAIRES 
Draft  Cover  Le(ter 


Questionnaires: 

Museums  and  Similar  Organizations 

-  Organizations  Which  Give  Performances 

-  Publication  Organizations 

_    Multi  Art/Cultural  and  Media  Organizations 


' )  ( • 

Mill 


nRTonni_ 
EroowmEnT 

FDR 

THE  HRTS 


llJRSHinGTOn 
DC.  2D5DE 


A  Federal  agency  advised  by  the 
National  Council  on  the  Arts 


Dear 


The  development  of  a  responsive  and  responsible  national  arts  policy  is 
becoming  increasingly  important  in  this  era  of  economic  and  social  change. 
Sound  policy,  however,  depends  upon  informed  choices.     Congress,  the 
National  Council  on  the  Arts,  and  others  in  policy-making  positions  need 
reliable,  valid  trend  measures  of  the  economic  condition  of  arts  organi- 
zations on  which  to  base  decisions. 

The  responsibility  for  providing  this  important  information1  rests  with 
the  Research  Division  of  the  National  Endowment  for  the  Arts.  Plans 
have  been  developed  over  the  past  five  years  for  a  comprehensive  economic 
data  program  on  the  arts.     This   'Economic  Data  Series',  now  underway,  will 
provide  both  current  indicators  anJr,   eventually,   forecasts  of  the  health 
of  organized  artistic  activity  throughout  the  United  States. 

The  success  of  this  program,  being  carried  out  under  contract  by  Informatics  Inc 
depends  upon  the  voluntary  participation  of  organizations  like  yours  which 
app^  to  the  Endowment  for  support.     The  information  you  provide  will  not 
affect  grant  decisions  in  any  way,  but  will  be  very  important  to  the  validity 
of  the  results  and  to  future  policy  outcomes. 

In  the  support  of  this  effort,   the  'Series1  has  been  endorsed  by 
(list  of  service  organizations) 

Your  cooperation  in  completing  this  questionnaire  and  returning  it  promptly 
will  be  greatly  appreciated.     If  you  have  questions  or  need  assistance, 
please  call   (toll  free  number)  and  an  accountant  will  help  you.     Thank  you 
for  your  time  and  effort  in  this  endeavor.  » 

Sincerely, 


Livingston  L.  Biddle,  Jr. 
Chairman 


nRTonni_  tunsHiriGTon 

EnDOLumEnT  d.c.  2050E 

FDR 

-pi   I  r—  r-i  OHTCT  A  ^d^'*1  ageno  advised  by  the 

I  II  fc   MK  I  — D  Nationai  Council  on  the  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


MUSEUMS  AND  SIMILAR  ORGANIZATIONS 


ECONOMIC  DATA  SERIES 

OMB  // 

QUESTIONNAIRE 

Approval  Expires: 

(Date) 

MUSEUMS 
AND  SIMILAR  ORGANIZATIONS 


STATEMENT  OF  CONFIDENTIALITY:     All  information  which  would  permit 
identification  of  any  individual  or  establishment  will  be  held  in  strict  confidence, 
will  be  used  only  for  the^  purposes  of  this  survey  and  will  not  be  disclosed  or 
released  to  other  persons  or  used  for  any  other  purpose. 


GENERAL  INSTRUCTIONS: 

This  questionnaire  is  organized  into  sections  of  related  information:  general,  financial,  operational,  in-Kind 
contributions  and  contact  information.  In  the  first  section,  GENERAL  INFORMATION,  you  are  asked  to 
provide  descriptive  intormation  aDout  your  organization,  including  the  ending  date  ot  your  last  audited  tiscal 
/ear.  !f  /our  last  fiscal  Year  was  not  audited,  fill  in  the  last  day  ot  your  last  fiscal  year.  Please  provide  all 
'ntormation  for  the  remainder  of  the  questionnaire  on  the  basis  ot  that  fiscal  year.  In  addit-ion,  you  are  asked 
:o  "juDmit  a  copy  of  your  financial  statement  for  that  same  tiscal  year,  if  one  exists. 

Information  on  income  and  expenses   is  requested  in  the  second  section  FINANCIAL  INFORMATION.  When 
:ompteting  this  section,  please  round  off  all  figures  to  the  nearest  dollar.  The  valuation  of  in-kind  services, 
'acilities,  space,  and  materials  should  not  be  included  here,  but  should  be  accounted  tor  in  Section  IV,  if  you 
are  aole  to  do  s/3.  If  your  organization  follows  fund      accounting,  include  all  non-restricted  funds  that  are 
jsed  for  current  operations  in  both  the  Income  and  Expense  sections.  DO  NOT  include  donor-designated  endow- 
ment funds.  Complete  mtormation  is  desired  from  each  organization;  however,  some  organizations  may  not 
oe  aDle  to  provide  the  level  of  detail  requested.  Please  complete  as  many  items  as  you  reasonably  can.  The 
.nformation  is  organized  into  related  groupings  of  items,  and  subtotals  are  provided  so  that  it  will  be  easier 
for  vou  *o  generate  totals.  If  vou  do  not  have  exact  figures  for  certain  line  items,  please  give  your  best  estimate. 
If  a  une  item  does  not  apply  to  your  organization,  simply  leave  it  blank. 

In  the  third  section,  OPERATIONAL  INFORMATION,  you  are  asked  to  provide  output  information  which  relates 
aack  to  parallel  items  under  income  and  expenses.  Again,  complete  those  items  jvhich  are  applicable  to  vour 
organization  for  the  fiscal  vear  reported  to  the  bftt  of  your  ability,  and  give  vour  best  estimates  wnen  exact 
figures  are  not  available. 

Section  IV  deals  with  the  CONTRIBUTION  OF  IN-KIND  SERVICES,  etc.  which  some  organizations  are  beginning 
*o  value  for  their  own  accounting  purposes.  Please  read  this  section,  which  is  not  required,  and  determine 
*o  *nat  extent  you  can  complete  it.   Any  information  you  provide  here  will  be  appreciated. 

In  Section  V,  SURVEY  CONTACT,  please  identify  the  personis)  responsible  for  the  completion  of  the  question- 
naire to  vnom  we  may  direct  any  questions  about  the  information  provided. 

Additionally,  please  examine  the  mailing  label  below,  and  write  any  corrections  directly  on  the  label.  Should 

/ou  have  any  questions  or  require  assistance  in  filling  out  this  questionnaire,  please  call  COLLECT  at  , 

and  A  accountant  jviII  be  available  to  help  you.  When  completed,  please  return  this  questionnaire  in  the 
;x>stage-paid  envelooe  provided  to: 

Economic  Data  Series 
Informatics  Inc. 
6011  Executive  Boulevard 
Rockville,  MD  20852 


MAILING  LABEL 


Form  ft 


;jf>\ 


m-l  i  i  :  l  i-m 


MUSEUMS  AND  SIMILAR  ORGANIZATIONS 

SECTION  1 
GENERAL  INFORMATION 


(l)  In  the  space  provided  below,  please  describe  your  organization  in  terms  of  its  artistic/cultural  output  or  production.  Include  any 
information  wmch  you  feci  helps  to  best  portray  your  organization  (e.g.,  university  art  museum,  historical  house,  art/ethnic,  etc.). 


1        15  V0Ur  or3anization»  43  addressed  on  the  mailing  label,  a  part  oi  a  college  or  university  1 
□  Yes  □  No        (Skip  to  Item 


Does  your  organization  maintain  a  budget  which  is  separable  trom  that  ol  the  college  or  university7 

D  *es  Q  No 

▼   ▼ 


Please 
continue. 


STOP:     Remainder  of  questionnaire 
does  not  apply.  Please 
return  this  questionnaire 
in  the  prepaid  envelope 
provided.  Thank  you  for 
your  participation. 


(^J    *hat  is  vour  organization's  year  of  foundingVor  the  year  of  its  original  charter^ 

4  / 

i  5. J  What  is  the  ending  date  of  your  last  audiited  fiscal  year7    (If  not  audited,  give  the 
ending  date  ot  /our  last  Lscai  year.)  I  


J  !  L 


V  ear  ot  Founding  or 
Year  of  Original  Charts 


Month 


jay  fear 


NOTE:     PLEASE  REPORT  ALL  INFORM ATIOrSFOR  THE  REMAINDER  OF  THIS  QUESTIONNAIRE  ON  THE  BASIS 
OF  THE  FISCAL  YEAR  INDICATED  IN  ITEM  5. 


Time  required  to 
complete  Section  I: 


ERLC 


SECTION  U 


Fiscal  Year  Ending  19 


FINANCIAL  INFORMATION 

In  this  section,  we  are  seeking  information  on  your  income  sources  and  expenses.  Include  ail  that  are  used  for  current  operations  in  both 
the  Income  and  Expense  Sections.  DO  NOT  include  donor-designated  endowment  funds.  Piease  complete  all  items  which  apply  to  your 
organization.  If  an  item  does  not  apply,  simply  leave  it  blank.  Round  all  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e., 
loss/deficit)  in  parentheses.  Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  Item  5,  Page  J. 
Please  indicate  this  fiscal  year  in  the  space  provided  in  the  upper  right  corner  of  each  page. 

NOTE:     Valuation  of  the  contribution  of  in-kind/ volunteer  services,  facilities,  space,  and  materials  is  dealt  with  in  Section  IV  at  the 
end  of  this  questionnaire.  DO  NOT  include  any  such  valuation  data  in  the  financial  information  which  follows. 


© 


INCOME 

EARNED  INCOME  FROM  NONGOVERNMENT  SOURCES 
Admission  Income 

General  Admission  Income  (total  receipts,  excluding  any  admissions  taxes 
from  tickets  sold  as  a  part  of  the  regular  operating  schedule.  Exclude 
receipts  from  special  exhibitions.)  


bpeciai  Exhibition  Admission  Income  (total  special^  exhibit  ion  receipts,  excluding 
any  admissions  taxes)    


"Donation-Requested"  Admissions  Income  (total  receipts)  . 

Other  Income  from  Admissions  (Please  specify  types  of  admission.) 


01  S_ 

02  S_ 

03  $ 


Total  Admission  Income  (Add  lines  01,  02,  03,  and  0k.) 


0U  $ 

05  $ 


Other  Program  Income 

Royalty,  Copyright  Income 


Tuition,  Training  Workshops,  Lecture,  Films,  and  Education  Income  (Exclude  perlormances.) 
Performance  Income    


Membership  Income  (Include  corporate  memberships.  Exclude  any  portion  of 
membership  fee  which  is  a  contribution.)   


Other  Program  Income  (Please  specify  program  activities.) 


06  $_ 

07  $_ 

08  $_ 

09  $ 


Total  Other  Program  Income  (Add  lines  06,  07,  OS,  09,  and  10.) 


10  $ 

11  $ 


Auxiliary  Income  -  Non-Program  Related  Income  (Include  ail  receipts,  excluding  any 
taxes.) 

Income  from  Rental  or  Sublease  of  Space  (gross  income  |rom  rental  and/or 
subleases  of  space  owned,  operated,  or  controlled  by  your  organization.) 


Museum  Shop  Income  (Include  publication  and  catalog  sales.) 
Income  from  Food,  Parking,  Concession  Stands 


Other  Auxiliary  Income  (Please  specify  types  of  auxiliary  income.) 


Total  Auxiliary  Income  (Add  lines  12,  13,  U,  and  13.) 


12 

1U  $_ 

15  $ 

16  $T 


ERLC 


^  i  \  f 


Fiscal  Year  Ending 


Investment  Income 

Dividends  and  Interest  (from  investments  held  in  the  unrestricted  fund,  plus 
unrestricted  dividends  and  interest  held  in  endowment  or  other  restricted  funds). 

Net  Realized  Gains/(Losses)  (on  the  sale  of  securities  held  in  the  unrestricted  fund) 

Proceeds  from  the  Sale  of  Assets  which  are  not  Capitalized  (Include  sales  from 
the  collection.)  


Total  Investment  Income  (Add  lines  17,  IS  and  19.) 
TOTAL  EARNED  INCOME  (Add  lines  05,  1 1,  16,  and  20.)  . 


'7  $_ 
18 

19  $_ 

20  {_ 

21  $ 


SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES  ^ 

Private  Grants  and  Contributions  (grants,  contributions,  and  other  support 
received  for  use  by  the  organization  in  current  operations.  Exclude  contributions 
oi  tn-kind  services,  facilities,  space  and  materials.  See  Section  IV.) 

Individual  Contributions  (total  income  received  from  individual  contributions 
including  that  resulting  from  annual  fund  raising  or  membership  drives. 
Exclude  annual  membership  fees.)  ....   

Business  Contributions  and  Corporate  Foundation  grants  I  total  income 
from  contributions  and  grants  received  from  corporations,  partnerships, 
proprietorships,  ousiness  associations,  or  company  foundations.  Exclude 
annual  membership  fees.)  


Private  Foundation  Grants 


Support  from  United  Arts  Funds  (total  income  from  Combined  or  United  Arts 
Funds  campaigns)    


Support  from  Fund  Raising  Events  and/or  Guilds  (total  income  from  benefits, 
balls,  and  other  special  fund  raising  events.  Exclude  income  raised  specifically 
for  endowment.)  


Other  Private  Grants  and  Contributions  ....  .... 

Total  Private  Grants  and  Contributions  (Add  lines  22,  23,  2<*.  23,  26,  and  27.) 


Parent  Organization  Appropriation  or  Allotment  (cash  payment  from  private 
source  such  as  a  university.  Exclude  any  space,  services,  or  materials  provided 
tree  Dy  the  parent  organization,  bee  Section  IV.)  


22  S 


23 
2U 


TOTAL  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES  (Add  Lines  23  and  29.). 


26 
27 
28 

29 
30 


25  $ 


3.j   SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (total  income  received 
— '    !rom  government  agencies  tor  current  activities.  Include  all  grants,  contracts, 


P|  contributions,  and  tax  allocations.) 

National  Endowment  for  the  Arts  '  31  $_ 

■  CETA  (all  funds  received)   32  $ 

Other  Federal  Sources  (IMS,  N5F,  NEH,  etc.)  33  S_ 

m  State  Sources  (Include  State  Arts  Agencies.)  3a  $_ 

™  Local  Sources  (total  income  received  from  municipal,  county,  and  other 

local  government  agencies,  including  funds  from  city  or  county  arts 
^  councils  and  school  boards^  .-  33 

■  Regional  Government  Sources  36  $ 

Other  Government  Sources  such  as  foreign  governments  (Please  specify.) 

I  __  :   37  $_ 

^  TOTAL  SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES 

■  (Add  lines  31,  32,  33,  34,  35,  36,  and  37.)   3S  $ 

TOTAL  OPERATING  INCOME  (Add  lines  21,  30,  and  3S.)   39 

ERIC  3 
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FiscaJ  ^  ear  Ending  1 9 


EXPENSES 

Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  vear  indicated  in  Item  5,  page  1    Please  indicate  this  fiscal  year 
in  the  space  provided  in  the  upper  right  corner  of  each  page.    Record  in-kind  services  of  emplovees  and  volunteers  ana  donated  facilities, 
space,  and  materials  in  Section  IV. 


Gj   PERSONNEL  EXPENSES 

Employee  Expenses  (total  payments  for  ail  fuU  time  and  part  time  employees  on 
vour  payroll  for  each  of  the  categories  listed  below.  If  an  employee  splits  his  time 
Detween  two  or  more  categories,  place  him  in  the  category  in  which  he  spends 
the  greater  proportion  of  time.) 

Wages  and  Salaries  (generally  deiined  as  gross  earnings  paid  an  employee 

including  payment  for  annual  and  sick  leave,  overtime,  bonuses  and 

other  remuneration  of  a  payment  nature  received  by  the  employee. 

The  wages  and  salaries  represent  the  amount  earned  and  reported 

to  the  Internal  Revenue  Service  on  a  W-2  statement.  Payments  lor  professional 

or  non-prolessional  service*  obtained  under  contract,  or  fees  paid 

on  a  fee-f or- service  basis  are  included  on  Lines  <*9,  5fc,  62,  or_72^s-appropnate 

Frmge  benefits  are  defined  and  included  on  Line  k7.) 

Professional  Staff  (e.g.,  curatorf,  research  and  educational  stall, 
conservators  and  other  artistic  and  professional  staff,  excluding 
secretarial  and  clerical  stall)  

Administrative,  Supervisory,  Management  Stall  (e.g.,  Executive 

Director,  Business  Ollicer  and  staff,  Building  and  Grounds 

Department  Head,  other  noncuratonil  department  heads. 

Exclude  secretarial  and  clerical  stall.)   ... 

Fund  Raising  Stalf  (Development  Ollicer  and  staif.  Exclude 

secretarial  and  clerical  stall.)  

Support  Personnel   (secretarial  and  clerical  stall)  

Maintenance  and  Security  Staif  (Exclude  contracted  services 

which  are  to  be  reported  on  line  62.)  

Auxiliary  Operations  Stall  (employees  who  work  in  the  food 
service,  gilt  shop  sales,  parking  areas,  etc.  Exclude  contracted 
services,  which  are  to  be  reported  on  line  727)      \      '.     '.  7 

Tefal  Wages  and  Salaries  (Add  lines  UQ,  M,  <*2,  <*3,       and  <*5.) 


U5  \ 


Payroll  Taxes  and  Fnnte  Benelits  (Include  employer's  share  of  FICA 
retirement  fund  contributions,  health  insurance,  workmen's  compensation 
insurance,  unemployment  insurance,  and  any  other  benefits.  Exclude 
payments  for  vacation,  maternity  and  sick  pay,  terminal  payments,  * 
employee's  share  of  FICA  and  retirement  fund.  These  should  be  included 

as  Wages  and  Salaries  above.)  .      !      '.      7   k?  $ 

Total  Employee  Expenses  (Add  lines  <*6  and  U7.)   i*g  $1 

Fee-f  or- Service  Personnel  Expenses  (total  payments  for  professional 

'guest'  lecturers,  performers,  artists,  etc.)    .      .      .      u9  $ 

TOTAL  PERSONNEL  EXPENSE  (Add  lines      and  49.)       ...   50  $_ 

PROGRAM  EXPENSES 

Collection  and  Exhipition  Expenses  (Exclude  wages  and  salaries  and  costs 
associated  with  owning  and  operating  the  facility.) 

Conservation  Costs   51  $ 

Transportation  &  Shipping  of  the  Collection  and  Exhibits   52  $ 

Insurance  on  the  Collection  and  Exhibits   53  $ 

All  Other  Collection  and  Exhibition  Expenses  (Please^specily  major  types  ol  expenses.) 


54  $ 


Total  Collection  and  Exhibition  Expenses  (Add  lines  51,  52,  53,  and  5k.) 


55  $ 


9 

ERIC 


Fiscal  Year  Ending  19_ 


Other  Program  Expenses  (Include  expenses  for  research,  library,  education, 
membership,  community  servjee  programs,  printing  and  publication,  etc. 

Exclude  fund  raising  expenses  and  salaries.)  56  $_ 


TOTAL  PROGRAM  EXPENSES  (Add  lines  55  and  56.) 


57  $: 


(6?)  FUND  RAISING  EXPENSES  (Include  ir^house  and  contractual  expenses.  Exclude  wages 
Sv"-^  and  salaries.)  .     !      !  7  

(T)  FACILITY  EXPENSES  (rented  or  owned  -  total  payments  for  last  fiscal  year) 

Rent/Facility  Lease  .   


5S  $ 


59  $ 


Mortgage  (Include  interest,  real  estate  taxes,  and  mortgage  insurance. 

Exclude  principal  on  mortgage.)  60  $_ 


Utilities  (Include  telephone.) 


61  $ 


Maintenance  and  Security  (Include  fees  for  contracted  maintenance/ 
security  services,  supplies  and  equipment.  Exclude  wages  and  salaries 

paid  to  employees.)    62  $ 


Depreciation  on  Facility  or  Leasehold  Improvements  . 
Other  Facility  Expenses     ...  .... 

TOTAL  FACILITY  ^XPEN^ES  'Add  !inM  5<\  60.  >It  62,  ^3,  and  MU 


63  $ 

64  $ 


[        MANAGEMENT  AND  GENERAL  EXPENSES  p 

Travel     .    ...  .  ...  66  $ 

Office  Supplies  and  Equipment  (Include  rental  costs  and  depreciation.)  67  S 

Protessional  Fees:  Legal,  Audit  (non-curatorial,  non-administrative)  6S  $_ 

Interest  Expenses  on  Loans  other  than  Mortgage  (total  .merest  or  carrying 
charges  associated  with  loans  obtained  for  current  operating  purposes.  Exclude 

mortgage  interest  payments.)   b9  $ 

Other  Management  and  General  Expenses  (Please  specily  maior  types  of  expenses.) 


TOTAL  MANAGEMENT  AND  GENERAL  EXPENSES  (Add  lines  66,  67,  6S,  69,  and  70.) 
V 

OTHER  AUXILIARY  EXPENSES  (cost  of  sales,  expense  of  auxiliary  activities 
~*    sucn  as  food  service,  £ift  shop,  parking,  etc.  Include  contracted  services  and 
any  .ncome  tax  resuiting  trom  these  activities.  Exclude  personoel  expenses.; 

TOTAL  OPERATING  EXPENSES  (Add  lines  50,  57,  3S,  65,  71,  and  72.) . 


1  $L 


72  5 


«  St 


5 


/ 
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Fiscai'Year  Ending  19  ' 


OPERATING  FUND  AND  BALANCE  SHEET  DATA 


(fij)  TOTAL  INCOME  -  TOTAL  EXPENSES  (Current  Yejgfcperating  SurpiusADelicit): 


SuDtnct  line  73  trom  line  3^)  .       .       .      .   '  .<^y 


7k  % 


(TT)  ACCUMULATED  SURPLUS/(DEFICIT)  BEGINNING  OF  YEAR  (current  unrestricted/ 
operating <fu~ntf  balance  beginning  of  year)     ',      !      ',      .  . 


75  $ 


TRANSFERS  IN  (funds  transferred  from  /our  endowment  i^d/or  other  restricted' 
*lunds  into  current  operating  f un*J)  


76  $ 


(ix)  TRANSFERS  OU "founds  transferred  out  of  current  operating  fund 


io  other  funds)/ 


77  $ 


(fy  ACCUMULATED  SURPLUSADEFICIT)  END  OF  YEAR  (current  unrestricted/ operating 
fund  balance  end  of  year.  Add  lines  7k,  75,  and  76..  Subtract  line  77. >  a. 


78  $1 


(IT)  BALANCE  SHEET  DATA  (for  the  fiscal  year  specified  in  Section  I,  Item  5. 
s —  Exciude  value  of  the  collection.) 


Total  current  assets  of  all  funds  

Total  i^ets  of  all  funds  (current  assets  plus  fixed  assets) 
Total  assets  in  endowment  funds  •    ♦  • 


79    $  W 


Current  liabilities  of  all  funds  .    9  .  s  . 

V 

$       Total  liabilities  of  all  funds  

Amount  of  increase/ (decrease)  in  endowment  funds  during  the  year 
Total  mortgage  payment  for  the  year  (if  facility  is  owned) 


SO  $_ 

81  $_ 
82 

83  $_ 

&k  $ 


85  $ 


Time  required  to 
comDiete  Section  II: 
t 
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Fiscal  Year  Ending  19 


SECTION  m 
OPERATIONAL  INFORMATION 


( UJ  During  the  fiscal' year  reported,  what  percentage  of  your  permanent  collection 
did  you  have  on  display7  

(2^)  Hoiqjany  special  exhibitions  did  you  mount  during  that  year9        .  . 
3.  j  How  many  weeks  was  your  organization  open  to  the  public?  « 


% 


Exhibitions 


"weeET 


f*T)  In  the  following  chart,  on  admissions,  attendance,  and  prices,  please  complete,  for  the  fiscal  year  reported,  those  items  applicable 
to  your  organization.  If  exact  figures  are  unavailable,  please  give  your  best  estimate.  For  prices,  give  the  specific  dollar  and  cent 
figure.  Where  requested,  specify  the  range  from  highest  price  to  lowest  price.  (Do  not  use  specially  discounted  admissions  as  the 
lowest  price.) 


Type  of 
Admission 

Number  of 
Admissions 

Price  of 
Admission  Per  Person 

Paid  General: 
,    -  Regular 

-  Children 

$ 

-  Student 

$ 

*  Senior  Citizen 

$ 

-  School  Groups 

f$ 

-  Other 
(Please  specify 
)  types:) 

$ 

'$ 

$' 

Special  Exhibitions 

$  (Highest) 

$  (Lowest) 

Pertormances 

$    %  (Highest) 

$  (Lowest) 

Donation  Requested 

$  (Suggested) 

Free  . 

'/////////////»///,  A 

^yj  Please  complete  the  following  chart  on  attendance  and  tuition  fees  to  any  educational  activities  which  were  offered  by  your 

organization  during,  that  fiscal  year.  If  exact  figures  are  not  availabdb,  give  your  best  estimate.  Show  the  high/low  range  of  tuition 
fees.  «  I  >  . 
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Type  of v Program 

t         Number  of 
Courses/  Programs 

Number  of  Enroilees 
(Attendees) 

Price  of  Admission/ 
Tuition  Fees 

^JpoYmal  courses  offered 
'iby  organizations- That 
operate  schools) 

'  s 

$  (Highest* 

$  (Lowest) 

Workshops,  lectures, 
films,  other  informal 
educational  programs 

\ 

\ 

$  (Highest) 

$  (Lowest) 

cl!*f!.CnP,etVhe  foUow"l*  ch*rt  00  memberships  for  the  fiscal  year  reported  with  any  information  applicable  to  your  organization. 
For  the  Patron,  Sponsor,  or  Corporate  membership  categories,  specify  the  total  rate  and  the  portion  of  that  rate  wh.cTTw^dtducuble. 


Type  of  Membership 

Number  of 
Memberships 

Membership 
Rate  (Total) 

Tax  Deductible 
Portion 

Patron  ~ 

< 

V 

Sponsor 

< 

$ 

Corporate 

< 

$ 

Family 

Individual 

< 

Student 

$ 

Senior  Citizen 

$ 

Other  (e.g.,  Military, 
Ute.  Please  specify 
types:) 

$ 

$ 

$ 

NOTE: ,  *Z££SEZ&V^  more  categories' piease  355180  them  t0  the  categor*  in  M  the» 


Staff 
Category 

Number  of 
Paid  Staff 

Number  of 
Paid  Hours 

Full  Time 

Part  Time 

Full  Time 

Pan  Time 

Professional 

Administrative 

Fund  Raising 

Support /Clerical 

M  ain  te  nance  /  Secun  t  y 

Auxiliary. 

i   1 

i 

1 

[  1   

i  

What  wts  the  total  number  of  days  worked  during  that  year  by  the  fee-for-service  personnel 
represented  on  line  W  


Days 


j 


Time  required  to 
complete  Section  III: 
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,  ■  SECTION  IV 

(OPTIONAL) 

CONTRIBUTION/ VALUATION  OF  IN-KIND/ VOLUNTEER  SERVICES, 
FACILITIES.  SPACE,  AND  MATERIALS 

This  section  15  optional.  If  you  are  unable  or  choose  not  to  complete  this  section  after  reviewing  it,  please  skip  to  SECTION  V,  SURVEY 
CONTACT,  on  the  last  page  of  the  questionnaire. 

In-kind  and  donated  services  and  items  constitute  a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  support.  The  omission 
of  information  on  these  items  from  financial  and  operational  statements  under-values  the  total  effort  required  to  provide  artistic  services 
and  products  to  the  public.  This  section  represents  an  effort  to  account  for  and  value  such  services  and  contributions.  Some  organizations 
delude  some  of  the  items  requested  below  on  their  financial  statements. 

If  possible,  please  complete  the  following  section  on  in-kind  and  volunteer  services  and  contributed  facilities,  space,  and  materials.  To 
oe  included  on  an  audited  financial  statement,  in-kind  and  donated  services  must  meet  ALL  of  the  tollowing  conditions: 

3     They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid  staff,  or  would 
oe  purchased  or  paid  for. 

:>      There  .s  cieariy  an  objective  basis  on  which  to  value  them. 

o      The  amounts  .nvoived  must  se  such  that  their  omission  would  materially  distort  the  organization's  financial  statements. 

Therefore,  it  /our  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria  to  determine 
wnat  snould  oe  included  in  the  following  items.  * 


\.j   Please  complete  the  following  chart  on  the  estimated  value  of  in-kind  contributions  for  the  fiscal  year  reported.  If  possible,  allocate 

e  values  tor  each  type  of  contribution  (services,  space,  materials)  according  to  the  appropriate  function  category  (programs,  fund  raising, 
management  and  general). 


(2?  Please 
^  during 

NOTE: 


Category 

All  Program 
Activities 

Fund 
Raising 

Management 
and  General 

Total 

Services  of 
Volunteers 

$ 

$ 

$ 

S 

In-kind  Services 
of  Employees 

$ 

$ 

$ 

$            '  ^ 

Donated  Facilities 
and  Space 

$ 

$ 

$ 

$ 

Donated  Materials 
and  Collectibles 

$ 

$ 

$ 

$ 

complete  the  following  chart  on  total  number  of  volunteer  staff  and  hours  contributed  by  both  employees  and  volunteers 
the  fiscal  year  reported.  Include  all  full  time  and  part  time  staff  for  each  staff  category. 

For  those  persons  who  split  their  time  between  two  or  more  categories,  please  assign  them  to  the  category  in  which  they 
were  placed  in  Section  II,  Item      Personnel  Expenses.  Refer  to  that  section  for  types  of  staff  to  be  included  in  each  category. 


Staff 
Category 

Number  of 
Volunteer  Staff 

Number  of  Hours 
Contributed  by 
Volunteers 

Number  of  Unpaid 
Hours  Contributed 
By  Employees 

Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Professional 

1 

Administrative 

Fund  Raising 



^Support/ Clerical 

L 

^av^enance/5e/c  ur  1 1  y 

Auxiliary  ^ 

eric 


Fiscal  Year  Ending  19 


,  y^j   At  what  hourly  rate  (in  dollars)  did  you  value  th$volunteer  time  accounted  for  in 

Items  1  and  2  above0  -^v   $ 


Rate 


'  O  Is  any  of  the  information  in  Items  i  and  2  above  reflected our  (audited)  financial  statement  for  the  fiscal  vear  reported9 
3  >es  I    I  No 

(Please  specify  which  of 
the  information  is 
included  in  the  statement.) 


Time  required  to 
complete  Section  IV- 


SECTION  V 
SURVEY  CONTACT 


Nanne,  Title/Position,  Telephone  Number  of  person  responsible  for  the  completion  of  this  questionnaire: 


Htle/Nsi  tton: 
Telephone^!  umber: 


(Area  Code) 


(Number) 


To  assist  in  the  editing  and  processing  of  your  questionnaire,  please  submit  a  copy  of  an  (audited)  financial  statement  for  the  fiscal  year 
|q  specified  in  Section  I,  Item  5,  Page  1  of  this  questionnaire. 

THANK  YOL  FOR  YOUR  TIME  AND  PARTICIPATION.  Please  return  the  completed  form  in  the  postage  paid  envelope  provided  to: 

Economic  Data  Series 

Informatics  Inc.  , 
*  t  6011  Executive  Boulevard 

Rockville,  Maryland  20852 


10 


ERJC-^ 


/ 


v 


nRTonni.  wRsmnGTon 

EriDDLLimEriT  D.C.  2D5CJE 
FOR 

■pi   i  f—  f— i  (— ^-^-f—  A  federal  agency  advised  bv  the 

|   rntZ    mK  I  _D  Nanonat  Council      tne  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 

ORGANIZATIONS  WHICH  GIVE  PERFORMANCES 


i 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


ORGANIZATIONS  WHICH  GIVE  PERFORMANCES 


OMB  0 

Approval  Expires; 


(Date) 


STATEMENT  OF  CONFIDENTIALITY:     All  information  which  would  permit 
identification  of  any  individual  or  establishment  will  be  held  in  strict  confidence, 
will  be  used  only  for  the  purposes  of  this  survey  and  will  not  be  disclosed  or 
released  to  other  persons  or  used  for  any  other  purpose. 


GENERAL  INSTRUCTIONS: 


This  questionnaire  is  organized  into  sections  of  related  information:  general,  financial,  operational,  in-kind 
contributions  and  contact  information.  In  the  first  section,  GENERAL  INFORMATION,  you  are  asked  to 
provide  descriptive  information  about  your  organization,  including  the  ending  date  of  your  last  audited  fiscal 
year.  If  your  last  fiscal  year  was  not  audited,  fill  m  the  last  day  of  your  last  fiscal  year.  Please  provide  all 
information  for  the  remainder  of  the  questionnaire  on  the  basis  of  that  fiscal  year.  In  addition,  you  are  asked 
to  submit  a  copy- of  your  financial  statement  for  that  same  fiscal  year,  if  one  exists. 

Information  on  income  and  expenses  is  requested  in  the  second  section  FINANCIAL  INFORMATION.  When 
compieting  this  section,  please  round  off  all  figures  to  the  nearest  dollar.  The  valuation  of  m-kind  services, 
facilities,  space,  and  materials  should  not  be  included  here,  but  should  be  accounted  for  in  Section  IV,  if  you 
are  able  to  do  so.  If  your  organization  follows  fund      accounting,  include  all  non-restricted  funds  that  are 
jsed  for  current  operations  in  both  the  Income  and  Expense  sections.  DO  NOT  include  donor-designated  endow- 
ment funds.  Complete  information  is  desired  from  each  organization;  however,  some  organizations  may  not 
be  able  to  provide  the  level  of  detail  requested.  Please  complete  as  many  items  as  you  reasonably  can.  The 
.ntormation  is  organized  into  related  groupings  of  items,  and  subtotals  are  provided  so  that  it  will  be  easier 
for  you  to  generate  totals.  If  you  do  not  have  exact  figures  for  certain  line  items,  please  give  your  best  estimate. 
If  a  iine  item  does  not  apply  to  your  organization,  simply  leave  it  blank. 

In  the  third  section,  OPERATIONAL  INFORMATION,  you  are  asked  to  provide  output  information  which  relates 
back  to  parallel  Items  under  income  and  expenses.  Again,  complete  those  items  which  are  applicable  to  vour 
organization  for  the  fiscal  year  reported  to  the  best  of  your  ability,  and  give  your  best  estimates  when  exact 
rigures  are  not  available. 

Section  IV  deals  with  the  CONTRIBUTION  OF  IN-KIND  SERVICES,  etc.  which  some  organizations  are  beginning 
to  value  for  their  own  accounting  purposes.  Please  read  this  section,  which  is  not  required,  and  determine 
to  what  extent  you  can  complete  it.  Any  information  you  provide  here  will  be  appreciated. 

In  Section  V,  SURVEY  CONTACT,  please  identify  the  pers<*p(s)  responsible  for  the  completion  of  the  question- 
naire xo  whom  we  may  direct  any  questions  about  the  information  provided. 


fin  we  m« 
please  < 


Additionally,  please  examine  the  mailing  label  below,  and  write  any  corrections  directly  on  the  label.  Should 
you  have  any  gyestions  or  require  assistance  in  filling  out  this  questionnaire,  please  call  COLLECT  at  __ 
and  an  accountants^ ill  be  available  to  help  you.  When  completed,  please  return  this  questionnaire  in  the 
postage-paid  envelope  provided  to: 


Economic  Datd  Series 
Informatics  Inc. 
6011  Executive  Boulevard 
Rockville;  MD  20852 


< 


Form  0 


MAILING  LABEL 


4& 


2  , 


ORGANIZATIONS  WHICH  GIVE  PERFORMANCES 


SECTION  I 
GENERAL  INFORMATION 


(}y  In  thc  sp4Ce  Pr0vlde<i  below,  please  identify  your  organization  in  terms  of  its  artistic/ cultural  output  or  production  by  checking 
^   the  box  whicn  best  describes  its  primary  function.  If  your  organization  does  not  fit  any  of  the  categories  listed,  check  the  box 
for  "Other"  and  specify  the  nature  of  your  organization  in  the  space  provided. 


Q  Resident  Theatre 

|    1  Children's  Theatre 

!  1  Community  Yheatre 

n  Ballet  Company,  Modern 
Dance  Company 

I    |  Folk/ Ethnic  Dance-Company 

n  Other  Dance  Group 

|  j  Uusicai  Theatre  Company 


I    I  Opera  Company 

I    I  Symphony  Orchestra 

I    I  Chamber  Music  Organization 

I    1  Choral  Music  Group 

n  Jazz  Group 

I    I  Other  (Please  describe:) 


(  2y  is  your  organization,  as  addressed  on  the  mailing  label,  a  part  of  a  college  or  university7 

□  Ye,  □  No  (Skip  to  Item  <*.) 

'2*J  Ooes  your  organization  maintain  a  budget  which  is  separable  from  that  of  the  college  or  university7 

Q  Yes  Q  No 


Please 

continue. 


STOP:     Remainder  of  questionnaire 
does  not  apply.  Please 
return  this  questionnaire 
m  the  prepaid  envelope 
provided.  Thank  you  for 
your  participation. 


Vhat  is  vour  organization's  year  of  founding,  or  the  year  of  its  original  charter7 


50  '*hat  .s  the  ending  date  of^your.Iast  audited  fiscal  year7  (if  not  audited,  give  the 
^  ending  riate  of  your  last  iiscal  year.) 


•    1 .    i  .  i  uJ 

Year  of  Founding  or 
Year  of  Original  Charte. 

L^±_J  i  i  1 
Month         Day      \  ear 


NOTE:     PLEASE  REPORT  \LL  INFORMATION  FOR  THE  REMAINDER  OF  THIS  QUESTIONNAIRE  ON  THE  BASIS 
OF  THE  FISCAL  YEAR  INDICATED  IN  ITEM  5. 

\ 

Time  required  to 

complete  Section  h   


IER1C 


«-  "'  1 


SECTION  II 


Fiscal  Year  Ending  19 


FINANCIAL  INFORMATION 

In  this  section,  we  arc  seeking  information  on  your  income  sources  and  expenses.  Include  all  that  are  used  for  current  operations  in 
both  the  Income  and  Expense  Sections.  DO  NOT  include  donor-designated  endowment  funds.  Please  complete  all  items  which  apply  to  your 
organization.  If  an  item  does  not  apply,  simply  leave  it  blank.  Round  ail  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e., 
loss/deficit)  in  parentheses.  Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  Item  5,  Page  1. 
Please  indicate  this  fiscal  year  in  the  space  provided  in  the  upper  right  corner  of  each  page. 

NOTE:    Valuation  of  the  contribution  of  in- kind/ volunteer  services,  facilities,  space,  and  materials  is  dealt  with  in  Section  IV  at  the 
end  of  this  questionnaire.  DO  NOT  include  any  such  valuation  data  in  the  financial  information  which  follows. 


INCOME 


(TT)  EARNED  INCOME  FROM  NONGOVERNMENT  SOURCES 
Performance  Income 

Income  from  Performances  in  Home  Metropolitan  Area 


an  Are 
from  t; 


(total  receipts,  excluding  any  admissions  taxes  f rdm  ticket  sales  and  contract 
fees  for  local  performances.  Show  resold  tickets  as  single  ticket  sales. 
Organizations  that  sell  Individual  or  Family  Memberships  which  include  tickets 
to  performances  should  show  the  value  of  the  ticket  portion  of  the  membership 
in  this  section.  The  remaining  portion  of  the  membership  income  should  be 
recorded  on  line  IS  or  line  29,  as  appropriate.  For  "Gala"  or  "Opening  Night" 
performances,  include  only  the  portion  of  the  ticket  which  represents  the 
normal  ticket^price.  List  the  "contribution"  portion  on  line  29J 

Subscription  Series  (all  subscription  series  combined  utilizing  any  or 
ail  of  your  ir g am zat ion's  artistic  personnel  and  for  which  this  organization 
sold  tickets.\ Exclude  contracted  or  sponsored  performances,  to  be 
recorded  beloy.) 

Subscription  Sales  


Smgk^I&ket  Sales 
>Total/Subscnption  Series     (Add  lines  01  and  02.) 


Nonsubscription  Single  Performances  (total  ticket  sale  receipts  from 
ail  other  single  performances  utilizing  any  or  ail  of  this  organization's 
artistic  personnel,  for  which  this  organization  sold  tickets.  Include  local 
run-out  performances.  Exclude  contracted  or  sponsored  performances.) 


Nongovernment  Contract  Fees  (performances  held  or  services  provided 
as  a  result  of  contractual  arrangements  with  sources  other  than  the 
government.  Exclude  grants  or  contributions  for  general  operating 
purposes,  reported  in  Item  2  below.  Include  ail  home-stage  and  local 
run-out  performances  given  under  contract.)  .... 

Sponsored  Performances  (performances  in  which  this  organization  *  v 
sponsored  another  outside  organization  or  group  of  artists  who  performed) 

Income  from  Donation  Requested  Performances 


Total  Income  From  Performances  In  Home  Metropolitan  Area 
(Add  lines  03,  0*,  05,  06,  and  07.)  


Income  From  Performances  Outside  Home  Metropolitan  Area 
(touring  income  from  ticket  sales  and  contract  fees) 

Subscription  Sales  

« 

Single  Ticket  Sales  


Nongovernment  Contract  Fees  for^bur  Performances 
All  Other  Performance  Income  from  nauring 


Total  Income  From  Performances  Outsiae  the  Home  Metropolian  Area 
(Add  tines  09,  10,  11,  and  I2J  .x     .   /.  .    .  « 


Total  Performance  Income  (Add  Kn< 


OS  and  13.) 


01  5 


02  5 


.*     03  1 


0*  $ 


05 

06  $_ 

07  $ 


03  $k. 


09  $_ 

10  $ 


11  $- 

12  $ 


i3  i 

1*  $ 


Fiscal  Year  Ending  19 


Other  Program  and  Auxiliary  Income 

Royalty  and  Media  Income  (film,  radio,  television,  subsidiary  rights, 
publications,  record  sales,  etc.)  


13  $ 


Tuition,  Training,  Workshop,  Education  Income 

School  Operated  by  This  Organization  (tuition  and  fees) 


Other  Educational  Activities  (workshops,  etc.) 


L6 
17 


Membership  Income  (Exclude  season  tickets  and  contributions.)  ,  •  IS 


Program,  Playbills  (Include  advertisement  income.) 


19  $ 


Income  from  Rental  or  Sublease  of  Space  (owned,  operated,  or  controlled 

by  this  organization)  20  $ 

Income  from  Food,  Parking,  Concession  Stands  21  $. 

Other  Program  and  Auxiliary  Income  (Please  specify:  ) 


Total  Program  and  Auxiliary  Income  (Add  lines  13,  16,  17,  IS,  19,  20,  21,  and  22.) 
Investment  Income 

Dividends  and  Interest  from  nvestments  held  in  the  unrestricted  fund,  plus 
unrestricted  dividends  and  interest  held  in  endowment  or  other  restricted  funds) . 

Net  Realized  Gains/ (Losses)  (on  the  sale  of  securities  held  in  the  unrestricted  fund) 


22  $ 


2k  $_ 
23  $ 


Proceeds  from  the  Sale  of  Assets  which  are  not  Capitalized  (Include  sales  from 

any  collection.)  1  ...      26  $_ 


Total  Investment  Income  (Add  Lines  Ik,  23,  and  26.)   27  $(_ 

TOTAL  EARNED  INCOME  (Add  lines  U,  23,  and  27.)  2S  $|_ 


SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES 

Private  Grants  and  Contributions  (grants,  contributions,  and  other  support 
received  for  use  by  the  organization  in  current  operations.  Exclude  contributions 
of  in-Kind  services,  facilities,  space  and  materials.  See  Section  IV.) 

Individual  Contributions  (total  income  received  from  individual  contributions 
including  that  resulting  from  annual  fund  raising  or  membership  drives. 

Exclude  annual  membership  fees.)  29  $_ 


Business  Contributions  and  Corporate  Foundation  Grants  (total  income 
from  contributions  and  grants  received  from  corporations,  partnerships, 
proprietorships,  business  associations,  or  company  foundations.  Exclude 
annual  membership  fees.)  


Private  Foundation  Grants 


30  $_ 

31  $ 


Support  from  United  Arts  Funds ^6^1  income  from  Combined  or  United  Arts 

Funds  campaigns)  32  $^ 


Support  from  Fund  Raising  Events  and/or  Guilds  (total  income  from  benefits, 
bails,  and  other  special  fund  raising  events.  Exclude  income  raised  specifically 
for  endowment.)  


Other  Private  Grants  and  Contributions  

*  Total  Private  Grants  and  Contributions  (Add  lines  29,  30,  31,  32,  33,  and  3<U 

Parent  Organization  Appropriation  or  .Allotment  (cash  payment  from  private 
source  su<"h  as  a  university.  Exgjudc  anv  space,  services,  or  materials  provided 
Iree  py  the  parent  organization,  lee  Section  I  Vj  .  ~~ 

HONG 


TOTAL  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES  (Add  Lines  33  and  36.) 


33  $. 
Ik  $_ 
33  $ 


36  $ 


37  $ 


9 

ERIC 


FiscaJ  Year  Ending  19 


(T)  SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (total  income  received 
from  government  agencies  for  current  activities.  IncJude  ail  grants,  contracts, 
contributions,  and  tax  allocations.) 

National  Endowment  for  the  Arts   33  $ 

CETA  (ail  funds  received)      .    39  $ 

Other  Federai  Sources  (IMS,  NSF,  NEH,  etc.)   40  $_ 

State  Sources  (IncJude  State  Arts  Agencies.)   <*1  $ 

Local  Sources  (total  income  received  from  municipal,  county,  and  other 
local  government  agencies,  including  funds  from  city  or  county  arts 

councils  and  school  boards)  42  $ 

Regional  Government  Sources  43  $ 

Other  Government  Sources  such  as  foreign  governments  (Biease  speoiy.) 


• 

TOTAL  SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES 


44  $ 


(Add  Unes  38,  39,  40,  41,  02,  43,  and  44.)  <o  $|_ 


TOTAL  OPERATING  INCOME  (Add  lines  23,  37,  and  45.)  46  $ 


P 


ERIC 


FiscafYear  Ending  19 


EXPENSES 

Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  item  5,  page  I.  Please  indicate  this  fiscal  year 
in  the  space  provided  in  the  upper  nght  corner  of  each  page.   Record  in-kind  services  of  employees  and  volunteers  and  donated  facilities, 
space,  and  materials  in  Section  IV. 

1  PERSONNEL  EXPENSES 

Employee  Expenses  (  total  payments  for  all  full  time  and  part  time  employees  on 
your  payroll  tor  each  of  the  categories  listed  below.  If  an  employee  splits  his  time 
between  two  or  more  categories,  place  him  in  the  category  in  which  he  spends 
the  greater  proportion  of  time.) 

Wanes  and  Salaries  (generally  defined  as  gross  earnings  paid  an  employee 
including  payment  for  annual  and  sick  leave,  overtime,  bonuses  and 
'other  remuneration  of  a  payment  nature  received  by  the  employee. 
The  wages  and  salaries  represent  the  amount  earned  and  reported 
to  the  Internal  Revenue  Service  on  a  W-2  statement.  Payments  for  professional 


or  non-professional  services  obtained  under  contract,  or  fees  paid 
on  a  fee-for-service  basis  are  included  on  lines  59-61,  72,  76,  SI,  and  S5. 
Fringe  benefits  are  defined  and  included  on  line  57.) 

Performing  Artists        (  singers,  dancers,  actors,  musicians,  etc.)  <»7  $ 

Other  Artistic  Personnel  (conductors,  directors,  choreographers,  etc.)  48  $ 

Production  Personnel  (set  Jesigners,  lighting  crew,  etc.)  ...  ^9  $ 

Administrative,  Supervisory,  Management  Staff  (Executive  Director, 
Business  Officer  and  Staff,  other  department  heads,  etc.  Exclude 

secretarial  and  clerical  staff.)  50  $ 

Fund  Raising  Staff  (Exclude  secretarial  and  clerical  staff.)  5;  $ 

Maintenance  and  Custodial  Staff  (Exclude  contracted  services 

which  are  to  be  reported  on  line  7bZ      '.      !      !      !     !  52  $ 


Support  Personnel  (secretarial,  clerical,  ushers,  f  ront-of-house  staff)  53  $ 

Auxiliary  Operations  Personnel  (employees  who  work  in  tood  service, 
gift  shop,  parking,  etc.  Exclude  contracted  services  which  are  to  be 

reported  on  line  35.)  *     ...    5k  $ 

Other  Staff  (Include  ail  other  employees  not  accounted  for  in  the 
preceding  categories.  Exclude  contracted  services. 
Please  specify  types  of  staff. ) 


Total  Wages  and  Salaries  (Add  lines  07,  <*S,  <*9,  50,  51,  52,  53,  50,  and  55.) 

Payroll  Taxes  and  Fringe  Benefits  (Include  employee's  share  of  FICA 
Du 


55 
56 


retirement  fund  contributions,  health  insurance,  workmen 
insurance,  unemployment  insurance,  and  any  other  benefi 


payments  for  vacation,  maternity  and  sick  paVj  terminal  paym 
employee's  share  of  FICA  and  retirement  fund.  These  should  i 

as  wages  and  Salaries  above.)  .      !      !      7  I  .  -57 


i's  compensation 

ts.  Exclude  ^ 

payments,  1 

)uld  be  included  / 


Total  Employee  Expenses  (Add  lines  56  and  37.)  5S  $j_ 


Fee-f or- Service  Personnel  Expenses  (total  payments  for  artistic  and  production 
personnel,  on  a  per  service/ per  performance  basis.  Include  guest  performers, 
ensembles,  and  artists.) 


r 


Performing  Artists  (Include  choruses,  ensembles,  etc.)   * .  59 

Other  Artistic  Personnel   .  bu 

Production  Personnel   61 

Total  Fee-f  or- Service  Personnel  Expenses  (Add  lines  59,  6C,  and  61.)                .      .•  -62 

TOTAL  PERSONNEL  EXPENSES  (Add  lines  5S  and  62.)  "  .  63 

s 

5 


Fiscal  Year  Ending  19 


DIRECT  PRODUCTION  EXPENSES  (Exclude  wages  and  salaries  and  costs 
associated  with  owning  and/ or  operating  the  facility.)  *  ~~ 


r  Scripts,  Scores,  Tapes  (rental  or  purchase)  

Royalties,  Fees,  Licenses,  and  Commissions  Paid  to  Composers/ Arrangers, 
Playnghts,  jtftc  


64  $_ 

65  $ 


Costumes,  Props,  Scenery,  Technical  Supplies,  and  Equipment,  etc 
(Include  depreciation.)  


  66  $_ 

Program,  Playbill,  Ticket  Printing   67  $_ 

Promotion/ Ajd vert ising/ Publicity  (Exclude  fund  raising  activity  costs.)   63  $_ 

Travel  Associated  with  Performances  (transportation,  lodging,  per  diem,  etc.)   69  $_ 

Other  Production/ Performance  Expenses  (Please  specify  types  of  expenses.) 

> 


PRODUCTION  EXPENSES  (Add  lines  64,  65,  66,  67,  63,  69,  ana  70.). 


71 


EXPENSES  (Include  tn-house  and  contractual  expenses. 
xciude  wages  and  salaries.)  


72  $ 


FACILITY  EXPENSES  (rented  or  owned  -  total  payments  for  last  fiscal  year) 

Rent/Facility  Lease  73 


Mortgage  (Include  interest,  real  estate  taxes,  and  mortgage  insurance. 
Exclude  principal  on  mortgage. )  


7k 


Utilities  (Include  telephone.)  75 


Depreciation  on  Facility  or  Leasehold  Improvements  . 

Other  Facility  Expenses   .  . 

TOTAL  FACILITY  EXPENSES  (Add  lines  73,  7*,  75,  76,  77,  anu  73.). 


77 
78 
79 


Maintenance  and  Custodial  (Include  fees  for  contracted  maintenance/custodial 

services,  supplies,  and  equipment.  Exclude  wages  and  salaries  paid  to  employees.)  .      .      .  76 


MANAGEMENT  AND  GENERAL  EXPENSES 

Office  Supplies  and  Equipment  (Include  rental  costs  and  depreciation.)  . 

Professional  Fees    (legal,  audit,  ticket  agency  commissions,  etc.)  . 

Interest  Expenses  on  Loans  other  than  Mortgage  (total  interest  or  carrying 
charges  associated  with  loans  obtained  for  current  operating  purposes. 
Exclude  mortgage  interest  payments.) 


Other  Management  and  General  Expenses  (Please  specify 


najor  types  ot  e 


xpenses.) 


SO 
SI 


S2  > 


TOTAL  MANAGEMENT  AND  GENERAL  EXPENSES  (Add  lines  SO,  31,  $2,  and  S3.) 


S3 
SO 


OTHER  AUXILIARY  EXPENSES  (cost  of  sales,  expense  of  auxiliary  activities 
sucn  as  food  service,  gilt  shop,  parking,  *yt.  Include  contracted  services  and  any 

income  tax  resulting  from  these  activities.  Exclude  personnel  expenses.)     .                 ^  S3  $_ 

TOTAL  OPERATING  EXPENSES  (Add  lines  63,  71,  72,  79,  S^,  ano  83.)  S6  $1_ 


Fiscal  Year  Ending  19_ 


OPERATING  FUND  AND  BALANCE  SHEET  DATA 


To)  TOTAL  INCOME  -  TOTAL  EXPENSES  (Current  Year  Opiating  Surplus/ (Defucuk 
^  Suotract  line  36  from  line        .  '.  


S7  $ 


(Tl)  ACCUMULATED  SURPLUS/(DEFiaT)  BEGINNING  OF  YEAR  (current  unrestricted/ 

— ^  operating  fund  balance  beginning  of-  year)     !      ~  !      !  8S  $_ 


(\2)  TRANSFERS  IN  (funds  transferred  from  your  endowment  and/or  other  restricted 
^  TunHT  


into  current  operating  fund) 


89  $ 


/T)^  TRANSFERS  OUT  (funds  transferred  out  of  current  operating  fund 


to  other  funds)    "  90  $ 


f'lOJ  ACCUMULATED  SURPLLS/(DEFICIT)  END  OF  YEAR  (current  unrestricted/ operating 
^  fund  balance  end  of  year.  Add  lines  87.  aa,  ana  »9.  Subtract  line  90.)  . 


V   g AL  \NC5  ^HEET  D  A  TA  'for  the  fiscal  vear  specified  in  Section  I.  !'em  V 
Total  current  assets  of  ail  funds  


Total  assets  of  all  funds  (current  assets  plus  fixed  assets)  . 
Total  assets  »n  endowment  funds     .  ... 

current  liabilities  of  all  funds  

Total  liabilities  of  all  funds   

Amount  of  increase/ (decrease)  tn  endowment  funds  during  the  year 


02  $_ 

93  S_ 

9^  $_ 

95  S 


97^ 


Total  mortgage  payment  for  the  year 


98  $ 


Time  required  to 
complete  Section  II: 


eric 


Fiscal  Year  Ending  19 


SECTION  III 
OPERATIONAL  INFORMATION 

What  wu  the.totai  number  of  productions  n-.ountec-  by  your  organization  during  the  fiscal 
year  reported?  (Show  the  total  number  of  different  concerts,  bills,  programs,  or  productions  w£ 
presented  where  admission  was  charged  by  the  organization.  For  orchestra,  show  number  of  different 
programs  performed,  counting  a  pair  of  concerts  as  one  bill  or  program.  For  opera  and  theatre,  show 
number  of  productions  mounted,  counting  a  pair  of  one-acts  as  one  bill  or  program.  For  dance,  show  the 
number  of  different  works  performed  during  the  ye,ar  from  tJ^e  repertoire.  Exclude  sponsored 
performances  unless  part  of  a  subscription  series.) 


?  *  Productions 


What  was  the  total  number  of  different  subscription  series  offered  during  that  year7  (Subscription 
series  are  sets  of  performances  and/or  productions  for  which  subscription  tickets  were  available.)  . 


beries 


What  was  the  total  number  of  radio/television  broadcasts  in  which  your  organization 
participated  during  that  year''  


Broadcasts 


What  was  the  total  number  of  recording  sessions  in  which  your  organization  participated 
during  that  year7  


Sessions 

What  was  the  total  num      of  weeks  of  production  during  that  year  in  which  your  organization 

provided  employment  to  the  majority  of  its  artistic  personnel?  (Include  main  season,  pre-  and  post-season 

performance  weeks,  touring  and  school  performances,  pre-season  rehearsal  periods  and  paid 

vacation  periods.)   [       I  I 


In  the  auditorium  in  which  your  most  important  subscription  series  took  place, 
if  applicable,  what  was  the  total  number  of  permanent  seats?  .... 


Weeks 


Seats 


Please  complete  the  following  chart  on  numbers  of  performances,  attendance  and  ticket  price  ranges  (or  the  ^ 
fiscal  year  reported.  £xcluac  any  performances  outside  the  ho,ne  metropolitan  area  which  are  to  be  reported 
in  Item  8  below.  The  following  instructions  clarify  the  meanings  of  the  terms  used~in  the  chart  an* explain 
what  is  to  be  included.  ** 


PERFORMANCES 


SUBSCRIPTION  SERIES  (total  number  of  individual  performances  for  all  subscription  series  combined 
utilizing  any  or  all  of  your  organization's  artistic  personnel,  for  which  this  organization  sold  tickets. 
Exclude  contracted,  sponsored  performances  and  free/donation-requested  performances.) 

NON-SUBSCRIPTION  SINGLE  PERFORMANCES  (total  number  of  all  othe>  single  performances  7 
utilizing  any  or  all  of  this  organization's  artistic  personnel,  for  which  this  organization  sold  tickets.* 
Exclude  contracted,  sponsored  performances  and  f  ree/donation-requested  performances.) 

CONTRACTED  PERFORMANCES  (tptal  number  of  performances  utilizing  any  or  all  of  this 
organization's  artistic  personnel  which  were  presented  under  contract  with  either  non-government 
or  government  organizations.  Exclude  sponsored  and  donated-rcquested/free  performances. J 

SPONSORED  PERFORMANCES  (total  number  of  performartces  utilizing  outside  guest  artists,  groups,  or 
other  attractions,  which  were  sponsored  by  this  organization.  Exclude  donation-requested  or  free 
performances.) 


admi 


o  ,  FREE  OR  DONATION  REQUESTED  PERFORMANCES  (total  number  of  performances  for  which  no  admission 
was  charged,  or  for  which  a  suggested  donation  price  was  requested  but  not  required)  - 

ATTENDANCE 

(Include  the  total  number  of  tickets  sold  for  ail  performances.  For  donation-requested  and  free  performances, 
give  your  best  estimate  of  the  total  attendance.) 

PER  PERFORMANCE  TICKET'PRICE  RANGES 

(Ticket  price  range  requires  a  general  statement  of  prices  from  lowest  to  highest.  Show  face  value  of  ticket 
excluding  admissions  taxes,  if  any.  If  prices  vary  by  the  series  or  by  day  of  week,  show  low  on  lowest  priced 
performance  and  high  on  highest.  Exclude  sponsored  performances  or  special  performance  situations  such  as 
alas,  benefits,  etc.  Do  not  show  specially  discounted  tickets  (e.g.,  student  tickets)  as  the  low  ticket  price, 
'or  subscription  series,  show  the  price  range^>er  performance  of  an  individual  subscription  ticket  from  low  to 
high.  If  certain  performances  or  series  have  no  subscriber  discount,  show  the  highest  price  as  high.) 


f 


Fiscal  Year  Ending  19_ 


PERFORMANCES  IN  THE  HOME  METROPOLITAN  AREA 


Type  of 
Performance 

Total  Number  of-" 
Perf  o  rm  ances 

Numtw  of  Tickets 
Sold  (Attendance) 

Price  of  Admission  Per  ^ 

i   t  •  lUl  III            t  /  Id      1  J(.JV~l 

Subscription  Series 

$  (Highest) 

$  (Lowest) 

Single  Nonsubscnption 

$  (Highest) 

X                                                                            fT     nin»f  f  \ 

^  ILOWCST/ 

Contracted 

* 

/////  /            <   '  / 

Sponsored 

$  (Highest)* 

$                               (Lowcft)  " 

Donation^Jequestec^ 

$                               (Highest)  k 

$  (Lowest) 

Free  ^ 

* 

)uf\, 


8.J  Please  complete  the  following  chart  on  numbers  of  performances  outside  the  home  metropolitan  area  (on  tour),  attendance  and 
^    ticket  price  ranges  for  the  fiscal  year  reported.  Refer  to  the  instructions  included  above  in  Item  7  for  clarification  of  terms  used 
the  chart.  Where  exact  figures  are  not  available,  give  your  best  estimate. 

PERFORMANCES  OUTSIDE  THE  HOME  METROPOLITAN  AREA  (ON  TOUR) 


*          Type  of 
«  Performance 

Total  Number  of 
Performances 

Number^f  Tickets 
Sold  (Attendance) 

Price  of  Admission  Per 
Performance/ Per  Ticket 

Subscription  Series 

$  (Highest) 

$  (Lowest) 

-Single  Nonsubscnption 

$  (Highest) 

$  (Lowest) 

Ml  Other 

\ 

$  (Highest) 

$        '  (Lowest) 

i 

(^)  Which  of  the  following  types  of  discounted  tickets  were  available  to  your  performances7  (Check  all  that  apply.) 
I  Q  Senior  Citizen 

O  Student 

0  C^Adren 

1  1  Military 

Fl  Other  (Please  specify.)  


lERiC 


Fiscal  Year  Ending  19 


10. 


Please  complete  the  following  chart  on  attendance  and  tuition  fees  to  any  educational  activities  which  were  offered  bv  your 
organization  during  that  nscaJ  year,  if  exact  figures  are  not  availably,  give  your  best  estimate.  Show  the  hiah/low  ranee  of 
tuition  fees.  °  5 


Tvpe  of  Program 

Number  of 
Courses/ Programs 

Number  of  Enrollees  \ 
(Attendees) 

Price  of  Admission/ 
Tuition  Fees 

Formal  courses  otfered  (by 
organizations  that  operate 
schools) 

$  (Highest) 

$  (Lowest) 

Workshops,  lectures, 
other  iniormaJ  educational 
programs 

 ^- 

$  (Highest) 

$  (Lowest) 

i  1 1.1  Please  complete  the  followinj^hrt  on  memberships  (or  the  fiscaJ  vear  reported  with  anv  information  applicable  to  vour  organization. 

For  the  Patron,  sponsor,  or  Corporate  membership  categories,  specify  the  total  rate  and  the  portion  ot  that  rate  whicF^as  tax  deductible 


9 

ERIC 


Type  of  Membership 

NumDer  ot 
Memberships 

MemDersnip 
Rate  (Total) 

Tax  Oeauctible 
Portion 

Patron 

$ 

$ 

Sponsor 

$ 

$ 

Corporate 

5 

$ 

Famiiv 

$ 

/ 

/ 

Individual 

$ 

Student 

$ 

/ 

/          ,  ' 
/ 

/ 

/ 
/ 

Senior  Citizen 

$ 

Other  1e.gM  Military, 
Life.  Please  specify 
types:) 

$ 

$ 

$ 

1 

I 

10 


Fiscal  Year  Ending 


(\2y  Please  complete  the  following  chart  on  total  numoer  of  paid  staff  and  hours  for  the  fiscal  year  reported  in  Section  I,  Item  5.  Include 


all  full  time  and  part  time  staff  for  each  staff  category. 

NOTE:    For  those  persons  who  split  their  time  between* two*  or  more  categories,  please  assign  them  to  the  category  in  which  they 
were  placed  in  Section  11,  Item     Personnel  Expenses. 


Mail 
Category 

Number  of 
Paid  Staff 

» 

Number  of 
Paid  Hours 

Full  Time 

Part  Time 

Full  Time 

Part  Time 

\ 

Artistic/  Production 

-    Performing  Artists 

-    Other  Artistic  Personnel 

 1- 

♦    Production  Personnel 

Administrative 

Fund  Raising 

1 

Support/ Clerical 

! 

J 

Maintenance/ Custodial 

^Auxiliary 

All  Other 

^fl^  What  was  the  total  number  of  days  worked  during  that  year  by  the  fee-f or-service  personnel  represented 
*-    on  lines  59,  60,  and  61. 


Performing  Artists 


Days 


Other  Artists 


Days 


Production 


Days 


> 


o 


Time  required  to 
complete  Section  III: 


t 


)  i 


Fiscal  Year  Ending  19 


J 

SECTION  IV* 

c 

|  |  (OPTIONAL)  ' 

CONTRIBUTION/ VALUATION  OF  IN-KIND/ VOLUNTEER  SERVICES, 
FACILITIES,  SPACE,  AND  MATERIALS 

This  section  is  optional.  Lf  you  are  unable  or  choose  not  {o  complete  this  section  aiter  reviewing  it,  please  skip  to  SECTION  V,  bURVEY 
CONTACT,  on  *he  last  page  of  the  questionnaire.  ( 

In-kind  and  donated  services  and  items  constitute  a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  support.  The  omission 
of  information  on  these  Kerns  from  financial  and  operation*!  statements  under-values  the  total  effort  required  to  provide  artistic  services 
and  products  to  the  public.  This  section  represents  an  effort  to  account  for  and  value  such  services  and  contributions.  Some  organizations 
include  some  of^the  items  requested  below  on  their^  financial  statements. 

If  possible,  please  complete  the  following  section  on  in-kind  and  volunteer  services  and  contributed  facilities,  space,  and  materials.  To 
be  included  on  an  audited  financial  statement,  in-kind  and  donated  services  must  meet  ALL  of  the  following  conditions: 

o      Thev  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid  staff,  or  wpuid 

oe  purchased  or  paid  for.  4 
o      There  is  clearly  an  objective  basis  on  which  to  value  them. 

o      The  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial  statements. 

Therefore,  if  your  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria  to  determine 
what  should  be  included  in  the  following  items. 


P'ease  complete  *he  toljowing  ,hart  on  *he  estimated  value  of  m-kind  contributions  for  the  fiscal  /ear  reported.  If  possible,  allocate 
the  values  for  each  type  of  contribution  (services,  space,  materials)  according  to  the  appropriate  function  category  (programs,  fund  raising, 
management  dnd  general). 


Category 

Ail  Program 
Activities 

Fund 
Raising 

Management 
and  General 

Total 

Services  of 
Volunteers 

5 

$ 

$ 

$ 

[n-kind  Services 
of  Employees 

$ 

5 

$ 

$ 

Donated  Facilities 
and  Space 

S 

$  - 

$ 

Donated  Materials  • 

T 

5 

s  r 

$ 

s 

'2^.  Please  complete  the  following  chart  on  total  number  of  volunteer  staff  and  hours  contributed  by  both  employees  and  volunteers 
during  the  fiscal  vear  reported.  Include  all  full  time  and  part  time  staff  for  each  staff  category. 

NOTE:    For  those  persons  who  split  their  time  between  two  or  more  categories,  please  assign  them  to  the  category  in  which  they 

were  placed  in  Section  II,  Item  <*,  Personnel  Expenses.  Refer  to  that  section  for  types  of  staff  to  be  included  in  each  categoj 


9 

ERLC 


Staff  t 

Number  of 
Volunteer  Staff 

Number  of  Hours 
Contributed  by 
Volunteers 

Number  of  Unpaid 
Hours  Contributed 
By  Employees 

Category 

Full 
Time 

Part 
Time 

'  Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Artistic/  Production 

-    Performing  Artists 

-    Other  Artistic 
Personnel 

i 

i 

-    Production  Personnel 

\ 

Administrative 

Fund  Raising 

Support/ Clerical 

Maintenance/Custodial 

Auxiliary 

Other 

12 


Fiscal  Year  Ending  19 


3.     At  what  hourly  rate  (in  dollars)  did  you  value  the  volunteer  time  accounted  for  in 
Items  I  and  2  above7  


Rate 


Is  any  of  the  information  m  Items'!  and  2  above  reflected  in  your  (audited)  financial  statement  for  the  fiscal  y*ar  reported^ 


9 


Yes 


□  No 


(Please  specify  which  of 
the  information  is 
included  in  the  statement.) 


Time  required  to 
complete  Section  TV: 


SECTION  V 
SURVEY  CONTACT 

Name,  Title/ Position,  Telephone  Number  of  person  responsible  for  the  completion  of  this  questionnaire: 


Name: 


Title/ Position:   

Telephone  Number,:  /   

(Area  Code;  (Number) 


To  assist  in  the  editing  and  processing  of  your  questionnaire,  please  submit  a  copy  of  an  (audited)  financial  statement  for  :he 
fiscal  year  specified  in  Section  I,  Item  5,  Page  I  of  this  questionnaire. 

THANK  YOU  FOR  YOUR  TIME  AND  PARTlfclPATION.  Please  return  the  completed  form  in  the  postage  paid  envelope  provided  to: 

Economic  Data  Series 
Informatics  Inc. 
6011  Executive  Boulevard 
,  Rockvdle,  Maryland  20852 


EMC  '      .  :::> 


i  t 


J 

nnTonnL 
EnDDiiimEriT 

FOR 

THE  RRTS 


LURSHinGTOn 
D.C  2D5DE 


A  Federal  aqencv  aflvised  bv  the 
Nanonai  Council  on  tne  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


PUBLICATION  ORGANIZATIONS: 
LITERARY  MAGAZINES  AND  SMALL  PRESSES 


ERIC* 


2\) 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


PUBLICATION  ORGANIZATIONS 


OMB  // 

Approval  Expires: 


(Date) 


STATEMENT  OF  CONFIDENTIALITY:     All  information  which  would  permit 
identilication  of  any  individual  or  establishment  will  be  held  in  strict  confidence, 
will  be  used  only  for  the  purposes  of  this  survey  and  will  not  be  disclosed  or 
released  to  other  persons  or  used  for  any  other  purpose. 


GENERAL  INSTRUCTIONS: 

Thu-*ftiestionnaire  is  organized  into  sections  of  related  information:  general,  financial,  operational,  n-kind 
contributions  and  contact  information.  In  the  first  section,  GENERAL  INFORMATION,  you  are  asked  to 
provide  descriptive  information  about  yourlorganization,  including  the  ending  date  of  your  last  audited  fiscal 
year.  If  your  last  fiscal  year  was  not  audite\s^fUl  in  the  last  day  of  your  last  fiscal  year.  Please  provide  all 
information  for  the  remainder  of  the  questionnaire  on  the  basis  of  that  fiscal  year.  In  addition,  you  are  asked 
to  submit  a  copy  of  your  financial  statement  for  that  sa/ne  fiscal  year,  if  one  exists. 

Information  on  income  and  expenses   is  requested  in  the  second  section  FINANCIAL  INFORMATION.  When 
completing  this  section,  please  round  off  all  figures  to  the  nearest  dollar.  The  valuation  ot  m-kind  services, 
facilities,  space,  and  materials  should  not  be  included  here,  but  should  be  accounted  tor  in  Section  IV,  if  you 
are  able  to  do  so.  If  your  organization  follows  fund      accounting,  include  all  non-restricted  funds  that  are 
used  tor  current  operations  in  both  trie  Income  and -Expense  sections.  DO  NOT  include  donor-designated  endow- 
ment funds.  Completainformation  is  desired  from  each  organization;  however,  some  organizations  may  not 
be  able  to  provide  the  level  of  detail  requested.  Please  complete  as  many  items  as  you  reasonably  can.  The 
information  is  organized  into  related  groupings  of  items,  and  subtotals  are  provided  so  that  it  will  be  easier 
for  you  to  generate  totals.  If  you  do  not  have  exact  figures  for  certain  line  items,  please  give  your  best  estimate. 
If  a  line  item  does  not  apply  to  your  organization,  simply  leave  it  blank. 

In  the  third  section,  OPERATIONAL  INFORMATION,  vou  are  asked  £o  provide  output  information  which  relates 
back  to  parallel  items  under  income  and  expenses.  Again,  complete  those  items  which  are  applicable  to  vour 
organization  for  the  fiscal  year  reported  to  the  tiest  of  ydCr  ability,  and  give  your  best  estimates  when  exact 
figures  are  not  available.  J/  ! 

Section  IV  deals  with  the  CONTRIBUTION  OF  IN-KIND  SERVICES,  etc.  which  some  organizations  are  beginning 
to  value  for  their  own  accounting  purposes.  Please  read  this  section,  which  is  not  required,  and  determine 
to  what  extent  you  can  complete  it.  Any  information  you  provide  here  will  be  appreciated. 

In  Section  V,  SURVEY  CONTACT,  please  identily  the  person(s)  responsible  for  the  completion  of  the  question- 
naire to  #hom  we  may  direct  any  questions  about  the  information  provided.  ^ 

Additionally,  please  examine  the  mailing  label  below,  and  write  any  corrections  directly  on  the  label.  Should 

you  have  any  questions  or  require  assistance  in  filling  out  this  questionnaire,  please  call  COLLECT  at  , 

and  an  accountant  will  be  available  to  help  y«u.  When  completed,  please  return  this  questionnaire  m  the 
postage-paid  envelope  provided  to: 

Economic  Data  Series  * 
Informatics  Inc. 
601 1  Executive  Boulevard 
RockviIIe,  MD  20352 


MAILING  LABEL 


Form  0 


-m 


PUBLICATION  ORGANIZATIONS: 
LITERARY  MAGAZINES  AND  SMALL  PRESSES 


SECTION  I 
GENERAL  INFORMATION 


^h)  In  the  space  provided  below,  pjease  describe  your  organization  in  terms  of  its  artistic/cultural  output  or  production-  Include  any 
information  which  you  feel  helps  to  best  portray  your  organization  (e.g.,  publishing  house,  distribution/promotion  center,  small 
press,  etc.). 


ip 


yl*J  Is  vour  organization,  as  addressed  on  the  mailing  label,  a  part  of  a  college  or  university ' 
□  Ye,  □  No      (Skip  to  Item  **.) 


^T^j  Does  vour  organization  maintain  a  budget  which  is  separable  from  that  of  the  college  or  university  1 

*  


Please 
continue. 


4 


No 


STOP:     Remainder  of  questionnaire 
does  not  apply.  Please 
return  this  questionnaire 
in  the  prepaid  envelope 
provided.  Thank  you  for 
your  participation. 


What  .s  your  organization's  vear  of  founding,  or  the  year  of  its  original  charter' 

^7?)   What  is  the  ending  date  of  your  last  audited  fiscal  year7    Uf  not  audited,  give  the 
*    ending  date  of  your  last  fiscal  year.;  


Year  of/founding  or 
Year  ^p^riginai  Charter 


Month         Day  Year 


NOTE:     PLEASE  REPORT  \LL  INFORMATION  FOR  THE  REMAINDER  OF  THIS  QUESTIONNAIRE  ON  THE  BASIS 
OF  THE  FISCAL  YEAR  INDICATED  IN  ITEM  5. 


Time  required  tQ 
complete  Section  I: 


o 

ERIC 


Fiscal  Year  Ending  19 


SECTION  II 
/  FINANCIAL  INFORMATION 

In  this  section,  we  are  seeking  information  on  your  income  sources  and  expenses.  Include  all  that  are  used  for  current  operations  in  both 
the  Income  and  Expense  Sections.  DO  NOT  include  donor-designated  endowment  funds.  Please  complete  ail  items  which  apply  to  your 
organization,  it  an  item  does  not  apply,  simply  leave  it  blank.  Round  all  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e., 
loss/deiiot)  in  parentheses.  Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  Item  5,  Page  t. 
Please  indicate  this  fiscal  year  in  the  space  provided  in  the  upper  right  corner  of  each  page. 

NOTE:     Valuation  of  the  contribution  0f  in-kind/volunteer  services,  facilities,  space,  and  materials  is  dealt  with  in  Section  IV  at  the 
end  of  this  questionnaire.  DO  NOT  include  any  such  valuation  data  in  the  financial  iniormation  which  follows. 

INCOME 

u)  EARNED  INCOME  FROM  NONGOVERNMENT  SOURCES 

Publication  Activity  Income  (total  receipts  excluding  any  retail  sales  taxes 

and  customer  discounts,  from  book/magazine  sales  and  fees;  ^ 

Book  Sales    .  .  ....  '  ....      01  $  


Magazines/ Periodicals:  Subscriptions    .      .      •      .      02  $ 


Magazines/ Periodicals:  Single  Copy  Sales  ...  03  S 


Other  Publication  Sales 


Contract  Fee  Income  (i.e.,  fees  for  commissioned  works) 


Royalty,  Copyright,  Sale  of  Rights  Income 


Total  Publication  Activity  Income 
(Add  lines  01,  02,  03,  00,  05,  and  06.) 


06    ^  §_ 


Secondary  Sources  ot  Income  (total  receipts  from  non-book/magazine 
puolication  activities,  concessions,  etc.,  excluding  any  taxes.) 

Lecture,  Reading,  'Performance*  Income  (Include  both  those  events 
sponsored  by  this  organization  and  thpse  sponsored  by  other 

organizations.)    OS  s 

Membership  Income  (excluding  the  portion  for  membership 

publications  and  contributions)  .    .      09  $ 

Advertising  income  (total  receipts  from  sale  of  advertising  space,  etc.)        ...  .       10  5 

Auxiliary  Income:  Concessions,  parking,  T-shirts,  etc.  (Include  all  receipts, 
exciudinft  any  taxes.  Please  specify.,) 


  •      •  .      .      11  $_ 

Total  Secondary  Source  Income  (Add  lines  03,  09,  10,  and  11J  1  2  $T 


investment  Income  (Income  from  investments  and  savings  accounts.  Include 
ail  jprestricted  dividends,  interest;  realized  gain/Ooss)  on  sale  of  any 
investments  not  held. as  endowment;  and  proceeds  from  the  sale  of 

non-capi  tali  zed  assets.)    13  $ 


TOTAL  EARNED  INCOME  (Add  lines  07,  i2,  ana  13J 


ERLC 


14  $ 


Fiscal  Year  Ending  19_ 


(T)  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES 

Private  Grants  and  Contributions    (Grants,  contributions  and  other 
support  received  tor  use  by  the  organization  in  current  operations. 
Exclude  contnbutions'of  tn-Klnd  services,  facilities,  space  and  materials. 
See  Section  IV.)  '  ~~ 

Individual  Contributions  itotai  income  received  from  individual 
contributions,  including  that  resulting  from  annual  fund  raising 
or  membership  drives.  Exclude  annual  membership  fees  J 

Business  Contributions  and  Corporate  Foundation  Grants 
(total  income  from  contributions  and  grants  received  from  corporations 
partnerships,  proprietorships,  business  associations,  or  company  foundations. 
*      Exclude  annual  membership  fees.)  

Private  Foundation  Grants       .  . 

Support  from  United  Arts  Funds  (total  income  from  Combined 
or  United  Arts  Funds  compaigns.)  ... 

Support  from  Fund  Raising  Events^Guilds  (total  income  from 
benefits,  bails,  and  other  special  fund  raising  events.  Exclade 
income  raised  specifically  for  endowment.)  T" 

Other  Private  Grants  and  Contributions  . 

Total  Private  grants  and  contributions  (Add  lines  15,  lb,  17,  13,  19,  and  20.) 

Parent  Organization  Appropriation  or  Allotment  (Cash  payment 

*'rom  private  source  such  as  a  university.  Exclude  any  space,  services  or 

materials  provided  tree  by  the  parent  organization.  See  Section  1VJ 

TOT.A^  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES 
<Add  lines  21  and  22.)  


3.     SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (Total  income 
Vx —    receiveo  from  government  agencies  tor  current  activities.  Include  W 
ail  grants,  contracts,  contributions,  and  tax  allocations.) 

National  Endowment  *or  the  Arts    .  . 
CETA  (all  funds  received)  .  .  . 

Other  Federal  Sources  (IMS,  NSF,  NEH,  etc.)       ...  ... 

State  sources  (Include  State  Arts  Agencies.)  .... 

Local  Sources  (total  income  received  from  municipal,  counrv, 

and  other  iocal  government  agencies,  including  funds  from 

city  or  county  arts  councils  and  school  boards.)  

Regional  i^^ernment  purees   ... 

Otjgr  Government  So«HBt:h  as  foreign  governments  (Please  speciiy.) 



 WtL   '  ' 

TOTAL  SUPPORT  INCQ.'v*PPE?>M  GOVERNMENT  SOURCES 

(Add  lines  2<*.  25,  26,  27,  2S,  29,  and  30.)   ... 

TOTAL  OPER/vty^G  INCOME  (Add  lines  U,  23,  and  31.)  


erJc 


16  S_ 

13  S_ 
19 

:o  s 

i.  S 


2} 


:5 
26 

23  S_ 
29  S 


30  S 


32  > 


Fiscal  Year  Ending  r9^ 


EXPENSES 


Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  yetr  indicated  in  Item  5,  page  1.  Please  indicate  this  fiscal  year 
in  the  space  provided  m  the  upper  right  corner  of  each  pajjf.    Record  in-kind  services  of  employees  and  volunteers  and  donated  facilities, 
space,  and  materials  in  Section  IV. 


© 


PERSONNEL  EXPENSES 

Employee  Expenses  (total  payments  for  all  full  time  and  part  time  employees  on 
your  payroll  for  each  of  the  categories  listed  below.  11  an  employee  spli.ts  his  time 
between  two  or  more  categories,  place  him  in  the  category  in  which  he  spends 
the  greater  proportion  ot  time.) 

Waftes  and  Salaries  (generally  defined  as  gross  earnings  paid  an  employee 

including  payment  for  annual  and  sick  leave,  overtime,  bonuses  and 

'other  remuneration  of  a  payment  nature  received  by  the  employee. 

The  wages  and  salaries  represent  the  amount  earned  and  reported 

to  the  Internal  Revenue  Service  on  a  W-2  statement.  Payments  for  professional 

or  non-professional  services  obtained  under  contract,  or  fees  paid 

on  a  fee-for-service  basis  are  included  on  Lines  <*3,  <*7,  53,  57,  63,  and  67  as 

appropriate.  Fringe  benefits  are  defined  and  included  on  Line  <*7.) 

Professional  Staff        (editors,  writers,  illustrators,  photographers, 
etc.,  excluding  secretarial  and  clerical  staff.) 

Other  Production  Staff  (printers,  press  operators, 

etc.  Exclude  secretarial  and  clerical  staff.)  .... 


Administrative,  Supervisory,  Management  Staff  (e.g.. 
Executive  Director,  Business  Officer  and  Staff,  other 

department  heads,  etc.  Exclude  secretarial  and  clerical  staff  J   

Fund  Raising  Staff  (Exclude  secretarial  and  clerical  staff.) 

Support  Personnel  (secretarial  and  clerical  stall)  

Maintenance  and  Custodial  Staff  (Exclude  contracted  services 
which  are  to  be  reported  on  line  5T75      '.      '.      '.      '.     !  . 

Other  Staff  (Include  ail  other  employees  not  accounted  for  in  ^  f 

the  preceding  categories.  Exclude  contracted  services.  Please 
specify  types  of  staff.) 


33 
3* 

35  S_ 

36  S_ 
37 

3S  S 


r 


Total  Wages  and  Salaries    (Add  lines  3  3,  3^  35,  36,  37,  3S,  and  39.) 


39  $_ 

*o  si 


(J?)  DIRECT  PRODUCTION  EXPENSES  (Exclude  wanes  and  salaries  and  costs 
associated  with  owning  and/or  operatin&jhe  facility.) 

Supplies  (e.g.,  paper,  inks,  mailing  materials,  plates,  film,  developers, 
etc.  Exclude  office  supplies.)  


Equipment  and  parts  (Include  depreciation.  Exclude  office  equipment.). 

Contract  Fees  (for  production  work  done  for  you  by  those  outside  of 
/our  ow^i  organization.  Exclude  f  ee-f  or-service  personnel  expenses 


listed 


vej 


erJc 


Payroll  Taxes  and  Fringe  Benefits  (Include  employer's  share  of  FICA, 
retirement  fund  contributions,  health  insurance,-  workmen's  compensation 
insurance,  unemployment  insurance,  and  any  otKer  benefits.  Exclude 
payments  for  vacation,  maternity  and  sick  pay,  terminal  payments, 
employee's  share  of  FICA  and  retirement  fund.  These  should  be  included 

as  Wages  and  Salaries  above.)  .  !      7  <*  1  $_ 

Total  Employee  Expenses  (Add  lines  (*0  and  *U  v.  <*2  $fc 

Fee- for- Service  Personnel  Expenses  (total  payments  for  professional, 
%  Cx    guest,  artistic  personnel  hired  on  a  single  publicatiori/issue  basis).   <*3  $_ 

f  TOTAL  PERSONNEL  EXPENSES  (Add  lines JiZ and  U 3.)     ,  ^  $_ 


<*5  $_ 
*6  $_ 

<*7  $ 


Fiscal  Vear  Ending  19^ 


Royalty,  Copyright,  Sale  of  Rights  Expenses  (payable  to  authors,  editors, 

or  other  organizations)  '  .  $ 

Marketing,  Sales  Promotion  Expenses  (e.g.,  advertising  costs,  fees  to 

advertising  agents  or  agencies,  tree/ promotional  copies  of  publications,  etc.)  .      49    5  ^ 


Shipping/ Postage/ Warehousing  Expenses  (ail  Such  costs  incurred  by 

selling  publications  on  the  open  market)  ?  50  $ 

Other  Production  Expenses  (Please  speoly  major  types  of  expenses.)  1 


-  TCrf^L  DIRECT  PRODUCTION  EXPENSES 
(Add  lines, 5,  <*6,  *7,  <*S,i*9t  50,  and  51.) 


t 


© 


FlTnD  RAISING  E^f>ENSES  (Include  irvhouse  and  cogtra  ctual  expenses.  Exclude  wages 
and  salaries.) .     '.      '.      7  \  


F^FTUYy  expenses  (  rented  or  owned  -  total  payments  for  last  fiscal  year) 

7ent/T  i^.iuiy  _eM5e 

Mortgage  (Include  interest,  real  estate  taxes,  and  mortgage  insurance. 
Exclude  principal  on  mortgage.)  


© 


Utilities  (include  telephone.)  .e 

Maintenance  and  Custodial  ^Include  fees  for  contracted  maintenance/ 

custodial  services,  supplies  and  equipment.  Exclude  wages  and  salaries 

paid  to  employees.)  /   .... 

Depreciation  on  Facility  or  Leasehold  Improvements  

Other  Facility  Expenses    ....  ... 

TOTAL  FACILITY  EXPENSES  (Add  lines  54,  55,  56,  57,  5S,  and  59.).     .      .  .  . 

MANAGEMENT  \ND  GENERAL  EXPENSES 


Travel 


51 


55 
56 


61 


ftfofessional  Fees:  Legal,  ^udit  (non-artistic/production,  non-administrative) 


ttjan\o 


52  $ 


53  $ 


/ 


57  5. 

58  $_ 
59 

60  i 


Office  Supplies  and  Equipment  (Include  rental  costs  and  depreciation.)  6£  $ 


63  $ 


Interest  Expenses  on  Loans  other  ttfan  iv\ortgage  (total  interest  or  carrying 
.charges  associated  with  loans  obtained  for  current  operating  purposes. 

Excludjlrnortgage  tnterestjaaymentsJ  ^  64  $ 

i  — & 
Other  Management  and  General  Expenses  (Please  specify  major  types  of  expenses.) 


65  ($ 


TOTAL  MANAGEMENT  AND  GENERAL  EXPENSES  (Add  lines  61,  62,  63,  64,  and  65.) 

9.)  OTHER  AUXILIARY  EXPENSES  (costs  associated  with  nonproduction  income 

'  activities  on  line  i  1,  Auxiliary  Income.  Include  contracted  services  and  any  income 
tax  resulting  from  these  activities.  Exclude  personnel  expenses.)  


66 


i© 


67  $ 


TOTAL  OPERATING  EXPENSES  (Add  lines  »«,  52,  53,  60,      and  67.)   68  $ 


o 

ERIC 


Fiscal  Year  Ending  19_ 


OPERATING  FUND  AND  BALANCE  SHEET  DATA 


(ToT)  TOTAL  INCOME  -  TOTAL  EXPENSES  (Current  Year  Operating  Surplus/ (Deficit): 

Subtract  line  63  from  line  32J  .  ,  

ACCUMULATED  SURPLUS/(D£FICIT)  BEGINNING  OF  YEAR  (current  unrestricted/ 
—  operating  fund  balance  beginning  of  year)     "      ]  '.  


69  $ 


(\2^\  TRANSFERS  IN  (funds  transferred  from  your  endowment  and/or  other  restricted 
iunds  mti  current  operating  fund)  


70  $_ 

7l 


TRANSFERS  OUT  (funds  transferred  out  of  current  operating  fund 

to  other  funds)    T  72  $ 


(U.)  ACCUMULATED  SURPLUS/(D£FICIT)  END  OF  YEAR  (current  unrestricted/operating 


! 


fund  balance  end  of  year.  Add  lines  69,  70,  and  71.    Subtract  line  72.)  f    .  73  $t 


© 


BALANCE  SHEET  DATA  (for  the  fiscal  year  specified  in  Section  I,  Item  5. 


Total  current  assets  of  all  funds  ,  

Total  assets  of  all  funds  (current  assets  plus  fixed  assets) 

Total  assets  in  endowment  funds  

Current  liabilities  of  all  funds  

Total  liabilities  of  all  funds  


Amount  of  increase/(decrease)  m  endowment  fund^tiSuring  the  year 
Total  mortgage  payi^enf  for  the  year  (if  facility  is  owned) . 


Time  required  to 
complete  Section  II: 


:RLC 


n  $. 

73  $_ 

76  $_ 

77  $_ 
73  $_ 

79  $_ 

80  $ 


i 


Fiscal  Year  Ending  19_ 


SECTION  III 
OPERATIONAL  INFORMATION 


i© 
© 
l© 
'© 

I© 


What  was  the  value  of  your  inventory?  (Estimate  if  necessary.) 

ie^  by% 


What  was  #Ke  value  of  the  copyrights  owneJ  by^your  organization?  (Estimate  if  ^ecessary.)*  ^     .  .  $ 

What  was  the  value  of  the  Physical  Plant7  (land,  buildings  equipment,  less  depreciation)  $_ 

What  was  your  organization's  maximum  possibly  daily  output  (in  pages)7 


Page* 


Please  complete  the  following  chart  on  book  titles  published,  copies  printed/soid/distributed  free,  and  price  rates  (Hi^h/Low  ranges). 
For  prices,  give  the  speciiic  dollar  and  cent  figure.  (IF  YOUR  ORGANIZATION  DID  NOT  PUBLISH  ANY  BOOKS  DURING  THE 
FISCAL  YEAR  REPORTED  IN  THIS  QUESTIONNAIRE,  .SKIP  TO  ITEM  6.) 


Type  of 
Book 

Total  Number 
Of  Separate 
Titles  Published 

Total  Number 
Of  Copies  Printed 
(For  All  Titles) 

Total  Number 
Of  Free  Copies 
Distributed 

Total  Number 
Of  Copies  Sold 

/ 

Price 
Ranges 

Literary  (poetry, 
fiction,  plays, 
:reative  prose,  *tc.) 

 f  

$  (High), 
5  (Low) 

Other  Sub)ect  Areas 
(Please  Specify.) 

$  (High; 
$  (Low) 

Please  complete  the  following  chart  on jsenodical/journal  titles  published,  copies  printed/soid/distributed  free,  and  price  rates 
(subscription  and  single  copy).  Note  thtt  Price  Rates  are  Per  Issue,  and  are  High/Low  ranges.  For  prices,  give  the  specific  dollar 
and  cent  figure.  (IF  YOUR  ORGANIZATION  DID  NOT  PUSDSFTaNY  PERIODICALS  DURING  THE  FISCAL  YEAR  REPORTED 
IN  THIS  QUESTIONNAIRE,  SKIP  TO  ITEM  7.) 


Type  of 
Periodical 

Total  Number 
of  Separate 
Titles  Published 

Total  Number 
of  Copies  Printed 
(For  All  Titles) 

\  Total  Number 
of  Free  Copies 
Distributed 
(Controlled 
Circulation) 

Total  Number 
of  Copies  Sold 
(Paid  Circulation) 

Price  Rates 
Per  Issue 

Subscription 
Copies 

Single 
Non- 

Subscnption 
Copies 

Subscription 
Price 

Single 
Non- 

Subscnption 
Price 

Literary  (poetry, 
fiction,  plays, 
creative  prose,  etc.) 

1 

$  (High) 

$  (High) 

$  (Low) 

$  (Low) 

Other  Subject  Areas 
(Please  specify.) 

$  (High) 

$  (High) 

$  (Low) 

$  (Low) 

i 


9 


31). 


Fiscal ^ear  Ending  19_ 


In  the  space  provided  below,  please  list  any  other  publication  or^ printing  activities  in  which  your  organization  was  involved  during  the 
fiscal  year  reported.  (Specify  types  of  materials  printed,  such  as  calendars,  pamphlets,  directories,  catalogs,  newsletters,  etc.) 

-       1  « 


I 

What  was  the  total  attendance  at  al  special  events  scheduled  by  your  organization 
during  that  year7  (Include  performj nces,  lectures,  readings,  educational  programs,  etc. 
Estimate  if  necessary.) 


6 


What  was  the  range  of  admission  prices  dftrged  to  these  scheduled  events7  (Give  the  k 
highest  and  lowes^apnce  charged.)  .  V 


What  was  the  total  nu/  ^ber  of  members  partiopating  in  your  membership 

program(s)  during  that  year7  (Estimate  li  necessary.}        ...  .... 

JWjat  was  the  range  of  annual  membership  rates  charged  for  your  membership  program  (s)7 
vt?Tve  the  highest  and  lowest  rate  charged.  Exclude  any  portion  of  the  rate  which  was 
considered  a  contribution.)  


Attendance 


JHighest) 
(Lowest) 


 ^ 

Members 


JHighest) 
(Lowest) 


What  percentage  of  the  materials  published/ printed  by  your  organization  during  that  year 
was  distributed  by  each  of  the  following  methods7  (Estimates  are  acceptable.) 


a.  Through  the  mail  

b.  Sold  by  your  organization  at  your  facility  

c.  Sold  by  bookstores,  newstands,  or  other  outside  organizations 

ti.  Sold/distributed  by  other  mechanisms  (Please  specify  methods  used.) 


l  r% 

j  I  % 

j  I  % 


Please  complete  the  following  chart  on  total  number  of  paid  staff  and  hours  for  the  fiscal  year  reported 
in  Section  I,  Item  5.  Include  all  full  time  and  part  time  staff  for  each  staff  category.  * 

NOTE:    For  those  persons  who  split  their  time  between  two  or  morccategones,  please  assign  them  to  the 
category  in  which  they  were  placed  in  Section  II,  Item     Personnel  Expenses. 


J   % 


17 


Number  of 

Number  of 

Staff 
Category 

Paid  Staff 

Paid  Hours 

Full  Time 

Part  Time 

Full  Time 

Part  Time 

Professional 

Other  Production 

Administrative 

Fund  Raising 

Support/ Clerical 

M  ain  tenance/  C  ustodial 

Other  * 

What  was  the  total  number  of  days  worked  during  that  year  by  the  fee-for-service 
\    lonnei  represented  on  line  437  


[C 


'  *  i  1 

k.1  {  f  ,  )  Time  required  to  complete  Section 


Days 


Fiscal  Year  Ending  19_ 


SECTION  IV 
(OPTIfcNAL) 

|  CONTRIBUTION/VALUATION  OF  IN-KIND/ VOLUNTEER  SERVICES, 

f      FACILITIES,  SPACE,  AND  MATERIALS" 

/ 

This  section  is  optional.  If  you  are  unable  or  choose  not  to  complete  this  section  aiter  reviewing  it,  please  skip  to  SECTION  V,  SURVEY 
CONTACT,  on  the  last  page  of  the  questionnaire. 

In-kind  and  donated  services  and  items  constitute  a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  support.  The  omission 
of  information  on  these  items  from  financial  and  operational  statements  under-valuejshe  total  effort  required  to  provide  artistic  services 
and  products  to  the  public.  This  section  represents  an  effort  to  account  for  and  valuf  sufch  services  and  contributions.  Some  organizations 
include  some  of  the  items  requested  below  on  their  financial  statements. 

If  possible,  please  complete  the  following  section  on  in-kind  and  volunteer  services  and  contributed  facilities,  space,  and  materials.  To 
be  included  on  an  audited  financial  statement,  in-kind  and  donated  services  must  meet  ALL  of  the  following  conditions: 

o      They  must  be  an  essential  part  ot  the  organization's  eff orts,  and  d  not  donated,  would  be  performed  by  paid  staff,  or  would 
be  purchased  or  paid  for. 


There  is  clearly  an  objective  basis  on  which  to  value  them.  ^ 
T^p  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial  statements. 


Therefore,  if  your  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria  to  determine 
what  should  be  included  in  the  f  ollowin^pj^ms. 


rr, 


Please  comDiete  the  following  <~hart  on  the  estimated  value  of  in-kind  contributions  for  the  fiscal  year  reported.  If  possible,  allocate 
the  values  for  each  type  ot  ^ntribution  (services,  space,  materiaisJ  according  to  the  appropriate  function  category  (programs, 
fund  raising,  management  and  general). 


Category 

All  Program 
Activities 

Fund 
Raising 

Management 
and  General 

TotaJ 

f               Services  of 
Volunteers 

$ 

$ 

$ 

In-kind  Services 
of  Employees 

$ 

$ 

$ 

Donated  Facilities 
and  Space 

$ 

$  v 

$ 

$ 

Donated  Materials 

4  

$ 

$ 

$ 

$ 

ID 


2/)   Please  complete  the  following  chart  on  total  number  ot  volunteer  staff  and  hours  contributed  by  both  employees  and  volunteers 
^    during  the  fiscal  year  reported.  Include  all  full  time  and  part  time  staff  for  eachfjaii  category, 

NOTE:    For  those  persons  who  split  their  time  between  two  or  more  categories,  please  assign  them  to  the  category  in  which  they 

were  pj.aced  in  Section  II,  Item  4,  Personnel  Expenses.  Refer  to  that  section  for  types  of  staff  to  be  included  in  each  category. 


Staff 
Category 

Number  of 
Volunteer  Staff 

Number  of  Hours 
Contributed  by 
Volunteers 

Number  of  Unpaid 
Hours  Contributed 
By  Employees 

Full  Part 
Time    |  Time 

Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Professional 

1 

1 

Other  Production 

!  7 

i 

Administrative 

1 

Fund  Raising 

Support/Clerical 

Maintenance/Custodial 

* 

 1 

Other 


9 

ERIC 


'JO 


^  Fiscal  Year  Ending  19  

faTr'At  what  hourly  r*ate  (in  dollars)  did  you  value  the  volunteer  time  accounted  for  in  -^^-^Jl 

wr  Items  I  and  2  above7  %      7S  .      m  $ 

(*T)  Is  any  of  the  information  in  Items  1  and  2  above  reflected  in  your  (audited)  financial  statement  for  the  fiscal  year  reported? 
C^]  Yes  Q  No 

(Please  specify  which  of 
the  information  is 
included  in  the  statement.) 


pme  required  to 
complete  Section  IV: 


SECTION  V 
SURVEY  CONTACT 


Name,  Title/ Position,  Telephone  Number  of  person  responsible  for  the  completion  of  this  questionnaire: 


Name: 

Title/ Positiqn: 
Telephone  dumber: 


(Area  Code) 


(Number) 


To  assist  in  the  editing  and  processing  of  your  questionnaire,  please  submit  a  copy  of  an  (audited)  financial  statement  for  the  fiscal  year 
specified  in  Section  I,  Item  5,  Page  1  of  this  questionnaire. 

THANK  YOU  FOR  YOUR  TIME  AND  PARTICIPATION.  Please  return  the  completed  form  in  the  postage  paid  envelope  provided  to: 

Economic  Data  Series 
Informatics  Inc. 
6011  Executive  Boulevard 
RockviLle,  Maryland  20S52 


10 


9 

ERIC 


nHTonnL  lUFfemnGTon 

EriDDllimEnT  D.C.  2D5DE 
FDR 

■        #-n  A  Federal  agency  advised  by  tne 

I   Ht    i1r\   I   ZD  Neonate.  -^Ci  ^n!-pArrs 


\ 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


MULTI-ART/CULTURAL  AND 
MEDIA  ORGANIZATIONS 


\ 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE  • 


MULTT- ART/CULTURAL  AND 
MEDIA  ORGANIZATIONS  ' 


OMB  // 

Approval  Expires: 


(Date) 


STATEMENT  OF  CONFIDENTIALITY:     All  information  which  would  permit 
identification  of  any  individual  or  establishment  will  be  held  in  strict  confidence, 
will  be  used  only  for  the  purposes  of  this  survey  and  will  not  be  disclosed  or  ; 
released  to  other  persons  or  used  for  any  other  purpose.  / 


\ 


GENERAL  INSTRUCTIONS: 

This  questionnaire  is  organized  into  sections  of  related  information:  general,  financial,  operational,  in-kind 
contributions  and  contact  information.  In  the  first  section,  GENERAL  INFORMATION,  you  are  asked  to 
provide  descriptive  information  about  your  organization,  including  the  ending  date  of  your  last  audited  fiscal 
year.  If  your  last  fiscal  year  was  not  audited,  fill  in  the  last  day  of  your  last  fiscal  vefx.  Please  provide  all 
information  for  the  remainder  of  the  questionnaire  on  the  basis  of  that  fiscal  yeacr  In  addition,  you  are  asked 
to  submit  a  copy  of  your  financial  statement  for  that  same  fiscal  year,  if  one  exists.  < 

Information  on  income  and  expenses    is  requested  in  the  second  section  FINANCIAL  INFORMATION.  When 
completing  this  section,  please  round  off  all  figures'  to  the  nearest  dollar.  The  valuation  of  in-kind  services, 
facilities,  space,  and  materials  should  not  be  included  here,  but  should  be  accounted  for  in  Section  IV,  if  you 
are  able  to  do  so.  If  your  organization  follows  fund     accounting,  include  all  non-restricted  funds  that  are 
used  for  current  operations  in  both  the  Income  and  Expense  sections.  DO  NOT  include  donor-designated  endow- 
ment funds.  Complete  information  is  desired  from  each  organization;  however,  seme  organizations  may  not 
be  able  to  provide  theyevel  of  detail  requested.  Please  complete  as  many  items  as  you  reasonably  can.  The 
information  is  organized  into  related  groupings  of  items,  and  subtotals  ar£ provided  so  that  it  will  be* easier 
for  you  to  generate  totals.  If  you  do  not  have  exact  figures  for  certain  line  items,  please  give  your  best  estimate. 
If  a  line  item  does  not  apply  to  your  organization,  simply  leave  it  blank. 

In  the  third  section,  OPERATIONAL  INFORMATION,  you  are  asked  to  provide  output  information  which  relates 
back  to  parallel  items  under  income  and  expenses.  Again,  complete  those  items  which  are  applicable  to  your 
organization  for  the  fiscal  year  reported  to  the  best  of  your  ability,  and  give  your  best  estimates  when  exact 
figures  are  not  available. 

Section  IV  deals  with  the  CONTRIBUTION  OF  IN-KIND  SERVICES,  etc.  which  some  organizations  are  beginning 
to  value  for  their  own  accounting  purposes.  Please  read  this  section,  which  is  not  required,  and  determine 
to  what  extent  you  can  complete  it.  Any  information  you  provide  here  will  be^appreciated. 

In  Section  V,  SURVEY  CONTACT,  please  identify  the  person(s)  responsible  for  the  completion  of  the  question- 
naire to  whom  we  may  direct  any  questions  about  the  information  provided. 

Additionally,  please  examine  the  mailing  label  below,  and  write  any  corrections  directly  on  the  label.  Should 

you  have  any  questions  or  require  assistance  in  filling  out  this  questionnaire,  please  call  COLLECT  at   , 

^nd  an  accountant  will  be  available  to  help  you.  When  completed,  please  return  this  questionnaire  in  the 
postage-paid  envelope  provided  to: 

Economic  Data  Series 
Informatics  Inc. 
6011  Executive  Boulevard 
Rockville,  MD  20852 


Form  # 


MAILING  LABEL 


3u/ 


r 


MULT1- ART/CULTURAL  AND  MEDIA  ORGANIZATIONS 

SECTION  1 
GENERAL  INFORMATION 


© 


I.j  In  the  space  provided  belo*,  please  describe  your  organization  in  terms  of  its  artistic/cultural  output  or  production.  Include  any 
information  which  you  feel  helps  to  best  portray  your  organization  (e.g.,  media  center,  community  arts/cultural  center,  public 
radio/ television,  festival  sponsor,  library /archive,  etc.) 


(2?)  Is  your  organization  as  addressed  on  the  mailing  label,  a  part  of  a  college  or  university7 
I     I  Yes  P]  No  (Skip  to  Item  U 

(T?)  Does  your  organization  rrtaintain  a  budget  which  is  separable  from  that  of  the  college  or  university7 
g  Yes^  [^No 


Please 

continue. 


STOP:     Remainder  of  questionitaire 
does  not  apply.  Please 
return  this  questionnaire 
in  the  prepaid  envelope 
provided.  Thank  you  for 
your  participation. 


Q^y  What  is  your  organization's  year  of  founding,  or  the  year  of  its  original  charter7 

(jj  What  is  the  ending  date  of  your  last  (audited)  fiscal  year7    (If  not  audited*  give  the 
ending  date  of  your  last  fiscal  year.)  \  . 


Year  of  Founding  or 
Year  of  Original  Charter 


1    1  1   1  1  1 

Month         Day  Year 
f 


NOTE;    PLEASE  REPORT  ALL  INFORMATION  FOR  THE  REMAINDER  OF  THIS  QUESTIONNAIRE  ON  THE  &ASIS 
OF  THE  FISCAL  YEAR  INDICATED  IN  ITEM  5. 


Time  required  to 
complete  Section  I: 


er|c 


3n0 


Fiscal  Year  Ending  19 

SECTION  Q 


FINANCIAL  INFORMATION 


In  this  lection,  w  are  seeking  information  on  your  income  sources  and  expenses.  Include  ail  that  are  used  for  current  operations  m  both 
the  lncom«  and  Expense  Sections.  DO  NOT  include  donor-designated  endowment  funds.  Please  complete  all  items  wruch  apply  to  your 
organization,  li  an  item  does  not  apply,  simply  leave  u  blank.  Round  all  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e., 
loss/ deficit)  in  parentheses.  Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  Item  5,  Page  1. 
Please  indicate  this  fiscal  year  in  the  space  provided  in  the  upper  right  corner  of  each  page. 

NOTEj    Valuation  of  the  contribution  of  irv||uioy volunteer  services,  facilities,  space,  and  materials  is  dealt  with  in  Section  IV  *t  the 
end  of  this  questionnaire,  DO  NOT  include  any  such  valuation  data  in  the  financial  information  vruch  follows. 


\ 


INCOME 

(T)  EARNED  INCOME  FROM  NONGOVERNMENT  SOURCES 
Artistic/  Program  Activity  Income 


Performance  Income  In  the  Home  Metropolitan  Area  (from  events  performed  by  this 
organization,  excluding  any  admissions  taxes)  0 1  $ 

Performance  Income  On  Tour  {excluding  any  admissions  taxes)   02  S 

Exhibition  Admission  Inceme  (from  exhibitions  displayed  by  your  organization, 

excluding  any  admission  (axcsj^  J  ^sv  .  03  S 

Tuition,  Training,  Workshop  and  Education  Income  4  K  04  $ 

Nongovernment  Contract  Income  (received  for  activities  performed  at  home, 
excluding  government  and  tour  income.  Please  specify  nature  of  contract: 
performance,  exhibition,  education,  etc) 

  f 

I 


l   OJ  S_ 


Membership  Income  (Exduoe  contributions  and  anv  portion  of  the  membership 
fee  that  is  for  tickets  to  performances,  concerts,  etc.) 

General  Public  Membership  Income  06  $ 

Artistic  Membership  Income  (fees  Mid  by  artistic  professionals  to  the  organization 

in  return  for  services  rendered  by  tKe  organization,  such  as  membership  income  from 

artists  at  a  visual  arts  center)        .^^7^   07  $ 


Total  Membership  income  (Add  lines  06  and  07.)  .    OS  $£_ 

Sponsorship  Income  (from  sponsorship/ presentation  of  artistic  performances,  events,  •» 

exhibitions,  festivals,  etc  excluding  any  admissions  taxes.  These  are  events  in  which 

another  group  or  individual  performs  or  exhibits,  Exclude  payment  f oriental  of  space.)   .  09  $  

Product  Income  (from  the  sale  or  rental  of  artistic  products  by  your  organization  or 
its  members)  ^ 

Printed  Matter  (books,  journals,  catalogs,  etc)   10  $ 

Films,  videotapes,  etc   11  $ 

Crafts,  Sculpture,  Paintings,  Photographs,  etc    -   12$ 


Total  Product  Income  (Add  lines  10,  11  and  12.)  13    <fL'  '~ 

Service  Income  (from  services  rendered  to  the  general  public  or  to  artistic  groups  ' 

or  individuals!   consultation,  architectural  studies,  promotion  for  artists'  showings  etc)  .  14  $  


Income  from  Rental  or  Sublease  of  Space  (owned,  operated,  or  controlled  by 

your  organization)  1 5  $ 

Other  Artistic  Activity  Program  Income  J 

(Please  specify  typesi  )     .      .      .      .      16  S 


Total  Artistic/  Program  Activity  Income  _ 
(Add  lines  01,  02,  03,  04,  0%  OS,  09,  13,  U,  15  and  16.)  17 


\ 


Fiscal  Year  Ending  19 


Auxiliary  Income  (  non  program  related  earhed  income  l/iciuding  ail  receipts, 

excluding  any  taxes,  resulting  from  the  operation  of  pa/king  lots,  gift  shops,  restaurants, 

concession  stands,  etc.)  \ 


IS  $ 


*  investment  Income  (income  from  investments  and  savings  accourtts.  Include  ail 

unrestricted  dividends,  interest;  realized  gain/doss)  on  sale  of  any  investments  not  held 
as  endowment;  and  proceeds  from  saie  of  n on-capitalized  assets.)  


TOTAL  EARNED  INCOME  (Add  lines  17,  13,  and  19.)  

(£)  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES 

Private  Grants  and  Contributions  (grants,  contributions,  and  other  support 
received  tor  use  by  the  organization  in  current  operations.  Exclude  contribute 
of  in-kind  services,  facilities,  space  and  materials.  See  Section  IV.) 


19 

20 


Individual  Contributions  (total  income  received  from  individual  contributions 
including  that  resulting  from  annual  fund  raising  or  membership  drives, 
xdude  annual  membership  fees.)  1   ->l 

Business  Contributions  and  Corporate  Foundation  Grants  (total  income 
from  contributions  and  grants  received  from  corporations,  partnerships, 
proprietorships,  business  associations,  or  company  foundations.  Exclude 
annual  membership  fees,)  — \  ' 


Private  Foundation  Grants 


Support  from  United  Arts  Funds  (total  income  from  Combined  or  United  Arts 

Funds  campaigns)   ^ 

Support  from  Fund  Raising  Events  and/or  Guilds  (total  income  from  benefits, 
bails,  and  other  special  fund  raising  events.  Exclude  income  raised  specifically 
for  endowment.)   "      '  ~  — ™  — * 


25  $_ 

26  $ 


Other  Pfivate  Grants  and  Contributions  . 

Total  f^ate  Grants  and  Contributions  (Add^ines  21,  22,  23,  24,  25,  and  26.)  ....  27  $ 
Parent  Organization  Appropriation  or  Allotment  (obtvpayment  from  private 

fd 

2S  $_ 
29  $[ 


source  such  as  a  university.  Exclude  any  space,  servicesToY  materials  provided 
Ireeby  the  parent  organization.  See  Section'lV.) .      .      .   V     [      .  ; — 


TOTAL  SUPPORT  INCOME  FROM  NONGOVERNMENT  SOURCES  (Ad*  Lines  27  and  23.)  V 


30  SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  (total  income  received  > 
from  government  agencies  for  current  activities.  Include  ail  grants,  contracts, 
contributions,  and  tax  allocations.) 

j 

*   National  Endowment  for  the  Arts    .      .      .  f 


30  $_ 

31  $ 


CETA  (ail  funds  received) 

   a*  

Other  Federal  Sources  (IMS.  N5F,  NEH*  etc.)   32  ^ 

State  Sources  (Include  StalttArts  Agencies.)  ^   33  $ 

Local  Sources  (total  income  received  from  municipal,  county,  and  other 
local  government  agencies,  including  funds  from  city  or  county  arts 
councils  and  school  boards) 


Regional  Government  Sources  ...... 

Other  Government  Sources  such  as  foreign  governments  (Please  specify.) 


3d  $_ 
36  $ 


TOTAL  SUPPORT  INCOME  FROM  GOVERNMENT  SOURCES  *  r 

(Add  lines  30,  31,  32,  33,  30,  35,  and  36.)   37  ^ 

TOTAL  OPERATING  INCOME  (Add  lines  20,  29,  and  37.)  "  ....  33 


9 

:RLC 


2 


I 
I 


Fiscal  Year  Ending  19 


*  »  EXPENSES 

Ptease  respond  to  the  items  in  this  action  with  reference  to  the  fiscal  year  indicated  in  Item  5,  page  L  Please  indicate  this  fiscal  y  cai- 
rn the  space  provided  in  the  upper  right  corner  of  each  page.  Record  in-kind  services  of  employees  and  volunteers  and  donated  facilities, 
space,  4*3  materials  in  Section  IV. 


Employee  Expenses  (total  payments  for  all  full  time  and  part  time  employees  on 
your  payroll  for  each  of  the  categories  listed  below.  If  an  employee  splits  his  time 
between  two  or  more  categories,  place  him  in  the  category  in  which  he  spends 
the  greater  proportion  of  time.) 

Vanes  and  Salaries  (generally  defined  as  gross  earnings  paid  an  employee 

including  payment  for  annual  and  sick  leave,  overtime,  bonuses  and 

other  remuneration  of  a  payment  nature  received  by  the  employee. 

The  wages  and  salaries  represent  the  amount  earned  and  reported 

to  the  Internal  Revenue  Service  on  a  W-2  statement.  Payments  for  professional 

or  non-prof essionai  services  obtained  under  contract,  or  fees  paid 

on  a  fee-f  or- service  basis  are  included  on  lines  4*,  57,  61,  6*  and  70.  Fringe 

benefits  are  defined  and  included  on  line  <*4J 


Artistic,  Professional  and  Production         (e.g.  performing,  curatorial, 
educational,  artistic  and  professional  staff,  and  those  involved  in  the  preparation 
and  presentation  of  performances,  products,  or  exhibits.  If  your  organization 
sponsors  resident  groups  or  artists  and  pays  their  salaries,  include  here.  Exclude 
salaries  paid  on  a  per  service/ per  performance  basis  included  on  line  <*S  oelow.)  . 

Administrative,  Supervisory,  Management  Stiff  (e.g.,  Executive 

Director,  Business  Officer  and  staff,  Building  and  Grounds 

Department  Head.  Exclude  secretarial  and  clerical  staff.)  


39  $ 


*0  $ 


Fund  Raising  Staff  (Development  Officer  and  staff.  Exclude 
secretarial  and  clerical  staff.)  


Support  Personnel  (secretarial  and  clerical  staff,  ushers,  front-oi -house  staff) 

Maintenance,  Custodial  and  Security  Staff  (Exclude, contracted  services 
which  are  to  pe  reported  on  line  6U)  


02 


Auxiliary  Operations  Staff  (employees  who  work  in  the  food 
service,  gift  shop  sales,  parking  areas,  etc  Exclude  contracted 
services,  which  are  to  be^eperted  on  line  70.) 


Total  Wages  and  Salaries  (Add  lines  39,  *0,  U,  *2,  *3,  and  *4.) 


Payroll  Taxes  and  Fnnte  Benef  its   (Induce  employer's  share  of  FICA, 
retirement  fund  contributions,  health  insurance,  workmen's  compensation 
insurance,  unemployment  insurance,  and  any  other  benefits.  Exclude 
payments  for  vacation,  maternity  and  sick  pay,  terminal  payments, 
employee's  share  6t  FICA  and  retirement  fund.  These  should  be  included 
as  wages  and  Salaries  aoove. 


Total  Employee  Expense^  (Add  lines  45  and  <*•) 

Fee- for- Service  Personnel 
guest*  personnel.  Include 


t»7 


Expenses  (total  payments  for  artistic  or  professional 
performers,  artists,  and  lecturers.)  


PROGRAM  EXPENSES  (all  direct  costs  of  programs,  performances,  exhibits,  services  provided,  etc 
Include  supplies,  equipment,  travel,  etc  that  are  a  direct  part  of  your  artistic/ cultural  program. 
Please  specify  the  five  most  costly  types  of  expenses  below.) 


*3  5 


|  (£)  PERSONNEL  EXPENSES 

I 
I 
I 
I 
I 
I 
I 

h 
I 

\ 

|        TOTAL  PERSONNEL  EXPENSES  (Add  lines  *7  and  **.)  09  . 

•© 
I 

I 

I 

er|c 


(1) 

.      .      .      50  $ 

<2*V-7  ■■  

.      .      .      51  $ 

.      .      .      52  S 

{*) 

.     .      .      53  *  S 

(5) 

.  .  w, 

Ail  Other  Program  Expenses  

TOTAL  PROGRAM  EXPENSES  (Add  lines  50,  51,  52,  53,  5*,  and  55.)  . 

.  .  .  »  £ 

3Ji 


I 

h 
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Fiscal  Year  Ending  19 


FUND  RAISING  EXPENSES  (Include  in-house  and  contractual  expenses, 
Exclude  wages  and  salaries.)  T 


57  $ 


y  FACILITY  EXPENSES  (rented  or  owned  -  total  payments  (or  last  fiscal  year) 

Rent/ Facility  Lease  5S  $ 


Mortgage  (Include  interest,  real  estate  taxes,  and  mortgage  insurance. 

Exclude  principal  on  mortxaxe.)  39  5 

Utilities  (Include  telephone.)  60  $ 

Maintenance,  Custodial,  and  Security  (Include  fees  for  contracted  maintenance, 
custodial  and  security  services,  supplies  and  equipment.  Exclude  wages  and  salaries 

paid  to  employees.)   61  $ 

Depreciation  on  Facility  or  Leasehold  Improvements   62  $ 

Other  Facility  Expenses   63  $ 

TOTAL  FACILITY  EXPENSES  (Add  lines  3S,  39,  60,  61,  62,  and  63.)  *   64 

MANAGEMENT  ANc/gENERAL  EXPENSES 

Office  Supplied  and  Equipment  (Include  rental  costs  and  depreciation.)  .  ....  63  $ 

Professional  Fees  (legal,  audit,  ticket  agency  commissions,  etc.)   66  $ 

Interest  Expenses  on  Loans  other  than  Mortgage  (total  interest  or  carrying  ^ 
charges  associated  with  loans  obtained  for  current  operating  purposes.  Exclude 

mortgage  interest  payments.)  67  $ 

Other  Management  and  General  Expenses  (Please  speciiy  major  types  of  expenses.) 


6S  $ 


TOTAL  MANAGEMENT  AND  GENERAL  EXPENSES  (Add  lines  63,  66,  67,  and  6$.)  .'  69  $ 

OTHER  AUXILIARY  EXPENSES  (cost  of  sales,  expense  of  auxiliary  activities 
such  as  food  service,  gift  snop,  parking,  etc.  \lnclude  contracted  services  and 

any  income  tax  resulting  from  these  activities.  Exclude  personnel  expenses.)  70  $ 


TOTAL  OPERATING  EXPENSES  (Add  lines  49,  36,  37,  64,  69,  and  70.). 


71  $ 


o 
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OPERATING  FUND  AND  BALANCE  SHEET  OATA 

(\Q)  TOTAL  INCOME  -  TOTAL  EXPENSES  iCurrcnt  Year  Operating  Surplus/ (Deficit): 

SuEtract  line  71  :rom  line  3XJ  .      !  \  

© 


....      72    Sfc         \  H 

1 1-)  ACCUMULATED  SURPLUS/tOEFfCIT)  BEGINNING  OF  YEAR  (current  unrestricted 

operating  fund  balance  beginning  oi  year)     !      !      !      !  73  $ 

I2y  TRANSFERS  IN  (funds  transferred  from  your  endowment  and/or  other  restricted  , 
tunes  mto  current  operating  fund)  7fc    $  - 


4 


(u)  TRANSFERS  OUT  (funds  transferred  out  of  current  operating  fund 
^"^  to  other  rundij    T  73  $ 


©  ^CUMULATED  SURPUiS/ (DEFICIT)  ENf£oF  YEAR  (current  unrestricteoVaperating  <— 

tund  balance  end  ol  year.  Add  lines  72,  73,  and  74.  Subtract  line  75.)   7$  $fc 

(W  BALANCE  SHEET  DATA  (for  the  fiscal  year  specified  in  Section  I,  Item  3. 

£xciuoe  value  of  any  collection.)  ✓ 

Total  current  assets  of  ail  funds  j  ...  77  $ 

Total  assets  of  all  funds  (current  assets  plus  fixed  assets)   7J  $ 

Total  assets  in  endowment  funds  $ 

Current  liabilities  of  all  funds   SO  $ 

Total  liabilities  of  all  funds   Si  $ 

Amount  of  increase/ (decrease)  in  endowment  funds  during  the  year    82  $ 

Total  mortgage  payment  for  the  year  (if  facility  is  owned)   ....  S3  $ 


- 1 L^sd 
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SECTION  III 
OPERATIONAL  INFORMATION 

This  section  is  dKided  intp  various  artistic/cultural  output  activities  for  which  income  information  was  collected  in  Section  IJ,  Item  1 
(Artistic/ Program  Activity  Income).  For  your  convenience,  these  activities  have  been  organized  into  separate  parts  which  are 
arranged  according  to  type  of  oqtput  activity.  Please  read  through  the  questions  and  charts  under  each  part  heading.  If  your 
organisation  did  not  participate  in  any  of  the  specified  activities  during  the  fiscal  year  reported,  please  check  the  box  at  the  beginning 
of  each  part  which  is  labeled  "Did  not  participate  in  arty  activities  during  the  fiscal  year  reported",  and  skip  to  the  next 

part.  If  certain  individual  items  did  not  apply  to  you,  simply  leave  that  item/box  blank. 

In  the  questions  and  charts,  if  exact  figures  are  not  arable,  please  give  your  best  estimate.  For  prices,  give  the  exact  dollar  and 
cent  figure,  where  possible.  When  ranges  are  requested,  specify  the  highest  price  and  lowest  price  charged  for  that  year.  Do  not 
use  specially  discounted  prices  as  the  lowest  price.  —* 

Please  refer  as  necessary  to  the  following  definitions  of  terms  which  tire  used  in  the  charts. 

0     Contract  Activities  -  total  number  of  activities'  utilizing  any  or  all  of  this  organization's  artistic  personnel  and  which  were 
presented  under  contract  with  government  0r  nongovernment  organizations. 

0     Sponsored  Activities  -  total  number  of  activities  utilizing  outside  guesT-artists,  groups,  or  other  attractions  which  were 
sponsored  bv  this  organization. 


-  total  number  of  admissions  or  tickets  sold  for  all  activities.  For  donation-requested/free  activities,  give 

imam  r\i  th *»  *r\*»\  atMnHinra  J  * 


Attendance 

your  best  estimate  of  the  total  attendance 


Price  Ranges  -  individual  rates  (excluding  admissions  taxes  where  applicable)  in  ^general  statement  of  range  from  highest 
west.  For  tuition,  show  price  range  per  program  or  course.  For  rental  of  spafc  show  the  per  unit  rate  and  specify  the 
|e  of  the  unit  on  which  the  rate  is  based  (per  square  foot,  per 'studio,  etc.).  Fbr  artistic  products,  show  the  price/rate  per 
'per  issue,  per  book,  etc.).  For  festivals,  show  both  the  rate  charged  to  exhibitors  for  participation  and  to  attendees, 
is  indicated. 


A.  EXHIBITIONS 

[ — I 

e      '  [  Did  not  participate  in  any  exhibition,  activities  during  the  fiscal  year  reported. 

(Skip  to  Part  B:  PERFORM ANCES/ PRESENTATIONS.) 

(7?)  During  the  fiscal  vear  reported,  did  you  have  a  permanent  coflection7         CZI  Yes  No 

•fllj  Please  complete  the  following  chart  on  exhibitions,  attendance,  and  admission  prices  during  that  year. 


Type  of  Exhibition 
Activity 

Total  Numoer  of 
Exhibitions 

Attendance/  Total 
Number  of  Admissions 

Price  of  Admission 
Per  Person 

Exhibitions 

(noncontract)  mounted*" 
by  your  organization. 
(Include  permanent 
collections.) 

(paid) 

$  (highest) 
$  (lowest) 

(free) 

Exhibitions 
mounted  under 
contract  by  your 
organization 

> 

(total) 

Exhibitions  of  outside 
organizations 
sponsored  by»  your 
organization  » 

f 

V 

(paid) 

$-  (highest) 
<  (lowest) 

(free) 

///'//////// 

O 
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5.  PERFORM 


E5/ PRESENTATIONS 


□ 

© 


Did  not  participate  in  any  perform  ance7  presentation  activities  during  the  fiscal  year  reported. 
(Skip  to  Part  C;  BROADCASTS.) 


3.  j  w"hat  was  the  total  number  of  productions  mounted  by  your  organization  during  the  fiscal 
year  reported?  (Show  t^e  total  number  of  different  concerts,  bills,  programs,  screenings,  or 
productions  presented  where  admission  was  charged  by  the  organization.  For  orchestra, 
snow  number  of  different  programs  performed,  counting  *  pair  of  concerts  as  one  bill  or 
program.  For  opera  and  theatre,  show  number  of  productions  mounted,  counting  a  pair 
of  one-acts  as  one  bill  or  program.  For  dance,  show  the  number  of  different  works  performed 
during  the  year  from  the  repertoire.  EUclude  sponsored  attractions.)  


Productions 


f^)  Please/complete  the  following  chart  on  performances,  attendance,  and  ticket  prices  during 
the  fiscal  year  reported- 


Type  of 
Performance 


Total  Number  of 
Performances 


Number  of  Tickets 
SolcL(  Attendance) 


Price  of  Admission  Per 
Performance/ Per  Ticket 


None  on  tract  performances 
given  in  home  metro- 
politan area  by  your 
organization 


(paid) 


(highest) 


(loWMt) 


(free) 


Contracted  performances 
given  in  the  home  metro- 
politan area^by  your 
organization' 


(total) 


0 


All  performances 
given  outside  home  metro- 
politan  area  (on  tour)  by 
your  organization 


(paid) 


lowest) 


(free) 


Performances  given  bf 
other  artists/ groups 
and  sponsored  by 
pour  organization 


(paid) 


(highest) 


(lowest) 


(free) 


C.  BROADCASTS 

t— j  Did  not  participate  in  any  broadcast  activities  during  the  fiscal  year  reported. 
-~   ^Skip  to  Part  D:  FESTIVALS.) 

/T!)  During  the  fiscal  year  reported,  for  how  many  weeks  was  your  organization  broadcasting 

^   on  the  air  ^  ^  j      j  j 

I  Weeks 

(/6?S,  On  the  average,  for  how  many  hours  per  week  did  your  organization  broadcast  during  ) 

^  that  year  ^  I  |     j     j  | 

Hours 

(y>j  Of  these  hours,  how  many  per  week  were  produced  directly  by  your  organization,  as  opposed 

*o  being  supplied  by  outside  sources?   I     |  1 

<  Hours 

l^J  *hat  was  the  estimated  size  of  your  broadcast  audience?  


s 


Audience  oize 


Fiscal  Year  Ending  19_ 


D.  FESTIVA^ 


J 


Did  not  participate  in  any  festival  activities  during  the  fiscal  year  reported. 
(Skif  to  Part  E:  EDUCATIONAL  PROGRAMS.) 


f%\  For  the  festivals  given  by  your  organization  during  the  fiscal  year  reported,  which  ot 
the  following  activities  were  included7  (Check  all  that  apply.) 

1     1  Performances 

Visual  Arts  exhibits 

CZ3  Crafts 

□  Other  (Please  describe: 


Please  complete  the  f  oliowin, 
price  rates  during  the  fisc 


owinj-^hart  on  f 
icafyear  re^orte 


on  festival  participation,  attendance,'  and  exhibitor/admission 
ed. 


*  Total  Number 
of  Festivals 

/  \ 

Total  Number  \ 
of  Exhibitors 

Exhibitor 
Price  Rate 

Total  Attendance  \ 

Per  Person 
Admission 
Price  Range 

Free 

Paid  t 

(Group) 

$  (Per 

Group) 

$  ^highest) 

(Individual) 

$  (Per 

Individual) 

$  (lowest) 

E.    EDUCATIONAL  PROGRAMS 

□  Did  not  participate  in  any  educational  program  activities  during  the  fiscal  year  reported. 
(Skip  to  Part  F:  SALE/RENTAL  OF  ARTISTIC  PRODUCTS.) 

(U^)   Did  your  organization  operate  a  school  during  the  fiscal  year  reported?  C-l  Yes 


12.)  Did  your  organization  operate  a  library  or  an  archive  which  was  available  for  use  by        1  | 
your  membership  or  open  to  the  general  public?  I  1 


Yes 


O  No 
CZf  No 


U3.J   Please  complete  the  following  chart  on  education  programs,  attendance/enrollment,  and  tuition/admission 
prices  during  the  fiscal  year  reported. 


Type  of  Course/ 
Workshop/ 
Program 

Total  Number  of 
Courses/Workshops, 
etc.  Offered 

Total 
Attendance/' 
Enrollment 

Tuition  Rates/ 
Admission 
Prices 

Noncontract 
courses,  etc. 
given  by  your 
organization 

(paid) 

$  (highest) 

$  (lowest) 

fc  (free)* 

'V/////, 

Courses,  etc. 
given  by  your 
organization 
under  contract 

(total) 

er|c 


,  Fiscal  Year  Ending  19 

F.    SALE/ RENTAL  OF  ARTISTIC  PRODUCTS 

□  Did  not  participate  in  the  sale/rental  of  Artistic  products  during  the  fiscal  year  reported. 
(Skip^o  PartG;  RENTAL/ SUBLEA5E  OP  SPACE.) 

(j^)    Please  complete  the  following  chart  on  types  and  numbers  of  different  products  produced,  sold,  and  rented  during 

that  fiscal  year;  and  sales  and  rental  prices*  The  chart  is  subdivided  into  print,  video,  audio,  objects,  and  other  media. 


Type  of 
Product 

Total  Number 
of  Different 
Ti  ties/Objects, 
etc 

Total  Number 

oi  Copies 
Printed/  Maae 

Total  Number 
of  Copies 

Sold 

Price  Per 
Copy 

Total  Number 
of  Copies 
Rented 

Rental  Rate 

Per  Copy 

PRINT: 
Books 

$  (high) 

$  (high) 

$  (low) 

$  (low) 

Periodicals 

$  (high) 

v  uugn/ 

$  (low) 

$  (low) 

VIDEO: 
Films 

$  (high) 

3  (high) 

$  (low) 

$  (low) 

Videotapes 

$  (high) 

$  (high) 

$  (low) 

$ 

AUDIO: 
Records 

$  (high) 

$  (h^h) 

$  (low) 

$  diw) 

Tapes 

$  (high) 

$  (low) 

v  uowj 

OBJECTS: 
Photographs 

$  (high) 

v 

$  (high) 

$  (low) 

$  (low) 

Paintings 

t  (hioM 
v  uugn; 

\ 

$       ^  (high) 

$  (low) 

$  (low) 

Sculptures  ' 

$  (high) 

$  (high) 

$  (low) 

$  (low) 

Crafts 

$  (high) 

$  (high) 

$  (low) 

$  (low) 

OTHER: 

(Please  specify  J 

$  (high) 

$  (high) 

$  (low) 

$  (low) 

31  t 


■ 
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RENTAL/ SUBLEASE  OF  SPACE 

Did  not  participate  in  the  rental  or  sublease  of  space  during  the  fiscal  year  reported. 
(Skip  to  Part  H:  ARTISTIC  MEMBERSHIPS  AND  SERVICES.) 


©Please  complete  the  following  chart  on  the  types  of  space  which  were  available  in  your  facility  during  the  fiscal  year  reported 
anH  thrn  rental  nai-  .._.«       Ql.-,..  >n^<i  #  w  *U»  M  ~*    <.!  «_       _   ^  /  t  »  i   _         .  v 


Tvo^  of  Sf^Af*^ 

D  mr-it  -\  I   Daft             1  |nlt 

Kcnial  i\«ic  rcr  unil 

Exhibition  Space 

$  per 

Auditorium/Performance  Space 

$  per 

Studios 

$  per 

Practice  Rooms 

$  per 

Classrooms 

$                             per  > 

Other  (Please  specif  y.) 

$  per 
-Jt  

Did  not  offer  any  artistic  memberships  and  services  during  tlWTBcal  year  reported. 
(Skip  to  Part  1:  GENERAL  PUBLIC  MEMBERSHIPS  AND  SERVICES) 


(T^)   Please  complete  the  following  chart  on  artistic  memberships  anclrates  for  the  fiscal  year  reported.  Note  that  both  group  and 
individual  rates  are  to  be  specified.  Exclude  any  portion  of  the  membership  rate  which  represents  a  charge  for  the  rental  of 
space  or  equipment. 


Type  of 
Membership 

Number  of 
Memberships 

Rate 

Artistic/  Performing 
.  Groups 

(Group) 

$                       (Per  Group) 

^sjndividual 
ANists 

(Individual) 

$                     *  (Per  Individual) 

(17?)    *ere  you  involved  in  providing  any  other  services  to  your  artistic  membership7  Yes        Q  No    (Skip  to  Part  U 

1 18^)   Please  describe  the  nature  of  such  services  in  the  space  provided  below. 


i  3 
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I.  ^GENERAL  PUBLIC  MEMBERSHIPS  AND  SERVICES 


Did  no*  offer  any  general  public  memberships  and  services  during  the  fiscal  year  reported. 
(Skip  to  Part  lz  STAFFING.) 


^   Please  complete  the  following  chart  on  memberships  by  listing  the  types  of  general  public  memberships  which  were  offered 

during  the  f ileal  year  reported  by  youc  organization  (corporate,  family,  individual,  etc-),  the  number  of  member^  and  the  membership 
j-^te  tor  eachltype.  Exclude  any  portion  of  trie  membership  rate  which  was  considered  a  contribution. 


Type  of  Membership 

 (Specify)  


Number  of  Members 


Membership  Rate 


Were  you  involved  m  providing  any  other  services  to  either  your  membership 
or  to  tne  l*ner4i  Public7 


1 


l  Yes 


!  1  No  (Skip  to  Part  J.) 


2L)    Please  describe  the  nature  of  such  services  in  the  space  provided  below. 


STAFFING 

<22J    Please  compiete  the  f oiiowmg  chart  on  total  number  of  paid  staff  and  hours  for  the  fiscal  year  reported  in  Section  I  Item  5 
include  all  full  time  and  part  time  staff  for  each  staff  category. 

NOTE:    For  those  persons  who  split  their  time  between  two  or  more  categories,  please  assign  them  to  the  category 
in  which  they  were  placed  in  Section  II,  Item     Personnel  Expenses. 


Staff 
Category 

Number  of 
Paid  Staff 

Number  of 
Paid  Hours 

Full  Time  * 

Part  Time 

Full  time 

Part  Time 

Artistic,  Professional, 
Production 

Administrative 

Fund  Raising 

Support/Clerical 

M  am  tenance/  C  ust«liai> 

Security 

Auxiliary 

23^    *nat  was  the  total  number  of  days  worked  during  that  year  by  the  fee-for-$ervice 
personnel  represented  on  line  <*S?  


Jays 


e 


Time  required  to 
compiete  Section 


12 
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SECTION  IV 
(OPTIONAL) 

CONTRIBUTION /VALUATION  OF  IN- KIND/ VOLUNTEER  SERVICES, 
FACILITIES,  SPACE,  AND  MATERIALS 

« 

This  section  is  optional.  If  you  are  unable  or  choose  not  to  complete  this  section  aiter  reviewing  it,  please  skip  to  SECTION  V,  SURVEY 
CONTACT,  on  the  last  page  of  the  questionnaire. 

In-kind  and  donated  services  and  items  constitute  a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  support.  The  omission 
of  information  on  these  items  from  financial  and  operational  statements  under-values  the  total  effort  required  to  provide  artistic  services 
and  products  to  the  pubiic.  This  section  represents  an  effort  to  Account  for  and  value  such  services  and  contributions.  Some  organizations 
include  some  of  the  items  requested  below  on  their  financial  statements. 

If  possible,  please  complete  the  following  section  on  in-kind  and  volunteer  services  and  contributed  facilities,  space,  and  materials.  To 
be  included  on  an  audited  financial  statement,  in-kind  and  donated  services  must  meet  ALL  of  the  following  conditions: 

o     They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid  staff,  or  would 
be  purchased  or  paid  for. 


There  is  clearly  an  objective  basis  on  which  to  value  them. 

The  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial  statements. 


Therefore,  if  your  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria  to  determine 
what  should  be  included  in  the  following  items. 
% 


LJ  Please  complete  the  following  chart  on  the  estimated  value  of  in-kind  contributions  for  the  fiscal  year  reported.  If  possible,  allocate 
^    the  values  for  each  type  of  contribution  (services,  space,  materials)  according  to  the  appropriate  function  category  (programs,  fund  raisins 
management  and  general).  ° 


Category 

All  Program 
Activities 

Fund' 
Raising 

Vlanagement 
and  General 

Total 

Services  of 
Volunteers 

s 

s 

s 

S 

In-kind  Services 
of  Employees 

s 

s 

s 

S 

Donated  Facilities 
and  Space 

s 

s 

s 

S 

Donated  Materials 
and  Collectibles 

s 

s 

s 

S 

(T)  Please  complete  the  following  chart  on  total  number  of  volunteer  staff  and  hours  contributed  by  both  employees  and  volunteers 
during  the  fiscal  year  reported.  Include  all  full  time  and  part  time  staff yfor  each  staff  category. 

NOTE:    For  those  persons  who  split  their  time  between  two  or  more  categories,  please  assign  them  to  the  category  in  which  they 

were  placed  in  Section  II,  Item  ^,  Personnel  Expenses.  Refer  to  that1  section  for  types  of  staff  to  be  included  in  each  category. 


Staff 
Category 

Number  of 
Volunteer  Staff 

Number  of  Hours 
Contributed  by 
Volunteers 

Number  of  Unpaid 
Hours  Contributed 
By  Employees 

Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Full 
Time 

Part 
Time 

Artistic,  Professional, 
Production 

c 

Administrative 
 r-  

Fund  Raising 

Support/ Clerical 

Maintenance/Custodial/ 
Security 

Auxiliary 

3 
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(ST)  At  what  hourly  rat*  (in  dollars)  did  you  value  the  volunteer  timt  accounted  for  j 
Items  l  and  2  above?  . 


©  Is  any  of  the  information  in  Items  I  and  2  above  reflected  m  your  (audited)  financial  statement  for  the  fiscal  year  reported? 


Rate 


(Please  specify  which  of 
the  information  is 
included  in  the  statement.) 


Time  required  to 
complete  Section  IV: 


SECTION  V 
SURVEY  CONTACT 


Namev  Title/ Position,  Telephone  Number  of  person  responsible  for  the  completion  of  this  < 


i  questionnaire: 
Name:   

Title/ Position:  . 


Telephone  Number:  /  

(Area  Code)  (Number) 


£2£ i  ssw tffyssssT'    su6m,t  a  copy  o<  * (au*ted)  ye^ 


THANK  YOU  FOR  YOUR  TIME  AND  PARTICIPATION.  PleMe  rerum  the  coveted  ton,  „  ,e  po^ge  p*d  enveiope  prov.ded  to, 


Economic  Data  Series 
Informatics  Inc. 
60 1 1  Executive  Boulevard 
Rocicvilie,  Maryland  20152 


o 
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APPENDIX  C 

PRETEST  DEBRIEFING  INSTRUMENT 
Museums  and  Similar  Organizations  ^ 

\ 


3^ 


ECONOMIC  DATA  SERIES 


PRETEST 


MUSEUMS  v. 
AND 

SIMILAR  ORGANIZATIONS 


3  2  »,• 

LS£  7\  informatics  inc 


I 

: 


Museums  and  Similar  Organizations  , 

General  Instructions  Review 
Are  the  instructions  sufficiently  clear?    If  not,  what  is  not 
clear? 


lich  is 


Is  it  clear  as  to  the  fiscal  year  which  is  to  be  used  as  the 
time  reference  for  reporting  data? 

Did  you  have  any  problem  regarding  the  terminology,  fund 
accounting? 

What  additional  information,  if  any,  would  you  need  to  complete 
the  questionnaire? 

S 

Is  there  anything  you  would  delete  from  these  instructions? 

Do  you  have  any  other  comments? 

\ 


:i2 


\ 


ERIC 


Museums  and  Similar  Organizations 
Cover  Letter  Review 
Does  the  letter  tell  you  what  you  need  to  know  to  decide  whether 
to  respond? 

What  effect  does  the  sponsorship  of  the  Federal  government  have 
on  your  decision  to  respond? 

Would  the  endorsement  of  (appropriate  service  organization) 
affect  your  decision  to  respond? 


Do  you  feel  that  it  could  be  improved  in  an^  way  that  would 

I 

encourage  more  participation?  How? 

*• 

Do  you  have  any  other  comments  about  the  letter? 


SECTION  I 

PRETEST  REVIEW  QUESTIONS 
GENERAL  INFORMATION 


ms  and  Similar  Organizations 


ITEM  I      Is  this  question  dear  to  you? ^Specif ically,  are  the  terms  "artistic/cultural 
output  or  production"  clear?  Do  the  descriptors  which  are  in  parentheses 
Jimit  you  in  your  response?  Any  other  comments7 


\ 


ITEM  2     Is  the  instruction  to  skip  to  item  k  clear?  If  no,  please  specify  how 

it  might  be  revised.  (If  address  label  changed,  did  this  cause  any  confusion9) 


9 


ERIC 


ITLM  3     If  applicable  to  your  organization,  did  you  have  any  difficulty  determining 
if  your  organization  maintains  a  separable  budget?  Was  your  budget 
readily  available  to  you?  * 


o  ^How  separable  is  budget  if  municipaly  owned. 


o    Does  the  city  provide  you  with  In-Kind  services7    If  yes,  would  you  put 
it  down  on  the  Questionnaire? 


ITEM  b     Was  the  information  requested  in  this  item  understandable? 
Was  there  any  confusion  as  to  which  date  should  be  used? 


) 


fur  intention  in  this  item  was  to  collect  data  on  your  last  audited  fiscal 
year,  if  you  have  been  audited.  In  the  absence  of  an  audited  statement, 
we  wish  to  coHectg^ta  on  your  last  fiscal  year.  Was  this  intention  clear? 


SECTION  I! 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


Instructions 


Information 
Availability 


CJarity 
of  Item 


Proper 
Categories 


Other 
Comments 


Were  the  instructions  clear? 


1.  EARNED  INCOME  FROM 

NONGOVERNMENT  SOURCES 

A.  Admission  Income 

o  General 


(Exclusions) 


o    Are  these  categories 
mutually  exclusive7 


B.  Other  Program  Income 
o  General 


(Exclusions) 


J') 


ERIC 


Tuition,  Training  Workshop 
Lecture,  Films  and 
Education  Income 
What  income  was 
included? 


Ox)  J 


SECTION  11 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


o    Was  membership 
excluded?  (L9) 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


(Exclusions) 


Other 
Comments 


C.  Auxiliary  Income 
o  General 


D.  Investment  Income 
o  General 


Dividends  <5c  Interest 
(LI7) 

Have  you  included 
your  endowment  funds? 


ERJC 


Did  you  put  losses 
in  parentheses?  (L 18) 


StiC  I  ION  1! 
FINANCIAL  INFORMATION  REVIEW  FORM 


*  Museums  and  Similar  Organizations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

2.  SUPPORT  INCOME  FROM 
NONGOVERNMENT  SOURCES 

A.  Private  Grants  and 
Contributions 

o  General 

(Exclusions) 

* 

< 

* 

o    "Current"  \ 

Does  the  term  "Current" 
cause  any  problem 
of  interpretation? 

/ 

» 

o    Other  (L27) 

What  is  included? 

r 

o    Were  y\^u  able  to  separate 
out  membership  fees 

from  contributions? 


SULllON  II 
FINANCIAL  INFORMATION  REVIEW  FORM 


Museums  and  Similar  Organizations 


Item  £ 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

d.  rareni  ^r£anizaiion  or 
Allotment 

0 

> 

o  General 

♦ 

o    Are  you  including 
donations  of  items 
or  in-kind  services  in 
this  support'income 
category?  (L29) 

/ 

i 

\ 

.^LC'lluN  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organisations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categoric — 

*  Other 

Comments 

 * —  

3.  SUPPORT  INCOME  FROM 
GOVERNMENT  SOURCES 

A.  National  Endowment 
for  the  Arts  (L31) 

o  General 

-v. 

B.  CETA  (L32) 
o  General 

— =v- 

/ 

C.  Other  Federal  Sources  (L33) 
o  General 

) 

o    What  was  included? 
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SLL1ION  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


D.  State  Sources  (L34) 
o  General 


o    What  was  included? 


E.  Local  Sources  (35) 


o  General 


o    What  was  included? 

-  Probe  -  More  lines, 
less  lines? 

-  Is  it  viewed  as: 
support  or  earned  income 


F.  Regional  Government 
Sources  (L36) 

o  General 


d 

:RJC 


\ 

•  o    What  was  included? 


3  ,\ , 


SLL  HON  II 
FINANCIAL  INFORMATION  REVIEW  FORM 


Museums  and  Similar  Organizations 


ER 

Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

t-r-^ut.  Other  Government  Sources 
(IV) 

o  General 

< 

•f 

«»*■ 

<* 

* 

bLL  HON  II 
FINANCIAL  INFORMATION  REVIEW  FORM 


Museums  and  Similar  Organizations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

PERSONNEL  EXPENSES 

o    MIn-Kmd  Services" 
Does  the  term  "In- 
Kind  Services"  cause 
any  problem  of  inter- 
pretation? (Instructions) 

A.  Wages  and  Salaries 
o  General 

(Exclusions) 

o    Professional  Staff  (40) 
Who  was  included? 

o    Administrative,  Super- 
visory, Management 
Staff  (Ul) 
Who  was  included? 
Semi-professional  staff? 

o    Fund  Raising  Staff 
Who  was  included? 

a 

ERIC     3  Li  ^  '  31 1 


SliC  IluN  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 

Item 

) 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other  ' 
Comments 

o    Support  (L43) 
Who  was  included? 

o    Maintenance  and  Security 
Staff    (LW)  (\ 
Who  was  included?K 

n 

 t — 

T 

o    Auxiliary  Operation 
(L«5)  \ 
■Who  was  include^? 

\ 

) 

■  1  

1 

) 

o    Are  there  any  otner 
categories  of  personnel 
which  should  be  pdded? 

B.  Payroll  Taxes  and  Fringe 

Ronckf  i  tc       (\   tl7\  f 

Deneiiis    vm//  \ 
o  General 

4 

(Exclusions) 

3-1.; 

\ 


5LL  IluN  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


o    Any  other  fringe  benefits? 


C.  Fee-for-Service  Personnel 
(U9) 

o  General 


o    How  did  you, distinguish 
between  fee-for- 
service  personnel 
and  employees? 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


AM 


'  4 


sll  Hon  ii 
financial  information  review  form 

Museums  and  Similar  Organizations 


ER 

Item 

Information 
Availability 

i  Clarity 
of  Item 

Proper 
Categories 

Other 

Comments  v 

5.  PROGRAM  EXPENSES 

A.  Collection  and  Exhibition 
Expenses 

o  General 

(Exclusions) 

li.  Other  Program  Expenses 
o  General 

m 

o    What  was  included? 

* 

 -  

SLC/I1UN  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Information 

Clarity 

Proper 

Other 

Item 

Availability 

of  Item 

Categories 

Comments 

— *  1 

6.  FUND  RAISING  EXPENSES 

o  General 

o    What  was  included? 


:<) 


o 

ERJC 


(Exclusions) 


SLL  I  ION  II 
FINANCIAL  INFORMATION  REVIL:W  FOR 


Museums  and  Similar  Organizations'* 


N 

EH 

Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

7.  FACILITY  EXPENSES 
o  General 

• 

(Exclusions) 

o    Other  Facility  Expenses  (L 
What  expenses  were 
included  in  this  category? 
Example:  new  lighting, 
roof,  etc. 

64) 

o    If  lines  60,  63,  and  64 
are  large,  ask  if  they 
are  capitalizing  rather 
than  expensing. 

* 

1 

'  )  - 

^  -»  i 

7 

SLLliON  11 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


8.  MANAGEMENT  AND 
GENERAL 

o  General 


ERIC 


Travel  (L66) 
What  percentage  of 
travel  was  local  vs. 
out  of  town7 


Travel 

How  is  travel  distributed 
between  program  (L52) 
expenses  and  management 
and  general  expenses? 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


(Exclusions) 


Other 
Comments 


SLC  HON  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


9.  OTHER  AUXILIARY 
EXPENSES 

o  General 


(Exclusions) 


9 
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o    What  items  are  included? 


:ir, ; 


Ms 


SLL  1  ION  11 
FINANCIAL  INFORMATION  REVIEW  FORM 


Museums  and  Similar  Organizations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

\ 

Other 
Comments 

10.  TOTAL  INCOME  -  TOTAL 
EXPENSES 

o  General 

0 

ERIC 


o    Check  for  negative/ 
positive 


r 


^LL  HON  II 
FINANCIAL  INFORMATION  REVIEW  FORM 


Museums  and  Similar  Organizations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

11.  ACCUMULATED  SURPLUS/ 
(DEFICIT)  BEGINNING  OF 
THE  YEAR 

o  General 

\ 

I 


o    Positive/ Negative 


ERIC 


SELIION  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations-- 


Item 

Information 
Availability 

Clarity 
of  Item 

I  Proper 
Categories 

1  Other 

Comments 

12.  TRANSFERS  IN 
o  Genei^l 

*  1 

V 

/ 

o    What  source  were 

funds  transferred  from? 


9 
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SECTION  II 

FINANCIAL  INFORMATION  REVIEW  FORM 
Museums  and  Similar  Organizations 


Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

"  Other 
Comments 

13.  TRANSFERS  OUT 
o  General 

 i 

o    Where  were  the  funds 
transferred  from? 


t 


at;. 


3l 


SECTION  II  * 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 


I*-  ACCUMULATED  SURPLUS/ 
(DEFICIT)  END  OF  YEAR 

o  General 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


o  Positive/negative 


SLC  I  ION  II 
FINANCIAL  INFORMATION  REVIEW  FORM 

Museums  and  Similar  Organizations 


Item 

% 

information 
tPpWailability* 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

15|  GAL^NCE  SHEET  DATA 

* 

0 

\ 

o    Positive/Negative  (LS4) 

\  ■ 


SECTION  III 
OPERATIONAL  INFORMATION  REVIEW 
Museums  and  Similar  Organizations 


1 

A 

er! 

Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

v  Other 
Comments 

1.  PERCENTAGE  OF  PERMANENT 
COLLECTION  ON  DISPLAY 

o    Did  you  have  difficulty 
interpreting  the  word 
permanent1? 

2.  SPECIAL  EXHIBITIONS 
MOUNTED 

o    How  did  you  determine 
'special'? 

IC 

> 

< 

*  * 

■    ■   *                   -  -  " 

SLCJION  111 
OPERATIONAL  INFORMATION  REVIEW 
Museums  and  Similar  Organizations 


Item 


3.  WEEKS  OPEN  TO  PUBLIC 
o  General 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


k.  TYPE  OF  ADMISSION 

oJ^fJere  the  instructions 
for  this  question  clear? 


A.  Paid  General 
o  General 


9 
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:y,\i 


37 1 


su:  HON  III  i 
O IRRATIONAL  INFORMATION  REVIEW 
Museums  and  Similar  Organizations 


Item 


o    Should  there  be  another 
category  within  Paid 
General? 


B.  Special  Exhibitions 
o  General 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


o    Did  you  have  difficulty 
interpreting  'special1? 


1,1  < . » 


:RLC 


SL(  HON  III 
OPERATIONAL  INFORMATION  REVIEW 
Museums  and  Similar  Organizations 


Item 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


pther 
Comments 


o    Special  Exhibitions 


o  Performances 


o    Donation  Requested 


o  Free 


F.  Price  of  Admission  Per 
Person  for  All  Categories 


9 
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SLt .  I  ION  111 
OPERATIONAL  INFORMATION  REVIEW 
Museums  and  Similar  Organizations 


E 

Item 

Information 
Availability 

Clarity 
of  Item 

Proper 
Categories 

Other 
Comments 

C.  Donation  Requested 
o  General 

4 

D.  Free 

o  General 

1 

> 

E.  Number  of  Admissions 
o    Paid  General 
-    all  categories 

^£ 

w 

) 

< 

'MA.  HON  III 
OPERATIONAL  INIORMANON  REVIEW 
Museums  and  Similar  Organizations 


EP 

Item 

Information 
Availability 

Clarity 
of  Item 

.  ,  Proper 
Categories 

Other 
♦  Comments 

Ntimhor  nf  f^nnr^p^/ 

Programs 
o  General 

• 

C.  Number  of  EnroJJees 
o  General 

> 

• 

*                         —  —   

D.  Price  of  Admission/ 
Tuition  Fees 

o    How  did  you  arrive 
at  your  response? 

:>-,, 

  SLC  HON  HI 

OPERATIOJMAL  INFORMATION  REVIEW* 
Museums  and  Similar  Organizations 


6.  MEMBERSHIPS 

A.  Type  of  Memberships 

0.  Were  the  instructions  fpr 
/  this  item  clear? 


o  General 


o  Additional  kinds 
Are  any  of  these 
categories  repetitive? 


3 


I 


Information 

Clarity 

Proper 

Other  ^ 

Item 

Availability 

of  Item 

Categories 

Comments 

SU.  HON  III 
OPERATIONAL  INFORMATION  REVIEW 
jWuseums  and  Similar  Organizations 


Information 

Clarity 

Proper 

Other 

Item  4 

Availability 

of  Item 

Categories 

Comments 

B.  Number  of  Memberships 

o  General 

C.  Rate  (Total) 

o    Is  the  word  'total' 
confusing?  If  "yes", 
how  would  you  reword  it? 


D.  Tax  Deductible  Portion 

/     o    Are  you  able  to  separate 
this  portion  from  the 
total  membership 
rate? 


SL(  l|(>N  l!i 
J    OPERATIONAL  INFORM  A1  ION  RCVILW 
'  Museums  and  Similar  Organizations 


Item 


Mow  are  these 
figures  represented 

in  your  records? < 
(e.g.,  Total/Total  and 
Tax  Deductible 

Portion) 


PAIL)  STAFF  &  HOURS 
FULL  TIME/PART  TIME 

o    Were  the  instructions 
for  this  question  clear? 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


SI  (  I  ION  III 
OPERATIONAL  INI  ORMA1ION  REVIEW 
Museums  and  Similar  Organizations 


Were  you  able  to  split 
full  time  and  part 
time  staff? 


For  all  categories 
of  staff? 


Information 

Clarity 

Proper 

is — 

Other  \ 

Item 

Availability 

of  Item 

Categories 

Comments  \ 

o    Were  you  able  to  calculate 
total  number  of  paid 
hours  for  full  and 
part  time  staff? 


FpraJj^atego 


ries 


SL(  1 1 UN  III 
OPERATIONAL  INI  OKMA1ION  REVIEW 
NiUbCurns  and  Sinuiar  Organizations 


Item 


Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


8.   TOTAL  NUM BLR  Ol  DAYS 

WORKED  BY  FEE-FOR-SER  VICE 

PERSONNEL7 

o    Were  you/able  to  obtain 
this  information  from 


Reword  question7 


ERIC 


SUCTION  IV 

IN-KIND  SERVICES  REVIEW 
Museums  and  Similar  Organizations 


Item' 


Instructional  Paragraph 
Was  it  dear7 


1.  IN-KIND  CONTRIBUTION 
VALUATION 

*\ 

o    General  (dollar  figures7) 


Describe  how  you 
valued  and  allocated 
by  type  and  function 
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Information 
Availability 


Clarity 
of  Item 


Proper 
Categories 


Other 
Comments 


SUCTION  IV  ' 

IN-KIND  SERVICES  REVIEW 
Museums  and  Similar  Organizations 


Item 


2.  CONTRIBUTED  HOURS 
6  General 


ERIC 

hfiifliiiirTiriTiaaii 

I 


How  did  you  determine 
in  which  staff  category  to 
place  volunteers 


How  did  you  arrive 
at  the  number  of  hours 
contributed  by  volunteers? 


Were  you  able  to 
split  full  time  and 
part  time7  ~  J 


Information 
Availability, 


Clarity 
of  Item 


Proper 
Categories 


To- 


other 
Comments 


SECTION  IV 
IN-KIND  SERVICES  REVIEW 
Museums  and  Similar  Organizations 


Item 


Information, 
Availability 


Clarity 
of  Item 


Proper 
Categories 


pther 
Comments 


ERIC 


How  did  you  arrive 
at  the  number  of 
unpaid  hours  contributed 
by  ^rtiplo^ees 


Were  you  able  to 
split  full  time  and 
part  time? 


\ 

i 

# 

SECTION  IV 

- 

IN-KIND  SERVICES  REVIEW 

Museums  and  Similar  Organizations 

r 

Information 

Clarity 

Proper 

Other 

Item 

Availability 

of  Item 

Categories^ 

Comments  < 

3.  Rate  for  Valuation  of  ^v 

* 

Volunteers  l 

o    How  did  you  arrive 

at  this'figure? 

• 

- 

> 

„ 

• 

\ 

o  \D/fferent  rates  for 

/ 

f 

different  staff 

categories? 

i 
\ 

f 

4 

V 

1 ' 

 J.  

h 

)  *  *• 

• 

Information  on  Financial  ' 

Statement 

* 

1 V 

ERIC 

1 

* 

i 
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APPENDIX  D 

REVISED  QUESTIONNAIRES 

Publication  Organizations 

Museums  and  Galleries 

Performing  Arts  Organizations  (Large) 

Performing  Arts  Organizations  (Small) 

0 

Arts  and  Cultural  Organizations 


1  N 


er|c 


1U 


nnTiannL  uinsHinGTon 

EnDDLUITlEnT  QC.  20506 
FDR 

■T"LJCZ  C^t3'T*Cr  A  Federal  agency  aavised  by  me 

•  I  I    •  in  I  ZD  National  Council  on  the  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE. 


PUBLICATION  ORGANIZATIONS: 
LITERARY  MAGAZINES  A.ND  SMALL  PRESSES 

I 


/ 


PUBLICATION  ORGANIZATIONS: 

LITERARY  MAGAZINES  AND  SMALL  PRESSES 


I. 


GENERAL  INFORMATION 


L  \tiEL 


Name.  Ti  tie/  Posi tion.  and  Telephone  Numoer  of  person  responsible  tor  the 
completion  ot  this  questionnaire: 


i  IV  ir  >  i  <•<-  «/  iipj^p 
ior  I    u>  jii  1  enter    *ie     u  r 


Same: 

Title/Position: 
Telephone- 


ORGANIZATIONAL  DESCRIPTION 


*hich  ot  *ne  following  oest  fescues  ,oUr  organization  m  terms  ot  ,ts  pnnc.pai  irtistic  cultural  output  or  production 
■i  k,eck  Hijv  ONL  oox.) 


J  |U)  Literary  Magazine 

I  |'b)  vnall  Pr^ss/ PuPiishing  House 

)  >  jmbination  ot  laj  ind  id)  aoow 


I      [(d)  Li 

□ 


4 


i  terarv  Histr  ■  but  ion  proinot, 


(eJ  ComosHKitioo  ot  ia),  lb),  ind  id)  aDove 


□  <f)  Other  l  Please  oper , t  „  j 


J 


AhiCh  )t  the  following  represent  rne  major  tunctions  performed  bv  vour  xgum/ution  1   In  the  first    Mumn,  met  k 
the  ONE  oox  whicn  best  lescnbes  the  primary  function;  and  in  the  second  <  oluinn,  -heck  the  hoxes  which  best 
5esi_riDe  ajl  »efondar>  func^ons.    Note  that  these  turn  *  ions  ire,  m  some  <'ases,  .uosets  M  lour  z,eneral  turn  Monal 
functional  areas.   Production,  DistriDution.  Training,  and  services. 


\ 


Prirnarv 
Function 

(Check 
onh  ONE.) 


* r tistu:  pRom  ction 

oe^:ormanc<\  r-r»Mt»on,  oterpr^tation  or  production  )!  irtistic  *orkS  (e.g  .  .  omposition, 
^ljD^ftLt,on  °*  on^irjjj  oterir^  .vorks.  production  or  irtistic  materials  for  na.s> 


Secondary 
f  jn'ction 

i Check  ALL 
that  appiv . ) 


Jresentat  on). 

MsTRIBI  TION  OF  *HnsnC  VORKs  TO  THE  PUBLIC. 

mechanisms  Mr  onn^n^  me  artistic  *orks  produced  to  the  intended  audience  through: 
sponsorship/ Presentation:  presentation  ot  arts  events  or  exhiDition  o^  art  it  \  .  entral 


gathering  point  :or  the  puDiic  (e.g.,  readings,  festivals.  exhioitsh 


Oire<-  r  sales/  Rental:  distribution  ot  irtistic  works  isales  or  rentals)  through  i  rentrn 
'acn.tv  >r  ov  direct  ^ail  To  the  ultimate  consumer. 


vvtp 


eans  ot  nass 
ersJ. 


Mass  Media  dissemination:  %Ur*ci  dissemination  of  artistic  ^orks  o 
)fnrT>unn  aeon     e<  nanisms  fe  g.,  radio/ television  broadcasts,  news 

TR  MNINu   \ND  E0«  C  \TION 

F  >r  XrMsts,  Protess,onals.   tormailv  organized-programs  of  mst>uction  for  professional 
levejooment  at  ail  educational  ^eveis,  mcluding  apprenticeships.^ 

Fv  The  general  PuDiic.    curses,  workshops  for  me  oonprotessionai  puDiic. 

\R  TS  >ER  VICES' 

f 

provision  or   niormation.  artistic,  technical  services,  and/or  resources  'to/consti  tuents.  \ 

F  jnamg- -provision  }t  NnanciaJ  assistance  through  grants,  awards,  scholarships,  etc. 

Consultation/ Technical  Assistance:  (provided  to  professionals  or  thepuoiic  upon  r^quast.) 
'  v 

Space,  Equipment,  ind  Materials: '"provision  of  work/st-jdio  space,  liorarv  or  archwe 
serv,<  es,  '^cnnicai  equipment,  etc  * 


3ther  services:  .  spent  J 


Q     In  what  /ear  1id  vour  organization  Degin  operation  ^ 

ERIC 


□ 

'  □ 

□ 

□ 

□ 

□ 

□ 

.□ 

□ 

□ 

□ 

□ 

□  ' 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

I  I  I 

Year 

ORG  ANIw  A  TIONAL  R  LI  \T"!ONsHIPS 


«*.   Which  of  the  following  nost  appropriately  describes  the  legal  status  of  vour  organization  (i.e.,  vour  governing  authority)"1 


Private  \onprotit 
College/  L  ni  versi  t  v 

□ 


PuOllC 


Other 


□ 


Arts  Organization 
Other  (Specif  v  ) 


College/  Lmversitv 

□ Municipal/ County 
Government 

□  State  Government 

^  Federal  Government 


I      I  Pnv 


ate  Individual 


Industrial/  Commercial 
For-protit  Organization 

□  Other  (Specify:) 


STOP-    Remainder  ot  questionnaire  does  not  apply.  Please  return  this  questionnaire  in  the 
prepaid  envelope  provided.  Thank  vou  tor  rour  parnripation. 


s  Is  .our  >rgamzation  jnder  the  auspires  oi  another  parent  or  sheltering  >rganizati  on  1  ,'  ]  t  »»s  j  1  Mo  to  Ite 
i    Xhat  s  'Ke  Tame  )t  that  organization1 


m  8. J 


Please  <  he'  *  'he  ipproonjte         ntiiratmg  the  ownership  oi  ea<  h  issef  'isted. 


Land 
fundings 

Other  Xssets  (  spent  v .) 


>  our 

anization 


tJirent  or  Otht»r 
Organization 


i.  L>,ease  .narrate  heiow  ov  r-he*  i^in^  -he  appropriate  oox  ..mrh  .1  *he  \oliowing  ir-  /ir-nuiiM  m  .our  >r gam/af ion  o> 
another  organization,  either  tor  oavment  or  tree  )!  rnarge  'as  in  n-runo  .*ontnoutionj.  ilnr.ude  <,f_r  \  (Vrpioves 
-who  arf*  paid  1ire»~rlv  ov  'hat  organization.) 


F      p  lvment 


spac  ^: 

*       Of t.re'  Admimstrat  ve 

Pr  ogram/ Production  'inriuuin^  storage; 

tii,  ties 
Maintenance 
f'Mepnone 

Supplies  and  E^uiprnen*: 

Of  tire*  Administrative 

Program/ Production  (no  ^0  ng  .ehicles; 
salaries/  *  ages/  Benefits. 

■  sperj v  types  ot  stai f :) 


r^ee  Qt  Charge 
'  In-K  indJ* 


□ 


Other  I  spent  v  J 


□ 


□ 


ERIC 


Be  sure  to  include  these  contriDutions  m  Section  III,  item  4,  £\P£NSES. 


.1n 


U   fs  /Our  organization  part  n  i    onsortia  *ntch  shares  space,  nateriais,  or  other  services1 

No  («oO  :o  Item    t  l .  ) 
t  j.  Please  describe  orietlv  tne  mature  it  trie  -  onsor'u  arrangement, 


1 .  \re  there  anv  organizations  *hich  are  subsidiaries,  auxiliaries,  or  affiliates  ot  vour  orgamzat.on  ii  e.,  vour 
organization  ,s  the  "parent"  "sheltering"  organization.)1 


No  1^0  to  Item  I  5.  j 


J.  Please  list  below  the  names  of  the  affiliate  organizations  and  indicate  whether  or  not  vour  organization  has  legal 
control  Aver  each,  f{f  these  organizations  have  their  own  boards  and  separate  501(c)(3)  tax-exempt  status,  /ou 
1o  not  '^gal  Control.) 


Name 


yU  ii  i  ontr^i 


1   [)oes  *he  lata  repor*ed  m  the  lollowmg  sections  II  and  III  mrlude  inv  it  'hese  ittihates' 
,  '  I  1 

,  ;  t  **s  j  j  \o  'VjO  to  Item  I  s  ) 

i"fMse  r»in  i*e  v.in  ^  Mta. 


□ 


^CCOUNTINC  RECOKHKEEPINO 


•            -our  )rganuzat.on  hav^  a  oookKeeoer  )r  accountant' 
1  ,  i  es  i     I  \o 

Does  .  )ur  organization  toilow  \jnd  icount.rg  1   1  Fund  accounting  .s  an  a<  '*  )un  tmg  >vstem  *nar  ti\  i!es  _u  '  ounti 
nto^eparit^  groupings  **\it  -etler*  'he  »jr:ous  resfnc'ions   mposed  on  trie  js-t»  it  insets  ind  'hat   ndu  ate  now 
*"iose  assets  *er>*  jtm/e^  •  jr^teir  ntended  purposes.) 

—         rn  % 


^s  !  j  \o 

6  On  *nar  ^a^is  ire  -our  jooks  ind  tmanc  al  r^f~ords  *>eot  1 
'Cash 

Modified  Cash  Modifier  \ccr  ltii 
\r  zruaj 

J/hat  s  4^e  ending  lat*»  ->t  *our  ast  Uscal  ,ear\ 


J 


Month  Oav     Y  ear 


\OTE: 


:RLC 


PLEASE  REPORT  ALL*  INFORMATION  IN  THIS  OU  ESTIONN  AIR  E  ON  THE  ^  A  Mb  OF  THE  ABOVE  FISCAL 
t  E  AR  AND  ENTER  THiS  D ATI  IN  THE  UPPER  RIGHT  CORNER  OF  EACH  PACE  X  HIGH  FOLLOWS. 

TO  HELP  US  UNDERSTAND  \ND  VERIFY  THE  INFORM  A  TION  PROVIDED  IN  THIS  OU  ESTIONN  AIRE. 
*'OULD  VOU  PLEASE  oEND  A  COPV  OF  VOUR  V  EAR-END  STATEMENT  (  AUDITED,  IF  AVAIL  ABLE) 
*ND  A  COPY  OF  VOUR  "IRS  FORM  ^0  (IF  APPLICABLE  TO  rOUR  ORGANIZATION) 


II.  OPERATIONAL  INFORMATION 


Fiscal  >  ear  Ending 


PLBIIC-XTION  AND  DISTRIBUTION  OF  PERIODICALS 


If  you  published  or  distributed  periodicals/ lournais/ magazines  during  the  fiscal  vear  reported,  please  complete  the  following 
charts.  Note  that  the  price  rates  are  Per  Issue.  For  prices.  giv*e  the  specific  dollar  and  rent  tigure.  IF  >  Of  R  ORGANIZATION 
NEITHER  PUBLISHED  NOR  DISTRIBUTED  AN>  PERIODICALS  DURING  Th€  APPLICABLE  FISCAL  >EAR.  SK IP  TO 
ITEM  4. 

i 


1.  P(  ^LIl.  XTION 


Pr  in  t 

Viriio  1  R«*« 
Ois*.  Tape,  •> 


T^Mi  Number  ot 
separate  Titles 
Published 


Total  Number  ot 
Copies  Printed 
(For  \|i  Titles) 


2.  JISTRIBI  TION 

I^r  jde  1#~rhvi  (  di**  >uDhshed  out  ot  louse  lor  *hirh  vou  are        s  I  r  t  Du  t  or  J 


\udio  iRe' 
OiS*.  fjpe,  »v  j 


Total  Number  ot 
Titles  Available 
•  or  Distribution 


Total  Number  ot 
Copies  Available 
tor  Distribution 


Total  Number  )t 
Copies  Distributed 
Free  iControiled 
Circulation) 


otal  Number  3t 
jptes  VMd  (  Paid 
,rr  jiation) 


SuDSCript.on 
Copies 


Single 
Copies 


J    PRICL  R  \  rhs 


Normal  vjbsc.Dtion 


Normal  Nm^ie  Ksue 

Other  Subscription  Rates  'i.e.,  spec.ai 
'ates  [or  uprar'es  or  !  or  sponsors, 
P'ease  spec  f  .  > 


Per  issue  Pnre 


•  rax-Dedur'ibie 
por:ion,  il  \nv 


•Applies  to  fhose  v nose  suoscnpLion  rate  str  jc'ure  is  considered  as  sponsorship  >M  'he  >rgani£at.on.  ann  n<  :  jaes  ,ome 
portion  wmcn  is  viewed  as  a  tax-deductible  contribution, 

PUBLICATION  AND  DISTRIBUTION  OF  BOOKS 


If  /ou  published  or  distributed  books  during  the  fiscal  vear  reported,  please  complete  the  following  Charts.  For  price 
rates.  give  normal  High/ Low  ranges  (excluding  special  discounts)  in  specific  dollar  and  cent  figures.  IF  Y  OCR 
ORGANISATION  NEITHER  PUBLISHED  NOR  DISTRIBUTED  ANY  BOOKS  DURING  THE  APPLICABLE  FISCAL  YEAR 
SKIP  TO  ITEM  h,  '   


PUBLICATION 


IERJC 


Print 

Audio  (Record, 
©   ..Disk,  Tape,  etc.) 


Total  Number  of 
Separate  Titles 
Published 


Total  Number  of 
Copies  Printed 
(For  All  Titles) 


•i"„ 


Fiscal  >  ear  Ending 


y  oibTRiai,  Hon 

'Incl-jfle  dooks  published  Mjr  it  nouse  tor  *mcn  vou  are  a  distributor.) 


Total  Numoer  of         Total  Number  of         Totjil  Number 

Titles  Xvailaole         Copies  Available       of  Copies  Total  Number  of 

for  Distribution         tor  Distribution         Distributed  Free        Copies  bold 


Price 
Ranges 


P':nt 

Audio  Record, 
Disk,  Tape.etc.) 


1$ 

(High) 

s 

(Low) 

s 

(High) 

s 

(Low) 

Dib  TR  IBL  HON  M  fc  THODb  >ND  DIWOI  NTRXTEb 


h.  X'hat  per^entat^e  materials  ouDiished/ printed  ov  ,our  in»jni:ation  1ur  n^  'nit  v^ar/kas  listnbuted  >n  >*a<  h  oi  the 

JMl^^n^  nr'hinis  '   'tstimates  ire  arceptable  j 


i.    r^ro«j^  Iif^'ynan  .ajes 

o      \v  .  )ur        inf/dt.on  at  rowr  !  it  Iitv 

oookst>yest  lewstands,  1istr  bution    enters,  )r  other  >utside  nr^ani/ations 
3.    S\  ^tner  me<  nanisms  'Please  >pet  itv  ncthods  ised.) 


Old  »o»j  sen  mv  juDlr  ir.ons  at  1  >pe'\ai  l.sr  Mint  •  ite  lur  r^  '^a*  .ear  1 
3.  P'ease    )rnojetr  'he  :oilju».r^  nar' 


\o  i  wo  'o  [ tern  ) 


T  »  oe  )I  >5  jbiication 
e     ,  ")Oi)k,  oer  iO(Jk  il ) 


Oisi"  Jun  t  R  a  if- 


f >  ^>e<  s)  )t  ^>^m  /a t ,on( 
niat  Ret  etveii  Ois»  Mint 
'e  ^  ,  RetaJer,  Di^'.butor,  L.orir\) 


3THtR  P1  BLIC  x  rIC\  WD  PRINTING  \lTU!T![s 


.  [n  *ne  spa(  »  or^vi  red  V.j*.  :wabe  .ist  anv  rtrgr  p-johration  or  .^ntin^  a<  :»vities  n  *ni<  n  vour  organization  ^Jb 
nvolvd  Junng  'he  f.scai  .ear  sported.   "Sper.fv  ',pesol  narerisais  printed,  ,uc^  is  .  alendars,  pampnlets.  lirecrones. 
aralo^s,  iewsietfrrs,  »»fi  ; 


C.  ri*  *n«*t  ne<  nanisms  do  ,ou  print  vour  materials  '  iCJieck  all  mat  appivj 

I      i  Letter  Press 


Mimeograpnic 

\erograpnic  i  Photocopying; 

.  *  Offset  P-.ntmg 

I.  Do  vou  own  your  )wn  printing  press 

'  i   \         !  I 

I  i  Ves  |  )  \o 

er|c 


□ 


Other  (Please  specify:) 


•»<'*/ 


41 


Fiscal  Y  ear  Ending 


NON- PUBLICATION  ACTIVITIES 


1  3.  Please  specify  the  types  of  events  and  the  attendance  in  the  following  chart. 
(Estimates  are  acceptaDle.)  ,  \ 


Type  of  Event 


Attendance 


-  y 


!■*   Did  vour  organization  produce  materials  tor,  and/or  participate  ,n,  any  oroadcasting 
activities  (radio  or  television)  during  that  fiscal  vear  1 

IV  Please  descriDe  orietlv  oelow. 


2.  Did  you  organize  and  otfep^ny  special  events  during  that  fiscal  year 1  I      I  |  1 

(e.g.,  performances,  lectures^Veadings,  educational  programs)'   I  |  »s    |  | 


No  (Go  to  Item  U.) 


v-  □ 


No  (Go  to  Item  16.) 


ib   Did  vou  have  a  nembersmp  or  patronage  program  for  raising  funds  i i.e..  different 
categories  ot  '.ontriDutions  to  vour  organizatioihr 

17  Please  indicate  oeiow  the  categories  and  their  corresponding  rates. 


No  (Go  to  Item  18.) 


Category 


Rate 


13.  t3unng  r^e  ",s<  al  »ear  'poorten,  now  nany  *eeksjwere  ,ou  ,n  juration  1 


w  eekb 


mc 


I 


Fiscal  Year  Ending 


PERSONNEL 


Please  complete  the  charts  on  the  opposite  page  on  employees,  f  ee-f  or-service/contract  personnel,  and  volunteers  for  each' 
functional  area  listed,  according  to  the  following  instructions  and  definitional  criteria.  N 

Employees:  Tfcose  receiving  wages  or  salaries  whose  earnings  were  reported  to  the  Internal  Revenue  Service  on  a 
W-2  Statement.  ^ 

•Number  of  Employees/ Full  and  Part  Time: 
Place  full  time  employees  A/ho  ->pent  oU  their  time  in  one  functional  area  onlv  in  the  full  time  column.  Place 
full  time  employees  who  work  in  two  or  more  functional  areas,  as  one  part-time  employee  in  each  functional  area 
in  which  thev  work.  Place  all  part  unoe  and  part-of-the-year  (seasonal)  employees  in  the  partTmrTe  column  in 
the  appropriate  functional  areas.  *V 

•Paid/in-kind  (Unpaid)  Hours  Per  Week: 
Give  Ihe  total  number  of  hours  A/Orked  per  week,  on  a  regular  basis,  by  all  employees  in  each  functional  area 
during  that  fiscal  year.   Paid  and  unpaid  hours  are  asked  for  fn  order  to  reflect  the  real  time  required  for  the  proper 
functioning  of  the  organization. 

•Employee  Expenses.  *> 
ReooYt  gross  earnings,  .ncluding  payments  for  annual  and  sick  leave,  overtime,  employee's  «>hare  ot  PICA,  and 
ither  remuneration  >f  i  payment  nature.   Exclude  anv  payroll  taxes  and  tnnge  oenelits  (employer's  share  ot  FIC  A, 
retirement  fund  contributions,  health  insurance,  unemployment  insurance,  and  anv  other  benefits) 


fee-tor-Service/Contract  Statf:  • 

Those  individuals  hired  on  a  contract  basis  during  that  fiscal  vear,  for*  whom  no  benefits  jvere  paid  and  no  payroll 
taxe^s  were  withheld,  and  whose  payments  were  reported  to  the  Internal  Revenue  ^prvice  on  Form  [099. 

#NuI^H^  ^ontracted  Staff  and  Total  Expense:  ^ 

,«e^Fthe  total  number  of  persons  hired  on  this  basis  during  the  fiscal  year  reported  and  the  total  Payments  and/or 
honorariums  received  Dv  them.  (NOTE:  Contracted  services  with  outside  firms  (i.e.,  not  individuals)  are  to  Oe 
excluded  here  and  reported  later  ,n  Section  III.  ) 


[Volunteers:   Those  whose  services  are  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be 

performed  bv  paid  staif.  OET  \  workers  wbrbse  wages  are  not  paid  Oirectly  by  your  organization  snould  be  included 
here.  * 

\ 

•  Numoer  Di  Volunteers  and  Number  jt  Hours: 
Report  the  total  number  ot  persons  A/ho  worked^as  volunteers  tor  your  organization  during  the  fiscal  vear  r^oortea. 
If  available,  indicate  m  the  appropriate  column  th^total  number  ot  hours  rontnbuted  by  these  persons. 

tlue  of  Volunteered  Time: 
possible,  please  indicate  the  value  in  dollars,  according  to  the  level  ot  ^kill  and  the  nature  ol  the  work  performed, 
of  the  time  contributed  bv*ach  category  ot  volunteers. 

Functional  Area:   Please  allocate  personnel  according. To  the  time  spent  during  rhe  fiscal  ✓  eaY  in  rhe  following  functional 
|     areas.  'These  are  parallel  to  categories  vhich  appear  later  m  Section  (II  and  ^ate  to  'functional  jreas  ot  expenses 
as  reported  on  the  IRS  Form  9^0.)  • 

•Management  and  General  Administration:   the  overall  management  and  functioning  of  the  organization.  The 
direct  supervision  of  program  service  or  fund  raising  should  be  allocated  to  those  ?unctional  areas.  r  »L 

m 

•Fund  Raising:  the  effort  expended  and  the  cost  of  soliciting  contributions  and  grants.  '  ^ 

•Publication  and  Program  Services:  jhose  activities  conducted  bv  the  organization  on  *hich  ,ts  tax-exempt  status 
is  based  (or  would  be  based  if  this  organization  iS  not  a  tax-exempt  private  organization). 

Professional  ServlCes:  editors,  A/n«ers,  illustrators,  photograohers,  i.e.,  the  artistic  staff 
Production:  prinjers,  press  operators,  etc 

Other:  all  other  personnel  not  accounted  for  in  the  preceding  categories 

9 


4 


Fiscal  Year  Ending 


19. 


Number  of  Employees 


Full  Time 

Part  Time 

Management 

and  General 

Administration 

Fund  Raising 

EMPLOYEE* 

Number  of 
Paid  Hours 
Per  Week 


Number  of 
In-Kind  (Unpaid) 
Hours  Per  Week 


Total  Employee 
Expeqfe 


Publication  and 
Program  Services: 

Professional 


Production 

Other 
(Spec.f  v:) 


s 

1 

Total  Publication  and 
Program  Services 


20. 


0 


••The  expense  figures  reported  here  should  match  tltase'  reported  in  Section  III,  r^oxes 

F  EE*  F(?R- SERVICES/ 
CONTRACTED  STAFF 


and 


VOLUNTEERS 


Number  of  People 
With  Whom 
Contracted 


Management 
and  General 
Administration 

F  jnd  Raising 

P'jDhration  ind 
Program  }ervu:es 

Professional 


Production 
Othfr 


Total  Expenses 

Number  of 

Volunteers 

Number  <ax  Hours 
(If  Available) 
Per  Year 

Total  Value 
ol  Volunteered 
Time 

S 

s 

$ 

5 

Total  Publication  and 
Prograrn  Services 


•The  expenses  reported  nere  should  match  those  reported  in  ^ecfon  III.  ^oxes 
expenses  reported  here  -natch  those  reported  in  Section  III.  Doxes 


,  and 


,  and 


9 

ERIC 
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*  01  Fiscal  Year  Ending 

FINANCIAL  INFORMATION  1 


in. 

In  this  section,  we  are  seeking  information  on  your  income  sources  and  expenses  for  current  operations.  Please  complete 
ail  items  which  apply  to  your  organization.  If  an  item  does  not  apply,  simply  leave  it  blank.  Round  all  figures  to  the 
nearest  dollar.  Enclose  any  negative  figure  (i.e\,  loss/def  icit)  m  parentheses;  Please  respond  to  the  items  tn  this  section 
with  reference  to  the  fiscal  year  indicated  in  the  upper  right  corner  of  each  f*#ge. 


INCOME 


EARNED  INCOME:  All  income  received  through  direct  sales  to  the  general  public  or  from  other  public  and  private 
entities  as  payment  for  the  provision  of  services  by  your  organization.  Include  all  contract  fees,  allocations,  and 
grants  for  which  specific  services  were  required  (usually  via  payment  from  a  third  party).  Exclude  income  received 
for  use  by  the  organization  for  general  operating  purposes,  which  is  to  be  reported  under  SUPPORT  INCOME. 

Publication  Activity  Income:  total  receipts  excluding  any  retail  sales  taxes  from  book,  magazine,  and  other  publication 
sales.  Record  contract  fees  or  "grants  or  allocations  with  services  required"  for  other  direct  puDhcation  related 
services  (from  such  sources  as/imve7s>t^es,  foundations,  local  government,  etc.)  in  box    If  subscription  sales 


nclude  any  portion  that  is  vi/wed  as  a  taXo'eductible  contribution,  exclude  that  amount  here  and  include  it  jn 
oox  .  /  \ 

Other  Earned  Income:  total  receipts  from  nonf*uDlication  related  activities  excluding  any  taxes. 

•Events:  total  income  received  from  lectures,  readings,  performances,  festivals,  etc.,  including  both  those 
sponsored/oo-sponsored  bv  your  organization  and  those  sponsored  bv  other  organizations,  if  the  amount  entered 
includes  ooth  direct  ticket  sales  and  contract  fees,  enter  the  amounts  received  from  each  source  where  indicated. 

•  Advertising  Income:  total  receipts  from  sale  of  advertising  space,  etc. 

•Investment  Income:  income  from  investments  and 'savings  accounts,  including  all  dividends,  interest,  realized 
gains/Oosses)  on  sale  01  any  investments  and  proceeds  from  the  sale  of  non-capitalized  assets. 

•Concessions:  total  receipts  from  sale  of  food,  beverages,  and  other  miscellaneous  articles,  excluding  any  retail 
♦  sales  taxes,  and  any  amounts  resulting  from  fund  raising  activities.  '  

.  SUPPORT  INCOME:  all  .ncome  received  as  support  for  general  operating  purposes  from  puDlic  and  private  sources, 
■n  the  form  of  contributions,  tax  subsidies,  fund  raising  activity  receipts,  allotments  from  parent  organizations, 
and  grants  and  allocations  for  which  no  specific  services  were  required.  Exclude  any  contributions  of  in-kind  services 
facilities,  space  or  materials  wnich  are  to  be  recorded  wnere  appropriate  m  Item  4.  1 

Private  Grants  and  Contributions 

•Individuals:  total  contriDutions  from  individuals,  mcluding  anv  portion  of  subscriptions  which  were  considered 
tax  deductible. 

•Business:  total  contributions  from  corporations,  proprietorships,  cornpanv  foundations,  etc. 

•Service  Organizations  and  United  Arts  Campaigns:  income  from  outside  f  jnd  raising  organizations  and  federated 
fund  raising  drives  such  as  the  United  Arts  Fund,  and  from  organizations  such  as  the  Coordinating  Council 
of  Literary  Magazines  (CCLM).  * 

•Fund  Raising  Events:  receipts  (.needing  sale  of  T-shirts  )  from  special  fund  raising  events  sponsored  by 
your  organization  or  any  affiliated  support  group.  1 

Parent  Organization  Appropriation  or  Allotment:  cash  pavment  from  "parent-  or  other  supporting  institution 
tor  general  operations.  Payments  for  specific  services  should  be  included  under  EARNED  INCOME. 

Government  Grants  and  Contributions:  all  grants  received  for  general  support  from  anv  government  source. 

'1STing  0f  Pfslbie  government  sources  is  included  below  ,n  Item  3.  Grants  and  allocations  with  services  required 
and  contract  fees  snould  be  included  under  EARNED  INCOME. 

INCOME  BY  SOURCE  ^ 

Please  complete  the  schedule  on  the  opposite  page  by  indicating  the  total  amount  of  income  (either  earned  or 
suport)  received  during  that  fiscal  year  from  each  of  the  sources  hsted.  Instead  of  asking  for  amounts  from  each 

l^KC!f  l  °f  flV<?  inCCm<?  lt<?mS'  W<?  aSk  that  '0U  indlC^  the  total  amount  ,our  organization  received  from 

each  ot  these  sources.  This  chart  is  a  transformation  of  the  amountTTeported  as: 

Earned  Income:  Contract  Fees  ' 

Support  Income:  Business  * 
Support  Income:  Foundations 

Support  Income:  Parent  Organization  (if  a  public  mstitution  such  as  a  state  university) 
Support  Income:  Government 


JerJc 


41 


Fiscal  Year  Ending  I  ' 

I.  EARNED  INCOME 

Publication  Activity  [rtcome 

Income  From  Materials  Published  In-House 

Periodicals/ Magazines:  Subscriptions    

Periodicals/Magazines:  Single  Copy  Sales  

Book  Sales  

Other  Publication  Sales  

^  Contract  fees,  Grants  and  Allocations  Where  Services  Are  Required  (Specify  sources:) 


Rovalty,  Copyright,  Sale  of  Rights      .  .... 
Income  From  Distribution  of  Materials  Published  by  Others  (Specify  types  of  natenals: 


$ 


Total  Publication  Activity  Income. 
Other  Earned  Income 

Events  (ticket  sales: 
Advertising 
Investments  . 
Concessions  *  . 
Other  (SfMTitv:) 


contract  fees: 


Total  Other  Earned  Income. 

TOTAL  EARNED  INCOME  . 
SUPPORT  INCOME 
Private  Grants  and  Contributions 


Other  (Specify:) 


Individuals  

$ 

Business    .          f  „    

$ 

v  H 

Foundations  and  Trusts  (Private)    ....  . 

$ 

Service  Organizations  and  United  \rts  Campaigns  . 

$ 

Fund  Raising  Events  

5 

$ 

Parent  Organization  Appropriation  or  Allotment  

$ 

Government  Grants  and  Contributions 

$ 

TOTAL  SUPPORT  INCOME  

$ 

TOTAL  OPERATING  INCOME  

$ 

|er|c 
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1/ 


Fiscal  Year  Ending 


3.  INCOME  BY  SOURCE 

PRIVATE 
Business,  Corporate  Foundations 
Private  Foundations 
Other  (Specify;  e.g.,  university) 


Total  Amount 
Received 


PUBLIC 


Total  Amount 
Received 


NEA 


CETA  (only  cash  payments  vou 
receive  to  pay  CETA  employees) 

State  Sources  (including  State 
Arts  Agencies) 

Public  Colleges  and  Universities 

Locai  <5c  Regional  Government 
Sources  > 

Local  School  Boards 


EXPENSES  AND  IN-KIND  DONATIONS 


Please  complete  theVhart  on  the  opposite  page  which  categorizes  expenses  bv  type  of  payment  arrangement  and  bv  functional 
area  which  are  defined  as  follows:  K 

Payment  Arrangements:  * 
•  In-House:       type  of  service  or  item  is  provided  by  your  own  organization  and  is  expensed. 

•Contracted  -    type  of  service  or  item  is  provided  from  outside  your  organization  and  you  pay  for  it  (usually  under 
a  contract  arrangement). 


» In-Kind: 


service  or  cost  is  donated  to  your  organization  (e.g.,  free  space,  materials,  or  use  of  a  press). 
(NOTE:  Be  sure  to  include  contributions  from  other  organizations  as  inducted  in  Section  I,  Item  3. 


Functional  Areas: 


•Management  and  General:  the  overall  management  and  functioning  of  the  organization?  Direct  supervision  of  fund 
raising  or  program  services  should  be  included  below  in  those  categories  respectively. 

•Fund  Raising:  the  effort  expended  and  costs  associated  with  soliciting.contnbutions  and  grants.  ^ 

•Publication  and  Program  Services:  those  activities  conducted  by  the  organisation  on  which  its  tax  exempt  status 
is  based  (or  would  be  based). 

The  expenses  in  the  chart  have  been  placed  within  these  functional  areas.  Please  complete  the  line  items  "Personnel", 
Benefits' ,  and  "Occupancy".  The  remaining  items  can  be  completed  either  by  allocating  your  expenses  to  the  categories 
specified,  or,  if  they  do  not  match  our  categories,  by  listing  them  under  "Other";  whichever  is  easier  for  you.  Exclude 
ail  depreciation  from  these  figures,  and  enter  it  tn  box  .   


IF  YOU  HAVE  FILLED  OUT  AN  IRS  FORM  990  FOR  THE  FISCAL  YEAR  REPORTED  IN  THIS  Ql  'ESTIONNAIRE  YOU  WILL 
NOTE  THAT  ITEMS  FROM  PART  III  OF  THAT  FORM  CAN  BE  INSERTED  EASILY  INTO  THIS  CHART. 

Line  Item  Definitions: 

•Personnel:  Transfer  the  figures  found  in  Items  19  and  20  respectively. 

**?7ir  a  !  EntCr  thC  —  am°Unt  f0f  Si!  PayfolJ  tax«  *n<l  ^inge  benefits  in  box  .  Include  employer's  share 

oi  MCA,  retirement  fund  contributions,  health  and  unemployment  insurance  premiums,  and  any  other  benefits  extended 
to  employees. 


•Occupancy:  Include  all  rent,  utilities,  maintenance,  and  custodial  costs.  Specify  the  nature  of  each  expense  in  the 
space  provided.  Note  that  occupancy  occurs  under  both  the  Management  and  General  and  the  Program  Services  areas 
Record  costs  associated  with  general  use/office  space  under  Management  and  General,  and  costs  associated  with 
production/program-related  space  under  Program  Services. 

"blank^13110"'  Include  2ii  depreciation  m  this  box.  If  yoo  do  not  capitaliza  equipment  and  depreciate  ,t.  leave  this 
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•J  I.. 


EXPENSES  AND  IN-KIND  DONATIONS 
Management  and  General 

Personnel^) 
Benefits 

Occupancy  (Specify:) 


Telephone 

Office  Supplies  Jc  Equipment 
Other  (Specify:) 


Fund  Raising 

Personnel  (•) 
Other  (Specify:) 


Publication  and  Program  Services 

Personnel  (*) 

Occupancy  (Specify:) 


Supplies 
Equipmenr 
Travel 
Printing 

Postage  and  Shipping 
Advertising  and  Promotion 
Binding 

Subscriptions,  Memberships 
Books 

Returns  From  Sales 

Other  (Specify:)   


TOTAL  (BEFORE  DEPRECIATION) 

Depreciation 

TOTAL  EXPENSES 

(Add  boxes  ,  ,  j'vl  ) 


In-House 


12 


Fiscal  Year  Ending 


Contracted  Out 


$ 


41 


Value  of  In-Kind 


I 


Fiscal  Year  Ending  I  l 


FUND  BALANCES  (SUR  PLUS/(DEFICITS) 


1 


5.  What  was  your  Operating  Surplus/(Def icit).  for  that  fiscal  year 

{i.e.,  your  Total  Income  -  Total  Expenses)0  (Subtract  box  from  box 


6.  If  vou  follow  fund  accounting,  complete  column  A  below.  Otherwise,  complete  column  B 


Fund  Accounting 


FUND  BALANCE 
(Beginning  Of  Year) 

TRANSFERS  IN 

TRANSFERS  OUT 

FUND  BALANCE 
(End  ot  r  ear) 


B 

All  Others 

ACCUMULATED  SUR PLUS/(DEFICIT) 
(Beginning  Of  Year) 

ANY  EXTRAORDINARY  ADDITIONS 

AN\  EXTRAORDINARY  SUBTRACTIONS 
(Expenses) 

ACCUMULATED!  SURPLUS/(DEFICIT) 
(End  Of  Year)  / 


BALANCE  bHEET  0  A  f  A 


7.  Complete  this  chart  only  if  your  records  are  kept  on  an  accrual  or  a  modified  accrual  basis.  Otherwise, 
go  to  Item  3  oelow. 


Beginning  Of  Year 


End  Of  V  ear 


Total  Assets  (  All  Funds) 

Total  Assets  (Restricted  Funds) 
Total  Liaoilmes 


VALUATION  DATA 


S.  Please  complete  the  following  chart  on  the  value  ot  the  assets  owned  bv  vour  organization  as  of  the  end  of  the 
fiscal  vear  reported.  Specify  the  oasis  of  each  valuation  according  to  the  following  definitions: 

Market:     the  reahzaole  amourit  for  which  an  asset  can  be  ^oid  on  the  jpen  market. 

Historical:      the  value  at  the  time  of  acquisition. 

Other:     anv  other  basis  on  which  the  valuation  was  made. 


Basis  of  Valuation 
(Specify) 


Amount 


Physical  Plant 

Inventory 

Copyrights 


THANK  YOU  FOR  OUR  TIME  AND  PARTICIPATION.  Please  return  tty  completec  form  in  the  postage  paid 
envelop*  provided  to:  * 


I  3 
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Informatics  Inc 
6011  Executive  Boulevard 
Rockville,  Maryland  20852 


13 


41. 


nRToriRL 
EriDDLumEnT 

FOR 

THE  RRT5 


LURSHin&TDn 
DC.  2D 


A  Fece* ai  agency  acvised  by  tne 
National  Counci  on  tne  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


MUSEUMS  AND  GALLERIES 


10/3/80 
DRAFT 


WJ SCUMS  AND  GALLERIES 


SECTION  I 
GENUAL  INFORMATION 


LABEL 


J 

purpose? 


ORGANIZATIONAL  DESCRIPTION 

$      J^tc^HfihS        <taKf,b"  y0UP  °r«*n,ratlon  'n  «™  *  »  P^ncip*J  artistic^  tural 

3]    Art  Mueeum /Gallery  (fine  ira,  decorative  arts,  etc.) 
/  Zj    History  Museum  i/Hlitor  tea)  Society  or  Commiijun  (houses,  utei,  etc.) 

 ,    Science  Muitun  (botanical  indue  trial,  etc.) 

L  ]   Specialized  Museum  (Please  identify  ipeciaiity  )j  


Other  (Please  specif  yi) 


/ 

l 


me^iNC  be*  which  beit  deecribee  the  primary  (unction,  and  ,n  the  wood  column,  check  the  bo*es  wh.ch  r*~.r 
4e*cno7 ^fconder^  (unction*.  Not.^naTme*.  factions  are.  .n  some  case,.  wbse»  of  f l^wrM  ^  n 
Distribution.  Production,  Training,  and  *rv,c«,  *  ' Jnrt,dn 


Primary 
Function 

(Chech 
only  ONE.) 


Secondary 

Function 

(Check  ALL 
that  apply.) 


DISTRIBUTION  OF  ARTISTIC  VORKS  TO  THE  PUfiLlC 

mechanisms  f0r  Bringing  artistic  works  produced  to  the  intended 
audience  through! 

Sponsorship/ presentation!  presentation  0f  arts/cultural  events 
exhibition*  of  art  at  a  centra)  gethering  point  'or  tne  pubii<f  T? i 
exhibits,  performance*,  films) 

Direct  Sales/Rentali  distribution  of  artistic  works  fyajes  or  rentals) 
through  a  central  facility  or  by  direct  mail  to  the  ultimate  ronsumer 

Mass  Media  ptsseminationi  direct  disseminetion  of  artistic  works 
by  mean*  of  maas  communication  mechanisms  (e.g  ,  radio/ television 
broadcasts,  newspapers). 

^RTTSTTC  PROOUCTTONi 

pert  or  mane  a,  creauon.  interpreution  or  production  of  artistic 
and  media  works. 

TRAINING  A  NO  EDUCATION  r 

For  \rtist»/Profes3ionaly  formally  organized  programs  of  mstruction 
for  professional  development  at  4JI  educational  level,.  indudini 
apprenticeships,, 

Fqr  The  General  Publio  courses/ workshops  for  the  oonorolesaional 
SERVICE* 

provisien  oi  mformation,  artisuc/technical  services,  and/or  resources 
to  constituents. 

Research*  investigation*  designed  to  provide  specific  mstructions 
of  interest  to  the  museum  field. 

j^^^paTetc*'     tlimiCuti  *mt*t9nc*  tnrougn  grants,  awards, 

Consuitstion/T*chn>cal  ^mstarvt  (provided  to  professionals 
or  the  public  upon  request^ 


Space, 


^J.  Equipment,  and  Materials!  provision  of  work/studio  space 
'*ry  or  archive  serv^es^tecnnical  equipment,  etc 


Other  Services!  (Specify] 


!  & 


11/ 


© 
© 


Is  yeur  cultural/ Artistic  program  designed  primarily  to  meet  the  need*  ol  a  specialized  audience? 

|    1  Y«  |    |  No  (Skip  to  Item  (t)  ) 

Please  indktW  by  checking  the  appropriate  bos  which  audience  is  primarily  v*rv*d.  (Check  only  one  box.) 

I    ;   Children/ Youth  

|    |    Minority  Groupfs)  (Specify:)   ^ 


|  |   Other  <3peafYi)  1 


"I 


Ty      In  what  yaar  did  your  organization  begin  operation  or  first  open  to  the  public  > 
(e-g.t  your  yoar  ol  founding  or  year  oj  original  charter,  whichever  is  earlier) 

ORGANIZATIONAL  RELATIONSHIPS 


Yaar  ol  Founding 


© 


Which  oJ  tha  following  bast  daacribaa  your  organization's  governing  authority  (i  a.,  the  agency  or  organization 
which  ultimately  owns  your  assets,  including  collections  and  ins  tail  attorn  but  not  necessarily  buildings  and  grounds)1 

Private  Nonprofit 

 jCoUagp/Uni  varsity 

Arts  Organization 
'Other  ( Specif  yt ) 


Puaiic 

J  College/  U  ni  versi  ty 

Municipal /County 
J  Government 

j  State  Government 

.Federal  Government 


Other 

Private  Individual 


Indus  trial/ Commercial 
For-profit  Organization 


Other  (Specifvi  > 


STOP*   Remainder  of  questionnaire  cloes  not 

apply.  Please  return  this  questionnaire 
in  the  prepaid  envelope  provided. 
I  Thank  you  for  your  participation. 

Is  your  organization  under  the  auspices  of  a  parent  or  sheltering  organization  > 

Yea  !   No f Skip  to  Item  I  Wy  ) 

What  is  tha  name  of  that  organization? 

1  , 

Name  oJ  Parent  Organization 

Please  check  tha  appropriate  box  indicating  the  ownenhip  of  each  rype  of  asset  listed. 

Your  Parent  or  Other 

Organization  Organization 

I  Land 

i     '  Buddings 

i  Collections 

I  Other  Assets  (Specify)  _ 


i 


Please  indicate  below  by  checking  the  appropriate  bo*  *hich  of  the  following  are  provided  to  your  organization  by 
another  organization,  either  for  a  partial  payment  or  free  ol  charge  <M  in  .n-tuno  contribution)   (Inciude  CET  A  employees 
who  are  paid  diretftiy  by  that  organization.) 


For  Partial 
Payment 


□ 
□ 

G 

□ 

□ 
□ 
□ 


Free  01  Charge 

(iivKindr* 


J 


□ 

□ 


Spaces 

Olf  ice/ Administrative 

Program/ Production  (including  storage) 
Utilities 
Maintenance 
Telephone 

Supplies  and  Equipment: 

Olf  ice/  Administrative 

Proa/ am/ Production  t including  vt hides) 

SaiarieaV  Wages/ Benefit  si 

'Specify  types  ol  staff:) 


I  |  Other  (Spacifyi) 


•Be  sure  to  include  these  contribution*  in  Section  IV»  VALUATION  OF  IN-KIND/ VOLUNTEER  SERVICES,  FACILITIES, 
AND  MATERIALS  - 


s  .-xjr^r^inizati  on  parr  )i  j  -onsortia  *hi.-h.  shires  space,  materials,  ir  other  es"1 

i  es  No    b«.ip  to  lie  n   H  > 

Please  jencnoe  brief  I  v  the  iatjre  of  tit  consortia  arrangement. 


Are  Here  any  organizations  wruch  are  nuosi Jiaries.  auxiliaries,  or  affiliates  nl  /our  >r^anjzati.>n  u  e  .  vour  >r^ani/atijn 
i  'he  "parent" '"sheltering"  organization  P  *  ^ 

r>l  No  (Srftp  to  It*  n   T  I 

P'ea:»e  ust  below  the  names  >>f  the  affiliate  organizations  and  indicate  whether  >r  not  vour  ori^anization  has  "j^n 
antral  over  each  (If  these  organizations  ^iave  their  own  boards  and  separate  ^Ql(oO)  'ax-exempt  status,  votj 
1  o  'HH  have  legal  "ontrolJ 

Name  Legal  ^ontroT  * 

V  es  No 


Oo  *he  'lata  reported  on  the  t  oiiowing  Sections  II.  Ill,  and  IV  include  any  ot  *he*e  ilfmates  * 
Yes  No  (  skip  to  Item  I  9  ) 

.  i,        i"i"as<*  indicate  which  data. 


Ji  NTINu  RECORDKEEPING 

Ooe^  i  y*r  )r^anization  have  i  oooKkeeper  or  ic  ountant1  f 
Yes  No 

"ices  our  organization  follow  find  io  ountmg  "*  i  Fund  i<  counting  ^  in  ic  vjnt.n^  >.sten  'hat  Imdes  icr  >unts 
^o  separate  ^roupm^s  Ma'  ""fleet  r-ie  .  inous  'esfictions  .mposed  in  fir  is**  >t  issfts  md  That    idicate  how 
•hose  assets  xere  jti'iZed  lor  their  intended  purposes  ) 

t 

i  es  No 
viat  oasis  ire  vour  oooks  and  financial  '^cords  Kept1 
7asn 

Modified  Cash/Modified  Accrual 

^ccrjal  •  -  — 

Vhat  s  the  ending  date  of  vour  ast  fiscal  year""  1  ' 


Day 


OTE       PLEAbE  REPORT  ALL  INFORMATION  IN  THIS  QUESTIONNAIRE  ON  THE  'iASIS       THE  ABOVE  HsOAL 
VEAR  \ND  ENTER  THIS  DATE  IN  THE  UPPER  RIGHT  CONNER  OF  EACH  PAGE  wHICH  FOLLOWS. 
TO  HELP  IJS  UNDERSTAND  AND  VERIFY  THE  INFORMATION  PROVIDED  IN  THIS  QUEb  FIONNAIRE, 
AOULD  YOU  PLEASE  SEND  A  COPY  OF  \  OLR  YEAR-END  STATEMENT  '  AUDITED.  IF  AVAILABLE) 
\ND  A  COPY  OF  YOLR  IRS  FORM  990  UF  APPLICABLE  TO  YOUR  ORGANIZATION). 


iscai  \  ear  Ending 


SECTION  II 
OPERATIONAL  INFORMATION 


COLLECTIONS  \ND  EXHIBITION* 


During  the  filcai  year  reported.  what  vas  rhe  size  ot  your  exhibition  space  ' 

Indoor       '   ____  Outdoor 

Square  F^et"  \cres 

Did  vou  have  j  permanent  <  Dilection"* 

Yes  No  iSkip  to  Item  <  k  ) 

<Vhat  percentage  of  vour  permanent  collection  were  vou  able  to  displav  it  any  >ne  time1 


Did  vou  display  any  special  exhibitions  (other  than  permanent  .nstailations)  during  that  /ear  1 

if  es  No  (Skip  to  Item     7  ) 

How  many  1  j  

Exhibitions  Displayed 

How  'nanv  it  these  *ere  ncwjnted  bv  your  jwn  Hganization  ' 


txhi  bit  ions  Mounted 


*  )  Jev^I  ip  an  +<  onomic   nodel  for  museums,  *e  need  tj  .nrljde  some  neasur*"  >t  of  'he  ■  illTtion    l,,nsr  list 

>elow  any  relevant  neaiures  that  /ou  think  *ould  he  'jseful  ind  that  »  )u  i*ould  r*M5onaniv  provide,  ,£  lsked. 


.ENERAL  ATTENDANCE  AND  ADMISSION  FEES 


How  manv  *eeKS  during  that  fiscal  <ear  *ere  your  Vicilities  open  *o  the  publi 


Weeks 

How  many  nours  per  week,  >n  'he  average,  wer*»  vour  r a^cil i ties  open  ro  the  public  * 

Hour"*  Per  Veen 

Vas  l  general  idrmssion  fe<?  'either  fixed  or  suggested)  (.harmed  to  ,>our  ambits  luring  'hat  /ear  1 

V  es  No  (Skip  to  Item    1 1  j  J 

*hat  vas  'he  general  admission  tee"*  (If  suggested,  answer  a       If  *txed,  answer    }  ) 

a  b 

suggested  Donation:  Please  romplete  the  following 

~"  jn  types  of  general  admission  and 
 corresponding  fees. 

Admission  Category  Fee 

Members  } 

Individuais  (Specify  categories:)  


Groups  ^Specify  categories:) 


-4- 


Fiscal  Year  Ending^ 


<Vhaf  was  the  'otal  general  attendance  ^number  )f  nuseum  /isits)  to  your  facilities  during 
n<*  llStltLll*r  rePorted"*  ^Estimates  are  acceptable  J 


TotaJ  \ttendance 
How  many  ^roup  admissions  were  included  in  this  ntai  "* 


\umoer  of  rVrsons  Number  >f  cTroups 
\dmitted  with  Groups 


4^ 


I  J         Does  the  rotaJ  attendan^fl^gf  m  Item    I  I   above  include  admission  f^ures  tor  mv  of  ;he  following  ' 

Yes  \o 


special  Exhibitions 

Educational  Programs 

(courses,  lectures,  Workshops)  — 

D*rformances  ,  #-  

Other  special  Events 

i  galas,  film  showings)  — - 

branch"  '"Outreach" 

rictimes/ Mobile  1  nits  - 
<at  locations  other  than  /our 
main  physical  plant) 

\ 

VL  r.\Hlftino\  \  7T£NO  AMCC  AND  AOMISMON  FLF  s 


*is  i  separate  idmissjon  lee  -  harged  (either  !iXed  or  suggested)  inv  spe<  ial  exhibitions  lisplaved  dun- a 
*"ut  •  i seal  v*ar  '  ^  s 


r  es  No  i  Skip  to  Item     j  6.  I 

*hat  *as  the  range  of  rees  »  harged'' 

High  low 

ci*ed  5  $ 

Suggested  ,  . 
Donation  J 


*hat  -vas  the  'otal  attendance  at  all  special  exhibitions  lisplayM  dur>ng  that  ,ear  ' 


^annot  estimate 


Attendance   •  Attendance 

^01  ^  \~ION  AL  ACTIVITIES 

Oumg  'he  fiscal  /ear  sported,  did  vour  organization  have  any  formai  ir-angernents  with  anv  iccrpdited 
-duca*  ^nal  mstttjtions  'o  teach  courses  within  their  rurrtculae  7 

 ,  (Skip  to  Item   J9.  ) 

J.         <Vith   ow  many    'is  tt  tut  ions'1 

\ccreojted  Institutions 

»         Old  vour  organization  offer  a  formal  regularly  scheduled  educational  program  for  which  'uition  was  .  harmed 
•  i  *  ,  a  school)'1  * 

*ci  _         'Skip  to  Item  23-  ) 

I  How  many  courses  did  you  offer  during  that  year^  {Count  multiple  sections  or  repetitions  of  a  ■  ourse  as 

separate  rourles,) 


Courses 

,»hal  *as  the  totai  course  enrollment 1  i Count  -he  same  student  enrolled  in  two  courses  as  two  student*) 
bourse  Enrollment 


Fiscal  Year  Ending   / 


*>>at  v*5  tie  range  of  tuition  fees  per  _ours«' 
Tuition 
High  > 
Low  $ 


Old  ^ur  organization  ofter  a  formally  Mr  jctured  educational  program  isu,  h  «  in  mt^rnship  program)  wecilicallv 
Jes^ned  to  train  professional  muse  jm  personnel'  *  ^peciucaiiy 


Yf5 


No  (Skip  to  Item    25  ) 


How  many  persons  were  enrolled'' 


Internship 
Enrollment 


Old  vour  organization  offer/present  any  other  educattonai  programs/activities  (workshops,  lectures)  during  that 
*****    (exclude  offerings  at  "branch"  or  'outreach"  locations  ) 

Yes  No  '^kiptoltem    274  ) 

How  nany  such  progra  ns  were  of  fered  and  what  was  the  total  ittendance1 


Other  Educational 
Programs 


otaj  \ttendance 


1  Cannot  estimate 
\tti-ndani  r 


23 


"T,?  FOR M  A NC£  AND  MEDIA  \CTTV(TJES 

Did  vour  'acihty  have  an  aucUtonum  suitable  for  performances  * 

es  No 

Old  vou  sponsor  inv  live  performances  during  that  year7 

v  M  No    (Skip  to  Item   ,55:  ) 

How  many  performances  were  given  and  what  was  the  total  attendance "> 

  1  ,     i  ■    Cannot  estimate 

Performances  \ttenaance    Attendance 


Sid^ou  sponsor  anv  media  events  (film  festivals,  videotape  showings,  etc  J  dur.ng  that  /ear1 

  Yes  No    (Skip  to  Item    32-  ) 

Howjnanv  wch  events  vere  sponsored  and  what  was  the  totaj  attendance' 


Cannot  estimate 
Attendance 


\2. 


Vledia  Events  \tTendance 
)id  your  organization  produce  any  media  works  during  that  vear  (films,  /<deotapes,  -tcj  ' 

*>s  No   (Skip  to  Item  ) 

How  'Tiany  >  " 


Media  JVorks 

)^rRLACH/COMMUN|TY  PROGRAMS/  ACTIVITIES 

Did  /our  organization  conduct  outreach  activities  at  any  sites  other  than  vour  mam  physicai  plant7 
Yes    No   (Skip  to  Item    37.-  ) 

15  \t  now  many  Dther  sites7  (If  vou  maintain  exhib.tions  in  mob.Ie  units  such  as  trailers  or  trucks,  -0unt  ^ach 

vnicie  or  group  ot  vehicles  which  travel  together  as  one  site  ) 


1 


Fiscal  Yeir  Endtng.j_ 


)6»        *htch  of  the  following  activities  were  offered  at  these  sites1  (Check  ail  that  applv  ) 
Exhibition^ 

Performances/Media  Events  • 
Lectures/Other  Educational  'Offerings 
Other  (Specify  ) 


37 


RESEARCH  ACTIVITIES  AND  LIBRARY  SERVICES 

Old  your  organization  engage  m  formal  research  projects  during  the  fiscal  year  reported^  (Formal  rs&TcTTprbiects 
ire  investigative  projects  cartfullv  designed,  executed,  and  reported  to  provide  specific  information  needed  by 
the  museum  staif,  and  whose  outcome  would  be  o{  interest  to  the  museum  field.) 


3S. 


Ves       1         Nd  fSkjp  to  Item    39.  ) 
Vas  research!  the  primary  (unction  of  your  organization  during  that  year7 
Yes  ~~  No 

^d  ^stintion  have  a  \brarv  (a  catalogued  collection  of  jubln  ations/ materials  related  to  your  collections 
namtained  with  the  services  of  a  rriined  horanan  on  at  l-ast  a  half-time  oasis)1 


>  es 


No 


MgMBCRSHIP'PArqQN  \0F. 


Old  /ou  have  a  membership/ paton^ge  program  during  'hat  v«**r? 
Yes  No  (Skip  to  Item  ) 


in  the  ■  hart  below,  specify  for  :hat  ^ear  the  categories  of  nembership.  the  number  M  members  for  each  <  aregory, 
ind  :he  :ee  --harmed  and,  if  applicable*  an*  portion  oi  mat  tee  which  was  tax  deductible  li.e_  conndtrtd  wntriDuuon). 


Tyoe  bf 
Member  /  Patron 


Number  )f 
Memberships 


Membership 
Fee 


Tax  Deductible 
Portion  {d  anv) 


ANCILLARY  )PER 


*2         For  each  A  the  ancillary  activities  lute 
Appropriate  method  of  operation  as  defi 

5    In-house    -    Service  'vis  prtyided 
orgamcation 


h  were  available  at  /our  facilities,  please  check  the 
own  stall  and  all  costs  of  the  operation  were  borne  bv  your 


Contracted  Out    -    Service  was  provided  by  an  outside  organization  for  alee  which  was  paid  directlv  by  vour 
organization 

Separate  Franchise    -    Service  was  provided  by  an  outside, organization  as  in  autonomous  operation  at  no 
expense  to  your  organization  and  which  may.  irlsorhe  cases,  have  provided  income  to  your 
organization  through  rental  fees. 


In-House 


p  jbilc  Parking 
.  ^jbhc  RestaurantyCaleteria 
^oow  Sales  Shop  f 
Ojnierence/Meeting  Facilities 
"'•he'  'Soec.fv  i 


TJnder 
Contract 


Separate 

Franchise 


-  a 


•12.) 


Fiscal  Year  Ending,     /  / 


NUMBER  OF  PERSONNEL , AND  EXPENSES 

Pleaae  complete  the  chart  on  the  opposite  page  on  numbers  of  employees  and  fee  for  service/contract  personnel  and 
related  expenses  by  the  functional  areas  listed  according  to  the  following  definitional  criteria  and  instructions. 

S-nptoyees  Paid  by  the  Museum:  Those  staif  paid  directly  by  your  organization  during  fiscal  vear  reported  whose 
earnings  were  reported  to  the  internal  Revenue  Service  on  a  W-2  Statement. 

Number  of  Employees/ Full  and  Part  Time:  Place  full  time  employees  who  *pem  all  their  time  in  onlv  one  functional  area 
in  the  full  time  column.  Place  full  time  employees  who  worked  in  two  or  more  functional  areas,  is  one  part-time 
employee  in  each  functional  area  in  wnich  they  worked.  Place  all  part  time,  part-of-the-year,  and  temporary  employees 
(e.g.,  work-study  students,  ^flfea.  CETA  employees,  paid  by  your  organization)  in  the  part  time  column  in  the  appropriate 
functional  areas. 


Employee  Expenses:  Report  gross  earnings,  including  payments  for  annual  and  sick  leave,  overtime,  employee's  share 
of  FICA,  and  other  remuneration  of  a  payment  nature.  Exclude  any  payroll  taxes  and  fringe  benefits  (employer's 
share  of  PICA,  retirement  fund  contributions,  health  insurance,  unemployment  insurance,  and  any  other  benefits.) 

Employees  Pud  by  an  Outside  Organization:  Thoi*  staff  providing  regular  service  to  your  organization  whose  wages 
and  salaries  were  paid  by  an  outside  organizaiia|ksuch  as  a  municipality,  a  university  or  a  school  district.  The  services 
of  these  persons  were  essentially  an  in-kjnd  co^M^jtion  to  your  organization. 


Number  of  Employees:  Report  the  total  number  of  employees  (full  and  part  time)  who  provided  regular  services 
to  youc organization  in  each  of  the  functional  areas  listed.  Be  sure  to  account  for  these  persons  in  Section  IV, 
Item  I. 

Fee  for  Service/Contract  Personnel:  Those  individuals  hired  on  a  contract  basis,  for  whom  no  benefits  were  paid 
and  no  payroll  taxes  withheld,  and  whose  earnings  may  have  been  reported  to  the  Internal  Revenue  Service  on  1 
Form  1099. 

Number  of  Contracted  Staif  and  Total  Expense:  Report  the  total  number  of  persons  hired  on  this  basis  durirtg 
the  fiscal  year  reported  and  the  total  payments  (tnduding  per  diem  and  associated  overhead)  and/or  honorariums 
received  by  :hem.  (NOTEi  Contracted  services  with  outside  firms  (i.e.,  not  individuals)  are  to  be  excluded  here 
and  reported  later  in  Section  HI.) 

Functional  Area:  Please  allocate  personnel  according  to  the  time  spent  during  the  fiscal  year  in  the  following  functional 
areas.  (These  are  parallel  to  categories  which  appear  later  in  Section  III  and  relate  to  functional  areas  of  expenses 
as  reported  on  the  IRS  Form  990,  and  as  defined  in  the  Museum  Accounting  Guidelines  issued  by  the  Association  of 
of  Science  Technology  Centers  (1976,  updated  m  1973  as  the  Museum  Ac  counting  Handbook)  and  in  the  Statement 
*{  ts*je<*  m  1978  by  the  American-  fmtttute  of  Certified  -pubiiu  ■'in.uuiiiaiiu  (jMCPA)  entitled  Accounting 

Principles  and  Reporting  Practices  for  Certain  Nonprofit  Organizations.)  ~  " 

program  Services!  Those  activities  conducted  by  'he  organization  on  which  its  tax  exempt  status  is  based 
(or  would  be  based  if  this  organiza-  on  ts  not  a  tax  exempt  orivate  organization).  If  your^epgram  related 
functional  areas  tor  that  year  aid  not  fit  the  categorizations  as  they  appear  here  and  you  cannot  easilv 

adiust  them,  please  call  800  and  one  )f  our  staif  will  assist  vou  in  completing  this  section.  You 

~iay  vish  to  refer  back  to  Section  II  where  various  areas  ot  activity  are  described  as  a  ,neans  of  determining 
whom  to  include  in  each  category. 

\ 

Collections  and  Exhibitions 

Security:  This  .s  not  usually  separated  out,  but  we  are  interested  in  this  expense  area,  particularly 
»n  relation  to  other  expenses  in  this  category. 

Education:  Include  any  performing  artists  and  others  associated  with  performance  activities  in  this  category. 

Public  Information:  Relates  to  those  activities  which  deal  with  the  public  image  of  the  organization, 

and  incjudes  public  and  community  relations,  but  not  fund  raising  activities  which  are  to  be  reported  below 

inder  Supporting  Services. 

Supporting  Services:  Those^ctmties  which  support  and  supplement  :he  artistic  and  cultural  program  activities 
of  the  organization  but  are  not  directly  related. 

Management  and  General:  This  relates  to  the  overall  management  and  administrative  functioning  of  the 
organization.  The  direct  supervision  of  other  supporting  areas  below,  or  program  areas  aroove,  should  be 
allocated  to  those  functions. 

% 

Development  and  Fund  Raising:  -The  effort  expended  and  the  related  cost  of  soliciting  contributions  and 
grants. 

Ancillary:  Those  operations  designed  to  serve  the  public  and  provide  revenue  for  the  institution,  including 
but  not  limited  to  public  parking,  public  restaurant/cafeteria,  book/sales  shop,  conference,  and  meeting 
facilities, 

VAGE  AND  SALARY  RATES  ^  ^ 

Please  complete  the  chart  on  the  opposite  page  bv  placing  all  full  time  employees  paid  by  your  organization  during 
that  year  into  the  category  in  which  the  greater  proportion  of  their  time  was  spent,  and  bv  entering  the  number 
of  full  Mme  employees  whose  annual  salaries  fell  into  each  of  the  ranges  specified.  The  appropriate  range  ts  determined 
by  the  gross  earnings  figure  which  would  have  been  reported  on  a  W-2  Statement. 
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Fiscal  Year  Ending      /     /  ] 


NUMBER  OF  PERSONNEL  AND  EXPENSES 


Number  of 
Employees 
Paid  by 
Museum 

Employee 
Expense 

Number  of 
Staif  Paid 
by  Outside 
Organize/!  on 

Number  of 

Fee  for  Service/ 

Contract 

Personnel 

Contract 
Personnel 
Expense 

Full  Time 

]  Part  Time 

1  ' 

Program  Services 

Curatorial  and 
Conservation 

I    . .  .  ;  < 

i 

Collections  end 
Exhibits: 

t  

Security 

$ 

J— 

$ 

All  Other 

$ 

$ 

Education 

t 

'•s 

$ 

Research  and 
Library,  Public 
Information, 
Community, 

■         i  — 

$ 

$ 

Membership 

Other  (Specify:) 

$ 

$ 

$  \ 

$ 

Total  Progrdh 
Services 

$ 

— I  

$ 

Supporting  Services 

Management  and  , 
General 

1 

$ 

$ 

Development/ 
Fund  Raising 

$ 

Total  Supporting 
Services 

$             •  *  : 



$ 

Ancillary 

1 

 u. 

$ 

1 

i 

$ 

Total  Employee 
Expense 

$ 

Total  Contract 
Personnel  Expense 

$ 

♦The  expenses  reported  here  should  match  those  reported  in  Section  III,  Item0  Personnel  Expenses. 

V^Zl  *V°  *?  indHUded  m  ^G0'  S<ftlon  m>  under  *™^"Y  income  and  eluded  from  Itemt^ 
under  Expenses.  Therefore,  do  not  include  these  figures  in  totals  in  boxes  and         Above.  ^ 


^.i    •  WAGES  AND  SALARY  RATES  OF  FULL  TIME  £M  PLOY  EES 


Program 
Services 

Supporting 
Services 


Under 
$5,000 


$3,000  . 
$9,000 


$10,000- 
$14,999 


$n,ooo- 

$19,999 


$20,000  - 
$20,999 


$25,000- 
$30,000 


Over 

$}Q,000 
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Fiscal  Year  Ending  ^ 


SECTION  111 
FINANCIAL  INFORMATION 

In  this  section,  we  are  seeking  information  on  your  types  and  sources  of  income  and  expenses.  We  aJso  need  some  balance 
sheet  and  other  financial  data.  Please  complete  all  items  vhich  apply  to  your  organization.  If  an  item  does  not  apply, 
iimply  leave  it  blank.  Round  all  ngures  to  the  nearest  doilar.  Enclose  any  negative  figure  (i.e.,  loss/deficit)  in  parentheses. 
Please  respond  to  the  items  m  this  section  with  reierence  to  the  fiscal  year  indicated  in  the  upper  right  corner  of  each  page. 

SJOTE:      valuation  of  the  contribution  of  m-kind/ volunteer  services,  soace,  and  materials  i>  included  in  Section  IV. 

This  includes  funds  expended  on  behalf  of  the  museum  or  services  provided  by  other  organizations  such  as  a 
nunicipality  or  a  university.  Only  the  appropriation  (monetary  payment)  should  be  included  below  in  box 
For  example,  if  vour  museum  is  part  of  a  university  which  maintains  your  facilities  in  addition  to  allocating 
fund?  tor  your  operations,  the  cost  of  the  maintenance  and  utilities  should  be  included  in  Section  IV. 

OPERATING  INCOME 

Include  all  income  for  current  operations  whether  restricted  pr  unrestricted.  Income  designated  for  endowment,  plant 
.land,  ouilding  and  equipment),  collection  or  other  nonoperating  funds  are  requested  in  Item  3,, after  Operating  Income. 
(These  are  the  other  restricted  "funds"  in  "fund  accounting".)  Income  from  sales  ot  exhibits  or  from  the  collection  are 
to  oe  reportea  in  pox 

x1'        EARNED  INCOME:  All  income  received  directly  from  the  public  or  the  recipient  of  the  service  (usuallv  in  the 
>orm  of  admission  or  ticket  income)  or  as  a  result  of  a  contract,  usually  via  payment  from  a  third  party,  a  grant 
or  in  allocation  "with  services  required"  that  are  to  be  provided  by  your  organization.   -\  grant  to  mount  a  specific 
exnioition  wouia  oe  included  here.  Grants  or  allocations  received  for  general  operating  purposes  are  to  oe  reoorted 
under  SUPPORT  INCOME.  o  k    k  h 

NJote  that  your  are  asked  to  record  in  Column  A  earned  income  amounts  received  directly  from  the  recipient 
ind  m  Col  umn  B  those  that  are  received  via  tfurd  party  payment  under  contract,  etc. 

Admission  Income:  Total  receipts,  excluding  any  admissions  taxes,  from  admission  tickets  sold  as  part  of  the 
regular  operating  schedule.  If  /ou  request  a  donation  at  tne  door  and  consider  it  earned  income,  include  n 
here.  If  you  consider  the  donation  as  support  income,  include  it  in  box 

Special  Exhibitions  that  are  part  of  your  community  or  outreach  program  should  be  excluded  here  and  included 
in  dox  . 

Other  Program  Income:  Total  receipts,  excluding  any  taxes,  for  other  programs  organized  or  sponsored  by 
/our  museum.  Refer  to  Section  II,  OPERATIONAL  INFORMATION,  tor  descriptions  ot  what  to  include  ,n 
each  category. 

Performance  and  Media  Income:  Excl  ide  any  portion  that  represents  a  rental  payment  for  the  use  of  an 

auditorium.  Include  such  income  tn  pox  If  /our  organization  receives  any  income  rrom  oroaacast 

or  juosidiary  rights  of  media  work  you  have  produced,  include  it  in  box 

Membership  Income:  Include  the  fee  portion  here  if  /ou  consider  it  earned  income.  Otherwise,  report 

lt  in  °°*  •  M  Part  of  the  membership  income  15  earned  (i.e.,  payment  for  services  that  you  render) 

and  part  15  support  (i.e.,  tax  deductible),  allocate  it  accordingly. 

Services  Provided  to  Other  Institutions;  Income  from  services  provided,  such  as  conservation  of  objects 
owned  bv  other^mjiseums. 

Other  Earned  Income: 

Investment  Income: 

\  Dividends  and  Interest:  Funds  received  as  interest  dividends,  etc.  on  investments  of  current  funds  or 

endowment  and  similar  funds  wnere  such  income  does  nofhave  to  be  added  to  endowment  principals 
per  honors'  instructions. 

Net  Realized  Gains/(Losses):  Gains  (or Josses)  realized  uDon  disposition  of  mvestments  (unless  such 
gain  or  loss  is  restricted  to  an  endowment  or  similar  fund)  or  sale  of  fixed  assets.  If  a  loss  is  incurred, 
the  amount  should  be  entered  in  parentheses.  For  example,  if  a  contribution  of  common  stock  was  received 
and  recorded  at  market  value  and  sold  later  at  a  higher  price,  the  gain  would  be  reported  here. 

Proceeds  From  Sales  of  Assets  Not  Capitalize*  Include  only  property  that  your  organization  has  ped. 
Tangible  property  that  has  oeen  donated  tor  immediate  resale  (such  as  a  used  automobile)  should  be 
included  as  an  individual  contribution  in  box 

Ancillary  (Profit  Making)  Income:  In  order  to  match  the  reporting  format  on  IRS  Form  990  and  to  oe  able 
to  accommodate  those  museums  that  car#nly  provide  a  net  figure  because  of  a  franchise  arrangement 
(i.e.,  the  service  is  provided  oy  an  "outside"  organization  which  turns  over  any  profit  to  the  museum),  we 
ask  that  those  who  do  have  gross  figures,  indicate  here  the  gross  income,  the  related  expenses,  and  the 
net  income  figures  for  these  activities  Be  sure  to  txclude  these  exbenses  later  trom  1  ferny*. ,  Include 

here  the  personnel  expenses  reported  in  boxes  and  of  Section  I!  in  addition  to  "cost  of  sales" 

(i.e.,  cost  of  inventory  sold).  NOTE:  Income  received  from  special  fund  raising  events  or  from  (women's) 
auxiliaries  should  be  included  m  box  . 
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Fiscal  Ynr  Ending  |     /  / 


J 


INCOME  *  OPERATING  FUND 

EARNED  INCOMg 
Admumion/  Esrmbt  tion  \ncmnm 
General  Admission  Income 

FUed  Fee  Admissions 

Sufaasted  Donation  Admission*  01  considered  earned) 
S— CUJ  Eshioition  Income 
Flsed  Pe*  Admianene 

VjQHta4  Oonatlen  Admissions  (d  consider**  wmd) 
Other  Amission/ Exhibition  Income  (Seocifvr) 


Recsivtd 

Directly 
From  The 
Public 


@ 

Received  Via 

Contract  or 
Grant/ Allocation 
With  Services 
Required 


Total  AewissWEsfueitien  Income 
Other  Proeram  Income 
Tuition  Pees 

Other  education  Income 
Rssosrch  Activities 
Performances  end  M«di«  Events 
Community/ Outr«*cn  Program 
Membership  Pm  (J  considered  earned) 
Royal  ty/Copyrt|ht  *nO  Related  Fees 
Services  Provided  to  Other  Institutions 
3thar  Proirini  Incom*  (Snagiiv)  


Total  Othar  Program  income 

Othar  Earned  Income 
Investment  Income 


Dividends  and  Interest 
Net  Realised  GajneA  Losses) 
Proceeds  Sales  of  Assets  Mot  Capitalized 
Other  (nvastment  Incoma  (Sneolvi) 


Total  Investmeat  Income 
Ancillary  tncoma 

Rental  or  Sualoaao  ol  Spacet 


Groan  5 


~~7 


Museum  Shea  and  PuaUcauona/C^taiofueei 


Gfoast|j_ 


Peae\  Parking  Concessisnsi 
Grea^f* 


i  $ 


-  Net,L 


Othar  Ancillary  incomes  ( Wilvl 


Total  Ancillary  Income 

Other  tamed  Income  (Seecdy:) 


Total  Othar  Earned  Income 
TOTAL  EARNED  INCOME 
(Column  A    i  Addbaaae_ 
(Column   a   ft  Add  base* 


1 

*  1 

b  

\  

L^^   

_$  

$  $ 

$  $ 

5  $ 

$ 

$ 

i 

t  $ 

i 

1  e 

i 

1  5 

i 

5  a 

s 

l 

-4 

5 

I  3 

ERIC 
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institution 


^  Fiscal  Year  Ending      /  / 

2^  SUPPORT  INCOME:  All  income  received  as  support  for  general  operating  purposes  whether  restricted  or  unrestricted 
w       from  public  and  private  sources,  in  the  form  oi  contributions,  tax  subsidies,  fund  raising  activity  receipts,  allotments 

from  parent  organizations,  and  grants  and  allocations  for  which  no  specific  services  were  required.  Exclude  any 

contributions  of  ftvkind  services,  f acilitiesj  space  or  materials  which  are  to  be  recorded  were  appropriate  in  Section  IV. 

Contributions  designated  for  building,  collection,  endowment  and  other  'similar  funds  should  be  reported  under 

Itemr)  below,  INCOME  -OTHER  FUNDS. 

Private  Grants  and  Contributions  , 

Individuals*  Contributions  from  individuals  received  for  general  operations.  Include  donated  admissions  (donations 
received  at  the  door)  if  considered  support. 

Membership:  Include  any  portion  of  (or  all)  income  received  from  members  that  is  considered  support. 

United  Arts  Campaigns!  Income  from  outside  fund  raising  organizations  and  Federal  fund  raising  drives  such 
as  the  United  Arts  Fund,  f 

Fund  Raising  Events,  Guilds,  (Women's)  Auxiliaries:  As  with  ancillary  activities  income  above,  we  ask  that 

you  fill  in  the  gross  income,  relate  expenses,  and  net  income  figures.  Examples  of  these  events  are  gala  benefits, 

balls,  or  openings. 

Parent  Organization  Appropriation  or  •Vjiotmcnt:  Cash  payment  from  "parent"  or  other  supporting 
for  general  operations.  Payments  for  specific  services  should  be  included  under  EARNED  INCOME 

Government  Grants  and  Contributions:  All  grants  received  for  general  support  from  any  government  source. 

A  listing  of  possible  government  sources  is  included  below  in  Itemif*.  Grants  or  allocations  with  services  required 

and  contract  fees  should  be  included  above  under  EARNED  INCOM^. 

^        INCOME  -  OTHE^UNDS:  [n  order  to  obtain  a  complete  picture  of  all  financial  activity  relating  to  the  principal 
function  of  a  museum  {to  preserve  and  present  art/culture  to  the  public),  we  ask  yoCTto  complete  the  following 
on  all  income  received  b>  other  funds  during  the  fiscal  year  specified,  excluding  any  amounts  reported  above  in 
Items  I  and  2,  under  OPERATING  FUND.  The  figures  reported  should  match  the  bottom  line  Income  figures 
on  an  (audited)  Statement  of  Income,  Revenue,  Expenses  and  Changes  m  Fund  Balances.  The  figure  in  box 
should  match  the  TOTAL  INCOME  figure  on  IR5  Form  990.   

If  vour  organization  does  not  follow  fund  accounting,  report  in  the  appropriate  box  any  income  restricted  by  the 
donor  specifically  for  the  collection,  the  endowment,  the  physical  plant,  etc. 

Collection  Fund:  Contributions  m  the  form  of  cash,  securities  or  other  non-art  work  assets  that  are  restricted 

tor  use  in  the  acquisition  of  art  objects  are  to  be  reported  in  box  .  Contributions  which  are  art  works  should 

be  valued,  if  possible,  at  the  market  rate  as  of  the  time  of  acquisition  and  the  value  reported  in  box 

Endowment  Fund:  All  assets  provided  under  a  stipulation  by'the  donoKs)  that  they  be  invested,  and  that  only  the 
investment  income  be  used,  for  general  or  for  specified  purposes,  until  a  specified  time  or  occurrence  of  a  specified 
/  event,  or  m  perpetuity.  Income  to  the  endowment  f  jnd  includes  grants  or  contributions  specifically  for  endowment. 

Dividend  and  interest  income  from  investments  held  in  the  endowment  fund  should  be  reported  under  Investment 

Income  for  the  operating  fund  in  boxes  or  Please  report  any  income  for  board-  or  nanagement-designated 

funds  that  are  administered  as  endowments  under  the  operating  fund  where  appropriate.  ' 

Plant  Fund  (Land,  Buildings  and  Equipment  Fund.  Capital  Fund):  Used  to  accumulate  the  net  mvestment  in  fixed 
assets  (excluding  the  collection)  and  to  account  for  the  unexpended  resources  contributed  by  third  parties  specifically 
for  acquiring  of  constructing  such  assets. 

Other  Funds*  Please  indicate  the  name  of  any  funds  included  here. 

"*         INCOME  BY  SOURCE:  Please  complete  this  chart  on  income  by  source.  This  chart  represents  a  transposition 

of  the  total  organizational  income  from  above.  Both  private  and  public  institutions  provide  Earned  as  well  as  Support 
Income  and  manv  give  to  endowment  or  plant  funds.  Instead  of  asking  for  a  breakout  by  each  source  below  for 
-ach  of  21  income  Ltems,  we  ask  that  you  identify  the  total  amount  your  organization  received  from  each 
)f  these  sources  to  all  funds.  Income  from  these  sources  may  include  (but  is  not  necessarily  restricted  to)  the 
following  previous  items: 

o    Earned  Income:        AH  items  in  Column  ji,  ,  "Received  via  contract  or  grants  or  allocations.  . 

o    Support  Income:       -    Membership,  if  any,  from  corporations,  box  

Business  contributions  and  corporate  foundation  grants,  box 

-  Private  foundations  and  trusts,  box  . 

-  Other  private  grants  ind  contributions,  box  . 

-  Parent  organization  appropriation  or  allotment,  box  . 

-  Government  grants  and  contributions,  box  

o    Income  -  Other  Funds:   -    Collection  Fund,  box  . 

-    Endowment  Fund,  box  . 

Plant  Fund,  box  . 

Other  Funds,  box 


-12- 


Fiscal  Year  Ending      /  / 


SUPPORT  INCOME 

Private  Grants  and  Contributions 

Individuals  (Inci'jd*  donated  admission  income  if  considered  support.) 

Membership  {ii  considered  support) 

Business  and  Corporate  Foundation  Grants 

Private  Foundations  and  Trusts 

United  Arts  Campaigns 

Fund  Raising,  Guilds,  (Women's)  Auxiliaries 

Gross:  J  ^  Expenses:  $ 

Other  Private  Grants  and  Contributions  (Specify:) 

Total  Private  Grants  and  Contributions 

Parent  Organization  Appropriation  or  Allotment 

Government  Grants  and  Contributions 

TOTAL  SUPPORT  INCOME  (Add  boxes  ,   ,  and  ) 

TOTAL  OPERATING  INCOME  (Add  boxes  and  ) 

INCOME  -  OTHER  FUNDS 

Collection  F-ind 

Income  from  Sale  of  Deaccessioned  Art  'Vorks 
Income  from  Contributions  of  Cash  and  Securities,  etc? 
Acquisition  value  of  Donated  "Vorks  of  Art 

Total  Collection  Fund 

endowment  F'jnd 

Plant  Ciind  (Land,  Building,  and  Equipment)  

Other  Funds  (Specify ) , 

Total  Income  -  Other  Funds  ( Add  boxes  ,   ,  and  .) 

TOTAL  ORGANIZATIONAL  INCOME  (Add  boxes  and  ) 

rNCOME  BY  SOURCE 


Private,  Sources 
Business  Jc  Corporate 

Private  Foundations 

Private  Colleges  and 
Universities 

Other  (Specify:) 


Public  Sources 
NEA  Program  Grant 

NEA    Challenge  Grant 

CETA  (payments  you  receive 
to  pay  any  CETA  employees) 

Other  Federal  (IMS,  NSF, 
NEH,  etc.) 

State  Government  Sources 
(Include  State  Arts  Agencies.) 

Public  Colleges  or  Universities 

Local  and  Regional  Government 
Sources 


Local  School  Boards 


,1  ') 


Fiscal  Year  Ending,     /  / 

EXPENSES 


'  5.         ALLOCATION  OF  EXPENSES  BY  FUNCTION 


lERIC 


Pleas*  complete  the  chart  on  the  opposite  page  which  categorizes  expenses  by  functional  areas  *hich  are  denned 
below.  Include  ail  lands,  whether  restricted  or  unrestricted.  This  «:hart  is  very  similar  ,n  format      Part  [II 
("Allocation  of  Expenses  by  Function")  of  the  Current  IRS  Form  990,  a  report  required  ov  IRS  from  most  nonprofit 
organizations.  The  Form  990  Reference  Sheet  which  accompanied  this  questionnaire,  provides  instructions  'or 
translating  comparable  items  from  that  form  and  should  facilitate  the  completion  ol  this  -hart  Additionally 
mil i  chart  and  the  one  below  it  (Item  6,  ALLOCATION  OF  PROGR \W  EXPENSES)  are  designed  to  oe  rompati'ble 
•  2  I      °Pr  °"     j5Utement  3f  Functional  Expenses"  recommended  in  the  Museum  Accounting  Guioennes  <  Association 
of  science  Technology  Centers,  [97b).   


function 
repor 


tional  Areas:  If  vour  organization  did  not  follow  a  functional  method  ol  accounting  for  the  nscal  vear  reported 
t  total  expenses  incurred  for  each  line  item  m  Coiumn_A ,  {TOT  \L)  and.  using  anv  reasonable  method,  allocate 
hat  total  into  the  appiicaole  functional  areas  in  Columns  VJJ,~,    0s)  and  ^D)    «  described  oelow. 

Program  Services  (Column^):  ail  activities  Conducted  by  your  organization  on  which  ,ts  tax  exempt  status 
Abased,  txamples  ol  these  activities  are  found  below  in  Item  ^  ,  ALLOCATION  OF  PROGRAM  EXPENSES. 

Fund  Raising  (Column  <C  ):  ail  costs  associated  with  soliciting  contributions,  gifts,  grants,  etc  Expenses 
incurred  for  special  fund  raising  events  which  were  reported  in  box  mdcr  SUPPORT  INCOME  are  to  be 
excluded  here.  ■ — 
 —  /c\ 

Management  and  General*  all  costs  related  to  the  overall  management  and  functioning  of  the  organization 
Any  direct  supervision^  fund  raising  or  program  activities  should  be  reported  in  those  areas  as  appropriate. 

J.?*  1  lnCUr.l  /°r  dnCLlUry  activities  "high  were  reported  m  boxes  ,  ,  and  ,  under  EARNED  INCOM Ej 
are  to  oe  cxciuqcq  here.  —  i» 

l^nrm1  ^nTn:       lndlC»wd  on  the  Form  990 Reference  Sheet,  note  that  this  chart  requests  <nQre  detail 
man  the  Form  990  lor  personnel,  occupancy  and  program  services  and  [ess  detail  for  lund  raising  and  benefits 
This  s  due  to  the  lact  that  >tightly  diiferent  data  are  needed  for  the  purposes  of  developing  an  econometric  nodel. 

Personnel: 

Employees;  Transfer  the  figures  *rom  Section  !I,  Item  UOj  boxes  lnH  T 

and  saiarv  figures  only.  ~  ^ 

BenefirS!  |Enter  the  total  amount  for  all  payroll  taxes  and  fringe  benefits  in  box        ,  and  allocate  them 
accordingly  in  columns    5    \    C     ,  and    D     .  tndude  empU^  share  ot  FICATfuTA,  retirement  f  Jnd 
contributions,  health  andunemployment  insurance  premiums,  workmen's  compensation,  afid  any  other  benefits 
extended  to  employees.  The  employee's  share  of  any  benefits  are  to  oe  included  abdVe  in  wages  and  salaries. 

Fee  for  Service  Personnel:  Transfer  the  figures  from  Section  EI.  Item  ^7,  boxes  ,  and 

^oiumns     6     ,    Tl and     D     respectively  and  the  total  figure  from  hox       "Tnlo^JTunTn  \ 

Note  that  ilnlv  inHiuiHmlt  #~  k_  .u-u  .   r~  _  .  *   


mi         .  .  -  ~     • —  /  —  —         luiai  Hum  ju^   into  ^oiumn  ^ 

Note  .hat  only  mdividuals  are  to  be  included  here.  Firms  nired  to  perform  beTvTces  (maintenancerauditing 
*  legal,  etc.J  should  be  reported  below  vhere  appropriate. 

Occupancy:  Total  payments  for  space,  heat,  light,  power,  water,  contracted  ;anitoriai  or  maintenance  services 
ind  supplies  and  equipment,  excluding  wages  and  salaries  ot  employees. 

V1°rT*an*  Incjude  interest,  any  -eal  estate  taxes  and  mortgage  msurance.  Exclude  mortgage  pnnojal. 
Miscellaneous: 

Professional  Fees:  Include  any  fees  not  reported  above  under  fee-for-service  personnel  (e  g    for  legal 
audit  x  investment  services;.   Any  services  which  could  be  provided  by  mdiv.dual  museum  professionals 
service  expose*™'""0"     8"  Cur^oriAi  or  conservation  services)  should  be  reported  above  as  a  teeWor- 

Equiprrwent:  include  rental  fees  and  costs  of  maintaining  any  office  or  program  related  equipment  £  worKing 
order-  exclude  costs  for  ,anitorial/maintenance  equipment  reported  above. 

[nteres<:  Include  any  interest  expenses  and  other  carrying  charges  on  loans  other  than  mortgage  or  constructs 

Other:  Use  these  lines  to  specify  other  line  items  found  m  your  financial  reports  (e.g.,  "advertisine  and 
promotion  ).  Five  spaces  are  provided.  If  your  record,  include  more  than  five  items,  list  the  four  most 
significant  in  the  first  four  spaces  and  lump  the  remainder  together  m  the  fifth  .space. 

Depreciation:  tf  your  organization  records  depreciation,  depletion  and  similar  expenses,  enter  the  totals 
for  the  fiscal  /ear  reported  in  the  appropriate  functional  areas. 

.\*n£?o!,ON  »  PfR°GRaAV<  EXPENSES:  P!ease  complete  ,ne  sect.on  on  [ne  oppose  page  on  ^cation  ot 
:.i^h     ,  °'  P    8       «t.vitv.   Mon*  «.th  the  operational  ^formation  provided  ,n  Section  [I  on  orosram 

o  Zr  th"n  eXPenSC  "?Ur"  he'P  IO  Pre5ent  3  "eful  economlc  P'ctu"e  <*  ™  «".ce5  vou  proPv°dge 

o  your  membership  and  to  the  puolic. 

the  *<tent  ?05sible-  the         ProS'*"  Servces  Exoense  hgure  ,n  oox         (or  transfer  from  your 

'nCUrred  '°r  "Ch  °'  «-  ™<™  «P«l«d.  ReleTTo-Secuon  nVj'ZtT.^* 
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Fiscal  Year  Ending 


/  / 


1ERJC 


EXPENSES 
(Include  ail  funds.) 


ALLOCATION  BY  FUNCTION 


Personnel 


A 

Total 


Program 
Services 


Fund 
Raising 


Management 
and  General 


Employees 

benefits 

Fee-for-Service 
Occupancy 

Rent;  Facility  Lease 

Utilities 

Maintenance 

Mortgage  * 

Other  Occupancy 
Miscellaneous 

Professional  Fees 

equipment  ^ 

supplies 

°rmtini$  and  Postage 
Telepnone  » 
Travel 
Interest 

jtner  (Specify) 


S 


$ 
$ 
S 
$ 

5 
$ 
$ 
$ 
$ 
$ 
5 

$ 

5 
5 
S 


"OTAL  'Before  Depreciation) 

Depreciation 

TOTAL  EXPENSES 

ALLOCATION  OF  PROGRAM  EXPENSES 

Collections,  Exhibitions,  Curatorial,  Conservation 

Insurance  on  the  Collection 
and  Exhibitions 

Transoortation  and  Shipping  of  the 
Collection  and  Exnioits 

Security 

Conservation 

Catalogues  on  the  Collection  or 
^n  Special  Exhibitions 

All  Other  Collection  Costs 

Total  Collection  (etc.)  Expenses 

Education 

Research  and  Library 

PuDhc  Information,  Community  and  Memoersnip 
Other  °rograms  (Specify;) 


d5= 


'ft  J 


S 

$ 

Fiscal  Year  Ending  i     /  / 


0 


FUND  BALANCES  AND  ASSETS 

Please  r0mplete  the  following  chart  on  fund  balances  and  assets  as  defined  below,  [f  your  organization  do<n  not 
follow  fund  accounting,  complete  only  column   A     Otherwise,  complete  Columns  A  through  E  rro^  >our  /ear 
end  fiscal  statements  for  tne  fiscal  year  reported  in  this  questionnaire.  Fund  activity  should  be  reflected  in  vour 
"Statement  of  Income/ Expenses  (and  Changes  in  Fund  Balances)."  ^ Assets  are  found  on  the  Balance  Sheets  for 
the  fiscal  year  reported  and  for  the  previous  fiscal  year. 

Funds:  See  Item  3  of  this  Section,  INCOME  -  OTHER  FUNDS,  lor  definitions  of  the  funds  requested. 


Income:  Transfer  the  figures  from  Item   3  ,  boxes  throu^ 

box           into  box 


as  appropriate,  entering  the  total  from 


Expenses!  Transfer  the  total  figure  from  box  into  box  and  allocate  that  amount  to  the  appropriate 

iunds.  Items    3    and    6    above  are  intended  to  reflect  expenses  bv  functional  activity  without  regard 
to  the  fund  from  which  rhey  *ere  financed.  Item  3  below  is  intended  to  reflect  the  use  of  resources  from 
various  funds  in  order  to  more  fully  complete  the  picture  of  your  museum's  fiscal  activity  for  that  year. 

SurplusAOeficit):  This  is  the  difference  between  Total  Income  and  Total  Expenses.  (Subtract  box  from 
***   "  the  difference  is  a  negative  figure  (i.e.,  a  deficit),  enclose  it  in  parentheses.   

Fund  Balances  (Beginning  of  Year):  For  those  organizations  which  do  not  follow  fund  accounting,  this  is  equivalent 
to  the  accumulated  surplus  or  deficit  at  the  beginning  of  the  fiscal  year"  figure  in  your  financial  statements. 
Another  term  occasionally  used  is  "Net  ^Vorth." 

Transfers  Between  Funds  (Other  changes  in  Fund  Balances):   Two  spaces  are  provided.  If  included  in  your  financial 
statements,  please  report  amount's  such  as  transfers,  adiustments  of  prior  year's  activities  and  unrealized 
Sams/dosses)  on  investments  earned  at  market  value.  Transfers  between  runds  should  be  reported  under  the 
appropriate  funds,  enclosing  the  "trailers' out"  (reduction  amounts)  in  parentheses.  Note  that  such  transfers 
between  funds  cancel  each  other  out  (i.e.,  have  a  net  effect  of  zero)  m  the  total  figure  in  Column    \.  . 

Fund  Balances  (End  of  Year):  This  is  the  sum/(diiferencr  of  :he  Surolus/Qef  icit),  Fund  Balances  (Beginning 
ot  'ear>»  and  Transfers  3etween  funds  (or  Other  Changes)  in  each  column.   

Total  Assets:  If  your  organization's  financial  records  and  reports  are  on  a  cash  (not  accrual)  basis,  this  does 
not  applv  to  you.  Skip  to  Item   J  .   


Income 
Expenses 

Surpius/(Deficit) 

Fund  balances 
(Beginning  of  Year) 

Transfers  Between  Funds 
'or  other  cnanges  ,n  fund 
valances) 

Fund  Balances 
(End  ot  fear) 

Total  Assets 
.'Beginning  of  Year) 

Total  Assets 
(End  of  fear) 


Total 


(D 


©  0 


Operating  Fund 
(Current  Unrestricted 
and  Restricted  funds) 

S  S 

S  $ 

\  $ 
$  $ 


Plant 

Fund 


Endowment      All  Other 


Fund 


Funds 


(^)      OTHER  FINANCIAL  INFORMATION 

For  the  purposes  of  building  an  economic  model  for  museums,  three  other  pieces  of  data  are  verv  useful.  The 
fixed  Assets  Less  Accumulated  Depreciation"  figure  should  be  included  on  vour  Balance  Sheet.   The  other  two 
terns  are  probaoly  not  found  on  your  year-end  statements.  J^f 


Pixed  Assets  (End  of  Year) 
'less  accumulated  depreciation 


$ 


Total  Mortgage  Payment 

*  'Principal  only)  For  the  fear  (if  facility  is  owned)  $ 

Estimate  ?f  Current  Market  Value  ^ 

>t  Physical  Plant  ' 


ERIC 
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Fiscal  Year  Ending, 


SECTION  IV 
(OPTIONAL) 


VALUATION  OF  IN-KIND/VOLUNTEER  SERVICES,  FACILITIES,  SPACE.  AND  MATERIALS 

In-Kind  and  donated  services  and, items  or  funds  expended  on  behalf  of  a  museum  bv  a  parent  organization  constitute 
i  significant  portion  of  arts  and  cultural  organizations'  total  *>Me  of  support.  The  omission  of  information  on  these  items 
from  financial  and  operational  statements  >jnder- values  the  total  effort  required  to  provide  services  and  products  to  the 
puolic.  This  is  especially  true  for  museums  supported  bv  a  university  or  a  municipality  which  provides  utilities,  -egular 
'-ustodial  or  professional  services,  etc.  This  section  represents  an  effort  to  account  for  and  value  such  services  ind 
tontributions.  Some  organizations  may  include  some  of  the  items  requested  below  on  their  financial  statements 

If  possible,  please  complete  the  following  section  on  m-kind  and  volunteer  services  and  rontributed  facilities,  space, 
ind  materials.  To  be  included  on  an  audited  financial  statement.  in-Kind  and  donated  services  must  'neet  \LL  of  the 
following  conditions: 

d    They  must  ">e  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid 
staff,  or  would  be  purchased  or  paid  for. 

o    There  is  clearly  an  obiective  basis  on  which  to  value  them. 

o    The  amounts  involved  must  oe  such  that  their  omission  would  materially  distort  the  organization's  financial 
statements. 

Therefore,  if  your  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria 
to  letermine  what  should  be  included  in  the  following  items. 

1  Please  complete  the  following  chart  on  the  total  number  of  volunteer  staff  and  the  time  thev  contributed  m  hours 
for  that  fiscal  year,  include  CETA  personnel  who  were  paid  directly  by  another  organization.  See  the  instructions 
'or  Item  '*V  ,  Section  II,  for  dennitions  of  the  functional  areas  listed  below 

Number  of  Number  of  Hours 

Volunteer  Contributed  9v 

Staff  Volunteers 

Program  Services 
Fund  Raising 
Management  and  General 
Anolhary 
4  Total 


\t  .what  louriv  rate(s)  would  you  value  the         jf  /our  volunteer  stafP 
Tvpe  of  Volunteer  Rate 
$ 


^lease  omDlete  'he  fallowing  '-hart  on  the  estimated  value  of  m-Kind  <  ontributuns  •  3r  The  riscal  /ear  reported. 
I.  possible,  allocate  the  values  for  each  type  of  contribution  acrording  to  the  Appropriate  function  category. 


Program  Fund  Management 

Total  Services  Racing         and  General  Ancilliarv 


Services  of  Volunteers 

.Donated  Faculties  and  Space, 
Rental  Allowances,  Utilities, 
Maintenance  Services,  etc. 

Donated  Materials  and 
Collectibles 


Is  any  of  'he  information  in  Items  T,  ort  3  above  reflected  in  your  (audited)  financial  statement  for  the  fiscal 
/ear  reoorted'7 


/ear  reported'7 

  Yes  ^    No  (Skip  to  Item  T. 

#hiO  information  is  included9 


i3id  /ou  <eep  derailed  records  on  anv  of  this  information7 

  Y*s  _     No  'Skip  to  Message  below  Item    7.  ) 

VKir-i  informa"  an"1 


^vN,^h^.L  FOR  r°LR  TIUE  PAhRTICIPf  TI0N-  P,ease  return  'ne  completed  form  ,n  'he  oostage  paid  envelope 

Economic  Data  Series 
Informat.is  he 
Ol  i  Exe^-'itive  Soulevaro 

4oc<viJle,  Mar/land  COS 52  .  . 


4 


nnTionRL 
EnDDinmEriT 

FDR 

THE  RRTS 


LiinsHiriGTDn 

DC.  2D5DE 


a  federal  agency  3dv«sed  Dy  the 
National  Council  on  me  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


PERFORMING  ARTS  ORGANIZATIONS 


|er|c 


10/3/80 
DRAFT 


PERFORMING  ARTS  ORG  \\\Z  -\TtO  Nb 

SECTION  i 
GENERAL  INFORMATION 


.  U,EL 


o 

c?s 


If  'he  name  or  address  on  this  tabel  ^as  been  changed  m  anv  wav  }r  is  in  error,  piease  draw  a  line  through  *he 
mcorrect  portion  and  enter  *he  rorrection.  t 

List  'he  name,  title/posmon.  and  telephone  numtxr  of  the  person  responsible  tor  the  completion  of  this  questionnaire. 


Name: 

Title/  Position 
Teiepnone: 


NR>i       xriONAL  description 


tfhich  ol  tr*e  following  oest  'escr.bes  ,our  organization  m  Terms  ,>i  i*s  jr.nc.oai  irtistic  i"  jJturai  ic\vit\ 
-eck  miv  J  st  oox.; 


'    1  Theatre  Company 

\  I  \all»»t  <  ompanv 

i     J  Modern  Oance  Companv 
 !  ToiK/ Ethnic  Danr  e  Company 

_  1  Music* ai  Theatre  Companv 

1 — I 

'  \  Opera  Lompdnv 

i — j  t 
 ;  Nvmpnonv  OrchestHi 


□ 
□ 
□ 

[~^]     pTlormmg  Arts  Scnool 
'  Specif  v  disciplines  ) 

- — I — 


Chamber  Musk  Organization 
* "horaJ  Music  Ciroup 
^azj  Liroup 


□ 


Other  Performing  \rrs  Organization 
tP!"ase  describe*) 


Vh.rh  ol  'he  following  represent  the  maior  Junctions  performed  bv  vour  organization  1  In  *he  f.rst  .oiumn,  "heck 

*"  >N<E  oox  *nich  best  lescribes  *he  primary  'unction;  and  m  'he  second  roiumn,  -heck  ;he  joxes  *hich  jest 
J  esc '.be  ail  secondary  Junctions.  Note  mat  'rese  t'jncions  are.  n  some  <  ases,  subsets  of  lour  general  1  motional 
ireas    -^'oduc  .on,  (distribution,  Naming,  and  ^ervues.  , 


°rimarv 
v  n«  tun 


.  ie<~k 


C 

c 


Secondary 

F  jnction 

'Check  VU 
that  appiv.; 


□ 


□ 
□ 


ARTISTIC  PRODUCTION* 

performance,  creation,  interpretation  or  production  ol  artistic  vorks. 

DI^PRIBb TION  OF  ARTISTIC  JVORKS  TO  THE  PUBLIC 

mechanisms  tor  bringing  ;he  artistic  *orks  oroduced  'o  the  mended 
audience  through: 

Sponsorship/ Presentation*  presentation  ol  arts/culturai  events 
exhibitions  ot  art  at  a  CentraJ  gathering  point  tor  the  public  te.g., 
exhibits,  performances,  films). 

Direct  Sales/Rental:   jistribution  of  artistic  jyorks  'sales  or  rentals) 
through  a  central  facility  or  bv  direct  mail  to  the  ultimate  consumer. 

Mass  Media  Dissemination:  direct  dissemination  ol  artistic  *orks 
bv  means  ot  Tiass  communication  mechanisms  (e.g.,  radio/ teiev  ision 
broadcasts). 


L_ 

□ 


□ 
□ 


TRAINING  AND  EDUC  \T10N  • 

For  Artists/Professional^:  formally  organized  programs  ol  instruction 
tor  professional  development  at  all  educational  levels,  including 
v  ipprenticeships. 

For  The  general  Public;  courses/ workshops  for  the  nonprofessional 
public. 


o 

ERIC 


i — i 
C 


□ 

n 


u 


SERVICES: 

provision  ol  information,  or'istr. 'tecrni'  ol  >ervn:ev  ino/ .v  'esour^es 
'o  '•onstituents. 


/ 

assistance 


F jndir^:  orovision  ot  financial  assistance  'hrough  grants,  awards, 
scholarships,  etc.  / 

Consultation/  Technical  Assistance*  (provided  to  professionals 
)r  '  le  puDiiC  jpon  request  ) 

Soace,  Equipment,  and  Materials,  provision  ol  x^rk/  studio  space, 
.orarv  or  archive  services.  teChn'Cal  ecuiprrent,  yc.  


the**  ve*w  ces 


© 

© 


to  jraur  adtunUvtbuc  program  deaian— '  ■rirnaxUy  f  meet  the  mtdi  of  •  special  I  tod  audience? 

Please  melcate  by  checking  the  appropriate  bos  which  audience  n  primarily  swvtd.  (Check  only  one  bo i  J 

n    * 


Minority  Groupis) 

(Specify.) 

Other  (Specify) 

G 

o*v 

© 


In  what  yw  did  your  organization  begin  operation  or  first  open  to  the  public'* 
(e-g.,  your  yoar  oi  founding  or  year  of  original  charter,  whichever  is  earlier) 


1_ 

Year  of  Founding 


ORGANIZATIONAL  RELA  flQNjHIPl 

rr  Which  oi  the  following  beat  laser  iSm  your  organization*!  governing  authority? 
Private  Nonprofit  Public 
O  Coiiege/Uruveraity  Q  ColiegW^nivemty 

PI  *rts  Organization  '  ' 

I""!  Other  (Specif  ytJ 


0 

0 


© 


PI  ^urucipai/Couniy 
Government 


I    1    Sute  Government 
^    (Z]    F*dorai  Government 


Other 

[    I    Private  Individual 

—  ■■■{    |    Induatr  1*1/ Commercial 
For-profit  Organization 


I""!    Other  (Specify) 


5  TO  Pi  Remainder  of  questionnaire  doe*  not 

zpply.  Please  return  this  questionnaire 
in  the  prepaid  envelope  provided. 
Thank  you  (or  your  participation. 


^T)      Is  your  organization  under  the^Auapicee  of  a  parent  or  thai  taring  organization 
Y**      d    No< Skip  to  Item (^7)  1 
»hat  is  the  name  of  that  organization ?  


Name  oi  Parent  Organization 


\J       Please  check  the  appropriate  boa  indicating  the  ownership  of  each  type  of  asset  listed. 
Your  Parent  or  Other 


Organization 

□ 
□ 
□ 
□ 


Organization 

□ 
□ 
□ 
□ 


Land 

Buildings 

Collections 

Other  Assets  (Specify;) 


1 2  )  Please  indicate  below  by  checking  the  appropriate  box  which  of  the  following  are  orovidr-d  to  Your  organization  bv 
another  organization,  either  for  payment  or  free  of  xha/ge  (as  an  in-kind  contribution).  'Include  (,ETA  employees 
«ho  *re  paid  directly  by  that  organization.) 

For  Payment 


□ 
□ 
□ 
□ 
□ 

□ 
□ 
□ 


□ 


Free  Of  Cha/ie 

(In-Kind)- 


□ 
□ 
□ 
□ 
□ 


□ 
□ 
□ 


□ 


Spaces 

Of  f  ice/ Administrative 

Performance/ Technical  (including  storage  and  rehearsal  space) 
Utilities 
Maintenance 
Telephone 

Supplies  and  Equipment: 

Off  ice/  Administrative 

Performance/ Technical  (including  vehicles) 
Salaries/ Wagcs/Benefitsi  ^ 

(Specify  types  of  staff  )  ,  e 


Other  (Specify) 


\ 


*SPACE  i0N'lJCMATEH,i?L's00'r'<H'''00*  '"  'V'  VALUAriON  0F  'N-KINO/VOLCNTEEH  SERVICES,  FACILITIES, 


9 

ERIC 


\  .oar  organization  part  )t  a  ronsortia  which  snares  space,  materials,  or  other  services" 

|    [      res       Q]     No"  (skip  to  Item^T?)  ) 
Please  describe  torteti  /  the  nature  ot  the  consortia  arrangement. 


© 

© 


Are  there  anv  organizations  which  are  subsidiaries,  luxmaries,  or  alfiliates  of  vour  organization  li  e  ,  vour  organization 
s  rhe  "parentVsneitermg"  organization.)"* 


□  No 


okip  to  Item 


© 


Please  ust  oelow  the  names  ot  The  aifiliate  organizations  and  indicate  whether  it  not  /our  organization  has  iegai 
-ontroi  over  <*ach.  \\i  these  organizations  have  their  own  ooards  and  separate  501(c)(3)  tax-exempt  status,  vou 
10  'iot  have  legaj  ronirq^.J 

^ame  Legal  Control"1 


i 


□ 
□ 
□ 
□ 

c 


□ 
□ 
□ 
□ 


*n<»  lata  rroor'ed  ,n  ^er'tons  II,  III,  and  IV  *hicn  lollow 
"ease  inaicatr  vn  ch  data. 


n<  lude  inv  it  *hese  litiliates"1 


|    |     *  es  No  i  bkip  to  ltem(l9?) ) 


L 


ACCOON  TtNQ/P£CORQKcEPfNC 
- — \ 

4  I         )oes  .  our  organization  nave  a  oooxkeeper  or  icoourua-iT  ' 
|  (     r  -s   j  No 

©  o«-      »t  >r  Jin, /at  on  'ollow  t  jnd  accounting  1  IF  ind  accounting  is  in  j<  count  ng  svstr'n  that  livue-  acounis 
-  >-jaratr  goings  nat  retire  ;hr  -incus  rfsC'^ons  .  noosed  on  'he  u^e  M  asse's  md  that  nrtjeate  now 

*  ose  issres  \erc  jt  nzej  tor  "her  .ntrndrc!  D^v^e-*.) 

i — ;  — ' 

i        'n  viat  ias^  ire  vour  hooK$  and  tmanciaj  records  ^ept  • 


 |    Modified  ©asn/ Modi.' .ed  Ac^iaJ 

I     '    AcrruaJ  ^ 

x  "a'  s  *.ne  rnCin^tmmm9t^i^tl'*Sf^Ti%ci 


Month 


Day 


NOTE       PLEASE  REPORT  UL  INFORMATION  IN  THIS  QUESTIONNAIRE  ON  THE  BASIS  OF  THE  ABOVE  FISC  AL 

1  EAR _A\iD._ f  ,N T F R  THIS  DATE  IN  THE  IPPEft  BIGHT  CORNER  pp  EACH  PA^E  WHICH  FOLLOWS.  JJ- 


HELP  '  S  UNDERSTAND  AND  VERIFY  THE  INFORMATION  PROVIDED  IN  THIS  QUESTIONNAIRE  IfZ 
JMI'LD  tOU  PLE\SE  SEND  A  COPY  OF  YOUR  YEAR-END  STATEMENT  (AUDI  TED,  IF  \V  AIL  ABLE) 
VND  A  :0PY  OF  YOUR  iRS  FORM  W  UF  APPLIC \BL£  TO  YOUR  ORGANIZATION) 


•13/ 


Fiscal  Year  Ending  ( 
SECTION  U 
OPERATIONAL  INFORMATION 

PERFORMANCES 

•  i.J     Please  complete  the  following  chart  on  the  numbers  of  performances,  income  and  tickets  sold  or  attendance  for  the 
fiscal  year  reported  by  types  of  live  performances,  according  to  the  instructions  and  definitions  which  follow. 
Each  category  is  meant  to  oe  mutually  exclusive  so  that  the  numbers  of  performances  and  income  can  be  totalled 
without  double  counting.  If  any  performance  fits  into  more  than  one  category,  place  it  in  the  category  which 
most  accurately  describes  it.  (Exclude  any  electronic  media  perl ormances  or  educational  activities  such  as  master 
classes,  workshops,  or  lecture-performances  from  this  chart.T  ' — 

Performance  Categories:  This  chart  categorizes  performances  by  who  is  performing:  either  your  organization's 
own  performing  artists  (BY  YOUR  ORGANIZATION'S  PERSONNEL)  or  other  performing  artists  or  groups  who 
are  sponsored  by  your  organization  UMPRESARIO/BOOKED-IN).  If  you  sponsor  an  outside  group  at  a  performance 
that  also  includes  your  own  performing  artists,  count  that  as  a  performance  by  your  own  organization. 

^    SPECIAL  NOTE^JWmjart  is  designed  for  performing  groups  (i.e.,  those  who  employ  performing  artists)  rather 
than  those  who  almost  exclusively  sponsor  other  performing  groups  or  individuals.  If  your  organization  is  primarily 
a  sponsor,  be  sure  that  you  Nave  checked  the  appropriate  box  in  Section  I,  Item  ft.  In  this  case,  since  we  are  interested 
the  more  detailed  descnptioh  of  your  performance  activities,  please  complete  the  too  section  01  the  chart  (BY 
YOUR  ORGANIZATION'S  PERSONNEL)  for  the  groups  that  you  sponsored  rather  than  the  lower  section  (BOOKED- 
IN). 

Performance-Location: /he  second  level  of  categorization  on  the  chart  is1>y  location  of  performance  (either 
at  HOME/IN- RESIDENCE  or  ON  TOUR): 

o    Home/In-Residencfe;  Include  all  performances  given  m  the  home  metropolitan  area  or  in  home  theatres.  For 
theatre  groups,  include  all  performances  "in- reside  nee."  Also  include  local  run-out  performances. 

o    Tour:  Include  all  otny^perf ormances  outside  the  home  metropolitan  area  that  are  not  specifically  mcluded 
above.  ^ 

The  third  and  fourth  levels  of  categorization  are  by  type  of  performance  and  by  type  of  income  from  those  performances. 

Type  of  Performance  (REMINDER:  Each  performance  is  to  be  reported  in  only  one  category.) 

o    Subscription  Series:  Total  number  of  individual  performances  for  ail  subscription  series  combined  utilizing 
any  or  all  of  your  organization's  artistic  personnel,  for  which  this  organization  sold  tickets.  Include  summer 
series,  pop  series,  etc. 

o    School/Youth:  Total  number  of  performances  to  school  or  youth  groups  including  any  done  either  for  free 
or  on  a  suoscription  basis. 

y 

o    Other  Paid:  All  other  performances  for  which  you  had  ticket  sales  or  received  partial  or  full  payment  from 
a  third  party. 

0    Free  or  Donation  Requested  Performances:  Total  number  of  performances  for  which  no  admission  was  charged, 
no  fee  was  received,  or  for  which  a  suggested  donation  price  was  requested  but  not  required. 

Type  of  Income: 

°    Subscription  Ticket  Sales,  Single  Ticket  Sales,  Ticket  Sales:  Income  from  tickets  sold  for  performances 
arranged  by  your  organization  and  for  which  your  organization  handled  ticket  sales. 

o    Third  Party  Payments:  Income  from  contract  fees  and  "grants  or  allocations  where  services  were  required" 
rrom  a  third  party.  Include  payments  from  both  private  and  public/government  sources. 

Number  of  Performances:  Do  not  douole  count  performances.  For  example,  if  a  free  or  donation  requested  oerf ormance 
s  given  for  a  school  g-oup,  include  that  on  the  school/youth  line,  not  under  free/donation  requested.  Enter  'he 
rotal  number  of  performances  for  each  category.  Do  not  separate  them  out  by  type  of  income. 

Income  Amounts:  Total  receipts,  excluding  any  admissions  taxes  from  either  ticket  sales  or  third  party  payments 
for  each  type  of  performance.  Show  resold  tickets  a*  single  ticket  sales.  Organizations  that  sell  memberships 
that  mclude  tickets  to  performances  should  sho*  the  value  of  the  ticket  portion  of  the  membership  fee  m  this 
section.  For  Gala  or  Opening  Night  performances,  include  the  income  m  this  section  only  if  you  consider  it  "earned 
income."  Otherwise,  include  the  income  under  support  income  and  report  the  performance  as  "free"  or  "donation 
requested." 

(NOTE:  For  impresario/ booked-in  performances,  fill  in  the  gross  income,  related  expenses  and  net  income.  Exclude 

 inCOme  fr°m  renUjs  And  °*  *  "Hi  owned,  crated,  or  controlled  hy  your  organization.  This  shouid~oe"  

reported  in  box  J  ^_  -^-i   

Number  of  Tickets/Seats  Sold  or  ^tendance:  The  columns  have  been  shaded  to  make  them  mutually  exclusive 
categories.  The  Attendance'  category  1S  for  performances  that  are  either  free  or  for  which  your  organization 
did  not  sell  the  tickets.  ,An  estimate  is  acceptaoie.  Should  a  performance  mclude  both  ticketed  attendance  and 

.  non-t,cketed  attendance,  report  the  tickets  sold  figure  in  box  .  Subtract  that  figure  from  the  total  attendance 

.0  that  performance  and  enter  the  net/non-paid  attendance  figure  in  box  .  For  suoscriptions,  multiply  the 
number  of  series  tickets  sold  by  the  number  of  performances  included  in  the  series  (e.g.,  100  subscriptions  for 
5  performances  =  500  tickets). 


9 

:RLC 


(7^      PERFORMANCES  fl>  »OUR  ORGANIZATION'S  PERSONNEL 


Fiscal  Year  Ending  [ 


H  0_m  ?.  /.tn-.ft  es  i  a  g  n  c  g 

SUBSCRIPTION 
SERIES 


SCHOOL/ 
rOUTH 


OTHER 
PMD 


Suoscription 
_Tic^gtj5aJgs_  m 
Single  TiCKgt 
Sales 

fickgt  saigs 

"  Th7r"3-T)arTv"  ~ 
Paymgnt 

Tickgt  bales 


Numbgr  of 

Numoer  or  Tickgts/ Sgah 

Pgrtormancgs       incomg        Sold  -\ttgndancg 


~REE,  DONATION  REQUESTED 


'OT  XL  HO  vl £/ 
E5IDENCE 


'  .si,  TH 


Third-Party 
Pavmgnt 


Tickgt  Salgs 

(boxgs   , 

and  V 


Third  Party  Pavmgnts 
'boxes         and  ) 


TiCKgt  SaJg5 


•L_  OTHER 

VUK 


"  )T\l 

roi  r 


"  Third*  Party 
Pavmgnt 


SuD5Cription 
.  Il£*\SL^?I  _ 
Singlg  Tickgt 

.  J5*1"-  

Thirl  Party 
Paymgnt 


Tickgt  Salgs 

fboxgs  ,   ,  and   J 

Third  Party  Pavmgnts 
■ooxgs  and  ) 


*  y/ 


1  s 
s 


:.  _ .  J 


At  PRCS  A  RIO/ BOOK  ED- IN  PERFORMANCES 


vjr  )5S  income* I  > 

"o  r  *  l 


*ere  anv  )l  rrNg  tour  ogn or  vancvi  ,n  oox  aDovg  givgn  ijn  a,  torgign  rcuntrv  .outstdg  rhr  l.S.j  1 

'  !  r  ei  1  !    No  I  Skip  to  [ten  (•*.)) 


'         How  nan/ 


^RODUC  HONS 


forgign  Tour  Pgrrormanrgs 


Plgasg  r^mpirtr  Trig  [allowing  on  rhg  numoers  of  oroductions  givgn  during  rhg  fiscal  ygar  rgported,  as  defined 
jndgr  'ne  art  form  ngadings  most  appropriatg  to  your  organization. 

Oancg 

a.   \umber  af  *orks  (n  rhg  activg  rgpertory  . 


Xctivg  Rgpgrtorv 


o    Numoer  ot  new  *orks  5taggd  and  performgd  during  tne  fiscal  year  rgportgd.[ 


)pgra;  Mustcai  Thgatrg 

Total  numoer  dI  Jifferent  producrions  presentgd  during 
*he  i i seal  /gar  rgportgd 


J.   Numoer  M  productions  in  mg  rgogrtorv 

•    \urnoer  >f  new  production?  <~gw  *o  .our  xgani/ation; 
^ountgd  mo  prgjgnted  Jur.ng  tie  r.scal  fgar  rgporred 

Vir^oer  n  oroductions  Tsountgd  and  taKen  on  -our 


totai  Productions 


Rgpgrtorv 


\gw  reductions 


~Dur  P-oductions 


Fiscal  Year  hndinn  j     /      /  | 


Theatre 

g.    Total  number  of  'liferent  full-length  jvorks/productions  presented  during 
rhe  fiscal  /ear  reported.  (Count  a  grouping  of  one-act  plays,  presented 
jn  a  single"  program  as  one  production.;  .    -  ... 


n.   Numoer  of  productions  mounted  and  taKen  on  tour  . 
Orchestras/Other  Musical  Groups 

i     Number  of  different  full-length  concerts/programs  presented  during  the 
Iiscal  year  reported  (excluding  special  school/youth  programs) 

NumDer  of  different  concerts/programs  presented  as  part  of 
a  subscription  series .  .     .  .... 


Total  Productions 


Tour  Productions 


Total  Concerts 


oeries  concerts 


SUBSCRIPTION  SERIES  PERFORMANCES 

IF  YOU  OFFERED  NO  SUBSCRIPTION  SERIES  DURING  THE  FISCAL  YEAR  REPORTED,  CHECK 
THIS  BOX    Q]  AND  SKIP  TO  ITEM  (Tl) 

5         Please  complete  the  tollowing  chart  for  the  fiscal  vear  reported  on  the  number  of  Mckets/seats  available,  the 
S       lumber  sold,  and  the  prices  by  different  locations  in  the  hail  (your  home  theatre)  in  whicn  your  primary  subscription 
series  :ook  place  as  instructed  below 

Price  Per  Performance:  Enter  the  single  pertormance  ticket  price  (without  anv  subscriber  discount)  charged  for 
»-ach  seating  areawllf  prices  varv  bv  day  of  the  week  or  oy  number  ot  pertormances  (n  the  series,  show  the  highest 
lijih  and  lowest  low  for  these  locations.) 

Tickets/ Seats  Available  Per  Performance:  Enter  the  number  oi  rickets/seats  available  oer  performance  at  each 
price  rate    ^If  the  number  ot  seats  vanes,  jse  the  highest  number  normally  available  J 

(NOTE:  This  chart  assumes  vou  perform  your  series  in  a  hall  with  an  orcrn^tra  and  a  balconv,  etc.  If  that  is  not 
*ne  case,  fill  in  the  most  expensive  ticket  you  offer  to  your  primary  series  in>He  "highest  orchestra"  box  and  the 
least  expensive  in  the  "lowest  orchestra"  box.) 


Price 

Per  Performance 


Numberoi  i  ic^ets/ 
Seats  Available 
Per  Pertormance 


Average  Number  of 
Tickets/Seats  Sold 
Per  Performance 


3ox  Seats 

Highest  Orchestra 

Lowest  Orchestra 

Highest  balconv/ Gallerv/ 
Mezzanine/  Loge 

1  owest  ^alcony/tjdllerv/ 
Mezzanine/  Loge 

Rate  at  Vhich  Greatest  Number  of 
Tickets  vere  Available 


Fnf  >cur  pnmarv  subscription  series,  what  was  the  to^ai  number  of 
•iCkets/ seats  normally  ivailablr  per  performance  > 


Vnat  vas  rhe  "otal  nunoer  m  tickets/seats  available  for  all  subscription 
>enes  pertormances  for  that  fiscai  year7. 


How  many  options  (i.e.,  number  of  different  series)  were  offered 
subscribers  during. that  fiscal  vear7 

r 

*hat  vas  the  range  of  discounts  (in  Dercents)  offered  to  your  .  

onmary  series  suDscriDers 7  .  I 


Total  Tickets 
Her  Performance 


Total  Tickets 
All  Series 


Options 


*hat  other  special  subscription  series  discounts  were  avanaoie  during 
mat  /ear^  (e.g.,  group,  student,  senior  ntizenJ 


J%  to  !_ 


Type  of  Discount 


Rate  (%) 


^KIP  TO  ITEM  .  ,4. 


Fiscal  Year  Ending  [    /  / 


ORGANIZATION*  WITH  NO  SUBSCRIPTION  SERIES 


© 


© 
© 


What  wea  the  rtnft  of  uck«t  prices  to  *U  pt^Oftniflcei  for  that  fiscal  year  (exciudmc  admission  u««.  discounts, 
w5  nck*t3>arY  "C**tS  ~  *bnofm*iJY         P1^*3  >uc*  **  &2g  for  2£  benefits)  tor  which  your  organization 


c 


Low  Price 


High  Price 


Were  any  special  discounts  offered  io  these  performances  during  that  year ' 

C3Yes  Q  No  (Skip  ro  Item^U^) 

What  were  they7  fe.f^  student,  group) 
Types  of  Discounts 


FILU,  RECORDING  *ND  ELECTRONIC  MEDIA  ACTIVITIES 

j  Vhat  «as  the  total  number  of  films  produced  in  which  your 
s«— S      organization  participated  during  That  v#ar> 

of  reo»r< 
ited7  p 

I  J 

■  of  rafclio/telfv 


organization  participated  during  That  year7 

*hat  was  the  total  numoer  3f  reading  sessions  in  which 
/our  organization  participated'' 


Films 


Vhat  a/ as  the  total  numoer 
produc\ons  taped  and  released 


p vision  concerts  or 


Did  vour  organization  actuaJiyproduceand'or  distribute  any  of  'hes* 
nedia  products  (as  indicated  in  Items,  U    ,  ('f?^and^f^  ipove* ' 


Recording  Session* 


Radio/  Television 
t>rOiluctions 


C  1  es        |  ,  skio  [  o 

It-  n/f^ 


Please  indicate  oeiow  the  tvfcs  and  number  of  media  products  produced  and/or  distributed  Pv  vour  jwn  orianlZltlon 
'unng  that  fiscal  /ear 


dumber 
Produced 


dumber 
Distributed 
'Sale  or  rental) 


F'lms  ( 

\ 

Adeotapei  I  TV)  ^ 


*  jdio  Recordings 
disK  or  tape 


Other  Ibpecjf  /  ) 


D'  '    \nONAL   KC  Tlvr  TIfcb 


}id  ,our  -rgamzatnn  M*r  a  formal  'egwarly  schrdu^fejuca  tionaJ 
irogr am  tor  vmcn  tuition  *as  .  harged  li  e  .  a  scnoolJ^^P 


How  nanv  ,-ourses  die  vou  oiter  luring  *nat  year  5  (Count  multiple  sections 
>r  repetitions  ni  a  course  as  separate  courses. j 


*hat  vas  the  »otai  course  enrollment' 
'      <  ourses  as  r*o  students  \ 


'Lount  the  same  student  enrolled  in 


Vhat  *as  :ne  range  o!  'union  few  per  rourse  1 


Did  vour  organization  offer  a  program  specifically  designed  ro  train 
sertorming  art.sts  {such  as  an  apprentice  or  mternsnip  program)1 


now  many  persons  *ere  enrolled  ' 


lid  /our  >rganization  of rer/ present  any  other  education  programs  c 
ict.yitiei  sucnas  workshops,  master  classes,  demonstrations  or 
(""-•lire  performances  )r  other  immunity  service  activities^ 
Include  /outnrtram.ng  orchestra*,  theatres,  ano  pallet  troupes  i 


How  many  su<  n  progrims  *ere  oifered  at  iome  ind  on  tour,  and  what 
-as  ^e -oral  attendance'  'ijse  the  letimuons  in  Item,  i\  f?r  'at  home' 
md  on  -Dor     inmates  are  acceptaole  j 


^owrse  Enrollment 
Hi^h       ]  o 


^0  lOKiP  tQ 

."em  /2M  I 


intern/  Apprentice 
tnrollmen  t 


□ 


[""j     ^O  i  3KI0  'j}^ 

'em  (Z*  \ 


Nurroer  it 
i.rses/  Programs 


otai 
ttenUaiM  e 


*t  Home 
-n  r)(ir 


annot  tsti'nate 


u 
C 


•11 


Fiscal    ear  Ending  [ 


other  ah mm  activities 

Tt^)  In  *he  space  oelow,  please  Jescnoe  orietlv  any  other  artistic  activities  in  which  vour  organization  vas  involved 
— ^       during  that  tiscal  year.  'Exclude  any  ancillary  activities  such  as  cental /sublease  ot  space,  !>ets,  costumes. 

running  of  parking  and  concessions,  advertising  programs,  piayoiils,  etc  )  '       "  * 


1 

i 


No  'Skip  ro 
Personnel 
section  oelow  ) 


[n  'ne  chart  pelow,  soecifv  for  rhat  year  the  categories  0i  membersnip,  the  number  ot  .members  for  eaen  category, 
and  :he  fee  charged  and,  if  applicable,  anv  portion  ot  rhat  (ee  which  was  rax  deductible  U.e..  considered  rontnoutionJ 

TvP*  of  Number  ot  Membership  Tax  Deductible 
 Member/ Patron               Uemoersnips                              Fee                         Portion  (if  anv) 


S 


$ 


s 


MEMBER  SHIP/  PATRON  ACE 

2%  ,  Did  »ou  or  an  affiliated  guild  or  auxiharv  have  a  membership/patronage 
— program  during  that  year  '  ... 


#as  this  program  under  fhe  direct  control  of  .'our  organization  or  ot 
an  aifihated  organization1 

|    |   This  Organization  ( Skip  to  Item  \  TT\  ) 

["""[   An  Affiiiated  Organization 

■Vhat  *as  the  name  ot  ''hat  organization"* 


PERSONNEL 

«■  bailed  personnel  ntormanon  requested  below  s  essential  ior  understanding  'he  pmplovmeni  situat  on  ot  pertorming 
ir-ist-.  mo  me  resources  needed  to  oroduce  irtistic  output.   This  personnel  section  is  divided  .nto  two  maior  personnel 
itegones    Pertorming  Artists  and  Other  Non-Pertorming  Personnel. 

vMii.onaiiv,  we  ire  isning  *nat  these  personnels  allocated  according  ro  the  t  mr  'hey  spent  lur.ng  'ne  t.scal  ,ear 
'(-ported.  ,nto  three  oroad  Junctional  areas.   These  three  areas  are  parallel  to  categories  which  appear  later  in  Sect.on  ill 
,nder  -xpenses  and  also  relate  to  functional  areas  ot  expenses  as  reported  on  the  IRS  Form  These  Junctional  areas 

ire  iet:ned  below 

"unctnnal  \reas  * 

Program  Services:   Those  activities  conducted  by  the  organization  on  which  its  tax-exempt  status  was  based  (or  .vouid 
•vive  oeen  based  it  *his  organization  was  not  a  tax-exempt,  private  organization].  Included  are  performances/productions, 
Education  and  training,  and  anv  other  artistic  activities  /ou  described  in  item  i7T\  aDove. 

Management  ind  General:   This  relates  to  the  overall  management  and  administrative  lunctionmg  ot  'he  organization 
.he  Jirect  supervision  ot  rund  raising,  or  program  areas  aoove,  snould  be  excluded  here  and  allocated  ro  those  Junctions. 

Vvlopment  an  3  Fund  Raising-    The  ettort  extended  and  rhe  related  cost  of  soliciting  c  ontnoutions  and  grants 


Fiscal  V  ear  Ending  [ 


The  following  <  nart  , ists  nany  ot  fhe  more  common  positions  found  .n  performing  arts  organizationJKy  these  lunctional 
areas  and  should      used  as  a  guide  in  completing  the  remaining  items  in  this  section. 


If  /oil  are  having  difficulty  categorizing  any  of  your  personnel,  please  call  (300) 
you  m  completing  mis  section. 


and  one  oi  our  stalf  will  assist 


Program  Services 

Pertorming  \rtists 
(those  who  appear 
on  stage) 


POSITIONS  FOUND  IN  PERFORMING  ARTS  ORGANIZATIONS 
Dance  Orchestra/ Vlustc 


Opera; 

Musical  Theatre 


Theatre 


Other  Artistic 
Personnel 


Artistic  Director     lComposer(s)/  Arranger(s) 

Choreographers)  I 

Composers) 

Lighting  Designer(s)l 

Costume  Designeris) 

Set  Designers) 


Production/ 

Technical 

Personnel 


Stage  Manager 

Wardrobe 

MaKe-up 

Master  Electrician 
Stage  Crew 


P  jjiicity  MarKeting/ 
p  jolic  delations/ 
Audience  Development 
Personnel 


Mo'ne'ttox  Mfice 


Hher  Program  * 
services  Personnel 


Management  and 

Cenerai/ 

Administrative 

Personnel 

Fund  Raising/  ' 

Development 

Pers^inel 


Dancers 
Musicians 
(Instrumental- 
ists) 


All  regular  and  extra  orchestra/i  lingers.  Dancers 
choral  personnel  Musicians 

!  (Instrumentalists) 


Conductorls) 


Regular  Conductor 
Music  Director 
Principal  Guest  Conductor 
Resident  Conductor 
Assoc./  Asst.  Conductor 


Conductor(s) 


Actors 


Director(s) 

Librettist(s) 

Set  Designer(s) 

Lighting  Designer(s) 

Costume  Oesigner(s) 

Comooser(s) 

Choreographer(s) 


Rustic,  Producing 

Director 
Assoc.  Artistic  Director 
Production  Manager 
Literar^lanager 
Castina^irector 
Director^  (Other) 
bet  Designer(s) 
Lighting  Designer(s) 

Costume  Designer(s) 

Playwngnt(s) 


Liorari^n 

Personnel  Manager 
Staff  Stage  Manager 
Stage  Crew 


Tecnmcai  Director 
Mage  Manager 
Wardrobe, 
Make-up 
Mage  Crew 
Scene  Shop 
Carpenters 
Electricians 


-J- 


Technical  Director 
ProP  Construction 

Supervisor 
Scene  Shop  Supervisor 
Costume  Shop  Supervisor 
Master  Carpenter 
Master  Electrician 
Wardrooe  Master^ 
Sound  Engineer 
Stage  Crew  


Marketing  Director 
Public  Relations  Ofticer 
Publicity  Director 

Promotion  Director   

Audience  Development  Director 
Suoscnption  Director 


and  staif 


Box  Office  Manager^ 
House  Manager  j 
Maintenance  ' 
Janitorial 
Custodial 


Personnel 


Instructors 

Teachers 

and  other  staif 

associated  with  other 

artistic  activities 


Managing  Director 
General  Director 
Business  Manager"* 
General  Manager 


and  staif 


Development  Director 
Fjnd  Raiser 


and  staif 


♦ 


M.> 


Fiscal  Year  Ending|  /_ 


PERFORMING  ARTISTS 

32  ,       Please  complete  for  the  fiscal  vear  reported  tne  following  ("hart  on  the  numbers  of  performing  artists  *ho  usually 

participated  on  stage  with  vour  troupe/company/orchestra,  under  eacn  of  the  following  employment  arrangements. 

'Exclude  any  "supporting"  artists  descnoed  in  Items  l^i  through   39)i  Delow.) 

- 

Seasonal/Full  Time:  those  employed  full  time  and  paid  for  the  entire  season  (or  year-round),  paid  either  on  saJarv 
)r  on  a  veexiv  oasis. 

Part  of  the  Season/ P3rt- Time:  those  employed  less  than  tull  time  and  paid  on  a  weexlv  basis. 

Jobfred-in7  Per  Service/  Per  Performance:  those  employed  less  than  full  time  and  paid  on  a  per  service,  per 
performance  or  per  production  basis. 

(NOTE.   These  categories  are  intended  to  oe  mutually  exclusive,  if  any  one  artist  was  paid  for  part  of  the  vear 

on  ooth  a  part-time/ weekly  oasis  and  per  service  oasis,  place  that  artist  in  the  per  service  category  Likewise. 

if  any  one  artist  worked  under  a  union  agreement  for  one  performance  and  not  under  a  contract  tor  another  performance, 

place  that  artivt  in  the  non-union  category.) 

Volunteers:  include  only  those  who  received  no  payment  tor  pertormances  during  the  vear.  If  vou  paid  an  artist 
«     for  >ome  pertormances  and  not  for  Others, include  that  artist  in  the  part  time  or  per-service  category,  as  appropriate. 

uuest  Stars:  those  who  are  not  regular  memoers  of  vour  troupe,  company,  or  orchestra  to  whom  vou  pay  a  premium 
lee  tor  Their  performances  n  your  productions,  concerts,  and  programs,  (Exclude  artists  *ho  appear  as  part  )t 
in  .mpresario/ booKed-tn  event  ) 

PERFORMING  -\RTISTS 

1  mon  Non-l  'nion  Total 


^asonal/Full  Time  (Salaried  or  Paid  Weekly 
^irt  )t  t^e  Season/Part  Time  (Paid  w>e*lv> 
joooed-in/ Per  Service/Per  Performance 
Volunteers 

Guest  Stars/ Pertormers  (Supernumeraries) 

'M  DPOR  HNG  '  PERFORMERS 


Tne  'oliowing  ti  lividjfC  into  two  sers  of  questions  or\ numbers  oi  "supporting"  pertormers  lor  dance,  opera/ musical  theatre 
inO  f  jr  xchestris     'Supportint^r>er:ormers  are  those  wno  accomoany  and/or  supplement  the  jn-stage  activities  of  fKie 
personnel  represented  n  Item  '  32>i  apove.  # 

Please  '-omple'e  the  toiiowing  *  or  the  fiscal  /ear  reported  as  nstruCec:  below. 
5    Oance/ Opera/ Musk  al  rheatre  -  Complete  Items  i  3~JC  Through, 
)     >r-nestra  -  Complete  Items  i  37^,  through  (  39 )      "~  ~" 
1     fheatr^  -  include  .ill  performing  personnel  ,n  Item  f  32^  iPove  and  ^Uip  to  Item  40  1 


Pan':*  Ope- \,  Musumi  rheatre| 

3  3         Oiu  vou  hire  a  svmphonv  orchestra  for  anv  program/ production  1 


Xhat  *as  'he  "ninimum  and  maximum  number  of  instrumentalists 
•mpioved  t  or  any  Particular  program/production  '  . 


Old  /ou  nire  a<py  instrumentalists  on  a  weekly/casual  basis1 


□  - 


[~Pl    ^o  I  Skip  t 
Item 


Minimum 

.    □  Ye, 


Maximum 


□ 


No  (Skip  to— ~ 
fern  ^0/)  ) 


*hat  was  *he  r0tal  number  ot  paid  employment  weeks  (sum  ot  all  paid  weeks 
or  partial  weeks)  of  all  instrumentalists  hired  on  this  oasis  during  fhat  year1. 


Pa.d  *eeKS 


SKIP  TO  ITEM i  '.a,  ! 


^rr'-iestra  1 


Old  mv  '"norai  or  lance  group*  appear  *itn  vour  orchestra  during 
tnat  /ear1 


rfow  "ian/  afferent  groups ' 

lid  ,ou  loerate  /our  )#n  ^orai  group  (a  rhons  that  s  >f I iciaii V  <  onnerttd 
with,  ina  men  oears  'he  name  )f.  your  irrneStraP 


r 


C    ^o  f  Ski  d  rco^ 
Item  r  39  |  ; 


_i  roups 


No 


ERIC 


Fiscal  Year  Ending  [ 


'OMPENSATtON  PAID  TO  PERFORMING  PERSONNEL 


Please  complete  the  foil ow ing'Chart  _on  total  compensation  paid  during  the  fiscal  year  reported  to  the  Determine 
personnel  described  aoove  in  items  }2y  througn    3  A 

Complete  the  column  appropriate  for  vour  particular  art  torm  according  to  the  following  definitions  and  .nstnjctijns. 

Compensation:  Include  ail  salaries  and  wages,  per  ditms,  vacation  pav,  overtime,  extra  services,  electronic 
media  guarantees,  pavroil  taxes  and  fringe  oenetits,  such  as  health  and  workmen's  compensation,  insurances, 
unemployment  compensation,  pension  fund  ooligations  and  any  perquisites. 


Performing  Artists:  Total  expense  for  personnel  included  in  item  >  32^)  ,  ooxes 
3ox        (per  service).  — ' 


(weeklv)  and 


Guests:   Iqtai  expense  (fees,  per  diem,  and  any  travel  or  overhead)  for  those  personnel  included  in  box 

01  Item  (32.;   (Exclude  payments  to  artists  *ho  appeared  in  booked-in/impresario  events.)  These  expense? 

arc  to  oe  reported  in  Section  II,  Item(  i.Tper  the  instructions  found  there  ) 

Instrumentalists?   Total  expense  (fees,  per  diems.  and  any  travel  or  overhead)  for  those  personnel  included 
ii  Items  34>,  through  -36)  aoove. 

Choral/ Dance  Groups:   Total  expenses  for  chnral  groups  operated  in  house  and  for  those  groups  (rhoral  and 
lance)  Drought  in  from  the  outside  (Items  ,37)  through  ,39s)  aoove).  Include  payments  df  applicaole)  to  .  horal' 
lirectors,  choreographers,  pianists,  etc.  cofTfiected  with  Trfose  groups. 

benefits.  Please  report  the  amount  of  the  total  compensation  figures  tor  perlorming  artists  in  qox* 
•hrough  ^  ,  vvhich  represents  Denelits  to  those  personnel.  " 

Oenetits"  mclude  employer's  share  oi  payroll  taxes  and  F1CA,  health  insurance,  workmen's  compensation, 
jnemplovment  compensation,  pension'fund,  and  any  perquisites. 

If  /our  -ecords  do  not  show  oenefits  separately  and  vou  cannot  specify  the  amount  oi  The  'otal  vnich  represents 
benefits,  ple\ise  check  the  oox  oelow  the  appropriate  art  form. 

Per  Diems/ Transportation:  p;ease  report,  d  possiole.  the  amount  of  The  total  compensation  figures  for  pertorming 

artists  in  ooxes  through  ,  which  represent  per  diems  and  any  transportation/travel  expenses  paid/reimoursed 

ro  those  personnel. 

If  vour  records  do  not  show  Sucn  items  separately  and  vou  cannot  specify  this  amount,  please  r-heck  the  Pox 
oelow  the  appropriate  art  !orm. 


COMPENSATION  PAID  TO  PERFOf^llNG  PERSONNEL 


V 


Dance/Opera/ 
Viusicaj  Theatre 


Orchestra 


Thoatre 


Pert  M-Tiing  \rtists 
excluding  guests) 

S 

I  5 

S 

u.ievs 

s 

$ 

Insf  jmentalists 

s 

-horaJ  Groups  'h-House) 

1 

» s 

I 

tin; 

J>oral/ Dance  Groups 
'  1  rom  Outside) 

♦ 

'Out) 

i 

TOTAL  * 

S 

s 

Benetits:  | 
'Pertorming  Artists) 

S 

s 

$ 

i 

\ 

■  -annot  Specif  /: 

□ 

c 

□ 

Per  Diems/ Transportation  ' 
(Performing  Artists)                 !  ^ 

s 

s 

Cannot  Specilv. 

□ 

□ 

LC 

*Pyc  Expenses  reported  here  should  match  those  reported  m  action  III,  I  tern  \  5?;,  oox 


Ierlc 


4- 
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y  VuEp  \ND  PAID  »OHK  WEEKS  FOR  PERFORMING  ARTISTS 

Please  complete  the  appropriate  chart  on  tht  opposite  page  for  your  particular  art  form  as  instructed  below 


OANCE.OPER/V  MUSICAL  THEATRE  \ 

Separate  f.gures  are  requested  tor  those  performers  union  and  non-union)  who  were  paid  on  a  weekJv  basis  and  lor 

those  performers  (union  and  non-  jmon)  wno  were  paid  on  a  per  service/per  performance  basis    (Exclude  interns,  lpprenticcs 

or  jtner  Artists  n  training  from  these  figures.) 

41.  i      Performers  Paid  on  a  Weekly  Basis 

Minimum  Weekly  SaJary:  the  minimum  weekly  amount  paid  for  a  performance  week  (not  a  renearsal  week) 

Number  of  Pertormers  at  Minimum:   total  number  of  performers  paid  the  minimum  rate. 

Total  Number  }i  Paid  Work  Weeks;  sum  of  all  paid  work  weeks  for  all  performers  included  in  Item    52^  ,  ooxes   

and        (union)  and  poxes        and  (non-union!  for  that  fiscal  vear.  — ' 

*>Z.        Pertormers  Paid  on  a  Per  Service/ Per  Performance  BasiH^ 

Minimum  Scale  Per  Performance:  minimum  compensation  paid  per  performance 

Number  of  Performers  at  Minimum:  total  number  of  pertormers  paid  this  minimum  'ate 

Total  Number  of  Paid  PeriormaQc.es/Services:  sum  ol  all  paid  performances/ services  tor  thai  tiscaJ  /ear  :or 
tne  personnel  included  in  item  ^  32}  ,  oox   (union),  and  box   (non-union). 

*  I  Tjtai  Number  ot  Perf    nance  Weeks:   The  number  ot  weeks  during  the  fiscal  year  reported  in  A/hicn  at  least  one 

—         performance  was  given 


ORCHESTRA 


^eparate  tigures  are  requested  for  those  plavers  wno  were  paid  on  a  weekiv  basis  and  for  those  plavers  (union  and  non- 

jnion)  wno  were  paid  on  a  per  service  basis.  (Exclude  interns,  apprentices  or  other  artists  in  training  t-om  'hese  figure*) 

^layers  Paid  on  a  Weekly  Basis 

Minimum  Weekly  Salary   the  minimum  weekly  amount  paid  for  a  performance  ^e^ek 

P»r^entage  of  Ptayrrs  at  Minimum;  percentage  of  total  number  of  plavers  *vho  were  paid  the  minimum  rate 

Avenge  Weekly  Salary  ^ross  payroll  (only  torlbose  players  paid  on  a  veeklv  oasis,  ana  excluding  conductor^) 
and  extn  piavers),  including  vacation  pay  overtime,  and  extra  services.  Out  excluding  electronic  media  guarantee. 
Jivided  ov  me  numBer  or  paid  weeks. 

"")tai  NumPer      Paid  flecks:  sum  of  all  paid  work  veekS  tor  all  Players  .nciuded  in  Item   32.  ,  boxes 

ind    s— ' 

f^tal  NumPer  )f  Xct'.al  "'ervices  Used:    ,um  of  *he  actual  numper  )t  'services'  tor  ah  plavers  paid  on  a  weekly 
j  as  is 

**>         uectromc  Media  Guarantee;   The  amount  paid  to  each  plaver  if  vour  orcnestra  has  such  a  guarantee 

m         Jlavers  Paid  3n  i  P«r  Performance/ Service  flasis 

Minimum  Scale  Per  Concert:  minimum  compensation  per  pert  ormance/ corv  ert  tor  per  service  plavers 

Number      Non-union  Plavers  Paia  L'nion  Scale>  the  total  number  of  plavers  in  Item  i  12\)  ,  Pox  .  vho  were 

paid  this  minimum  rate  " — '  ~~ 

Xverage  Total  Paid  Per  Player  Per  Season:  for  those  players  mciuded  in  pox          5l  Item  (  32  )  ,  divide  the 

^ross  payroll  (excluding  conductors  and  extra  players),  including  any  vacation  pav,  overtim>7and  extra  services, 
out  excluding  any  payments  for  broadcasting  or  recording,  bv  the  number  of  plavers  paid. 

TotaJ  Number  jf  Actual  Services  Used:  sum  of  ail  services  for  that  vear  for  all  per  service  players 


THEATRE 


Separate  figures  are  requested  for  mainstage  actors  and  for  those  connected  with  all  other  programs.  (Exclude  trom 
**ese  figures  journeymen,  mterns  and/or  apprentices,  if  /our  theatre  has  them  )   Additional  breaxouts  are  requested  tor 
',scai  ,ear  reported  tor  Doth  union  and  non-union  actors. 

♦T  Specify  me  minimum  weekly  salary  paid  (union  and  non-union  rates),  the  numPer  }f  actors  vho  jvere  paid  at  'hose 
-  mnimum  rates,  and  the  maximum  .weekly  salary  paid  (union  and  non-union). 

TotaJ  Vc*or  Paid^eeks:  sum  ot  all  work  veeks  tor  all  actors  employed  on  the  mainstage  and  for  ail  5ther 
urograms  lite™  ' 32^  ,  ooxes   ,   ,  and  I. 

Tom  Numper  ot  Performance  Weeks:  The  number  of  weeks  furing  the  tisral  vear  reported  m  A/nich  it  ,east  jne 
■er*  ^rmanr  e  *as  gi/en 


12 


ERIC 


•lh: 


FiscaJ  >  ear  Ending  ^ 


*'  VuES  \ND  PAID  VORK  VEEKS  FOR  PERFORMING  ARTISTS 


D  ANC  E,  OPERA/  MUSIC  AL  THE  A  TRE 


P»r*  >r  ners  Paid  on 


Lmon 

Non-Union 

*2  N       Performers  Paid  on 
■ — '        3i*r  Performance"/- 
?t  Service  lasts" 

Union 
Non-l  mion 


Minimum 

Weekly 

Salary 


NumDer  of 
Performers 
at  Minimum 


Total 

Numoer  of 

Paid  Work  Weeks 


Minimum 
Scale  per 
Performance/ 
Service 


Number  of 
Performers 
at  Minimum 


Total  Number 
Paid  Performances/ 
Services 


*fjt  *a*  'he  total  number  >f  pertormanre  weeks  Un  which  at  least  >>ne 
per*  >rman<  e  *ai  ^iven)  luring  that  fiscal  vear  1 


i 


Pertormance1  *>eks 


^,ip  ro  i  rr.M  sc 


Minimum 
*  eekiv 
Saiarv 


Percentaj^e 
of  Plavers 
at  Minimum 


Average 
JVeeklv 


Total  Number 
it  Paid 
W  eeks 


Tota.i  Number 
ot  Actual 
Services  Used 


•  'ppMiaoie,  a  hat  vas  the  amount  paid  to  each  player  as  an 
*ie<  tr  :>n<:  nedta  ^-jarar  tee  1 


Players  Jaid  "in 
'   Vr  ^er  / 1  :r  >asis 


Minimum 
Scale  Per 
Concert 


Number  )f 
Plavers  Jt/ho 
Are  Paid 
Union-Scale 


Average  Total 
Pud  Per  Plaver 
Per  Season 


Guarantee 

Total  Number 

of  Vctual  Services 

I  sed 


'  mon 

5  1 

!   5  i 

\on-i  jnion 

5 

5  ■ 

X  iat  vjs  -he  -otal  number  of  performance  weeks  (in  xhich  at  least  >ne 
oer*ormanre  vas  ^iven)  dur.nj  that  fiscal  year1. 


Performance  *eeks 


><IP  TO  I  rEM  >1 


"HE  \  TRE 


Ac'om 

Minimum 

Weekly 

Saiarv 

Number  of 
Actors  at 
Minimum 

Maximum 

Weekly 

Salary 

Total  Actor 
^aid  JVeeks 

Mamsra^e: 

Union 

5 

$ 

i 

Non-J  mon 

$ 

$ 

>fher 

'  nion 

$ 

$ 

^on-Umon 

/ 

$ 

1 

Vhdt  vis  *he  *  Mai  number  if  performance  *eekS  (in  which  at  least  one 
o*r*  )rman<  e  *as  ^tven)  during  'hat  fiscal  /ear0 


Performance  JVeeks 


i  3 
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Fiscal  Year  Ending  |_ 


NUMBER  OF  NQN-  PER  FOR  M  INu  PERSONNEL  AND  EXPENSES 

50. ^      Please  complete  rhe  chart  in  the  opposite  page  for  'he  fiscal  /ear  reported  on  numbers  of  employees,  per  service/ 
— '        fee-f  or-service  personnel,  and  volunteers,  and  on  compensation  paid  to  those  personnel  for  each  of  'he  <  ajegones 
-l.sted  as  instructed  below    Refer  back  to  the  chart  in  p.  for  staif  positions  included  in  eju-h  i  ategorv 

Number  jf  Employees/ Full  and  Part  Time:  Those  staif  paid  directiv  by  your  organization  during  'he  fiscal  vear 
reported,  whose  earnings  were  reported  to  the  Internal  Revenue  Service  on  a        Statement.  Place  fill  tune 
employees  *ho  spent  aH  their  time  in  only  Kie  area  in  the  full  Mme  column.  Place  full  time  employees  *ho  worked 
m  two  or  more  areas,  as  one  part  time  employee  in  each  functional  area  in  which  they  worked.  Place  ill  part 
time,  part -of- the- year,  and  temporary  employees  (e.g.,  interns  and  CETA  employees  paid  by  your  organization) 
.n  the  part  time  column  in  the  appropriate  area. 

'  k 

Employee  Expenses;  Report  gross  earnings,  including  payments  for  annual  and  sick  leave,  overtime,  employee's  r 
share  of  PICA,  and  other  enumeration  of  a  payment  nature.  Include  any  payrofrtaxes  and  fringe  benefits  (employer's 
share  of  FICA,  retirement  fund  contributions,  health  insurance,  inemployment  insurance,  and  anv  other  benefits.) 

Number  of  Per  Service/Fee-For-Service/ Personnel  and  Total  Expenses:   Those  individuals  hired  on  a  per  service 
basis  to  supplement  the  work  of  the  professional  staif,  for  whom  no  oenefits  *ere  paid  and  no  payroll  taxes  withheld, 
and  whose  earnings  -nay  have  been  reported  to  the  Internal  Revenue  Service  on  Form  IQ9S.  Report  the  total  number 
of  persons  hired  on  this  basis  luring  the  fiscal  vear  reported  and  the  total  payments  (including  per  diem  and  associated 
overhead)  and/or  honoraria  received  by  them.  (NOTE:  Contracted  nonperforming  services  with  outside  drns 
'        -lot  individuals  or  performing  groups)  are  to  be  Excluded  here  and  reported  later  m  Section  [ID 

volunteers;  Report  the  total  lumber  of  volunteers  (full  or  part  tune)  who  worked  in  each  of  the  areas  .isted  during 
:ne  Sscai  /ear  reported. 

M  BENEFITS:  If  possible,  please  mdicate  the  amount  of  ;he  mtai  employee  expense  figure  ,n  box          *hich  represents 

—         jeneii's  said  to  these  employees. 

'Senetits"  ncl'iae,  em  plover's  share  of  payroll  taxes  ind  F1CA,  health  msurance,  workmen's  .  ompensation,  inemplovment 
compensation,  pension  f  jnd,  and  any  perquisites. 

If  vour  records  do  not  showJ>enef its  separately  and  vou  cannot  specify  the  amount  of  the  total  vhich  represents 
'he  oenefits,  please  check  the  "Cannot  Specify"  box, 

PER  OlEM/TR  ^VEL.  If  ipplicable,  please  indicate  the  amount  of  the  total  employee  expense  figure  in  box 
wmcn  represents  per  iiem  and  travel  expense  reimbursements  to  employees.  ~ 

NOTt.  It  the  'otal  expense  figure  does  not  include  per  1iem/trivel,  rherk  the  "Not  \pplicable"  box.  *f  the  figure 
Joes  nclude  per  diem/:ravel  but  /ou  cannot  separate  this  figure  out  from  vour  records,  please 
-heck  'he  "Cannot  Specify"  box. 

**3  V^uE  -VND  SALARY  R^TES:  P  lease/complete  me  'mart  in  the  ooposite  page  on  me  number  of  ail  full  June 

— •        '  j.I  .eason  emoiovees  paid  bv  vour  ^gamzanon,  excluding  performing  personnel,  during  mat  /ear  *hose  mnual 

silanes  fell  mto  eaCh  of  the  rangesUpeof  led.   The  appropriate  range  is  determined  ov  'he  gross  earnings  f  gure 

jvruch  *ould  nave  been  reported  on  1  J/-2  statement. 


Fiscal  t  ear  Ending  | 


50. 


NUMBER  OF  NON-PERFORMING  PERSONNEL  AND  EXPENSES 


Number  M 
Per  Service 
(Fee-for-Service) 

Per  Service 
Personnel 

Program  Services 

Number  )f 

Employees 

Em  plovee 

Number  jf 

F  ill  Time] 

Part  Time 

E  <pense 

Personnel 

Expense 

Volunteers 

Non-Performing 
\rtists 

1 

5 

L   1 

$ 

Production/ 
Technical 

J 

$ 

t.  , 

S 



Publicity/  Marketing/ 
\udience 
Hev^iopment/ 
•^jbitc  delations 

i 
j 

>                        4  1 

$ 

$ 

louse/Box  Office 

|  5 

"  ~  1  — 

j  $ 

Vh^r  Program 
Spr/  (.p  Personnel 
"bDerif  /  tvoes  ) 

S  ! 

i 

S 

1 

Total  ^roi^ri/n  ^erv 

.lana^ement  and 
Grner  iJ/ 
Administrative 

ce 

$ 

s 

•  • 

$ 

> 

•  • 

Fund  Raisin^/ 
Dev  pjopment 

$ 

> 

TOTAL 

s 

5 

'T^rse  figures  *ni  >e  rombined  in  various  *ays  to  supplv  the  personnel  expense  figures  required  in  Section  III.  Itemi  \ 
»  These  f.^ures  should  he  sported  in  Section  [V,  m  boxes  ,   ,  and  respectively 


V^at  irnount  if  -he  •  >taJ  ^nDiovee  expense  'i^ure  :n  box        represents  'he  -.  

employer's  »nare  >r  pavroil  taxes  and  benefits''  ;  5 


Vhat  imount  )t  *he  ♦  >taJ  employee  expense  figure  in  box 

-epresents  per  Jiems  and  *rivei  expense  reimbursements  to  employees ' 


Cannot  Specify  |_J 

 1 

Not  \pplicable  1  ' 
Cannot  Specify  1  J 


VVj£5  AND  SXLARY  R  A  T£S  OF  FULL  TIME/FULL  SEASON  EMPLOYEES  'EXCLUDING  PERFORMING  PERSONNEL) 


Coder 
55.  SCO 


$5,300- 
$?,999 


$10,300  - 


$1  5.000  • 
$19,999 


S20.D00  - 
>2t*.  999 


$2  5,000  - 
$30,000 


Ove*- 
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Fiscal  >  ear  Ending 


SECTION  III 
FINANCIAL  INFORMATION 

In  this  sec'ion,  *e  are  seeking  information  on  vour  rvpes  and  sources  of  ncome  and  expenses.  We  Also  ne^d  some  oalance 
*heet  and  other  financial  lata.   Please  complete  all  items  *hich  apply  to  vour  organization.  It  in  item  does  iot  apply, 
simpw  eave  .  t  olank.  Round  ail  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e.,  loss/deficit)  n  parentheses. 
Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  the  upper  "right  -  omer  if  each  page. 

NOTE.      Valuation  of  the  contribution  of  in-Kind/ volunteer  services,  space,  and  materials  is  included  in  Section  IV. 

This  includes  funds  expended  on  your  behalf  for  services  provided  by  other  organizations  such  as  a  municipality 
or  a  university.  Only  the  appropriation  (monetary  payment)  should  be  included  below  in  box  For  example, 

if  vour  organization  is  part  of  a  university  which  maintains  your  facilities  in  addition  to  illocating  funds  for 
vour  operations,  %he  cost  of  the  maintenance  and  utilities,  if  known,  should  be  included  in  Section  IV, 


OPERATING  INCOME 

!ncl  jde  ul  income  tor  current  operations  whether  restricted  or  jnrestricted.  Incojfr  e^t^signated  for  endowment,  plant 
■  and,  ouilding  and  equipment),  or  other  nonoperating  funds  are  requested  i^ifl^^fifflfflP^oerating  [ncome 

EARNED  INCOME:    All  income  received  directly  from  the  public  (usually  in  the  form  of  admission  or  ticket  income), 
— '        )r  jji  result  01  i  contract  (usually  a  payment  from  a  third  party),  a  grant  or  an  illocation  "with  services  required" 
'hat  ire  to  roe  provided  by  vour  organization    A  grant  to  nount  a  specific  production  wo^ld  be  included  nere. 
grants  or  allocations  received  for  general  operating  purposes  are  M  be  reported  under  SUPPORT  INCOME 

Performance  Income;   Transfer  the  figures  from  Item   I    boxes   ,       ,      T^nd  of  Section  II,  as  instructed 

>iow    ''Refer  to  that  Section  for  definitions  of  'Home'^and  'On  Tour.'l 

Section  II  Section  111 

Tnnster  box  to  oox 

oox  to  box  ' 

box  to  oox  , 

box  to  box   '  , 

and  *oox  to  oox 


> 


DeCTonic  Media  income:  Separate  figures  are  requested  bv  medium  for  income  received  from  direct  fees 
ue  ,  "rom  reimbursements  tor  'aping/ recording/ filming  sessions,  initial  ->aie  of  broadcast  r.gnts),  from  royalties, 
-esiduals  and  .rom  distribution  isale  or  rental)  of  media  products. 

Educational  Activities  Income:  Separate  h^urr;,  arc  requested  bv  *yr>*  of  educational  icfvit*  1'formal'  versus 
nformaV  is  defined  m  Section  II,  Items  191   -    ^     »,  by  location  i' \T  HOME*  and 'ON  TOUR')  and  bv  nature 
)f  pavment  is  Jetined  below.  *-*' 

TjiMpn  Fees:  'otal  receipts  from  fees  paij  directlv  to  your  organization  by  participants  in  vour  educational 
programs. 

"nir-j  ^artv  Payments:  total  receipts  from  contracts  and  purchases  of  specific  services,  /ta  'hird  parw 
unding.  * 

>ther  Xr'.stic  Actiyj^ies  Income:  Enter  total  income  received  from  all  other  artistic  activities  as  described 
n  section  If,  item  27*    'Exclude  the  ancillary  ictivities  described  below  J 

Ancillary  Activity  Income:  In  order  to  match  the  reporting  format  on  IRS  Form  990  and  ro  oe  able  to  accommodate 
nose  organizations  that  can  only  provide  a  net  figure  because  of  a  franchise  arrangement  (i.e  ,  the  service 
s  provided  Oy  an  "outside"  organization  which  turns  over  any  orofit  to  the  organization/,  we  ask  'hat  those 
*/ho  do  have  gross  figures,  indicate  here  the  gross  income,  the  related  expenses,  and  the  net  income  tigares 
'  jr  'hese  ictivities.  ^e  sure  to  exclude  these  expenses  later  from  Item  (T i  Include  here  the  personnel  expenses 

'^ported  m  boxes   and           of  Section  II  m  addition  to  "cost  of  sales^i.e.j  cost  of  inventory  sold).  NOTE: 

income  'eceived  from  special  i and  raising  events  or  from  (women's)  auxiliaries  should  be  included  in  box  . 

investment  Income: 


Dividends  ind  Interest:  Funds  received  as  interest  dividends,  etc.  on  .nvestments  of  rjrrent  *unds  or  endowments 
and  similar  funds  wnere  such  .ncome  does  not  have  to  oe  added  to  endowment  principals  per  Jonors'  nstructions. 

Ne+  Realized  Gains/(Losses):  Gains  for  losses)  realized  .jpon  disposition  of  investments  'unless  iuch  ^ain 
)r  oss  is  restricted  \o  an  endowment  or  similar  fund)  or  sale  of  fixed  assets.  If  a  loss  is  incurred,  the  amount 
should  be  entered  m  parentheses.  For  example,  if  3  contribution  of  common  stock  *as  received  and  recorded 
it  narket  /afie  and  sold  later  at  a  h^her  price,  the  gain  would  be  reported  here. 

^-screds  F>-om  Sales  of  Xssets  Not  Capitalized:  Include  onl/  property  'hat  /Our  organization  has  ised. 
"angiole  property  -nat  nas  oeen  oonated  for  .mmerjiate  resale  'such  as  a  used  automobile)  should  oe  included 
is  m  mdmduai  -ontnbution  in  box 


<*r\a>fn 


ed  'ncome:   Enter  any  other  .ncome  which  *as  viewed  is  'Earned"  rather  'han  'Support"  ino  so*»cifv 


ERIC 


•  ie  sources/  ol  'he  ncome  'nciude  such  things  as  contributions  to  the  pension  lund  or  any  port. on  of  nembership 
ees  *hich  was  considered  earned. 


4  n 


INCOME  -  OPER  \T1NC  FUND 


Fiscal  \  ear  Ending  [ 


EARNED  INCOME 

\t  Hom*Mn  Residence  y 
On  7  auf  V 
Impresario/ ftooked-m  (Net! 
Total  Performance  Income  (Add  boxes  through   ) 

Electronic  Meqia  *  * 

Television/  Radio  ^ 

\udioy  Recordings 

T'lms 

Subsequent  Sta^e  Productions 
•>ule,  Rental  ot  Media  Products 
*  )tai  L.ertronic  Media  Income  (  \dd  ooxes   through 

education 

P  irmai  v~nools/  Jrainmg  ^ro^rams 

Jor^snoo/  Master  Classes/  Artists-m-Scnooi,  <-tc 
\t  Home 

3n  Tour 

TotaJ  Education  Income  (Add  boxes  through  j 

'trier  \rtistic  Activities  'from  activities  specified  ,n 
ser'ion  1!.  Item    57  ; 

xrc  iljrv  Activities 


-•ri  />art\ 
Ticket  Sales  Pavments 


i  3 
1  > 


Rovalties,  Residuals 
Direct  Fees         Subsidiary  Rights 


Cental  jr  nuclease  ot  Space,  bets  ana  Osturnes. 


Expenses.  S 


programs.  Plavtiills,  Vdvertisini^- 


x  wross:  I  $ 

~:>od.  PirMnH1,  Concessions. 


.  xpenses:  "i 


ixpenses.  S 


Other  \nciilarv  Income:  (Specif/) 


~)tal  XncilJary  Income  l  Add  boxes 
investments 


Dividends  and  Interest 

Net  Realized  Gams/fLosses) 

Proceeds  From  Sales  of  Assets  Not  Capitalized 

O'ner  Investment  Income  (Specify) 

'jtal  Investment  Income  (Add  boxes ^^throu^h  i 

>y>-»r  Earned  'ncftme  (Sperify) 


T^T  \L  £  AR  NEj)  INCOME  (  \dd  boxes 


rhird  Pirtv 

Tyi  tion  f  »»es 

Payments 

> 

!  S 

S 

> 

'  ^ 

> 

Net  j 


Net  > 


Net*  S 


,  and 


□ — I 


FiscaJ  Year  Ending  |  N 


S^PPO^T  lNCOM£:   Ml  income  received  as  support  for  general  operating  purposes'  whether  restricted  or  jhrestricted 
!rim  puolic  and  private  sources,  in  the  form  of  contributions,  tax  suosidies,  fund  raising  activity  receipts,  iWdtments 
from,  parent  organizations,  and  grants  and  allocations  for  which  no  specific  services  were  required.  ExciudeViy 
contributions  of  in-Kind  services,  facilities,. space  or  natenals  which  are  to  oe  recorded  wnere  appropriate  inV 
Section  IV  contributions  designated  tor  building,  collection,  endowment  and  other  similar  funds  should  oe  repoVted 
under  Item;  ^below,  INCOME  -  OTHER  FUNDS. 

Prwate  Grants  and  Contributions 

Individuals;  Contributions  'rom  individuials  and  from  family  and  individual  trust  funds  received  lor  general 
operations. 

Membership:  Include  any  portion  of  (or  all)  income  received  from  members  that  is  considered  support.  (Exclude 
any  portion  that  "epresents  a  subscription  to  a  series  of  performances  or  was  ncluded  is  ^amed  income  m 
[tern    1.  ) 

Business:  Total  contributions  from  corporations,  proprietorships,  company  foundations,  etc. 

Private  Foundations*  Local  and  national  foundations  to  which  an  application/proposal  for  funds  s  jsually  submitted. 

United  Arts  Campaigns:  Income  from  outside  fund  raising  organizations  and  federated  fund  raising  drives 

Find 1  Raising  Events,  Guilds,  PVomen's)  Auxiliaries:  As  with  ancillary  activities  income  above,  w>  ask  that  S~ 
«ou  fill  in  the  gross  income,  relate  expenses,  and  net  income  figures.  Examples  of  these  events  are  gaja  benefits, 
>alls,  or  openings. 

Jarent  Organization  Appropriation  or  Allotment:  Casn  payment  from  "parent"  or  other  supporting  institution 
:  Y  general  operations.  Payments  for  specitic  services  should  be  included  under  EARNED  INCOME. 

yjovrnrnent  grants  and  Contrioutions:   All  grants  received  for  gene/aj  support  from  any  government  source. 
\  .isting  )f  possiole  government  sources  is  included  below  m  Item*  <*  ,  Grants  or  allocations  with  services  required 
and  contract  fees  should  be  .nciuded  above  jnder  CAR  NED  INCOME. 

INCOME  -  OTHER  FUNDS:  In  order  to  obtain  a  complete  picture  of  all  financial  activity  relating  to  the  principal 
function  of  a  performing  arts  organization,  we  ask  you  to  complete  the  following  on  alLmconhe  received  by  other 
i  jnds  during  the  fiscal  /ear  specified,  excluding  anv  amounts  reported  above  in  Items t .7)  and  f  Sunder  OPERATING 
CUND.  The  figures  reported  should  match  the  bottom  line  income  figures  on  an  ('audited)  Statement  of  Income, 

Revenue,  Expenses  and  Changes  in  Fund  BalaQces.  The  figure  *n  bo*  should  match  the  TOTAL  INCOME 

f.gure  on  IRS  Form  990. 

If  /our  organization  does  not  follow  fund  accounting,  report  in  the  appropriate  box  any  income  restricted  by  the 
lonor  specifically  for  the  endowment  or  the  phVsicaJ  plant. 

endowment  Fund:   Ail  assets  provided  under  a  stipulation  by  the  donor(s)  that  chev  be  invested,  and  that  only  the 
.nvestment  4ncome  be  used,  for  general  or  for  specified  purposes,  until  a  specified  time  or  occurrence  of  a  specified 
event,  ar  .n  perpetuity.  Income  to  the  endowment  fund  mcl  jdes  grants  or  contributions  specifically  for  endowment. 
Oividend  and  mterest  mcome  from  investments  neld  in  the  endowment  fund  should  be  reported  under  Investment 

Income  for  "he  Operating  Fund  in  ooxes          or   ,   Please  report  any  income  for  board-  or  management-designated 

funds  that  are  administered  as  endow  merit  sounder  the  operating  fund  where  appropriate. 

"lant  Fund  (Land,  buildings  jnd  Equipment  r  ind.  Capital  Fund):  Used  to  accumulate  the  net  nvestment  in  fixed 

issets  and  to  account  for  the  unexpended  resources  contributed  by  third  parties  specifically  for  acquiring  or  constructing 

Mjch  assets. 

Other  Funds:  Please  indicate  the  names  of  these  funds  in  the  space  provided.  Include  any  income  from  the  Ford 
Foundation  tor  i  cash  reserve  fund.   '  * 

INCOME       SOURCE:  Please  complete  this  chart  on  income  by  source.  This  chart  represents  a  transposition 
->{  "he  total  organizational  income  from  above.  Both  private  and  public  mstitutions  provide  earned  as  well  as 
Support  Income  and  many  give  to  endowment  or  plant  funds.  Instead  of  asking  for  a  breaKOUt  by  each  source  below 
for  »ach  income  .tern,  we  ask  *hat  you  identiiy  the  total  amount  your  organization  received,  f rom  each  of  these  sources 
*o  all  funds    Income  from  these  sources  may  include  (but  >s  not  necessarily  restricted  to)  the  following  previous 
.  terns. 

« 

)    Earned  income:         All  itams  "Received  via  contract  or  grants  or  allocations.  .  ."  and  designated  as  third 
party  payments  in  boxes   ;   ,   }   ;  and 

3    Support  Income*       -     Membership,  if  anv,  from  corporations,  box 

Business  contributions  and  corporate  foundation  grants,  box  . 

Private  foundations  and  trusts,  box   

Other  private  grants  and  contributions,  box 
Parent  organization  appropriation  or  allotment,  box 
4  -    Government  grants  and  contributions,  box  

i    'nt.ome  -  Other  Funds:    -     Endowment  Fund,  box  

Plant  Fund,  box  . 

Other  Punds,  oox 


Li 


Fiscal  Year  Ending  | 


SL  PPORT  INCOME 

P'-tvAtft  irants  apd  Contributions 

Individual  (contributions 

Memoersnip  (if  consiJered  support) 

dusiness  and  Corporate  Foundation  G^arits 

Private  Foundations 

United  \rts  Campaigns 

Fund  Raising  Events,  guilds.  (Women's)  Auxiliaries 
Gross:    $  I 


Expenses: 


Other  Private  brants  and  Contributions  (Specify:) 

I  ' 

1   t 

Total  Private  Grants  and  Contributions  (Add  boxes  through  )  % 

Parent  Organization  Appropriation  or  Allotment 
'  jovernment  Grants  and  Contributions 

For  \L  V.  PPORT  INCOME  (Add  boxes   ,   ,  and    ) 

TOTAL  OPERATING  INCOME  >Add  boxes   and   ) 

NCQME     3THER  FUNDS 


^lownnen!  Fund 

P'ant  c  jnd  \Land,  duuding,  and  equipment) 
^t*er  ^.nds  [SDeofv  ) 


J 


r>tal  Inrome  -  Other  Funds  (Add  boxes   ,   ,  and   J 

rOT\L  ORG  ANIZ  \riONAL  INCOME  (Add  boxes  and   J 


'NCQME  A>  SOURCE 

P-'ivatg  Sources 

3us.ness  Corporate  Foundation 

pri/ate  Foundations 

Pivate  Colleges  and 
Universities 


Public  Sources 


Otner  'Specify) 


NE  A  Program  ^rant 

NEA  Challenge  Grant  'Only 
portion  received  during  the 
:cal  vear; 

CETA  'payments  vou  receive 
■o  pay  any  CETA  employees) 

Other  Federal  MM S,  NSF. 
NEH.  etc  ) 

State  Government  Sources 
(Include  State  Arts  Agencies.) 


Puolic  Colleges  or  Universities    1  $ 


Loral  and  Regional  Government 
Sources 

Local  School  boards 


-XT 


,9 


Fiscal  Year  Ending  j    /  / 


O 


© 


ERIC 


EXPENSES 

\LuOC  VQON  OP  CXPENSF.S  HY  FUNCTION 

Please  complete  the  chart  on  the  opposite  page  which  categorizes  expenses  by  functional  areas  which  are  defined 
oelow    Include  ail  funds,  vnether  restricted  or  jnrestncted.  This  chart  is  very  similar  in  format  *o  Part  ill 
'"Allocation  of  ITTpenses  ov  Function")  of  the  current  IRS  Form  990,  a  report  required  bv  IRS  from  nost  nonprofit 
organizations.  The  Farm  990  Reference  Sheet  which  accompanied  this  questionnaire,  provides  instructions  *  jr 
Tanslating  comparaole  items  from  that:  form  and  should  facilitate  the  completion  of  this  chart.  Additionally, 
this  chart  and  the  one  below  it  (Item(6,  ALLOCATION  OF  PROGRAM  EXPENSES)  are  designed  to  oe  compatible 
with  the  optional  "Statement  of  Activity"  recommended  by  the  accounting  profession. 


Functional  \reas:  Lf  your  organization  did  not  follow  a  functional  method  of  accounting  for  the  fiscal  year  reported. 
-eport  total  expenses  incurred  for  each  line  item  in  Column  A  (TOTAL)  and,  using  any  reasonable  method,  allocate 
that  total  mto  the  applicable  functional  areas  in  Columns  ."sV^    C^  and    0)  as  described  below. 


Projjram  Services  (Column    BU:  all  activities  conducted  by  your  organization  on  which  its  tax  exempt  status 
.s  based.  Examples  of  these  activities  are  found  below  in  Item        ,  ALLOCATION  OF  PROGRAM  EXPENSES. 
— \ 

Fond  Raising  (Column  1  C    ):  ail  costs  associated  with  soliciting  contributions,  gifts,  grants,  etc.  Expenses 

mcurred  for  special  f  jncTf  aising  events  *hich  were  reported  in  box  jnder  SUPPORT  INCOME  are  to  je 

excluded  here. 

Management  and  General  (Column    0  1  ):    all  costs  related  to  the  overall  management  and  functioning  of  the  organization. 
Any  direct  supervision  of  fund  raising"br  program  activities  should  be  reported  in  those  areas  as  appropriate. 
Expenses  incurred  for  ancillary  activities  which  were  reported  n  boxes       ,      ,  and       ,  under  EARNED  INCOME, 
are  'o  be  excluded  here,  since  they  jvere  netted  out  :here. 

Line  Item^efinrions:   As  .ndicated  on  the  Form  990  Reference  Sheet,  note  that  this  chart  requests  nore  detail 
'nan  the  Form  >90  for  personnel,  occupancy  and  program  services  and  less  detail  for  fund  raising  and  benefits. 
T  us  Alteration  n  format  s  l  result  >f  our  need  for  data  which  will  be  used  to  develop  an  economrtric  node! 

personnel;   f'ansfT  the  appropriate  personnel  expense  figures  found  m  Section  II, as  instructed  below,  into 
•his  char*.  NJote  that  some  f.gures  nust  be  combined,  wnile  others  nav  be  transferred  directly: 

F'om  "section  'I  to  Section  HI 

item         ,  box          *  Item  ^  ,  boxes          and           =  Q  Total,  box   

or 


[*em         ,  oox          *  I'em  {J*8^  ,  boxes           and           =         Program  Services,  box  


Item         ,  boxes          and           =    C!  Fund  Raising,  box  ____ 

£      Item  J»8i  ,  boxes         and           -    0)  Management  and  General,  box   

NOTE.  Payments  to  >>uest  arti*ts  for  "booked-in/irrjpresano"  performances  are  not  to  be  mcluded  as  a  personnel 
expense,  out  are  to  be  included  in  Section  H,  Item   1.  where  "Impresario/8ooKed-In"  income  and  related  expenses 
ire  reported  and  netted  out    (Exclude  these  expense's  from  this  chart.) 

Occupancy   Total  payments  for  space,  heat,  light,  power,  *ater,  contracted  janitorial  or  maintenance  services, 
ind  supplies  and  equipment,  excluding  vages  and  salaries  of  employees. 

Vlortgaget  Include  interest,  anv  real  estate  taxes  and  mortgage  insurance.  Exclude  mortgage  principal. 

Professional  Fees:  Include  any  fees  not  reported  above  under  per-service  personnel  (e.g..  for  legal,  audit 
3r  mvestment  services).  An/  services  vhich  could  be  provided  bv  individual  ar'istic  professionals  outside 
/our  organization,  should  be  "eported  above  as  a  per-service  expense. 

Equipment:  Include  'ental  tees  and  costs  of  maintaining  any  production  or  office  related  equipment  n 
*or*ing  order.  Exclude  costs  for  janitorial/maintenance  equipment  reported  above 

Interest:  Include  iny  interest  expenses  and  other  carrying  charges  on  loans  other  than  mortgage  )r  construction. 


Other:  i^se  these  lines  to  soeciiy  other  line  items  found  in  vour  financial  reports  (e.g.,  "advertising  and 
xonotion").  Five  spaces  are  provided.  If  your  records  include  nore  than  five  items,  nst  the  four  nost 
significant  ,n  the  first  four  spaces  and  lump  the  remainder  together  in  the  fifth  space. 

Depreciation:  If  /our  organization  records  depreciation,  depletion  and  similar  expenses,  enter  the  *otais 
for  'he  fiscal  ;ear  reported  in  the  appropriate  functional  areas.  gjBHh 

*L10C  VTION  OF  PROGRAM  E<PENSE5:  Please  complete  the  section  on  the  opposite  page  on  allocation  of 
-xp^nsrs  by  areas  of  program  activity.   Along  *ith  the  operational  information  provided  m  Section  II  on  program/ 
production  related  activities,  these  expense  figures  help  to  present  a  useful  economic  picture  3f  the  services  -ou 
provide  to  your  membersnip  and  to  the  public. 

Ailoratr,  to  the  extent  possible,  the  total  Program  Services  expense  figure  m  box   lor  transfer  from  vour 

'ecoris)  to  the  expenses  incurred  for  *ach  Df  th«  )  orogram  areas  specif  »ed.  (Refer  to  Sec* ion  II  for  j/hat  is  included 
,nd«»r  each  area.  I  Note  *hat  jnder  'performance/production',  /ou  ar«»  asked  to  -verify  the  *ive  most  significant 
expense  terns  and  ,  jmp  together  the  remainder  m  the  sixth  soace. 
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Fiscal  t  »*dr  ending 


lindane  all  fjnds  ) 


\rio\  '\r  pi  scnos 


\ 


,Jr  ^  »»sSi  >n  jj  •»»s 
■  jijpi.es 

'*  'i •  \tit  itv]  >'  lstajje 
*<*je3none 

w  ier   >oef  n  ,  i 


'-'rot/;  ram 
'services 


Raising 


Management 
and  general 


Vil  i^rwnnfl 

rjoanrv 

Rent,  Fii  i\it\  Lease 

12  

1  tiiit.es 

vlamtenant  e 

 5 

Mort^a^e 

v'ier   ^<     jpanc  , 

5 

3 

$ 

r 

> 
- 

) 

S 

s 

■> 

5 

5 

S 

$ 

>                         >>  >i 

5                         >  ) 

> 

5  5 

>                         >  5 

)                                       >  N 

r  \i_  1  Rei  5r*»  Oeoreciation; 
Vor*»'  .ati  )n 

>                         )  ) 

S                           5  > 

; 

lLLv."'  *  H^M  OF  PROcR        SERVICE  EXPENSES 


Performance/ 
P-  3du<  f  i  )n 


Personnel  * 
Non-Personnel  '^pecilv  / 


Dluration 


^ther  Program 
•>ervif  i»s 


.  er|c 


Fiscal  >  ear  Ending  1 


r'  NO  BALANCE:)  AND  ASSETS 

r»>a*e    ornplete  the  t  Mlowing  chart  :>n  fund  valances  and  assets  as  denned  oelow    LLyour  organisation  did  not 
'oilow  f  und  at  '  ounting,  zomplete  oniy  :oiumn   A      Otherwise,  complete  Columns  i  A  rnrougn.  E  rrom  -our  ear 
end  *  ^cai  statements  ror  *ne  uscaJ  /ear  reportedTn  this  questionnaire.  Fund  activity  should  beTetiected  in  /our 
"statement  of  Changes  ,n  Entity  Capital"  or  "Statement  of  Changes  n  Fund  balances. '    Assets  are  found  on  the 
balance  Sheet  for  the  Lscal  year  reported  and  ror  the  previous  tiscal  vear 

F'jnds;  }ee  Item   3  of  this  Section,  INCOME  • 


income: 


Transter  the  1 
into  box 


■gures  from  item   3  ,  ooxes 


OTHER  FUNDS,  for  Jehnitions  of  rhe  funds  requested. 

through  as  appropriate,  entering  the  total  from 


Expenses;  Transfer  the^tai  figure  from  box  into  box  and  allocate  'hat  amount  to  the  appropriate 

.unds.  items    5    and    b  '  above  are  intended  to  revert  expenses  dv  functional  activity  without  regard 
to  tne  fund  frofTf  *hich  Tftev  were  financed.  Item  /  S  below  is  intended  to  reflect  the  use  of  resources  from 
various  funds  in  order  to  more  fully  complete  the  pttture  ot  your  organization's  fiscal  activity  for  that  vear. 


Surplus/(peficn);  This  is  the  difference  between  Total  Income  and  Total  Expenses.  (Subtract  box 
x>x  .)  If  the  difference  is  a  negative  figure  (i.e.,  a  deficit),  enclose  it  in  parentheses. 


from 


F  jnd  Balances  (Beginning  of  Year):   For  those  organizations  which  do  not  follow  fund  accounting,  this  ,s  equivalent 
to  the  "accumulated  surplus  or  deficit  at  the  beginning  of  the  Iiscal  year"  figure  in  vour  financial  statements. 
Other  terms  used  are  "Net  Worth"  or  "Entity  Capital."  "Beginning  ot  Year"  figures  are  the  same  as  those  for 
•he  previous  tiscal  vear's  (End  of  Year)  figures. 

~apital  Additions  and  Excess  from  Current  Operations  (Transfers  or  Other  Changes  n  Fund  Balances):  Two 
-oaues  are  Provided.  If  included  m  vour  rinanciai  statement,  please  report  transters  of  the  excess  from  current 
derations  or  capital  additions  to  current  operations  or  other  amounts  sucn  as  adjustments  of  prior  vear's  activities 
and  jnrealized  gams/dosses)  on  investments  carried  at  marKet  value.   Transters  between  lunds  should  oe  reported 
jnqer  me  appropriate  funds,  enclosing  rhe  "transters  out"  (reduction  amounts)  in  parentheses.  Note  that  such 
•nnsters  Between  funds  cancel  each  other  out  (i.e.,  have  a  net  etfect  ot  ,'ero)  in  the  total  figure  in  Column  A^ 

"  jnd  balances  (End  of  ^arl-  This  is  the  sum/ (difference)  ot  -he  Surplus,  (Deficit),  Fund  Balances  (Beginning 
-ansrers  between  t  jnds  'or  Other  Changes)  in  each  column. 


M"an,  ind 


rjtal  ^ssefs:  If  /our  organization's  financial  records  and  reports  are  on  a  rash  (not  accrual)  basis,  this  Joes 
-tot  apoiv  'o  vou    ^>Kip  to  i'emr 


Total 


Operating  F  ind 

(Current  unrestricted  Plant  Endowment  All  Other 
and  Restricted  lunds)      Fund  fund  Funds 


-  ;me 

5 

s 

S 

$ 

I  xpenses 

$ 

$ 

s 

5 

$ 

1* 

WPius/IOe'.citJ 

F  jn<i  balances 
beginning  of  Y»ar) 

$ 

$ 

s 

s 

$ 

$ 

$ 

s 

$ 

Excess  from  Current 
Operations  and  Capital 

$ 

S 

\Jditi6ns  iTransfers  or  Mher 
-hanges  ,n  Fund  balances 

s 

$ 

5 

s 

$ 

TrinsfTS  .Ae'ween  Funds 
jr  )ther    hanger  ,n  fund 
oalanc^s » 

> 

$ 

5 

5 

s 

"  ind  balances 
E^d  n  far) 

s 

5  • 

$ 

$ 

Total  \ssets 
beginning  of  < ear) 

$ 

s 

$ 

$ 

Totai  Assets 
'End  ot  i>ar> 

$ 

s 

5 

$ 

s  ! 

3THER  FINANCIAL  '^FORMATION  % 

f  >r  *"e  purposes  jt  huilding  an  economic  model  for  irts  organizations,  three  other  pieces  of  lata  are  verv  jseful  if  /our 
rganization  >wncd  (ts  performance/rehearsal  fac.iitv    'If  /ou  did  no_t  own  this  space.  SKIP  TO  SECTION  IV  ) 
The  'F  <ed  \ssets.  Less  Accumulated  Oeprec  ation"  figure  should  oe  included  on  vour  Balance  sneet.   The  other 
'*o  'ems  are  prooaoly  not  tound  on  vour  /ear-end  statements. 


",<ed  \ssets  (End  Jt  r^ar) 
less  \cr  jmuiated  i^orer'ation 


"jtal  Morrgag^  Payment 

p'  nr  pai  ->ri  />  F^r  :^e  rear  'if  facm 


vas  i*neo) 


Est.  rate  of  Cur-ent  Market  Value 
•t  3hvsicai  ^lant  at  <»nd  ot  fiscal  rear 
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Fiscal  Year  Ending|    /  / 


SECTION  IV 
(OPTIONAL) 

VALUATION  OF  IN-KIND/ VOLUNTEER  SEA  VICES.  FACILITIES,  SPACE,  AND  MATERIALS 

In-wnd  end  donated  services  end  items  or  fundi  expended  an  bef\ali  of  en  org*ni ration  by  •  parent  organization  constitute 
•  significant  per  tien  of  arts  and  cuiruraJ  organization*'  total  mm  of  sup^xirt.  The  omission  ol  information  on  these  items 
from  financial  and  operational  statements  under -values  the  total  effort  required  to  provide  services  and  products  to  the 
puelic.  This  is  eepeoaJiy  true  for  organizations  supported  by  a  university  or  a  municipality  which  provides  physical  ficilities, 
utilities,  regular  custodial  or  professional  services,  etc.  This  section  represents  an  effort  to  account  for  and  value  such 
services  and  contriPutions.  Some  onjamiatione  may  include  some  of  trip  item4  requested  beiow  on  their  financial  statements. 

If  possible,  please  complete  the  (alloying  section  on  irvkind  and  volunteer  services  and  contributed  facilities,  space, 
and  materials.  To  be  included  on  an  audited  financial  statement,  in- kind  and  donated  services  must  meet  ALL  of  the 
following  conditions! 

o    They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid 
staff,  or  would  be  purchased  or  paid  for. 

o    There  is  dearly  an  obfective  basis  on  which  to  value  them. 

o    The  amounts  involved  must  be  such  that  their  omission  "Quid  materially  distort ^he  organization's  financial 
statements.  /  >v 


Therefore,  if  your  financial  statements  do  not  include  irwkind  services  and  contributed  items,  pitese/use  the  above  criteria 
to  determine  what  should  be  included  in  the  following  items. 


0 


Please  complete  the  following  chart  on  the  total  number  of  volunteer  staff  and  the  total  time  they  contributed 
in  for  that  fiscal  year.  Include  CETA  personnel  who  were  paid  directly  by  another  organization.  See  the 

instructions  in  Section  Ur  PERSONNEL,  for  definitions  of  the  functional  areas  listed  below. 


Number  of 
Volunteer 
Staif 


Total 
Number  of  Hours 
Contributed  By 
Volunteers 


Program  Services  (e.g  , 
performers,  teachers) 

Fund  Raising 

Management  and  General 
\nciiliary  (concession  sales,  etc.) 
Total 


\t  what  hourly  rate<si  would  you  value  the  time  of  your  volunteer  staif 
Type  of  volunteer  Rate 


S 


3  j  Please  complete  the  following  chart  on  the  estimated  value  of  in-kind  contributions  (or  the  fiscal  year  reported. 
— y      If  posstoie.  allocate  the  values  for  eech  type  of  contribution  according  to  the  Appropriate  functional  category 


Program  F'jnd  Management 

Total  Services         Raising         and  General  Ancillary 


Services  of  Volunteers 

5 

s 

5 

s 

s 

Donated  Facilities  and  Space, 
Rental  Allowances,  Utilities, 
Maintenance  Services,  etc. 

s 

s 

5 

s 

Donated  Materials 

5 

s 

S 

s 

s 

4  Is  any  of  the  information  m  ItemsMj,  (  2  i  ,  or  (T)  above  reflected  in  your  (audited)  financial  statement  for 
'      the  fiscal  year  reported7 


'  *>  )  .^>d  you  keep  (detailed)  records  on  Any  of  this  information1 

Q  Yes  Q  no  (Skip  to  Message  below  Item  ('£)  ) 


On  which  information7 


I 

■ 

THANK  YOU  FOR  YOUR  TIME  ^ND  PARTICIPATION.  Please  return  the  completed  form  m  the  postage  paid  envelope 
XOvided  tot 

Economic  Data  Series 
Informatics  Inc 
*0I  I  Executiva  Soulevard 
Rockville,  Maryland  20*52 
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nnnannL 
EnDDiumEnT 

FDR 

THE  RRT5 


LiinsHinGTDn 

DC.  2D50E 

A  Federal  agency  adv»sed  oy  the 
National  Council  on  the  Arts 


ECONOMIC  DATA  SERIES 
QUESTIONNAIRE 


PERFORMING  ARTS  ORGANIZATIONS 


'(I  OK\l|%   M<  1  S    'Id.  \NI./\!1UN  , 

sec  riON  i 

OfcNERAL  INFORMATION 


 e  name  or  address  on  this  .abe!  has  been  changed  in  any  way  or  is  in  error,  please  draw  a  line  througn  'he 

— '  i<  orrc.  •  portion  and  enter  me  correction 

^-  -  "*r   ,,e  tule/posi  tion,  and  telephone  number  ol  the  person  responsible  tor  the  completion  ol  this  questionnaire 

4  r  

Name 


~1 


r  t*e  Position 
""f  .pqi  ione 


>e  '  >l  >esi  :esi_rues  your  jrgamsation  ,n  terms  ot  its  principal  ir'istir  uilturai  activity  ' 


1  earre  ^.M^oanv 


chamber  Musi'"  Organisation 


\i  et     ffnodnv  Choral  Music  uiouu 


,1  our'  n   \ini  *      i r ti  lj  ii' , 


a^S  Li  roup 


  Mws.cai  r\eave  C  jmpanv 

  'jeri     o'noai  » 

  i»  nj  i>jnv  Or  fstrj 


'^a'"  f  1  oinu^nv  lW forming  \rrs  Vnooi 

1  Spe<-  : y  JisciDimes  ) 


,  ,     Other  Performint^  -\r  ts  Organisation 

1  P'ease  descriue  > 


'  )i  >w  r-oics^Pt  'he  maior  'unctions  performed  by  vour  jrgamsation  '  In  the  lirst  column,  -.heck 
vr  1      ,f*st    evnoes  r:»e  primary  [unchon,  and  in  the  second    jiumn,    h*»rk  "~ie  Doxes  which  oest 

in,  tions    Note  that  these  functions  are,  m  some  .  djc-s,  ^ibsets  A  'our  general  tunctional 


i  ,  )  vr  ^u:.on,  Teaming,  afid  Services. 


n  ■     NF_  -  a    i«>o  .  ) 

Lj  ~"  ARTISTIC  PRODUCTION 

~"  performance,  creation,  .nterpretation  or  production  Jl  artistic  works 

DISTRIBUTION  OF  VRTISTIC  WORKS  TO  THE  J'  "BLIC 

mechanisms  for  bringing  'he  irttstic  *orks  produced  to  the  mtended 
audience  through 

I    i  Sponsorship/  Presentation,   presentation  ot  arts/Cjltural  events 

exhibitions  ot  art  at  a  central  tjathermg  point  Mr  the  public  e  g  , 
exhibits,  performances,  :.im,sj 

-Direct  Sales/ Rental'   distribution  ui  artistic  vorks  (sales  or  rentals) 
~"  through  a  centraJ  lacil'ty  or  "jv  Jtrect  mai,  to  'he  ultimate  consumer 

;  (  Mass  Media  Dissemination-   Jirect  dissemination  ot  artistic  works 

~~*""'  neans of   nass  communication  met. nanisms  'e  g.,  radio/ television 

broadcasts)  *3 

TRAINING  \ND  EDUCATION 

I  i    cor  \r tists/  Professionals    formally  organised  programs  ot  nstruct  on 

'or  professional  development  at  ail  educational  evels.  ncluding 
appren  ticesnips.  ^ 

;    t  •  Fz>r  ^he  Oeneral  puPlic.  courses/ workshops  tor  the  nonprofessional 

DubliC  *" 

SERVICES. 

provsun.i.   ^formation,  ir'ist..-  rr*  nni  al'srryices,  ind/or  resources 
•o  .onstr  jrnts 

I  i  ,  c  incmg    provision  of  f.nanc  di  assistance  'hrougn  grants,  awarJs. 

'  iC'OiarsiiiDs,  etc 

I — '  — 1 

i  i    ^jnvit  tat1  on/  Technical  Vssis^arce-    provided  ro  protessionais 

)r  *'ie  jubnc  iDon  request  i 

\  \  _____  ^>oa^e  ^qiupmenf,  and  Mater, jis-  provision  ot  *ork,  studio  space, 

irSr  i  >r  \r    'i/e  ser/ices.  *er  mical  equipment,  e:^.  

(  }ti  t       ,  i  ^    'boecifv  I 
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SEC  HON  I 
GENERAL  INFORM  A  HON 


.  A6EL 


't  '*>e  name  or  address  on  this  .abel  has  been  changed  in  any  way  or  is  tn  error,  please  draw  a  line  through  the 
"i  jrrc  -  portion  and  enter  'he  correction. 


■f 


_.st  'he  name,  title/position,  and  telephone  number  of  the  person  responsible  (or  the  completion  ol  this  questionnaire 
r — ~  — 

Name 

r  t'e,  u  jsmon 
rf  eoiione 


.'CAPON  ^ESC'^'PMON 

v>  .<  •   >'    »  e  ">i  owit<  -iest  Jescnoes  your  organization  ,n  term*  oi  its  principal  artisiic/culturai  activity  ' 

1     '  i — | 

1  i    chamber  Music  Organization 

i  1 

 (    i_liorai  Music  Croup 

'azz  Group 


P*rformint5  Arts  School 
■Specify  Jisopl  ines.j 


n 


Other  Pertorminn  Arts  Organization  "N  / 
(P'ease  describe:!  y 


/ 


A        'ol.  )>v       'present  'he  'naior  functions  performed  bv  vOur  organization  *  !n  'he  t,-st  column,  ,  herk 
N<  ->^x  *'  "  "    m    esr-.jes  'he  onmarv  function;  ana  n  the  second    oiumn,  ..heck  the  poxes  which  best 
j**  -j     >g(  ■>    ar,  '.jnc'ioi.i    Note  thai  'hese  functions  are,  in  ^ome  i  ases,  subsets  U  tour  general  functional 
i     lr  j  JJ<  *i  jr.  ~)  sir  :j  jtion,  r'jmin^,  and  Services. 


i  ijarv 


eric 


ARTISTIC  PRODUCTION 

performance,  creation,  .nterpretation  or  production  ol  artistic  works. 

DfSTRIBU TION  OF  \RTTSTIC  #ORKs  TO  THE  ^i.BLiC 

mechanisms  for  brin^ini$  'he  artistic  works  produced  to  the  intended 
audience  through* 

Sponsorship/  Presentation,  presentation  ot  arts/cultural  events 
exhibitions  or  art  at  a  -entrai  ^atnennt*  point  tor  /he  public  'e  15., 
exhious,  performances,  t.!,ms; 

Direct  Sales/ Rental'  distribution  ot  artistic  vorks  (sales  or  rentals) 
'hrouijh  a  central  racility  jr  bv  direct  -nan  to  the  ultimate  consumer. 

Mass  Media  Dissemination    direct  Jissemmation  ot  artistic  works 
ov  means  pt  mass  communication  mechanisms  >e  g„.  radio/  television 
broadcasts; 

TRAINING  AND  EDUCATION  < 

For  Vtists/ Professionals,  tormauv  jr^anized  programs  ot  instruction 
'or  prolessional  development  at  all  educational  .eveis,  .nciudini^ 
apprenticeships. 

For  The  General  P'jphc.  courses/ workshops  ror  the  nonprofessional 

PUPHC. 

SERVICES: 

provision  of  nformanon,  jrtistic,  rechnicaj  services,  and/or  resources 

*o  constituents.  x 

-k  1 

p jndmft.  provision  ot  financial  assistance  rhrou^n  grants,  awards, 
Tc^oTarsnos,  *'c 

Consultation/  Technical  Assistance:  (provided  ro  professionals 
)r  ne  public   ipon  request  J 

Space.  Equipment,  and  Materials:  provision  of  worn./ studio  space, 
prarv  ->r  .n~^  /e  servn.es,  'ecmical  equipment,  etc.  

.Vher  ^e^vn's     spec  fv  jl  


i«    No   Okio  to  IternQj^J  ) 

"*i*<<  Vv  rif)«»      t»f    "  <■    ifnTp  ){  rne  >  ^nsortia  jrr  linemen  I, 


'e  "  ere  any  >rg  iiuzat..>n>  .v'in_h  are  subsidiaries,  auxiliaries,  or  aifiliates  ot  your  organization  (i  e.,  your  lr qanization 
"went"  '»  ieiTeri  ig'  )r  ionization  O 


No  f^Kjp  to  item 


© 


"ease  ist  je'ow  the  njihes  of  'he  affiliate  organizations  and  indicate  whether  or  <\oi  your  organization  has  legal 
omroi  jver  <*j^    It  >he>e  >rgamzations  have  their  own  ooaras  and  separa te  ^0Uc)O)  tax-exempt  status,  you 

'  j  j  »<r  e gai    on  tr  ui  j 

^ame  Le^aJ  Control  > 
 .  ,   Y  es  No 

  !  n  h 


.± •  i  '  —r>. , r r c  i  f-  *io<h  !,  !!,  ind  IV  *hu  h  loliow  include  an y  >I  'fiesc  j t  J  i 1  ia  ' 
    N  j  1-jkio  to  ItenaH^)  1 


N  r  N^i    *l    JR,>-     L  "V, 


H  »  .  .  J«  r  irganuj'  ,n  hav  i  bookkeeper  or  accountant  ' 


l  jw  •  md  a^.  <  ountmg  1    <-  jnd  n  -  hinting  ,s  an  accounting  >ystem  -hat  Iwides  af'oun'i 
it  '-i'ec    »r  various  r-str  cuons   i"t>osed  in  'he  j^e  3f  i^t?Ts  and  that  naicaie  how 
}'  '^-ir  ntendea  ourooses  ) 


lanr.ai  records  *eot  ' 


' '  >Cii,*<*  >_as'    '.to    •  «•']  \(  cruai 


lit  f  seal  /ear 1 


^E  -*c  jO^  ^  *  LL  Nh.^MATON  IN  ^HIS  O' 'EbTlONgNAIRE  ON  THE  >iAoh  OK  "HE  AttOVE  c,oC  \L 
J    'NO     N  r    i  j  \yr  .N  TH£  tjPpr£R  lii^HT  CONNER  OF  d  \Oj  PAuf:  *HlLH  HOLLOWS 

*%L»  '  s  M)ri^T»Nn  \  ND  VERIFY  THE  INFORM  AT'ON  PROVIDED  IN  ^HIS  o«  EbTlONNAiRE, 
-  )  '  .  1  V.  vst  *t  NO  v  ;op>  jF  YOLR  vi  <=_  W-lND  S.T  A  t"EM  EN  t  \LDiTE0.  ,p  W  AIL  \BLE)' 
■  -,(  "        -OKV  W  (IF  AP°LIC  AULE  TO  rOLR  OROANIZ  \  FIOM 


_  C  rJ 
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A 


Fiscal  Year  Ending  1     /  / 
SECTION  11 
OPERATIONAL  INFORM  A  TION 

PERFORMANCES/ PRODUCTION 

^  "\ 

1    ;     Please  complete  the  following  chart  oq  the  numbers  of  performances,  income  and  tickets  sold  or  attendance  for  the 
fiscal  year  reported  by  types  of  live  performances,  according  to  the  instructions  and  definitions  which  follow 
Each  category  is  meant  to  be  mutually  exclusive  so  that  the  numbers  of  performances  and  income  ran  be  totalled 
without  double  counting.  If  any  performance  fits  into  more  than  one  categorv,  place  it  in  the  category  which 
most  accurately  describes  ,t.  (Exclude  any  electronic  media  performances  or  educational  activities  such  as  master 
classes,  workshops,  or  lecture-performances  from  this  chart  )   -  ~ 

Performance  Categories:  This  chart  categorizes  performances  by  who  is  performing-  either  your  organization's 
2*2  performing  artists  (BY  YOUR  ORGANIZATION'S  PERSONNEL)  or  other  performing  artists  or  groups  who 
are  sponsored  by  your  organization  (IMPRESARIO/ BOOK  ED-IN).  If  you  sponsor  an  outside  group  at  a  performance 
that  also  includes  your  own  performing  artists,  count  that  as  a  performance  by  your  own  organization. 

IMPRESARIO/ BOOK  ED- IN  EVENTS  are  those  events  for  which  you  have  no  involvement  m  the  artistic/production  aspects, 
but  which  are  under  your  organization's  sponsorship  and  for  wruch  you  provide  space  and  such  services  as  box  office 
functions,  publicity,  etc. 

SPECIAL  NOTE:  This  chart  is  designed  for  perf ormirfg  groups  (i.tf^kose  who  employ  performing  artists)  rather 
than  those  who  almost  exclusively  sponsor  other  performing  grouper  individuals,  [f  your  organization  is  primarily  a 
sponsor,  be  sure  that  you  have  checked  the  appropriate  box  in  Section  I,  ItenVj?)  In  this  case,  since  we  are  interested 
.n  the  more  detailed  description  of  your  performance  activities,  please  complete  the  tog  section  of  the  chart  (BY  YOUR 
ORGANIZATION'S  PERSONNEL)  for  the  groups  that  you  sponsored  rather  than  the  lower  section  (BOOKED-IN). 

P*me  aSaM1?™   17,6  seCOnd  levei  ot  ^egorization  on  the  chart  is  by  location  of  performance  (either 
at  HOME/IN-RESIDENCE  or  ON  TOURfc 

)    Home/l/vResidencct  Include  all  performances  given  in  the  home  metropolitan  area  or  in  nome  theatres.  For 
tneatre  groups,  include  all  performances  "in-residence."   Also  include  local  run-out  performances. 

3    Tour:  Include  ail  Dther  performances  outside  the  home  metropolitan  area  that  are  not  specif icallv  included 
iOove. 

The  thtrd  and  fourth  levels  of  categorization  are  by  type  of  performance  and  by  tvpe  of  income  from  those  performances. 

Type  of  Performance  (REMINDER:  Each  performance  is  to  be  reported  in  only  one  category.) 

3    Subscription  Series  Total  number  of  tndividuai  performances  for  all  suoscription  series  combined  utilizing 
any  or  ail  of  your  organization's  artistic  personnel,  for  which  this  organization  sold  tickets.  Include  summer 
series,  pop  series,  etc. 

)    School/Youth:  Total  number  of  performances  to  school  or  youth  groups  including  any  done  either  for  free 
or  on  a  subscription  basis. 

;>    Other  Paidi   Ml  other  performances  for  which  you  had  ticket  sales  or  received  partial  or  full  payment  from 
a  third  party. 

3    F'ee      Donation  Requested  Performances.'  Total  number  jf  performances  for  which  no  admission  was  charged, 
no  fee  was  received,  or  for  which  a  suggested  donation  price  was  requested  but  not  required. 

Type  of  Income! 

3    Subscription  Ticket  Sales,  Single  Ticket  Sales,  Ticket  Sales:  Income  from  tickets  ,old  for  performances 
arranged  by  vour  organization  and  for  which  your  organization  handled  ticket  sales. 

o    Third  Party  Payments;  Income  from  contract  fees  and  ''grants  or  allocations  where  services  were  required" 
.rom  a  third  party.  Include  payments  from  both  private  and  public/ government  sources. 

Number  jf  Performances:  Do  not  double  count  performances.  For  example,  if  a  free  or  donation  requested  performance 
s  given  for  a  scnool  group,  include  that  on  the  school/youth  line,  not  under  free/donation  requested.  Enter  the 
total  number  M  performances  for  each  category.  Do  not  separate  them  out  by  type  of  income. 

Income  Amounts:  Total  receipts,  excluding  any  admissions  taxes  from  either  ticket  sales  or  third  partv  payments 
lor  -ach  type  of  performance.  Show  resold  tickets  as  single  ticket  sales.  Organizations  that  sell  memberships 
that  nclude  tickets  to  performances  should  show  the  value  of  the  ticket  portion  of  the  membership  fee  in  this 
section.  For  Gala  or  Opening  Night  performances,  include  the  income  m  this  section  orUy_  if  vou  consider  it  "eamed 
mcome."  Otherwise,  include  the  income  under  support  income  and  report  the  performance  as  'free"  or  "donation 
'equested." 

NOTE:  For  impresano/booked-tn  performances,  f,U  in  the  gross  income,  related  expenses  and  net  income.  Exclude 

income  fam  rentals  and  subleases  of  a  hall  owned,  operated,  or  controlled  by  your  organization.  This  shouldlS  

'eported  in  box         ]  :  ^  a  

Number  jf  Tickets/ Seats  Sold  or  Attendance?  The  columns  have  been  shaded  to  make  them  mutually  exclusive 
categories.  The  Attendance'  categorv  is  for  performances  that  are  either  free  or  for  which  your  organization 
lid  not  sell  the  tickets.   An  estimate  is  acceptable.  Should  a  performance  include  both  ticketed  attendance  and 

non-ticketed  attendance,  report  the  tickets  sold  figure  in  box    Subtract  that  figure  from  the  total  attendance 

•o  that  performance  and  enter  the  net/non-paid  attendance  figure  m  box  .  For  subscriptions,  multiply  the 

number  of  series  tickets  sold  by  the  number  of  performances  included  in  the  series  (e.g.,  1 00  subscriptions  for 
5  performances  ,  500  tickets).  N 


-\srai  i  ear  Ending  |_ 


'^h^M^r^iU   f  >l,R  *Ru  XNIZATION'S  PERSONNEL 
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Payment 
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' UP^EoA RIO/ HOOK EH-IN  P«-  R  F^R  M  *\NC  L"  i 


_xp<*n$ev  i  3 


«  >w  "inv      *  *rent  :>rr^ri'nv*~  >n«         jrjduc  *i  )n%  ^*re  ^rcsente'l 
*1  '  jri  ^    ^  r ,  v'ii  .  *dr  -^Dort*  J  1    f  ir  }an<  (vrn^fr  >r  %or*s 

e  k>  - 1  /•»   ^per  T  >r  v  > 


*       *Mnv  ""»w  pr  3duc*.ons  *or*5  v(»ri»    reared-  nounf^d/ staged  ind 


fiHal  ^roduc'  ons 


New  'VoGuc'ions 


'  -oijr  )rnanizaiun  soid  'he  Mrkets  M  vour  ^rtornanre^  Junn^  *^a\  »car,  *hat         'he  "  in^r  )f  r  rkef  >nre^ 
:  jC    ^  id^isst  jns  Mses)  !fim  owest  • }  litest1    ohow  the  lormal    )w  once  *m<-  1  jdtn^  ''»e  ld-m^sons  and 
it"*1  aiiy  '  sc  Mjr'ed  tenets,  vjrn  ±s  stjoent  >r  iudv  fi3er  3iv,  jum's,  and  'he  nornaj  ni^ri  pru  e,  ^KCiuam^  >per,jl 


Normai  T""*et  Dnce  Ran^e*  1  5 


V  h,  .   )t  >Kg  .  m^mj  '^P*i  >f  J**'  ountM  *i  wets  v^rc  lvauaole  M  /our  pert  jman'*^  1  'Che'"k  ALL  'hat  ippl  /  ) 


^eni  ir   .  tizen 
r  jjent 

t  ir, 

s'Vf ,  ^'edir  -,per.f 
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Fiscal  Year  Ending 


FILM,  RECORDING  \NQ  ELECTRONIC  MEDIA  \CTWIHEb 


*hat  vas  'he  'otal  lumber  of  films  produced  in  -which  your 
jrganizati  on  part icipatM  luring  that  /ear' 


*hat  vaa  rne  rotaJ  number  of  recording  sessions  .n  wmch 
/our  organization  participated'1 


5  #hat  vaa  the  total  numoer  of  radio/  television  concerts  or 
— ^       productions  "oped  and  released  ' 


Recording  Sessions 

 S 

Radio/ Television 
Productions 


*  Old  /our  organization  actually  produce  and/or  distribute  inv  of  these 
_        nedia  products  (as  indicated  in  Items     6/  ,  7~    and    s\i  iboveP 


No  (Skip  to 
Item   lT\  ) 


I  X        Pleaae  indicate  below  the  number  of  each  type  of  media  product  produced  and/or  distributed  bv  vour  own  organization 
luring  *hat  fiscal  /ear 


Number 
Producd 


Number 
Distributed 
fbale  or  -ental) 


nlms 

.  1eot ipes  i TV  ) 

vud,o  Recordings 
'  Jisk  ir  'Apr) 

Mn*»r  Soerjf  /*j 


£01  i   \::ONAL  AND  OTHER  AR  TISTIC  ACTIVITIES 

l  )id  ,  our  organization  offer  a  formal  r-gularlv  scheduled  educational 

_^        orogn  n  f  or  vhich  tuition  was  charged  (i.e..  a  srnool)  ' 


  r  es  No  i  S^up  to 

'        ItemdV,  ) 


low  nanv  ourses  did  vou  offer  Juxmg  that  /ear1  'Count  nultipie  sections 
or '**petiti  :>ns  of  i    ourse  is  separate  courses.) 


*hat  vas  the  Mtai  ourse  enrollment  (Count  the  sirnevst  ident  rnroiled  m 
vo  -  ourses  is  "  vo  stjdentsJ 


Vnat  v^s  'he  'inge  of  "jition  f*es  per  -ourse* 


C ourse  enrollment 
High 


)id  >our  orgamzat.on  offer/present  any  other  eaucation  pr  ograns  or 
icr.vities  »uch  is  vorkshops,  naster  classes,  3>rnonstrati  )ns  or 
*r'  jr  e  oe&or-ninres  or  Jther  "ornmunity  service  activities  ' 

/  ou  t h / t r 


No  t^kjp  to. 
Item  17  )  ) 


How  nan/  s^ch  programs  *ere  offered  at  home  ond  on  'our,  md  what 
vas    ie  'itaj  ittendance*  iLse  'he  detimtions  n  It^Tii  T,  for  'it  home' 
ind   on  *iur  '  L:3tirnat^  are  acceptable.)  w 


Number  of 
bourses/  Program 


Total 
\t  t^ndanre 


Tannot  Estimate 
\t  tendance 


\t  -iome 


)n  'i  jr 


Fiscai  Year  Ending 


0 


Th*  f  >io*/ing  hart  usts  many  )f  :ht  more  comrion  positions  found  m  performing  irts  organisations  by  these  functional 
ari«as  ind  should.  ^  jsed  as  a  4'iiUe  .n  <  ompletin*  the  remaining  items  m  this  section. 

'f  .ou  are  having  difficulty  -atfgorizing  any  of  your  personnel,  please  call  (500) 
/ou  i  completing  »his  section. 


and  one  of  our  ^taif  vill  assist 


positions  Foi 

Dance 


PERFORMING  tART^  ORGANIZATIONS 
Orchestra  Musi-: 


Opera/ 

Musical  Theatre 


Theatre 


'  "Storming  Artists 
f those  vt\o  appear 
3n  ^tigej  ^ 


Dancers 
Musicians 
Unstr  jTientai- 
ists) 


■  Ail  re|uiar  and  extra  orchestra/ 
chorai  personnel 


Singers,  Dancers 
Musicians 
(Instrumentalists) 


Conductor(s) 




Regular  Conductor 
Music  Director 
Principal  Guest  Conductor 
Resident  Conductor 
Assoc./  Asst.  Conductor 


-lUlists 


Conductor(s) 


^^ther^rtiJtLC^ 
Personnel 


1   Artistic  Director 
Choreographers) 
Composer(s) 
,  Lighting  Designer^) 
J  Costume  Designers] 
^  Set  Des.gnerts) 


Compojerts)/  \rranger(1) 


Director(s) 

LiDrettist(s) 

Set  Desig^er(s) 

UghtiflfcjDesi^nerts) 

Costume  Cfesi^nerfs) 

Composer(s) 

Choreographers) 


XjiToducion/ 
* -conical 
P*rsonne| 


Mage  Manage* 
Vardr«oe 

Make-up 

Master  Uectrician 
Stage  Crew 


librarian 

jPersonnel  Manager 
Staff  Mage  Manager 
jStage  Crew 


*  Technical  Director 
j  Stage  Manager 
I  VarcJro&e 
!  Maj<e-up 
j  Stage  Crew 
I  Scene  Shop 
!  Carpenters 
i  Electricians 


<  \rtistic/Producing 

Director 
]   \ssoc  Artistic  Director 

Production  Manager 
,  Literary  Manager 
1  Casting  Director 
;  Director(s)  (Other) 
I  Set  Designer(s) 
J  Lighting  Desi^ner(i) 

^osume  Desl|fier(s) 

Plavwr^htls) 

Tecnnicai  Director 

Prop  Construction 
Supervisor 

Scene  Shop  Supervisor 

Costume  Shop  Supervisor 
!  Master  Carpenter 

Master  Electrician 
[  Wardrobe  Master 
1  Sound  Engineer 
•Stage  Crew 


J  jot,  -iU1  Mar-(ei.Tg/ 
P  .ol, c  3eiati  anv  ! 
Vjchenre  Development) 
Personnel 


Marketing  Director  7t- 
puDltc  Relations  Officer  } 
Publicity  Director  J 
Dromotion  Director 
Audience  Development  Director 
Subscription  Director 


and  staff 


louse  Box  Office 


Box  Office  Manager 
House  Manager 
Maintenance 
janitorial  \ 
Custodial 


and  staff 


Personnel 


,                                 ~  J 

"•trier  Program 
^ervici-s  Personnel 

<- 

Instructors 
Teachers 

and  other  staff 
associated  with  other 
artistic  activities 

 ► 

lanagement  and 

I  

<- 

Managing  Director  1 
General  Director  > 

Ajnmistrative 
Personnel  . 

< 

business  Manager  J 
GeneraJ'Manager  * 

and  staff 

 ► 

Fjnd  Ra.sinj^'  * 
Oe"  eiopment 
Personnel 

<- 

Development  Director 

i            And  <TAff 

Fund  Raiser  \ 

 ► 

ERIC 


■if;., 
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Fiscal  Year  Ending;  ' 

In  the  ^pace  provi  led  peiow.  Please  describe  briefly  any  other  irtistic  activities  (sponsorship  of  i  festival  ot  ,tve 
>erf  >rn«n<  es.  rental*  rt  performance  >>pace,  etc  )  in  which  vour  organization  was  nvoived  during  that  /ear 
zt.'fjde  *u<  h  things     priori n  sales,  :oncessions,  T-shirt  tales,  etc.)  1 


MEMBER  SHIP' PATRONAGE 

'i.        Did  you  have  a  nembership/patronage  program  tor  raising  f  jnds  , — .  , — . 

'i  e..  different  categories  of  zontributors  to  your  organization)  during  that  /ear"'  I  ,  I  i        ^kiP  '° 

 fc  below.) 

*         In  the  rhart  below,  specify  for  that  /ear  the  categories  of  nembership.  the  number  of  members  for  each  category,' 

ind  the  fee  charged  and.  if  ipplicable.  any  portion  ot  that  fee  which  was  tax  deductible  (i.e..  considered  contnoution). 


Type  of  Number  of  Membership  Tax  Deductible 

Member/ Patron  Memberships  Fee  Portion  di  any) 


/ 

$ 

$ 

>  _ 

$ 

$ 

s 

s 

5 

s 

t 


PERSONNEL 

The  retailed  personnel  nformation  requested  below  is  essential  for  understanding  the  employment  situation  of  performing 
irtiits  ana  the  resources  needed  to  produce  artistic  output.  This  personnel  section  is  divided  into  two  major  personnel 
:ategones.  Pertorming  Artists  and  Other  Non-P-rforming  Personnel.  , 

Addnonallv,  we  ire  asking  :hat  these  personnel      allocated  according  *o  the  time  they  spent  during  the  fiscal  /ear 
'^ported,  4nto  three  broad  functional  areas.  T^ese  three  areas  are  parallel  ro  categories  which  appear  later  in  Section  (II 
inder  expenses  ind  also  relate  fo  functional  areas  of  expenses  as  reported  on  'he  IRS  Form  990.  These  functional  areas 
ire  defined  Peiow. 

^jnctionai  \reas  * 

PVo^ram  Services;  Those  activities  conducted  by  the  organization  ^n^ich  its  tax-exempt  status  was  based  (or  vould 
lav*  peen  oased  if  this  organization  vas  not  a  tax-exempt,  private  organization).  Included  ire  performances/productions, 
*ducation  and  training,  ind  any  other  artistic  activities  /ou  described  m  Item  above. 

Management  and  General;  This  relates  to  the  overall  management  and  administrative  functioning  of  the  organization. 
,  ne  direct  supervision  or  fund  raising,  or  program  areas  above,  should  be  excluded  nere  and  allocated  to  those  functions. 

development  ind  Fund  Raising:  The  effort  extended  and  the  related  cost  of  soliciting  contributions  tnd  grants. 

^PC.C!-\L  NOTE:   \  special  chart  detailing  *vpes  of  personnel  in  each  of  these  areas  by  art  form  ha5f>een  included 
as  an  insert  with  this  Questionnaire. 

V  - 


Fiscal  Year  Ending  [_ 


PER  FOR  VU  Nli  \R  TISTS 

This  :ategorv  includes  all  oerformers  *no  jsually  participate  on  stage  with  vour  troupe/companv/orchestra,  <?tc.  is  well 
is  'supporting"  per;ormers   -vno  accompany  md/or   supplement  the  on-stage  activities  of  /our  own  perlormers. 

separate  inures  are  requested  tor  *hese  personnel  according  to  the  payment  arrangements  they  worked  under  These 
arrangements  \ic  defined  is  Allows: 

Seasonal/ Full  Time:  those  employed  full  time  and  paid  for  the  entire  reason  (or  vear-round),  paid  either  on  salary 
or  )n  a  weekly  oasts. 

pirt  of  the  Season/ Part -Time:  those  employed  less  than  '.^Ll  time  and  paid  on  a  *eekly  basis. 

loosed -in/ Per  Service/Per  Performance-,  those  employed  less  than  full  time  and  paid  on  a  per  service,  per 
per4ormance  or  per  production  oasis.  Include  "guest  stars"  in  this  category  (those  who  are  not  regular  members  of 
.our  Toupe,  company,  or  orchestra,  etc.  to  whom  you  pay  a  premium  fee  for  their  performance  in  your  productions, 
oncerts,  programs).  'Exclude  artists  *ho  appear  as  part  of  an  impresario/ booked-in  event.) 

'NOTE.  These  categories  are  intended  to  oe  mutually  exclusive.  If  any  one  artift  *vas  paid  for  part  )f  the  year  on 
oon  a  part-time/ weekly  oasis  and  per  service  basis,  place  that  artist  in  the  per  service  rategory  Likewise,  if  anv 
me  artist  worked  under  a  union  agreement  for  one  performance  and  not  under  a  contract  for  another  performance, 
3iace  that  artist  in  the  non-union  category  )  *  ' 


O 


'■Jiunwrs:  include  only  *hose  *no  received  no  payment  tor  performances  during  the  year    If  ,ou  paid  an  artist  (or 
lJme  oertormances  and  not  for  others,  .nciude  that  artist  in  the  part  time  or  per-iervice  category,  is  appropriate 

Please  complete  the  --hart  ;>n  the  opposite  page  for  these  rategones  in  each  ot  *ne  Allowing  items. 

-'erf  )rm»rs  Paid  V^CKiy 

Numoer  of  Performing  Artists:  total  number  of  performers  employed  during  that  Mscal  year. 

Minimum  Weekly  Salary:  the  minimum  weekly  amount  paid  for  a  performance  weeK. 

0.  * 

Number  of  Performing  Ernsts  -at  Minimum:   total  number  of  performers  during  that  /ear  A/ho  were  paid 
at  tie  minimum  rate. 

Total  Number  Paid  'Vork  'Weeks;  sum  of  all  paid  *ork  jyeeks  Juring  that  year  for  alt  salaried/paid  weekly 
performers.  ~ 

Total  Number  of  Contributed  yeeks:  total  number  of  *ork  jyeeks  /oluntarity  contributed  by  these  performers 
luring  that  /ear. 

Total  Compensation:  Include  all  salaries  and  wages,  per  diems,  vacation  pay,  overtime,  extra  services.  ' 
electronic  media  guarantees,  payroll  taxes  and  fringe  benefits,  vjch  as  health  and  workmen's  compensation, 
■nsurances,  inempioyment  compensation,  pension  fund  obligations  and  any  oerquisites. 

>oobed-in  Performers 


e 


© 


© 


■Lnimun  Scale  Per  Service/ Performance:  minimum  compensation  paid  per  service/ performance  to  joooed-tn/ 
per-service  performers. 

Total  Numoer  if  Paid  Services/  Performances;  sum  of  all  paid  services/performances  for  that  fiscal  vear 
for  all  joooed-in  personnel. 

Volunteer  Performers  '  * 

Total  Number  of  Contributed  yeeks:  sum  of  ill  work  weeks  contributed  by  volunteer  performers  during 
that  /^ar. 

benefits.'  Please  report  the  amount  of  the  total  compensation  figures  for  performing  artists  m  box  which 
represents  benefits  to  those  personnel.   

'benefits"  incl  jde  employer's  share  of  payroll  taxes  and  FICA,  health  insurance,  workmen's  compensation, 
jnerwpiovment  compensation,  pension  f  jnd,  and  any  perquisites. 

If  vour  >cords  do  not  show  benefits  separately  and  you  cannot  specify  the  amount  of  the  total  which  represents 
oenefits,  please  check  the  oox. 


1:  If  possiOle.fple 
represent  perl  die 

If  vour  records  do  not  show  such>*ems  separately  and  you  cannot  specify  this  amount,  please  check  the  t 
oelow.  rf 


Per  Diems/ Transportation:  If  possiOle.Jplease  report  the  amount  of  the  total  compensation  figures  for  performing 

artists  in  oox  ,  A/hich  represent  perl  diems  and  any  transportation/ trayel  expenses  paid/reimbursed  to  those 

personnel. 


Total  Number  of  Performance  'Veens:  The  number  of  *eeks  during  the  fiscal  year  reported  in  *hich  at  least  one 
performance  was  given. 


'Ui, 


■  / 


Fiscal  r'ear  Ending  I 


Number  )f 


Numoer  of 
Pertorming 
Artists 

Minimum 

VeeKJv 

Saiarv 

°erforming 
Artists  At 
Minimum 

f^tal  Numoer 
Paid  Veeks 

Total  Number 

Contributed 

'Veeks 

Total 

Compensa- 
tion 

Seasonal,  K<ul  r.me 
'Saianed  or  Paid 

S 

i 

s 

Part  5f  ♦he  Season/ 
Part  Time 
'Paid  VeekJv) 

S 

s 

Total 

$ 

NumDer  ;>f 
Performing 
\rtists 

Minimum 
Scale  Per 
Service/ 
Performance 

Number  of 
Performing 
Artists  At 
Minimum 

Total  Number 
Paid  Services/ 
P«-r- 

perf  ormances 

Total  Number 

Contributed 

Veens 

Total 

Compensa- 
tion \ 

]obbed-in/P*r  Service  I                     J  i 
Pt  Performance  j 

u  . 

1 

•T  tese  t.g-ires  ,vul  oe  nciuded  later  tn  Section  III,  Itemi  5.  as  nsructed  t^ere. 


Vha:  amount  )f  'he  "itaj  ~omoensation  figure  in  box  aDove  represents 

benefits  paid  to  -.aianea/paid  weekly  performing  personnel7 


\  5 


Cannot  Specify 


Vhat  amount  of  *>ie  -otai  compensation  figure  in  box  above  represents 

per  jiems  and  t-avel  expense  -eimbursements  to  these  personnel7 


Cannot  Specify 


**at  -vas  tie  "otai  -lumoer  ot  performance  weeks  (in  which  at  least  :>ne 
performance  vas  ^lvenJ  during  tnat  ftscaJ  year"7 


Performance  'Veeks 


'Mo 


Fiscal  V  ear  Ending 


NUMBER  OF  NQN-PER FORMING  PERSONNEL  AND  EXPENSES 


0 


Please  -complete  the  cnart  on  the  opposite  page  for  the  fiscal  /ear  -"eported  on  numbers  of  employees,  per  service/ 
fee-for-service  personnel,  and  volunteers,  and  on  compensation  paid  to  those  personnel  for  each  of  *he  :at*»gor'es 
,st*-d  is  .nstructed  aeiow*  Reier  oac*  to  the  chart  insert  :or   ,talf  positions  included  in  each  category 

\umoer  it  Employees/Full  and  Part  Timet  Those  staff  paid  directly  by  your  organization  during  the  :t>cal  year 
reported,  whose  earnings  *ere  reported  to  the  InternaJ  Revenue  Service  on  a  V-2  Statement.  Place  f  ill  time 
employees  *ho  spent      their  time  in  only  one  area  in  the  full  Time  column.  Place  full  time  employees  who  worked 
tn  two  or  more  areas,  as  one  part  time  employee  in  each  functional  area  in  which  they  worked.  Place  ill  part 
time.  part-of-the-vear,  and  temporary  employees  (e.g.,  .nterns  and  CETA  employees  paid  by  your  organization) 
in  the  part  time  column  in  the  appropriate  area. 

Employee  Expenses:  Report  gross  earnings,  including  payments  for  annual  and  sick  leave,  overtime,  employee's 
share  ot  FIC  A,  and  other  enumeration  of  a  payment  nature,  [nclude  any  payroll  taxes  and  fringe  benelits  (employer's 
share  of  FlCA,  retirement  fund  contributions,  health  insurance,  unemployment  insurance,  and  any  other  benefits.) 

\umOer  of  Per  Service/ Fee-For-Service/Personnel  and  Total  Expenses:   Those  individuals  hired  on  a  per  service 
oasis  to  supplement  the  work  of  th^prof essionai  stalf.  lor  whom  no  benefits  were  paid  and  no  pavroli  taxes  withheld, 
and  wnose  earnings  -nay  have  been  reported  to  the  Internal  Revenue  Service  on  Form  1099.  Report  the  total  lumDer 
of  persons  hired  on  this  oasis  during  the  fiscal  vear  reported  and  the  total  pavments  (including  per  diem  and  associated 
overhead)  and/or  nonOrana  received  by  them,  (NOTE-  Contracted  nonperforming  services  with  outside  firms 
!i.e  ,  "oi  .ndividuals  or  performing  groups)  are  to  be  excluded  here  and  reported  later  .n  Section  UIJ 

volunteers:  Report  'he  total  number  of  /otunteers  ( full  or  part  tune)  *no  worked  in  each  of  the  areas  ^ted  during 
the  Itsoai  /ear  reporfed. 

BENEFITS:  If  possible,  please  ndicate  the  amount  >f  the  total  employee  expense  figure  in  box        which  represents 
oenetus  paid  to  these  employees. 

'benefits"  include  employer's  share  of  payroll  taxes  and  FlCA.  health  insurance,  workmen's  compensation,  memplovment 
compensation,  pension  fund,  and  any  perquisites. 

'f  ,our  records  do  not  .no*  benefits  separately  and  you  cannot  specify  the  amount  of  the  total  which  represents 
•he  benefits,  please  check  The  "Cannot  Specify"  box. 

PER  J1EM/TR  AVEL:  If  applicable,  please  indicate  the  amount  of  -he  total  employee  expense  figure  in  box  , 

which  represents  per  diem  and  travel  expense  reimbursements  to  employees. 

MOW.  !f  the  total  expense  figure  does  not  include  per  jiem/travei,  check  the  'Not  \pplicable"  box.  If  the  figure 
does  include  per  iiem/rravei  but  vou  cannot  separate  this  ngure  out  from  vour  records,  please 
:heck  the  "Cannot  Specify"  box. 

■V-KOE  AND  SALARY  RATES:  Please  complete  the  chart  on  the  opposite  page  on  the  number  ot  all  full  time  * 

t:  all  >eason  employees  paid  oy  vour  organization,  excluding  performing  personnel,  during  that  *ear  whose  annual 
salaries  fell  nto  each  of  the  'anges  specified.  The  appropriate  range  is  determined  by  the  gross  earnings  figure 
vnicn  would  have  oe'en  reported  on  a  *-2  statement 


10 


/ 


'lb'., 


FibCaJ  V  ear  Ending  [ 


NLM^Eij        NON-PLRrORMINu  PERSONNEL  VND  EvPENSES 

Number  :>f 

Per  service  Per  service 

Number  of  Employees    Cnployee       iFee-for-SerwceJ  Personnel 

3rogram  Services            "         "      ~          £  senses        3*rsonnei  Expense 

  r  li  r  Tie    Part  Time  ■ 


Non-Performing 
Vtisti/  Production/ 
Technical 

Publicity/  M*rKetm^| 
\udience 
Development/ 
Public  Relations 
ind  HoiiSe/ 
iox  Off»ce 

Otner  P"ogrim 
Service  Personnel 
i Specify  "vpes:) 


Numoer  of 
Volunterrs 


f>tai  Program  Service 

s 

1 

- 

1 

.lani^ementfcid 
General/  ™ 
Administrative 

\  > 

Fund  Raisin^/ 
Development 

!  s  t 

A 

s 

icse  figures        be  combined  in  various  ways  to  supply  the  personnel  expense  figures  required  in  Section  III,  (tern  i  5. 


Vriat  imount  )f  'he  fotaJ  employee  expense  figure  in  box  represents  the   

employer's  >hare  of  payroll  taxes  and  benefits^.     .  i  S 


■Vhat  imount  >f  rne  total  employee  expense  figure  in  box 

represents  per  diems  and  travel  expense  reimbursements  to  employees1* 


|    1   Cannot  Specify  * 


|  ■   Not  Applicable 

^    Cannot  Specify 

y^G£S  \ND  SALARY  RATES  OF  FULL  TIME; FULL  SEASON  EMPLOYEES  (EXCLUDING  PERFORMING  PERSONNEL) 


1  Jnder 
$5,000 


$5,000- 
$9,999 


$10,000  • 
$U,999 


>i  5.000  • 
$19,999 


$20,000  - 
$2M99 


$25,000  - 
$30,000 


Over 
$30,000 
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Fiscal  Vear  Ending    |      /   I 

V  SECTION  III 

FINANCIAL  INFORMATION 

In  this  section,  we  are  seeking  information  on  vour  income  sources  and  expenses  for  current  operations.  Please  complete 
ill  .terns  which  applv  to  vour  organization.  If  in  item  does  not  apply,  simplv  leave  it  Diank.  Round  ill  figures  to  the 
nearest  Jollar.  Enclose  anv  negative  figure  (i.e  ,  loss/deticit)  in  parentheses.  Please  respond  to  the  items  in  this  section 
•vith  reference  to  the  f.scal  year  .ndicated     tne  jpper  right  corner  of  each  page 


INCOME 

EARNED  INCOME;   Ail  income  received  trough  direct  ticket  sales  to  the  general  public  or  from  other  public 
md  private  entities  as  payment  for  the  provision  of  services  by  vour  organization.  Include  all  contact  fees,  allocations, 
ind  grants  for  which  specific  services  were  required  (usually  via  payment  from  a  third  party).   A  grant  or  contract 
to  'nount  a  specific  production  is  included  here.  (Exclude  income  received  for  use  by  the  organization  for  general 
operating  purposes,  which  is  to  be  reported  under  SUPPORT  INCOME.) 

Performance  Income;  Transfer  the  income  figures  from  the  chart  in  Item  T7)  of  Section 'II  as  instructed  below. 
,    '  Reier  to  that  Section  for  definitions  of  'AT  HOME',  'ON  TOUR'  and  'IMPRESARIO'  ) 

Section  II  Section  III 

Transfer  box  to  box  , 

oox  to  box 

sox  to  oox 

box  *o  box 

ind    >ox  to  box 


Electronic  Media/ Roy  aiw  income;  Separate  figures  are  requested  bv  medium  for  income  received  from  direct 
tees  fi.e.,  fron,  -eimbursements  tor  taping/recording/ filming  sessions,  initial  sale  of  broadcast  -ights),  trom 
royalties,  residuals  and  from  distribution  (sale  or  rental)  ot  media  products. 

Educational  Activities  Income;  Separate  figures  are  requested  bv  t/pe  of  educational  activity  ('formal'  versus 
.ntormal'  is  detined  m  Section  II.  Items  JJ)  through  m    ),  by  location  CAT  HOME'  and  'ON  TOUR'    as  detined 
n  Section  II,  Items  (J^  and   fOJ  \  and  by  nature  of  payment  as  defined  below. 

Tuition  Fees:  'otal  'eceipts  from  fees  paid  directly  to  your  organization  by  participants  in  your  educational 
programs. 

Third  Party  Piyments:  total  receipts  from  contracts  and  purchases  of  soeofic  services,  via  third  partv 
i  jnding 

Other  Artistic  Activities  Income:  Enter  total  income  received  from  all  other  artistic  activities  as  described 
n  section  II,  item  ,foj    (Exclude  income  from  activities  defined  below  under  Other  Earned  Income.) 

Other  Carned  Income 


Advertising  Income:  Total  "eceipts  from  sale  of  advertising  space,  etc. 

Concessions:  Total  'eceipts  from  the  sale  of  food,  beverages,  and  other  miscellaneous  articles,  excluding 
any  r;tail  sales  taxes,  and  any^imounts  resulting  from  fund  raising  activities. 

Investment  Income:  Income  from  investments  and  savings  accounts,  including  all  dividends,  interest,  realized 
gains/flosses)  on  the  sale  of  any  nvestments  and  proceeds  from  the  sale  of  non-capitalized  assets. 

Other:  Enter  any  other  income  which  was  viewed  as  "Earned"  rather  than  "Support",  and  specify  the  source(s) 
of  the  income.  Include  such  things  as  any  portion  of  membership  fees  which  was  considered  earned. 


■1/ 


F:scai  fear  Ending  I 


INCOME 


EARNED  'NCOME 

Performances 

At  Home/ In  Resjjence 

i 

On  four 

Impresario/ Booked-in  (Net) 
Totai  Performance  Income  (  Add  boxes  through  

Electronic  Media 
Television/Radio 

Audio/  Recordings 

FiItis 

r  , 

Subsequent  Stage  Productions 
Saie/ Rental  5l  Media  P'oducts 
Tital  ^lertronic  Media  Inrome  (  \dd  boxes   'hrough 

^duration 

Formal  Schools/Training  Programs 
t 

Workshop/ Master  Classes/  Artnts-in- School,  etc. 
At  Home 


?n  Tour 

rj>tai  Education  Income  (Add  boxes 


through 


) 


Mner  \rmnc  Activities  ifrom  activities  specified  in 
section  (I,  item    f^Y  ) 

Other  Earned  income 


Advertising 
Concessions 
investments 
Other  i  Soecif  v) 


Totai  Other  Ea^^fcfcicome  f  \dd  boxes  througn  ) 

TOTAL  EARNED  INCc5vfc  i Add  boxes 


Ticket  Mies 


Tliir d  Partv 
Payments 


Direct  Fees 


Royalties,  Residuals 
Subsidiary  Rights 


Tuition  Fees 


Third  Partv 
Payments 


Fiscal  V  ear  Ending  | 


olPP^K  T  INCOME-   Ml  nrome  received  as  support  for  general  jperating  purposes  from  puDiic  and  private  sources, 
.n  the  .ornri  ot    ontr.buti  ons,  *ix  subsidies,  ;  jnd  raising  activity  receipts,  allotments  from  parent  organizations, 
ind  grants  and  allocations  for  which  -to  specific  services  were  required-   Exclude  anv  contributions  ot  n-mnd  services, 
facilities,  3pace  or  natenals  which  are  to  oe  recorded  *nere  aoproprta^te  .n  Item  ftj 

Private  Grants  ind  Contributions 

Individuals:  Total  :ontriDutions  from  individuals  including  familv  ind  individual  trust  funds  and  anv  portion 
of  su&scnptions  or  nembership  tees  'noncorporate)  which  were  -onsidered  tax  deductible 

Business:   Total  :ontributions  from  corporations,  proprietorships,  company  foundations,  etc. 

Private  Foundations:  Local  and  national  foundations  to  which  an  application/proposal  for  funds  is  usually  submitted. 

'Jni'ed  Arts  Campaigns:  Income  from  outside  fund  raising  organizations  and  federated  fund  raising  'inves. 

cund  Raising  Events:  Receipts  (including  sale  of  T-shirts,  etc.!  from  special  fund  raising  events  sponsored 
by  your  organization  or  any  affiliated  support  group  (such  as  a  women's  auxiliary), 

parent  Organization  Appropriation  or  Allotment:  Cash  payment  from  "parent"  ir  jther  supporting  institution 
*Jr  general  operations,  ^syments  for  specific  services  should  be  included  under  EARNED  INCOME. 

govern  nent  Grants  and  ConriOutions:   ATI  grants  received  for  general  .upport  rrom  anv  government  source 

V  ...ting  )f  possible  government  purees  s  mcluded  below  in  Item  \\i  Grants  jr  Uiocanons  with  services  'equir^d 

ind  :ontract  f^e*  should  oe  included  above  jnder  EARNED  iNCOMET 

\COME  tsY  />OLTRCE:  Please  complete  the  following  chart  ^v  .ndirating  >he  >otaJ  imount  of  mcome  (either 
-arned  jr  support)  -ecewed  Juring  ►hat  fiscal  year  from  each  of  the  sour.  es  .isted.  Instead  of  asking  for  imounts 
"jm  -am  source  for  each  ,ncome  item,  we  ask  *hat  /ou  indicate  the  total  amount  vour  irganijanon  received 
mm  ->*n  of  -nese  *ourres.  income  from  these  sources  -nay  include,  out  .*  lot  necessarily  restricted  to,  the  'oiiowin** 

>    EARNED  INCOME:    Ml  'hird  party  payment  figures,  boxes   .       ,  ind 

SUPPORT  INCOME:    Ul  non-individual  contributions,  boxes      ,  ,  and 


■iv.. 


Fi5<:ai  r  ear  ending  [ 


SLP»OK  7  tNCOME 

Prwate  gran's  ind  ^onf  out.ons 

Indwiduai  Contnout  ons 

'.te'noership  (if    onst  Jereo  support) 

3us  ness  ind  Corporate  Foundation  grants 

Private  Foundations 

.  uted  Arts  Campaigns 

p-jnd  Raising  Events.  Guilds.  'Women's)  Auxiliaries 
Cross-  $ 


Expenses:  i  $ 


Other  fSperif/  if 


Net  i  $ 


fnai  Private  Grants  ind  contributions  '  \dd  boxes  through 
>irent  Organizan  3n  appropriation  or  MiK-^nt 
■  *  jvr"  nent  Grants  ind  Contr.but'ons 

"  Jf  XL  SUPPORT  INCOME    \dd  boxes  ,   ,  and    j 

TOTM  OPERATING  INCOME  (Add  boxes         and  } 


.NCOME  SOURCE 
PRIVATE 

business  Corporate  Foundation 
Private  Foundations 


Totai  Amount 
Received 


PUBLIC 


NEA 


i  5 


Total  Amount 
Received 


)ner  1  Specif  /,  e  g.,  iniversity)!  $ 


CETA  (cash  pavments  you  receive 
to  pay  any  CETA  employees) 

State  Sources  Unduae  State 
Arts  AgenoesJ 

p'JDiic  Colleges  or  Universities 

Local  and  Regionai 
Government  Sources 

Locai  School  Boards 

Other  (Specify)  


) 
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Fiscal  Year  Ending 


EXPENSES 

\Ll  ><*  \riON  OF  HPF.NSES  flY  FUNCTION 

Please  .omplete  rhe  .  hart  >n  the  opposite  page  which  categorizes  expenses  by  functional  areas  *hich  are  Jetined 

:>eiow.  This  :hart  ,s  ✓erv  similar  ,n  format  *o  Part  (II  ("  Allocation  of  Expenses  by  Function")  jf  'he  current  IRS 

Form  990,  a  **port  -equired  by  IRS  from  most  nonprofit  organizations.  The  Form  990  Reference  Sheet  vhich  accompanied 

♦his  questionnaire,  provides  instructions  '  >r  translating  comparable  items  from  that  form  and  should  facilitate  the  completion 

n  -his  :hart    Additionally,  this  :hart  and  'he  one  below  it  (Item  6/  ,  ALLOCATION  OF  PROGRAM  EXPENSES)  are 

resigned  to  :>e  com  pa:  :>ie  *ith  the  optional  'Statement  )f  Activity"  recommended  ov  the  accounting  profession 

c  mental  Xreaa:  If  ✓our  organization  did  not  follow  a  functional  method  of  accounting  for  the  fiscal  *ear  -eported, 
-eport  total  expenses  .ncurred  lor  each  line  item  in  Column  A  (TOTAL)  and,  using  any  reasonaole  method,  allocate 
:hat  total  into  the  apphcaole  functional  areas  n  Columns  C  *  and  .  D\  as  described  below. 

Program  Services  (Column    B  <):  ail  activities  conducted  by  vour^rganization  on  which  its  tax  exempt  status 
s  uased.  Examples  of  these  activities  are  found  below  in  Item    5?1  ,  ALLOC  A HON  OF  PROGRAM  EXPENSES. 

cund  Raising  (Column  i  C  )  >•  ail  :osts  associated  with  soliciting  contributions,  gifts,  grants,  etc.  Expenses 

incurred  for  special  funcTraising  events  vhich  were  reported  in  hox  jnder  SUPPORT  INCOME  are  to  ->e 

exciijded  ^ere.  '  " 

Management  ind  General  (Column    CP  >•    Ul  :osts  related  to  the  overall  management  and  t  jnctioning  of 
•he  organization.    \nv  Jirect  supervision  of  f  jnd  raising  or  program  activities  should  be  reported  in  those  areas 
as  appropriate    Exclude  any  expenses  ghich  *ere  netted  out  t-arher  in  calculating  net  mcome  f.gures. 

L.ne  Item  Orfinmons  iDud  Expenses" 

—  '  r 

'  ^rsonnei    Transfer  ne  ippropriate  personnel  expense  figures  found  m  Section  II, as  .nstructed  below,  into 
,-ms   nart    Note  that  >ome  f^ures  nust  be  combined,  jvhile  others  nav  be  transierred  uirectlv 


prom 

beet, 

n  II 

ro 

Secion  ill 

itpm  ;o 

,  Doxes   and        .  item 

,  boxes   

and  = 

\  '  Total,  ook 

,  boxes        and        *  Item 

Item  t  2rj. , 

23 

,  ooxes   

and  = 

5  ■  Program  Services,  box 

Item 

,  boxes 

and     #  = 

T\ 

U  /  Fund  Raising,  oox 

Item 

,  boxes 

and  - 

Management  and  General,  box 

NOTE.  Payments  to  guest  artists  for  "booked-in/impresano"  performances  are  not  to  be  included  as  a  personnel 
-xpense,  but  are  to  oe  reported  in  Section  II,  Item  -  I    where  "Impresario/ BooKed-In"  income  and  related  expenses 
ire  reported.  (Excijde  'hese  expenses  from  this  chart.) 

Occupancy;  Total  payments  for  space,  heat,  light,  power,  *ater,  contracted  lanitonal  or  maintenance  services, 
ind  supplies  and  equipment,  excluding  wages  and  salaries  of  employees,    include  ,uch  items  as  rent/facility 
ease,  nortgage  (interest,  -eai  estate  taxes  and  nsurancel,  jtilities  and  maintenance. 

Ml  Other  Expenses:  Total  of  ail  other  expense  kne  items  not  accounted  for  above,  such  as  professional  fees 
legal,  audit;,  Dtfice/ program  equipment  ind  supplies,  interest  and  other  carrying  charges  on  non-mortgage 
,oans,  printing  and  postage,  telephone,  travel  (.not  previously  included  as  personnel  expenses},  depreciation. 


O 


;aiue  of  in-Kind  Contributions:  fn-kind  and  donated  services  and  items  or  funds  expended  on  oehalf  of  an  organization 

bv  irotner  organization  constitute  a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  >upport. 

The  omission  of  .ntormation  on  these  items  from  financial  and  operational  statements  under-vaiues  the  total 

etfort  -equired  to  provide  services  and  products  to  the  public.  This  is  especially  true  for  those  supported  bv 

i  university  or  a  municipality  which  provides  utilities,  regular  custodial  or  professional  services,  etc.  This 

section  represents  an  effort  to  account  for  and  value  such  services  and  contributions.  Some  organizations 

Tiay  include  <ome  of  the  .terns  requested  below  on  their  financial  statements. 

h  the  -hart  on  »he  opposite  page,  please  attempt  to  value  these  contributions  using  any  reasonable  method. 
The  following  criteria  are  used  by  accountants  in  determining  in-kind  contributions  to  be  included  on  an  audited 
rmancial  statement.  Thev  may  be  helpful  to  you. 

d    Thev  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed 
by  paid  staif,  or  would  be  purchased  or  paid  for. 

o    There  is  clearly  an  objective  basis  on  which  to  value  them. 

o    The  amounts  involved  must  oe  such  that  their  omission  would  materially  distort  the  organization's 
financial  statements. 

Services  of  Volunteers;  Be  sure  to  include  those  volunteer  staff  accounted  for  in  Section  II,  Items  <20\i  and  2^, 
*  v — J 
donated  Faalittes,  ^p*ce  ind  Materials:  Be  sure  to  include  contributions  from  other  organizations  as  indicated 
•  n  Section  I,  Item  /T2. 

ALLOCATION  OF  PROGRAM  SERVICE  EXPENSES  'NON-PERSONNEL):  Please  complete  the  section  on  the  opposite 
page  on  allocation  of  expenses  by  areas  or  program  activity.  Along  with  the  operational  information  provided 
.n  Section  <I  :>n  program/  production  related  activities,  these  expense  figures  help  to  present  a  useful  economic 
picture  Df  »he  services  you  provide  to  your  membership  and  to  the  public. 

Allocate,  to  the  extent  possible,  the  Program  Services  Expense  figures  in  box  and  box   (or  transfer  from  s 

/our  'ecords)  •  :>  the  expenses  , ncurred  for  each  of  the  3  program  areas  specified.  (Refer  to  Section  II  tor  what 
is  .ncluded  jnder  each  area.  )  Note  that  under  'Performance/ Production',  vou  are  asked  to  specify  the  five  most 
significant  expense  items  and  lump  together  the  remainder  in  the  sixth  space. 
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ERIC  17,. 


tS«  aj  i  ear  j.rwjin^  ' 


E\ PENSEb 


al_  x  vnoN  ar  '      r*  '\ 


« aiue  >t  In-Kind 
_  jnt",  5ut>ons 

Services  ot  Volunteers 

donated  Facilities  ar>o  >pace, 
'^enrai  Ulowances,  t,..ties, 
'.Idintenanrp  >er/;ces,  -t : 

)unar»d  Marer.als 


otai 


-Vo^ram 
bervn  es* 


^und 
iaistnsj 


'v^anat^e'Dent 


•^c  ion-personnel  '•xoense  f.^'jres  n  boxes     * "Vtd   are  to  ->e  Allocated   i  I'e'n'  s    below  is  indicated. 


Q  ALLOC 


ZAnON  OF  PROGRAM  SER  WCE  *E  X  PENSES  '\ON-PERSONNELJ 


Totai 

■  Spe^iJv) 


Performances/ Production  Educatt  :>n  Other  Jroqra  r\ 


9 

ERIC 


■17., 


Fiscal  t  ear  Ending 

OTHER  FINANCIAL  INFORMS  HON 


S1  NO  Wl  ANTES  ^LRPL^V  JEFlCirS) 


o 

0 


*hat  *as  ,our  Current  rear  Operating  Surplus.  (Deficit)  for  that  fiscal  /ear  — 
/our  Total  Income  -  T  )tai  Expenses)1  (Subtract  ^<  from  Dot        )  i  5 


Surplus/  (Deficit) 

"ompiete  the  f  blowing  f-jm  ^_our  financial  statements,  [f  vOu  follow  f  jnd  accounting,  zomplete  column  \ 
)fher  *ise.  :o/npiete    olumn-  ft       'If  ,ou  .Jo  rlbt  have  financial  statements  lor  the  fiscal  year  reported  ind  . 
not  inderstand  thu  item,  pieai*  «  all  S0G7   and  one  of  our  staff  *all  assist  you.) 

Fund  Accounting  \[\  "Others 


FUND  BALANCE  ACCUMUL \TED  SURPLUS/(DEFICIT) 

•tJeginmng  of  r>ar>  (Beginning  of  Year) 

TRANSFERS  IN  >  \NY  EXTRAORDINARY  ADDITIONS 


TRANSFERS  OUT               >  EXTRAORDINARY  SUBTRACTIONS 
 .  — — _  ,         i  Expenses) 

NO  ^ AL  \NCE 

r-1d  )f  t?arl  _J   ACOI'MI'LATED  SURPL"S/(DEnCIT) 

End  of  /ear) 

><  "A  MLN  T      NO  , 


O 


O 


Did  /our  ir^anization  nave  .in  endowment  '  jnd°  (Endowment  c  jnd;  Ml 
issets  provided  inder  a  >tipuiation  bv  the  donorls)  that  they  be  invested, 
md  'hat  )nly  'he  Investment  Income  be  jsed,  lor  general  or  for  specified 
Purposes,  jnt.i  i  specified  time  or  iccurrence  of  1  specified  event,  x  ,n 
oerpetjitv.  Income  ro  'he  -ndowment  .'jnd  includes  grants  or  rontnbutions 
%peot.caJlv  for  endowment    Diviaend  and  interest  income  from  m /estments 
"eiJ  ,n  the  endowment  f  and  i.nould  be  reported  under  investment  Income  f  )r 
^e  Jperating  .'jnd  n  00 1   )  f    '  Yes 


M^iv?  sper.fy  'he  'otal  ncome  received  for  <or  contributions  :n)  'he 
Odowment  c  ind  Juring  'ne  r.scal  /ear  'eported. 


 ^    No  (Skip  to^ 

Item**  |) 


Total  Income 


\ AL*  VIE  ^HEET 


zompiete  'his  hart  ,nw  f  ,our  '-cords  are  *ept  >n  an  acr-uai  jr  j  modified  accrual'hasts.  \>ther*ise.  ^o  to 
•ne  note  oelow 

beginning  of  rear    .  End  of  Year 

Tjtai  \ssets  i  Ail  -  jnds)  $  5 

Titai  Assets  (  All  Restricted  Funds)        $  > 


TjlAi  \ssets  (Endowment  Fund)  $  5 


T^tal  liabilities  $  $ 


divided  f'o'J  '°LR  TIME  P^RnCIPf  TlON-   Plcai<?  r<?turn  the  completed  form  ,n  the  postage  paid  envelope 


Economic  Data  Series 
Informatics  Inc 
1OM  Executive  Boulevard 
Rockville,  Maryland  20852 


IS 


DRTIDnRL 
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ORGANIZATIONS 


SECTION  I 
GENERAL  INFORMATION 


9 

LABEL 

* 

M  J     If  the  name  or  address  on  this  label  has  begv  changed  in  any  way  or  is  in  error,  please  draw  a  line  through  the 
tncorrect  portion  and  enter  the  correction!?! 

(T)     Ust  the  name,  title/position  and  telephone  number  of  the  person  responsible  for  the  completion  of  this  questionnaire. 


Name: 

Title/ Position: 

^Telephone  Number: 
i 

ORGANIZATIONAL  DESCRIPTION 

© Which  of  the  following  best  describes  your  organization  in  terms  of 'its  principal  artistic/cultural  ourDose? 
(Check  only  ONE  box.)   —  K 

n  Performance  Facility  » 

I    1  Gallery/ Exhibition  Space 

I    |  Fair/Festival  Sponsor  '  y 

I    |  Media  Center  y 

I    !  Radio/ Television  Broadcasting  Organization   ^  • 
I    I  Arts/Cultural  Center  (multipurpose) 

I    I  School/Studio  ,  » 

f"!  Artists'  Cooperative/Collaborative 
I    |  Library/Archive 
n  Other  (Please  describe^ 


0 


Please  ct«ck  Worn  all  the  triliitc  deseipllnes/ activities  in  wMch  your  organization  is  involved.  (Chock  ALL  that 
Danct 

ballot 

•Tl  ethnic/folk/|az* 
[""1  modorn 
Music 

|    | '  tend  (do  not  include  j*ZZ  or  popular) 
Q  chamber 
□  choral 

(   |  contemporary  (indudo  oxport mental,  elec^tmc) 


Q  ethnic/folk 

□  J«« 

[    |  popular  (include  rock) 
[""[  solo/ recital 
n  symphonic 

□  opof. 
Theatre 

[   |  thoatrt  -  general  (include  classical, 
contemporary,  experimental) 

|""|  mime 

[""[  musical  theatre  ^ 

□  "Hjppet 

(   |  theatre  lor  young  audiences 


Visual  Arts 
[~"|  conceptual  art 
environmenul^art 

□  graphics 

[""]  Intermedia  ^ 

□  painting 
|  |  performance  art 
(~|  sculpture 
[   |  photography 

Media  Arts 
'  □  film 
Q  radio 
n  television 

[  ]  video  (include  holography) 
[~|  audio  (include  disks  and  upes) 
Q»her 
Q  craits  -  general 
Q  folk  arts 
[""]  literature 

[""]  architecture/design/pUnning 
Q  ^pther  (Specify:)  


Which  of  the  following  represent  the  major  functions  Dcf  jr'ied  by  vour  organization"'  In  the  first  column,  check 
the  ONE  box  which  best  describes  r.e  primary  funct.o-i.  and  ■  the  second  cc.umn.  check  the  boxes  whicn  best 
describe  all  secondary  functions.  Note  that  these  fusions  are,  in  some  cases,  subsets  of  four  general  functional 
areast  Production,  Distribution,  Training,  and  Services. 


Primary 

Function 

'(Check 
only  ONE.) 


secondary 

Function 

(Check  ALL 
that  apply.) 


□ 

□ 
□ 

□ 

□ 
□ 

□ 


□ 
□ 
□ 
□ 


□ 


□ 

I  J 

□ 

n 
□ 
□ 
□ 

□ 


ARTISTIC  PKC^L'-.TION: 

performance  ^creation,  interpretation  or  production  of  artistic  works. 

DISTRIBUTION  OF  ARTISTIC  JfORKS  TO  THE  PUBLIC: 

mechanisms  t*r  bringing  the  artistic  works  producer  to  the  intended 
audience  thru<j«''"-:     ^       ^  t 

Sponsorshtp/Pr  jse^tatio";  presentation  of  arts/culx  jral  events 
exhibitions  of  jf  *t  a  central  gatnerng  point  for  the  public  (e.g., 
exhibits,  performances,  i  ims).  • 

Direct  SaJ^s'Rcntal;  distnou^ion  of  artistic  works  Uales  or  rentals), 
through  a  cenrr.ii  facility  or  by  direct  mail  to  the  uit.  nate  consumer 

k*z\*  Mel;,  ?ns»  'n^fon'  direct  dissemination  of  artistic  wor** 
by  'nei^s  of <  us  cu  nmurucition  mechanisms  (e.g.,  radio/television 
broaocuts). 

TRAINING  AND  fciVJLATiON; 

For  Artists/Fr-fessiO^diM  formaHy  organ'zed  progiams  of  instruction 
for  professional  Jeveicpment  at  all  ed'jcational  lev-is.  including 
apprenticeships 

For  The.  General  Pub!  n  courses/ workshops  for  th-  nmprofeasionaj 
public. 

SERVICES 

provision  of  information,  artistic/ technical  services.  and/or  resources 
to  constituents. 

Research!  investigations  designed  to  provide  specif. c  instructions 
of  interest  to  tre  nullum  field. 

Funding:  provis  on  of  financial  assistance  through  gr  ints,  awards, 
sc'uMarshtps,  etc. 


Constitution  fee 


or  the  puOiic  up»»n  re^ueit.) 


v^i  -\»-»tancci  iprovioed  to  provisionals 


*p*r»,  E^-  "»n*nt,  sM  Mar»rij]<;  pro^s'on  of  *or  .tudio  spue*. 
Iit>rjry  jr  aru  \..e*>.-v  »  t, im.il  ,eit,  <rt  ' 


Other  ^rvic  Speof^ll 


ERIC 


4Su 


© 
© 


© 


Is  your  cul tur arf artistic  program  designed  primarily  to  meet  the  needs  o(  e  specialized  audience7 

Q  Yti  Q  No  (Skrp  to  Item(l)> 

Please  indicate  by  checking  the  appropriate  bo»  which  audience  is  primarily  served.  (Check  only  one  bo*.) 
f~]  Children/Youth 


Q  Minority  Groupd)  (Specify, 
n  Other  (Specify  ) 


-f- 


In  what  year  did  your  organization  begin  operation  or  first  open  to  the  public7 
(e.g.,  your  year  of  founding  or  year  of  original  charter,  whichever  is  earlier) 


1 


Year  ot  Pounding 


ORGANIZATIONAL  RELATIONSHIPS  * 

Which  of  the  following  best  describes  your  orgamzajpn's  governing  authority'' 

Public 


Private  Nonprofit 

Q  Coilege/Univernty 
Q  Arts  Organization 
Q  Other  (Specify.) 


© 


eric 


I    |  College/University 

_  Muruapai/County 
[    I  Government 

f*n  State  Government 

£1)  Federal  Government 


Other 

Q  Private  Individual 

Indus  trial /Commercial 
— (    |  For-profit  Organization 

r]  Other  (Specify) 


STOPt  Remainder  of  questionnaire  does  not 

apply.  Please  reiurn  this  questionnaire 
in  the  prepaid  envelope  provided. 
Thank  you  for  your  participation. 


ts  "<xir  organization  under  the  Auspices  of  a  parent  or  sheltering  organization^ 

□  Yes             No  (Skip  to  Item  (fT)  ) 
What  is  the  name  of  that  organ. zation "*  


Name  of  Parent  Organisation 

Please  check  the  appropriate  bo<  indicating  the  ownersruo  of  each  type  of  asset  listed. 

Your  Parent  or  O'her 

Organization  Organization  | 


□ 
□ 
□ 
□ 


□ 
□ 
□ 
□ 


Land 

Buildings 

CoUectio-s 

Other  Assets  (Specify.) 


?V**e  mcLcite  below  bv  checking 


\\t  the  ai 


an.t..*«-  organ  zauon,  either  f«r  bayme  it  v. 
wo  are  nam  directly  »y  that  o'-,anizatiun 


ppropn;»t*  ho*  mch  of  the  following  are  provided  to  your  organization  by 


□ 

□ 
□ 
□ 
□ 


□ 
□ 


Free  Of  Q-te_ 
(In-K  not* 


D 

G 
□ 
□ 

□ 

□ 


r<»-  of  ch  irr  e  (as  an  in-kind  contribution).  (Incl>  de  CETA  employees 


Space:  ♦ 

Office/  Administrative 

Performance'Technical  Program/Product  >n  (including  storage 
and  rehearsal  imcc) 

Utilities 

Maintenance  ^  «. 

Telephone 

Supplies  and  Equo~ient; 

Office/  Administrative 

Performance/ Technical  Program/Production  (including  vehicles) 
Salaries/  Wages/  fienef  i  ts: 

(Specify  types  of  staff.) 


Other  (So*(.  if  w  ) 


□ 


□ 


•Bf  vir-  ti  inn  i(tr  these  r ootrinutions  n  section  IV,  v  UUAIION  OF  IN-iClNO/  VOU  'S  ILtR  >CK  vir^S,  F  AClLI tlcS» 
%1**a.E  UMLKtAL). 


4H 


© 

© 
© 


Is  your  organization  part  of  a  consortia  which  shares  space,  materials,  or  other  services? 

Q  Yes       □  No  (^kip  to  Item  if£)  ) 
Please  describe  briefly  the  nature  of  the  consortia  arrangement. 


Are  there  any  organizations  which  are  subsidiaries,  auxiliaries,  or  affiliates  of  your  organization  (i.e.*  your  organization 
is  the  "parent '/"sheltering"  organization.)?  f 


Q  Yes  Q  No  (Skip  to  Item 


Please  list  below  the  names  of  the  affiliate  organizations  and  indicate  whether  or  not  your  organization  has  legal 
control  over  each.  (If  these  organizations  have  their  own  boards  and  separate  501(c)(3)  tax-exempt  status,  you 
do  not  have  legal  control.) 

Name  Lena!  Control9 

#  Yes 


□ 
□ 
□ 
□ 
□ 


No 

□ 
□ 
□ 
□ 

□ 


© 
© 


Do  the  data  reported  in  Sections  II,  III,  and  IV  which  follow  include  any  of  these  affiliates9 

n  Yes       □  No  (Skip  to  Item  (M^) 
Please  indicate  which  data. 


ACCOUNTINGZRECOROKEEPINC 


© 
© 


© 


/ 


Does  your  organization  have  a  bookkeeper  or  accountant9 
□  Yes       □  No 

Does  your  organization  follow  fund  accounting9  (Fund  accounting  is  an  accounting  system  that  divides  accounts 
into  separate  groupings  that  p»fl»gVtf*t  "fV"m  restrictions  imposed  on  the  ofe  of  assets  and  that  indicate  how 
those  assets  were  utilized  fot  their  intendeoTpur poses.) 

i  - 

.      >       □  Yes       □  No 
On  what  basis  are  your  bodes  and  financial  records  kept9  , 
□  Cash 

fH  Modified  Cash/Moduied  Accrual 
Q  Accrual 

What  is  the  ending  Jlte^of  your  last  fiscal  year9;  


 L_ 

Month 


Day 


Year 


NOTE: 


PLEASE  REPORT  ALl!"  INFORMATION  IN  THIS  QUESTIONNAIRE  ON  THE  6ASS  OF  Thfc  ABOVE  FISCAL 
YE.AR  AND  ENTER  THIS  DATE  IN  THE  UPPER  RIGHT  CORNER  OF  EACH  WHICH  FOLLOW 

TO  HELP  US  UNDERSTAND  AND  VERIFY  THE  INPOAMATION  PfOVIOtfc  IN  THIS  QUESTIONNAIRE. 
WOULD  YOU  PLEASE  SEND  A  COPY  OF  YOUR  YE.Afc.-ENO  STATCMCVT  (AL  017  ED.  IF  AVAILABLE) 
AND  A  COPY  OF  YOUR  IRS  FORM  990  (IF  APPLICABLE  TO  YOUR  ORGANIZATION} 


J      ^SECTION  II 
OPERATIONAL  INFORMATION 

This  section  is  divided  into  artistic/cultural  activities  for  which  associated  income  information  is  requested  in  5ection  IN 
under  EARNED  INCOME.  These  activities  have  been  organized  into  separate  parts  which  are  arranged  according  to 
type  and  are  listed  below.  Please  read  through  the  questions  and  charts  under  each  part  iicadinkj.  If  none  ot^he  activities 
described  applied  to  your  organization  during  the  fiscal  year  reported,  please  check  the  box  below  the  heading  and  then  - 
check  the  appropriate  box  indicating  whether  or  not  you  have  been  Involved  in  these  activit.es  in  the  past  3  years,  and 
skip  to  the  next  part.  If  certain  individual  items  within  that  part  did  not  apply  to  you,  simply  leave  that  item/box  blank 
and  complete  the  others* 

ARTISTIC/CULTURAL  ACTIVITY  AREAS  ( 


Fiscal  Year  Endinil     /  / 


A.  EXHIBITIONS 

ft.  LIVE  PERFORM  ANCES/PRESENTATIONS/M  EDI  A  EVENTS  ' 

C.  FILM/ ELECTRONIC  MEDIA  APPEARANCES 

D.  BROADCASTING  ( 

E.  FESTIVALS/FAIRS/ ART  SHOWS  > 

F.  EDUCATIONAL  PROGRAMS 

G.  LIBRARY/ ARCHIVAL  ACTIVITIES 

H.  RESEARCH  ACTIVIJIES 

L  ARTISTIC  PRODUCTS:  PRODUCTION,  S^ALE,  RENTAL 

J.  GENERAL  PUBLIC  MEMBERSHIPS/ PATRON  AGE  PROGRAM 

K.  TECHNICAL/ ARTISTIC  SERVICES  TO  THE  PUBLIC  OR  OTHER  ORGANIZATIONS 

U  ARTISTS'  MEMBERSHIPS  AND  SERVICES  < 

M.  PHYSICAL  FACILITY 

N.  OUTREACH/COMMUNITY  PROGRAMS 

O.  OTHER  ACTIVITIES 

OTHER  OPERATIONAL  INFORMATION  ^""^ 

P.  PERSONNEL 

WEEKS  AND  HOURS  OF  OPERATION 

In  the  questions  and  charts  which  follow,  if  exact  figures  are  not  available,  please  give  vour  best  estimate.  For  prices* 
give  the  exact  dollar  and  cent  figure,  wliere  possible.  When  ranfcJft  are  requested,  specify  the  highest  price  and  lowest, 
price  charged  for  thai  year.  Do  not  use  special  Situations  such  as  galas  or  benefits  for  the  highest  price  or  specially  discounted 
prices  or  fr^e  admissions  as  the  lowest  price.  x   =  -> 

'    \  •  - 

A.  EXHIBITIONS 


j    I   Did  not  display  in  any  exhibitions  as  described  below  during  the  fiscal  year  repor 
□  Have  | 
I   I  Have  not  j 

(Skip  to  Part  a.  LIVE  PERFORMANCES/PRESENT ATION5/M EDIA  EVENTS.) 


ted. 


participated  in  such  activities  during  the  last  three  years. 


© 


0 

0 

(?) 


During  the  fiscal  year  reported,  did  you  have  a  permanent  collection^ 
0  / 

wna\  types  of  works  were  .n  that  collection? 


□  Yes       Q   No  (Skip  t q 


#hat  *^  tr.e  s»ze  cf  youi  exhibition  space? 
IndoovS:  I 


Square  Feet 


Outdoors: 


Acres 


What  was  the  total  numbei  of  exhibitions  displayed  dunng^hat  year7 
Ho^  many  of  these  were  mounted  oy  your  own  organization7  . 


Exhibitions  Displayed 


Exhibitions  Mounted 


©Was  a  general  admission  fee  (either  fixed  or  suggested  donation)  charged  -  — .  _ 

to  you»-  exhibits  during  that  year7  ....  |  |Yes         [  |No  (Skip  tc 

Item  (O ) 

(jjy      *'ndt  *as       r*nSe  of  general  admission  fees7  (If  suggesred,  answer  (a\  If  fixed,  answer  (b).) 

©  © 

Suggested  Donation:  Admission  Price  Ra*><e: 

fT 


Lowest 


Ll  I 

.lighest 


.  a.  What  vas  the  total  general  attendance  (number  of  visits)  f~>  your  facilities 
^     dorm*  the  fiscal  year  replied"*  (Estimates  are  accepta^bl-?.)  


b.  How  '^any  group  admissions  *ere  included  in  this  total7 


J 


Total  Attendance 


LZT 


J 


NumoeV  ol  Per^oTis  Nu-nber  of  Groaps 
\<3  n.f'Jd  in  Groups 


Fiscal  Year  Ending 


/  / 


LIVE  PERFORM ANC EV  PRESENTATIONS/MEDIA  EVENTS 


_  Old  not  participate  in  any  live  performances/presentations/media  events  as  described  below  during  the 

I  1  fiscal  year  reported. 

CJ  Have      •  1 

_  >  participated  in  such  activities  during  the  last  three  years. 

II  Have  not  J 

(Skip  to  Part  C:  FILM/ ELECTRONIC  MEDIA  APPEARANCES) 

What  Vas  the  total  number  of  programs/concerts/ product  ions  presented  by  your  organization  during  the  fiscal 
year  reported?  (snow  the  total  number  of  different  concerts,  bills,  programs,  screenings  or  productions  presented 
by  the  organization.  For,music,  show  the  number  of  different  programs  performed,  counting  a  pair  of  concerts 
as  one  bill  or  program.  For  opera  and  theatre,  show  the  number  of  productions  mounted,  counting  a  pair  of  one-acts 
at  one  bill  or  program.  For  dance,  show  the  number  of  different  works  in  the  active  repertory.  For  other 
presentations,  show  the  number  of  different  programs.)  


Tour 


Productions 


New  Productions 


Of  these,  how  many  were  new  productions  created/mounted/staged/ 
produced  and  presented  by  your  organization  during  that  year?  .... 

t 

NUMBER  OF  EVENTS/ ATTENDANCE/TICKETS  SOLD 

Please  complete  the  following  chart  on  the  number  of  performances/ presentations/media  events  during  4ht  fiscal 
year  reported,  and  at  tendance/  ticxets  sold  to  those  events  as  instructed  below.  £*ch  category  is  meant!  to  be 
mutually  exclusive  so  that  total*  can  be  calculated  without  double  counting.  If  ant  event  fits  into  morefthan  One 
category,  place  it  m  the  one  which  most  accurately  descr. oes  it.  Exclude  any  appearances  on  electronic  media 
which  were  produced  bv  another  organization  or  educational  activity  such  as  master  classes/ worksnops/ lectures 
Or  lecture-performances.  f 

Thi  chart  Is  separated  into  those  events  in  which  your  own  artistic  personnel  (PERFORMANCES  BY  YOUR 
ORGANIZATION)  and  those  events  sponsored  by  your  organization  in  which  oTibide  artists  or  groups  performed 
QMPR£5ARlO/BOOKED-t\)C  If  you  sponsor  an  outside  group  at  an  event  that  also  includes  your  own  aftists,  do 
hot  count  it  as  an  impresar/o  event.  « 

The  first  category  is  furthef\separated  by  location:  , 

In- Home  Metropolian  Area:  Include  all  performances/events  given  in  the  home  metropolitan  area} or  In  home 
theatres.  For  theatre  /'oups,  or  others  with  more  than  one  "home,"  inc'ude  all  performances  "in  residence." 
Also  include  all  local  "*jn  out  performances/ events"  wnich  are  not  considered  as  OUTREACH  AC|lVlTIE5  * 
bee  Part  N).  I 

Oh  Tour;  Iidjde  oil  :ther  performances/events  outride  the  home  metropolitan  area  that  ore  not  .specifically 
Included  atyov<~ 


The  information  requested  in  the  chart  inciuoes:  / 

•   Number  of  Perfor  nances/Events;  Total  number  cf  events  presented  during  the  fiscal  year  reborted  in 
each  category.  „  f 

o  Attendance!  The  r.jmtsr  of  persons  who  attended  :iie  events  induces  ir  eac*  category.  Estimates  are 
acceptable.  If  you  cannot  estimate  the  attendance,  check  the  box  s*?k*  ".  i  heading  "Cannojt  Cstima^ 
Attendance."  I 

o   Number  of  Tickets  loii:  The  total  number  of  tickets  sold  to  the  events  included  in  each  category,  include 
voucher  tickets.  Fur  »uosc  notions,  multiply  the  nu  Tiber  of  series  ticket.,  by  the  number  of  f  vents  in  tf.a 
series  (e.g.,  100  subscriptions  for  5  performances  e^uois'JGO  tickets). 


PERFORMANCES  bY 
YOUR  ORGANISATION 

In  Ho  ne  Metropolitan  \rea 
School/Youth  Croup 
AU  Other 

On  Tour 
All 

LMPRE5ARIO/BOOKED-IN 
All 


Number  of 
Events 


Attendance 


TOTAL 


7 


{Cannot 

Estimate 

Attendance) 


lJ 

□ 
□ 

□ 


Timber  of 
Tickets  Sold 


48} 


;1 


Fiscal  Year  Ending  1     /  / 


If  your  organization  sold  the  tickets  to  these  events,  what  was  the  range  of  ticket  prices  from  lowest  to  highest? 
(Show  the  normal  low  price,  excluding  Ire-  admissions  and  specially  discounted  tickets,  and  the  normal  high  price 
excluding  special  situations  ->urh  as  £i!js  or  borWitsTT 


Normal  Ticket  Price  Range: 


Low 


High 


Which  of  the  following  types  of  discounted  tickets  were  available  to  these  events?  (Check  all  that  apply.) 


□ 

Subscription 

□ 

Senior  Citizen 

'  □ 

Student 

□ 

Children 

-  □ 

Military 

□ 

Other  (5pecify:) 

FILM/ELECTRONIC  MEDIA  APPEfRANCES 

(NOTE:  Broadcasting  organizations  -  See  Part  D:  BROADCASTING;  and  Producers  of  Media  Products  -  See 
Part  1:  ART15TIC  PR£PUCT5:  PRODUCTION,  SALE,  RENTAL). 


I    I  Did  not  appear  on  film  or  electronic  media  during  the  fiscal  year  reported. 
Q  Have 
n  Have  not 

(Skip  to  Part'Di  BROADCA5T1NG.) 


appeared  on  film  or  electronic  media  during  the  last  three  years. 


What  was  the  total  number  of  films  produced  in  which  your 
organization  appeared?  


What  was  the  total  number  of  recording  sessions  in  which  your 
organization  participated?  .   


What  was  the  total  nL~»ber  of  radio/television  productions/ shows 
taped  and  released  in  .h.ich  your  organization  appeared7  . 


Films 


Recording  Sessions 


Radio/Television 
Productions 


BROADCASTING 

Did  not  broadcast  during  the  fiscal  year  reported. 
□  Have 
n  Have  not 

(Skip  to  Part  E:  FEiflVALS/FAlRS/ART  SHOWS  ) 


}• 


broadcast  during  the  last  three  years. 


During  the  fiscal  year  reported,  for^fow  many  weeks  wa*.  your 
organization  broadcasting  on  the  air?  


On  which  "i+^-p  (Check  all  that  apply.) 
["")  R»oUo 

[""I  Television  (noncable) 

n  Cable  Television 

On  the  average,  for  how  many  hours  per  week  did  your  c-ganizatio  t  ^r  >ad~ast 
during  that  year0  


Of  tnese  hours,  how  many  per  week  were  produced  direc  ly  by  your 
organization  as  opposed  to  being  supplied  by  outside  sour-  es7  . 


What  was  the  estimated  size  of  your  broadcast  audience 


•.  [ 


*eks 


Hour** 


Hours 


Audience  Size 


7 


Fiscal  Year  Cnduitfl     /  / 


FCsnvALy*-"AIUVARTSHO«S  + 

(NOTE:  A  festival,  fair  or  art  show  is  defined  js  a  periodic  season  or  program  of  am  events.)  * 
Q  Did  not  sponsnr,  co-sponsor  or  participate  in  any  festivals,  tairs,  art  shows  during  the  fiscal  year  reported. 
□  Have 
|    |  Have  not 

(Skip  to  Part  F:  EDUCATIONAL  PROGRAMS.) 


sponsored,  co-sponsored  or  participated  in  such  activities  during  the  last  three  years. 


Did  your  organization  participate,  during  that  year,  as  an  exhibitor  \g  a 
festivaJ/fair/art  show7  


n   Y«  No  (Skip  to 

Item  (2k\  ) 


What  was  the  nature  of  your  participation  in  these  events7  (Describe  the  types  of  activities/exhibitions  involved.) 


Did  your  organization  sponsor  or  co-sponsor  a  festivaJ/fair/art  show7 


[]  Yes  Q  No  (Skip  to  Part  ft 
EDUCATIONAL 
PROGRAMS.) 


For  ;he  festivals  sponsored  or  co-sponsored  by  your  organization  during  the  fiscal  year  reported,  which  of  the  following  m 
activities  were  included7  (Check  aH  that  apply.)  ' 

 j  Performances 

r~[  Visual  Arts  Exhibits 

□  Crafts 

□  Folk  Arts 
Q  Media  Arts 
I    I  Other  (Please  describe: )_ 


Please  complete  the  following  chart  on  the  numbers  of  exhibitions,  exhibitor  fees,  general  attendance  by  the  public, 
and  admission  prices  (public),  if  any. 

Total  General  Attendance 


Total  Number          Total  Number  £  Exhibitor 
of  Festivals            of  ixNbitors  Fees 

(Pul 

she) 

General  Admission 

Free 

Paid 

Price  Range 

(Group) 

$  (Per 

Gro^p) 

$  (highest) 

(Individual) 

$  (Per 

Individual) 

$  (lowest) 

EDUCATIONAL  PROGRAMS 
[""]  Did  not  offer  any  educational  programs  durfng  the  fiscal  year  reported. 

□  Hav*  ) 

)      offered  any  educational  programs  during  the  last  three  years. 
f~]  Have  not  j 

(Skip  to  Part  G:  LmRARY/ ARCHIVAL  ACTIVITIES.) 

Durm^  the  fiscal  year  reported,  did  your  organization  hav?  any  formal 
arrangements  with  any  accredited  educational  institution  to  teach  ^* 


i  any  i 

*i»hin  thrir  '!"jrririJi-«'> 


With  now  many  institutions7! 


-ill 7t  ■ '  riV/TjV 


\o  (Sk.p  to 
Iten  ^  ) 


Did  >  >ur  organisation  offer  a  formal  'e^ularly  scheduled  t  JucaUonal 
pro^r  i  n  fof  which  tuition  wis  barged  (,.e.,  a  school)7  


[_■  So  (Skip  to_ 

It-n  |3V\  ) 


t 

/ 


Fiscal  Year  Ending!     /  / 


How  many  courses  did  you  offer  during  that  year?  (Count  multiple 
sections  or  repetitions  of  a  course  as  separate  courses.) 


Courses 


What  was  the  total  course  enrollment7  (Count  the  samejtudent 
enrolled  in  two  courses  as  two  students.)  


What  was  the  range  of  tuition  fees  per  course7 


Course  Enrollment 
Tuition 

High 


Low 


$ 


$ 


Did  your  organization  offer  a  formally  planned  educational  program 
(such  as  an  internship  or  apprentice  program)  specifically  designed  to  train 
artists  or  professional  personnel7  


O  Yes       □  No  (Skip  to 

Iter*  ) 


H«v  many  persons  were  enrolled'' . 


Intern/ Apprentice  Enrollment 


lid  your  organization  offer/present  any  other  educational  programs/  (> 

tivities  (such  as  workshops,  lectures,  master  classes,  demonstrations  i — »  # — i 

'  lecture  performances)  during  that  year?   LI  Ye*  U  No  <Sklp  t0  p*/*  G: 

5  LIBRARY/  ARCHIVAL 

AgOTlTlES.) 

How  many  such  programs  were  offered  at  home  and  on  tour,  and  what  was  the  total  attendance7  (Use  the  definitions 
in  Part  B  for  "at  home"  and  "on  tour."  Estimates  are  acceptable  for  attendance.) 


Number  of 

Educational 

Programs 


Total  Attendance 


Cannot  Estimate 
Attendance 


At  Home 
On  Tour 


□ 
□ 


LIBRARY/ ARCHIVAL  ACTIVITIES 

(NOTE:  A  library/ar-  hive  is  defined  as  a  catalogued  collection  of  publications,  materials,  artistic  works  maintained 
with  the  services  (paic  or  jnpaid)  of  a  trained  librarian.) 

f"~]  Did  not  maintain  a  library  or  archive  during  the  fiscal  year  reported. 

□  H«ve  T 

Q  H»ve  not 

(Skip  to  Part  Ht  RESEARCH  ACTIVITIES.) 

What  types  of  materials/ artistic  works  were  in  this  library/archive? 


maintained  a  library  or  archive  during  the  last  three  years. 


Were  any  of  these  materials  available: 

U)  for  lending/borrowing t     Q  Yes  (Skip  to  Part  H.)       Q  No 


(b)  tor  rental7 


□  Ye 


Q  No  (Skip  tz  r   •  HJ 


Please  complete  the  following  on  rental  rates  by  specif)  ng  the  type  of  material  atutUule  for  rent,  "ie  rental 
rate  and  the  unit  on  which  the  rate  was  based. 


Type  of  Material 


Rental  Rate 


$ 

per 

per 

$  >r 

4  H  i 


Fiscal  Year  Ending 


/  L 


RESEARCH  ACTIVITIES 

(NOTE:  Formal  research  projects  are  investigative  projects  carefully  designed,  executed,  and  reported  to  provide  fc» 
specific  information  needed  by  the  staff,  and  whose  outcome  would  be  of  interest  to  the  field.) 

("*"|  Did  not  engage  in  formal  research  projects  during  the  fiscal  year  reported, 

□  Have  ^ 

(""|  Have»ot  J 

(Skip  to  Part  I:  ARTISTIC  PRODUCTS:  PRODUCTION,  SALE,  RENTAL.) 
Was  research  the  primary  function  of  your  organization  during  that  year7 


engaged  in  formal  research  projects  during  the  last  three  years. 


n  No,  but  we  were 
engaged  in  one  or 
more  research  projects. 


ARTISTIC  PRODUCTS:  PRODUCTION,  SALE,  RENTAL 
I   I  Did  not  produce,  sell,  or  rent  any  artistic  products  during  the  fiscal  year  reported. 
□  Have 
n  Have  not 

(Skip  to  Part  3:  GENERAL  PUBLIC  MEMBERSHIPS/PATRONAGE  PROGRAM,) 


}■ 


produced*  sold  or  rented  artistic  products  during  the  last  three  years. 


Please  complete  the  following  chart  on  types  and  numbers  of  different  products  produced,  sold,  rented,  or  for 
which  you  received  royalties  or  residuals  during  that  fiscal  vear.  The  chart  is  subdivided  into  print,  video,  audio, 
visual,  and  other  media. 


Type  of 
Product 


PRINT: 
Books 

Periodicals 

VIDEO: 
Films 

videotapes/ 
Videoworks 

AL,r>lO: 
Records 

Tipes 

OBJECTS: 
Pnotographs 

Graphics 


Ptintinp 
Sculpture 
Crafts 
OTH*.R  (Specify:) 


Total 

Number  of 

Different 

Titles 


Total 

Number 

of  Copies 

Printed/ 

Made/ 

Produced 


Of  Copies 
Total  Sold, 
Number  Check 
ol  Copies*  Whether 
Sold  Produced  by: 

Your  • 
Organization  Others 


Total 
Number 
of  Copies 
Available 
For  Rent 


Total  Total 
Number  Number 
Made  SoH 

;  1 


□ 
□ 

G 
□ 

□ 
□ 

□ 
□ 


□ 

4  D 
}  □ 

□ 


□ 

□ 

□ 

□ 

□ 
□ 

□ 
□ 


Total 
Number 
Available 
for  Rent 


□ 
□ 
□ 

□ 


Of  Copies 
Rented, 
Check 
Whether 
Produced  by: 

Your 

Organization  Others 


Check. 
Royal  tie 
Residua 
Receive 


T2 


□  □ 


□ 

□ 

□ 

□ 

□ 

□ 

□ 

.  □ 

□ 

1 

□  ' 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

10 


<J  bo 


Fiscal  Year  Ending 


GENERAL  PUBLIC  MEM bER ^HIPS/PATRON AGE  PROGRAMS 

FH  Did  not  have  any  patronage  program  nor  offer  any  general  public  memberships  during  the  fiscal  year  reported. 
'  Q  Have' 
Q  Have  not 

(Skip  to  Part  K:  TECHNICAL/ ARTISTIC  SERVICES  TO  THE  PUBLIC  OR  OTHER  ORGANIZATIONS.) 


offered  member  ships  to  the  general  public  or  a  patronage  program  during  ihe  last  three  years. 


Please  complete  the  following  chart  on  memj>erships  by  listing  the  types  of  general  public  memberships  which  were 
offered  during  the  fiscal  year  reported  by  your  organization  (corporate,  family,  individual,  etc.),  the  number  of 
members,  the  membership  for  each  type  and  any  portion  of  the  membership  which  was  considered  a  tax  deductible 
contribution. 


Type  of  Membership 
.(Specify) 


Number  of  Memberships 


Membership  Fee 


Tax  Deductible 
Portion,  If  Any 


$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

© 


TECHNICAL/ ARTISTIC  SERVICE  TO  THE  PUBLIC  OR  OTHER  ORGANIZATIONS 

(NOTE:  This  section  excludes  activities  covered  in  Part  L:  ARTISTS'  MEMBERSHIPS  AND  SERVICES  and  rental 
or  sublease  of  space  <r  equipment  in  Part  M:  PHYSICAL  FACILITY.) 

□ Did  not  provide  anv  technical  or  artistic  services  to  either  the  public  or  to  other  organizations  during  the 
fiscal  year  reported. 

C  Have 

I"!  Have  not 

(Skip  to  Part  L:  ARTISTS'  MEMBERSHIPS  AND  SERVICES) 


provided  any  technical/artistic  services  to  the  public  or  to  other  organizations  during 
the  last  three  years. 


Please  descnKe  the  nature  of  sucn  services  in  the  space  provided  below.  (Examples:  consultation,  architectural 
studies,  appraisal.. ) 


<i4.  )      Did  you  receive  any  income  from  The  provision  of  these  services?. 


ARTISTS'  MEMBERSHIPS  AND  SERVICES  * 
(NOTEi  Such  memberships/services  consist  of  fees  paid  by  artistic  prof  ession-us  to  the  organization  in  return 
for  services  rendered,  sucn  as  membership  income  from  artists  at  a  visual  arts  center  or  an  artists'  cooperative.) 


n  Did  not  o'fer  anv  artists'  memberships  and  service*  during  tK*  *.<.cai  year  reported. 
lD  Have  I 
^  Have  not  J 

(Skip  to  Part  M:  PHYSICAL  FACILITY.) 


offered  such  memberships/services  during  the  last  three  years. 


'lease  complete  the  following  chart  on  artists'  membersmps  and/or  cooperative  arrangements  and  rates  for  •  ie 
fiscal  year  reported.  Note  that  both  group  and  individual  rates  are  requested. 


Number  of  Member ,  ups 


Rate  Per  Time  Period 


Artistic/Performing 
Groups 

Individual  Artists 


(Group) 

$                 per                  (Groui ) 

(Individual) 

$                  per  (Indiv.Jual) 

ERIC 


•lb  j. 


Fiscal  Year  Ending  [_/-_]_ 


Please  describe  briefly  any  services  which  were  provided  to  members  for  the  fees  specified  above,  e.g.,  promotion 
(or  artists'  showings,  sale  of  artists'  works).  . 


Please  describe  mefly  any  other  services  wruch^were  provided  to  the  artistic  community  (including  non-members) 
during  that  year. 


Did  you  provide  any  grants  or  scholarships  to  any  artists  during  that  year7  PI  Yes  Q   No  (Skip  to 

 Part  M.) 

To  how  many  artists^.  


Artists 


PHYSICAL  FACILITY  N 

□ Did  not  own,  operate,  or  control  a  physical  facility  (all  or  part  of  a  building  or  buildings  or  grounds)  during 
the  fiscal  year  reported* 

O  Have 

PI  Have  not 

(Skip  to  Part  Nt  OUTREACH/COMMUNITY  PROGRAMS.) 


owned,  operated,  or  controlled  a  physical  facility  during  the 'last  three  years. 


In  the  list  below,  please  check  aU  the  types  of  space  in  you.'  facility  during  that  year  and  whether  that  space  was 
available  for  rental  or  sublease. 


In  the 

Available  for 

Facility 

Rent/Subleas 

Exhibition  Space 

□ 

□ 

Auditorium/Performance  Space 

n 

□ 

Studios 

□ 

G 

Practice  Rooms 

□ 

Classrooms  " 

_  □ 

□ 

Office  Space  /" 

□ 

Public  Restaur  .rTafeteria 

■  □ 

□ 

Public  Parking  * 

□  . 

□ 

Book/Sales  Shop 

□ 

□  • 

Other  (Soecifvt}  ' 

LJ 
□ 
□ 

□ 
•  □ 
□ 

Did  you  have  available  for  tw/w  j^.ide  i     us^)  any  t^hnical/artistic  eati'"  »ent,  wch  as  video  cameras,  ;ideo 
edit,     equip-1-^:.  dark  room  equipment,  sound  01  Hunting  equipment '  Cxclude  instated  equipment  in  an  audit  jrium 
performance  ,r       3i*t^».  viiC"  )  k 


□  v. 


A  >  'Skio  to  P  tr»  \'.» 


Pleas-  list  the  types  ■»!  equipn  mi*  "Cv-  (1,,a  ,.,,eck  whether  "available  for  rent'  or  "provided  withuut  extra 
charf 


Type  of  Equipment 


Ava  table  For      Provided  Without 
Rent  Extra  ChXrge 


□ 
□ 
□ 
□ 
□ 


□ 
□ 
□ 


4 if 


V 


Fiscal  Year  Ending  |  [_ 


OUTREACH/COMMUNITY  PROGRAMS 


conducted  such  activities  during  the  last  three  years. 


At  now  many  other  utes  wert  such  programs  conducted?  (if  you  maintain 
exhibitions  or  stage  sets  in  mobile  units  such  as  trailers  or  trucks,  count  * 
each  vehicle  or  group  at  vehicles  which  travel  together  as  one  site.)  . 


r^i  Old  not  conduct  outreach  actmtievor  community  programs  at  any  sites  other  than  the  main  physical  facility 
L_l  during  the  liscaifyear  reported. 

0  Have 

1  I  Have  not 

(Skip  to  Part  Oi  OTHER  ACTIvrTIES.1 


3  Which  of  the  following  activities  were  offered  at  these  sites?  (Check  aH  that  apply.) 
Exhibitions  ' ' 

Live  Performances 
Media  Events/ Broadcasts 
Lectures/Other  Educational  Offerings 
Other  (Specify:) 


OTHEi^CTlVlTIES  *  ^     -  1 

.   Please 'describe  briefly  .any  other  artistic  and/or  income  producing  activities  in  which  your  organization  was  involved 
luring  that  year.  >  *  . 


^4"ri 


PERSONNEL. 

Please  complete  tne  charts  on  the  opposite  page  on  employees,  fee-for-strvice/contract  personnel,  and  volunteers 
'for  each  functional  irea  listed,  according  to  tneUollowing  instructions  anu  definitional  criteria. 

Employee v  those  receiving  wages  or  salaries  WhosVearnings  were  reported  to  the  Internal  Revenue  Set  vice 
on  a  W-2  Sut<  nent.  "»  ** 

t  J 

Number  oi  Emptpvees/Full  and  Part  Timey  Place  full  time  employee:  who  spent  all  their  time  in  c~m  functional 
area  only  in  th<  ^<iil  time  column.  Place  fU0  time  employees  who  worn  in  two  or  more  functional  ar^as 
v  as  one  part  :..y>e  employee  in  each  functional  area  in  which  they  work.  Place  alT  part  time  and  part-of- 
the  year  (seasonal)  employees  in  the  part  time  coiur^n  in  the  appropriate  functional  areas. 

t 

Paid  and  In-Kin  V(Unpaid)  Hours  Per  Week;  Give  the  total  nurflfter  of  ho»irs  worked  per  week,  on  a' regular 
basis,  by  aii  employees  in  each  functional  area  during  that  fiscal  year.  Paid  and  unpaid  hours  are  asl-ud 
'for  in  order  to  re  »ect  the  real  time  required  for  the  proper  functioning  of  the  organization. 

,         Employee  Expenses:  Peport  gross  earnings,  including  payments  for  annual  and  sick  leave,  overtime,  employee's 
share  of  F1CA,  and  other  remuneration  of  a  payment  nature.  Exclude  any  pavroJl  ta^xes  and  fringe  benefits 
*       (employer's  sMre  of  FICA,  retirement  fund  contributions,  health  insurance,  unemployment  insurance,  and 
any  other  benefits). 

1        \  * 
Fce-fot  -$crvtce/ Contract  Staff:  Those  individuals  hired  on  a  coirrvt  3a:is  to  supplement  the  work  of  "he 
arti«»ic/Voj>^$iOiK '  staff,  during  that  fiscal  year,  for  «|cm  no  benefits  »  ;re  paid  and  no  payroll  taxes  were  > 
,  Withheld,  and  whose  payments  may  have  been  rcporrr-ije  the  Internal  Revenue  Service  on*  Form  1099. 

Number  of  Contracted  Staff  and  Total  Expense:  keport  the  total  number  of  persons  ^ired  on  this  bas.s 

during  the  fiscal  Kar  reported  and  the  total  pay  nents  and/or  honoraria  received  by  them.  (NOTE:  Contracted 

services  with  outside  frms  (i.e.,  not  individuals)  are  to  be  excluded  here  and  reported  later  in  Section  III.) 

Volunteers:  Those  whose  services  are  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would 
be  performed  by  paid  staff.  CETA  workers  whose  wages  are  not  paid  directly  by  your  organization  shou  <l 
be  included  here. 

Number  of  Volunteers  and  Number  of  Hours:  Report  the  total  number  of  persons  who  worked  as  volu  'leers 
for  your  organization  during  the  fiscal  year  repor:ed.  If  available,  indicate  in  the  appropriate  column  the 
total  number  of  hours  contributed  by  these  persons.  If  it  is  not  possible  to  estimate  these  hours,  che<  < 
the  box  indicating  this.      ^  f 

Functional  Vea:  Please  allocate  personnel  accordir?  to  the  tune  spent  during  the  fiscal  year  in  the  following  » 
functional  areas.  (Th-se  are  parallel  to  categories  >nich  appear  later  in  Section  ill  and  relate  to  functional 
areas  of  expenses  as  recommended  b/  the  accounting  profession  under  the  latest  accounting  guidelines  and 
as  reported  on  the  IR*  form  990.) 

Management  and  C>rn»ril  Adminntrition:  the  o  eral!  management  and  functioning  of  the  organization.  The 
direct  supervision  of  program  scr/ices  or  fund  raiding  s'tould  be  allocated  to  tho^e  functional  areas. 

Fund  Raising:        effort  expended  and  the  cost  <  f  soliciting  con^-ioutiorrs  and  grants. 

Program  Wvi^v  those  activities  ronducfd  bv  tSe  organisation  on  w^ich  its  tax-exempt  status  is  based 
(or  *ouid  be  bu»  .1  tn»s  organization  is  not  a  tax-exo  >>pt  private  organization).  These  are  the  activities 
defined  in  Part*  a  mro  J&h  O,  excluding  VI  (PHYSICAL  F  \CILI  fir.^).  ^*S'S^«  * 


*jinHuyi  II  you  nave  any  employees  who  woik  on  operation*  drs.^ned  to  s«rve  the  public  and  provide 
revenue  'or  the  <vcim  'at  >n  mc!»jdr^4  but  not  It  nited  to.  puolic  parking,  {>uoltC  restau-ant/cafeterta,  book/ 


© 


EMPLOY  CES 


Fiscal  Year  Ending 


/  I 


Management  and 

General 

Administration 

Fund  Raising 

Program  Services 


Ancillary 


Number  of  Employees 

,  Total 
Number  of 
Paid  Hours 

Total 

Number  of  In-Kind 
(Unpaid)  Hours 
Per  Week 

Total  Employee 
Expenses  for 
The  Year 

FulJ  Time 

Part  Time 

Per  Week 

i  i 

- 

$(             ^  • 

$              •  • 

$  . 

Total  Employee 
Expense 

$ 

t 

$ 

 w  

•The  expense  figures  reported  here  should  match  those  reported  m  Section  HI,  boxes  and  . 

♦♦The  expense  figures  for  ancillary  personnel  should  match  those  reported  in  Section  Ml,  box  . 


© 


FEE-FOR- SERVICE/ 
CONTRACTED  STAFF 


VOLUNTEERS 


Number  of  People 
With  Whom 
Contracted 

Total  Expenses 

Number  pf 
Volunteers 

Number  of 
Hours  f 
Per  Year*** 

Cannot  Estimate 
Number  of  Hours 

Management 
and  General 
Administration 

$ 

Fund 
Raising 

$ 

Program  / 

Serv;ces 

$ 

Total 

$ 

• 

Ancillary 


$ 

•The  expenses  reported  here  should  match  those  reported  in  Section  III,  item  3.  ,  boxes  m 

••The  expenses  reported  here  should  match  those  reported  in  Section  III,  box  . 

•••The  volunteered  time  reported  here  should  match  those  reported  in  Section  IV. 


0' 


*VAGE  AND  SALARY  RATES 

Please  complete  the  chart  below  by  placing  all  full  time  employees  paid  by  your  organization  during  mat  vea**  mto 
the  category  in  »,,u.iCh  Me  greater  portion  of  their  time  wa»  spent,  and  by  entering  the  ^jr^1-  ,  ^  f^i  ti'ne  employees 
who*e  annual  Varies  fell  into  each  of  the  ranges  specified.  The  appropriate  range  is4  deio*»*<ned  by  the  gross 
earnings  figure  which  woUd  have  been  reported  on  a  W-2  Statement.  « 

$20$00  - 
$2<>,999 


Under 
$3,000 


55,000  - 
59,999 


$10,000-' 
$10,9*9 


$13,0  V)- 
$19,9^9 


$23,000  -  Over 
$30,000  ^ftOO 


Q.       WEEKS  AND  HOURS  6F  OPERATION 

© 


How  many  weeks  during  the  fiscal  year  was  your  or  gam  za  ion  in  operation7  f  \  .swi  according  to  the  a'egory 
whicr^  best  describes  your  organization.) 

¥ 

o    Non- performing  Organizations  With  a  Physical  Facility  (e.g.,  visual,  medu  *nd  c  her  ?rts  center,  library, 
archive,  gallery) 

a.       Number  of  weeks  open  to  the  public  oa^your  me  ibership  j  | 


Average  number  of  hours  open  per  w< 


Weeks 


eik 


Hours 


o    Performi-i^/Prc^'nting  Organizations  (e.g.,  performing  irt*  4roup,  festival  sponsor,  performance  facility) 

 •   •  I  L  I 


lERLC 


Number  of  weeks  in  rehearsal/preparation 


Number  of  veek:  in  perf  jrman^/oresentati-jn  of  events 
(in  **uch  «st  f-;iit  one  evp  it  occ  irred)  


Rehearsal  Teeks 


. .  r 


o    A.'i  Ot.ier  Or^.m-i 


Performance 
Weeks 


Fiscal  Year  Ending 


1  L 


SECTION  III 


0 


FINANCIAL  INFORMATION  ^ 

In  this  section,  we  are  seeking  information  on  your  types  and  sources  of  income  and  expenses.  We  also  need  some  balance 
sheet  and  other  financial  data.  Please  complete  all  items  which  apply  to  your  organization.  If  an  item  does  not  apply, 
simply  leave  it  blank.  Round  all  figures  to  the  nearest  dollar.  Enclose  any  negative  figure  (i.e*,  loss/deficit)tn  parentheses 
Please  respond  to  the  items  in  this  section  with  reference  to  the  fiscal  year  indicated  in  the  upper  right  corner  of  each  page. 

NOTE:      Valuation  of  the  contribution  of  in-kind/volunteer  services,  space,  and  materials  is  included  in  Section  IV. 

This  incJUidijf funds  expended  on  behalf  of  the  museum  or  services  provided  by  other  organizations  such  as  a 
municipality*5r  a  University.  Only  the  appropriation  (monetary  payn%nt)  should  be  included  below  in  box    .  r 
For  example,  if  your  museum  is  part  of  a  university  which  maintains  ypur  facilities  in  addition  to  allocating 
funds  for  your  operations,  the  cost  of  the  maintenance  and  utilities  should  be  included  in  Section  IV. 

OPERATING  INCOME 

Include  all  income  for  current  operations  whether  restricted  or  unrestricted.  'Income  designated  for  e^owment;  plant 
(land,  building  and  equipment),  collection  or  other  nonopcrating  funds  are  requested  in  ItemHjaf  ter  Operating  Income. 
(These  are  the  other  restricted  "funds"  in  "fund  accounting".) 

EARNED  INCOME:  .All  income  received  directly  from  the  prfblic  pr  as  a  result  of  a  contract,  a  grant  or  an  allocation 
"with  services  required"  (usually  a  payment  from  a 'third  party)  that  are  to  be  provided  by  your  organization.  A 
grant  to  mount  a  specific  exhibition  or  present  a  specific  penformance,  would  be  included  here.  Grants  or  allocations 
received  for  general  operating  purposes  are  to  be  reported  under  SUPPORT  INCOMk. 

Note  that  you  affi  asked  to  record  in  CoIumn(A/earned  income  amounts  received  directly  from  the  recipient, 
and  in  ColumnfBjthose  that  are  receive*  v«a  third  party  payment  under  contract,  etc. 

The  types  of  earned  income  which  appear  on  the  opposite  page  are  related  to  the  artistic/cultural  activities  previously 
described  in  Section  II,  Parts  (/^through (5}  .  To  assist  you  in  refenng  back  to  that  section,  each  income  category 
is  followed  by  brackets  containing  a  reference  as  to  which  Part  and  which  Items  from  that  section  are  covered. 

Other  types  of  Earned  Income  are  defined  below. 

Investment  Income:  Income  from  investments  and  savings  accounts.  Include  all  unrestricted  dividends,  interest; 
realized  gain/'ioss)  on  the  s*ie  of  any  investments  not  held  as  enddwment;  and  proceeds  from  the  sale  of  non- 
capitalized assets. 

Ancillary  (Profit  Making)  Income:  Non-artistic  earned  income,  including  all  receipts,  excluding  any  taxes,  **' 
resulting  from  the  operation  of  parking  lots,  book/sale  shops,  public  restaurants/cafeterias,  concession  stands,  etc. 

In  order  to  match  the  reporting  format  on  IR5xForm  ^90  and  to  be  able  *o  accommodate  those  museums  that 
can  only  provide  a  r"?t  f.|ure  because  of  a  franchise  arrangement  (i.e.,  uie  service  is  provided  by  an  "outside" 
organization  which  "irns  over  any  profit  Jo  the  organization),  we  ask  that  t^ose  who  do  have  gross  figures 
indicate  h      the  gros*  •nconne,  the  related ^expenses,  and  the  net  income  figures  for  these  activities.  Be  sure 
\o  exclude  theao  ^xoen^s  later  Iron.  Item  @  Includt  here  the  personnel  txpenses  reported  in  boxes  and 

of  Section  II  in  addition  to  "cost  of  sales"  (i.e.,  cost  of  inventory  sold).  NOTE:  Income  received  from  special 
fund  raising  events  or  trom  (women's)  auxiliaries  should  be  included  in  be  :  . 


INCOME  -  OPERATING  FUND 


Fiscal  Year  Ending!     /  / 


© 


EARNED  INCOME 


Exhibitions  (cxcludingany  admissions  taxes) 

Performances/ Presentations/Media  Events  (excluding  any 
admissions  taxes) 

GE  ®  9 

School/Youth  Performances/Events 
Other  At  Home 

On  Tour  *  *  4 

Impresario/ Booked- In/Sponsored 

Broadcasts/ Electronic  Media  and  Film  Appearances 

(Fee  for  Taping/Filming/Recording  Sessions. 
Exclude  Royalties,  Rights,  Residuals  to  be  included  below.) 

Festival  Sponsorship  (Exhibitor  Fees  and  Ger^i&Mmissions) 

&  ©]  ~ 

Educational  Activities  [fs  ©  "  ©] 

Tuition 

Other  Educational  Programs 

Research  Activities     [H:  Qf] 

Product  Income  (from  sale  or  rental  of  artistic  products 
(excluding  any  retail  sales  taxes) 


g  any  reyu  sales  taxe 


Royalty,  Residuals,  Subsidiary  or  Broadcast  Rights,  Licenses. 

-   @SC«©  -   ©  ,  D:  ©  -   (£)  ,  I:  <g 

Public  MembeMhip  (Patronage)  (if  considered  earned  income 
excluding  any  portion  that  is  for  tickets  to  a  performance , 
concert,  event,  ctcTF 

£.  ®]  - 

Artists'  Memberships/Cooperative  Fees 

(L  ©]  / 

Services  Income  (fees  from  services  rendered  to  the  general 
public,  other  organizations  or  individuals  and/or  your 
artistic  membership) 

\K,  ©  -  ©  -  ©"] 

Income  from  Rental  or  Sublease  of  Space  (owned,  open 
or  controlled  by  your  organization)  or  Equipment  • 


[M:  ©  ■  ®] 
'^"Outreach/Community  Programs  [N:  -  3 


Other  Artistic  Activities 
Investment  Income 
Advertising  Income 
Ancltiry  Income 
Gross: 


Expenses: 


Net: 


Othfr  Earned  Income  (Specify:) 


Received 
Directly 
From  The 
Public 


LL 


TOTAL  EAWN'cD  INCOME 


Received  Via 
Contract  or 
Grant/  Allocation 
With  Services  • 
Required 


i  r 


3 


1 


1 v 

14 


<V3 


Fiscal  Year  Ending  1     /  / 


SUPPORT  INCOME:  All  income  received  as  support  for  general  operating  purposes  whether  restricted  or  unrestricted 
from  public  and  private  sources,  in  the  form  of  contributions,  tax  subsidies,  fund  raising  activity  receipts,  allotments 
from  parent  organizations,  and  grants  and  allocations  for  which  no  specific  services  were  required.  Exclude  any 
contributiona^fin-kind  services,  facilities,  space  or  materials  which  are  to  be  recorded  where  appropriate  in  Section  IV. 
Contributions  designated  for  building,  endowment  and  other  non-operaring  funds  should  be  reported  under  Item/^S 
r.,.  e    OTHER  FUNDS       *  W 


nd  Contributions  * 

Individuals:  Contributions  from  individuals  received  for  general  operations.  Include  donated  admissions  (donations 
received  a,t  the  door)  if  considered  support.    Exclude  any  individual  contributions  received  from  a  united  arts 
fund  raising  campaign. 

Membership!  Include  any  portion  of  (or  all)  income  received  f  com  members  that  (is  considered  support. 

Uruted  Arts  Campaign!   Income  from  outside  fund  raising  organizations  and  federated  fund  raising  drives. 

Fund  Raising  Events,  Guilds.  (Women's)  Auxiliaries:  As  with  anaU«f^activitJ^ income  above,  we  ask  that  you 
fill  in  the  gross  income*  relate  expenses,  and  net  income  figured  ExamptesTof  these  events  are  gala  benefits, 
balls,  or  openings.  1 

Parent  Organization  Appropriation  or  Allotment:  *Cash  payment  from  "parent"  or  other  supporting  inaction 
for  general  operations.  Payments  for  specific  services  should  be  included  under  EARNED  INCOME. 

Government  Grants  and  Contributions:  All  grants  received  for  general  support  from  any  government  source. 

A  listing  of  possible  government  sources  is  included  below  in  ItemUJ  Grants  or  allocations  with  services  required 

and  contract  fees  should  be  included  above  under  EARNED  INCOME.  * 

INCOM  E  -  OTHER  FUflDS:  In  order  to  obtain  a  complete  picture  of  all  financial  activity,  we/as&you  to  complete 
the  following  onali  income  received  by  other  funds  during  the  fisfcai  year  specified,  excluding  any  amounts  reported 
4b^VC  '"J?*8. ' 1  ^der  OPERATING  FUND.  If  you  do  not  have  any  non-operating  restricted  funds,  skip 

to  Item  Qk)  ,  Income  by  Source.  The  figures  reported  should  match  the  bottom  line  income  figures  on  an  (audited) 
Statement  of  Activity  or  Statement  of  Income,  Revenue,  Expenses  and  Changes  in  .Fund  Balances.  The  figure 
in  box  should  match  the  TOTAL  INCOME  figure  on  IRS  Form  990. 

II  your  organization  does  not  follow  fund  accounting,  report  in  the  appropriate  box  any  income  restricted  by  the 
donor  specifically  for  the  endowment,  the  physical  plant,  etc.  ' 

Endowment  Fundi  All  assets  provided  under  a  stipulation  by  the  donorts)  that  they  be  invested****  Jhat  only  the 
investment  income  be  used,  for  general  or  for  specified  purposes,  until  *  specified  time  or  ocqurfence  of  a  specified 
event,  or  in  perpetuity.  Income,  to  the  endowment  fund  includes  grants  or  contributions  spejfif leaky  for  endowment. 
Dividend  and  in  teres  tunc  ome  from  investments  held  in  the  endowment  fund  should  be  reported  under  Investment 

Income  for  the  operating  fund  in  boxes  or  .  Please  report  any  income  for  board-  br  management-designated 

funds  that  are  administered  as  endowments  under  the  operating  fund  where  appropriate.  * 

Plant  FundUand,  Buildings  and  Equipment  Fund.  Capital  Fund)i  Used  to  accumulate  the  net  investment  in  fixed 
assets  (excluding  the  collection*  and  to  account  for  the  unexpended  resources  contributed  by  third  parties  specifically 
for  acquiring  oc  constructing  such  assets. 

Other- Fundst  ftease  indicaA  the  name  of  any  funds  included  here. 

INCOM E      SQU RC E:  Please  complete  this  chart  on  income  by  source.  This  chart  represents  a  transposition 
of  the  total  organizational  income  from  above.  Both  private  and  public  institutions  provide  Earned  as  well  as 
Support  income  and  many  give  to  endowment  or  plant  funds.  Instead  df  asking  for  a  breakout  by  each  source  below 
for  each  income  item,  we  ask  that  you  identify  the  total  amount  your  organization  received  from  each  of  these 
sources  to  all  fundi.  Income  from  these  sources  may  include  (but  is  njft  necessarily  restricted  to)  the  following 
previous  items:  ^  ^ 

4     o    Earned  Income:       All  items  in  Column{^),  "Received  via  contract  or  grants  or  allocations.  . 

o   Support  Income:      -  Membership,  if  any,  from  corporations,  box  . 

-  Business  contributions  and  corporate  foundation  grants,  box  . 

-  Private  Foundations  and  trusts,  box  

-  Other  private  grants,  and  contributions,  box  . 

-  parent  organization  appropriation  or  allotment,  box  . 

-  Government  grants  and  contributions,  boxj;  , 

o   Income  -  Other  Funds:  -    Endowment  Fund,  box  . 

-    Plant  Fund,  box       .  . 
t      -    Other  Funds,  box  . 


Fiscal  Year  Ending 


f  I 


support  ireOME    «  '  „ 

Private  Grantrand  Contributions  • 

Individual  Contributions  and  Donated  Admissions  (if  considered  support) 
Membership  (if  considered  support) 
Business  and  Corporate  Foundation  Grants 
Private  Foundations  and  Trusts 
United  Arts  Campaigns 

Fund  Raising  Events,  Guilds,  (Women's)  Auxiliaries 
Grossi 


$ 


ExDen 


$ 


Net; 


Other  Private  Grants  and  Contributions^gpeafy: 


:) 


Total  Private  Grants  and  Contributions 

Parent  Organization  Appropriation  or  Allotment 

Government  Grants  and  Contributions 

TOTAL  SUPPORT  INCOME  (Add  boxes  »  ,  and  .) 

TOTAL  OPERATING  INCOME  (Add  boxes  and  .) 

INCOME  -  OTHER  FUNDS 
Endowment  Fund  <  * 
'  Plant  Fund  (Land,  Building,  and  Equipment) 


Other  Funds  (Specify:) 

Total  Income  -  OtherFunds  (Add  boxes  ,       ,  and  .) 

TOTAL  ORGANIZATIONAL  INCOME,    (Add  boxes  and  _ 


INCOME  BY  SOURCE 

Private  Sources 


Public  Sources 


Business  (and  Corporate 
Foundations  ) 

Private  Foundations 

Private  Colleges  and 
Universities 

Other  (Specify:) 


NEA  Program  Grant 

NEA  Challenge  Grant  J 

CETA  (payments  yau  receive 
tPpay  any  CETA  employees) 

Other  Federal  (IMS,  NSF, 
NEH,  etc.) 

State  Government  Sources 
(Include  State  Arts  Agencies.) 

Public  Colleges  or  Universities 

Local  and  Regional  Goverrt*«*\t 
Sou/ces  *• 

L*cal  School  Boards 


IS 


0 


Fiscal  Year  Ending  |    /  / 
EXPENSES 

ALLOCATION  OF  EXPENSES  BY  FUNCTION 

Please  complete  the  chart  on  the  opposite  page  which  categorizes  expenses  by  functional  areas  which  are  defined 
below.  Include  all  funds,  whether  restricted  or  unrestricted.  This  chart  is  very  similar  in  format  to  Part  III 
("Mlocation  of  Expenses  by  Function")  of  the  current  IRS  Form  9*0,  a  report  required  by  IRS  from  most  nonprofit 
organizations.  The  Form  990  Reference  Sheet  which  accompanied  this  questionnaire,  provides  instructions  for 
translating  comparable  items  from  that  form  and  should  facilitate  the  completion  of  this  chart.  Additionally, 
this  chart  and  the  one  below" it  (Itemff^ALl-pCATlON  OF  PROGRAM  EXPENSES)  are  designed  to  be  compatible 
with  current  accounting  guidelines  recommended  by  the  accounting  profession.        •  ^ 

Functional  Veasi  II  your  organization  did  not  follow  a  functional  method  of  accounting  for  the  fiscal  year  reported, 
report  total  expenses  incurred  for  each  line  item  in  Column/A^) (JOTAL)  and,  using  any  reasonable  method,  allocate 
that  total  into  the  applicable*  functional  areas  in  Columns  (TftV (C)  and  (5\  asWscribed  below. 

Program  Services i  (Column  (a)):  all  activities  conducted  by  your  prganiza^ion  on  Which  its  tax  exempt  status  , 
is  based.  These  act^attee  aT% -defined  in  Section  II,  Parts  A  -  O,  excluding  Part  M.  * 

Fund  Raising  (Column  (cQ  ):  all  costs  associated  with  soliciting  contributions,  gifts,  grants,  etc.  Expenses 
incurred  for  special  fundTaising  events  which  were  reported  in  box  under  SUPPORT  INCOME  are  to  be 
excluded  here. 

Management  and  General  (Column®):  all  costs  related  to  the  overall  management  and  functioning  of  the 
organization.  Any  direct  supervision  of  fund  raising  or  program  activities  should  be  reported  in  those  areas  as 
appropriate.  Expenses  incurred  for  ancillary  activities  which  were  reported  in  box     f  under  EARNED  INCOME. 
are  to  pe  excluded  here.   7  

Line  Item  Definitions:  As  indicated  on  the  Form  990  Reference  Sheet,  note  thai  this  cha\requests  more  detail 
than  the  Form  9*0  for  personnel,  occupancy  and  program  services  and  less  detail  for  fund  raising  and  benefits. 
This  alteration  in  format  arises  from  our  need  for  data  to  understand  the  structure,  activities,  and  economics 
of  arts  organizaitons. 


Personnel: 


J 


S Employee*  Transfer  the  figures  from  Section  II,  Item  @  t  boxes  ,  ,  and  into  columns  (5) 
and  <D1  respectively  and  the  total  figure  from  box  w  into  column  (F).  Note  that  these  are  wage 
i  saiaryfigures  only.  ^ 

Benefits:  Enter  the  totalamount  for  all  payroll  taxes  and  fringe  benefits  in  box  ,  and  allocate  tljem 

accordingly  in  columns  (B)  ,  (C)  ,  and  (D)  .  Include  employer's  share  of  FICXT^UTA,  retirement  fund 
contributions,  health  and  unemployment  insurance  premiums,  workmen's  compensation,  and  any  other  benefits 
extended  to  employees.  The  employee's  share  of  any  benefits  are  to  be  included  above  in  wages  and  salaries. 


■        t  and  into 

 Into  Column   (Kj  ! 

-   n eluded  here.  Firms  nired 

to  perform  services  (auditing,  legal,  etc.)  should  be  reported  below  under  professional  fees.    .  „ 

Occupancy:  Total  payments  for  space,  heat,  lights  power,  water,  contracted  janitorial*  or  maintenance  services, 
and  supplies  and  equipment,  excluding  wages  and  salaries  of  employees. 

Mortgage:  Include  interest,  any  real  estate  taxes  and  mortgage  insurance.  Exclude  mortgage  principal. 
Other: 

*      Professional  Fees:  Include  any  fee/ not  reported  above  under  fee- for- service  personnel  (e.g.,  for  legal, 

audit  or  investment  services).  Any  services  which  could  be  provided  by  individual  artists  or  other  professionals 
outside  your  organization  (e.g.,  curatorial,  arcniva^  production,  technical,  managerial  services)  should 
be  reported  above  as  a  fee-for-service  expense. 

Equipment;  Include  rental  fees  and  costs  of  maintaining  any  office  or  program  related  equipment  in  working 
order.  .Exclude  costs  for  i  am  tonal/maintenance  equipment  reported  above. 

Interest:  Include  any  interest  expenses  and  other  carrying  charges  on  loans  other  than  mortgage  or  construction. 

Other:  Use  these  lines  to  specify  other  line  items  found  in  your  financial  reports  6r  reported  on  your  Form 
990  (e.g.,  "advertising  and  promotion").  Five  spaces  are  provided.  If  your  records  include  more  than  five 
items, fist  the  four  most  significant  in  the  first  four  spaces  and  lump  the  remainder  together  in  the  fifth 
space. 

Depreciation:  If  your  organization  records  depreciation,  depletidto  and  similar  expenses,  enter  the  totals 
for  the  fiscal  year  reported  m  the  appropriate  functional  areas. 

ALLOCATION  OF  PROGRAM  EXPENSES:  If  your  records  are  kept  on  a  functional  basis  or  if  your  year  end  financial 
statements  include  a  "Statement  of  Functional  Expenses,"  please  complete  the  section  on  the  opposite  page  on 
allocation  of  expenses  by  areas  of  program  activity.  With  the  operational  information  provided  tn  Section  II  on 
program  related  activities,  these  expense  figures  help  to  present  a  useful  economic  picture  of  the  services  you 
provide  to  your  membership  and  to  the  public 

Ust  the  names/titles  of  your  programs  and  allocate,  to  the  extent  possible,  Total  Program  Services  Expense 
figure  in  box        (or  transfer  from  your  records)  the  totaT  expenses  incurred  for  each  of  the  program  are«s  you 
have  specif ie£  8 
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Fiscal  Year  Ending  I    /  / 


ALLOCATION  BY  FUNCTION 


Personnel 

Employees 

Benefits 

Fee-for- Service 
Occupancy 

Rent/Ftcility  Lease 
%  Utilities 

Maintenance 

Mortage  ' 

Other  Occupancy 
Miscellaneous 
•  Professional  Fees 

Equipment 

Supplies 

Pointing  and  Postage 
Telephone* 
Travel         ^  % 
interest 

Other  (Specify:) 


TOTAL  (Befo/e*t>epreciation) 
Deprecmtitn  « 
TOTAL-SENSES 


EXPENSES 
(Include  ail  funds.) 


©©0® 


Total 


Program 
Services 


Fund 
Raising 


Management 
and  General 


ALLOCATION  OF  PROGRAM  SERVICE  EXPENSES  (froi.i  box  .) 

Total  expenses 


Names  of  Programs 

(Specify:) 


n 
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Fiscal  Year  Ending 


© 


$URPIUS/(DEF1C1T).  FUND  BALANCES .  AND  ASSETS 

(TOh  ORGANIZATIONS  WHICH  FOLLOW  FUND  "^ggftUNTING.  If  your  organization  does  not  follow  fund  accounting, 

SKIP  TO  ITEM  (g)  )     — 

Please  complete  the  following  chart  on  fund  balances  and  assets  as  defined  below.  Complete  Columns  (a) 
through  Q£)  from  your  year  end  fiscal  j-tatemeat*  for  the  fiscal  year  reported  in  this  questionnaire.  Fun3factivity 
should  be  reflected  in  your  "Statement  of  Income/Expenses  (and  Changes  in  Fund  Balances).'*  fssets  are  found 
on  the  Balance  Sheets  for  the  fiscal  year  reported  and  for  the  previous  fiscal  year. 

Funds*  See  Item(J)of  this  Section,  INCOME  -  OTHER  FUNDS,  for  definitions  of  the  funds  requested. 

Income*  Transfer  the  figures  from  Itemf3\  boxes        through  _  as  appropriate,  entering  the  total  from 
box        into  box  . 

Expenses*  Transfer  the  total  figure  from  box        into  box      _  and  allocate  that  amount  to  the  appropriate 
•  ^ ;     funds.  Items  Qj  and  (&j  above  are  intended  to  reflect  expenses  by  function*!  activity  without  regard 
■\  to  the^und  from  which  trtey  were  financed.  This  chart  is  intended  to  reflect  the  use  of  resources  from  various 

funds  in  order  to  more  fully  complete  the  picture  of  your  organization's  fiscal  activity  for  that  year. 

Surplus/(pefiath  This  is  the  difference  between  Total  Income  and  Total  Expenses.  (Subtract  box  from 

box       .)  If  the  difference  is  a  negative  figure  (i.e.,  a  deficit),  enclose  it  in  parentheses. 

Fund  Balances  (Beginning  of  Year)?  Other  terms  occasionally  used  are  "Net  Worth,"  or  "Entity  Capital."  "Beginning 
of  Year"  figures  are  the  j*^^ those  for  the  previous  fiscal  year's  "End  of  Year"  figures. 

Transfers  Between  Funds  (Other  changes  in  Fund  Balances h  Two  spaces  are  provided.  If  included  in  your  financial 
statements,  please  report  amounts  such  as  transfers,  adjustments  of  prior  year's  activities^and  unrealized 
gains/ (losses)  on  investments  earned  at  market  value.  Transfers  between  funds  should  be  reported  under  the 
appropriate  funds,  enclosing  the  "transfers  out"  (reduction  amounts)  in  parentheses.  Note  that  such  transfers 
between  funds  cancel  each  other  out  (i.e.,  have  a  net  effect  of  zero)>in  the  total  figure  in  Column  (a). 

Fund  BalancesjEnd  of  Yearh  This  is  the  sum/(dif ference)  of  the  SurplusADeficit),  Fund  Balances  (Beginning 
of  Year),  and  Transfers  Between  funds  (or  Other  Changes)  in  each  column. 


0        ©         ©      ©  © 


* 

Income 

Total 

Operating  Fund 
(Current  Unrestncteti 
and  Restricted  funds) 

Plant 
Fund 

Endowment 
Fund 

All  Other 
Funds 

$ 

$ 

$ 

$ 

$ 

Expenses 

$ 

$  ' 

$ 

$ 

$ 

Surpius/(Defiat) 

$ 

$ 

$ 

$ 

$ 

Fund  Balances 
(Beginning  of  Year) 

$ 

$  " 

$  ' 

$ 

$  , 

Transfers  Between  Funds 
(or  other  changes  in  fund 
balances) 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Fund  Balances 
(End  of  Year) 

$ 

$ 

$ 

$ 

$ 

Total  Assets 
(Beginning  of  Year) 


Total  Assets 
(End  of  Year) 


(SKIP  TO  SECTION  IV.) 
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Fiscal  Year  Ending 


/  / 


© 


SURPLUS/(DEriClT)  AND  ACCUMU LAThD  SURPLUS/(OEriCiT) 

(FPU  OKG  XNUNtlONS  WHU'H  QO  NOT"  I  PL  LOW  PJNI)  UYTxJNTfNG.  If  your  organization  does  follow  fund 
accounting,  complete  Item  (K)  above  and  skip  to  section  IV.) 


Operating  Surplus/(Def tot)  for  that  fiscal  year: 

Total  Income  -  Total  expenses  (SuMrict  box  from  box  m 

a  defiat  in  parentheses  


and  enclose 


Accumulated  Surplus/(Dcf  tcith  flcftmninft  of  Year 

The  surplus  or  deficit  that  has  accumulated  over  the  years  that  your  organization 
has  been  in  operation  (sometimes  called  "Net  Worth"  or  "Fund  Balance'*)  


Any  Extraordinary  Additions  capital  or  one  time  extraordinary  additions 
(incomj^.that  art  *ot  considered  part  of  operating  income  

Any  Extraordinary  Subtractions  (one  time  expenses)  

Accumulated  S'jrplus/(Dcficit)i  End  of  Year  (Add  boxes  ,  ,  and  


;  subtrl^Hjwk 


BALANCE  SHEET  DATA 

©Complete  this  chart  only  if  your  records  are  Hej>t  on  an  accrual  or  a  modified  accrual  basis.  Otherwise,  skip  to 
Section  IV. 

Beginning  of  Year 


End  of  Year 


Total  Assets  (All  Funds) 
^Total  Assets  (Restricted  Funds) 
L_^~^Joul  Liabilities 


$ 

$ 

$ 

$ 

$  1 
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Fiscal  Year  Ending 


/  L 


SECTION  IV 
(OPTIONAL) 


VALUATION  OF  IN-KIND/VOLUNTEER  SERVICES,  FACILITIES,  SPACE,  AND  MATERIALS 


In-kind  and  donated  services  and  items  or  funds  expended  on  behalf  of  an  arts  organization  by  a  parent  organization  constitute 
a  significant  portion  of  arts  and  cultural  organizations'  total  base  of  support.  The  omission  of  information  on  these  items 
from  financial  V>d  operational  statements  under -values  the  total  effort  required  to  provide  services  and  products  to  the 
public.  This  is  especially  true  for  organizations  supported  by  a  university  or  a  municipality  which  provides  physical  facilities, 
utilities,  regular  custodial  or  professional  services,  etc.  This  section  represents  an  effort  to  account  for  and  value  such 
services  and  contributions.  Some  organizations  may  include  some  of  the  items  requested  below  on  their  financial  statements. 

If  possible,  please  complete  the  following  section  on  in-kind  and  volunteer  services  and  contributed  facilities,  space, 
and  materials.  To  be  included  on  an  audited  financial  statement,  in- kind  and  donated  services  must  meet  ALL  of  the 
following  conditions: 

o    They  must  be  an  essential  part  of  the  organization's  efforts,  and  if  not  donated,  would  be  performed  by  paid 
staff,  or  would  be  purchased  or  paid  for. 

o    There  is  dearly  an  objective  basis  on  which  to  value  them. 

o    The  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial 
statements. 

Therefore,  if  your  financial  statements  do  not  include  in-kind  services  and  contributed  items,  please  use  the  above  criteria 
to  determine  what  should  be  included  in  the  following  items. 


© 


At  what  hourly  rate(s)  would  you  value  the  time  of  the  volunteer  staff  (as  indicated  in  Section  II,  Part  P:  PERSONNEL.) 
Type  of  Volunteer  Rate 


© 


© 
© 


© 
© 


$ 

$ 

$ 

$ 

Please  complete  the  following  chart  on  the  estimated  value  of  in-kind  contributions  for  the  fiscal  year  reported. 
If  possible,  allocate  the  values  for  each  type  of  contribution  according  to  the  appropriate  functional  category. 


Services  of  Volunteers 

Donated  Facilities  and  Spa^e, 
Rental  Allowances,  Utilities, 
Maintenance  Services,  etc. 

Donated  Materials  and 
Collectibles 


Program 

Fund 

Management 

Total 

Services 

Raising 

and  General 

Ancillary 

$ 

$ 

$ 

$  j 

$ 

$ 

$ 

5 

$ 

$ 

$ 

$ 

$ 

Is  any  of  the  information  in  Items (l)  or (J^  above  reflected  in  your  (audited)  financial  statement  for  the  fiscal 
year  reported?  ^ 

C]  Yes  Q  No  (Skip  to  ItemfT) ) 

Which  information  is  included? 


3.  )     Did  you  keep  (detailed)  records  on  any  of  this  information? 

[j  Yts        *  O  No  (Skip  to  Message  below  item  ^6?) ) 


V  ruc^wru^o  r  m  a  tion  ? 


TT^ANK  YOU  FOR  YOUR  TIME  AND  PARTICIPATION.  Please  return  the  completed  form  in  the  postage  paid 
envelope  provided  tot 

£  Economic  Data  Series 

Informatics  Inc  „  * 

6011  Executive  Boulevard 
Rocky  die,  Maryland  20152  ^ 
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APPENDIX  E 

IRS  FORM  990 

Correspondence  regarding  request  for  special  extract  from 
Exempt  Organization  Master  File 

Activity  Codes  on  EOMF 

1979  Form/  and  Schedules 

1979  Instructions 

Proposed  1981  Form  and  Schedules 
Proposed  1981  Instructions 


50c 


Internal  Revenue  Service 


Charles  A,  Darby,  Director 
Survey  Services  Department 
Informatics,  Inc. 
6011  Executive  Boulevard 
Rockville,  MD  20852 


Department  of  the  Treasury 


Washington,  DC  20224 


Person  to  Contact: 

Marge  Karl  sen 

Telephone  Number: 

566-7613 

Refer  Reply  to: 

D:S:B 

Date: 

■'  I  7  ".2 


jar  Mr.  Darby: 

We  are  enclosing  an  original  and  two  copies  oi  Form  5181, 'Agreement 
Covering  Reimbursable  Services,  in  response  to  your)  letter  of  September  26, 
1980.    The  Agreement  covers  9-track,  1600  BPI  magn/tic  tape  extracts  from 
the  Exempt  Organization  Master  Pile  (bOMP)  of  orgaiii.zatJr>ns  (except  private 
foundations)  with  selected  Activity  Codes  exempt  unter  section  501  (c)  of 
the  Internal  Revenue  Code  of  1954.    Please  sign  and taturn  the  original  and 
one  copy  of  the  Agreement  to  the  BMP  Returns  System*Bjttench. 

There  is  a  charge  of  $100.00  plus  10  for  each  name  and  address  .on  the 
tapes.    We  also  charge  $12.00  per  reel  of  magnetic  tape.    Since  there  will 
be  approximately  five  reels  of  tape,  we  estimate  the  tape  cost  to  be  $60.00. 
The  estimated  cost  for  the  information  on  the  tapes  is  $684.00  based  on  the 
following  volumes  by  Activity  Code: 

Activity  Code  and  Title  ~                      -  Volume 

060  -  Museum,  zoo,  planetarium,  etc.  3  Q^T 

062  -  Historical  site,  records  of  reenactment  \a  50? 

063  -  Monument                                      .  Ill 

064  -  Commemorative  event  -,  fit 


uutf  -  ouuauemoraxive  event  /„ 

065  -  Pair  1,657 

088  -  Community  Theatrical  Group 

089  -  Singing  society  or  group  ™ 

090  -  Cultural  performances  *  ZZ. 

091  -  Art  Exhibit  '74 

092  -  Literary  activities  111 

119  -  Other  cultural  or  historical  activities  .    h  HI 

120  -  Publishing  activities                                 '  I™ 

121  -  Radio  or  television  broadcasting  - 

122  -  Producing  fi^ns  gg 

Total                        -  58.477 
Therefore,  the  total  estimated  cost  is  $744.00. 


50o 


Charles  A,  Darby,  Director 


As  discussedVLn  a  prior  meeting  with  Marge  Karlsen  of  my  staff,  it  is  ^ 
very  possible  for  an  organisation  to  be  classified  under  more  than  one 
Activity  Code-    This  situation  creates  duplicate  counts  of  organizations. 

Delivery  of  a  listing  usually  tgkes  about  eight  weeks  after  we  receivfcf 
a  signed  Agreement,    We  will  be  able  to  provide  you  with  the  information- 
requested  during  the  first  week  of  December  1980,  provided  we  receive  a 
signed  Agreement  by  November  7>  1980.    If  we  do  not  receive  . a  signed  Agree- 
ment at  that  time,  we  will  not  be  able  to  vfurnish  the  information  until  the 
first  week  of  March  1981. 

If  you  have  questions,  please  contact  us.  \.  * 

Sincerely  yours, 


T^lloccoiR.  Ragano,  Chief 
0     BMP  Returns  Systems  Branch 
Tax  Systems  Division 


Enclosure 


5.0  i 


Activity  Cod*  Numbfr*  o<  txtmpt  Organizations  (toJact  up  to  thrtt  codt*  which  best  dtscnbtj  or  most 
accurattry  idtiHrfy  your  purpom.  actlvitios,  oporatioha  or  typo  of  organization  and  tntor  on  pact  1  of  tha  return) 


Caste 

ReJIgWM  A*tH.riea 

001  Church,  aynagegue.  ate  * 

002  Association  or  cemnsntiM  ^el  churctae 
C03  Refigieiis  order 

004  Churtb  auuliary 
009  Mission 

001  Mittienery  ectivittne 
007  Evangelism 

TRetigiMS  MuAi'f  aetwlltt  . 

Geneelegicel  activities  (um  094) 

029  01 Mr  reiigttue  aetivitlM 
ScJseeis.  C*H*m  mi  RsstseeJ  ****** 

*030  ScJtPPJ,  c«4l«t».  trade  school,  etc 

031  Special  tehee*  ft*  the  blind. 

032  NwMfy  school 

Oey  cere  center  (um  574) 

033  Facility  |rtu» 

034  Aloemi  association  or  grew* 

039  Parent  tr  parent  teachers  iukiHiw 

030  Fraternity  tr  sererity 
Key  dub  (um  323) 

037  Other  student  society  tr  grove 

031  School  tr  college  alhUtic  etseootiM 

039  Scholarships  far  children  of  emeleyeM 

040  Sennlershipe  (ether)  % 

041  Student  Imm 

042  Student  batting  aetivitlM 

043  Other  stedent  aid 

044  Student  aichanee  with  foreign  country 

045  Student  operated  husmesa 
Financial  tueoert  af  schools.  ceilegM. 
ate.  (mm  102) 

.  Achievement  pmee  tf  ewords  (uaa|914) 
Student  mm  store  (um  911) 
Student  travel  (um  299) 
Scientific  research  (Ma  SelerrtJrk 
ReMarch  Activities) 

040  Pnvete  scheel 

059  Otbef  scheel  related  edrvitteP 

Otter  Um*\m* 


i 


,  im,  planetarium,  alt. 


apical  site,  recnrds  tf 
reenactment 

093  MMument 

094  Commemorative  want  (cMtennial, 
festival,  Hgaent,  ate.) 

095  Fair  , 

Oil  Community  theatrical  group 
099  Singing  society  ar  group 

090  Cultural  eerlermencM 

091  Ait  hmiM 

092  btererv  sctivittea 

093  Cultural  aachangM  with  fatal* 
country 

09C  CanaalagkaJ  aetivitlM 

AchitvainMt  ernes  ar  ewerels  (mm 
914) 

Gifts  ar  grants  ta  mdreidueJe  (um 
591) 

Financial  support  af  cultural 
organ  nations  (um'602) 
<  19  Other  cultural  •*  historicel  ectivitiM 

OtfMk  loobrstttma  mi  Training  AcUmMm 

120  Publishing  activities  * 

121  Radio  ar  television  broadcasting  - 

122  CrMvcmg  til  ma 

123  Discussion  groups,  (arum, 
lectures,  etc 

124  Study  and  research  (nan  scientific) 

125  Giving  mtormatien  ar  opinion  (Ma 
aiM  Advocacy) 

129  apprentice  training 
Travel  tours  (u»  299) 

149  OtMr  inspection  mi  training 

Health  SerstoM  and  Related)  Activities 

150  Hospital 

151  HHB*tal  Military  / 

152  Nursing  ar  cMvalaacant  haaaa 

153  Can  ana  navung  (ar  tha  agM  (Ma 
alia  317) 

154  Httlth  elm* 

155  Rural  mMical  lacility 
151  t\—4  aank 

157  CMMratrva  hasaital  Mnrtca 

arganijatiM 
15a  Kmua^an^  tmarftncY  wftici 
159  Nvftn  r»f  i attr  ar  auraM  ( 
(CO  Ait*  ta  tha  hand«atM*  (Ma  alM  03  fl 
111  Sotntific  rataarch  (4  >  Ma  Mi) 
1(2  Othar  maaical  rnaarch  .  , 

193  tfealth  insuranct  (maMical.  alMtal. 
aatical.  ate  ) 

194  PftM»4  |iaua  health  alM 

195  Comfn«mtf  haaith  planning 
199  Mental  haaith  cara 

197  Graua  mtdral  aractiea  asaaciatiM 
149  In  lacuitr  f raua  practtca  auaciatian 
149  Hata*tal  ai«armacya  MrkifiulKitrty. 
faM  Mowgt.  »te. 


CaaJa 

179  Othar  haaith  MrvtcM 
Sclantlflc  Haaaarcli  ActMtiM 

190  Cantract  ar  sMnsaraal  KiMtifk  ra- 
iaarch  far  inaNuttry 

191  Scientific  rataarch  lor  gaMmmant 
Scitntiftc  rtaaarch  (diMaiaa)  (usa  191) 

199  Othar  Kiantific  rataarch  activitiaa 

aaaiaaaa  mi  PrWaaaiaaial  OrgMltait«»v 

200  OunaaM  aamaflan  (chamaar  af 
camwarca ,%vai naaa  Itagua,  ttC.)  . 

201  Haal  attata  aaaaciatian  • 

202  fMral  af  tra4a' 

203  Ragulatmg  ausiMM 

204  Oattar  gumma  9urMM 

205  PrafeMianel  aaaaciatiaa 

209  Prafaaaianal  atMCiatia*  auxiliary 
207  Induttry  trada  ihawa 
209  CaHMfitiafi  duaUrt 
.  Tasting  araducttfltr  avM«c  Mffaty 
(um  905) 

209  fteteerch,  dtvttapmMt  and  tMting 

210  Prafauianal  athlatic  iMgua 
Attracting  new  industry  (um  403) 
Pufelisamg  activitiaa  (um  120) 
Insurance  ar  ether  benefits  fer  • 
members  (sae  Employee  ar  Member- 
ship  aenafit  Organitltiana) 

211  Ondarwriting  municiMl  inauranca 

212  Assigned  nth  insurance  activitiaa 

213  Tadtist  buraeu 

229  Other  business  ar  arefesaianel  graua 
Feraainf  ana)  Relabad  AetivitlM 

230  Farming 

231  Farm  bureau 

232  Agricultural  greup 

233  Horticultural  grMR 

234  Farmers"  CMMratiM  markatin] 

furchaaing  x 
manemg  crap  aparatiam 
FFA,  FMA,  4-M  dub,  ate.  (uaa  322) 
Pair  (um  045) 
239  Oairy  hard  imaravamenl  aaaaciatian 
237  brooders  association 

249  Other  farming  and  related  activities 

Mutual  OttMiMtkn* 

250  Mutual  diteht  irrigation,  telephanp, 
tloctnc  comMrty  ar  liha  orgemutien 

251  Credit  Union 

252  Reurve  I unds  or  insurance  fer 
domestic  building  and  Imm  asaacia 
tien.  cMparatiM  banp,  ar  mutual 
savings  bdnb 

253  Mutual  inMranen  camanny 

254  Coraaratien  ergenuad  under  en  Act  *f 
CBngreis  (mo  alM  904) 

Farmer's  CMparative  merheting  or 
purchasing  (um  234) 
Cooperative  hospital  .service  erganiia- 
tiM  (usa  157)  %.  • 
259  Other  mutual  affanyatien 

Vmtom  *  Mambarihla  Rassatol 
OrgMuatiaaas 

290  Fraternal  baneftciory  sacioty,  ardor,  ar 
esseciatien 

291  Improvement  of  conditions  of  workers 

292  Associate  of  munidMl  amplavoes 

293  Alteration  of  emplovees 

294  EmplavM  or  memMr  welfare 

aSSMWtlM 

295  Sick,  accident,  dooth,  or  similer  . 
4  benalits 

299  Strike  benefits 

297. Unemployment  benefits 

299  Pension  or  retirement  benefits 

299  VacatiM  benefits 

279  Other  Mrvices  or  benefits  ta 


Cede- 

317  Other  sports  or  athletic  activities 
319  Othar  recraatianal  ectivities 

319  Other  social  activities 

Tooth  Activitiaa 

320  9of  Scouts.  Girl  Scouts,  ate 

321  9oys  Club,  Little  League,  etc 

322  FFA,  FHA,  4-H  club,  ate 

323  Kay  club 

324  YMCA,  YV/CA,  YMHA,  ate. 

325  Coma  t 
329  Cere  and  housing  of  children 

(arphanag*,  ate.)  r  s 
327  Pftvenlion  of  cruelty  ta  cbtMran 
J29  Com  bet  luvonilo  delinquency 
J49  Other  youth  arganuattM  ar  Ktrvities 


irUS  GOVER 


Sports,  AtMotk,  RacroetioNoJ  end  Social 
Activities 

290  Country  club  *. 

291  Hobby  club 

HZ  b>nner  dub 
3  Variety  dub 
214  Oeg  dub 
295  Women's  dub 

Cnrden  dub  (um  356> 
219  Hunting  or  fishing  dub 
217  Swimming  or  tonma  club 
291  Othar  isartt  club 

9ers  Club.  Little  League,  etc. 
(use  321) , 
.")6  Community  cantor 
21/  Community  recreational  facilities 
(park   plajajdjajf.  ttc  ) 
•  299  Training, 
2?9  Travel  t< 
J00  Amateur 
School,  or 
(4M  039) 

^301  Fund  raising  athletic  or  vperts  event 


ur  *"9JJpwit! 

.or  cdrrage  a 


issociatiM 
7ge  athletic  assaciaiiM 


aaaartlfkatlaa  AetivitlM 

350  ProMrvatien  af  naturel  raaaurcM 

SmMrvation) 
mbatting  ar  araMnting  aallutiM 
t(oir,  woter,  etc  ) 

352  Lend  acpuisitiM  for  preMnratton 

353  Sail  ar  water  conservation 

354  ProsorMtien  of  scenic  beauty 
Litigation  (sm  Litigation  and  Legal 
Aid  Activities) 

Combat  community  daterioretien 
(um  402) 

355  Wildlife  sanctuary  ar  refuge 
359  Garden  club  * 

379  Other  conservation,  environmental  ar 
bMut^atiM  ecti \n t tea 

Housing  ActrvlfJM 

390  Law  toco  me  housing  A 

391  Low  end  moderate  income  Naming 
312  HJbsjng  far  tha  aged  (sm  alM  153) 

Honing  d>  canveiaacMt  haaaa 
(um  152) 

Stodent  housing  (um  042) 
Ofpnanage  (um  329) 
399  Instructipn  end  gutdapta  on  housing 

399  Other  housing  activums 

Inner  City  ar  CaoMiuviit/ Actrvrtlos 

400  Atm  develepmMt,  re  development  or 
renewel 

Housing  (sm  Housing  Activities) 

401  Hemoownars  association 

402  Other  activity  aimed  at  combatting 
Mmmumty  deterioration 

403  Attracting  new  industry  or  retaining 
industry  in  an  arM 

404  Community  promotion  V 
Community  recreational  facility 
(usa  297) 

Community  cantor  (um  299) 

405  Leans  or  grants  tor  minority  busmaesM 
-  Jab  training,  counseling. 

ar  assistance  (usa  549) 

Oay  cere  center  (um  574) 

Civil  rights  activity  (mo  Civil  Rights 

Activities) 

Rafarrsl  Mrvtce  (social  agencies) 
(um  599)  * 

Legal  aid  ta  indigents  (um  492) 
409  Crime  prevention 
407  VoluntMr  firtmen's  organisation  or 

aunhary 

Rascue  squad  (use  159) 
409  Community  Mrvico  erganuation 

429  Other  inner  city  or  community  benefit 
activities 

Civil  Rights  Activities 

430  OelenM  el  human  and  Civil  rights 

431  Elimination  of  prejudice  end  discrtmi 
nation,  (race,  religion,  soi.  national 
origin,  etc  ) 

432  Lassen  neighborhood  tensions 
Litigation  (sh  Litigation  and  Legal 
Aid  Activities) 

Legislative  end  political  activities  (sm 
that  caption)  ' 
449  Other  civil  rights  activities 

Litigation  end.  Legal  Aid  Activities 

490  Public  interest  litiiatian  activities 

491  Other  litigation  ar  supMrt  al  litigation 

492  Legal  aid  ta  indigents 
463  Providing  betl 
Legislotiee  and  Political  Adiwtim 

490  Propose,  support,  or  opptM  IpgislaliM 

491  Voter  mlarmatiM  on  issues  or 
candidates 

492  Voter  education  (mectiemcs  of 
registering,  voting,  etc  ) 

4a3  Support,  oppose,  or  rate  M^tical 

candidates 
494  Provide  facilities  or  services  lor 
'  .     pot  if  cat  campaign  activities 
Othar  la|islati«e  and  Mistical 
■  activities 


Cade 


Attempt  lo  mlluenco  public  opiniM 
concerning 

510  Firearms  control 

511  SolKfivo  Service  System 

512  Natienol  defense  policy  * 

513  WeaMns  systems 

514  Government  spending 

515  Tases  or  tas  exemption 

514  SoMratien  of  church  and  state 
51 7 'Government  aid  ta  parochial  scheela 
519  U  S  foreign  pel'cy 

519  U  S  military  involvement 

520  Pacifism  and  peace 

521  Economic  political  system  at  U  S 

522  Anti  cammunism 

523  Right  to  work 

524  Zoning  or  reienmg 

525  Location  of  highway  or  tranSMrtatlesi 
system 

529  Rights  of  criminal  defendants 
527  Capital  punishment 
529  Stricter  law  enforcement 

529  Ecology  or  conservation 

530  Protection  ol  consumer  interests 

531  Medical  care  system 

532  Welfare  system 

533  Urban  renewal 

534  busing  students  to  achieve  reciol 
balance 

535  Racial  integration 

539  Use  of  intoxicating  bewraeJt 
537  Um  of  drugs  or  norcotics 
531  Um  ol  tobacco 

539  Prohibition  et  erotica 

540  Sos  education  in  public  schMla 

541  Population  control 

542  birth  control  methods 

H3  Legalized  abortion  * 
559  Other  metiers 

Otasr  Activitiaa  Olractad  ta  Individuals 

580  Supplying  money,  goods  or  services  ta 
the  poor 

581  Gilts  or  grants  tp  individuals  (olftsr 
than  scholarships) 

Schalarships  lor  children  of  omplayaM 
(usa  039) 

Scholarships  (other)  (use  040) 
Student  loans  (use  041) 
592  Other  Idans  to  individuals 

563  Marriage  counMnng 

564  Family  planning 

565  Credit  counseling  and  assistance 

566  iob  training,  counseling,  or  assistance 

567  Oraft  ceunMling 

569  Vocational  counseling 

599  Referral  service  (social  agendas) 

572  Rehabilitating  convicts  9r  as  convicts 

573  Rehabilitating  alcoholics,  drug 
abusers,  compulsive  gamblers,  etc. 

574  Oay  care  center 

575  Services  for  the  aged  (sm  oIm  153 
and  312) 

Training  of  or  aid  to  the  handicapped 

(sm  031  and  160) 
Activities  Oirectod  to  Othar  Organ  flattens 
606*  Community  Chest,  United  Givers 

Fund,  etc 

601  booster  club 

602  Gilts,  grants,  or  loans  to  other 
organnations 

603  Non  financial  services  or  facilities  to 
other  organizations 

Other  Purposes  and  AetivitlM 

900  Cemetery  01  bunal  activities 

901  Perpetual  care  fund  (cemetery 
columbarium,  etc  ) 

902  Cmersjoncy  or  disaster  aid  fund* 

903  Community  trust  or  cemp 

904  Government  1 
agency  (sea  a 

905  Testing  products  I 

906  Consumer  interest  troup^* 

907  Veterans  activities         #  -X  * 
901  Patriotic  activities  «««*<a 

909  Non  eiemat  trust 

910  Oemestic  organuatien  with  activities 
outside  if  S 

911  Foreign  organuatien 

912  Title  holdine;  corporation 

913  Prevention  ol  cruelty  to  animals 

914  Achievement  prizes  or  awa»ds 

915  Erection  or  maintenance  of  public 
building  or  works 

916  Cafeteria,- restaurant,  snack  bor.  food 
services  etc 

917  Thrill  shop  retail  outlet  etc. 
118  nook,  gift  or  supply  store 
419  Advertising 

)20  Association  ct  employes 

9?t  Loans  or  credit  reporting 

'i?2  Enrfowmer.'  tjnd  or  finer*c.*l  se»v»c  s 

«»J  Indians  itrib»s.  cultures   elc  ) 

^4  TriHic  or  tsr>*f  bureau 


or  disaster  aio  run** 
t  trust  or  component 
t  instrjmental%g9f_.  / 
1  also  254)  _ 
rducts  lor  pubUcJyitf* 
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ERJC 


50., 


UK 


990 


Form 

Dtpartmtnt  tl  tht  Trtasury 
lnttrn»l  *«*tnu«  Struct 


Return  of  Organization  Exempt  from  Income  Tax 

«•  c/m  / _ \    /aw#.av«+    nriusta  lnnnHa> 


Under  section  501(c)  (except  private  founda- 
tion), 501(e)  or  (0  of  the  Internal  Revenue  Code 


For  the  calendar  year  1979,  or  fiscal  year  beginning 


,  1979.  and  ending 


19 


Use 
IRS 
label 
Other* 
wist, 
please 
print 
or  type. 


Name  of  organization 


Address' (number  and  street) 


City  or  town.  State,  and  ZIP  code 
D  Check  applicable  box— Exempt  under  section  ►  Q  501(c)  ( 


A  Employer  identification  number  (see  instructions) 


B  If   exemption   application    is  pending 
check  here  :  *    ♦    ♦    ♦  ► 


C  If  address  changed  check  here. 
)  (insert  number),  fl  501<e>  QR  □  5Q1(f)- 


IJ^T^^  instruction  K)  Med  for  affiliates?  .    .  Q  Yes    jj  No  |  H  "Yes"  to  either,  give  fourdigit  group  exem 

than  J10.000  (see  instruction  T)  and  do  not  complete  the  rest  ol  this  return  (see  Instruction  C-) 


NOTE:  Q  Check  here  it  gross  receipts  are  normally  not  more 


ption 


number  (GEN) 


receipts  are  nprmalty  more  than  $10.000,and  line  12  is  or  less.  Complete  Parts  I.  II.  IV,  and  VI  and  only  the  shaded  items. 


Fl  Check  here  if  gross  iw.r-       .  ,  w  .  » 

m  Parts  III  and  V  (see  instructs  D)  If  line  12  is  more  than  $25,000  you  must  complete  the  entire  return., 

/uu^on  501(c)(3)  organizations  must  also  complete  Schedule  A  (Form  990)  and  attach  it  to  this  return. 


Tbeta  columns  are  strictly 
optional — stt  instruction* 


■»  Parti 


Analysis  of  Revenue,  Expenses  and  Fund  Balances 


(a)  Total  receipts  . 

(b)  Total  expenses . 

(c)  Net  income  (iin 


13  Fundraising  (from  lint  40(B))  .... 

14  Program  services  (from  line  40(C))  .  . 
19  Management  and  general  (from  line  40(D)) 
16  Total  expenses  (from  line  40(A))  .    .  ♦ 


ERLC 


8 

'a 


1  Contributions,  gifts,  grants ,and  similar  amounts  received 

(a)  Dtrfctly  from  the  public  .......  ^ 

(b)  Through  professional  fundraisers  

(c)  As  allotments  from  fuadratslng  organizations 

(d)  As  government  grants 

(e)  Other   

(f)  Total  (add  lines  1(a)  through  1(e))  (attach  schedule— see  instructions) 

2  Membership  dues  and  assessments 

3  Interest  

4  Dividends  

5  (a)  Gross  rents  

(b)  Minus:  Rental  expenses 

(c)  Net  rental  income  .    .    .  ./  

6  Royalties  

7  (a)  Gross  amount  received  from  sale  of  assets  other 

than  inventory  

(b)  Minus:  Cost  or  ctfher  basis  aijd  sales  expenses  . 

(c)  Net  gam/loss  (attach  schedule) 

8  Special  fundraising  events  and  activities  (itemize) 

,  Typ»  of  tvtnt  


8(a)  minus  line  8(b)) 
9  (a)  Gross  sales  minus  returns  and  allowances  . 

(b)  Minus:  Cost  of  goods  sold  (attach  schedule) 

(c)  Gross  profit  (loss)  \   •    •  • 

10  Program  service  revenue  (from  Part  II,  line  (0)  

11  Other  revenue  (from  Part  II,  line  (g))  •  • 

12  Tutu  Wnue  (add  lines  1(0.  2.  3,  4,  5(c).  6,  7(c),  8(c).  9(c),  10  and  11)  ■ 


17  Excess  (deficit)  for  the  year  (subtract  line  16  from  line  12)  .  . 
IS  Fund  balances  or  net  worth,  beginning  of  year  (from  line  65(A)) . 

19  Other  changes  In  fund  fcalences  or  net  worth  (attach  explanation) 

20  Fund  bilince*  of  rfet  worth,  end  of  year  (add  hnes  17.  18  and  19) 


form  WO  (1*7*) 


  ;  9  *  — 

liJgBlir^  Program  Service  Revenue  and  Other  Revenue  (State  Nature) 

* 

Program  service 
revenue 

Other  revenue 

 i  *  

<<0   ,  

(•)   

Part  III  - 


f  NOTE:  If  line  12,  Part  I  is  $25,000  or  less  y&u  should  complete  only  the  line  items  for 

Allocation  of  Expenses  by  Function  columns  (A)  and  (B),  Part  III.  If  line  12  is  more  than  $25,000  you  must  com- 

plete columns  (A),  (B),  (C),  and  (D). 


V        Note:  Do  not  include  amounts  reported  on 
^                /me  5(b),  7(b).  8(b)  or  9(b)  of  Phtt  1. 

<A>  Tetaf 

{*>  FundraJjin* 

(O  Program 
service* 

(D)  Men  element 
and  ganaral 

m 

o 
•» 

a*  c 

1  21  Contributions,    gifts,    grants    and  similar 
amounts  awarded  (attach  schtxttrie)   .    .  . 

<* 

• 

22  Benefits  disbursed  to  or  for  members^  .  . 

23  Compensation    of   officers,    directors  \nd 
trustees  V 

24  Other  salaries  and  wages   . 

-  —   

  ,  



 ^  

!  25  Pension  plan  contributions  .    .    .    .  ..  . 

1  26  Other  employee  benefits  





 *  a.  



27  Payroll  taxes  .......>.. 

28  Fees  for  fundraising  

2$  Other  professional  services  

30  Interest  



mamm 

.31  Occupancy  

32  Rental  and  maintenance  of  equipment  .    .  . 

33  Printing  and  postage  

.34  Telephone  

35  Supplies  

36  Travel  

37  Other  expenses  (itemize):  ' 

38  Total  expenses  before  depreciation  (add  lines 
21  through  37)  

 x^- 

40  Grand  total  (add  lines  38  and  39).  Enter  here 
and  on  lines  13  through  15  

t&ffiEl  L'st  of  Officers,  Directors  and  Trustees  (See  Instructions) 

H                             (A)  Nam*  and  address 

<•)  T/tfeand 
time  ^ie  voted 

toposrtion 

(C)  Compensation 

(D)  Contributions  to 
amployea 
banefit  plans 

<E)  Expense  account 
and  other 
allowances 

5 

* 

a> 

i 

* 

» 

9 
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Part  V 


Balance  Sheet 


NOTE:  If  line  12.  Part  I  is  $25,000  or  less  you  should  complete  only  lines  53  and  60  and,  if  you  do  not  use 
fund  accounting,  line  64.  If  line  12  is  more  then  $25,000  you  must  complete  the  entire  balance  sheet. 


f 

44 

r 

41 

I 

e 

55 


Assets 


1  Gash: 


(a)  Savings  and  interest-bearing  accounts  .    •  a  

(b)  Other 

Accounts  naivibit  ►   minus  allowinct  for  doubtful  accounts 

(a)  Notts  receivable  (attach  schedule)  ►  minus  allowance  for  doubtful  accounts  ►.. 

(b)  Loans  to  officers,  directors  and  trustees  (attach  schedule)  

Inventories  

Government  obligations: 

(a)  U.S.  end  instrumentalities  

(b)  State  and  its  subdivisions  .  ,  

Investments  in  nongovernmental  bonds,  etc.  (attach  schedule)  .    •    .  f    •  • 

Investments  in  corporate  stocks  (attach  schedule)  

Mortgage  loans  (number  of  loans  ►   )  • 

Other  investments  {attach  schedule)  v  .    .    .  •  

Depreciable  (depletable)  assets  (attach  schedule); 

(a)  Beginning  assets  ►  ~  minus  accumulated  depreciation 

(b)  Ending  assets  ►  ~   minus  accumulated  depreciation*^.. 

Land  •«.    •    «•    .  .. 
Other  assets  (attach  schedule)  


Total  assets  . 


r 
I 


Liabilities 

Accounts  payable  

55  Contributions,  gifts,  grants,  etc.,  payable  

Bonds  and  notes  payable  (attach  schedule)  

Mortgages  payable  

58  Loans  from  officers,  directors  and  trustees  (attach  schedule) 
>9  Other  liabilities  (attach  schedule)  


'60  Total  liabtitties 


Fund  Balances  and  Net  Worth 

Note:  You  must  complete  this  section  of  the  balance  sheet  based  on  the  method  of 
accounting  you  norma//y  use.  Please  check  either  "Fund  Accounting"  or  "AH  Others9' 
*  and  prov/de  the  information  requested  under  the  rriethod  you  have  checked. 


M  Fund  Accounting 

Hcheck  here  ►  D 

€1  Current  funds: 

t(a)  Unrestricted  
(b)  Restricted  
2  Land,  buildings  and  equipment  .... 

63  Endowment  and  similar  funds  

£4  Other  ........... 


•5  Total  fund  balances 


All  Others 


Check  here 


►  □ 


Capital  stock  or  trust  principal  .... 

Paid-in  or  capital  surplus  

Retained  earnings  or  accumulated  Income 


Total  net  worth 


56  Total  liabilities  and  fund  balances/net  worth  . 


(A)  Beginning  of 
tax  y««r 


W/WMw/z/Mf////,,,//,, 


////////ZwJya 


(B)  End  of 
tax  y«ar 


W 
jjp . 

mm 


\ 
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Part  VI 


Statements  Regarding  Certain  Activities 


67  Describe  each  significant  program  service  activity  and  indicate  the  total  expenses  paid  or  incun-ed  in 
connection  with  each: 


(•) 

(b) 
(c) 
(d) 


Expanses 


68  Have  you  engaged  in  any  activities  not  previously  reportad  to  the  Internal  Revenue  Service?  

If  "Yes,"  attach  a  derailed  description  of  suc}i  activities^ 

69  Have  any  changes  not  previously  reported  to  the  Internal  Revenue  Service  been  made  in  your  organizing  or  governing 


documents? 


If  "Yes,"  attach  a  conformed  copy  of  the  changes. 

70  (a)  Did  you  have  unrelated  business  gross  income  of  $1,000  or  more  during  the  year  covered  by  this  return?  

(b)  Have  you  filed  a  tax  return  on  Form  990-T,  Exempt  Organization  Business  Income  Tax  Return,  for  this  year?  .... 

(c)  U  you  have  gross  sales  or  receipts  from  business  activities  not  reported  on  Form  990-T,  attach  a  statement  explaining 
"      your  reason  for  not  reporting  them  on  Form  990-T. 

71  Was  there  a  liquidation,  dissolution,  termination,  or  substantial  contraction  during  the  year  (4ee  instructions)?  ..... 
If  "Yes,"  attach  a  schedule  of  the  dispositions  for  the  year  showing  type  of  assets  disposed  of,  the  dates  disposed,  the  cost 
or  other  .basis,  the  fair  market  value  on  dates  of  disposition  and  the  names  and  addresses  of  the  recipients  of  the  assets 
distributed. 

72  Are  you  related  (other  than"  by  association  with  a  statewide  or  nationwide  organization)  through  common  membership,  gov* 
erning  bodies,  trustees,  officers,  etc.,  to  any  other  exempt  or  nonexempt  organization  (see  instructions)?  

If  "Yes."  enter  the  name  of  organization  ►  :  — 

 _  and  check  whether  it  is  Q  exempt  OR  Q  nonexempt. 

73  (a)  Enter  amount  expended,  if  any,  directly  or  indirectly  for  section  527(e)(2)  political  purposes  .    .  |  


(b)  Did  you  file  Form  1120-POL,  U.S.  Income  Tax  Return  of  Certain  Political  Organizations,  for  this  year?  

74  Did  your  organization  receive  donated  services  or  the  use  of  facilities  or  equipment  at  no  charge  or  at  substantially  less 

than  fair  rental  value?  

If  "Yes,"  you  may,  if  you  choose,  indicate  the  value  of  such  services  or  usage  here.  Do  not  include  this 

amount  elsewhere  on  this  return  ,  ►  I 

The  following  statements  should  be  completed  ONLY  by  the  organizations  indicated.  » 

75  Section  501(c)(5)  or  (6)  organizations — Did  you  expend  any  amounts  in  connection  withcany  attempt  to  influence  .the 
general  public,  or  segments  thereof,  with  respect  to  legislative  matters  or  referendums  (see  instructions  and  section  1.162- 

20(c)  of  the  mcome  Tax  Regs.)?  .    -  ,  -  •    •    ■  •  

If  "Yes,"  enter  the  total  amount  expended  for  this  purpose  .    .    .  v  

76  Sect/on  501(c)(7)  organizations. — Enter  amount  of: 
(a)  Initiation  fees  and  capital  contributions  included  on  line  12  

"    (b)  Gross  receipts  from  general  public  from  use  of  club  facilities  included  in  line  12  (see  instructions) 

(c)  Does  your  governing  instrument  ;or  any  written  policy  statement  provide  for  discrimination  against  any  person  because 
of  race,  color  or  religion?  

77  Section  501(c)(12)  orf anizatioris.— Enter 

(a)  The  total  amount  of  gross  income  received  from  members  or  shareholders 

(b)  The  total  amount  of  gross  income  received  from  other  sources  (do  not ^et  amounts  due  or  paid 
to  other  sources  against  amounts  due  or  received  from  them)  . 

78  Public  interest  law  firms.— Attach  information  required  by  specific  instruction  for  line  78. 

79  The  books  are  in  care  of  ►  -  -     Telephone  No.  ►. 

*    Located  at  ►  '  


c 

M 

CO 

s 
£ 


Undar  ptniltit*  of  aariury,  I  daclara  that  I  hava  aurmnad  this  raturn.  including  accampanymi  schadulas  and  statamants,  and  ta  tha  bait  of  my  knowladfa  and  bsliaf 
and  camaiata.  Daclaration  af  praparar  (ethar  than  tatpayer)  Is  based  on  all  infarmatian  af  which  praparar  has  any  knawladia. 


it  is  trua,  carract. 


► 


Signature  of  off  icar 


Oats 


Titls 


ill 


Praparar'* 
signature 
and  data 


Firm's  name  (or  k. 
yours,  if  self-employed >m- 
and  address  r 


Chtck  if  self-employed  *>  Q 


ZIP  code  ► 


it  vs.  govern hekf  ntiMTiNG  ama.  ■  it7t—o-?*s-o«s 


23.1U.5t7t 
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GOfl  T 

Form  ggUa| 

Daoartmtnt  «f  tha  Trmury 
UUrml  ftavanua  Strvica 

Exempt  Organization  Business  Income 

TaX  Return  (Under  Section  511  of  the  Internal  Revenue  Code) 

1971,  and  endinf                                                        ,  19 

H®78 

Nam*  of  organization  T 

A  Employer  identification  number 
(employees'  trust — see  instruction  K) 
* 

Address  (number  and  street) 

B  Enter  activity  code(s)  from  page  10  of 
instructions 

i   i  i 

City  or  town.  State,  and  ZIP  code  * 

E  Check  applicable  box  .    .    .    .  ►  □  Corporation       Q  Trust 

F  Group  exemption  number  (see  instructions,  page  5)  ►  ' 

 Complete  all  applicable  parts  of  the  form  (except  lines  1  thru  5)  if  unrelated  trade  or  business  gross  income  is  over  $10,000,  

Unrelated  Business  Taxable  Income  Computation — When  Unrelated  Trade  or  Business  Gross  Income  is  $10,000  or  less 

1  Unrelated  trade  or  business  gross  income.  (State  sources  .  ■  ■  ■   —  )  •  • 

2  Minus  deductions  •••••••••••••••••••• 

3  Unrelated  business  taxable  income  before  specific  deduction  •  

4  Minus  specific  deduction  (see  instruction  0(4))  

5  Unrelated  business  taxable  income  


E 
o 
u 


Organizations  Taxable  as  Corporations  (See  General  Instruction  B(l)) 
(Fiscal  year  corporations,  omtt  lines  7  through  10  and  entir  on  Iina  11,  tha  amount  from  line  5,  Part  III,  Form  1120-FY  (1978-79)) 

6  Unrelated  business  taxable  income  (line  5  above,  or  line  33,  page  2)  

7  Enter  line  6  or  $25,000,  the  smaller.  (Members  of  a  controlled  group,  see  page  8  of  Instructions.)  .  .  .  • 
B  Line  6  minus  lint  1  •   .   .   .  • 

9  Enter  hnt  8  or  $25,000,  the  smaller.  (Members  of  a  controlled  group,  see  page  8  of  Instructions.)  •  •  •  . 

10  Line  8  minus  line  9* 

11  income  tax.  Enter  here  and  on  line  13  below  the  smaller  of— 

(a)  The  sum  of:  20%  of  Iina  7  ^  ,  22%  of  Iina  9  *  48%  of  Una  10  ,  ;  or, 

(b)  The  alternative  tax  from  separata  Schedule  D.  Check  here  >  Q  If  alternative  tft  used  


12 


Trusts  Taxable  at  Trust  Rates  (See  General  Instruction  8(2)) 
v  (Fiscal  year  trusts,  enter  on  line  12,  the  amount  from  line  11,  Part  HI*  Form  1041-FY  (1978-79)) 

Enter  here  and  on  lint  13  below  the  smaller  of—  ' 

(a)  The  tax  on  amount  shown  on  line  5  above  or  line  33,  pap  2  (from  Tax  Rate  Schedule  on  page  9  of  Instructions);  or, 

(b)  The  alternative  tax  from  separata  Schedule  P.  Check  here  ►  □  If  alternative  tax  used  


13 
14 


15 
16 
17 
It 
19 

21 


22 
23 


Income  tax  (from  line  11  or  12,  whichever  is  applicable)  „  

(a)  Foreign  tax  credit  (corporations  attach  Form  1118,  trusts  attach  Form  1116)  •  « 

(b)  Investment  credit  (attach  Form  3468)  

(c)  Work  incentive  (WIN)  credit  (attach  Form  4874)  

Total  (add  nips  14(a),  (b),  and  (c))  < 

Line  13  minus  line  15/  < 

Tax  from  recomputing  a  prior  year  Investment  credit  (attach  Form  4255)  •••••••< 

Tax  from  recomputing  a  prior  year  WIN  credit  (see  page  9  of  Instructions— ettach  computation)  < 
Minimum  tax  on  tax  preference  Items  (see  page  9  of  Instructions— ettach  Form  4626)  •  .  •  < 
Total  tax  (add  lines  16  through  19)  (attach  Form  112QrFY  or  1042rFY,  If  applicable) . 
Credits  (a)  Tax  deposited  with  Form  7004.  ...C  

(b)  Tax  deposited  with  Form  7005  (ettach  copy)  .  ■  

(c)  Foreign  organizations— Tax  paid  or  withheld  at  the  source  (see  Instructions)  •  . 

(d)  Credit  from  regulated  Investment  companies  (attach  Form  2439)  i  

(e)  U.S.  tax  on  special  fuels,  nonrtighway  gas  and  lubricating  oil  (attach  Form  4136)  •  , 
TAX  DUE  (line  20  minus  line  21).  See  Instruction  G  for  depositary  method  of  payment  • 
OVERPAYMENT  TO  BE  REFUNDED  (line  21  minus  line  20)  


//fffly///ffl//'/,  ,a//"/m 


The  books  are  in  care  of  ► 


Telephone  number  ► 


i 
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Jin4*  MnaittM  of  pwiury  I  (toclart  that  I  hav.  aumintd  thla  ritum,  Inetudlnf  aecomaanyinc  achctfults  and  ttatamantt,  and  to  tba  bait  of  my  knawladta  and  bal.af,  it  14  una,  eerract, 
\m4  cemptata.  Oaclaratiae  af  araaa/ar  (atkar  due  tajjayar)  ia  aaaae  m  aU  Utamatiaa  at  vfcJtt  eraperar  aaa  «ay  keowladca. 


Signature  of  officer 


Date 


Preparer's 
InfermetJon 


Preparer's 
signature 


Title 


Preparer's  social  security  no. 


Firm'i  name  (or  yours, 
if  *e<f -employed), 
address  end  ZIP  code 


Check  if  setf- 
emptoyed    |>  Q 


Ej.  No.  ► 


Date 


O  J  tt 


ffm  WO-T  <l*7t) 


pw  2 


Unrelated  Business  Taxable  Income  Computation 


Unrelated  Trade  or  Business  Income 

1  Gross  receipts  or  gross  sales  .   Minus:  Returns  and  allowances  -  

2  Minus:  Cost  of  goods  sold  (Schedule  A)  and /or  operations  (Schedule  B)  

3  Gross  profit  .   .  •  '  

4  (a)  Capital  gain  net  income — (attach  separate  Schedule  D)   •  *  

(b)  Net  gain  or  (loss)  from  Part  II.  Form  4797  (attach  copy)  -  

(c)  Capital  loss  deduction  for  trusts  •••  •••••••••••••• 

5  Income  or  (toss)  from  partnerships  (attach  statement)  

6  Rent  income  (Schedule  C)  

7  Unrelated  debt-financed  income  (Schedule  E)  •    •    •  •  

8  Investment  income  of  a  501(c)(7)  or  (9)  organization  (Schedule  F)  

9  Interest,  annuities,  royalties,  and  rents  from  controlled  organizations  (Schedule  G)  

10  Exploited  exempt  activity  income  (Schedule  H)  •••••••  

11  Advertising  income  (Schedule  I.  Part  III,  Column  A)  

12  Other  income  (see  page  6  of  instructions — attach  schedule)  •  

13  TOTAL  unrelated  trade  or  business  income  (add  lines  3  through  12)  

Deductions  Not  Deducted  Elsewhere 
(Except  for  contributions,  deductions  must  be  directly  connected  with  the  unrelated  business  income) 

14  Compensation  of  officers,  directors  and  trustees  (Schedule  J)  ,  .   .   .  . 

15  Salaries  and  wages  .  •  

16  Repairs  (see  instructions)  "  

17  Bad  debts  (see  instructions)  

18  Interest  (attach  schedule)   v  

19  Taxes     .    .   •  -  

20  Contributions  (see  page  7  of  instructions  for  limitations — attach  schedule)  

21  Depreciation  (attach  Form  4562)  I... 

22  Amortization  (attach  scheduJe)  

23  Depletion  

24  (a)  Contributions  to  deferred  compensation  plans  (see  page  8  of  instructions)  (enter  number  of  plans  ►  

(b)  Employee  benefit  programs  (see  page  8  of  instructions)  <  

25  Other  deductions  (attach  schedule)  

26  TOTAL  deductions  (add  lines  14  through  25)  .  ..-  

27  Unrelated  business  taxable  income  before  allowable  advertising  loss  (line  13  minus  line  26)  , 

28  Minus:  Advertising  loss  (Schedule  I,  Part  III,  Column  B)  

29  Unrelated  business  taxable  income  before  net  operating  loss  deduction  and  dividends  received  deduction  on  un 
related  debt-financed  dividend  income  (line  27^ninus  line  28)  

30  Minus:  (a)  Net  operating  loss  deduction  (u/pjft  8  of  instructions— attach  schedule)  I  1  

(b)  Dividends  received  deduction  on  uprrtlated  debt-financed  dividend  income  (sea  pace  6  of  instructions)  |  

31  Unrelated  business  taxable  income  before  specific  deduction  (line  29  minus  line  30)  •   •  • 

32  Minus:  Specific  deduction  (see  instruction  0(4))  < 

33  Unrelated  business  taxable  income  (line  31  minus  line  32)  _   . 


.) 


Schedule  A— COST  OF  GOODS  SOLD  (See  Instruction  2) 


Method  of  inventory  valuation  (specify) 


Inventory  at  beginning  of  year  •  •  •  • 
Merchandise  taught  for  manufacture  or  sale  •  • 

Salaries  and'  wages  

Other  costs  (attach  schedule)  .   .   .  . 

tOTAL  

Minus  inventory  at  end  of  year  .  •  •  • 
Cost  of  goods  sold  (enter  here  and  on  line  2.  pan  2) 


Schedule  B— COST  OF  OPERATIONS 


1  Salaries  and  wages  •    •  • 

2  Other  costs  (to  be  detailed): 
(•)  


(b) 

(c) 

w 
(•) 


TOTAL  (enter  here  and  on  line  2.  page  2.) 


G  Did  you.  at  any  time  during  the  tax  year,  have  an  interest  in  or  signature  or  other  authority  over  a  bank,  securities, 
or  other  financial  account  in  a  foreign  country  (except  in  a  U.S.  military  banking  facility  operated  by  a  U.S.  financial 
institution)?  Q  Yes   Q  No 

If  "Yes,"  see  Instruction  W. 

H  Were  you  the  grantor  of,  or  transferor  to,  a  foreign  trust  during  any  tax  year,  which  foreign  trust  was  in  being  during 

the  current  tax  year,  whether  or  not  you  have  any  beneficial  interest  in  that  trust?  □  Yes   Q  No 

»  -res."  you  may  be  requ/red  to  ffre  forms  3520.  352Q-K  or  926.  .J  £  
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Schedule  C-RENT  INCOME  FROM  REAL  PROPERTY  ANP  PERSONAL  PROPERTY  LEASED  WITH  REAL  PROPERTY 
(See  Instruction  6)  


1.  Description  of  property 


2.  Rent  tece«ved 
or  accrued 


3.  Percrntafe  of  rent 
attributable  to 
personal  property 


4.  Complete  for  any  «t«rn  in  column  3  which  is  more  then  50%.  or  ttf 
eny  item  If  the  rent  '»  determined  oft  the  besis  of  profit  or  income 


(•)  Oeductiona  directly  cot- 
nec:ed  CAttaca  schedule) 


(b)  Income  includible 
(Column  2  minus  column  4(a)) 


5.  Complete  for  any  item  in  column  3  which  eiceeds  10%  and  is  not  more  than  50% 


(a)  Gross  income  reportable 
(Column  2  X  column  ft) 


(b)  Deductions  duectiy  con 
nected  with  personal  property 
(Attach  schedule) 


Add  4(b)"and  5(c)  and  enter  total  here  and  on  line  6,  page  2 


(c)  Income  Includible 
.  (Column  5(e)  minus  column  5(b)) 


Schedule  E— UNRELATED  DEBT-FINANCED  INCOME  (See  Instruction  7) 


L  Description  of  debt  financed  property 


2.  Gross  Income  from 
or  ellocable  te  debt, 
financed  property 


3.  Deductions  directly  connected  wdh  or  allocable 
to  debt  financed  property 


(a)  Straight  line  depreciation 
(Attach  schedule) 


(b)  Other  deductions 
(Attach  schedule) 


4.  Ameunt  of  averafe 
acauisittee  indebtedness 

on  er  allocable  te 
debt  financed  property 
{AttetA  schedule) 


5.  Average  adjusted  basia 
of  or  allocable  te 
debt  financed  property 
lAttech  schedule) 


|.  Percentage 

which  columa 
4  is  ei 
column  S 


% 


7.  Gross  income 
reportable  (Column 
2  X  column  6) 


t   Allocable  deductions 
(Total  of  columns  3(a)  and 
(b)  X  column  6) 


9.  Net  income  or  doss) 
includible  (Column  7  minUS 
3    column  I) 


Total  (enter  here  and  on  line  7.  page  2) 


SrAdule  F— INVESTMENT  INCOME  OF  A  501(c)(7)  OR  (9)  ORGANIZATION  (See  Instruction  8) 


(a)  Dnaiptloo 


(6)  Amount 


(c)  Deductions  duecllv 
connected  (Attach 
schedule) 


(d)  Net  investment 
income  (Column  (b) 
minus  column  (c)) 


(•)  Set  Asides 
(Attach  schedule) 


(f)  Balance  of  investment 
income  (Column  (d)  minus 
column  (e)) 


Total  (enter  here  and  on  line  8.  page  2)   :  :  ;  :  : — : — : — ; — : — : — : — ; — : — : — : — 

Schedule  G— INCOME  (ANNUITIES,  INTEREST,  RENTS  AND  ROYALTIES)  FROM  CONTROLLED  ORGANISATIONS 


(See  Instruction  9) 


1.  Heme  end  address  at  costrolleej  orisniatlonfs) 

X  Grass  Income 
from  control  led 

(KpiliJtlOlis) 

3.  Deductions  of 
controlling  orient- 
ration  (directly 
connected  with  column 
2  income* 
(Attach  schedule) 

4.  Exempt  controlled  organizations  » 

(s)  Unrelated  bust* 
n eis  taiabla 
income 

(b)    Teiabla  income 
computed  et  thoufh 
not  oiempt  under  section 

501(a)  or  the  emeunt 
in  column  (a),  whichever 
is  more 

(c)  Per- 
centate 
which 
column  (a) 

is  of 
column  (b) 

% 

% 

% 

5.  NeMxemet  controlled  enanuadons 


(a)  Eicees  teiaWe 
income 

(l)  Taxable  income  or 
emount  in  column  (a), 
«h leftover  is  more 

(c)  Percent 
a  (a  which  col- 
umn (a)  is  at 

column  <b> 

—                                 ~  -r 

% 

% 

% 

ft.  Grass  income  resort* 
eble  (Colume  2  X 
column  4(c)  or 
column  S(O) 


7.  Allowable  deductions 

(Column  3  X  column 
4(c)  er  colume  5(c)) 


Total  (writer  here  and  on  line  9.  page  2) 


ft.  Net  income  includible 
(Colume  6  minus  colume  7) 


Schedule  H— EXPLOITED  EXEMPT  ACTIVITY  INCOME,  OTHER  THAN  ADVERTISING  INCOME  (See  Instruction  10) 


1.  Oescnolion  of 
eipiettod  activity 


2.  Gross  un- 
related business 

i  nee  mo  from 
trade  er  businea 


3.  Cipenses  di- 
rectly connected 
with  production 

of  unrelated 
business  rncomo 


4.  Net 

from  unrelated 
trade  er  business 
(Column  2  minus 
column  3) 


5.  Gross  income 
from  activity  that 
is  not  Umeietod 
business  income 


ft.  Expenses  at- 
tributable te 
column  5 


7.  tic ess  eiempt 

ei  pen  set  (Column  6 
minus  column  5  but 

not  to  exceed 
emount  in  column  4) 


Total  (enter  here  and  on  line  10.  page  2) 


ft.   Net  Income 

includible  (Column 
4  minus  columa  7) 


Form  SfO-T  (197f> 


Schedule  I— ADVERTISING  INCOME  AND  ADVERTISING  LOSS  (See  Instruction  11) 


Part  I — Income  from  periodicals  reported  on  consolidated  basis 


1.  Name  of  periodical 


Totals 


2.  Gross  adver- 
tising ir\come 


3.  Direct  adver- 
tising costs 


4.  Advertising 

?ain  or  loss  (col. 
minus  col.  3).  If 
toss,  enter  in  col 
8,  Part  HI.  Do  not 
complett  col's.  5. 
6  and  7.  If  ecin, 
complete  col's. 
5.  6  and  7. 


5.  Circulation 
income 


6.  Reader- 
ship costs 


7.  If  col.  5  exceeds 
col.  6.  enttr  in  col. 
A.  Part  III.  the  gain 
shown  in  col.  4.  If  col. 
6  exceeds  col.  5,  sub* 
tract  col  6  plus  col.  3 
from  col.  5  plus  col. 
2.  Enter  gam  in  col.  A, 
Part  III. 


Part  II — Income  from  periodicals  reported  on  -a  separate  basis 


Part  III — Column  A — Advertising  Income 


Part  III — Column  B — Advertising  Loss 


(a)  Enter  "consolidated  periodicaT  and/ 
or  names  of  non-consolidated  periodicals 

(b)  Enter  total  amount  from  col- 
umn 4  or  7,  Part  1  and  amounts 
listed  in  cols.  4  and  7.  Part  II 

(a)  Enter  "consolidated  periodical"  and/or 
names  of  non-consolidated  periodicals 

(b)  Enter  total  amount  from  column 
4,  Part  1  and  amounts  listed  in  col- 
umn 4.  Part  II 

Enter  total  here  and  on  line  11, 
page  2   

Enter  total  here  and  on  line  28, 

Schedule  J — COMPENSATION  OF  OFFICERS,  DIRECTORS  AND  TRUSTEES 


1.  Name 

2.  Title 

3.  Time 
devoted  to 
business 

4.  Total 
compensation 

I 

0 

(List  deposits  in  order  of  date  made — See  instruction  G) 


Serial  number 
of  Form  503 

Data  of 
deposit 

Amount 

Serial  number 
of  Form  503 

'    Data  of 
deposit 

Amount 

  — 1 

< 

• 

ERIC 


•fr  UA  COVOWKDfT  rlUHTTMC  OfTXXi  tCT-0-a«X*l  •#040-1110 

 ILL.  


SCHEDULE  A 
(Form  990) 

Desert*  eitt  el  tfte  Treasury 
Inter  Mi  n*mn»t  trite* 

Organization  Exempt  Under  501(c)(3) 

(Except  Private  Foundation)  Supplementary  Information 
►  Attach  to  Form  990. 

H®79 

Name 

Employer  identification  number 

1 

Compensation  of  Five  Highest  Paid  Employees 

(Other  than  Officers,  Directors,  and  Trustees — see  page  1  of  instructions) 


Name  end  address  of  employees  paid  mora  than  $30,000 

Titla  and  time 
d averted  to 
position 

Compensation 

Contributions  to 
employee 
benefit  plane 

Expense  account 
and  other 
allowances 

\ 

Total  number  of  other  employees  paid  over  $30,000  .  ► 

Part  II  * 


Five  Highest  Paid  Persons  for  Professional  Services 
(See  page  1  of  instructions) 


Name  and  address  of  persons  paid  mora  than  $30,000 


Totah  number  of  others  receiving  over  $30,000  for  profes- 
sional services  .    •    . ,  .  '  . 


Type  of  service 


Compensation 


•  Part  II! 


X  During  the  year  have  you  attempted  to  influence  any  national,  State  or  local  legislation,  or  participated  or  intervened  in  any 
political  campaign?  (An  organization  that  has  made  an  election  on  Form  5768  or  other  statement,  check  "Yes"  and  com- 
plete Part  VI  of  this  form.)   .    .  •  

Other  organizations  checking  "Yes"  must  attach  a  statement  giving  a  detailed  description  of  such 
^activities  and  a  classified  schedule  of  the  expenses  paid  or  incurred.  Enter  the  total  of  the  expenses 

tiers  ► 

Also,  attach  copies  of  any  materials  published  or  distributed  by  the  organization  in  connection  with  such  activities. 
2  During  the  year  have  you,  either  directly  or  indirectly,  engaged  in  any  of  the  following  acts  with  a  trustee,  director,  principal 
officer  or  creator  of  your  organization,  or  any  organization  or  corporation  with  which  such  person  is  affiliated: 

(a)  Sale,  exchange,  or  leasing  of  property?   .   ,  .  

(b)  Lending  of  money  or  other  extension  of  credit?  

(c)  Furnishing  of  goods,  services,  or  facilities?  

(d)  Payment  of  compensation  (or  payment  or  reimbursement  of  expenses  if  in  excess  of  $1,000)?  

(•)  Transfer  of  any  part  of  your  income  or  assets?  

If  thai  answer  to  any  question  is  "Yes,"  attach  a  detailed  statement  explaining  the  transaction^). 
S  Attach  a  statement  explaining  how  you  determine  that  individuals  or  organizations  receiving  disbursements  from  you,  In 
furtherance  of  your  exempt  programs,  are  qualifying  recipients  (See  instructions  for  Part  ill.) 

O    >  you  make  grants  for  scholarships,  fellowships,  student  loans,  etc.?  

JE  _  — 


No 


r  i 


Schedule  A  (ftm  f90)  1979 


pw  2 


(Part  IVm 


Reason  for  Non-Private  Foundation  Status  (See  instructions  for  definitions) 


The  organization  is  not  a  private  foundation  because  it  is  (check  applicable  block  number  below,  please  select  only  ONE  block): 

1  Q  A  church.  Section  170(b)(l)(A)(i). 

2  □  A  school.  Section  170(b)(l)(AKn).  (Also  complete  Part  V.  page  3.) 

3  Q  A  hospital.  Section  170(b)(1) (A)  (IN). 

4  Q  A  governmental  unit.  Section  170(b)(l)(A)(v).  ,  „ 

5  Q  A  medical  research  organization  operated  in  conjunction  with  a  hospital.  Section  170(b)(l)(A)(iii).  Enter  name  and  address  of 

hospital  ►   

  jr~   JT    

6  Q  An  organization  operated  for  the  benefit  of  a  college  or  university  owned  or  operated  by  a  governmental  unit.  Section  1 70(b)(1)(A) (iv). 

7  q  An  organization  that  normally  receives  a  substantial  part  of  its  support  from  a  governmental  unit  or  from  the  general  public.  Section 
,  170(b)(l)(A)(vl). 

8  □  An  organization  that  normally  receives:  (a)  no  more  than  %  of  Its  support  from  gross  Investment  Income  and  unrelated  business 

taxable  income  (less  section  511  tax)  from  businesses  acquired  by  the  organization  after  June  30,  1975,  and  (b)  more  than  %  of  Its 
support  from  contributions,  membership  fees,  and  gross  receipts  from  activities  related  to  Its  exempt  functions — subject  to  certain 
exceptions.  Section  509(a)(2).  (See  page  3  of  instructions  for  method  of  accounting.) 

9  g  An  organization  operated  solely  for  the  benefit  of  and  In  connection  with  one  or  more  organizations  described  in  Blocks  1  through 

8  above  (or  for  the  benefit  of  one  or  more  organizations  described  In  section  501(c)(4),  (5),  or  (6)  otherwise  meeting  the  test  of 
section  509(a)(2))  that  is  not  controlled  by  any  disqualified  persons  (other  than  foundation  managers).  Section  509(a)(3). 


(a)  Name  of  supported  organizations 

(b)  Block  number 
from  above 

(c)  Relationship  to  your  organization: 

(1)  Check  hert  ►  □  if  the  supported  organizations  appoint  a  majority  of  your  governing  board. 

(2)  Check  hem  ►Qlf  the  supported  organizations  have  a  majority  of  your  governing  board  as  member*  of  their  governing 

boards* 

(3)  Check  here  ►  □  If  (1)  or  (2)  above  does  not  apply.  (For  organizations  "operated  In  connection  with/*  see  Regulation 

1.509(aM.) 

(d)  If  applicable,  enter  the  number  of  beneficiary  or  supported  organizations  exempt  under 

(1)  Section  501(c)(4)  •   •  • 

(2)  Section  501(c)(5)  

(3)  Section  501(c)(6)  


(e)  Check  here  ►  Q  If  your  organization's  sole  or  primary  function  Is  to  provide  funds  to  the  beneficiary  or  supported  organizations, 

10  Q  An  organization  organized  jfflSk  operated  to  test  for  public  safety.  Section  509(a)(4).  (See  page  3  of  Instructions.) 


y     Calendar  year  (or  fiscal 

year  beginning  in)  ► 

(a) 

(b) 

(c) 

(d) 

(e) 

1978 

1977 

1976 

1975 

Total 

11  Gifts,  grants  and  contributions  re- 
ceived. (Do  not  include  unusual 
grants.  See  line  24  below) .... 

i 

/ 

12  Membership  fees  received    .    .  . 

13  Gross  receipts  from  admissions,  sales  of 
merchandise,  performance  of  services,  or 
furnishing  of  facilities  in  any  activity  which 
fc  not  an  unrelated  business  within  the 

14  Gross  income  from  Interest  dividend!  rents, 
royalties,  and  unrelated  business  taxable 
income  (less  section  511  tax)  from  busi- 
nesses acquired  by  the  organization  after 

O    •*  Income  from  unrelated  business 

)  I  r  cttvttte*  rat  included  in  tint  14 .  . 

V~  «  

A  (P«rm  MO)  1979 


^t3 


Part  iV* 


n  — 

Support  Schedule  (Complete  only  If  block  6,  7  or  8,  peg*  2,  Is  chocked)  (continued) 


\    Calendar  year  (or  fiscal  - 

yaar  beginning  in)  ► 

(a) 

(b) 

(c) 

(d) 

(e) 

1978 

1977 

1976 

1975 

Total 

IS  Tax  revenues  levied  for  your  benefit 
and  either  paid  to  you  or  expended 

17  The  value  of  services  or  facilities 
furnished  by  a  governmental  unit  to 
you  without  charge  (do  not  include 
the  value  of  services  or  facilities 
generally  furnished  to  the  public. 

/ 

IS  Other  income  (do  not  include  gain 
or  (loss)  from  sale  of  capital  as- 
sets)— attach  schedule  .... 

19  Total  of  lines  11  through  18  .    <  . 

21  Enter  1%  of  line  19  

22  Organizations  described  in  blocks  6  or  7,  page  2:  * 

(a)  Enter  2%  of  amount  in  column  (a),  line  20  

(b)  Attach  a  list  showing  the  name  of  and  amount  contributed  by  each  person  (other  than  a  governmental  unit  or 
publicly  supported  organization)  whose  total  gifts  for  the  above  four-year  period  exceeded  the  amount  shown 
in  (a)  above.  Enftrthe  sum  of  all  excess  amounts  here   

23  Organizations  described  irTmocX.8,  page  2: 

(a)  Attach  a  list  for  amoun^adftown  on  lines  11,  12,  and  13,  showing  the  name  of,  and  total  amounts  received  in  each  year  from, 
person  who  is  a  "disqualified  person/'  and  enter  the  sum  of  such  amounts  for  each  year 


(b)  Attach  a  list  showing 

the  amount  for  each  _   

bureau  or  agency  of  a  governmental 
such  excess  amounts  for  each  yean 


 (2)  (3)  (4)  

ng  the  name  and  amount  Included  In  line  13  for  each  person  (other  than  a  "disqualified  pers on"),  but  only  rf 
:h  year  exceeds  the  greater  of  the  amounts  on  tine  21  for  each  year,  or  $5,000.  The  term  ''person'*  includes  a 
of  a  governmental  unit,  and  each  person  desenbed  in  section  170(b)(l)(A)(i)  through  (vi).  Enter  the  sum  of 


(1)  (2)  (3)  _)  

24  Organizations  described  in  Blocks  6,  7,  and  8,  page  2,  that  have  received  any  unusual  grants  during  any  of  the  above  tax  years, 
attach  a  list  for  each  year  showing  the  name  of  the  contributor,  the  date  and  amount  of  grant*  and  a  brief  description  of  the  nature 
of  such  grant  Do  not  include  such  grants  in  line  11  above.  (See  page  3  of  instructions.) 


■PartV 


To  Be  Completed  ONLY  by  Schools  that  Checked  Block  2  in  Part  IV 


1  Do  you  have  a  racially  nondiscriminatory  policy  as  to  students  by  statement  In  your  charter,  bylaws,  other  governing  instru- 
ment, or  In  a  resolution  of  your  governing  body?  

2  Do  you  include  a  statement  of  your  racially  nondiscriminatory  policy  as  to  students  In  all  your  brochures,  catalogues,  and 
other  written  communications  with  the  public  dealing  with  student  admissions,  programs,  and  scholarships? 

3  Have  you  publicized  your  racially  nondiscriminatory  policy  by  newspaper  or  broadcast  media  during  the  period  of  solicitation 
for  students  or,  in  the  absence  of  such  solicitation  program,  during  the  registration  period  in  a  manner  that  makes  such  policy 

known  to  all  segments  of  the  general  community  you  serve?  

If  "Yes,"  please  describe,  if  "No/'  please  explain.  (If  more  space  Is" needed  attach  a  separate  statement.) 


4  Do  you  maintain  the  following: 

(a)  Records  indicating  the  racial  composition  of  the  student  body,  faculty,  and  administrative  staff?  

(b)  Records  sufficient  to  document  that  scholarships  and  other  financial  assistance  are  awarded  on  a  racially  nondiscrlmma* 
tory  basis?  (See  instructions.)  

(c)  Copies  of  ail  catalogues,  brochures,  announcements,  and  other  written  communications  to  the  public  dealing  with  student 
admissions,  programs,  and  scholarships?  •••»  

(d)  Copies  of  all  material  used  by  you  or  on  your  behalf  to  solicit  contributions?  4*  

If  you  answered  "No,"  to  any  of  the  above,  please  explain.  (If  more  space  is  needed  attach  a  separate  statement) 


Yes 


No 


51  o 


Sttwtfuto  A  (Ten*  9901  1979 


Part  W 


To  be  Compltted  ONLY  by  Schools  that  Checked  Block  2  in  Part  ^continued) 


Yes  |\No 


Do  you  discriminate  in  any  way  on  tha  basis  of  race  with  raspact  to: 

(a)  Students'  rights  or  privileges?  

(b)  Admissions  policies?  

(c)  Employment  of  faculty  or  administrative  stafff  ♦  •  •   •  • 

(d)  Scholarships  or  other  financial  assistance  (see  instructions)? 

(e)  Educational  policies?  •  •  . 
(0  Use  of  facilities?  .  •  •  • 
(g)  Athletic  programs?    •  •  • 

(W  Other  extra-curricular  activities?  •  •  ,*  • 

*    If  you  answered  "Yes,"  to  any  of  the  above,  please  explain.  (If  more  space  is  needed  attach  a  separate  statement) 


stance  (set 


•  fa)  Do  you  receive  any  financial  aid  or  assistance  from  a  governmental  agency?  •  •  •  •  • 

(b)  Has  your  right  to  such  aid  ever  been  revoked  or  suspended?  •  

If  you  answered  "Yes,"  to  either  6(a)  or  (b),  please  explain*  (If  more  space  is  needed  attach  a  separate  statement.) 

7  Do  you  certify  that  you  have  compiled  with  the  applicable  requirements  of  section  4.01  through  4.05  of  Rev.  Proa  75-50, 
1975-2  C.B.  587,  covering  racial  nondiscrimination?  If  "No,"  attach  an  explanation  (see  instructions  for  Part  V)  


•  PartiVI 


Lobbying  Expenditures  by  Public  Charities  (See  instructions)  (To  be  completed  ONLY  by  an  eligible  section  501(c)(3) 
organization  that  made  an  election  under  section  501(h)  of  the  Internal  Revenue  Code.  See  Form  5768.) 


Check  here  ►  (a)  Q  If  the  organization  is  i  member  of  an  affiliated  group  (see  instructions). 
Check  here  ►  (b)  Q  If  (i)  is  checked  and  the  limited  control*  provisions  apply  (see  Instructions). 

Limitations  on  Lobbying  Expenditures 

1  Total  (grass  roots)  lobbying  expenditures  to  Influence  putyic  opinion  •••••••• 

2  Total  lobbying  expenditures  to  influence  legislative  body  • 

3  Total  lobbying  expenditures  (add  lines  1  and  2)  •••• 

4  Other  exempt  purpose  expenditures  (see  definitions)  •••••• 

5  Total  exempt  purpose  expenditures  (add  lines  3  and  4),  (see  instructions)  

6  Lobbying  nontaxable  amount  Enttr  the  smaller  of  $1,000,000  or  the  amount  determined  under  the  following  table 
If  the  amount  01  flae  5  Is—  The  lobbying  nontaxable  amount  la— 

Not  over  $500,000   20  percent  of  the  amount   »  • 

Over  $500,000  but  not  over  $1,000,000    •   .  $100,000  plus  15  percent  of  the  excess  over  $500,000   •  •  . 

Over  $1,000,000  but  not  over  $1,500,000  .   .  $175,000  plus  10  percent  of  the  excess  over  $1,000,000  •  •  . 

Over  $1,500,000   .  $225,000  plus  5  percent  of  the  excess  over  $1,500,000 .  .  . 

7  Grass  roots  nontaxable  amount  (enter  25%  of  line  6)                                        .  .  . 

(Complete  lines  t  and  9  and  file  Form  4720  if  either  line  1  exceeds  line  7  or  line  3  exceeds  One  6.) 

S  Excess  of  line  1  over  line  7  

5  Excess  of  line  3  over  line  6  


To  bo  computed 
by  ALL  «i«ctin« 
organizations 
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BEST  COPY  AVAILABLt 

US/lj  i3  Internal  Revenue  Service 

Instructions  for  Form  990 

Return  of  Organization 

Exempt  from  income  Tax 

Under  sections  501  (c)  (except  private  foundation), 
501(e)  or  (f)  of  the  Internal  Revenue  Code 

(Section  re'p'c-.-":er  are  to  the  Internal  Revenue  Cede  un/ess  otherwise  indicated) 


General  Instructions 


•  /  »«*ns  is  *bo\  lo'urs  by 
''in  SO  ceri,.  and  rjis.ng 
•hrough  99  cents  to  the  not 


I 
I 

v 

i: 
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Use  of  Form  990  to  Satisfy 
State  Reporting  Requirements 

Some  States  ma/  accept  Form  990  in 
place  of  the  r  f  nancial  report  form  (with 
certain  additional  schedules)  You  should 
contact  your  State  officials  to  determine 
the«r  filing  re^i.  re-ren*s 

A.  Who  Must  File  Form  990. — You  must 
.file  an  annual  return  if  you  are  an  organiza- 
tion exempt  from  tax  unoV  section  501(a) 
"(including  foreign  organizations)  or  a  co* 
operative  service  organ izatton described  in 
sections  501(e)  and  m,  except  the  following. 

(1)  A  church,  an  mWchurch  organization 

Ioi  ir»ca'  units  of  a  c'luVeh,  a  convention  or 
association  of  churches\or  an  integrated* 
au<iliary  of  a  chjrch  (such  as  a  men's  or 
women's  organization,  religious  school,  mis- 
|son  sec  ety,  or  \o.th  grojp) 

(2)  A  school  be'o*  college  level  affiliated 
Fwitn  a  church  or  operated  by  a  religious 

er^er.  e^ch  Vmm\i  .*'*.  it  is  not  an  integrated 
auxmary  of  a'c'^rc"1 

f(3)  A  m  ss'cn  society  sponsoieo  by  or 
aftn  .ttcJ  v.  :h  one  or  more  churches  or 
chjrch  denc.mnt  ons,  »f  more  than  one*  f 
half  of  ti*e  act.--  ties  of  that  society  are  con- 

I ducted  in,  or  d.  recti  ^  at  persons  in,  foreign 
countries 
(4)  An  exclusively  religious  activity  of  any 
religious  order 
^5>  For  tax  \»-»rs  f^dmsr  on  or  after  De- 
Mcember  31,  1^76   an  organization  (other 
•^han  a  p-iv -te  fvunda:  en)  tK)t  norrraily  has 
^iross  r«»c-»i,  ts  hi  r       t,  \  \ ir  of  not  more 
than  $10  000  See  ^cnerj!  instructions  C  and 

r 

»(6)  A  State  ins:  tution  whose  income  is 
>c'ik!c(I  from  »v  ^ss  .nco've  un^er  section 

r"M  An  or<- ,    :  ^*  »i  .-t^cr  t*ed  in  section 
501  (Oil)   Section  501(c)(1)  organizations 

§r<*  cvv™*'        O'-i-i.-ei!  u-dct  jn  Act  of 
O  '  *  C',,5  t      t   MC  * 
£0  instiu. rent  ilit  oscf  Vu*  Un  tod  States 
ji  I 

|(l>>  exempt  Itom  Federal  income 
c  .....  .A 


I  ai-vi 


taxes 

pole 


|nento»n 
<*)  A 

e 


Ierjc 


pr»v  «te  fnuiiifjtion  exempt  under 

VliO'  'i    t-  ,t  I*    .  i.b.Ml  ,  I  N. 

(Kci,  mi  ♦  u  i  »*•  r .ii.ii  j'»o  ri 


'  O'l 

l-'e 


Mirn  of  Pri  rourdjtion  Exempt  from  In 
come  Tax.) 

(9)  A  b'ack  lung  bene't  trust  described 
m  s*c!.o"i  b  ]  C,\2l'  1  "'^ar.red  to  fi'e  Fern 
990-BL  In'ormation  an'J  Initial  Excise  Tax 
Return  for  Black  Lung  Benefit  Trusts  and 
Certain  RelateeJ  Persons  ) 

(10)  A  stock  bonus,  pension,  or  profit- 
sharing  trust  which  qualifies  under  section 
401.  (See  Fern  ?500.  Annual  Return/Re- 
port tor  Employee  Benefit  Plan.) 

A  religious  or  apostolic  organization 
described  in  section  501(d),  (Required  to 
file  Form  1065,  U  S  Partnership  Return  of 
Income  ) 

Return  When  Exempt  Status  Not  Estab- 
lished— If  your  application  for  exemption 
is  pending  with  IRS  and  you  claim  exempt 
status  under  section  501(a)  before  a  deter- 
mination is  made  by  IRS.  you  should  file 
Form  990.  If  you  claim  to  be  a  private 
foundation  file  Form  990-PF.  Be  sure  to 
check  block  B  on  page  1  to  show  that  your 
aoV. cation  ^s  pending, 

B.  Section  501(c)(3)  Organizations. — 
Section  501(cW3)  organizations  (other  than 
private  founc3:«ors)  .-rust  ^iso  file  Schedule 
A  (Form  993^  0^3^. nation  Exempt  Under 
601(c)(3)  Supplementary  Information.  w.th 
their  990. 

C.  Filing  Requirements  Test. — You  do 
not  have  to  fne  Form  990  if  your  gross  re* 

<  ceipts  are  ror-^aiiy  not  more  than  flO.uOO. 
Your  gross  rece  pts  are  tt*e  sum  of  lines  1(f). 
2.  3,  4.  5<aK  6.  7(a),  8(a),  9(a),  10.  and  11 
of  Part  I,  (See  instruction  T  for  a  definition 
of  gross  rece  pts  ) 

If  you  meet  this  exception  and  you  re- 
ceived a  Form  990  package  with  a  pre  ad- 
dressed re^.o.atie  label  from  the  Ir'.rnal 
Revenue  Service  we  ask  that  you  affix  the 
label  to  t'.e  n.ime  and  aud.ess  area  of  the 
return.  cn*ck  t^e  f  rst  box  in  the  not?  a^ove 
Part  I.  s,»;n  t  .e  return,  and  send  it  to  tf^e 
Service  Center  for  \our  area  This  will  help 
us  Keeo  our  records  current  and  we  won't 
h.ue  to  con:  ict  >oj  Jjter  asking  why  a  re- 
turn wasn  t  t  eJ 

D.  Shortened  Retj^rt  Format  for  Small 
Organizations. — If  the  amount  you  report  on 

line  IT.  F\.r»  I  vwnre)  .>  C^or 

less  an. i  >0u'  .-'^ss  -v\i  pts  isee  in^tr.  .t.cn 
C  for  ron*p  *  \  '    \  >  *  non- n/e  »!nn 
$10 IW      >u    s    >  t  J   ccm»'i»».  t-  s„\ 
sh.ided  ito-rs  .n  P  its  ill  ami  V  ami  ALI  of 
F  rts  I  <•  i      •  '  *  1      n  '  :    ,    ,  J '  >    :     ; , 
and  VI  ho  >li'.1      v.  >  <.k  t'n*  vr.oim  b<^  m 
t!io  n.'te    cc»t  »'  «a  I.  :o  ..c  Ktl  )  v  r.,  <t  >^ii 
duln't  h'v-t*  to  com.iltM**  ,>ll  itntir.  anj  you 
At"i  t  be  s  :<  .  t  !  i  a  pi- 1  »IW  f.  i  j i i  tm  mi 
plrle  return 


•13  St 


E.  Complete  Returns. — You  must  com- 
plete all  line  items  on  Form  990  unless  you 
report  total  revenue  of  *25,0G0  or  less  on 
line  12.  Part  t  There  are  items  on  Form  990 

winch  any  not  bo  ^rplirV  I.  tn  ,ou,  but  for 
w.nch  vyc  need  an  answer  even  if  it  is  n#ga 

A  p«»n,,iT  i  of  ^  1  0  1  d**'.  ' 
"i'ii  i.  ;  r  \  ^ 
t.on;  in liy  be  Liiargcu  if  an  uico.noieteT return 
is  filed  If  line  items  are  blank  we  may  con- 
sider the  return  mcomple**  ort;ont*rt  you 
for  fi.e  ms, m j  ."fsrp,  ,  .i  rrcre'oi*  we 
u^e  >uu  to  «.,tre  an  e-Mr,  iS  fclJwf,  p.jrt 
ol  the  form  If  a  part  or  line  item  does  not 
aj.ply  enter    M/A  '  fno^  .-?p  I  r,  nr  ,f  a 

dollar  a-nount  >s  >?ro  enter  -0-  tUe  Rev 
Rul  77-162.  1977-1  CB  400) 

F.  Accounting  Period. — Your  return  must 
be  based  o.i  ,our  estaM.s  CJ  d^nu^l  ac 
counting  period  If  you  don"t  have  an  estab- 
lis'  ?ri  acr"    i-  r  ~>  i-h 
be  based  on  the  calendar  year 

A  group  return  fs*e  mst-i^*  K)  must 
fc^  Msed  on  f  ^  ^staons^e  '  I  acco  nt 

■rj,  period  of  t tie  central  organisation. 

To  change  your  accounting  period,  Me 
F<  vr.  1128  Anpl.cafon  for  'V-j-^  ,n  Ac 
counting  Penod. 

G.  Period  To  Be  Covered  by  Return.— F.le 
your  1979  return  for  the  calendar  year  1979 
and  fiscal  years  beginning  in  1979  If  your 
return  is  for  a  fiscal  year,  fill  in  the  tax  year 
space  at  the  top  of  Fo?rn  990 

H.  Accounting  Methods. — Cross  income, 
receipts  and  disbursements  must  Ur  f  q  rod 
using  the  method  of  accounting  regularly 
used  to  maintain  your  books  and  records 
(un'ess  otherwise  specified  in  t^c  instruc 
tiors) 

I.  When  and  Where  To  Fi'e  —Your  return 
must  be  filed  on  or  before  the  15th  day  of 
the  fifth  month  after  the  close  of  your  ac 
counting  period. 

To  request  an  extension  of  t  me  to  Me 
send  in  Form  2758.  Applcation  fcr  Extension 
of  Time  to  file 

For  a  complete  liquidation,  ci.ssoluticn  or 
termination,  file  the  return  c.i  cr  be'ore  the 
15th  day  of  the  f.fth  month  foHo  vng  the 
change  in  form  or  operation. 


If  your  pnncioal  tfflct 
is  located  in— 
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IRS  may  make  wntten  demand  that  you 

f»te  the  d»fmn  ent  return  in  i  reisnn/ihle 
time  after  notice  of  mailinc?  of  the  demand. 
The  person  failing  to  Me  the  delinquent  re* 
turn  (unltss  it  con  be  shown  to  bo  riue^to 
rcs)sr"* *h'e  .•     1  ^cA^Jmv 

each  day  (up  io  ixuGO)  tne 


# 

jflyuao 


$10 
period 


will  be  |u»nt»/  and  tnuivuaa  livable  tor  tnjt 
failure.  (See  section-  6652(d).) 

t>#r*       ?»r >  t     fnr  A/i''f«jl  •  ulure  to  *  J» 
♦  and  'or  *     »  rri.pi  .  »nt  *•  •  rns  anrt  st.U* 
ments.   (See  sections.  7203,    7206,  ard 
7207) 

K.  Group  Return. — A  group  return  may 
'  be  Med  by  a  central,  parent,  or  "JiVe'*  o<vam 
ration,  for  two  or  more  local  organizations 
(no~e  U.i  ;  i  pr  ;-*e  fouiklat'jn)  if  t*  o 
local  organizations  are:  (a)  affiliated  with  the  « 
Cr„».j  .  —  ...  ^  .»  •>  e  c«ose  0f  \\\^  ren 

tral  orgarnz^tion  s  annual. accounting  period: 
(b)  subject  to  the  general  supervision  or  con- 
trol r*  ;  -$  sat. on.  jr\d  (c)  ex 
err  pt  '*om  *j«  -J*?*1  a  .;roup  exemption  ;*t- 
Jter  which  is  still  in  effect.  Annually  each  local 
orgm  ration  must  give  written  authorization 
f^r  t*-e  c<-^raj  or*.')-  :2i  on  ta  «nc!ijj«  t  n 
the  group  return  and  must  give  a  declaration, 
unoer  penalty  of  perjury,  of  the  truth  and 
completeness  of  the  authorization  and  state'* 
mer.ts  required  on  the  990.  The  central  orga- 
nization must  file  a  separate  return  for  itself 
and  m:/  not  be  Included  in  the  proup  return. 
The  crc-p  return  .s  in  addition  to  the  sepa* 
rate  return  of  the  ccrtral  o'gamzation  but  in* 
stead  of  separate  returnrby  the  local  organi- 
zat.ors  inc.uced  in  the  group  return.  Attach 
schl?'l,-f-^  to  >h«  ^ro'jo  return  showing  seoa* 
r^t  ,  :  s  :^:-«i  rubber.  na><  &s.  ad- 
dresses, and  employer  identification  num- 
bers cf  the  local  organizations  included,  and 
(b)  tne  same  information  for  those  not  in- 
cluded. 

If  no  local  organization  included  in  the 
group  return  has  more  than  $25,000  of  total 
revenue  (line  12,  Part  I),  a  group  return  may 
be  p-ep  -**d  as  n  instruction  D. 

Receipts  by  a  central  organization  from 
orgamzat  ons  included  in  a  group  return 
should  not  be  itemized  in  the  central  orga- 
nirat  on's  separate  return; 

The  four  digit  group  exemption  number 
(GEN)  required  in  block  E.  page  1,  should 
net  -e  cor*  j£ed  *ith  the  nine-digit  emp'over 
ide^t '  cat. on  number  (EIN)  required  in  block 
A  in  t^e^ead'ng. 

L  Public  Inspection  of  form  990. — The 

ipfc-nation  rerored  on  or  with  Form  990, 
ire  u«>nq  y\  -'.t'jc'i.^ents  (other  than  the  list 
of  contr  b^tors  required  for  line  1(f)  Part  IV 
».H  3d  a^ts'ole  for  public  inspection  unaer 
section  61C-',d)  TK'S  allies  to  information 
reared  by^e  **or*n  or  instructions,  and  to 
information  ^sven  vc  uitanly. 

The  forms  md  attothm-ents  shoulJ  be  of 
such  sjuo!  *v  *^Jt  t"4:/  can  be  reproduced 

puotc;Mp"  c'«'y 

M.  Signature  and  Verification. — The  re- 
turn must  be  frned  by  the  president,  vce 
prp vdent.  ?.v  i^urrr,  cssstont  treasurer. 
Ch  ef  accounting  otf'Cer,  or  other  corporate 

of*  c^r  \%  :'\  js  *  :x  *l  :^r)  auV  onscd  to 
sign.  A  receiver,  trustee,  or  assip.nee  must 

s  n  j-y  r  \r  )  re  c.  *  o  «s  roqn  r«d  to  Me 
.  for  j  cofp«  ul  on.  If  l\\c  retjrn  f  .cJ  for  a 
tr~r?.  .t  .'t  s  •red  bv  thU  ajthor-rcd 
tiuS*.v's)  "  ;  *  o  it  i'^o  b*»  s .  "Cd 
by  any  o*-t  »  •  p^r^on,  nr.n.  or  COrpor jt.on 
,  *  '*     '       '  1  v 

a  p^'d  'mm  or  *  ihivi  it»on,  it  s»ioi»U  be 
SifincJ  id  t  Mm  or  t  'ipi.i  it. on  s  njn',1? 
The  veriftcat.on  is  not  rrquired  if  the  return 


is  prepared  by  a  regular  full-time  employee  of 
the  QTsnizMion. 

N.  Form  99f>-T. — Every  organization  ex* 
^mpt  '"^m  tw  under  section  f-Cl  t  •>  e*r+pt 
or^anizjuons  desenbed  in  ie'.Vofi  ^i\C) 
<  It,  .  ,r  •  :  \  ii.n  0.  j-T.  Z"  ■  _  *  :j 
^0"n  p»  <  r*»<s  Income  Tax  Return  >t  <t  has 


exempt  purpose.  There  are  special  rules  for 
foreign    organizations:    ornamzations  de- 

,-.    t4   n  ,  »-'.:ns  r.0\(r}\  ,*)    pl  rfj 

*  ■»  i  7  *  V  '. rare c^l  ^c':f*',,  .'»*■"*;  jnd 
income  j^om  controilet  suosidianes. 

ff  /  'ed.  Form  990-T  -njst  K*  9  >i  cn 
3r  I'.'s  *  ^ 'e  ICth  day  of  tn*  S:  i  »  o">fi 
aft»"  ^#  close  of  the  tax  year  (Mote-  Em- 
pioyatV  trusts  described  m  Scct.on  401(a) 
.t-  3>  4  "4  c*?r^  990-T  by  tse  I5th  u'j;  cf  t^e 

p"-  '-"ir^  "fcm.ition  ^e?  -*t"  '•t  ^"S 
for  form  *jO-T  or  get  Pubiicat:oi  5^3,  fax 
on  Unrelated  Business  ujoome  of  Exempt 

C"~*"       crs^fro^i  y-;r  h?-"!        c"  :e 

0.  information  Returns  and  Forms  That 
May  Be  Required. —  , 

-  ^  ',V-2  and  '.V-3 — t.Tn'o.ees 
Aa^#  ar+ii  tax  scateriiedt.  and  trar.sin  ttal  cf 
income  and  tax  sta-cnents. 

(2)  Form   W-2P — Statements    for  re- 
cipients cf  annuities,  pensions  or  retired  pay-# 

(3)  Form  1096. — Annual  summary  and 
r*2rs~*  ttal  of  U  S.  ^formation*  returns 

(•X)  Form  5452. — Corporate  report  of 
nontaxable  dividends. 

(Z)  Farm  1099— D/V.  INT.  MED.  JWSC. 
0/0.  PATR,  R  and  NEC. — Information  re- 
'or  renort.ng  certs  n  d  .  L^nds.  in- 
terest medical  and  health  care  payments, 
misce  Igneous  income,  original  issue  dis* 
court,  patronage  dividends,  lump-sum  distri- 
butions from  profit-sharing  and  retirement 
plans,  and  nonemployee  compensation. 

P.  Attachments. — If  yoiTneed  more  space 
for  the  information  required  by  any  part  or 
Nr.*  item,  attach  sec^ra*?  sheets  Ls,r,g  the 
same  format  and  sequence  as  the  printed 
form;  show  your  totals  on  the  printed  form. 
Be  sure  to  put  your  name  and  employer 
ide-tf.cat'on  number  on  fese  separate 
sheef*  and  identify  the  part  or  line  *tems 
they  support. 

^anired  or  Created  in 
Jn»ted  States  Posses-* 

be  repor^d  m  United 
^conversion  rate  cseiJ) 
It  be  given  in  tua  En^l-sh 
"'j^ruage!  Ail  »tems  must  be  recortel  m  the 
3ps"rev.ate  including  amounts  frcn  m  and 
outside  tne  United  States. 

R.  Liquidation,  Dissolution,  Termination, 


Q.  Organize 
a  Foreign  C 
fion." — 4rt>o 
States  curre 
and  .r.termatioTT 
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ERIC 


2i J -049-2 


or  Substantial  Contraction. — For|a  ^ou.da- 
t:CT,  c  s«o -tion.  termir.jnon,  or  «  j*tj-tial 
ccntric  on,  or^inirations  ^qurrcd  to  ^«le 
Fi;r-i  990  nust  attacrt  a  statement  s»^..«r^ 
t^e  l\  oe  cf  '  ou  u?t'cn,  d  -sso  ^t  on  t?»m  rj- 
t'on,  .?r  s-bstantul  C0°tfK'  ^n  A<s)  ♦or  a 
co<r.p'ete  liquidation  of  a  coroor-iticn.  or  ter- 
mination of  a  trust,  state  whether  or  not  a 
f"\il  u  ?tr  but  on  of  Jssets  h  is  j-  en  m  ^e 
and  :ne  d*jie  nude.  Also,  jttjen — .i  cer:  ;  ed 
C.?^  nf  t  e  rcscUifirn  pr  p!>r.  f  of 
liquidation,  etc  ,  tOGether  with  ail  amend- 
r'^'S  or  <  rp^ements  r,'t  oirr»  'v  »  '  a 
s<  •  .  *»  .  t'  e  r  ri„s  v'n,!  of 
all  »ecp-erts  of  .l^spts  di<tr>*ifM  in  '-quiria* 
.  t  on  •  '  *  .  ,i"  1  t  e  type  .«nj  '  «ir  \  !  .2  we 
of  wSi<.:s  d  itributtd  to  eoc'i  *»jc  cit. 

'       •      i    -     o.  r  '       *  ~-     '  *  >  "Ftnjl 

Return  '  at  tne  top  ot  the  tor.  i 

Sub^^ui^.t.  »f  Contraction  — Tf*.e  term  '  s^b 
stJ^tMl  contraction"  incli'i'rs  .i  p "2rti  >I 
lulu  dot  on  or  jny  other  u  lu.  *  "t  (.  ^p>c" 
ticn  ot  asseti  (other  than  yjtf  «cys  tor  full 


and  adequate  consideration  or  distributions 
out  of  current  income). 

A  "significant  disposition  of  assets"  does 
not  include  any  disposition  for  a  tax  year 

/.hi  n  V  e  tot^l  of  *\ 

(1)  t^e  J  spos«ticn  ;  f  >x  U  e  1 1<  yr  <r.  and: 
rj>  rv  hor#  any  d'spo^^on  for  th*  tlx 

,  i        ,   '  ::  * 

r     •      ■         in>*j"i  ■  r'  '  ' 

related  dispositions  made  during  those  prior 
'tax  years. 

•s  'ecs  tr0n  pcrc>  rt  ni  ••  f,i.r  'inrt<et 
value  cf  the  net  assess  of  the  organizauon 
at  the  beginning  of  the  tax  year  (for  (I) 
zr^r^t)  cr  t  •'^  Ik  m  ^*  of  t  •r 
in  wtiictt  any  of  trijfcjtrns  of  routed  disposi- 
tons  .sas  made  *\fcr  (2)  ^biv2) 

Tl  e  rf-*erm. nation  v.h?tKer  a  S'~n  ficant 
d.spos  i»cn  hjs  occurred  ;..rotbn  a  ser»es  of 
relat«1  depositions  will  he  made  from  all 
t  e  'acts      t  .e  ^art.cuijr'cjso 

S.  Cabel — Name,  Address,  and  Employer 

Identif  catton  Numbers.— if  ,ou  ro:e  .ed 
yC-r  rcT-  990  f'cm  IRi  .v  .  l  dn  ac<.  res«sed 
removable  label,  please  put  the  label  in  the 
n^-^e  and  address  area  of  \cur  return  Us'ns 
!u«2  aie!  *e!rs  us  c-uid  t<r  j  -n  r^«-&ssin2 
your  return.  If  the  name  or  adoress  on  the 
label  is  wrong,  draw  a  line  tnr^ugh  the  in* 
correct  portion  and  correct  it. 

You  should  have  only  one  identification 
*  number.  If  you  have  more  than  one  and  have 
not  been  advised  which  *o  'jse.  notify  the 
appropriate  Internal  Rot  -ue  Scrvce  Center 
(sno*n  jnder  instruction  I)  of  t^e  numbers 
you  have,  the  name  and  address  to  which 
each  number  was  assigned,  and  the  address 
of  Votr  principal  omce.  IRS  will  advise  you 
,Ws  s.y      roer  to  use 

T.  Definitions: 

Gross  Receipts  for  Purposes  of  Th.s  Re- 
turn.— Gros%  receipts  means  the  gross 
amount  you  received  during  yojr  annual  ac- 
count rg  period  from  all  sources,  »vitnout 
subtracting  any  costs  or  expenses— such  as 
cost  of  goods  sold,  cost  of  assets  scid.  cost 
of  operations,  or  expenses  ot  earn  re,  rais- 
ing, or  collecting  such  amounts.  Gross  rV 
ceipis  includes,  but  is  not  lim.ted  to:  (a)  the 
gross  amount  received  as  contnbut'ons. 
gifts,  grants  and  sim.lar  amounts,  witnout 
subtracting  the  expenses  cf  rais.ng  and  col- 
lecting these  amounts:  (b)  the  gross  amount 
received  as  dues  or  iusoi.  -:~is  for  ^em- 
bers or  aftjliated  crgjn-zjt  crs.  without  sub- 
tracttrr:    expenses    for  <r  z  these 

amourts.  (c)  cross  sa^es  Gr  • ots  from 
bu*'nebS  activities  mclud  •*  •  ^jciness  ac- 
tivrites  unrelated  to  the  cr*  irraticn's  ex- 
empt pjrposes.  tHe  net  mccme  or  loss  from 
wh'ch  may  be  required  to  be  reported  on 
Form  990-T:  (d)  the  gross  amount  received 
from  the  sate  of  assets  w.tMout  subtract  n£ 
t**e  ccst  or  otn<»r  basis  of  V  e  conertv  ard 
expense  of  sale,  and  (e)  tre  gross  amount  re- 
ceived os  vestment  income  such  is  inter- 
est. d.vir<ends.  rents  an^  rc«'ties  Inst.'-ic- 
t'Oii  Z  shcas  "O.v  tn  '  »■«  -e    ^o^s  rcre'pts 

O'Zjr;  .VtiC'S  CCocr  ccJ  n  iec*.^.i  L01 
(c){3~)  — For  organisations  cles:r  ceJ  in  s«  c 
tion  501fcM3).  whnq  a  '^al  orr,^ni7at.on 
"•lerciy^coilec's  m*-tj!  ,n  ^r1  z  «?  Mu^'s  -<j" 
the  p.^^ent  organ  *jtion  ^.*d  '  :r  ,ar«  s  tfu  v. 
to  ?   2  Z   re"!  ,v   f  Out       >  f'        if . 

to  use  them  or  otherwise  ocri  ,e  nenef.t  horn 

t  or  l.     »  c*  ^  n^^-J  f  >  p    .    t      'rf  .1    .  . 
rentJy  !•  poii^  t.'ie  co  '•  f.  on  ci  t  .Oio  ,' 
r  'jfTi<;  k  .       "vi  tjs  v\  I  "  !  '"t1  cc*»  .'  ..  ' 
^-css   **   r  L  :s   t  /   t^ir1  1    n«-     n  ."o'  ..n 

(Rev  Rul  73-.64(  C  3  373  ) 

\.  *  *  *  *  »r t  1   •  f :        _-^r  *- 

instruct'Oii  Ait>>  tne  arm:  h  ffo^s  retcrt. 
Of  an  c»  m  s.it.L-n  ore  fu  ni'...ily  not  n'oru* 
tfian  $10  COO  if- 

iM  ,1  of.  r'Titton  wi  k-'j  !ms  vbeen  u* 
existence  for  one  yejr  or  less  has  received, 

'  4 


or  donors  have  pledged  to  give,  gross  re- 
ceipts of  $15,000  or  less  during  the  first  tax 
year  of  the  organization. 

(t)  an  orgam/aton  which  has  been  in 
existence  for  more  ttvn  one.  but  less  than 

/the  first  two  tax  years  t*at  av^rapn  %\2  000 
or  leSs.  jnd 

ceiwcJ  i»oss  receiQts  m  u.e  immediately 
preceding  three  years"  (including  the  year  for 
whirh  the  return  would  be  f''ed)  that  average 

$       J*'J  0'  .f'.S 

U.  Use  of  Department  of  Labor  or  IRS 

Forms  as  Pa*i  ai  S^bst't  jtes  for  Form  090  — 
Under  Re>  rYoc  79-6  .37>-l  Cc  4^5, 
and  Rev  Proc  61-3.  1961-3  CB  883  which 
it  superseded,  laoor  organizations  required 
to  f  Fern  L'1-2  LaP-:r  C  -^ntri  An- 
nual Report,  or  the  shorter  Form  LM-3  with 
tK-  4^  S  r>rir^*nt  Cf  Lahor  (COD  hjye 
t>>.  1  .j-  «*v.  :c  sj*.^  y  po.t  c;  their  Form 
990  filing  requirement  by  submitting  a  copy 
i '  **■;•  l:  J  '  r~    T,  *se  DDL 

balance  sheet  and  the  partial  income  state* 
ment  contained  in  Part  II  of  the  Form  990 

for  1973  and  or  or  .^a^s 

Although  organizations  that  submitted  a 
substitute  form  did'r.ot  ha.e  to  list  the  vari- 
ous income  items,  otherwise  reportable  on 
lines  1-7  of  Part  II,  the/  d  d  ha^e  to  report 
the  total  amount  of  all  the  Part  II  income 
itc^s  on  line  1  of  Pa«1  I  Part  I  of  the^re- 
\  sect  Form  930  ccr-^.nes  t*s  income  por- 
t  on$  c*  Pats  lard  l»  cf  tue  earl  er  vers-on 
This  makes  it  necessary  for  every  orgamza* 
ticn,  mciLding  these  t  .at  use  either  DOL 
form  in  partial  sat-sfact'c  cf  their  Form  990 
f  I*"*  req^  re~  „        a  :  of  Part  I 

of  the  new  form,  other  than  the  two  optional 
columns  discussed  m  tne  instruct. ons  for 
Part  J 


bbor  organtzat.ons  can  substitute  a  copy 
of  ihe  completed  balance  sheet  (including 
any  supporting  schedules  required)  from  the 
DOL  form  they  file  instead  of  completing  the 
balance  sreer  m  °2n  V  c'  Pc^i  993  Trese 
organizations  also  reed  not  complete  lines 
1-3  through  15  of  Part  I,  but  must  enter  their 
total  expenses  for  the  year  on  line  16  Since 
t>e  cas'i  disbursements  sec:  on  of  Forms 
LM— 2  and  LM— 3  conta.n  non  expense  items, 
organizations  submitting  these  substitute 
,  forms  must  provide  a  recenCi!,atron  between 
the  *^t3l  a  sourse  "e^ts  s^cm  on  tr.e  DOL 
form  and  the  tot  a*  e*rense  *  /j'e  on  i  ne  16 
of  rcrm  990  I>e  se  jr:  <?  s.  *o-du  es  of  ex 
penses  required  by  Form  LM-2  must  also  be 
completed  if  that  form  s  used  as  a  partial 
A*  st  t  ,te  fcr  Perm  990 

Labor  ore;  imz=>*  ons  Si.'b^'tt'f^  the  sub 
stttute  DOL  fcr.i:s  were  rot  reared  to  com- 
plete tKe  detailed  list  nc  of  etj^erses  con- 
tained in  Part  II  o'  >ue  For-n  990  'cr  1978 
and  p'.or  yea's  TVat  1  f**  *  :f  exposes  «s 
centered  in  P:  rt  f'l  c'  tu>e  r^,.^  f^*  ^  a| 
the.  h  uncfer  a  ~cv  'ormat  Accord^lv,  any 
Ijbor  orran  ra*  on  th  it  sub-  s  a  corv  of  an 
.).":^o  Di  L  li.r,::  ii  a*--  -^e  w  Rev 
Proc  79-6  »s  rot  required  to  complete  Part 
III  of  Form  990 

R<v  Proc.  79-6  fcr  V  e  f  rst  '-rj  Slowed 
certain  section  501(c)(9).  (17>  (18)  and 
<~  ,  u«K..i;  >  tj  ^  ^-  •u'e  romt  55CO 

Annual  Return/Rerort  cf  Emoloy^e  Benefit 

P.  »r   or  Fcr  m   .=   j-C  •  ,  i-s 

^■'s.i  ..er  !  1*1  i^J  pjrt.v.uantsj  in  ujftul 
S  »t  «#  ict.on  of  V'*  'i  ^  ^  »■       pt.i  (  rp 


tl  r 


Put-,  Ml  .in  f  V  I 

0i't  Of  jl  i  j» 


ap 


i  1*3  of  P  irt  I 
Pi-T  I 


Substitution  of  Form  5500  or  5500-C  is 
permitted  only  when  all  of  the  following  con- 
ditions are  met* 

(1)  The  sect.on  501(c)  organization  (the 

t   Form  990  filer)  and  the  employee  benefit* 
plan  (the  Form  5^00  filer)  are  identical*  en- 
tities tor  fmanoai  reportmr  purposes  Thus, 
receipts  anu  d.sbursen^ents.  assets,  liabili- 
ties, and  »Tii»kv  accounts  r,f  ih+  pi.m  arH 

*  n    c     '  *T    -    .   '  -    Or.      i  «  j *  i» . i    . t  ^<.t  D» 

■oent.cji. 

(2)  The  employee  benefit  plan  does  not 
include  more  t^an  one  s^rtmn  50Wc>  c 

^ganuat.c^  a^^1  r-e  sect  on  501(c)  omn,.'a- 
^</on  is  ^^■^p.-jr;  c  !  iriore  I  nan  one  employee 
Btnefit^H^  and 

T*  * .  •  year  of  the  socmen  501(c) 
orgamzat.on  coincides  with  the  employee 
benc'.t  t'2n  \ea'  (If  the  tax  years  are  not 
the  same  the  sectiprv  50Hc)  entity  may 
A..nt  to  c*  :~.e  .ts  dC^fDuntin^  period  by  til- 
y  mg  Form  1128.  Aooiication  for  Chanre  in 

*  '  r  z  j  *  1  F  '  '  ^  c  r  )  ,i  n  c  e  v. 1 1  n  ?  a  v 
Proc.  76-9.  1976-rCS.  547,  so  that  its 
taxable  year  will  coincide  with  the  plan  year  ) 

Specific  Instructions 

Part  I. — Analysis  of  Revenue, 
Expenses  and  Fund  Balances 

✓Restricted/Nonexpendable  ind  Unrestrirv  Ex- 
pendible— The  'fit*!'  t*o  columns  are  optoriai  for  all 
organiiat.a-3  aid  are  provided  so  that  electing  orga- 
nizations may  indicate  any  externally  impftsed  restric- 
tions as  to  a-^'or  ^hen  certain  funds  mjy  te 
uied  A I  c^n  :a:  or.s  required  to  file  this  return 
m^st  ccrr;  „'t  t^e  Total  column  and  provide  the  in- 
formation required  in  t*te  line  items  to  the  left  of 
tt.at  coljmn/ 

Ore^r  ;2*  C3-:  .-t.n£  the  Uo  optioral  coljrrns 
shci-!u  co:i  c-t  rc?r  ,c jDie  words  in  the  head- 
ings of  the  cc'L-ns  *o  indicate  whether  they^  are 
reporting  restricted  and  unrestricted  amounUeTlon- 
expendaDle  and  expendable  funds.  Thesetwo  con- 
cepts a'e  exolair.ed  fcflcw  f 

The  Restricted  and  Unrestricted  co/umnfare  for 
organcat.cris  tl-ai  v,ant  to  reflect  any  extematly  ,m- 
«  posed  restrictions  on  the  use  ^of  contributions,  gifts. 
£*an:s  enj:/-t-»  rzo^i  and  other  amounts  re- 
ceived in  the  client  year  These  columns  also  provide 
a  summarize  account^  for  the  utilization  cf  re- 
stricted funds  recewed  in  the  current  year  or  in  any 
pr  or  y?2r  in  -2  i  imposed  'estncticns  pr-rra^,  y 
refer  to  those  ces-s^ated  by  donors  and  grantors  as  to 
the  use  of  their  separate  contributions  and  grants  and, 
in  the  case  r'  «-?c.v~*-»t  gi'ts  the  ireorre  earned  by 
such  fjp^s  hcs^.;-  tKe  term  cou'd  also  apP  y  to 
restnete^s  -yuc  :/  any  applicable  State  or  Fj- 
e"j'  staUu'e  c  -s  iS?l  ed  ay  an  ad^i-  itT 

jgency  fi  a  Sr.*e  or  tre  Federal  Government  Ar 
apprca;  a:. on  ct  ?-";s  rude  at  the  discr'etic.T  0!  the 
"rganuaf ens  ng  h:dy  is  not  an  ex:erna"y 

np.sed  rest'  .:  ;n 

A  dorcr  ir;;.c;  restriction  can  etther  specify  ho\ 
the  funds  are  t:  f  e  used  (for  scholarsh-ps.  for  e 
amp'e>  or  wh,n  f-v  <.  e  to  be  used  (for  examp  e,  a 
tt'~i  c ~ : . .  In  »hc  r:se  of  nopr^-n  con- 

tnbuiiCis  r;jrti:-,d/>y  ihe  donor  giav  desT^^te  that 
the  ar,::-      .  dispose  of  the  prr:  itv  .^d 

l!1'  :e  rj  :  :         *'r  a  ce«:  ■  r      iort  if  t  me 

S.  .    .    .       I     J-,L  C    J   i ,  '  r.ns   a  p  3 
breaks..-  c*  "-.  -\  -jr.rp  re^ui  ed  to  be  re?:*fed 
in  the  Tot jI  c*        ,rd  the  irrdivduul  Ire  ,tcms  to 
th*  'eft  cf        c:   — »  >o'jfa  ?  to-  j-/  i  -j 
t**e  r.-'  -  1  a-.-,  t  zi  ::.2  ^  :ut      4  J  u-w 
StfirM  rk~/J  e^'ial  tKl  •  f  r*»  vpr-f  1  in 

tr-.e        x-       •  c  \  'le  '«?ft  c(  r.jj  ci*.  t:n 

1  f  J  ,4  '     '  '* »  •      ''<*,")  ^ 71         '    " •* 

ttnj  shou  J  b?  I'r^ted  on  hn^  19  of  Part  I  hv 

W  J  '  *  ;  t  M  j  ;  . 
h  ->  J   u'  ■   \  '  i!  il 

»  «   >  >f  J     ,  tj]       :  f 

LnJ  b.  ,j  wd  i-.:  j')  el  the  bautue  she?t  m  Part  V 
o*  t^^  -1  C*x  n  *  ♦»,»  |,r  -r,  [,nps  j  j» 
of  Pji:  I  5    .       e  '-p.-.       •  >r  n    "!i  *  ^e  jj 


receipt  or  accrual  of  restricted  and  unrestricted 
amounts. 

Tve  two  preceding  paragraphs  are  also  applicable 
'o  eipendable  antf  nonexpendable  funds  fxpeid.ihfo 
'unds  inrludf*  -finth  unro-,tnr»nrj  and  donor  r^strKhM 
sT^nts  that  may  be  expended  for-current  activities 
Is  ^  '  r  j*jnpi-»  if  a  donor  *ir^vks  a  ct^fciuut.. 
to  be  us»d  for  scholarships  that  contnvWVn  (>\ 


may  not  be  utilized  currently  but  either  may  be 
util  zed  in  some  future  year  or  should  become  part  of 

na:ed  a  speodc  program  to  be  supported  ultimately 
by  tke  contnbut'on  or  th*  inro^.e  •aT»*j  nn  f*»^- 
f        1  ci  income  iti '  f       «  '/  t  n  ••- 

as  expendable  or  nonexpendable  depending  upon  th* 
P'3:eice  or  ab.ence  of  a  denor  restrict  on  as  to  wh* 
th»  income  could  be  utilized  by  the  or^^niza*:on 

A.;V)Lgh  the  IRS  does  not  require  any  orgamza 
for  tn  corrclftte  th»  Pe?.tnf»"d  an^  M"'6tt         •  t 
*■      .        -  an  t^re'-Cj*  di 
ntzation  that  does  so  should  follow  the  above  mstmc 
t":"S  A'so,  an  "r'^^i^i^on  r  y  r-'y  (hr>  . 

?n$  n  th-*  Pr.tr  f  t  -  J  3r-J  i  "  --«.*  *-j  *„-" 
exper.Jable  and  Expendabiej  columns  thai  ^  choose* 
to  complete  and  not  all  the  applicable  lines  in  those 
two  columns  Some  Spates  accept  Form  9^0  t 
licj  cf  their  o^n  reporting  form  rr.ay  requue  tnu. 
these  columns  be  completed  on  the  rorm  990  filod  as 
a  sjbstitute  return  with  those  States. 

1.  Contributions,    Gifts,    Grafts*,    and  Similar 
Amounts  Received.— Lines  1(a)  through  (e)  are  to 

te  used  to  report  amounts  rece  .ed  as  vc'-jniary  con 
tr  :Mt  :ns  that  is  payments,  or  ire  per;  :n  ol  »'r 
ra.^ent  for  wSich  the  payer  (doro'i  does  rot  receu; 
fuil  and  adequate  consideration  from  the  recipient 
(dc-eej  organ. ;at. on  (For  grants  sse  tr.e  c\;cusson  * 
under  the  heading  '"Grants  eouivo'ent  to  contribu 
t  ) 

AH  receipts  that  are  contributions  shcu'd  te  * 
ported  on  lines  1(a)  through  (e^  and  a'l  expenses  ot 
rais  ng  contributions,  and  only  those  expenses,  should 
be  reported  in  column  (B),  Pa*t  III. 

Incore  from  specal  fund'a  s  *v»"ti  and  cctM 
t  es,  such  as  d.nners,  door  to  deer  sa.'es  of  mer 
c^.andise.  raf^'es  carnivals,  bm^o  pi^es  and  dances 
:»"--  :  :a  re;or:eJ  rn  ire  g  .  \^.-y  sS  a  C0P 
t''Du;icn  received  However,  when  the  amount  received 
from  a  purchaser  of  these  goods  or  ser«  c«s  is  rmre 
than  the  value  of  tne  consideration  jj»ven  the  excess 
'O  c?e"ts  a  contr  Sjtion  and  l~  .  :  n  rtpo^ej  ^t, 
s-tn  For  example,  so.^e  org:";;-c-s  s-ppcr* 
Iron  the  public  throigh  sci>c  tat  2?  p;o^:ams  that 
?**  i  part  sr°_* 3 1  fu~d'3i  ^  p.?-'s  c*  a,' :  :t=s 
aim  part  a  >oi  c  *at  on  for  coA**  c :rs  A<i  or?a 
n  :a*  'n  m^ht  ad.  :3  potential  cr"  \  s  that  ea:  1 
*■    v\,uo  •  ;wkeJ     a  _    -1  rt'-L'-, 

jmoant  would  Ce  ent  tied  to  a  c^**  '=  :f  ;e.aral  ite^f. 
c;  re  chand.ie  £a<.h  person  w-o  ^  J  r,:t 
irr4.  :k-se  to  ac.ep:  tne  mrr^r       w  j  vnd  » 
buy  rj  merchai*.  se  and  a  rr««  _,*on  Tht* 

Po*J  represi"tm^  a  cor^:-:.4  v^-._  J  oa  the 
c  wt.  e~:a  bc»Ae?n  the  amcj"t  p2  J  [  }  jo  t:  tirr 
c      ration  ar.d  tne  fair  rrj"«*.»  .    e  cf  *.:*e  ner 

:        i  g  .an  fo  t.Ke  cor'    ;..»-fci.r 

Fe  fije  Rulm^  67-245  C3  IT*  '^r  3  f^*: 

d..-..c~  of  ths  „pai)  Tf-e  r:y  >  .  j  re:a»c-j 
cx  tr-sji  o-  -V    .  •   ;  rC..  ,  ,j  ,  cr  ial'j» 

1  '  ►/  - '  ^r  s_  "  '  s,j_- . -  . »  ta vp*<>: 
c~  .  -e  8  Tie  pr.mary  pu'r,  .e  ci  s^.n  ^  :jt.o.n\ 
♦s  not  to  sell  the  merchandise  at  its  L  r  market  v.»i'je 
»r  ti  •  0  r>  ',,,.kt  :  •  .  a  ;  '.,  .  :  1- 
's     -»  .-e  t  't'-n. : o»is  Tp    ■   »  a .  t  r'U4,s  ex 

r<  7I         .j  f*f  {  o  f*i  >«■  ,  » 

SNc»'J  t.e  rcport,'J     fu'ntfd  ,11^  exp.  ^.i  in  co' ,  vn 

|0.     0    *   III     •«*-.•>■»■,#  •   .  .  . 


I  ("^  v  f 


.  fur 


■  p  due*  should  be  trer:ed  a«  contnbut'on'- 


I 
I 
I 
I 
I 
I 
I 
I 

I 


Or  lints  1(a)  through  <l)  do  not  rtport  as  a  con- 
tnbution  received  tht  value  oia/iy  donated  services 
rendered  to  the  orramrafirvt,  or  similar  i»ems  (such 
.  sas  :hi  free  u;e  ui  f.ic  or"eijuipi:n*nO  Joi  w;.  h 
a  charitable  contribution  deduction  is  not  ado«ab!t 
ijnW  •  *-n  t /O  J  ^»  ^  V  hi,  ...  ci  a  ol\  r 
th«  cpr,.,  ,^  of  fam*  on    r»»  pnvO>d  hv  indtvid  ,<|IS 

or  o  ^j-  ...jt.u.i*.  i  v.  _ :.  ^  or^jniza:  ons  tt*at  a'e 
f.-n       t*        .    t  fhjf  ,nfr;'mton ■» 


I 
I 
I 
I 
I 
I 
1 
I 


-  .    •    »        *  •».     .  -.1  •    j       i  a<V  »i  .  I 

ctrtain  conditions  are  met)  Set  the  instructions  for 
lint  74 

A  jJi-tf;   ■«]  ..      .  e  i    «  j  • 1  i  ti)  HJU  i 

$5,000  or  more  received  directly  or  indirectly  trom 

0*  :  p  '  ' 1  ,l  «  ;  .r  '  c  >  '  ;  n-  ■  -  1 J  , 
da'j  .  :.  .  J  ,r»  tv.u  jTo.,(  ;:.ei.fd  i;c*n 
each  oenon 

An  Ci^n^dtivn  dt:c..«ed  m  .section  501  cc) (J/ 

Ui.dAi  J4.uei  ^C*>un  li  (lCgO/JiO*j  ui 

wVt*  "  th»  o         •  n  -»*•■>  A      P  ■  '  ^ 

i        -  -  -     Jk~       1    .     -/v  ,) 

should  only  five  this  mforrrwion  for  a  person  con- 

,   -  '     —       1  's  —  e 

>  '         '  '  j-: 

u        .w— .#eu  Jun  %  ra  year, 

An  organization  should  report  tht  name  and  ad- 
J'^i   r  * »  .  "3s  a>:  1  :J 

th;  «    -w  -  ..i  „         0.1  s..w*.J 

njt  re  4-i  *■■  -  /-r  frjt  w^hfo'ds  cortr  h'„t  ens 
from  re  compear. on  of  employees  and  penodica'ly 
pa/>  I**-.*  a.~o  *;fs  to  ts5  O'^anitai  on  to  specify  {he 
a~.our.ts  cur.f'-o.ihd  cy  a  particular  employee  Unless 
the  ortantzation  has  actual  knowledge  that  a  oar- 
tic    *  4-2  f*  5'i  :h3n  J*j,o^.O  (jrci  rc.e 

than  ^  o«rc<  t  it  *i>u..r.iu.e)  ;nt  o.'gamzat.on  ^ould 
lepjrt  »j  /  <  .iu;7«t  «•  J  audress  ol  the  emp'o>er 
arj-.-  i'i-.  J  y 

In  determining  whether  a  person  has  contributed 
i"        ,r      •»  :       s  sr  *    1        *  >  :i  .  s 

Oi    ft,y«J    J.    *»  J*U    l.J...   ^4.h  P</MJI1.   iS^didtd  m.iJ 

>r,4  '  :  3  »'i  -;t  •of.'  a  'esi  ^.n 
JlX'.J  Jf  a  Cu.'tr-j/tton  is  'n  the  form  of  property 
and  tht  fair  mamtt  vaiut  can  be  reaotly  determined 

(i-i.1!  j*  nuv.t  ^wor-tc's  for  setjntie:),  the  c; 
scr.;4  :*s  s-'J  fa;  nrV?*  .o'ua  mi  st  "le  ;  .en,  o^f r 
kv..j  ^  j  ^jy  ,,.2  an  cs.  ~j:ad  value 

The  Ten  "pepsin-  tnc'^n  individuals.  f»d'jct3»fes 
P '  '  "  - .     "  •  j.-*,  t*a5fs  2  * 

ei»»^;t  c  gjr.zjt  ops 

C^j^^/uns  oVsc-rcd  .i  section  501(c)(7).  501 
(c\(i).  501(0(10).  or  501tc>(19)  that  receive  con- 
U  t  .--._/s  :c  t*  e-cl „_  »^'y  'or  !"e 
p.  t  /  tfi  dHsj  ,s  sec»cs  170V:)U)  205:  3)(W. 
or  2rr.j»t3\  rust  attach  3  scheJ^'e  (or  all  i  fts 

ir     v  1  J  ^  f  1      Jt  t  it    "iT,  (t)  „  e  in.'j-.-t  of  ' 
>  \        '-r,  -,p»Lifir  p-.-rr.e 

•jte  *n  -A-Tch  such  ^mow-it  ^2$  plI 
Lvt  3'  ^£    r  Sw.ch  p.-pJS»»>  the 
*j  i     >•  r  *  : "  3uiU  C  -e  J  i';,'  1 
'v>e  j^o^nt  1$  cj-nmin^'od  w»:ri 
:  "'j:  p  pu^s)  it  the  cjrfi    :  oi  < 
i-j-s'"      »u  s^othjr  o.i,    3:  o.i, 
va)  tre  -jme  ct  {h*  ,  ms 
':  . .  „  ^  o*  :*  ?  i"    -  „j 
p|  the  rt'jt'"nih'p  K  > 
/'  «>r  ;j'v;  r  .or  s  *   ^  «; 
'"e  ts/t    cc"  ir  i~Ou-*  o* 
1  ^ceiveJ  lor  >  ch  yw^^c.'s 


S.   s  *»T"i 

(d)  tr*  sa*r,f 


»t  1 


st  .  ce 
or  fcs ; 

tl  J  L>  - 

L»-  «  • 
tion 
t*-e  r.1 

t*»^I   1     .  •       ^  s 

C<  «       '  j 

wh'i  n  j  ^      .  i  or 
Grand  equivalent  to 

(l    m    'I  V  ' '  1    .  ' 
titivi  i.  e  . 
pe-s  -   -     ,  •  .  •    s  . 
some  pe..M.;ied  com  „.  w 
pu»    :       *.  K  ?  <  /  .1 
0 

l-cio in*s  "'v-'^  f-j  « 

co"  •*  *  1  1  *  1) '  ...i-.M 
P-1.  -  ■      *  > 


contributions,— Section  SOI 

i  *•  0  .  jr.;jt  o,'s  c.  *.  1e 
«e'fjre.  unomr'^r"'^',t. 
,r  or  s'T  I  ir  tr    '  ,  ^r 
.  o.i  of  these  benefits)  to 

1  '     •   s  ••("  • 

•  ,  ir 

s  ch 


de  rr-^ 

.  s  .) 
y  runt. 


lERLC 


)  -  an  n.i.1  1 


oi)  : 


a  pant  is  normally  made  to  tncooraft  tht  grantee 
orfanuation  to  cjarry  on  certain  proprams.or activities 
to  *'.f'S*r  »*s  M?mpt  purples  It  *"iy  '■ri'fin  i 
,  terms  and  conditions  imposed  by  tht  grantor  to  en 
sure  that  tht  grantee's  programs  or  activ.ties  art  con 
d-.;'  •  J . *  j  "  j.,r  »r  corr^  a  ',ie  *  :h  oie*j-i.  t^r  i  ow 

be  iew^l«U  <o  u«it  or  mora  su«c*lu  piOiecls  or 


^  graot  would  still  bt  equivalent  to  a  contribution 

.    ^  **■  s   r,riu,  n|4ff0fn^  1  '*^v,ce  or  of°  *  'C?s  1  *^rk 
1      ,  -    *  w-  «       .  ir 

"  t«  "  -  s  "  'ne    .  >    -    ,<e  I»-<  ) 

towe/tr.  if  tht  terms  of  a  grant  requ  re  that  a  specific 
*  -  \  '      ./  or  rio3*.  !  ; 1  ;  0.         e  rr    '  r — 
".a  p-        a  «r.  v.1  1$  fo  se.  m    .  .  .ut  u.  j  .  n 
rt**i  ".*»  Tfi^  of  ""it'  ■[•'rtor  rar  er  ,v  n  prt"  ""t'y 
to  couter  a  d*rect  Oenefit  upon  the  gyr.eul  pto..c  or 

\Otnor  cnan  bOl  (c)(3)  Of  conizations)  ir  «t  giant  uo^s 

)•  '         ♦  1      •           ^  *  1  •    ■    *  <*.' , 

ic*>*  j.  u,  ir  \z'  rci  >  .     r  .  ren^  ^       1     •  C 
facts.  In  ftntral.  any  payments  made  primarily  to 
-  . .         .  .  '  lo  re              :  • 
)   ,  ■    -  :*»  -  r  ij  j  f      »   ,     »  .   .  - 

v  product  oocained  should  not      treated     a  con- 

»|it3*it'0'» 

' .   "      -  *     2 . ■. _ "  i    it  3  -     •    fj  -  ■■  r-  ■ 
ce^cr^jeu  in  sett. on  m«hd^  a 

i  i"{  *o  3.*o:ler  o'ianizato.i  :o  J-.i  j  rjt  c  A.de 
sur^^  l^'ijj  a  scientific  samp'-.-j  nerhod  The  pur- 
P3je  •)/  S'.r.^y  is  '0  c*-.ierrT: i- ;  .f,.?r  j^:  vie*,  on 
vi;.o^i  .*3ues  ;n  which  tht  irar.ior  has  an  interest. 
P»e  d'3"s  to  use  tfce  sjr,'»y  resu'ts  "i  p^P^n? 

s  3*  »r  'or  the  .*•«!  t*rjs  ;ears.  '  ~r:et  * 
r*c,.—:",*:*i  *he  7*»"t  t(5  ♦re  ot?"  :ct  rn  t^at  a>  I 
nuke  (..«  survey  doas  not  represent  t  contribution 
r*  "<:♦*  •■)-  t^^'i  tht  sur*°y  -  v  fvr  ,h  -  j  tr^e  :j.  ^ey 
rca^t  p"mar:!y  serve  tht  d'fect  and  immediate  r«eds 

lore  tn^n  mcioental.  Oependinf  upon  the  facis.  tnt 

*'/>:,        J  f-.di  »re  ;*:_t  fun':  3s  e '^e;  pro- 
:e  re^er  -e        I?)  cr  ctr;r  re.e"Le  (,,re 
.  1)  when  they  are  taken  into  account  as  ireome 

'j^-cn  .eadir^  tfi  the  df-e  cp^s.M  cf  t.^.*jle 
•c1'    'i  'or  the  use  or  ^v'*  *f  ;-e  r^.^r  s^j^'d 
,r.ie.*3.iy  ta  treated-  as  a  Sir^ce  prr*ij^d  for  the 
*?:;  i-d  «T,w*^"!*e  needs  of  ^e  pn*-  Bss. -  *e 

sc  ences  ?ene'aHy  should  ^.ot  tie  trea'?-j  as  servn; 
he  ,-eeds  of  the  payer 

**pn-cash  contributions. — Cc^*  *:  .f  c-s  'ecj  ,?±  n 
j      *  „   if  :w:n  Ijsh  ihcu  J  l*        0     <.t  -nj^et 
J5  of       j  are  of  co-i,  bu*  ^  i  Fc  .rar'-etable 
s?:'-    es  reii  stered  and  I  sted  on  a  ."•cagrced  sccu- 
^  *       . J  nar-t?t      .e  r       .  *  •>  mj  .-^d 
w/         ►ira^i  oi  the  h'^vst  ufd  '  -  •  .»  ••  .jt^  f  5eH- 
'v  thj  i\.er3.'e  Cv     -n   •  »  :  ■  !i.J 

■    !  ?'H^  ?1  fi  C3      *A  ~  .  .  .  1   {     J  :C 

t  .1  D  C?3l-i  3f  :se  Estate  Tjt  ?  ;  '  j:  ■  s  1  :r  *His 
Si  -  -I  rj'e,  exc.  r.o-s,  a  J  sao*.  11  ..^s  "it  r*»y 
"e        j'J  'a  Lietjrna  ■?  j..e  uf  ^v;  ^;ed 

<>;^-:  *;  *r  1  harjs  1  /ihon  tz  -et  can  *ct  oe 

^  :-*irrr"".iJ.  an  appraii^d  *»a.-e  s^ounl  bo 

j  j  1 

T^  .*  *  jjj^t  ^f  ary  »»ci  C3sh  c?" '  "  '  0"  fS  *'  h3s 
an  0— .-rJ1"^  tiebt  3tt jch-*d  ir.o^  J  C'.err  ed 
^/  Ci  ,  -  ■  j,Tt-  r  -ft--  :  ,  >  ,r 
rj/V.-t    :      Df  the  prc;rty   fr>  s?C-  4  be 

r-'.'.eJ  '  '  I  ^hd  >  J  •  t  -<s-  d  is  a 
.  v  *  n  V1  jj"  of  kcc-  '  '*  '  t^f  ;^  ,  ---s 
of  ro  ~*ji.ti  *z  "*re  ated  b  ■!  i^ss  t:s  .o'e  ir^c*"  •  the 
k.  ^  if  :  -  •  p-cr^v  as  "V '  -  ,  1     4»  r  *u» 

^'-•!        ,       .  :f  s:  *  2-S  III'   :    ^  10.4 
mjsl  b-»  .^J  to  caV'-'ite  deprcc.a  :  1,  rjep'e 
j  J  :  t  \c     i  ^Jin  ^r  lass  ^1  of  an 

af>set  -  ''d  n  an  unrelated  tride  cr  h  s -e^s 

1  i  •    ! '  '    1.  j.k.  etc.  recc< ,  ■  J  »..-*ct.y  f  .  n  t^e 
"  -      •      '  '  fal  cj  '      '  .  3.  e':  1  j.  ■  lJ 

-»*r     r  tr jt  are  to  bo  '^rvJ  on  t-^e 

> 

A  : j  j.i  r»*pitr***d  ht"^  ""C  •     re  '  ihu^ons. 

i  *\  >.  s,  e'e  receded  t.c  1  iml  v.J  js,  tiubt*. 
CPi.'iir  itans.  e^ljtes  and  Mi  id.V-*.  I*  '  jJe  Lon 
ti.j^  :  %  j  d  ^(..iiti  !n  v  pu4>r  t  l'i  mi     a<  J  otner 


exempt  organizations  that  art  not  fundraising  orga- 
nizations (set  instructions  for  line  1(c)),  or  affiliates 

(  1;.  Memuwi  'ip  c..k±  -  d  — .nents  should  u* 
•  'ported  on  lint  1(a)  to  tht  extent  they  repttsent 

if tf-Cuti'iiis  from  the  puoiic  r uv  jr  'n.«^  *'*»d 
'.r,"»-  r'  r'S 

Amounts  contributed  by  a  cuinn.«.«w  «i  tenturer 


1 


1 


dut  the  donda  o.^an^oton  fur  ,«»:i.*g  an  output 
organization  or  individual  use  its  name  in  a  salts 

P'^t*  pp  '",mpo   n  m       "h  ^?  'Jn^^r       >»*t  ^s 
■    '      •  1  •  ■  ;      !  i  .  *  .  ■!        -  .   i  .  1  '.i  1 
n  in  :  J.v  -*    sjiiu.i     't#r  e* .  1  .~  t  .«  a  1.     :  a« 
product  or  service  sold  or  for  each  occurrence  of  a 

1(b).  Unuiooiions,  etc.  rectucJ  througn  proles- 
snnai  fi'nrJrai^e'S.— U  ;«r  t*»»  a^^  -!  of r>.  u.t.c  %s 
received  from  the  pLuhc  tnrough  any  sonct?*  cam- 
5:  0  \  —  '  n  r  •  j  -  ^"..i  .  i  „  / 
fundraiser  who  1$  not  an  employee  of  tnat  creaniza- 
'  .   ^»  1.  •  '     )  '\ 

\*\*<i  i/aicu../  u!lv»  iU  ov.n  n  J  .ot  «wi  u^uis 
the  mail  campaign  (or  Has  employees  who  rohctt  con- 
!'  ...        1        1  y  Zi  ; J j;  :  *     .  .j  -d 

!  r  1  j  *»  *  1  ■  ,  ,  .n  *  •  .  -  ■  j 
expenses  and  employee  salaries,  and  is  paid  a  Ut 
th^t  may  b*  tisid  on  t^e  use  of  ,ke  ma  '  "z  1  *nd 
th-  -T-  c  . ,  :  >  re-.  .-1  .  " 
rtductd  oy  mamng  liit  cherts  and/ or  airect  ex- 
pet 

Co  not  mcLde  on  line  1(b)  contribut  ons  received 
thrc.;h  sn'^c  *2t  on  compaizns  :c"J  ;"cd  */  the  o-ga 
nizjt.on  ix>eif.  This  applies  even  il  one  or  more  outside 
fuM'ar.'jrs  ^H-ride  some  ed.tT^I.  •,•ndJf*t|o#,  mail- 
i.^-'  or r  i-:..ces  3S  u'lg  th-  :a:  1.1  c.n 
rc'-^n  *  /  ccrduCt::!  hy  ^ho  s'P*t  bpI  j-  re*n 
bars  of  tht  soliciting  organization. 

1(c).  CanU.outions,  e1.:.  receded  as  af  atmcnts 
from  lundraitin*  organ«zations  — Enter  t*e  fctal  of 

.  r.-..  ,.J  '    ->  *\i 

through  solicitation  campaigns  conducted  by  feder- 
ated -rj;j,  1  a^er.c  ad  sr  jr  fu.*u.a  ^..i^ 
or^r..zj:-cns  (T^:h  as  a  Umt:d  VVzy  o:-;:nzot  ;n  i~d 
certam  sectarian  fedorat'ons)  ^These  o^a^iations 
normally  conduct  fur.drai>ing  campa^rs  witnin  a 
Si-^'C  rrpt^opj'  .an  3*ei  ar  icr*  p_*t  of  a  pj  »  cu'ir 
State,  and  allot  a  portion  of  tht  net  proceeos  to  each 
part  jr»  :dt  on  rn  t^e  b  s  «  ^  7 

ne:<.";s  - ».  ;e  ;y  ,iurLal  cor.c  i  -  j  .1  r  :  <ctors 
taken  jrto  accoLnt  by  the  parwvr  C  st^bjt.ons 
formula  used 

Ccrtnh'lt^rs  *fom  put' :  cs"r*  "s  P*u^f  cvb 
liLly  s--^:or;ed  or^jn-jji  orn  ;,n(  a  c  -yt  f-rJra.* 
agences  iusi  Jtsc;  tf'J  sh.^  J  erc*reJ  cn  ■  r«e 
Ua)  If  the  donor  and  derive  o*i£<j»'  zii  ara  affili- 
ate*- tro  uan-e  J  .  port  f.  1  *  *.iuit.n$  cn 
I  na  l,e)  \ 

1(d)  Contnbut»un^.  etc  recL-.fd  as  sns'^nent 
/crarts  — '\  a  l  u»s  .01    nr  -r    *     * .  rt  to 

c*rtr  *  .t  ons '  is  pi.t.cVrly  2:2  j.  «  tu  s  '-"e 
item  A  grant  cr  other  ^ment  trr-i  a".:  .  :"al 
unit  ;ou/'»st'nts  a  co";tr  ;.0n  I  *wj  pc^-  c?  the* 
pav~.i*.'t  >  p.*  ."jrt'v  to  l.~ jLile  :  J  .j'  M  -  -.ij* 
a  sc.ee  to.  or  rr*:ntj  -  j  f^i  .:f^4jr.  c  ;ct 
benefit  cf  the  c^c'  c  raihjr  than  **  k*  :  ;cct 

and  iTnvi  jfe  of  fU£         '      ^  1  of 

tte  expe-st:      p-.  .  org  s^ch  St*.  0  3/  -  ^  :y  is 

Fumj.s  Jr-  exan"  of  ,v,*  -*  ■  :s  2«id 
other  *«"  :  fi'c;.        '  rep 

reic^t  c  i  *t.  .  '  i> 

(1)  A.r.d^nts  p*'d  by  a  governr1^'  t  for  the 
constrict  ^  cr  the  mam'e^ip.-e  "f  '  "-•"•w  c*  ha*c  *al 
facii'f  js  ^..nc'i  :  ?  op^n  •■  :hi 

(2)  Amounts  pa-1  u.iJor  jjo.e.'i  w%  -t  rro^  j^s  to 
flu.-  h_~:es  u.'  "  .  '  r  *e  J  5  >-  *  r  '0  :.o 
vide  health  cue  or  d  -  ~. ciliary  scr^'Cs  >  <o  re^'dents 
jf   -.ih  M 

(j)  I-*.  .Jo  \ii  ^d.J  ta  (..'  <ij  *  .  cC  e  [  01  c.<  *!  /  ^.d 
Jr^tf  0*  'Jf  '  u  '  vr  >  u.  "  *"  '  „  — ,  *v 
if'rf  cK    '  m    •      •        -     *y       •  *i  '  _  ^'  : 

Rets  t*j  j.J  d.ivt  hen      '  j^i  :'  p^y 

rr         -v        '  *  '  j     •     .         •  1      •  ; 
woti'd  rv  *»•.■!  -nd  c     h,':-t«:         :-«T*d  to 
the  pub  w  b  t 

He)  0  v  contr,bi.t'ons.  e  u  —  cf -,f  tlt  t't'l 
amo'j  'l  of  1.0  •  ')  .t  ons.  e'e  *e.e  .  -  j  •  *m  t'f  ■  ":.rt.e** 


other  thaw  frost  covered  by  lints  t(aMd).  Contribu- 
tions and  grants  from  orpanuations  affiliared  with  tha 
donee  oruanudtion  should  bt  reported  on  this  line 

I  -  »io-  •  rr  .!.,♦> v  -n  -       »•  '  •'.  AltlM  me'    '  ' 

local.  jtatt.  4i>(J  area  cnapters  Ihe  aiimates  ol  any  of 
these  chapters  would  Include  both  tin  national  orea- 

>i     1    1/  -m  .r  tn.^t-'r  .Vn         ,»y  ijr  .  i 

o*«'«jttu  iii  w»m^3  a^»uci4tiun  w»in  tnt  utn*r  (whether 

'    "  '         '  n 


provide  low-rental  housmglo  persons  with  low  income 
Mould  *et  exempt  function  income  from  such  rentals 
Renting  office  space  or  other  facilities  or  equipment 

*1     .        ■         J      '-Tlp{   OiilJIU  Ji  >nS   i>   r  /t  IIUiTlt 

•  from  an  exempt  function  (and  should  be  reported  on 
•line  5t*\)  u.n<ess  the  charge  is  mat>r'*i!y  below  the 
fj  r  /e-tai  rfj.ue  of  the  property,  «nU  fte  l«.»soi  i  pur 

assist  the  lessee  in  cerrymg  out  its  ei»mpt  ourposes 


9UMc).  Gross  profit  on  sales  of  inventory.— - 
Enter  the  amount  of  toss  sales  (minus  return!  and 
allowances^  cost  of  foods  sold,  and  Rross  profit  (or  * 

nirn  tr.e  s.ile  ol  ^11  inv»»n|o  y  »>ms.  other  »han 
those  sold  m  special  fundraismg  events  and  activities 
fpno'tpd  on  Ine  8  Thnr,e  m\  <ntor y  >Mnr,  arc  either 
piuduced  b/  (ne  organization  tor  sale  to  others  or 

Pu  u      /    ('  '  )i  ,/ t'  y\    |«,f   f>    !t>     |"»  |,)t'.r 

do*s  po»  irr "  id**  investment*,  0n  vhich  th*  "W^i 


*ti*.  caiur.u*.;-  %  etc.— Inter  the  totjl  of 
the  contributions,  gifts,  g^nts,  and  similar  amounts 

rep"*  "J  ™  '     l'a>»»i^      '«\  ,^?f,r»  „n< 

'  I    .  /:r:     -       *     ,  i 

»  •  •.  1  >.j  ^  ««ri  L*y  so  e  **fKJ 

r  ■V.ions 

•»  '»'»  J  •s^bsrr.nts. — tnf»:» 

;.'ai  oi  r.  -  a  J*.^:  j^j  c^^i.T.^nts  'fom 
members  a^i  cf '  Jt*s  'St  j*e  not  ronV  biZ  o-s 
Use  the  rationale  jophed  in  Revenue  Rultnps  b4-565 
•  :  '  "  %.  .  J.  .  .-■»  C  j  .  :  .! 
numn«  tms  distinction  fhest  rulings  state  that  dues 

-  ^  ni  va.u  ;  .  ,d  a.^ouMt  p<id  ts  inufe 
than  the  monetary  value  of  the  benefits  and  pnvi- 

>    »     '    -  .  ^    t       iti  mc  d«-  t 
i    *  r        .  .  ) 

Samples  of  such  benefits  and  privileges  include 
sjhscnptiom  h  Oubf  c3tio-»n  r*w*|ptters  (other  tti.in 
<  '.l        T  3^0. t  ,r«« 

dUtvidtf*  oi  cmo  or^ar^anon).  tret  or  reduced  rate 
il"  *>j*;  :o  ;  -is  ..-.iO'-jd  by  the  orjar  /ation. 
tsa  u**e  of  iti  foci  t  £5.  j^d  discounts  on  articles  o* 
S'ir,'c-»s  tvat  c:n  oe  cjrc^a-?d  !:y  'joth  mo^naers  anc 
nonmembers.  Clher  intangiole  benatits,  such  as  the 
n^t  to  a!tuid  r»«*»--s  .^*s  «r  ho'1  nf'  ce  n  t»vj 
07'"  ji,  j_d  r%e  ^  _  •/  or  o  st  'ct'on  jns.ng 
1:  n;  i  r— t?r  :f  c'^.ii*  -i.  tJy  ue  Jis 
ragar^ad  »n  deternm.nc  ^e  value  of  the  benefits  of 

Fir  r*p*he"K'o  nrc^r-it^ns  ot^»r  tMn  .tho^e 
-  •    i  ....)-!•»»         ^;*t;a  j 

ben*f-ti  or  considere^'on  received  in  return  for  the 
pa/rrert  of  Juis.  v  ere.  :.\e  duei  are  not  contr, 
tjtc"S  This  i  part.cu  drly  true  wiU»  orfamzations 
described  -n  section  501(c)(5),  50Kc)f6)  or  50 He) 
(7).  a'lio^*!  l*i  ten-fits  accruing  to  members  may 
be  $jTc*.Kat  Td.i'cc: 

When  a  dues  payment  is  made  primarily  to  provide 
'•rr.al  s'jc:.vt  *»  .i:»^  of  4<*  ":p?-t 
o*  j  ^zaiiji  r  r^n  rjf  ^e  p->?r  to  dern<i  :er- 
t.^  n  bjreMs  having  rare  tJ-an  nominal  roretory 
vabe.  that  dues  payrrent  reftresents  a  contribution.^ 
rv;  fact  t**at  tt«'r*s,  ^:$t  fetal  value  is 
frjn  a  nommil  anount.  ari  available  to  the  dLes 
p'ye'  cr.it  t:ut  pe-::n  s  intent  (and  th^t  of  all. 

rn^^L  rs  cf  'be  same  .-'-»ss)  in  pay»nf  the  dues  was 
'o  fee  ,i  Lt-se  ienef  not  !o  make  a  cortr 

fc.t'On 

3  1        *   ^  •  • .    ^»-^»  '  r  -a 

v  ....  "..  >..*-  cii  o.»         .  .ental  oo- 

:  £'t  s-s  t.  ..t  s  -;t  ;jt);ect  to  tlx  under  section  103 
»)jt  'ide  •-"ji's  »?"»-»d  oi  p  .»;:im  rchted  in 
we>'  c  S  ('T^rtcd  cn  1  •  10)  Prcgr^m  related  n 
vc:f^:-";  rr-  i  )r  the     ^i*y  purpjsa  of 

accon^t.s»»,-?  an  eienpt  rjrprse  rc-»S'S^ent  *ith  the 


to  J 
cn  ! 
sch' 


Id 
If.''  p 


-1"  ;a*  ot  s  -'rpt  tt.  t'js.  ratfur       '  ir 
i'!  '"rc^e  tro-n  r>>n$nij'Je 
.1  jo  exempt  purpose.  Sisoj!d  be  ryjort^d 
r>t:o^ng  3re  et.^:1  s  :f  r--ti  loiis 
low  i"4*'*st  to tis  *o  Citable 
'  *  ,,,fs  or    ♦  *^s  of  a  1 3,ist»r  'ojrs 

to  ♦  .  _J  .'"jjmjj'iors  vjp>  by  a  credit  ur  on 
to  <ft  nembers.  Loans  *o  crVen*  directors  and  tru^t 
ees  i*o  "Mt  f i*l  /  "*  i  dis  cjf^?*7 
4.  D-v»dioJ5.~C*4er  t^e  lutal  aiv.d^nd  income  for 
y»»ir,  e«f»».d  any  caost  »l  piins  d>vid#odi  *h  th 
s^OJ^'i  be  reponed  on  I,  ie  7  Dividends  on  stock  that 
w**znt  a  procrjm  related  mve^»f«nt  (s»e  j^s^jc 
t'o  >  r  r  Jtor  d  '  •  <^>jid  r^p  oi 
l.rrt  10. 

5{a^  Cro-;  rents  — r- v  "os,  j  im.  if  nf  unt 
3l  trL*0Te  for  the  yen  trom  i.iv.  vtment  pro^.'rtv  Do 

r-#      »  •»  i  v-   .  •    -  i 

'  *i  -       ■  (.    .    i         c)  a  i,i  jhjo  J  Le 

rr;  ra  '-;;»)*  J  r'  *  'J  i^d.t,  *t  h 
sh.)  u  be  reported  in  column  (C)  of  frarf  III)  For 
Q    'e  an  or^inrat  ti  *ho.j  ex  >+$t  pjr^.se  is  to 


lERIC 


t»cns  i.iojiu  oe  treated  as  exempt  function  income 
and  reported  on  l<ne  10 

fr  j  •  •» ,  ^  -  1  •  '  rr  1  '  .« 
iir.e  i.ie^s  expenses  inc.uue  uep.'e..ution  it  that 
eioen^e  is  recorded  on  th«»  or^  >m?  ifcn  s  books  or 

v     S(c>.  Net  rental  income.— Enter  the  difference  be- 

J.)-;!  .  «.'»  :v^^  and  SiD)  Any  oss  ^oulc  oe  /.j*n 
-n  oir^^^e^^s 

6.  ^Jities  —Inter  V'<i  t o * g I  rcy.V!y  -rcome  for  the 
yrar  f^m  a'l  f  rres 

ing  for  each  asset  sold  or  exchanged  (whether  or  not 

^        -^'e  a  ,u  r^j     ..v         -  j  di  ^ 

•  -  :  *i  sc'i.  t)  --'rr,  ^  c-'.d  'O 
test,  c  rer  basis,  or  if  donated  value  at  t'rre  ac 
quired  (state  which);  (d)  expense  of  sale,  and  cost  of 

r  "    "    Is  a"-r  ar:^  •  J   z'z     •   f  ^» 

Pl^ijc!/  traded  securities.— for  sales  of  publicly 
traded  secur.ties  through  a  brckcr.  an  organcat.on 
iP  jy  '--al  :r  •  tjr^^s  sa  es  price,  the  cost  or  mar  oasis, 
and  the  expenses  of  sale  on  all  securities  sold  and 
re?.i.-t  lump  S-T1  f,7ures  in  place  of  tus  ':J  re 
pc    ~?  required  *n  'v"e  above  parosr?;^  t. 

Fjr  ?oe:;s  of  ^.s  retcrn,  p^V  dy  :r:d  rt  secjn 
ties  include  common  and  preferred  stock  bonds  (in* 
cLC  r?  sovennental  obligai.ons)  and  rru.aal  fund 
*hr*s  >Hat  are  'tsted  and  repulsrfy         m  an  over- 
i     -   .'.*       *-t  ,r  pn  3"  eh',:    Ujj  *x.np^ 
in<i  for  which  market  quotations  are  pL^'«shed  or 
'**t*.  it  'jjJ.'y  available. 
An  exempt  organization  may  use  average  cost  ba$»s 
i  report  n?  ^am  or  loss  from  s?'es  of  secu' 1  pro- 
t<lad  t.ke  a. erasing  is^onfmed  to  s?fes  reoo^tid  for 
tcr-rai  jnal  purposes  only^  For  Mis  purpose,  when 
securities  are  sold,  gam  or  loss  may  be  computed  by 
t-^'.'v  tn*  S3:^  pr     a     t*^e  3.0,      rist  3jsis 
r      particc  af  secun'y. 

The  g'oss  sa'es  pr;ce  shci'id  be  ent*'?J  cn  lire  7 
"^N).  Part  I.  The  cost  or  other  basis,  expenses,  etc 

'?ss  deprecation)  should  be  tota'led  a-d  e-'^'ed 
on  (me  7;b);  and  the  ret  gam  or  loss  e^e-ed  on 

"e  7(c)  Cjptal  gams  dividenCs.  tne  o^j'i^at  on  *. 
sn^re  of  r',D,tal  pams  ifj  rntses  *rc*n  i  crf  pfsr, 
jnJ  capital  i       d.if  futons  fi^m  V  j 
r*portpj  on  |,-,»  7(a)  a-d  7»c)  and  'he  soujce  . 
u  --"-rJ  i-"?du!e  descno^d  :bo,e 

2(sMc).  Income  from  special  fundraisin;  even: 
and  activifes.— Enter  on  the  apuroprjte  ti^e  th 
i  '"wome.  expenses  and  net  .  co'-e  from  ail 
>l  *u"1rj  srg  everts  jnd  ar»u,»  es  5-jch  as 
<i  Tr1! ^m.:«s.  carni'.jls,  rarf  is.  t.^go  games,  and 
'JjorMjoor  soles  of  merchan^se  In  :Semse!ves( 
tx  u  ^  es  cniy  inc  dentally  accomplish  an  e»smpt 
T1*^',*  -ole'or  pr»mary  purpo^*  is  to  ra'se 
f,.-H3  t^*<»f  **3n  contribut.c.ns)  to  1  ","ce  tne  ex- 
e  .  pt  jct-w. t-es  of  the  oi^anuaton  Th-s  is  Core  oy 
oner*"^  j^Js  or  Servians  of  n'ore  than  nc  rmj|  vajLe 
;Js  c^:irtd  ro  the  fTe  or  pr.ce^  Cna-ya)  m  '?iurn 
'ar  a  p.^.e'.t  thit  yields  revenue  that  s  more  than 
the  drect  cost  of  the  goods  or  services  provided  How- 
e.er.  it?  tne  i  stiuct'ons  for  I  ne  I  I  r  reporting 
reu^.o:s  ^<-d  «»T;enses  wnen  the  recipiento  ganization 
fL'ns'^s  '"s  's>n  'u'l  consideration.  <r  -  mde'Minn 
hj.T;»  oily  roninj  value.  Contributions  received 
jv  ro'Tf  -)/  a  specal  fundrn-.-n^  -.eni  (s.ch 

*  i  '  i  ~i  or  carnivai)  shot,  J  be  r<.^  on 
line  I  ^  * 

J  'L^ilfjismg  event  or  activity  cor^u^ted.  and 

An*  eipcnse  included  on  line  8(b)  shojfd  iot  al^o 
*0<Jrt.3  on  line  9(b)  rjr  in  co'umn  (fli  of  F'j.i  III 

5^ 


oa^lme  /).  Sales  revenue  and  the  related  cost  of  i 
.  goods  sold  should  be  reported  on  line  9,  whether  the 

I  n  ;r  j  \  #ir  '  iM  tr  t .  or  "  , 
id  Program  service  revenue  — €nter  the  total  pro  » 

Xp  ""V'-e  r?v-i.«  f'o^  P  ,1  H  1  ne  ')  i-,  \, 
>.eJ  n  t.  e    ..  'fuct  j  j ,  "  n  ^)  ol  t/il. 

program  sendees  a'e  those  activities  conducted  an 
orija.  .:«.,on  on  amic.i  its  exo.Tipt  status  «s  basea 
For  st**-:1-,  i      :ir^|  *j  '-j  '.>po*t  cn  il"e  I J  j : 
■ti'^a'gts  for  rcaical  serxecs  i.*r.«ther  :o  Do  paid 

A  -Pr»1y  ^  (Sp  0  3lt<»rtS  Or  fV'   •        11   ««  -i-a    »»    -«  : 

j  J.  o-  v.  ser  »    J  party  re>."  o    /.re  ,•  ..o*;.:jt 
parking  lot  fees,  room  charges,  laboratory  fees  for  * 
rr.z 'jI  p:*   l*s   aM  r<2'2t°1  c^^T's    .r  s 
Eacn  si  ^nos*;  '^rfenue  co  ^*  r  i  _jr,ic^ 
activities  would  be  listed  in  Part  li  alor^  »*^h  snowing 
the  revenue  from  each  However,  sales  of  d'ugs  and  I 
pharTa:*3  .;,cal  s<  npl^s  to  r  *r~<j 
.  pat  ert:  ■ ,  ,  *;rs  or  :;jr),  ,he     o     i  t  .  (;ar.s, 
and  other  sa'es  of  inventory  .^rns  enns  r.!ent  *.  *n  the 
exempt  function  of  the  hospital  would  be  reported 
on  line  9  a'ang  with  s<iles  of  inventory  tr^t  are  an 
unrelated  trade  or  buvneis. 

Unrelated  trade  or  business  activities  fnot  indud  1 
irg  aiy  spac  jI  lund-aising  -:.e-tj  or  acr  .  :  *z)  ,uat 
generate  fees  for  services  may  aKo  be  pr^nm  serv- 
ice active  es.  A  social  club,  tor  exanpie.  i.ucj.o  re- 
pO't  as  p-ogram  service  re\«-we  tHe  '?*s  t  c^-^s 
for  'he  use  of  its  tennis  courts  and  gclf  course  bv 
T*'"»0fS  *y*Q  3r-  rcf  ^^L^rs  c  *~n "  ;  ~i 
ents.  or  gud-is  of  .t.j:.  ,c^.  !ne  .  -.n 

ter:  t*".sT  <pc_<e>  d jpend£^ts  or  f  ..-j^ 

*»ould  also  be  reportable  as  program  !*.",.cj  re.enue 

11.  Other  revenue. — Enter  the  amount  from  Part 
II.  .  ne  (&)  Tnis  fij.,re  represents  the  *  •!  -com*? 
from  a'l  rces  no*  covered  by  'ires  1  \  :c^;h  19 
Each  of  tnese  revenue  produce  act.,u;es  must  be  - 

Tfi$ted  *n  P^t  II 

12.  Toiai  revenue.— Z'.lcf  j  .  .  ^:  ~cs  1^0 
through  11.  If  the  amount  .s  $15  00  :r  'ets.  see  n 
st^ucticn  D  for  mformat.on  abo'jt  the  simpi.'  ed  ra 
porting  requirement  for  small  organizat  crs 

Lines  13  Through  16 — Expenses 
The  completed  s  hedule  cf  expanses  »n  'II 
f't  40  h'  c-.-CS  the  rh'^oi  01  ;  '  :  3  to  ra^c  ""e 
'ne  T  >'iJ  co'jmn  of  '»nes  13  jr.  0-  n  .p  h  ;>-n--4 
T.g  Pj^  < i',  t  is  necessuiy  'o  auj  ;    *r  v  j> 
of  *he  sare  jL'joct  c'ass.fic.-l.cn         ...  lr^>ef,  c: 
cupancy.  etc  )  to  show  the  fu"*.:       :r".  '/ 
raismi?.  program  services,  or  rrvr  — jij  ^en 
eraf)  fnr  which  they  w*re  paid  or  rrL,red.  re  2't  c.s 
of  whether  the  etpe»ses  w^e  f..^  -ed  0  I  if  r* 
stneted  or  b.nresf'cted  fjnJs  In  ce*r>piatin^  li^es  13- 
16  of  the  Restr,ct»d  and  liY'f -»r  rf«d  cc'  """S  't 
necessary  to  'e^eyfesafc  t^rs*   •**  *  r,fs  *n  —  v 
»-se  jf  funds  Swlj^-.        .rntuy  1  ■  ;o.r;  1  r_,r" 
^nd  thao  f-  »  -1       ,  reb*r  .  ' 

-  „      itions  that  report :J  tJ'll  r;,e"  J 
r  less  on  ;<re  1»       n^t  r«'-,«  *1  'n  -  --a'j  :of 
umns  *C)  and  (D)  of  Part  ill  ir^.  tn*»o  o'e  Jo  rct 
have  to  enter  an  amount  on  lines  14  and  15 

13.  Fundraising, — In  the  Tct^l  coltnn  e^ter  fh.» 
amojnt  from  co'umn  ;3)  cf  I  ^e  ?0 

14.  Program  services. — In  th?  l>*al  co'umn.  enter 
the  amount  .'ro.m  column  (C)  ot  line  4'J 

15.  Mana^^ment  and  general —In  the  Trt if  rol 
Lmn.  t  Lr  ti  <»      r  <t  f.cm^c,'    -1   ,    „  t 

li.  Total  expenses.— In  tt-e  Total  column,  enter 
the  amourt  from  Co'umn  (A)  of  (.re  40 

Lines  17  Through  20 — Fund  Bjlances 
17.  Excess  (deficit)  for  the  >ljr— En;er  tne  in- 
ference between  li.ie  12  and  :.  t»  16  If  l^e  16  is 


greater  than  lint  12,  enter  the  difference  in 
parentheses.. 

11  Fund  balances  er  net  wort\  beginning  of 
year.— Cnter  tht'' amount  from  column  (A)  of  lint  65,A 
or  equivalent  figure  from  financial  records 

11  Other  changes  m  fund  balances  or  net  worth.— 
Ar'r.*!  a  schc*- .»  a-/  c**;  r  .  \  f_  «d 
balances  or'  net  worth  between  the  beginning  and 
ft  ■{  c<  •**    /  >    ►    •  , 

cludt  adjustments  of  prior  years  activity  and  unreal- 
ized fains  and  losses  on  investments  carried  at  mar- 
P*t  va'  •  Tra~«;'""»  t**"*""**  r«-*t  r*«1,  a-d  u^re 
stnr^d  Ijn'fs  sn-i   i  i*  ,n  tn»  R-'tfict<»d  3rd 

Unrestricted  columns  iuy  organizations  that  elut  to 
complete  those  columns),  but  the  net  effect  of  such 
trml-r*  would  t?  -0-  n       Tvi!  cg1  mn 

20.  Fund  balances  or  net  worth,  end  of  year. — 
Enter  the  total  of  lines  17,  18  and  19  The  figure  in* 
tflt  Total  column  shou'd  em:*!  the  amount  reoorted 
in  ccli.™  (B)  of  line  65.  or  equivalent  figure  from 
financial  records 

Part  II. — Program  Service 

Revenue  and  Other  Revenue 

L.st  each  r»,-.i  *  p  o-j.-  ~g  p'orram  service  acr.v- 
ity  and  each  'other"  activity  as  described  in  the  in- 
structions for  lines  10  and  11  Enter  the  gross  revenue 
is,  ;  ^  a~y  expenses) 

from  each  sucn  actively  in  tne  proper  column  and 
report  tht  total  of  each  column  on  lines  (f)  and  (g) 
of  Part  II  and  on  lines  10  and  11  of  Part  I,  as  appre- 
pnatt 

Part  III. — Allocations  of 
Expenses  by  Function 

Part  III  reflects  the  orjar  zation  s  expenses  by 
bject  classifies1, (salar  ?s.  prnfj,  postage,  and 
applies)  allocated  into  the  three  functional  areas: 
nrfM  sm^  (rc  _~n  '5  \  Zrr  : -'"vces  (::Lr"n 
^)),  and  management  and  general  (column  tD>). 
't.ese  functional  areas  are  explained  be'ow  Any  ex- 
pense item  required  to  be  reported  on  lines  5(b),  7 
(o),  8(b),  or  9(b)  in  Part  I  should  not  be  reported 
«n  Pait  III. 

Organizations  should  folfow  their  normal  method 
of  accountinf  in  reporting  tctal  expenses  paid  or  in- 
curred in  column  (A)  If  the  filer's  accounting  system 

does  rot  separate  e*p:,*ses  mto  cat»£3ne.»  that  are 
readily  compatible  wi*h  columns  (B),  (0  and  (D), 
any  reasonable  rr^od  may  be  used  to  allocate  ex-  « 
oenses  amoni  the  three  categories.  Figures  should  be 
accurate  if  precse  f  ^res  cj-d  be  determined 

Expenses  sole'y  fcr  a  spec  *':  funct.on  should  be 
reported  i0  the  column  appropriate  for  that  function. 
Cx?e"s*s  (surh  «  ?'*  s"»'a'  es)  that  are  for  sev 
eral  fwnct.cr.s  sroJd  bs  s^vu  cs  an  expense  of  trie 
separate  LnctG-s  cn  r-»  bas  s  of  tha  t  re  dc.eted 
by  each  of  tre  or  "3  J~~e  r.ra#ed  expenses  (such 
as  occupancy,  sjpp'  es  aid  d*p*eciat'on  of  furniture 
and  futures)  rust  be  s.  poteJ  anon?  columns  (B) 
(C)  and  (D)  us  r  ^  an  i  ?fcrrj'e  b.siS  for  eacn  type 
of  cost  vsh.le  o*r*er  srared  e*p?rscs  should  be  re 
ported  m  column  lO)  o*  y  Tne  i-struct.ons  for  the 

i- vidua!  colLrrns  d  s:;.ss  ihs 

A.,  jcatin*  Indirect  Expenses 

Lar^c  crr^A^  s  :uat  j^j-i;  mii^e:!  et 
p*~sjs  i"  vancir:  '  *.  ' .  rh  as  t1*^  e*tw*s 
o«'  -v  i7  and  r  >  -  •  •-  '  . . ,  »l  p*  -?  -i 
cjse  of  co  l  „.?s  a"  J  l  v<?  •,  t  •>.>)  rut  are  rej  ocated  ' 
to  the  pnogram  services  a^d  ore/  functional  areas  of 
tre  orJinfi»  on  m  a  s  1  •  s**3  or  n  rr  ;it'p'e  st-*rs 
'  it  e.'S'jr  'j  ■*  t  :  i^r>e  ei  p*1  ^^s  n  the 
following  manner  TV  e^pe-is^s  of  these  indirect  cost 
Cr«"  *.  T  ,  •  '  i  k  kS  21  u  o  j/  o*  J  - 
Marv-ment  and  r*"^nl  errt»n^e  eo'  .mn  in  Pirt  lit 

a  -    *  p  ?V     '  '  *  fS,f 

coiu'ii   Tr*  [,^.,1  t  ,    ^  4j  be  a-iOt^ioa 

#  ^  f   •  i      *  »o  r  r  -  in  ..:* 

J   •            '  -    ■     •  S    > »  a  i      .  e 

in  It".  :          s  j   1  Jf             /  ^Lwnsc  in 

oi *^of t » ' w»  %  v     ♦  rpr      »     ot  ifd..*  M^e 

ev      .  f- ,  )' r-    1  loii'u  .-'ii  KMewr,  •!  aa 


allocation  is  made  to  any  of  the  expense  areas  in  Part 
I  (such  as  the  expenses  attributable  to  special  fund- 
raifnjj  ev#"ts  and  actiaties),  the  decrease  in  the 
Management  and  f  eneral  expense  column  attributable 
-to  that  allocation  must  also  be  reflected  as  a  decrease 
m  the  Total  column  This  would  prevent  the  reporting 

Cf  t»»<»  .  t»-i  |->  \r**i  Pvt  f  i    "*  Par*  t!l 

The  above  instructions  can  be  illustrated  by  the 

f   -     ^  (.,       .   ■  -  r.  ,   .  .  r...  r^r  "  ri"i 

$iGo,oOu  o(  expenses  of  an  indirect  cost  center  that 
are  to  be  allocated  in  full  to  other  functions.  The 
totii  n  »*"«.JSFh  39  of  co'u^i  fn>  wn-'d 

b-  1.:**.  5  the  alloc*:  on s  w?r»  m-.  as- 

ir.at  (of  the  J100.000  total  e-penses 

of  the  cost  center)  was  allocable  to  fundraismg. 
l^ZZ'l  to  v'  i.s  p»r?rflm  s^r.-ces.  Sir  "0  to 
management  anc  general  functions  and  Jb.oUO  to  ' 
special  fundra  sing  everts  and  activities.  To  report 
this  in  Part  III  under  this  alternate  method* 

(1)  i'-:are  tre  cost  center,  the  expenses  of 
which  are  being  allocated,  on  line  37  ( "Allocation 
of  '-ds:  S>  ei:*-<-s "): 

(2)  Enter  a  Decrease  of  55.000  on  the  same  line 
in  tht  Total  column,  representing  tht  expenses  al- 
ready recorte:  ,n  tre  expense  column  ofwi  re  S  in 
P<jr:  !,  ^ 

(3)  Enter  $10,000  on  the  same  line  in  the  Fund- 
ratstnf  cofLmn, 

i-.  V.ZZO  cn  the  same  line  m  the  Pro- 

gram services  coiumn; 

(5)  Enter  a  oecrease  of  $85,000  on  the  same  line 
in  the  Management  and  general  column.^ represent- 
ing the  a  'ceattons  to  functional  areas  other  than 
management  and  general. 

After  these  allocations  were  made,  the  total  of 
lire  40  cf  cc.-n  (D)  would  be  $65,000.  ccns.s»ir.g 
of  the  $5C":0  achate  amount  ard  the  $15  005 
allocation  of  the  aggregate  cost  center  expenses  to 
Tsa^ajene^t  and  gereral. 

Tfc»  at"  •  is  an  example  of  a  stmpfe  on*  step 
.  ?:~\:"  :~:*  a  zs.  used  to  shew  how  tc  report  the 
?l!ocat«on  in  Part  III  This  reporting  method  would 
actually  be  needed  more  in  the  case  of  multiple  step 
^locations  m  vshich  two  or  more  cost  centers  are 
involved  The  total  expenses  of  the  first  woufd  be 
allocated  to  the  other  functions,  including  "In  alto* 
■ation  of  part  of  these  expenses  to  the  second  cost 

enter.  The  expenses  of  the  second  cost  center  would 
;het  be  a'^^ed  to  c'^er  f'jncttcs  a«d  any  re- 
waning  cost  ca-st»rs  to  be  allocated,  and  so  on  The 
*reater  the  nu^b?r  of  these  cost  centers  wh'ch  are 
.•located  out.  he  more  d^icult  it  wou'd  be  to  pre- 

erve  the  >U~*  U  of  t^e  object  classi'ication  (sal- 
nes.  interest  sjp?i  es  etc)  of  the  expenses  of  each 
^ost  center  Tf^e  reporting  method  descnoed  abo^e 
avoids  th  s  proNem 

Colurn  (A)  Tci*a;  — Co'^.-nn  (A)  is  the  tatal  of 
coIlt^s  it'  u\  a-f*  t'C)  for  each  hr-e  ilen  in  Part 
HI      -        'v-ty  ^  zf  t^o<e  exposes  rTcrted 


on  ;>r?s  Uz) 


C.2),  and  9vb)  of  Pirt  I,  ail  of 


on 


tse  eoe^ses  r:  J  or  i-cur-ed  by  the  organ  rat.on 
CrcLJ^g  cc",r  t_*  c-s  a»ardod  and  depreca*  on 
expenses,  i*  a-.)  sf^Lid  be  reported  in  coiurn  (A) 
Coiumi  (B).  Fundraisng — Fundraismg  experses 
include  the  tral  rests  of  soliciting  (res:;  ctcd  and 
unrest- creJ)  co-'- :  *  ors  g  fts,  grants,  etc  Beth 
c\'e;t  a-^  -j  ^.t  e^cn^es.  including  a'  cc^'e 
amounts  ot  oierhtjad  and  other  shared  costs,  snould 
be  r^r.rtej  ^  cc  „ti  (B>  Expenses  trcu  red  m 
C3mma"  :n  ,»  -n  r,i_jj  'unfraisr  •  e^e-.ts  and  ac 
t  .  '  :     *<:   r;wi*s   b  ^  *n  f  cor- 

n  s  e'e  s*:>  J  ^ot  be  reported  in  P<rt  I.I,  but 
should  be  re?c  -ed  on  line  8(b)  cf  Part  I  See  the 
ir^***.;!  *»  s  '  -  '  3  f,r  the  rapcrtrg  of  rco— » 
a-J  f^-^^.i  '  c~i  spCv.ai  fu^drai^irg  c^er.U  and 
act  .  •  es 

Coi-rn  (C)    Program  services.— Fr-vr^m  serv 

•  "  t  -  e-  -  rt  >        s  1  >  ' 

rorM>c  these  e»pen^es  it  does  not  matter  *ret*vr 

'  r  r  *  r    ;  \  n  *\  .    •  n  r  •  *> 
oi  i      ;  w      v     t  ci  cj  fCvto  ^  .  ,o'  -  t  • 
'ii  r      «    i'    -     ' » r1  TT^f^nr  .i^v  r  ->  i» 

^    t  >  S    f  -J  -  t  -  ■ 

t.dn  f^i  n.  p  t*  »  t»  pub..utiOn  ol  a  maia.ine  by 
?!•!-'•  c       .  ',on  -s  a  p^c  a  i  ? 
-     .       '  "        'e    ■  *  •   j  i* 1  . :  a  i  a  J  ?f:,v 


that  constitute  the  performance  of  an  exempt  func- 
tion (as  well  as  advertising)  and  income  from  which 
>s  taxable  as  unrelated  business  incor™ 

When  an  organisation  receives  a  grant  requiring 
it  to  conduct  research,  produce  a  work  product  or 
perform  a  service  either  to  meet  the  :;'t.'ic  ncjeds 
of  t1  *  grantee  or  !ur  th«  dir""t  ^•♦~rt'  *  r«  r;  p^Mir 
the  costs  incurred  represent  program  service  ex 

contribution  on  line  1, 

Column  (0).  Management  and  general.— This  col- 
urn is  to  h»  usM  to  report  those  er**«:*«  »r,t  re 
ia*e  to  tt*i  ov^r-iiLmanap^mert  :rz  f.  ot 
tne  organization,  ratner  than  the  erect  s-peroi»on 
or  conduct  of  fundraismg  activities  or  o^^am  serv 
res  specific  t/pis  of  t»Ap»  -  ,    •  -  »      «  t«» 
ported  here  include  those  for  meetings  ot  tne  board 
of  directors  or  similar  group,  conr  ttee  and  staff 
meetings,  general  legal  services,  accounting,  per 
scnncl  a.id  other  central.^ed  lure;  ens.  a.d  ting,  m 
vestrnent  expenses  other  than  those  relating  to  rental 
•-*nme  (iir#  5^b))  p^^ral  i  ^t- v  p^p 
arat.on,  publication  and  distnbutiorT  ot  an  annual 
report,  and  office  management  However  this  is  true  1 
0"  y  for  expenses  of  a  general  m.-'*  i~t  r-%  tx 
p^nses  incuired  for  vpecial  meet'-^:  or  c*her  act... 
ties  dealing  with  fundraismg  or  specific  program  | 
services. 

Salaries  of  officers  and  thc.r  sn~'i  :-d  rented 
expenses  should  be  allocated  to  program  services  and 
fundra.sing  on  the  basis  of  the  officers*  time  devoted 
to  those  functions  Only  the  remainder  should  be  re 
ported  as  management  and  general  expenses. 

2L  Contributions,  gifts,  grants,  and  similar  , 
amounts  awarded.— Attach  a  schedu'e  to  S'.u:on  con- 
tnbul-ons,  gifts,  granis.  scho.ars,^.  ps,  e!t  s^o.%.n^ 
fa)  each  class  of  activity;  (b)lsepa'a»e  tct'I  for  each 
activity;  (c)  name  and  address  of  donee  and  amount 
of  distribution  to  donee;  and  (d)  re'avcnsh.p  of 
donee  if  related  by  blood,  mamage,  ac^'on  or  em 
piG/Tent  (including  ch  Idren  ct  %r->;  lo  any 
person  or  corporation  having  an  interest  in  the  or- 
ganization such  as  creator,  dcror,  director,  trustee, 
officer,  etc  Activities  should  be  cfcssftd  according 
to  purpose  in  greater  detail  than  merely  saving  chari- 
table, educational,  religious,  of  scientific.  For  exam- 
ple, payments  for  nursing  service,  or  latctatory  con 
st  rue  ton,  for  fellowships,  or  for  assistance  to  in- 
digent'families  should  be  iden!  f  ->d  For  payments 
for  assistance  to  indigent  famines,  tne  icent.ty  of  the 
individuals  should  not  be  given  . 

Although  the  actual  distribution  cf  cash,  secun 
ties  or  other  prcovty  is  to  be  e"tcvc!  c*!  '  ne  21  of 
column  (C),  the  expenses  for  the  c :ns  are  rot 
to  be  included  on  that  i:ne.  but  shc-  c  le  entered  on 
lines  23  through  39  of  column  iCV 

When  the  far  mar  net  walua  o:  -*"::rty  ai  the 
ti"ne  ot  disbursement  is  the  n-e:$u'e  c1  a  cormbu 
tion.  the  scht-dule  rri,st  also  srr.v  ~\  r  =  sr-. ot'on 
ol  the  contributed  property,  (b)  C:c^  <z  cJ  t*:e  con 
fributed  property  (c)  the  met^oa  i  •  to  determine 
tfe  oook  value,  and  fc)  the  date  o*  j  '*  h  such 
case  the  difference  between  f^ir  ra  tzi  value  and 
book  value  should  be  shown  in  t?"c  tec's  c*  account 

22.  Benefits  disbursed  to  or  for  members. — 0:,m- 
ncattons  giving  be-eMs  to  rerhirs  cr  C*::"J-"ts 
tsuch  as  t^nse  or[";'::aficns  «,*'  "-f  .<J-r  s^  ton 
Sfll(c)t8V  501(0(9)  or  501(0(17)  c:-.r,  a  sched 
u*  Sho^.r.^  arrant  of  (a)  c.,  -  s  *""SS  r-o*pi 
J.lirat.on  or  ? .^a' t'  *y  hene'*-  >  ■  — -  »nt 
c"",xir";j*.oii  L^T'fls  ^"d       r  \  (.* 

nat-re)  Oo  not  report  on  tr.s    -*  fe  cost  ol  em 


c  c'^rs,  and 


p'ov.?es  of  tue  opr. ; at 

23.  Comprnsation  of  o";:c";. 
trustees  — Inter  the  tot  if  2~r_'  ♦ 
L.  j"  rcrs  i;.  octo  s  at  a  tr . .  >  j 
r.a"ne  co  ^^ensjt'on  and  otKnr 

m  Pdrt  IV 

T*  e  c  i '    «t  pn  ;     .  ,ts  p 

S^wL,   tin   .  &  >"  I,,!  I  I  .v.    ,'  'L'  .  ■  | 

■»ro",  n«  '  '•»  tp  t^K-n  o.'  on  'r  *r  f»  ' 


5v,ci  ot  u\oinj  to  Le  reported  U,e  i  e  fuul»cation 
53.  T  ,     e  Jiul  N  r.!u.i-..  } 

Alt  c  ,  •  *.  .it.ons   ik.  LVt  fcr       ..  .;  c*!S  cuM-pt 


under  section  501(c)(3),  that  pay  salaries,  wages, 
or  othtr  compensation  to  officers  or  other  employees 

a-"  </  •  1  for  f/  Forrr-;  011  and  910  to 
report  social  security,  withholding,  and  Federal  un- 
employment tuts  Your  exemption  letter  will  state 

v.*c»  (  y ~t  c.^ur.^'-on  is  iubject  to  these  taxes. 
2X  0  .r  5j«h->  J'.d  *ages.— Cntcr  tfis  m 
■»**;  of  *»•  •~in'*y**s  not  reoorted  on  line  23 

.  „  .  •  •  u  >  to  .  \:  ,  • 
qualified  pension  plans  for  the  year  Except  for  Sim- 
plified Employee  Pension  Plans  complete  form x 5500. 
r.zls~>*  or  :f"V  j  as  2ppf03'*  it's,  br  yo„r  p'm  aM 
f  '■»  ^  r/:*  .i'1)  ft  *^  II  you  hwe  ^n'l*  tr.an  ore 
plan,  compute  the  appropriate  form  for  each  plan. 
F  >  !fc  >  form  on  or  b«'cre  the  lest  day  of  the  7th 
frc  !h  f3«'0rt  ^  t*e  c'ose  of  t^e  p.an  year. 

28.  Other  employee  benefits. — Enter  the  amount 
of  /Cur  contributions  to  emplo/ee  benefit  programs 
(»  i  --'jraniv  hf9ith  a~d  //rfare  orrri^s)  t**it 
a;*  net  an  incidental  part  of  a  pension  pun  included 
cn  I     25  Also  «ee  .'■-/•uct'ons  for  Form  5*09 

27  Payroll  »jaC3.— £  er  tl  <:  amj.-.t  of  F  teral. 

State,  and  local  payroll  taxes  for  the  year,  but  only 

j^-    i,,^  ft.-*  i  m_  r        01  ST-'^if 

ft0,  h  .-r».  -V  »w»  »^-(«>j  s^are  of  FiCA  •;<* 
tne  rJfA  tax.  otate  ur -employ mei.t  com^psct.on 
taxes,  and  other  State  and  local  payroll  taxes.  Do  cot 
in.:',de  »o'»s  m    h»'d  f**m  err^'cre's  salar-es  aM 

'J  ...cr  .a  c^j  «t.  *^j£fnm;r.»jJ  units  (sutn  as 
F«\  ,1  a»d  Ctate  ir-on*  taxes  and  the  employee's 
sJ'are  of  FICA  tax) 

23  Fees  for  fundnising — Enter  the  amount  paid 
or  incurred  as  fees  to  outside  fundraisers  for  solid- 
tat""*  campaigns  ro«duc**d  by  th*m  (the  rcccots  are 
rep"-v1  on  lire  l-'b))  A'-o  include  fees  oatd  or  die 
to  f  ^'rv.pr*  for  s*rvtc*$  such  as  provi^m*  consult 
mg  services  in  connection  with  a  solicitation  cam- 
?*  5"  co;;bc'ed  ty  the  organization  tself. 

29  O^cr  jrof^sioml  services  — Erter  the  total  ex 
-  ,  .  .-I  sa*.  .  :  $  ac 
counting,  investment  adv:ce.  med'eal  and  other  pro- 
fes-.oral  sa;v  ccs  no'  reported  on  l»ne*28.  Do  rot  in 
elude  amcr's  pad  to  employees  of  your  o.^anua- 
t'on 

30.  Interest — Enter  the  total  internet  ewense.  Oo 

not  '.c'.^s  any  Merest  opense  for  rental  property 
that  is  reported  on  line  5(b) 

31  0:r,j:i~-y. — m'v  »*"e  !c*al  amount  paid  or 
r.currej  'cr  i  :  je  ot  :e  space  or  other  fac'i 
tics,  hsat,  I  ?st,  poAer.  and  other  utilities  (ot.ker 
than  that  reported  on  tine  34).  outside  jamtcnat 
•eve^s  and  s**"  'v  cjtr?"*»s 

32.  RaniJ  and  -^.nienanca  of  equipment — Enter 
the  to!jl  exof^ie  of  rer*  ng  aH  rnaintaHxng  e^uip- 
m:nt  other  tnan  automotive  e^'iipmenf 'Include  the 
'ut'  '.f  !  1  T  *■  -jr  f^ru,,'  along  with  all  c:^er 
autonc^-  •  co^'ai  ~«  co',^ 

33  frn  ^7  jr.d  psstir^ — Eni*r  tc'al  r'-^t 
ir**r       ;  *        ~-'s  for  t  •  •  ,?3r  ':om  all  ac: »  :  es 

St  Tc'  ,">uc.~e — Cver  t  >c  *ofjl  *:  e^hona  txiz^se 
fcr  t^.e  ,*  *  T  "t:  tf  o^'-ses  xay  be  rcluC?d  on 
T  5  i  if  or  i  '\M  s*?y'a»e'y  on  l»"e  37 

35  S.  -*  ?  —  :nf«?r  t^j  'j'al  ccst  ©f  orfi'-e.  c'j^s- 
-oo^  ^a'j  ji  ind  o:k*r  supp'^s  LSpd  duung  t^e 
v  *f  js  ^  "T  by  t'  i  cf,:1-i;2i-ci  $  rormal 
~        *f  ./*:?'j-t.  -:  :of  ^-j*  oS 

36.  Travel —Enter  the  total  of , all  travpVexn«o*es 
i-f "  '  "  '    -le  o::.j.     :^-is  on  '  u  a/) 

37  C"1:'  c  L' ^:r  ;  ^  Joti!  of  a1!  p'W 

Jf.  fetal  expenses  before  deprecr.i.on,— ilnter 
*m«  i^tul  gf  lines  21  throurf.i  37, 

3n    ?;  -'ciut.in.  rfcp'  •  n,  etc — ff  \m.r  rfpa 

t  »   't  oirs  .1  "  l"    it, on.  r:     --on    j  J  sm- 

,  j.  I...Ju^.     y  „j;'2c  yuon  vdincrt^ j:  ^r)  o!  tjjse-  ^ 
"    "       *'    'f  >cj      .  i  ™  1  n  „r 

•     »r  '  ,  0a) 

J  I       *   ••  I  fK     I  ',.  I ♦  >\ 

dL  •      *  on  j.      i]  or  j'*  ^i')ie  i  i  pr  or  years.  ,r) 

1  -  ♦    '      -         •  >  y    ft\        ,        '     -  '  ' »  r ,    ,  > 

.      -   ,      If    V,  .ou..  o.  .1     l\,  .( 

*  '*  '  >*      '   ^  t ' '  t  1  -        >  ,  OAfi  on  a, 'j*  3 
arn'**  Ime  ot  the  ifrpw  it  rn  sch^^ule) 

v ,  *  h  f '  *n  T  f  a  r1*'     on  is  claimed  for  de 

•don  of  iMiibei 


4a  TeUI.—Enter  the  total  of  lines  33  and  39.  Th« 
figures  entered  in  columns  (A),  (B),  (C),  and  (D) 
-.,oii'd  be  reported  on  lines  16,  13.  14.  and  15,  re- 
spectively, of  the  Total  column  in  Part  I. 

Part  IV.— List  of  Officers, 
Directors,  and  Trustees 

-••»••  •  '  -  p  *  r  ■  ip<j  oi'-er  pa,* 
.  -  j.j  iy  t,  I  o  fc.  vote-;  d-r  r.»  ts  aurucl 
accounting  period  (or  during  the  calendar  year  end- 
ing within  such  period)  to  the  officers,  directors,  and 
if*  .  *or  a**/  p*r>on  hav»  7  i-  ponsiu.l '  es.ur 
crt  .  ;  ^.!ar  to  t'">.e  of  c^ic-  s.  directors,  or 
trustees)  of  the  organization. 

Colunrn  (Z),  Expense  account  and  other  allow- 
arct^.—E'-!*r  oniy  th^-.e  amounts  t^at  ure  irielud 
able  m  the  gross  income  of  the  recipients  (that  1$.  re- 
puiteo  in  ce.r  separate  income  t«x  returns)  because 
ro  ic^O'."*  1*9,  ^as  ?tvcn  to  ftm  ori;an;?ahon.  allow- 
ances or  re.r.bursements  were  more  than  the  ex- 
oentcs  .-cjrred  by  the  paye  In  rendenrg  services 
Vj  I"-  rj'i.  u'ation,  cr  for  ;  /  ot^er  reason 

Part  V. — Balance  Sheet 

fte  baiai.ee  sheet  should  agree  with  the  books 
of  account  or  any  differences  should  be  reconciled. 

Lines  61  through  65 — Fund 
Balances  and  Net  Worth  Section 
Fund  Accounting         *  * 

Organizations  that  use  fund  accounting  should 
check  the  block  in  the  left  column  and  complete  lines 
61  *i**o.;h  £5,  usirg  the  hne  item  caot.ons  in  that 
Cj  uOin  71-ose  organizations  that  00  not  use  fund 
jt;o**ti."g  should  refer  to  the  sact-on  labeled  'All 
Others"  for  instructions  for  completing  the  net  worth 
(ri^.t)  coiumn  (lines  62  through  65)  of  the  balance 
sn*-"!  3:"'»,jnt  n?  is  a  procedure  ur^sr  which 

vin  0  ga*  s^ire-iiss  its  assecs,  .-a".  es,  and 
ret  >nrth  into  separate  funds  eccordmg  to  exte-nalty 
imposed  restrict  ons  on  the  use  of  certain  assets, 
similar  ces^r.at  ons  by  the  organization  s  governing 
board,  v  i  ctner  amounts  that  are  unrestr<-**d  as  to 
use.  Each  fund  is  ime  a  separate  entity  tn~toat  it  has 
a  s^if- balancing  set  of  accounts  showing  assets, 
liabilities,  equity  (fund  balance)  "income/*  and  ex- 
p--s3s  "  nre  tnese  funds  3re  ac»'j3'ly  py*  of  a 
sing  e  a^t.iy,  they  are  ail  included  in  that  organiza- 
tion s  o.v  Nnanc>al  statements.  Simitar  accounts  in 
the  vanoas  funds  may  or  may  .not  be  consolidated 
m  t-o*;*  s'a'erents  according  to  the  orpiniza^ion  s 
pr='er»rce  and  O'actice  Parts  I,  HI.  and  V  of  this 
?o'«  Y"  .e.ar,  reqjtre  such  consolidation.  R^cog- 
nt'oo  of  the  seoaxte  funds  and  the  r»t  charges 
a 'm  n  *~e  '.3'io^s  *unds  djrinj  Uie  y^ar  -s  acccm 
pi  ^S?J  "uy  *ue  fund  balances  section  (kn*s  61 
tK,c :$r  ^>  cr  t'ie  kj'J":-»  she^t 

61(f|.  Cjtrent  funds,  unrestricted.— Enter  t^e 
'u^d  iuii-.cii  per  boons  fcr  t~*  cur<eit  ur;cct;,c:ed 

61(b).  Current  funds,  reitr.cted.— r,iter  tfie  total 
L.  J  t.  j-C£S  per  books  lor  ail  current  restricted 

6?.  U.-if,  h-u:  d:ngs  and  er/jiorrprit  fu^d. — Enter 
:t\e  iwfj  cu'jnre  per  books  tor  -»*  ,^nd,  bui'uings 
jr.d       c-.  *t  fj-d  ,prj«t  *unc^ 

R3.  ^^'ovpict  and  s«m'lar  9,tri*  —Kr:-'  th*  total 
\  ff  "  w  *  t  wM  't  t*"?  re  -,i-?"t  CPL'cw- 

rent  f.~l  :id  :cn  er  Jc.vmeT  rVnJs  T'ie  4ti"1  bal- 
ances cf  rrc  annu'^y  ani  l1^  inccne  ♦u^ds  nay  be 
•  -«.V1  ^  ^.f  • —  ^ *  na»  m  an':  .nt)  01  on  line 
54  '  !' ;  "^^u-t  s  rj'«'i il 

pe'  tc;.j  'or  a  I  L.^ds  not  rtpof:ad  en  (.nes  61 

£3  t «  .>rj  ^l^^c«:i-^  .r  !  ,  -y.il  of  l-res 
CI  *u'3  *h  6t  TKe  f.\:  n"i,-.-  of  f*j  >.  ir  ^ir«:e  n 
i''         'l  »  :  '    fc •  c  '  '<  w»»  Tcil  col 

u*  n  m  Fa-t  I.  I.ie  1^  1     e.  J  t  Kjr  *•  %nre  n  col- 

•  "4      j     •  *    t1-  •    •  .1  in  c  :o  of 

i  j  iot  1  lu  u  1  ii  pii  1  jii  i 

f-6.  Ktal  J..biities  ard  fund  b ilances.— trter  the 
t-?3l  cf  ln»^  FO  and  65  Tf  t  l^tal  mu'.t  c<]\  al  the 
;  'or  toul  as  ^  r-rmtrd  on  line  53  (or  both 
the  beginning  and  end  of  year. 


All  Others 

A'l  c  ^ir.za'inrs  that  do  not  use  furd  accountir/ 
should  check  the  block  in  the  right  column  and  re 
port  their  net  worth  on  lines  62  through  65 

62.;  Capital  stock  or  trust  principal  — For  corpn-> 
tio^/e  .ter  ire  aaUnce  per  ooo^s  in  ;ne  cap.UI  i-o  • 
accounts  representing  the  par<H>r  stated  value  fV 

•J      !"  »     J  oil   v.  n.-S  Ut  ..JCn 

sued  and.  as  yet  uncancelled.  For  trusts*  enter  the 
amount  in  t!>e  trus(  principal  or  corpus  account 

H  Pj'd-m  or  capital  surpius.— Enter  tne  balan- 
per  *ar  ail  p. id  in  caoital  m  exce'S  of  par  • 

stated  value  for  all  stock  issued  and,  as  yet,  uncan 
ce!>d  A':o  organizations  that  record  them  in  sl> 
mr'-*r  ^hojid  include  any  paid  in  capital  rep- 
sentmg  donations  from  both  stockholders  and  othei . 
(Note,  this  does  not  apply  to  .section  501(c)(3)  c 
ga'-'.'itiMs  and  most  of  tha  other  organ  za»ons  t" 
file  thia  form  )  Any  current  >ear  donations  that  wol,.; 
be  included  in  the  total  for  line  63  must  also  be  re 
ported  0.1   "  *  1,  Part  1 

M,  Retained  earnings  or  accumulated  income.— 
For  ccr^n*  ^-s  -nter  i'ia  ba'mca  n  iha  ret*, 
earn  *  ^  rT  ^ 3r  jeeo-'nt  cost  of  1 

treasury  stock  held  by  tne  corporate,  for 
enter  the  balance  per  books  in  the  accumulated  in 
come  cr  s  r.  'ar  account. 

65.  Total  net  worth. — Enter  the  total  0:  iines 
thrcLgh  64  The  begmn:ng  cf  t*e  year  f  ^v'e  in  c:' 
umn  (A)  should  be  carried  o.er  to  the  Tora!  co«i(rr 
in  Part  I.  t.ne  13.  The  end  of  vear  f.gu.e  n  col. 
(8)  should  agree  »ith  tne  figure  on  t.r.a  20  of  .  ^ 
Total  column  in  Part  I 

66.  Tatai  l  abilities  and  net  worth. — Enter  the  tc: 
of  tines  £3  'hro-gh  65  Tnat  tc'al  mjst  ^.„al  • 
figure  for  total  assets  reported  on  line  53  for  boti 
the  beg.nn-^g  and  end  of  ^ear 

Part  VI. — Statements 
Regarding  Certain  Activities 

67.  Description  of  activities.— Give  a  brief  descnp 
tion  of  each  S'gniticant  program  service  3ctiviry  /t 
conducted  during  the  year  (these  expenses  are  re- 
ported in  column  (C)  of  Part  III)  SN>*  the  t^f- 
expenses  paid  or  incurred  for  each  such  activiiy 
^3e  IV*  mv-u-'  c*s  far  cc'i,mn  fC)  of  P:rt  :il  r* 
discussion  of  program  service  activities. 

61.  Change  in  activities.— Attach  a  statement  c- 
plaiMng  any  significant  changes  in  the  nature  c 
^ype  ot  jt'  .ite>  tkat  you  cond.:t  *o  V"?r  - 
exe.n'pt  purree   Thesei  new  or  mod  '.ed  actn1- 
would  be  t!  j$e  not  listed  as  cjrrent  or  planned  n 
ynur  acp'  ~?*inn  for  rem?'* 4  -,n  of  cn^rio'*' 
tT-i        sJLaj/  'rade  k*'OAn  to  InS  by  a  let*' 
'0  your  t»  /  d.st-rt  Sector  or  bv  an  attachfent  • 
your  :e*j:n  is  ^'y  ~uc(  >?jr  B:*,.jc:  ^^r'c  . 
act»v.ties  or  xct  Jy.ng  c^fei.'  ones,  any  »ma;or 
gram  3^..  -i*:e3  fat  a  e  be-  ?  te  mnated  sreuid  a  ^ 
be  di:c:oscJ 

6^.  Cna^^es  in  or^aacrg  or  governing  docu- 
ment.— Afj.h  a  ooiform:d  copy  ol  any  chaises  to 
your  art«c«  s  of  mcciporat      canstitut'Sn,  tr^t  r. 
strume^t  or  o*.ier  of^anu  o<*  document,  or  to  your  -y 
laws  cr  Oiher  govcrr.n^  doc  r,  vnt 

A  "crnformcd  '  copy  1$  f>ne  that  agrees  wtth  fhe 
ori^iiiaS  docj.T.e.nt.  and  aM  amenJrrerit^  tnereto 
th:  cod^s  are  -ot  Signed,  t-.v  must  be  a:co  . 
pi'iud  by  a  *n  ten  declo  ;i  ^i  cned  by  j.i  oi*  -  * 
ajihc.r.j  ;o  s.o  tor  tne  o.fianiZotion.  cert'fy.ng  tt:t 
they  aie  complete  and  accirate  ccp-es  ot  e  or^ 
inal  documents. 

Chemically  or  photograph.cclly  rep-cr-ccd  ccn  t^ 
of  artic'es  of  irvorpora'ion  living  tf  i  r-rti1^ 
don  of  an  appropriate  Sta'e  official  need  not  bt  ac 
companies  hy  $jch  a  dec'arj?  n   See  R  *  r. 
f8-!l,         I  C  3  768  tor         .  **\  1  »c  ■  ' 

Wnen  a  ^ipn'.-nnt  number  o*  c^:*,-,s  :r.'  r  . 
a  c.^ov  c-     :    i*  .e  revsr  1  j-(  r       -  ,J>  ,.e..t  -  • 
C^ieriiin^  eocur^nt  should  also  be  pro-.  Jed. 

I've'  i'cj  ' ..  >n*>-,  n.       — "  ■<     •  <  j| 
strjt:  0.1  U  i»>i  a  iiiscus^u^n  ui  un.tji«.,t*»l  .  us'..v*ss  ».n 
come  .1  d        fjrm  9*?»)  T  '■k",''  re  .u  '  *^ents  1. 
section  -01(c)  or^aniralions  ha-mg  such  income 
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H  items  of  income  and  expense  reported  on  Form 
Vio-f  must  aKo  be  reported  on  form  990  when  the 
orfanmtion  »s  r^nrM  to.  fi'*»  both  forms 

71.  liquidation,  dissolution,  term  matron,  or  sub- 

tlntiat  contraction.— See  general  m-.truction  R  for 
(i,  *  o  ;  ,i  «1  ■    ifjr'-jn;  fo*  ^e  «nfo"*n''on  re 
»f»rf  to  ^^  r».-»i  m  th*  ev*nt  ot  a  i.o'i'ilafton  dis 
iOiuifOn,  te:ir..r,y;.on.  or  >«L.:ar.ti4i  co.tiaction 
7?   P*'i''  n  *o  n1' "r  rfWit'OHS  —  Anr 

t*<  •     ^  :  -  ./  u      •  >  i  «  .     .  or  r-    ,  . «   p  CO" 
ts  of  individuals  who  are  also  officers,  directors, 
trustees  or  members  of  any  other  organization  « 
—  A  »frrt  /    ,  .  r  <>*ul  o  *  rip  "f  " '  o  *.  h 

Heir  \»         .  •  < »  nr,-'   ,  /  -  ;  cr 

■filiation  with  one  organization  is  not  a  condition  of 
"•r~*«rr  -  ,«       c^-'*         4  *»  '  W"J'*1  For 
example,  «;.,u-e  i- t^r  a  r.,ir '/  oi  ine  m;raers  of* 

fsnr!  on  5G1(>V'4)  ovir  orrmijahon  are  also  m*m 
rs  of  a  local  chamber  ot  commerce  described  jrf 
•  n  TS     ,  v    r-?  *«.     c  r:-  .     in  V'c/'-i 
swer   No   to  question  72  if  there  is  no  reqdire- 

forcer    to    qujniy    tor    me^-ersnip  ^rn  ;ne 
no  organization. 
A"  ^    •  "  -if  Q-i'.'de  or 

civic  organization  jn  the  above  example  would  still 

fr**T  "  No '  to  c*,»st  on  7?  ^v^n  if  it  was  a  member 
,    •       t       '  •      ',    '1        1  of  ~  ~  1  jr  or 
ns 

73.  Expendtti  res  lor  political  purposes.— An  ex 
pnn^*ur»  for  pr*  -;rz\  purposes'  <s  a"y  mpe^dtture 

|*rded  to  in'li.»'(.fi  fne  se>c*  o-*  nommat.on  etc: 
n.  or  appointment  of  any  individual  to  any  Fed- 
il  Vat?  cr  :-:t  ?t-  :  cM  0'  -u  ■*  a  cs'.*' 
c<*.  cr;3--:atcn  or  tfe  t  Jc*  cn  of  P'~-  dcit^l  ci 
Yce  rre:.^"'-.  e'f":   *  3'r»r  cr  r:t  s.:h  i" 

tdu^l  or  electors  are  se'ec!»d  nominated,  elected, 
appointed. 
An  V?   ■"•'-J.s  ?  ^ /"be*  on 

ca  \  aJ.dr.c.  wf  L  "  u.  ~.  cy  df  e  y 

fh'n"  of  vi»u»  It  a'-o  '^rr  :?es  a  ccM-ict  promise. 
H  j">'?ement  to  ma*e  an  expenditure,  whether  or  net 
^Lji  >  en'ofce^u  e 

■  recto  5CI  ci  ogj-.a.  a^e  Kqjired  to  fi'e 
Form  1120-PCl  -f  to*h  a-iC'^t  of  their  e«pe"dr 
tu.'«s  Tor  po:  t  3!  r^^o^es  c"a  tK?  r  -=i  r\estnent 

Irom'»  exceed  ?ln0  for  the  ve^r 


arate  se«reuated  funds  described  in  section  527(f) 
(3)  should  refer  to  the  instructions  for  Form  1120- 
POl  for  f'lmr  te<iuir»m*nts 

74.  Oonated  services  of  facilities.— Or,; -nf  •♦tor's 
that  receive  donated  services  or  the  use  of  facilities 
rtr  •^•j'pm^nt  I"'*':  than  fir  r»"M  vi'*  •  M 
NOI  report  the  vdtue  of  '.yh  itpms  m  Part  I  or  III 
ot  this  r'*oi>i         1 1  .f;.Jrt-'<ii .  tu  ."1)1'    •  . 

or""»P  ?  It  rf,*i  ">1V  W^nt  th'«;  >»  ^  fn 

.w    .     ,     '     1  •         ■    '    ^  - 

records  showinc  the  amount  and  total  value  of  the 
donated  services  or  use  of  assets  may  enter  that  in- 

•  cn  m  ,l-  '.pice  pr^.  J"d  «.  •  ~n  *  t  •  ■» 
,  r  j      <         :      * ^  7 h •  rr,  1  "»  -  *     ,  - 

or  the  reporting  ot  this  information  )  Also,  estimates 
riy  be  fjr  :h  J  where  t**»'»  'S  3  c13-"'"/  ^'  .• 
\  !cr  \r$  the  v^lue  of  con«.  .i  ^c-.  .  es  or 

facilities 

75.  Section  501(c)(5)  or  (6)  organizations.— At 

Vmj's      rf\»-:»       oo'-ion  of  t*1*  — ■5':1'  r  b» 
uc,  or  any  se£Tc.  \  ot  tne  gencai  pw^i-c.  cn  i.;s- 
laKe  m»tt»rs  or  refer»rd'ims  co*"#  •  r'*r""n,s 
-v..      4  m«/  '     .  1 

of  an  advertisement  which  urges  or  encourages  the 

p,         ^    *n  -inm^r.r  j    tfc  •    ^  r  - 

J- ^    '  -  -r  r        -  7      <'--r  (-r      *  -  5 

!cfc.*»dlion.  Gfc^tOCiiS  iouL,>it.£  1  cy  «>^o  :  t 

in  any  advertisement  or  other  communication  directed 

at  tKe  put  ;  if  \"t  c^"'  "  rv  cn  >s  a,k  to 
ro  ^  r»  p-:  .  >  c,  -  :i  a  -  .<»  ~ '  of 
reV"»ndum  Ar./  lobbying  d.rectfd  a*  rra^ttrs 
of  the  organization  is  not  grassroots  loob>mg  Lcoby- 
>rZ  d  "?'*ed  at  "octential '  me^ne's  emprT^*s  of 
members,  or  si^ckho'ders  of  rrerrbers  v.c.  j  be 
grassroots  lobbying  See  section  ]  162-20(c)  of  the, 
l-'tc^e  T:i  F-  ; ^>ct»ons  for  lL*;i*nr  d  .r//.  r.  of 

76  Clubs  exempt  under  section  50 1  (c)^)  — A  :£c 
♦  cn  50'frW7)  or:;rTa*  cn  is  rer-n't,t'^  to  r*^^»  .?  .3 
to  35  percent  of  its  gross  receipts,  inclca^g  mvist- 

.»  ^~0iit  .0^  ~>fc  1  i  i^xc^-i^pt  - '  ^ .  *  .  -  j  p.r 
ci-t  rre  "un  15  p*1  cer*  ^ * 3 : 1  'r*  :'s 
should  be  de'a»d  f'om  fv,e  use  of  a  soca)  c.'jss 
facilities  or  services  by  t^e  general  p^ulic 

Gross  :sce  :'s  a:e  de,-;d  for  i-  s  p-;-,e^s 
t*iose  rec*  pts  trom  norrral  2^0"  usist  ac  \ '  ?s  of 
tie  c'ub  u"at  is.  ^ose  ?ctMro$  .t  i":s  tr1:  on. 
atly  cond'jcted>  rcfudirg  charges,  a^^rss'^s  n»m- 
be  ^  3  fee;  a;i'"«:       ^      .       *  " 


(such  as  dividends,  rents,  and  similar  receipts),  and 
normal  recurring  capital  gains  on  investments,  but 
excluding  initiation  fees  and  capital  contributions 
Hoover.  wh"rc  a  dub  receives  u-  »»  jl  amounts  of 
income,  -.nth  z\  Irom  the  sale  of  ifs  clubhouse  or 
S'mil.ir  firji  \f  thit  income  1%  r*>!  tn  h*«  MKlud^d 
in  the  formula  that  is.  such  unusual  income  is  not 
lo  ;■•»  in'  Si,  "  1  m  .  1  v  •*■*,' ,  1  • ' .  "i  I 
rftih  nr  »n  the  p^»fP'•tt',o,  TJ  nr  ">  "<*»rn"t  i'lnw 
.   •    n    •  •  j  .  *       i»  s 

or    0  m  •     •  -         ;  .  I"      :  .! 

no  annual  dues  such  tees  will  be  included  in  Iheir 
gross  receipts  ordinarily  initiation  fees  are  excluded 

,     '  i      1  .    *  -  '  ,.n  r{ 

I      j  p'       t       if      '1)  ptl <*■»-•  i.l  tlje  C3»e  of 

gross  receipts  derived  from  nonmemoer  use  ol  a 

'■'iK/s  fir  ''       iH  t^e  farts  a,(>      h**  ronr'r**"»d 
'ii  Cel"i>iii     *fi»'*Vr  the  cr^/-        j»  i      !i>  s 
'  for  exempt  status  * 

It  ir.e  app.icattoa  of  the  abo*,e  re  eoes  not  af 
fft-i  t«-a  rii  t,  s  nm-.if  status,  the  "t  of  n-*om,» 
s.*oa'i  on  ..nc  /b(tj)  must  be  repo..jj  on  form 
390-  T 

»'  .  tj'j,  •!  »  >  r'j.Jji,  "  •  r.4  an  or 
gamzation  described  in  section  501(c)(7)  is  not 

■      -     •  1    r  r     -1    f  0  J{    for    anV  »  ^""n,*|rtp 

<  '  '\  •  -  -r  .  I1-  '6  .t  c't  av  -  *  -  'u  n 
tax  >ear.  .ij  governing  mstrumci.  or  an/ 

written  policy  statement  provides  for  discrimination 

3- >   .t  an/  pv.nn  on  the  t^s.s  cf  r;:;  c^o'  or 

77.  Section  50l(c)(12)  organizat;crs.— Frr  pur 
poses  of  section  501^c)U2).  the  term  "gross  income  ' 
rpe3"s  gross  receipts  minus  cost  of  gO'-^S  sold 

In  the  case  of  a  mutual  or  cccpt.jt^e  telephone 
company,  "gross  income"  does  not  include  amounts 
1  -  - 1-  ..'J  cr  ac:'u;:d  frcrn  arother  u  -  'r.r  J^ry 
tor  coir?  iU. ig  iong  d'Stance  ca:  i  to.  I. on.  or  be 
L.icn  mtn^ers  of  the  mutual  or  cccp.'aUe  teie 
ph-"e  ^cmoiny 

7ft.  Public  interest  law  firms.— Pub'. c  interest  law 
f.— 'S  etem:'  ^"^r  srction  501'': '  rr  iV.  >M> 
i.i^it  d;:^cn  a  Simemeit  tnat  i.^.s  xnz  c;:-i  . .  hti 
on,  or  that  hJ.e  been  litigated  r/„ —  *h«  v!?r  For 
each  case  the  statement  must  mci„Je  a  clescnp 
t.on  ot  the  matter  in  dispute  and  an  explanation  as 
to  fo*  i^e  htigdf'on  will  benefit  t^e  p_h'  :  rr  orally 
See  Rev  Proc  71-39.  1971-2  C8  575  T^e  firms 
must  also  attach  a  report  of  aU  feas^c.—t  and  re 
ca^red  See  Re»r  Proc  75-13.  1975-f.  C  B  662,  for 
p  ">  .rjres  tor  ***e  acceptance  of        -:ys  ites 
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form 

D«Mrtm«At  •<  th«  Tmnnrj 
Inttmtl  R«*tm*  Unim 


Return  of  Organization  Exempt  from  Income  Tax 


Under  section  501(c)  (exctpt 
of  the  Internal  Reve 


ion 

blacH 
nued 


lunc  benefit  trust  or  private  foundation), 
ode  or  section  4947(a)(1)  trust 


0MB  Cieuanct  Kf>  - 
ti9>r*%  —  — 


For  the  calendar  year  1981.  or  fiscal  year  beginning 


1981,  and  ending 


.  19 


Use 
IKS 
label 

Other* 
wise, 
please 
■net 
or  type. 


Nemt  of  ofia  nization 


Address  (number  and  street) 


City  or  town,  State,  and  ZIP  code 


A  Employ*  Identification  number  (see  instruction  L) 


•  State  registretion  number  (see  instruction  D) 


C  If  address  changed  check  here   .    .  ► 


D  Check  applicable  box— Exempt  under  section  ►  Q  501(c)  (  )  (insert  number),  OR  ►  Q  section  4947(a)(1)  trust 
E  Accounting  method:  □  Cash    □  Accrual    □  Other  (specify)  ► 


F  Section  4947(a)(1)  trusts  filing  this  form  in  lieu  of  Form  1041,  check  here  ►  □  (see  instruction  C.  10). 


G  Is  this  a  group  return  (see  instruction  J)  Med  for  affiliates? 
Is  this  a  separate  return  filed'  by  a  group  affiliate?  .   .  . 


Q  Yes    □  MoT 


If  "Ves"  to  either,  give  four  digit  group  exemption 
number  (GEN)  ►  


Note:  It  you  use  a  copy  of  this  return  to  satisfy  State  reporting  requirements,  see  instruction  0. 

Q  Check  here  ii  cross  receipts  art  normally  not  more  than  $10,000  and  do  not  compete  the  rest  of  this  return  (see  instruction  6(11)). 

□  Check  here  if  cross  receipts  are  normally  more  than  $10,000  and  fine  12  is  $25,000  or  less.  Complete  Parts  I,  III."  IV,  VI,  and  VII  and  onfy  the  indicated  ilems  in  Parts 

II  and  V  (see  instruction  I)  If  line  12  Is  more  than  $25.000.  complete  the  entire  return. 
Ail  section  501(c)(3)  orcanuauona  and  4947(a)(1)  trusts  must  also  complete  and  attach  Schedule  AJFoon  990) 


r  ■„n  Statement  of  Support,  Revenue, 
.LaiffiiaUl  and  Changes  in  Fund  BalanccsXA 

and  sirwar^jaTCi 


« 

3 
C 
i> 
> 

or 

"O 

c 
m 

i 

a 

3 

in 


1  Contributions,  gifts,  grants, 

(a)  Direct  public  support . 

(b)  Indirect  public  support 

(c)  Government  grants  . 

(d)  Total  (add  tines  1(a)  through  1(c))  (attach 

2  Program  service  revenue  (from  Part  IV,  line  (0) 

3  Membership  dues  and  assessments 

4  Interest  on  savings  and  temporary  cash  investments 
5,  Dividends  and  interest  from  securities  \ 

6  (a)  Gross  rents  

(b)  Minus:  Rental  expenses  .... 

(c)  Net  rental  income  (loss)  .... 

7  Other  investment  income  (Descrjbe  ► 
I  (a)  Gross  amount  from  sate  of  as* 

sets  other  than  inventory  . 

(b)  Minus:  Basis  and  sales  ex- 
penses   

(c)  Gain  (toss)  (attach  schedule) 
9  Special  fundraising  events  and  activities  (attach  schedule— see  instructions) 

(a)  Gross  revenue  (not  including  $. 
of  contributions  reported  on  line  1(a)) 

(b)  Minus;  Direct  expenses  ...... 

(c)  Net  income  (line  9(a)  minus  line  9(b)) 

10  (a)  Gross  sates  minus  returns  and  allowances  . 

(b)  Minus:  Cost  of  goods  sold  (attach  schedule) 

(c)  Gross  profit  (toss)  

11  Other  revenue  (from  Part  IV.  line  (g)) 


12  Total  revenue  (add  lines  1(d),  2,  3,  4,  5,  6(c),  7,  8(c),  9(c).  10(c),  and  11) 


13  Program  services  (from  line  44(B))  

14  Management  and  general  (from  line  44(C))  

15  Fundraising  (from  line  44(D))  

16  Payments  to  affiliates  (attach  schedule — see  instructions) 

17  Total  expenses  (add  lines  13.  14,  J5.  and  16)  ...  . 


CO 


II  Excess  (deficit)  for  the  year  (subtract  line  17  from  line  12)  .    .  . 

19  Fund  balances  or  net  worth  at  beginning  of  year.    .    .   n    .    .  . 

20  Other  changes  In  fund  balances  or  net  worth  (attach  explanation) . 

21  Fund  balances  or  net  worth  at  end  of  year  (add  lines  18,  19,  and  20) 


For  Paperwork  Reduction  Act  Notice  see  separate  instructions 


9 
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pig*  2 


.Part  II* 


*  Statement  of              IT  Hnt  12,  Part  I  is  $25,000  or  Itss,  you  should  complett  only  column  (A).  If 
Functional  Expenses    $25,000,  complttt  columns  (A),  (B),  (C),  and  (D).  


line  12  is  more 


Do  not  inc/ude  amounts  reported  on  f/ne  6(b), 
8(b).  9(b).  10(b).  or  16  of  Part  I 


(0)  Fundratting 


f^rtlllS 


22  Grants  and  allocations  (attach  schedule) 

23  Specific  assistance  to  individuals  .    .  - 

24  Benefits  paid  to  or  for  members  .    .  - 

25  Compensation  of  officers,  directors,  etc.  . 

26  Other  salares  and  wages  ...... 

27  Pension  plan  contributions  

21  Other  employee  benefits 

29  Payroll  taxes  . 

30  Professional  fundraising  fees 

31  Accounting  fees 

32  Legal  fees 

33  Supplies  . 

34  Telephone 

35  Postage  and  shipping 

34  Occupancy  

37  Equipment  rental  and  maintenance 
39  Printing  and  publications  

39  Travel  

40  Conferences,  conventions  and  meetings  .  . 

41  Interest  

42  Depreciation,  depletion,  etc.  (attach  schedule) 

43  Other  expenses  (itemize): 


44  Total  functional  expenses  (add  lines  22 
through  43) 


statement  Of  Program  Services  Rendered 


Descr.be  each  significant  program  service  activity  and  indicate  the  total  expenses  attributable  to  each.  Include  rele- 
vant statistical  information,  such  as  the  number  of  clients,  patients,  students,  or  members  served.  Also  indicate  the 
amount  of  grants  and  allocations  that  are  included  in  the  total  expenses  reported  for  that  program.  -  


(b) 


(c) 


<<0 


(e)  Other  program  service  activities  (attach  schedule) 


If)  Total  (add  lines  (a)  through  (e))  (should  equal  lme  44(B)) 


Expanses 


343-046-1 
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Form  990  U9I1) 


^*t»  3 


tf^r.ai'i^  Program  Service  Revenue  and  Other  Revenue  (State  Nature) 

Program  service 
rev*nu* 

Othtr  revtnut 

w)  ...:                                             _  ^Eil.  :  

'"Part  V 


□ Balance  Sheets  "  bn*  ^  ^art  1  and  lm>  59  art  $25,000  or  less  you  should  complete  only  lines  59,  66,  and  74  and.  if  yoj  do  not  ust  fund 
c  g       '  accounting,  lint  J3:  If  lint  12  or  lint  59  a  more  than  $25,003,  complett  tht  entire  balance  shett 


Note:  Co/umns  (C)  and  (D)  are  option af.  Cofumns  (A)  an*f;(B)  must 
be  completed  to  the  extent  applicable. 

Assets 

45  Cash — Non  interest  bearing  

46  Savings  and  temporary  cash  investments  

47  Accounts  receivable  ►  


(A)  Beginning 
of  y*tr 


minus  al'owance  for  doubtful  accounts 
43  Pledges  receivable  ►  


minus  allowance  for  doubtful  accoun 

49  Grants  receivable  

50  Receivables  due  from  officers,  directorsT 
ees  (attach  schedule)  .... 

51  Otheifrotes  and  loans  receivable  ^ 
minus  allowance  for  doubtful' accounts 

52  Inventories  for  sale  or  use  ,    .    .  . 

53  Prepaid  expenses  and  deferred  charges 

54  Investments — Securities  (attach  schedule) 
Investments— land,  buddings  and  equipment:  basis 
minus  accumulated  depreciation  ►  (attach  schedule 

56  Investments— other  (attach  schedule)  

57  Land,  buildings  and  equipment:  basis  ►  ,  ( 

Ynmus  accumulated  depreciation  ►_ 

58  Other  assets:  


(attach  schedule 


59  Total  assets  (add  lines  45  through  58)  . 


Liabilities 

60  Accounts    payable  and  accrued  expenses".       •       •   .   -  « 

61  Grants  payable  .  

62  Support  and  revenue  designated  for  future  periods  (attach  sched.)  . 

63  Loans  from  officers,  directors,  trustees,  and  key  employees  (at- 
tach schedule)  —  

64  Mortgages  and  other  notes  payable  (attach  schedule)   .  .   .  * 

65  Other  liabilities:   

66  Total  liabilities  (add  lines  60  through  65)  


Fund  Balances  and  Net  Worth 

Organizations  that  use  fund  accounting,  check  here  ►  Q  and 

complete  lines  67  through  70  and  lines  74  and  75. 

67  Current  funds    ...........  .' 

6t  Land,  buildings  and  equipment  fund  

69,  Endowment  fund  .  s  ..  •  

70  Other  funds  (Describe  a>  )  .  .  .  .  „ 
Organizations  that  do  not  use  fund  accounting,  check  here  ►  Q 
and  complete  lines  71  through  75. 

71  Capital  stocK  o.  xtlzx  p.irx.pai  L  

72  Paid-in  or  capital  surplus  

73  Retained  earnings  or  accumulated  income  ......  y  * 

74  Total  fund  balances  or  net  worth  (see  instructions)  

75  Total  liabilities  and  fund  balances/net  worth  (see  instructions)  .  . 


End  of  y**r 


(S)  Tottl 


(C)  Unrtstrietcd/      (D)  Restrict**/ 
E«pendabl*  NonvxptrxUb1* 


34J-04S-1 
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MO  (19tl) 


Pit*  4 


Part  VI* 


List  of  Officers,  Directors,  and  Trustees  (See  Instructions) 


(A)  Nam  a  tntf  address 

(»)  Title  «rvJ 
ttma*p#nt 
mm  a*  Mian 

<C)  Companaatton 
(If  any) 

(D)  Contribution!  to 
amployaa 
turn t fit  plans 

(JQ  £jcp«n«t  account 
and  othar 
•l  lowancaa 

f 

l^nn'ill  Otner  Information 


ring  the  year  (sm  instructions)?  . 


74  Has  tha  orgenUetton  engaged  in  any  activities  not  previously  reported  to  the  Internal  Revenue  Service? 

II  -Yea,**  ettech  a  detailed  description  of  Reactivities. 
77  Have  any  changes  been  made  in  the  or^ljfatfr  governing  documents,  but  not  reported  to  IRS? .  . 

if  "Yes,"  attach  a  conformed  copy  of, 
7t  (a)  Did  the  organization  have  unralaSa^ffsja€ss/fro]^nctoma  of  $1,000  or  more  during  the  year  covered  by  this  return? . 

(b)  If  "Yes,*'  have  you  filed  a  tax  return  on  Fojijn  9©-T|  Exempt  Organisation  Business  Income  Tax  Return,  for  this  year?  . 

(c)  If  the  organization  has  gross  sales  or  reca^j^reji^usjee^ectivities  not  reported  on  Form  990-T,  attach  e  statement 
explaining  your'reason  for  not  reporting 

79  Was  there  a  liquidation,  dissolution,  termination,  or" 

If  "Yes,"  attach  a  statement  as  described  in  the  instru< 
10  Is  tha  organization  related  (other  than  by  association  with 

ship,  governing  bodies,  trustees,  officers,  etc.,  to  any  other 

If  ••Yes,"  enter  the  name  of  organization   „  

fd  check  whether  it**  Q  exempt  OR  Q  nonexempt. 
$1  (a)  Enter  amount  of  political  expenditures,  direct  or  indirect  as  described  in  the  instructions.   *    .    •  I 

(b)  Did  you  file  Form  1120-POL,  U.S.  Income  Tax  Return  of  Certain  Political  Organizations,  for  this  year? . '  

92  Did  your  organization  receive  donated  services  or  the  use  of  materials,  equipment  orfacillities  at  no  charge  or  at  substan- 
-    tially  less  than  fair  rental  value?  , 

If  "Yes,**  you  may  indicate  the  value  of  these  items  here.  Do  not  include  this  amount  as  support  In  Part  I 
or  as  an  expense  In  Part  II.  See  instructions  for  reporting  In  Part  III . 


ide  organisation)  through  common  member- 
pt  organization  (see  instructions)? .    .  . 


•f 


S3  Sect/on  501(c)(5)  or  (6)  organizations. — Did  the  organization  spend  any  amounts  in  an  attempt  to  influence  public  opinion 
~ebout~legislative  matters  or  referendums  (sea  Instructions  and  Regulations  section  1.162-20(c))?  . 

If  "Yes/*  enter  the  total  Smount  s^ent  for  this  purpose  

14  Section  501(c)(7)  organizations. — Enter  amount  of: 

•  (a)  Initiation  fees  and  capital  contributions  included  on  line  12  

(Js)  Gross  receipts,  included  in  line  12,  for  public  use  of  club  facilities  (see  Instructions)  ..... 
(c)  Does  the  club's  governing  instrument  or  any  written  policy  statement  provide  for  discrimination  against  any  person 

because  of  race,  color,  or  religion  (see  instructions)?  

•5  Section  50l(c)(12)  organizations. — Enter  amount  of: 

(a)  Gross  Income  received  from  members  or  shareholders  

(b)  Gross  income  received  from  other  sources  (do  not  net  amounts  due  or  paid  to  other  smfrces 
egainst  amounts  due  or  received  from  them)  

16  PubJic  leferest  raw  firms. — Attach  information  described  in  instructions. 

17  List  the  States  with  v>hich  a  copy  of  this  return  is  filed  ►  r     

t*  Tha  books  are  In  care  of  ►   —   Telephone  No.  ►   

Located  at  ►  


Yas 


Pitas* 
lin 


hid 

Preparer's 
Use  Only 


UnaV  |«fitrtlti  tf  ptriury.  I  ttclira  that  I  Mw  namiAtt  thu  nrtum.  Includlnf  iccompanymf  schedults  inrf  itittmanta,  »*4  U  **v  t**t  af  my  knt*l*4|t  *n4  itliff 
a  is  towa.  caotct,       tawialata.  Oaclafatio*  at  aupirar  (attar  |hta  t»iji/*<1  la  basad  m  aJI  information  af  which  artpaw  has  tny  fcnawladf a. 


natura  of  offictr 


"l  i^Titla 


PrapariVi 
»*fnatura 
and  4*t9 


-Firm  s  nam*  (or 
yours,  if  salt  tmployy 
and  addrais 


CtiacK  if  sail  ampioyed  ►  f~] 


ZIP  coda  ► 


tnt  Ore  §1-1319*  Filed  I- 10-41  S.43  -m| 
•U-UHO  COOC  4WO-01-C 
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orders  in  this  matter,  Including  the  date 
of  the  hearing  (if  ordered)  and  any 
postponements  thereof. 

For  the  Commission,  by  the  Division  of  ~ 
Investment  Management,  pursuant  to 
delegated  authority. 
Shir  lay  E.  Hollis, 
Assistant  Secretary. 

|F1  Doc  tl-13177  Fifed  4-40-41.  *4S 
MLUMQ  COOt  M10-01-M 


DEPARTMENT  OF  THE  TREASURY 

Internal  Revenue  Service 

Art  Advisory  Panel  of  the) 
Commissioner  of  Internal  Revenue; 
Availability  of  Report  on  Closed 
Meetings 

agency:  Internal  Revenue  Service, 
Treasury. 

ACTION:  Notice  of  Availability  of  Report 
on  Closed  Meetings  of  the  Art  Advisory 
Panel  

summary:  The  Report  is  now  available. 

Pursuant  to  section  10(d)  of  the 
Federal  Advisory  Committee  Act,  5 
U.S.C  App.  (1976);  section  6d(3)  of  the 
Office  of  Management  and  Budget 
(OMB)  Circular  No.  A-63  (3-27-74),  as 
supplemented;  and  section  12b  of  the 
Department  of  Treasury  Directive  10- 
06.E  (9-2-77):  A  report  summarizing  the 
dosed  meeting  activities  of  the  Art 
Advisory  Panel  During  1980,  has  been 
prepared.  A  copy  of  this  report  has  been 
filed  with  the  Assistant  Secretary  of 
Treasury  for  Administration  and  Is  now 
available  for  public  inspection  at: 
Internal  Revenue  Service,  Freedom  of 
Information  Reading  Room,  Room  1565, 
1111  Constitution  Avenue,  NW., 
Washington,  D.C.  20224. 

Requests  for  copies,  at  $.30  each, 
should  be  addressed  to:  Director, 
Disclosure  Operations  Division,  Attn.: 
FOI  Reading  Room,  Box  368,  Benjamin 
Franklin  Station,  Washington.  D.C. 
20044. 

This  document  does  not  meet  thf 
criteria  for  significant  regulations  set 
forth  in  paragraph  A  of  the  proposed 
Treasury  directive  appearing  in  the 
Federal  Register  for  Wednesday,  May 
24, 1978  (43  FR  22321). 

For  further  information  contact:  Tom 
Hartnett  T.C.E: V,  1111  Constitution 
Avenue,  N.W.,  Room  5547,  Washington, 
D  C.  20224.  telephone  (202)^566-4427 
(Not  a  toll  free  telephone  number). 
Kotcoa  L  Egjer.  Jr.,^ 
Commissioner 

Doc  «- 4  Filed  4-30-41  l«  *m\ 
■UJMO  COOf  44JO-01-M 


Form  990,  Return  of  Organization 
Exempt  From  Income  Tax  Under 
Section  501(c)  of  tha  Internal  Revenua 
Coda  or  Section  4947(a)(1)  Trust 

agency:  Internal  Revenue  Service, 
Department  of  the  Treasury. 
action:  Notice  of  proposed  revision  of 
Form  990  for  1981  and  request  for 
comments. 

SUMMARY:  The  Internal  Revenue  Service 
is  proposing  for  public  comments  a 
revised  Form  990  and  instructions  for 
that  form.  After  considering  all 
comments  and  suggestions,  the  Service 
will  adopt  the  proposed  form  and 
instructions  for  1981,  with  any 
appropriate  changes  resulting  from  the 
comments. 

Date:  Written  comments  and 
suggestions  should  be  mailed  or  , 
delivered  by  June  30, 1981. 
ADDRESS:  Written  comments  and 
suggestions  should  be  mailed  or 
delivered  to  the  Chairman,  Tax  Forms 
Coordinating  Committee,  Internal 
Revenue  Service,  Room  5577, 1111 
Constitution  Avenue,  NW.,  Wasington, 
D.C  20224. 

FOR  FURTHER  INFORMATION  CONTACT: 

Mr.  Robert  W.  Gardiner,  Internal 
Revenue  Service,  1111  Constitution 
Avenue,  NW.,  Washington.  D.C.  20224, 
telephone  (202)  566-3137  (not  a  toll-free 
telephone  number). 

SUPPLEMENTARY  INFORMATION:  Changes 
to  Form  990  and  instructions  are  being 
considered  to  allow  the  formlo  be  used 
for  both  IRS  and  State  reporting 
purposes.  The  changes  are  necessary  to 
accommodate  the  specific  needs  of 
States  that  require  charitable  and 
certain  other  types  of  section  501(c) 
organizations  to  file  separate  annual 
financial  reports  with  them.  With  these 
changes,  Form  990  would  provide  the 
basic  financial  information  needed  by 
most  States  to  administer  State  laws 
relating  to  nonprofit  charitable 
organizations  under  their  jurisdiction. 
The  uniform  reporting  and 
recordkeeping  requirements  that  would 
result  from  the  acceptance  of  Form  990 
by  the  States  in  full  or  partial 
satisfaction  of  their  reporting 
requirements  would  significantly  reduce 
the  combined  Federal/State  reporting 
burden  on  many  organizations, 
particularly  those  that  now  file  different 
financial  reports  with  various  States. 

As  to  the  reporting  of  support,  revenue 
and  expense  items,  the  proposed  Form 
990  is  substantially  similar  to  the  current 
form,  which  was  adopted  in  1979 
following  a  solicitation  of  comments 
form  the  public.  Proposed  changes  in  the 
balance  sheet  section  are  more 


significant,  but  the  changes  make  the 
revised  balance  sheet  more  compatible 
with  the  accounts  normally  maintained 
by  most  Form  990  filers.  Also,  the  draft 
instructions  would  no  longer  require 
schedules  to  be  provided  for  any  figures 
reported  in  the  beginning  of  year 
balance  sheet  The  proposed  form  would 
continue  to  require  less  information 
from  smaller  organizations,  and  also 
relieve  them  from  haveing  to  complete 
the  fundraising  expense  column  In  the 
Statement  of  Functional  Expenses  (Part 
H),  Copies  of  the  form  and  instructions  * 
that  Incorporate  the  proposed  change's 
follow  this  notice. 

If  the  proposed  form  changes  are 
adopted  without  major  revision,  a 
number  of  States  have  indicated  they 
would  permit  affected  organizations,  to 
satisfy  part  or  all  of  their  State  filing 
requirement  by  submitting  a  copy  of  the 
Form  990  filed  with  IRS.  These  States 
and  the  IRS  will  try  to  get  other  States  to 
accept  Form  990  as  their  basic  report 
form.  Any  additional  information 
required  by  a  particular  State  that 
accepts  Form  990  would  be  reported  on 
that  State's  own  supplemental 
scheldules  A  group  of  States  is  drafting 
uniform  schedules  for  supplemental 
State  reporting  purposes. 

Public  Law  96-603  (signed  December 
28, 1980)  amended  various  returns  filing 
and  reporting  provisions  of  the  Internal 
Revenue  Code.  Pursuant  to  this  law, 
nonexempt  charitable  trusts  described 
in  section  4947(a)(1)  that  are  not  treated 
as  private  foundations  are  subject  to  the 
same  Form  990  filing  requirements  as 
section  501(c)(3)  organizations  for  tax 
years  beginning  after  December  31, 198a 
The  Internal  Revenue  Service  proposes 
to  ease  the  additional  filing  burden 
imposed  on  these  trusts  by  the  new  law 
by  allowing  a  nonexempt  charitable 
trust  that  files  Form  990  with  IRS  to  use 
that  form  to  satisfy  its  Form  1041  filing 
requirement  as  well  if  the  trust  would 
otherwise  report  zero  taxable  income  on 
its  Form  1041.  As  a  further  result  of  this 
law  change,  a  Form  990,  but  not  Form 
1041  (if  any),  filed  by  a  nonexempt 
charitable  trust  will  be  made  available 
for  public  Inspection  under  section 
6104(b)  of  the  Code  in  the  same  manner 
as  a  Form  990  filed  by  an  exempt 
organzation  described  in  section  501(c). 

Representatives  of  the  Charitable 
Trusts  and  Solicitations  Subcommittee 
of  the  National  Association  of  Attorneys 
General  and  the  Executive  Committee  of 
the  National  Association  of  State 
Charity  Officials  participated  in  the 
development  of  the  proposed  form  and 
related  instructions  and  will  assist  in 
evaluating  the  comments  received  in 
response  to  this  notice.  In  future  years, 


PMC 


^      anj  oti.tr  Slate  ccprescntamos  will 
a.*o  ha*e  an  important  rule  in  deciding  . 
whether  or  not  any  changes  should  be 
made  to  Form  990  or  the  instruction*. 
The  Service's  position,  which  it  shared 
by  the  States  that  were  involved  in  this 
proposed  revision,  is  that  minimizing 
future  changes  to  the  form  is  in  the  best 
interests  of  the  Service,  the  States,  tht 
filing  organizations  and.  ultimately,  the 
public  served  by  these  organizations. 
Therefore,  it  is  important  that  all  filers, 
return  preparers  and  other  interested 
parties  voice  any  concerns  they  may 
have  regading  the  proposed  form  arid 
instructions. 

This  document  does  not  meet  tht 
criteria  for  significant  regulations  set  \ 
forth  in  paragraph  6  of  the  Treasury  1 
Directive  appearing  in  the  Federal 
Raster  for  Wednesday.  November  a, 

"  Rotco*  L  E|g«ft  Jr„  > 

Commissioner.  Internal  Revenue  Service. 

WJJNO  COOC  4i30-01^  ^ 
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I  Internal  Revenue  Service 

« 

Instructions  for  Form  990 

Return  of  Organization 
Exempt  from  Income  Tax 

Under  section  501(c)  (except  black  lung  benefit  trust 
or  private  foundation)  of  the  Internal  Revenue  Code 
or  section  4947(a)(1)  trust  J) 

(Suction  ftf«r«nc«»  art  to  the  Initrna/  Rtvenue  Code,  unless  olherw/se  Indicated) 
vyy-ory.  .  .-j-.-j-.-l-.-,  .  .  .-j/ji.  u-mrv  iriYiTn    ■  .  .  i  h  ■  .wwix. 

General  Instructions 


I 
I 
I 
I 
I 
I 
I 
I 
I 


A.  Who  Mutt  File  Form  990.— Except  for 
those  types  of  organ izjtlons  listed  in  in* 
et ruction  B,  en  ennuel  return  orr  Form  990 
h  required  from  every  organization  exempt 
from  Ux  under  section  501(e),  Including 
foreign  orgen nations  end  cooperative  serv- 
ice organizations  described  in  sections  501 
(e)  and  (f). 

For  tax  years  beginning  after  Decem- 
ber 31.  1980.  any  nonexempt  charitable 
trust  (described  in  section  4947(a)(1))  not 
treated  as  a  private  foundation  is  also  re- 
quired to  file  Form  990  if  its  gross  receipts 
are  normally  more  than  $10,000.  See  in- 
struction C  IO  for  information  about  pos- 
sible relief  from  filing  Form  1041. 

If  your  application  for  exemption  is 
pending,  write  "APPLICATION  PENDING" 
at  the  top  of  page  1  of  the  return  and  com- 
plete the  return  in  the  normal  manner. 

If  you  meet  the  terms  of  item  11  in  in* 
struction  B  below,  we  ask  you  to  file  any- 
way if  we  sent  you  a  990  Package  with  a 
preaddressed  mailing  label.  Attach  the 
label  to  the  name  and  address  space  on 
the  return,  check  the  first  box  in  the 
area  above  Part  I,  sign  the  return,  and  send 
it  to  the  service  center  for  your  area.  This 
will  help  us  update  our  records,  and  we 
will  not  have  to  contact  you  later  asking 
why  no  return  was  filed.  j 

8.  Organizations  Not  Retired  to  File 
Farm  990.— For  State  filing  purposes,  see 
instruction  0.  The  following  types  of  orga- 
nizations exempt  from  tax  under  section 
501(a)  do  not  have  to  file  Form  990  with 
IRS: 

1.  A  church,  an  interchurch  organize* 
toon  of  local  units  of  a  church,  a  convention 
or  association  of  churches  or  an  integrated 
auxiliary  of  a  church  (such  as  a  men's  or 
women's  organization,  religious  school, 
mission  society,  or  youth  group). 

2.  A  school  below  college  level  affiliated 
with  a  church  or  operated  by  a  religious 
order. 

3.  A  mission  society  sponsored  by  or 
affiliated  with  one  or  more  churches  or 
church  denominations,  if  more  than  one* 
half  of  the  society's  activities  are  con- 
ducted tn,  or  directed  at  persons  in,  foreign 
countries. 

4.  An  exclusively  religious  activity  of 
any  religious  order. 

5.  A  State  institution  whose  income  is 
excluded  f'om  ;;rrse  income  under  section 
M5. 


6.  An  organization  described  In  section, 
501(c)(1).  Section  501(c)(1)  organizations 
are  corporations  organized  under  an  Act  of 
Congress  that  are: 

(a)   instrumentalities  of  the  United 
States,  and  p* 

fb)  exempt  from  Federal  income  taxes 
(under  such  Acts  as  amended  and  supple* 
mented). 

7  A  private  foundation  exempt  under 
section  501(c)(3)  and  described  In  section 
509(a).  (Required  to  file  Form  990-PF,  Re- 
turn of  Private  Foundation  Exempt  from 
Income  Tax.)  , 

8  A  black  lung  benefit  trust  described 
In  section  501(c)(21).  (Required  to  file 
Form  990-BL,  Information  and  Initial  Ex- 
cise Tax  Return  for  Black  Lung  Benefit 
Trusts  and  Certain  Related  Persons.) 

9.  A  stock  bonus,  pension,  or  profit- 
sharing  trust  which  qualifies  under  sec- 
tion 401.  See  Form  5500.  Annual  Return/ 
Report  of  Employee  Benefit  Plan.) 

10.  A  religious  or  apostolic  organization 
described  in  section  501(d).  (Required  to 
file  FornW065,  U.S^ Partners^  Return  of 
Income  A 

11.  An*  organization  whose  gross  re- 
ceipts ere  normally  $10,000  or  less:  but 
see  instruction  A,  paragraph  4.  Gross  re- 
ceipts are  the  sum  of  lines  1(d),  2.  3,  4. 
5.  6(a),  7t  8(a)  (both  columns),  9(a).  10 
(a),  and  11  of  Part  I.  The  organization's 
gross  receipts  are  the  total  amount  it  re- 
ceived from  ail  sources  during  rts  annual 
accounting  period,  without  subtracting  any 
costs  or  expenses. 

However,  If  a  local  Chapter  of  a  section 
501(c)(8)  fraternal  organization  collects  , 
insurance  premiums  for  its  parent  lodge 
and  merely  sends  those  premiums  to  the 
parent  without  asserting  any  right  to  use 
the  funds  or  otherwise  deriving  any  benefit 
from  collecting  them,  the  local  chapter 
should  not  include  the  premiums  in  its 
gross  receipts.  The  parent  lodge  should 
report  them  instead. 

An  organization 'sgross  receipts  are  con- 
sidered to  be  $10,000  or  less  if  the  orga- 
nization is: 

(a)  up  to  a  year  old  and  has  received, 
or  donors  have  pledged  to  give,  $15,000  or 
less  during  its  first  year; 

(b)  between  1  and  3  years  old  and  aver- 
aged $12,000  in  gross  receipts  during  each 
of  its  first  2  tax  years;  or 

(c)  is  3  years  old  or  more  and  averaged 
$10,000  or  less  In  gross  receipts  for  the 
immediately  preceding  three  years  (includ- 
ing the  year  for  which  the  return  would 


be  filed).Jf  your  gross  receipts  are  $10,000 
or  less,  see  the  fourth  paragraph  of  Instruc- 
tion A.  above. 

C\0ther  Forms  You  May  Need  to  File.— 

1.  Schedule  A  (Form  990).— Hied  with 
Form  990  for  a  section  501(c)(3)  organiza- 
tion that  is  not  a  private  foundation  (In* 
eluding  an  organization  described  in  sec* 
tion  501(e)  or  501(f)).  Also  filed  with  Form 
990  for  a  section  4947(a)/l)  trust  not 
treated  as  a  private  foundamt. 

2.  Form  990-T— Filed  separate* 
organizations  with  gross  incomeNjf  $1,000 
Of  more  from  business  unrelated  to  the 
organization's  exempt  purpose.  For  details 
see  the  instructions  for  Form  990-T  or 
Publication  598,  Tax  on  Unrelated  Busi- 
ness  Income  of  Exempt  Organizations,  Pub- 
lication 598  is  available  free  from  IRS. 

3.  Forms  W-2  and  W-3.— Employee's 
Wage  and  Tax  Statement,  and  Transmittal 
of  Income  and  Tax  Statements. 

4.  Form  W-2P.— Statements  for  Recip- 
ients of  Periodic  Annuities,  Pensions,  Re- 
tired Pay.  or  IRA  Payments. 

5.  Form  1096. — Annual  Summary  and 
Transmittal  of  U.S.  Information  Returns. 

6.  Form  KJ99.— OIV.  INT.  MEO,  MISC. 
010.  PATR.  R.  AND  NEC. — Information  re- 
turns for  reporting  Dividends,  Interest, 
Medical  and  Health  Care  Payments,  Mis- 
cellaneous Income.  Original  Issue  Dis- 
count, Patronage  Dividends,  Lump-sum 
Distributions  from  Profit-Sharing  and  Re- 
tirement Plans^and  Nonemployee  Com- 
pensation. 

7.  Form  940.— Used  to  report  unem- 
ployment tax  paid  by  an  employer. 

8.  Form  941.— Used  to  report  social 
security  and  income  taxes  withheld  by  an 
employer. 

9.  Form  5500,  5500-C,  5500-G,  or 
5500-ft. — Used  to  report  on  employee 
benefit  plans. 

Employers  who  maintain  pension,  profit- 
sharing,  or  other  funded  deferred  compen- 
sation plans  (except  Simplified  Employee 
Pension  plans)  are  generally  required  to 
»  file  one  of  the  5500  series  forms  specified 
In  the  following  paragraph.  This  require- 
ment applies  regardless  of  Whether  the 
plan  is  qualified  under  the  Internal  Reve- 
nue Code  and  regardless  of  whether  the 
deduction  is  claimed  fpr  the  current  tax 
year.  The  Employee  Retirement  Income 
Security  Act  of  1974  imposes  a  penalty  for 
late  filing  of  these  forms. 

The  forms  required  to  be  filed  are: 

Form  5500.— For  each  plan  with  100  or 
more  participants. 

Form  5500-C  or  5500-H.— For  each 
plan  with  fewer  than  100  participants. 

Form  5500-G.— For  each  church  pen- 
sion  benefit  plan  not  electing  to  be  cov- 
ered under  section  410(d)  and  for  each 
government  pension  benefit  plan  regard* 
less  of  the  number  of  participants. 

Only  one  return  Is  required  to  be  filed 
for  a  plan  for  a  controlled  group  of  cor- 
porations or  a  multiemployer-collectivery- 
bergained  plan.  Individual  participating  or 
contributing  employers  are^not  required  to 
file  separately.  ^  - 

10.  Form  1041. — Required  of  section 
4947(a)(1)  trusts  that  also  file  Form  990. 
However,  for  years  beginning  after  Decern* 
bar  31,  1980.  any  such  trust  may  use  the 
filing  of  Form  990  to  satisfy  rts  Form  1041 
filing  requirement  under  section  6012  if 
the  trust  has  zero  taxable  income  under-, 
subtitle  A  of  the  Code.  If  this  condition  is 
met,  check  box  F  on  page  1  of  Form  990 

943-047-1 
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.  and  do  not  file  Form  1041,  but  complete 
^  Form  990  in  the  normal  manner.  A  section 
4947(a)(1)  trust  thafnormeiiy  has  f  rose 
receipts  of  not  more  than  $10,000  (see  in- 
struction B(U))  and  has  zero  taxable  in- 
come under  subtitle  A  must  complete  only 
the  following  Items  on  Form  990:  nf  me,  ad* 
dress,  employer  identification  number,  the 
section  4947(a)(1)  block  in  box  0,  box  F. 
the  first  block  in  the  shaded  area  above 
Parf  I,  and  the^signature  block  on  page  4. 

D.  Use  of  Form  990  to  Satisfy  Stats  Re- 
porting Requirements. — Some  states  and 
.  local  government  units  will  accept  a  copy 
of  Form  990  and  Schedule  A  (Form  990)  in 
place  of  all  or  part  of  their  own  financial 
report  forms.  At  this  time,  the  substitution 
applies  primarily  to  section  501(c)(3)  or- 
ganizations, but  some  of  the  other  types  of 
section  501(c)  organizations  are  also  ef- 
fected. 

If  you  intend  to  use  Form  990  to  satisfy 
State  or  local  filing  requirements,  such  as 
those  arising  under  State  charitable  solici- 
tation acts,  note  the  following: 

1.  You  should  consult  the  appropriate 
officials  of  all  States  and  other  jurisdictions 
In  which  you  do  business  to  determine 
their  specific  filing  requirements.  "Doing 
business"  in  a  jurisdiction  may  include  any 
of  the  following:  (a)  soliciting  contributions 
or  grants  by  mail  or  otherwise  from  indi- 
viduals; businesses,  or  other  charitable 
organizations;  (b)  conducting  programs; 
(c)  having  employees  within  that  jurisdic- 
tion; or  (d)  maintaining  a  checking  account 
or  owning  or  renting  property  therein, 

2.  Some  or  all  of  the  dollar  limitations 
applicable  to  Form  990  when  filed  with  IRS 
may  not  apaly  when  using  Form  990  In 
place  of  Stale  or  local  report  forms.  Ex- 
amples of  IR$  dollar  limitations  that  do  not 
meet  some  State  requirements  are  the 
$10,000  gross  receipts  minimum  that 

*  Hives  rise  to  an  obligation  to  file  with  IRS 
(see  instruction  6(H)),  the  short  reporting 
format  explained  in  instruction  I  for  orga- 
nizations that  report  total  revenue  of 
$25,000  or  less  on  line  12,  and  tht 
$30,000  minimum  for  listing  professional 
fees  in  Part  II  of  Schedule  A  (Form  990). 

3.  State  or  local  filing  requirements  may 
require  you  to  complete  additional  lines 
and  columns  of  Form  990  and  to  attach  to 
Form  990  one  or  more  of  the  following:  (a) 
additional  financial  statements,  such  as  a 
complete  analysts  of  functional  expenses 
or  e  statement  of  changes  in  financial  po- 
sition; (b)  notes  to  financial  statements; 
Ac)  additional  financial  schedules;  (d)  e  le- 
port  on  the  financial  statements  by  an  in- 
dependent accountant;  and  (e)  answers  to 
additional  questions  end  other  informa- 
tion. Each  jurisdiction  may  require  the  ad* 
ditionel  material  to  be  presented  on  forms 
they  provide.  The  additional  information 
doss  not  have  to  be  submitted  with  ths 
Form  990  filed  with  IRS. 

4.  Even  if  the  Form  990  you  file  with  IRS 
is  accepted  by  IRS  as  complete,  a  copy  of 
the  same  return  filed  with  a  State  will  not 
fully  satisfy  that  State's  filing  requirement 
If  required  information  is  not  provided.  In- 
cluding any  of  the  additional  information 
discussed  above,  or  the  State  determines 
that  the  form  was  not  completed  in  accord- 
ance with  the  applicable  Form  990  instruc*  _ 
tions  or  supplemental  State  Instructions. 
In  that  event,  you  may  be  asked  to  provide 
the  missing  information  or  to  submit  an 
emended  return. 

5.  If  you  submit ,  supplemental  Infor- 
mation or  file  an  amended  Form  990  with 
IRS.  you  must  also  furnish  a  copy  of  the  in- 
formation or  amended  return  to  any  State 
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with  which  you  fled  a  copy  of  Form  990 
originally  to  meet  that  State's  filing  require- 
ment 

6.  Most  States  require  that  all  amounts 
be  reported  base^e}**  the  accrual  method 
of  accounting, 

7.  The  time  for  filing  Form  990  with  IRS 
differs  from  the  time  for  filing  reports  with 

-some  States. 

State  Registration  Number.— Insert  the 
applicable  State  or  local  jurisdiction  regis- 
tration or  identification  number  in  box  B 
(in  the  heading  on  page  1)  for  each  juris- 
diction in  which  you  file  Form  990  in  place 
of  the  State  or  local  form.  When  filing  in 
several  jurisdictions,  prepare  as  many 
copies  as  needed  with  box  8  blank.  Then 
enter  the  applicable  registration  number  on 
the  copy  to  be  filed  with  each  jurisdiction. 

E.  Other  Forms  as  Partial  Substitutes  for 
Form  990. — For  a  labor  organization  that 
files  Form  LM-2.  Labor  Organization  An- 
nual Report  or  the  shorter  Form  LM*3 
with  the  U  S.  Department  of  Labor  (DOL), 
you  can  attach  a  copy  of  the  completed 
DOL  form  to  provide  some  of  the  informa- 
tion required  by  Form  990, 

For  an  employee  benefit  plan,  you  may 
be  able  to  substitute  Form  5500.  Annual 
Return/Report  of  Employee  Benefit  Plan, 
or  Form  5500-C  for  part  of  your  Form 
990.  You  can  make  the  substitution  if  the 
organization  filing  Form  990  and  the  plan 
filing  Form  5500  or  5500-C  meet  all  the 
following  tests: 

(a)  The  Form  990  filer  is  organized 
under  section  501(c)(9),  (17),  (18),  or 
(20). 

(b)  The  Form  990  filer  end  the  Form 
5500  filer  are  identical  for  financial  report- 
ing purposes  and  have  identical  receipts, 
disbursements,  assets,  liabilities,  and 
equity  accounts. 

(c)  The  employee  benefit  plan  does  not 
Include  more  than  *>ne  section  501(c)  or- 

'  itemization,  and  the  section  501(c)  orga- 
nization is  not  a  part  of  more  than  one 
employee  benefit  plan. 

(d)  The  organization's  accounting  yeer 
and  the  employee  plan  year  are  the  same 
If  they  are  not,  you  may  want  to  change 
the  organization's  accounting  year,  as  ex- 
plained in  instruction  F,  so  it  will  coincide 
with  the  plan  year. 

Whether  you  file  Form  990  for  e  labor 
organization  or  for  an  employee  plan,  the 
ereas  of  Form  990  for  which  other  forms 
can  be  substituted  ere  the  same.  These 
areas  arc 

Part  I,  lines  13-15,  (but  complete  lines 
16  and  17); 

Part  II;  and 

PartV,, 

If  you  substitute  Form  LM-2  or  LM-3 
for  any  items  on  Form  990,  you  will  need 
to  attach  a  statement  to  reconcile  the  dis- 
bursements shown  on  the  DOL  forms  and 
the  total  expenses  on  line  17  of  Form  990. 
The  reconciliation  is  necessary  because 
the  cash  disbursements  section  of  the 
DOL  forms  includes  non-expense  Items.  If 
you  use  Form  LM-2,  be  sure  to  complete 
its  separate  schedules  of  expenses. 

F.  Accounting  Period  Covered. — Base 
your  return  on  your  annual  accounting  pe- 
riod (fiscal  year)  if  one  is  established.  If 
not  base  the  return  on  the  calendar  year. 

Your  fiscal  year  should  normally  ba 
selected  to  coincide  with  the  natural  "op- 
erating  cycle  of  your  organization;  rt  is 
not  necessary  that  your  fiscal  year  end  on 
December  31  or  June  30. 

The  1981  Form  990  should  be  used  to 


report  on  a  calendar  year  1981  accounting 
period  or  a  fiscal  year  beginning  in  19HU 

For  a  group  return,  see  instruction  J. 

To  change  your  accounting  period,  file 
Form  1128,  Application  for  Change  In  Ac* 
counting  Period. 

C.When  and  Where  to  File. — File  Form 
990.  by  the  15th  day  of  the.  fifth  month 
after  your  accounting  period  ends. 

To  request  an  extension  of  time  to  file, 
send  in  Form  2758,  Application  for  Exten- 
sion of  Time  to  File. 

If  the  organization  is  liquidated,  dis- 
solved, or  terminated,  file  tha  return  by 
the  15th  day  of  the  fifth  month  after  the 
change. 

Sarxf  yaur  return  te  the 
If  yeur  principal  efflc*       Internal  Rtvenue- 
It  located  In—  Center  eeleer— 


Connecticut  New 
Hemothire.  Mlmt, 
Maisachusetts.  Rhode 
Island,  or  Vermont 

Andover,  MA 

0350! 

Alabama,  Florida.  Georgia, 
Mississippi.  North 
Carolina,  South  Carolina, 
Of  Tennessee) 

Atlanta.  GA 

31101 

Arkansas.  Colorado  . 
Kansas.  Louisiana,  New 
Mexico.  Oklahoma,  Texas, 
or  Wyoming 

Austin.  TX 

73301 

Indiana.  Kentucky, 

Michigan,  Ohio,  or  Welt     Cincinnati,  OH 
Virginia 

45999 

Amona,  California, 
Hawan.  Nevada,  or  Utah 

Fresno.  CA 

93SSS 

New  Jersey  or  New  York 

Hoitsville.  NY 

005O1 

Hfh&SS'  M,StOUn'  Kansas  City.  MO 

M99t 

Aies*o.  Idaho.  Minnesota, 
Montana,  North  Dakota, 
Oregon.  South  Dakota, 
Washington,  or  Wisconsin 

Ogden,  UT 

•4201 

Delaware.  Maryland, 

fHnnsylvania.  Virginia, 

District  of  Columbia,       Philadelphia.  PA 

any  U  S.  possession,  or 

foreign  country 

«ej 

1925S 

H,  Penalties.— Under  section  6652(d)* 
a  penalty  of  $10  a  day,  up  to  a  total  of 
$5,000,  may  be  charged  when  a  return  Is 
filed  late,  unless  you  can  show  that  the 

'  late  filing  was  due  to  reasonable  cause. 
The  penalty  may  also  be  charged  if  all 
Incomplete  return  is  filed,  since  filing  such 
a  return  does  not  satisfy  an  organization's 
filing  requirement.  To  avoid  Tiling  an  in- 
complete return,  we  urge  you  to  make  an 
entry  in  each  part  of  all  required  line  items 
on  Form  990.  Enter  "N/AM  if  en  item  does 
not  apply  or  " — 0 — **  if  an  amount  is  zero. 

If  a  complete  return  is  not  filed,  IRS  may 
write  tb  give  you  a  fixed  time  for  filing. 
After  that  period  expires,  the  person  failing 
to  file  the  return  will  be  charged  a  penalty 
of  $10  a  day,  up  to  $5,000,  unless  he  or 
she  shows  that  not  fifing  was  due  to  rea- 
sonable cause.  If  more  than  one  person 
is  responsible,  they  are  jointly  and  individ- 
ually liable  for  the  penalty  (section  6652 
(d)). 

There  also  art  penalties — fines  and  im- 
prisonment— for  willfully  not  filing  returns 
and  for  filing  fraudulent  returns  and  state- 
ments with  IRS  (sections  7203,  7206,  and 
7207).  States  may  impose  addition!  pen- . 
aities  for  failure  to  meet  th^y pirate 
filing  requirements. 

I.  Short  Format  for  Small  Organiza- 
tions,— If  your  total  revenue  on  line  12, 
Part  I  is  $25,000  or  less  4nd  your  gross 
receipts  are  normally  more  than  $10,000, 
you  need  not  complete  all  items  on  the 
Form  990  you  file  with  IRS.  (Gross  receipts 
are  explained  in  instruction  8(11).)  In  that 
case,  you  ere  not  required  to  complete 
lines  13,  14,  and  15  of  Part  I  and  columns 
(8).  (C).  and  (0)  of  Part  II.  Be  sure  to 
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check"  the  second  box  In  the  area  above 
Part  I  to  indicate  that  you  did  not  have  to 
complete  all  items. 

Also,  orgjmzations  that  report  total  reve- 
nue of  $25,000  or  less  on  line  12  and 
2)ti\?$$et$  0f  *25'°°0  or  less  on  line  59. 
S  JLare  reo*uired  to  complete  only  lines 
59,  66,  73  (if  they  do  not  use  fund  ac- 
counting), and  74  of  the  beginning  and 
end  of  year  balance  sheets  in  Part  V, 

£\?r0t|P  Return. — A  central,  parent,  or 
"like"  organization  can  file  a  group  return 
on  Form  990  for  two  or  more  local  orga- 
nizations that  are: 

1.  affiliated  with  the  central  orgamza- 
tion  at  the  time  its  an&al  accounting 
period  ends,  ■ 

2.,sub|ect  to  the  central  organization's 
general  supervision  or  control, 

3.  tax  exempt  under  a  group  exemption 
letter  that  is  still  m  effect,  and 

4.  have  the  same  accounting  period  as 
the  central  organisation. 

If  the  parent  organization  is  required  to 
file  a  return  itself  (see  instruction  B  for  a 
list  of  organizations  not  required  to  file), 
it  must  file  a  separate  return  and  may  not 
be  included  m  the  group  return. 

Every  year,  each  local  organization  must 
authorize  the  central  organization  in  writ- 
ing to  include  it  in  the  group  return  and 
must  ^declare,  under  penalty  of  per|ury, 
that  the  authorization  and  the  information 
it  submits  to  be  included  in  the  group  re- 
turn are  true  and  complete. 

ft  you  prepare  a  group  Form  990.  attach  > 
schedules  showing  (1)  the  total  number  of 
local  organizations  included  and  the  name, 
address,  and  employer  identification  num- 
ber of  each  one;  and  (2)  the  same  informa- 
tion for  those  not  included  When  you  pre- 
pare  the  return,  be  sure  not  to  confuse  the 
four-d.g.t  group  exemption  number  (GEN) 
in  box  G.  page  1.  with  the  nne-digit  em- 
ployer  identification  number  in  box  A.  If 
none  of  the  local  organizations  covered  by 
the  group  return  has  more  than  $25,000  In 
total  revenue  (line  12,  Part  I),  you  may  use 
the  short  formot  described  in  instruction 
"each  local  orgaoization  Included  in  the 
iro*p  return  also  h>s  $25,000  or  less  of 
total  assets,  the  shorTformat  instructions 
for  completing  the  balance  sheets  in  Part  V 
»lso  apply  to  the  group  return. 

K.  Organizations  In  Foreign  Countries 
end  U  S  Possessions.— Report  amounts  in 
u  5.  dollars  and  state  what  conversion  rate 
you  use  Combine  amounts  from  wrthin 
««d  outs.de  the  United  States,  and  report 
"je  total  for  each  item  All  information 
must  be  given  in  the  English  language 
L  Completing  Form  990. — 

1.  Labe/— Name,  Address,  and  Cm- 
P'oyer  Identification  Number — If  we 
Jailed  you  a  990  Package  with  a  pread- 
th  ed  ma,,in*  ,abel-  Please  attach  it  in 
J"e  name  and  address  space  on  your  re- 
£rn  your  usmg  the  label  helps  us  avoid 
■rrors  m  processing  your  return.  If  any 

in°rmat,6n  0n  tnt  Ubel  15  wrong,  draw  a 
«ne  through  that  part  and  correct  it  Check 
T3*  C  on  page  1  .f  the  prejddressed  label 
J"a  not  reflect  your  current  address  or,  if  ' 
J?"  were  not  mailed  a  990  Package,  your 
£"rent  address  is  different  from  the  ad- 
Aled  ,,sted  on  the  previous  Form  990  you 


principal  office  1Kb  will  advise  you  which 
number  to  use. 

2.  Accounting  Method — In  box  E  on 
page  1  indicate  the  method  of  accounting 
used  m  preparing  this  return.  Unless  the 
specific  instructions  say  otherwise,  use  the 
same  accounting  method  on  the  return  to 
figure  support,  revenue,  and  expenses  that 
you^  regu'irfy  use  to  keep  the  organiza- 
tion's bocks  and  records.  To  be  acceptable 
for  Form  990  reporting  purposes,  however, 
the  method  of  accounting  used  must 
clearly  reflect  income.  Most  States  that  ac- 
cept Form  990  in  place  of  their  own  forms 
require  that  all  amounts  be  reported  based 
on  the  accrual  method  of  accounting.  See 
^instruction  0. 

3.  tesib/e  Form  990  for  Public  fnspec- 
f/on. — All  information  you  report  on  or 
with  your  Form  990.  including  attach- 
ments, will  be  available  for  public  Inspec- 
tion, except  the  list  of  contributors  re- 
quired for  |,ne  1(d),  Part  I.  Please  make 
sure  your  forms  and  attachments  are  clear 
•nough  to  photocopy  legibly. 

4.  S/gnature^ln  order  to  make  the  re- 
turn complete,  an  officer  authorized  to  sign 
it  must  sign  m  the  space  provided.  For  a 
corporation,  this  officer  will  be  the  presi- 
dent, vice  president,  treasurer,  assistant 
treasurer,  chief  accounting  officer, >0r  other 
corporate  officer,  such  as  a  tax  officer.  A 
receiver,  trustee,  or  assignee  must  sign 
any  return  he  or  she  files  for  a  corporation. 
For  a  trust,  the  authorized  trustee(s)  must 
sign. 

Mt  *L  tht  /etu^n  w«  prepared  by  an  In- 
dividual, firm,  or  corporation  paid  for  pre- 
parirf*  it.  the  paid  preparer's  space  must 
also  be  signed  For  a  paid  firm  or  corpora- 
tion, sign  in  the  firm's  or  corporation's 
name  Leave  the  paid  preparer's  space 
blank  if  the  return  was  prepared  by-*  regu- 
lar employee  of  the  filing  organization. 


Specific  Instructions 


In  GeneraJ^You  may  show  money 
items  as  whole-dollar  amounts.  Drop  any 
amount  less  than  50  cents,  and  increase 
any  amount  from  50  through  99  cents  to 
the  next  higher  dollar. 

You  must  complete  all  items  unless  you 
can  use  the  short  format  described  in  in- 
struction I.  Otherwise,  you  may  be 
charged  a  penalty  as  explained  in  instruc- 
tion H  To  avoid  filing  an  Incomplete  re- 
turn, we  urge  you  to  enter  "N/A"  if  an 
Item  does  not  apply  to  you,  or  "-0-"  if  an 
amount  is  zero. 

Unless  you  are  permitted  to  use  certain 
Department  of  Labor  forms  or  Form  5500 
series  returns  as  partial  substitutes  for 
Form  990  (see  instruction  E),  do  not  leave 
blank  any  applicable  lines  or  attach  any 
other  forms  or  schedules  instead  of  enter- 
ing the  required  information  on  the  ap- 
propriate line  on  Form  990. 

If  you  need  more  space  for  any  part  or 
line  item,  attach  separate  sheets  on  which 
you  follow  the  same  format "^n^s^que^ce 
as  on  the  printed  form.  Show  totals  on  the 
printed  form.  Be  sure  to  put  the  organiza- 
tion's name  and  employer  identification 
number  qn  the  separate  sheets  and  iden- 
tify the  part,or  line  items  the  attachments 
Support. 


Bl<^0U  snou,d  have  0n'V  on  Federal  em* 
jj*°yer  identification  number  If  you  have 
y°r* '  than  one  and  have  not  been  advised 
r»€n  to  use,  notify  the  service  center  for 
Kh  (fr0m  th#  l,st  m  ,n*tructiOn  G). 

njm         what  nurnbers  you  have,  the 
«me  and  address  to  which  each  tamper 
ass.gned,  and  the  address  W  your 


Pari  I. — Statement  of  Support,  Reve- 
nue, arjfJ  Expenses  and  Changes  in 
F\m<U*a  lances — 

All  organizations  Tiling  Form  990  with  ' 
IRS  or  any  State  must  -omplet*  column 

(A)  and  the  items  to  the  left  of  it.  Columns 

(B)  and  (C)  are  optional  for  reporting  to 


IRS,  although  some  States  that  accept 
Form  990  in  place  of  their  own  forms  may 
require  these  columns  to  be  Completed  on 
■  the  Form  990  filed  with  them.  (See  in- 
struction 0.) 

Columns  (B)  and  (C).— The  following  In- 
structions  apply  if  you  use  columns  (&*) 
and  (C).  In  preparing  a  Form  990  to  be 
filed  with  IRS,  you  may  complete  what 
items  you  choose  in  columns  (B)  and  (C). 
rather  than  all  applicable  lines  in  these 
two  columns. 

Columns  (B)  and  (C)  are  to  let  you  indi- 
cate any  externally  imposed  restrictions  on 
how  and  when  certain  funds  can  be  used. 
The  amounts  are  a  breakdown  of  the  infor- 
mation you  must  report  in  Column  (A)  and  * 
the  items  to  the  left  of  it.  The  combined 
column  (B)  and  (C)  amounts  for  any  line 
should  equal  the  amount  on  the  left. 

If  you  use  columns  (B)  and  (C),  cross 
out  the  inapplicable  words  in  the  headings 
to  show  whether  you  are  reporting  unre- 
stricted and  restricted  amounts  or  expend- 
able and  nonexpendable  funds. 

Use  the  Restricted  column  to  reflect  any 
externally  imposed  restrictions  on  fhe  use 
of   contributions,   gifts,   grants,  endown- 
ment  income,  and  other  amounts  the 
organization  received  in  the  current  year. 
Also  use  that  column  to  summarize  the  use 
otVestricted  fonds  received  in  the  current 
yea>  er  in  any  earlier  year  The  term  "ex- 
ternally, imposed   restrictions"  primarily 
refers  to  those  imposed  by  donors  and 
grantors  for  use  of  their  separate  contn- 
buttons  and  grants  and,  in  the  case  of  en- 
down  ment  gifts,  for  use  of  the  income 
^earned  by  those  funds.  The  term  also  ap- 
-  plies  to  restrictions  imposed  by  any  applic- 
able State  or  Federal  statute  or  to  regula- 
tions issued  by  an  administration  agency  of 
a  State  or  the  Federal  government.  For 
example,  the  laws  of  some  States  permit 
nonchantable   organizations-  to  conduct 
certain  types  of  special  fundraisjng  events 
only  if  the  proceeds  are  used  for  charitable 
or  other  specified  purposes.  An  appropria- 
tion of  funds  made  at  the  discretion  of  the 
organization's  governing  body  is  not  an 
externally  imposed  restriction.  A  donor- 
imposed  restriction  can  specify  either  how 
the  funds  are  to  be  used  (for  scholarships, 
for  example)  or  when  they  are  to  be  used* 
(for  example,  a  fixed  term  endownment). 
In  the  case  of  non  cash  contributions  par- 
ticularly, the  donor  may  designate  that  the  » 
organization  may  not  dispose  of  the  prop- 
erty and  use  the  proceeds  for  a  certain 
period  oi  time. 

When  an  externally  imposed  restriction 
on  the  use  of  funds  lapses,  use  line  20. 
Part  I  to  report  the  transfer  to  an  unre- 
stricted fund.  Enter  a  decrease  in  the 
amount  involved  in  the  Restricted  column 
and  a  corresponding  increase  in  the  Unre- 
stricted column.  The  -  offsetting  entries 
would  result  in  a*  -0-  entry  on  line  20  of 
column  (A).  Also  reflect  the  change*  on 
lines  67-70  in  the  fund  balance  section  in 
Part  V  of  the  return  Do  not  show  the 
transfer  as  an  item  of  support  or  revenue 
on  lines  1-12  of  Part  i.  tinea  they  are  for 
reporting  the  initial  receipt  or  accrual  of 
restricted  and  unrestricted  amounts.  Any 
portion  of  the  funds  utilized  by  the  unre- 
stricted fund  in  the  current  year  would 
be  reported  as  a  current  year  expense  in 
the  normal  manner. 

These  instructions  also  apply  to  expend- 
able  and  nonexpendable  funds.  Expend- 
able funds  include  both  unrestricted  and 
donor-restricted  amounts  that  may  be 
spent  for  current  activities,  for  example  if 
a  donor  earmarks  a  contribution  to  be  used 
for  scholarships,   that   contribution  (al- 
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though  resected  as  to  •  sptclfte  um) 
would  be  expendable.  If  tha  donor  indi- 
cates that  tha  contribution  should  becoma 
part  of  the  permanent  endownment,  that 
contribution  t>uld  be  nonexpendable.  This 
is  true  whether  or  not  tha  donor  desig- 
nated w  specific  program  to  be  supported 
ultimately  by  the  contribution  or  by  the 
income  earned  on  those  funds.  That  In* 
come  itself  would  be  treaJpaWeparately  as 
expendable  or  nOMxpevQaoiMtfepending 
upon  whether  the  donor  specified  when 
the  organization  could  use  the  income. 

Contributions,  Gifts,  Grants,  and  Simi- 
tar Amounts  Received.— On  lines  1(iHO, 
report  amounts  received  as  voluntary  con* 
tnbutions;  that  is  payments,  or  the  part 
of  any  payment  for  which  tha  payer 
(donor)  does  not  receive  full  consideration 
from  the  recipient  (donea)  organization. 
(For  grants  sea  "Grants  equivalent  to  con- 
tributions.") Report  all  expenses  of  raising 
'  contributions  in  column  (D).  Part  II. 

On  line  9  report  income  from  special 
fundraising  events  and  activities  such  as 
dinners,  door  todoor  sales  of  merchandise, 
carnivals,  and  bingo  games.  However, 
when  the  buyer  pays  more  for  such  goods 
or  services  than  their  value,  report  the  ex- 
cess on  line  1(a)  as  a  contnbution  repre* 
sentingtiirect  public  support 

This  usually  occurs  when  organizations 
seek  support  from  the  public  through  so- 
licitation programs  that  are  in  part  special 
fundraising  events  or  activities  and  in  part 
a  solicitation  for  contributions.  For  exam- 
ple, an  organization  announces  that  anyone 
who  "contributes"  at  least  $40  can  choose  - 
a  book  worth  $16  retail.  Those  who  paid 
$40  and  chose  to  receive  the  book  would 
be  both  buying  the  book  and  making  a  con- 
tribution. Each  such  buyer's  contribution, 
reported  on  line  1*  would  be  $24,  the 
amount  by  which  the  buyer's  payment  is 
more  than  the  merchandise's  fair  market 
value.  (Revenue  Ruling  67-246,  1967-2 
C.8.  104.  explains  this  principle  in  detail.) 
A  buyer  who  paid  more  than  $40  would  pay 
the  same  amount  for  the  book  but  would 
have  made  a  larger  contribution.  The  pri- 
mary purpose  of  such  solicitations  is  not  to 
sell  the  merchandise  at  its  fair  market 
value  (even  though  this  might  produce  a 
profit),  but  to  receive  the  contributions. 
Therefore,  all  the  expenses  incurred,  ex- 
cept those  attributable  to  the  merchandise 
furnished  the  buyer,  should  be  reported  as 
an  expense  to  raising  contributions  (fund- 
raising  expense)  in  column  (D).  Part  U. 
The  revenue  ($16  per  book)  and  the  ex- 
penses  relating  to  the  sale  of  the  merchan- 
dise would  be  reported  on  line  9  as  reve- 
nue and  expense  of  a  special  fundraising 
event 

If  the  organization  provides  nerchandisa 
of  only  nominal  value,  report  the  entire 
receipts  on  line  1(a)  as  contnbution  (di- 
rect public  support)  and  report  all  the  re- 
lated expenses  in  column  (D),  Pert  It 

The  differentiation  between  revenue  and 
contributions  denved  from  special  fund- 
raising  events  rs  particularly  important  for 
any  section  501(c)(3)  organization  that 
claims  to  qualify  as  a  pubhery 'supported 
organization  described  in  section  170(b)(1) 
(A)(vi)  or  509(a)(2).  In  the  public  support 
computations  under  these  two  sections, 
the  revenue  portion  may  be  excluded  en* 
tlrery,  treated  as  public  support  or,  IT  it 
represents  unrelated  trade  or  business  in- 
come, treated  as  non-public  support  Sec- 
tion 501(c)(3)  organizations  must  com- 
pute tht  amounts  of  revenue  and  contrf 
'  buttons  from  fundraising  events  in  accord- 
ance with  the  above  instructions  irr  ore- 
paring  the  support  schedule  in  Part  IV  of 
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Schedule  A  (Form  990).  The  support 
schedule  Generally  includes  only  the  four 
preceding  years,  but  includes  the  current 
year  as  well  if  there  have  been  material 
changes  in  the  organization's  sources  of 
support  in  that  year. 

See  the  fine  3  Instructions  for  Informa- 
tion about  membership  dues  that  should 
be  treated  as  contributions. 

Section  501(c)(9),  (17),  (18),  and  (20) 
organizations  provide  life,  sick,  accident 
welfare,  unemployment,  pension,  group 
legal  services,  or  similar  benefits  or  a 
combination  of  these  benefits  to  partici- 
pants. When  such  an  organization  receives 
payments  from  participants  or  their  em- 
ployers to  provide  these  benefits,  report 
the  payments  on  line  2  as  program  serv- 
ice revenue,  rather  than  on  line  I  kas 
contributions. 

In  Part  I,  do  not  include  the  value  of 
services  donated  to  the  organization,  or 
items  such  as  the  free  use  of  materials, 
equipment  or  facilities,  among  the  contri- 
butions received.  See  the  instructions  for 
Part  III  and  for  Part  VII.  line  82  for  the 
optional  reporting  of  such  *  amounts  in 
Par^s  III  and  VII  under  certain  circum- 
stances. 


Grants  equivalent  to  contributions.— On 
line  X  report  grants  to  the  organization 
that  are  equivalent  to  contributions.  Such 
grants  ire  normally  made  to  encourage  the 
grantee  organization  to  carry  on  programs 
or  activities  that  further  its  exempt  pur- 
poses. The  grantor  my  set  conditions  to 
ensure  that  the  grantee's  programs  con- 
form to  the  grantor's  own  policies.  The 
grantor  may  specify  which  of  the  recipi- 
ent's activities  the  grant  may  be  used  for, 
such  as*  a  voter  registration  drive  or  re- 
storing a  historic  building. 

A  grant  is  still  equivalent  to  a  contribu- 
tion if  the  grantee  performs  a  service  or 
produces  a  work  product  that  benefits  the 
grantor  only  incidentally.  (See  examples  in 
line  1(c)  instructions,  below.)  However,  if 
the  terms  of  a  grant  require  that  a  specific 
service,  facility,  or  product  be  provided  the 
grantor — the  purpose  of  which  is  to  ser>e 
the  direct  and  immediate  needs  of  that 
grantor  rather  than  primarily  to  confer  e 
direct  benefit  upon  the  general  public  or 
that  segment  of  the  public  served  by  tht 
organization — that  grant  does  not  repre- 
sent a  contribution,  but  a  payment  for  serv- 
ices. In  general  any  payments  made 
primarily  to  enable  the  payer  to  realize  or 
receive  some  economic  or  physical  benefit 
as  a  result  of  the  service,  facility,  or  prod- 
uct obtained  should  not  be  treated  as  con- 
tributions. 

For  example,  a  public  interest  organiza- 
tion described  jn  section  501(c)(4)  makes 
a  grant  to  another  organization  to  conduct 
e  nationwide  survey,  Using  a  scientific 
sampling  method.  The  survey  is  to  deter 
mine  voter  attitudes  on  issues  in  which  the 
grantor  has  an  interest.  The  grantor  plans 
to  use  the  results  in  planning  its  program 
for  the  next  3  years.  Under  these  circum- 
stances, the  grant  to  tha  organization  mak- 
ing the  survey  is  not  a  contnbution,  since 
conducting  the  survey  and  furnishing  the 
report  primarily  serve  the  grantor's  direct 
needs  and  benefit  the  gantor  more  than 
incidentally.  When  the  grantee  reports  the 
grant  as  income,  it  should  be  treated  as 
either  program  service  revenue  (tine  2)  or 
other  revenue  (line  11),  not  as  a  contribu- 
tion. 

If  research  is  done  to  develop  prod- 
ducts  for  the  payer's  use  or  benefit,  treat  it 
as  serving  the  payer  directly.  Basic  re- 
search or  studies  in  the  physical  or  social 
sciences  generally  should  not  be  treated  as 
serving  the  payers  needs. 


See  section  1.509(a)-3(g)  of  the  In 
come  Tax  Regulations  for  information 
about  determining  whether  a  grant  repre- 
sents a  contribution  reportable  on  line'l 
or  e  revenue  item  reportable  elsewhere 
on  Form  990. 

Non-cash  contributions. — To  report  con- 
tributions received  in  a  form  other  than 
cash,  use  the  market  value  as  of  the  date 
of  contribution.  For  marketable  securrties 
registered  and  listed  on  a  recognized  secu- 
rities exchange,  measure  market  value  by 
the  average  of  the  highest  and  lowest 
quoted  selling  prices  (or  the  average  be- 
tween the  bona  fide  bid3and  asked  prices) 
on  the  contribution  date.  (See  section 
20  2031-1  of  the"  Estate  Tax  Regulations 
for  this  general  rule,  exceptioos,  and  spe-( 
cial  rules  that  may  be  applied  to  determine 
the  value  of  contributed  stocks  and  bonds.) 
When  market  value  can  not  be  readily  de- 
termined, use  an  appraised  value. 

To  determine  the  amount  of  any  non- 
cash contribution  that  has  an  outstanding 
debt  attached,  subtract  the  de^t  from  the 
property's  fair  market  value.  •  Record  the 
asset  at  its  full  value;  record  the  debt  as 
a  liability  in  the  books  of  account 

Una  1(a). — Oirect  public  support — En- 
ter the.  total  contributions,  gifts,  grants, 
and  bequests  that  the  organization  re- 
ceived directly  from  the  public.  Include 
amounts  received  from  individuals,  trusts, 
'  corporations,  estates,  and  foundations. 
Also  include  contributions  and  grants  from 
public  charities  and  other  exempt  organiza- 
tions that  are  neither  fundraising  orga- 
nizations nor  affiliates  of  the  filing  orgs* 
nization.  (See  instructions  for  line  1(b).) 
Report  membership  dues  and  assessments 
on  line  1(a)  to  the  extent  they  represent 
contnbutioos  from  the  public  rather  than 
payments  for  benefits  received  (see  the  in- 
structions for  line  3)  or  payments  from  affi- 
liated organizations.  Report  government 
grants  on  line  1(c)  if  they  represent  contri- 
butions or  on  line  2  or  11  if  they  represent 
fees  for  services. 

Amounts  contributed  by  e  commercial 
co-venturer  should  be  reported  on  line  1(a) 
as  a  contribution  received  directly  from  the 
public.  These  are  amounts  due  the  donee 
organization  for  letting  an  outside  orga- 
nization or  individual  use  its  name*  in  e 
sales  promotion  campaign  in  which  the 
donor  advertises  that  it  will  contribute  a 
certain  dollar  amount  to  the  named  donee 
organization  far  each  unit  of  a  particular 
product  or  service  sold  or  for  each  oc- 
currence of  a  specified  type. 

Contributions  received  through  special 
fundraising  events  should  be  reported  on 
line  1(a). 

Line  1(b).-— Indirect  public  support- 
Enter  the  total  contributions  received  in- 
directly from  the  public  through  solicita- 
tion campaigns  conducted  by  federated 
fundraising  agencies  and  similar  fundrais- 
ing organizations  (such  as  a  United  Way 
organization  and  certain  sectarian  federa- 
tions). These  organizations  normally  con- 
duct fundraising  campaigns  within  a  sin* 
gle  metropolitan  area  or  some  part  of  a 
particular  State,  and  allocate  part  of  the 
net  proceeds  to  each  participating  organi- 
zation on  the  basis  of  individual  donors' 
designations  and  other  factors. 

Also  include  on  line  1(b)  amounts  con* 
tributed  by  other  organizations  closely  as- 
sociated with  the  reporting  organization. 
This  would  include  contributions  received 
from  a  parent  organization,  subordinate,  or 
another  organization  having  the  same 
parent.  National  organizations  that  share 
in  fundraising  campaigns  conducted  by 
their  local  affiliates  should  report  the 
amount  they  receive  on  line  1(b). 
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Une  1(c).— Government  grants.— tha 
mstructM>ns  unter  the  Km  din  f  "Grants 
urvalent  to  contributions."  apply  to  this 
m  in  particular.  A  grant  or  othar  pey 
mt  from  a  governmental  unit  represents 
contribution  if  its  primary  purpose  to 
to  anabta  tha  donaa  to  provida  a  service 
to.  or  maintain  a  facility  for,  tha  dirtct 
nefit  of  tha  public  rathar  than  to  sarva 
"i  dirtct  and  immtdiata  needs  of  tha 
ntor  (avan  if  tha  public  pays  part  of  the 
pans*  of  providing  tha  service  or  facility). 
Following  art  examples  of  eovernmental 

(mts  end  othtr  payments  that  represent 
ntnbutions: 
1.  Payments  by  a  govammantal  unft  for 
I  construction  or  maintananca  of  library 
or  hospital  facilities  op  an  to  tha  public. 

12.  Payments  undar  government  pro- 
ims  to  nursing  nomas  or  homes  for  tha 
Id  in  order  to  provide  health  cart  or 
\9r  services  to  their  residents. 
3.  Payments  to  child  placement  or  child 
guldence  organizations  unjJer  government 

I grams  serving  children  in  the  com  mi/- 
'.  The  general  public  gets  the  primary 
direct  benefit  from  these  payments 
eny  benefit  to  the  governmental  unit 
itself  would  be  indirect  and  insubstantial 
es  compared  to  the  public  benefit. 


given,  the  gift's  specific  purpose,  end  the 
epectflc  use  to  which  It  wes  put.  If  an 
amount  is  set  esrde  for  a  purpose  de- 
scribed in  section  170(c)(4),  2055(e)(3). 
or  2522(a)(3),  explem  how  the  emount  is 
held  (for  instence,  whether  it  ie  mingled 
with  amounts  held  for  other  purposes).  If 
the  organization  transferred  the  gift  to  an- 
other  organization,  name  end  describe  the 
recipient  and  explain  the  reletionship  be- 
tween the  two  organizations.  Also  show  the 
total  sifts  that  were  $1,000  or  less  and 
were  for  a  purpose  described  In  section 
170(c)(4),  2055(a)(3),  or  2522(e)(3). 

NOTE:  It  you  file  a  copy  of  Form  990  with 
any  State,  do  not  attach  the  list  of  con- 
tributors« discussed  above  un/tss  the  list 
to  specifically  required  by  the  Sfa(e  with 
which  you  are  filing  the  return.  States  that 
do  not  require  the  information  might  never- 
theless make  it  avai/ab/e  for  public  inspec- 
tion e/dng  with  the  rest  of  the  r%twtu 

tine  2. — Program  service  revenue. — 
Enter  the  total  program  service  revenue 
Worn  Pert  IV,  line  (f).  Program  services  are 
pn ma rfly  those  that  form  the  basis  of  an 
organ  mi 


line  1(d).— Total  contributions,  etc.— 
Bar  the  total  of  amounts  reported  on 
■tKs  1(a)  through  (c). 

Schedule  of  contributors  (not  open  to 
^>/jc  instruction) — Attach  a  schedule 
Hng  contributors  during  the  year  who 
Be  the  organization,  directly  or  indirectly, 
sssney.  securities,  or  other  property  worth 
at  least  $5,000.  Show  each  person's  name 
and  address,  the  total  amount  received, 
sjal  the  date  received.  "Person 'r  means  an 
■vidua!,  fiduciary,  partnership,  corpora- 
B,  association,  trust,  or  exempt  orga- 
nwatfon. 

In  determining  whether  a  contributor 

Pe  at  least  $5,000.  total  that  person's 
l  of  $1,000  or  more.  Do  not  include 
Hler  gifts.  If  the  contribution  consists 
Property  whose  fair  market  value  can 
determined  readily  (such  as  market 
quotations  for  securities),  describe  the 
erty  and  list  its  fair  market  value. 
I  ■Jrw,$#'  *stfm*te  the  property's  value, 
law  an  employer  withholds  contributions 
employees'  pay  tnd  periodically  gives 
.them  to  the  organization,  report  only  the 
.tm  plover's  name  and  address  and  the  to- 
lount  given,  unless  you  know  that  e 
ilar  employee  gave  enough  to  be 
separately, 
the  organisation  meets  the  terms  of 
•rther  of  the  following  exceptions,  some 
Jjigrmation  in  your  schedule  wilt  vary 
|Ht  that  described  above.  If  no  one  con- 
*wted  the  reportable  minimum,  you  do 
j^Bneed  to  attach  a  schedule.  % 

Exception  1:  Organization  described  In 
JJJtion  501(c)(3)  that  meets  the  33^% 
JjwOrt  test  of  the  regu'af/ons  under  sec* 
*m  170(b)(l)(A)M)  (Whether  or  not  the 
JfMnfzation  is  otherwise  described  in  sec- 
™  170(b)(1)(A)). 

e*i!!  ?°ur  fCntduft»  t»vs  the  Information 
"Mfribed  above  only  for  contributors 
I^P*  lift*  of  $5,000  or  over  are  more 
•■  2%  of  the  total  gilts  (reported  on 
™*t2iP  the  organization  received  durjng 

>    -option  2;  Organization  described  In 
\S0l(c)(7h  (8).  (10),  or  (19)  that 
td  contributions  or  bequests  to  be 
.    only  as  described  In  sections  170(c> 
(  ^  2055(aj(3).  or  2522(aj(3V 

•chedule  should  list  each  person 
MM  gifts  total  $1.0CO  or  more  during  the 
VW  wve  the  donor's  neme.  the  amount 
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tion's  exemption  from  tax.  (See  in 
structions  for  Part  II,  column  (B).)  For  ex- 
ample, e  hospital  would  report  on  line  2  all 
of  its  charges  for  medical  services  (whether 
to  be  peid  directly  by  the  patients  or 
through  Medicare,  Medicaid,  or  other  third- 
party  reimbursement),  hospital  parking  lot 
fees,  room  charges,  laboratory  fees  for  hos- 
pital patients,  and  related  charges  for  serv- 
ices. Each  of  those  revenue  producing  pro- 
gram service  activities,  and  the  revenue 
from  each,  would  be  listed  in  Part  IV.  How- 
ever, sales  of  drugs  end  pharmaceutical 
supplies  to  patients  not  included  in  the 
basic  room  cherge,  the  sale  of  gift  shop 
Items,  end  other  sales  of  inventory  items 
consistent  with  the  exempt  function  of  the 
hospital  would  be  reported  on  line  10. 
along  with  eny  inventory  safes  that  are  an 
unrelated  trade  or  business. 

Other  examples  of  program  service  reve- 
nue are  tuition  received  by  a  school,  reve- 
nue from  admissions  to  a  concert  or  other 
performing  arts  event  or  to  e  museum,  roy- 
alties received  as  author  of  an  educational 
publication  distributed  by  a  commercial 
publisher,  interest  income  on  loans  a  credit 
union  makes  to  its  members,  payments  re- 
ceived by  a  section  501(c)(9)  organization 
from  participants  or  employers  of  partici- 
pants for  health  and  welfare  benefits  cov- 
erage, insurance  premiums  received  by  a 
fraternal  beneficiary  society,  and  registra- 
tion fees  received  in  connection  with  a 
meeting  or  convention. 
t  Program  service  revenue  also  includes 
income  from  program  related  investments, 
which  ere  investments  made  for  the  pn- 
mery  purpose  of  accomplishing  en  exempt 
purpose  consistent  with  the  investing  orga- 
nization's exempt  status,  rather  than  to 
produce  income.  Examples  are  scholarship 
loans  end  low  interest  loans  to  charitable 
organizations,  indigents,  or  victims  of  a 
disaster: 

Unrelated  trade  or  business  activities 
foot  Including  any  special  fund  raising  . 
events  or  activities)  that  generate  fees  for 
services  may  also  be  program  service  ac- 
tivities. A  social  club,  for  example,  should 
report  as*  program  service  revenue  the  fees 
it  charges  both  members  end  nonmembers 
fof  the  use  of  its  tennis  courts  and  golf 
course. 

line  3. — Membership  dues  and  assess- 
ments.— Enter  members'  and  'affiliates* 
dues  and  assessments  that  are  not  con- 
tributions. Di'#s>  t~  n  charitable  organiza- 
tion are  a  contribution  to  the  extent  they 
are  more  tht  i  the  monetary  value,  of 
anembership  benefits  to  the  dues  payer, 
whether  or  not  used.  (See  Revenue  Rulings 


54-565.  1954-2  C.B.  95.  end  68-432. 
1968-2  C.B.  104.) 

Examples  of  such  benefits  incfude  sub- 
sen  ptions  to  publications,  newsletters 
(other  than  one  about  the  organization's 
activities  only),  free  or  reduredrate  edmis* 
Sions  to  events  the  organization  sponsors, 
the  use  of  its  facilities,  end  discounts  on 
articles  or  services  that  both  members  and 
nonmembers  can  buy.  fn  figuring  the  value 
of  membership  benefits,  disregard  other 
Intangible  benefits,  such  as  the  right  to 
attend  meetings,  vote  or  hold  office  in  the 
organization,  and  the  distinction  of  being  a 
member  of  the  organization. 

When  a  member  pays  dues  primarily  to 
Support  the  organization's  activities,  rather 
than  to  derive  benefits  of  more  than  nomi- 
nal monetary  value,  that  dues  payment 
represents  e  contnbutfon.  The  availability 
of  benefits  worth  more  then  e  nominal 
amount  shows  that  the  intent  fn  paying 
the  dues  was  to  receive  those  benefits  and 
not  to  make  a  contribution.  - 

For  membership  organizations  other 
than  those  described  In  section  501(c)(3). 
members  generally  receive  benefits  or  con- 
sideration in  return  for  dues;  therefore, 
dues  in  that  situation  are  not  contribu- 
tions and  should  be  reported  on  line  3. This 
ie  particularly  true  of  organizations  de- 
scribed in  sections  501(c)(5),  501(c)(6)  or 
501(c)(7).  although  benefits  to  members 
may  be  indirect 

Una  4. — Interest  on  savings  and  tem- 
porary cash  In  vestments. — Enter  the 
emount  of  Interest  income  from  savings 
end  temporary  cash  investments.  See  the 
Instructions  for  line  46  for  definitions.  * 

Line  5. — Dividends  and  Interest  from  se- 
curities.— Enter  the  amount  of  dividend 
and  interest  income  from  debt  and  equity 
secunties  (stocks  and  bonds)  of  the  type 
reportable  on  line  54.  Do  not  incfude  any 
capital  gains  dividends  reportable  on  line  8. 
See  the  instructions  for  hne  2  for  reporting 
income  from,  program  -related  investments. 

Line  6(a).— Gross  rents. — Enter  the 
gross  rental  income  for  the  year  from  in- 
vestment property  reportable  on  line  55. 
Do  not  include  amounts  that  represent  in- 
come from,  an  exempt  function  (program 
service)  which  Mould  be  reported  on  line 
2  (and  the  related  expenses  which  should 
be  reported  in  column  (8)  of  Part  II).  For 
example,  an  organization  whose  exempt 
purpose  is  to  provide  low  rental  housing  to 
persons  wtth  lowVicome  would  receive  ex- 
empt function  income  from  such  rentals. 
Renting  office  space  or  other  facilities  or 
equipment  to  unaffiliated  exempt  organiza- 
tions is  not  income  from  an  exempt  func- 
tion (and  should  be  reported  on  line  6(a)) 
unless  the  charge  is  well  below  the  fair  _ 
rental  value  of  the  property,  and  the 
lessor's  purpose  in  charging  less  than  the 
*fa»r  rental  value  was  to  help  the  lessee 
carry  out  its  exempt  purpose.  Only  for  pur- 
posses  of  completing  Form  990.  treat  in- 
come  from  renting  property  to  affiliated  ex- 
empt organizations  as  exempt  function 
income  (program  service  revenue)  and 
report  it  on  line  2. 

Una  6(b).— Rental  expenses.— Enter 
the  expenses  paid  or  incurred  for  the  in- 
come reported  on  line  5(a).  Include  de- 
preciation if  rt  is  recorded  In"  the  organiza- 
tion's books  and  records. 

Line  6(c).— Net  rental  Income  (loss). — 
Subtract  line  6(b)  from  6(a).  Show  any  loss 
in  parentheses. 

Une  7.— Other  investment  Income.— 
Enter  the  amount  of  investment  income 
not  reportable  on  lines  4  through  6  and 
describe  the  type  of  income  in  the  space 
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provided  or  in  aruattachmtnt,  The  Income 
should  be  the  gross  amount  derived  from 
investments  reportable  on  line  56.  Include, 
for  example,  royalty  Income  from  mineral 
interests  owned  by  the  organization.  How 
ever,  do  not  include  income  from  program* 
related  investments  (see  Instructions  for 
line  2).  Also  exclude  unrealized  gams  and 
losses  on  investments  carried  at  market 
value  (see  instructions  for  line  20). 

Lines  l(aHO<- Capital  gain*— Attach 
a  schedule  listing  each  asset  sold  or  ex- 
changed. Show  for  each  one:  (a)  date  ac- 
quired, how  acquired,  date  sold,  and  to 
whom  sold;  (b)  gross  sales  price;  (c)  cost, 
other  basis,  or  if  donated,  value  at  time 
acquired  (state  which);  (d)  expense  of  sale 
and  cost  of  improvements  made  after  ac- 
quired and  (e)  if  depreciable  property,  de- 
preciation- since  acquired.  The  schedule 
should  show  security  transactions  separate 
from  the  sale  of  other  assets. 

Publicly  traded  securities. — For  sal 
publicly  traded  seconties  through  a  broj 
you  may  total  the  gross  sales  price7theV< 
cost  or  other  basis,  and  the  expense*  of 
sale  on  all  such  securities  sold  and  ri 
lump  sum  figures  in  place  of  the  deteile 
reporting  required  in  the  paragraph  above. 

For  this  return,  publicly  traded  securities 
Include  common  and  preferred  /stock, 
bonds   (including  governmental 
tions)  and  mutual  fund  shares 
listed  and  regularly  traded  in  an 
counter  market  or  on  an  establi 
change  and  for  which  market  qu< 
are  published  or  otherwise  read! 
able. 

You  may  use  average  cost  basis 
the  organization's  gam  or  loss  fro 
of  securities,  to  be  reported  on  Forri 
For  this  purpose,  when  securities 
~  you  may  figure  gam  or  loss  by  corftparmg 
the  sales  price  with  the  average  cost  basis 
of  the  particular  security.  Do  not/ise  aver* 
aga  cost  basis  to  figure  gam  or  loss  from 
security  sales  reportable  on  Form  990-T. 

Report  all  sales  of  securitiesfon  lines 
8(a)-(c)  in  the  column  with  that  reading. 
Use  the  "Other"  column  to  report  sales 
of  all  other  types  of  investments  (such  as 
real  estate,  royalty  interests.***  partnership 
interests)  and  all  other  capital  assets  (such 
as  program-related  investments  and  fixed 
assets  used  by  the  organization  in  its  regu- 
lar activities). 

Enter  the  gross  sates  price  on  line  8(a), 
Pert  I.  Total  the  cost  or  other  basis  (less 
depreciation),  and  selling  expenses  and 
enter  the  result  on  line  8(b).  Enter  the  net 
gain  or  loss  on  line  On  lines  8(a)  and 
(c)  report  capital  gains  dividends,  the  orga* 
n  nation's  share  or  capital  gains  and  losses 
from  a  partnership,  end  capital  gains  dis- 
tributions from  trusts.  Indicate  the  source) 
on  the  schedule  described  above. 

Add  the  gain  and/or  loss  figures  re- 
ported in  the  "Securities**  column  and  the 
"Other**  column  on  line  8(c)  and  report 
that  total  on  line  8(c)  in  the  "Total**  col* 
umn.  Do  not  include  any  unrealized  gams 
or  losses  on  securities  earned  at  market 
value  in  the  books  of  account.  See  the  In- 
structions for  line  20. 

Unas  9(iHc). — Special  fundraisinf 
events  and  activities. — On  the  appropriate 
line  enter  the  gross  revenue  expenses,  and 
net  income  from  all  special  fundraising 
events  and  activities  such  as  dinners, 
dances,  carnivals,  raffles,  bingo  games,  and 
door  to-door  sales  of  merchandise.  In 
themselves,  these  activities  only  inciden- 
tally accomplish  en  exempt  purpose.  Their 
sole  or  primary  purpose  is  to  raise  funds 
(other  than  contributions)  to  finance  the 
organization's  exempt  activities.  This  is 
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done  £y  offering  goods  or  services  of  mors 
than  nominal  value  (compared  to  the  price 
charged)  in  return  for  a  payment  higher 
than  the  direct  cost  of  the  goods  or  serv- 
ices provided. 

These  events  sometimes  generate  both 
contributions  and  revenue.  When  a  buyer 
pays  more  than  the  value  of  the  goods  or 
services  furnished,  report  that  excess  on 
line  1  as  a  contribution  and  report  the 
value  of  the  goods  or  services  on  line  9  as 
gross  revenue.  See  the  -instructions  for 
line  1. 

Attach  a  schedule  listing  the  three  lam- 
est special  events  conducted,  as  measured 
by  gross  receipts.  Describe  the  type  of 
each  of  these  three  events  and  indicate 
for  each  event  the  gross  receipts.* the 
amount  of  contributions  Included  in  gross 
receipts  (see  instructions  above),  the  gross 
revenue  (gross  receipts  less  contributions), 
the  direct  expenses,  and  the  net  income 
(gross  revenue  less  expenses).  Furnish  the 
same  Information  in  total  figures  for  all 
other  special  events  held  that  are  not 
among  the  three  largest.  Indicate  the  type 
and  number  of  the  events  not  listed  indi- 
vidually (for  example,  3  dances  and  2 
raffles). 

If  the  above  schedule  is  prepared  in 
columnar  format,  the  total  of  the  gross 
revenue  column  will  be  the  amount  report- 
able in  the  column  on  line  9(a);  the  totals 
of  the  girect  expense  column  and  the  net 
Intome  column  will  be  the  amounts*  re- 
portable on  lines  9(b)  and  9(c)»  respec- 
tively; and  the  total  of  the  contributions 
will  be  the  amount  that  should  be  entered 
in  the  parentheses  outside  the  column  on 
line  9(a).  The  latter  amount  should  also 
be  combined  with  all  other  direct  public 
support  and  reported  on  line  1(a). 

If  you  Include  an  expense  on  line  9(b), 
do  not  report  it  on  line  10(b)  or  in  Part  II. 

Unas  10(aHc). — Gross  profit  on  sales 
of  inventory. — Enter  the  gross  sales 
(minus  returns  and  allowances),  cost  of 
goods  sold,  and  gross  profit  (or  loss)  from 
the  sale  of  all  inventory  Items,  other  than  . 
those  sold  in  special  fundraising  events 
ties  reported  on  line  9.  These 
ones  the  organization 
others  or  buys  for 
resale.  The  latter  does  not  include  invest* 
ments  on  which  the  organization  expected 
to  profit  by  appreciation  and  sale.  Report 
sales  of  investments  on  line  8.  On  line  10 
report  sales  revenue  and  the  related  cost 
of  goods  sold,  whether  the  sale  of  the 
merchandise  involved  is  an  exempt  func- 
tion or  an  unrelated  trade  or  business. 

Una  ll.-J^Kher  revenue— Enter  the 
amount  from >art  IV.  line  (g).  This  figure 
represents  the  total  income  from  all 
sources  not  covered  by  lines  1  through  10. 
Each  of  these  revenue-producing.activities 
must  be  listed  in  Part  tV.  Income  report- 
able on  line  11  would  include  interest  on 
notes  receivable  not  held  as  investments, 
interest  on  loans  to  officers,  directors, 
trustees,  key  employees  and  other  em 
ployees,  and  royalties  that  do  not  con  '  * 
tute  investment  income  or  program  sei 
ice  revenue. 

Una  12. — Total  revenue. — Enter  trv 
total*  of  lines  1(d)  through  11.  If  the 
amount  is  $25,000  or  less,  see  instruction 
I  about  the  short  format  for  small  orga- 
nizations, \^ 

Unas  13  through  >1 5. — Program  serv- 
ices, management  and^eneral.  and  fund- 
raising  expenses. — Organizations  that  rr 
port  more  than  $25,000  of  total  revenue 
on  line  12  should  complete  Part  II  and 
then  come  back  to  lines  13  through  15. 
Enter  the  appropriate  amount  from  the 


and  actives  reported 
inventoSjHems  are  one 
either  dVli  to  sell  to 
resale.  The  latter  does  i 
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column  (B).  (C).  and  (D)  totals,  reported  ' 
on  line  44.  Part  II. 

If  line  12  is  $25,000  or  less,  you  do  not 
have' to  enter  an  amount  on  line  13,  14, 
or  15  of  the  Form  990  you  file  with  IRS. 
However,  see  instruction  0  if  you  use  a 
copy  of  Form  990  for  State  reporting  pur- 
poses. 

Line  16.— Payments  to  affiliates.— This 
expense  classification  is  used  to  report 
certain  types  of  payments  to  organiza- 
tions "affiliated  with"  (closely  related  to) 
a  reporting  agency.  Predetermined  quota 
support  and  dues  payments  (excluding 
membership  dues  of  the  type  described 
below)  by  local  agencies  to  their  State  or 
national  organizations  for  unspecified 
purposes,  i.e.,  general  use  of  funds  for  the  s 
national's  own  program  and  support  serv-  , 
ices,  are  to  be  reported  on  this  line.  Pur- 
chases of  goods  or  services  from  affiliates 
are  not  reported  here  but  as  expenses  in 
the  usual  manner. 

In  addition  to  payments  made  directly 
to  affiliated  organizations,  expenses  in- 
curred in  providing  goods  or  services  to 
affiliates  may  be  reported  on  line  16  If: 
(1)  the  goods  or  services  provided  are  not 
related  to  the  program  services  conducted 
by  the  organization  furnishing  them  (for 
example,  where  a  local  orginizatlon  in- 
curs expenses  in  the  production  df  a  so- 
licitation film  for  the  State  or  national  or- 
ganization); and  (2)  the  costs  involved  are 
not  connected  with  the  management  and 
general  or  fundraising  functions  of  the  re- 
porting organization  (for  example,  where 
a  local  organization  furnishes  a  copy  of  • 
its  mailing  list  to  the  State  or  national  or- 
ganization, the  expense  of  preparing  the 
copy  provided  may  be  reported  on  line 
16.  but  none  of  the  expenses  of  preparing 
and  maintaining  the  local  organization's 
master  list). 

Federated  fundraising  agencies  (see  in- 
structions for  line  1(b))  should  Include  in 
their  own  support  the  full  amount  of  con- 
tributions received  in  connection  with  a 
solicitation  campaign  they  conduct  even 
though  donors  designate  specific  agencies 
to  receive  part  or  all  of  their  individual  con- 
tributions. These  fundraising  organizations 
should  report  the  allocations  to  participat- 
ing agencies  as  awards  and  grants  (line 
22)  and  quota  support  payments  to  their 
State  or  national  organization  as  payments 
to  affiliates  (line  16). 

Voluntary  awards  or  grants  made  by  the 
reporting  agency  to  its  State  or  national 
organization  for  specified  purposes  should 
not  be  reported  here  but  on  line  22.  awards 
and  grants. 

Membership  dues  that  represent 
amounts  paid  to  procure  general  mem- 
bership benefits,  such  as  regular  services, 
publications  and  materials,  from  other,  or- 
ganizations should  be  reported  ay  "other 
expenses**  on  line  43.  This  woulfl  be  the 
case,  for  example,  where  a  charitable  or- 
ganization pays  dues  to  a  trade  associa- 
tion comprised  of  otherwise  unrelated 
members,  all  of  which  solicit  contributions 
by  mail  or  telephone.  Dues  payments  by 
the  local  charity  to  its  affiliated  State  or 
national  (parent)  organization  would  usu-  . 
ally  be  reportable  on  line  16. 

NOTE:  Property  distinguishing  between 
payments  to  am~//ates.  and  awards  an* 
grants  rs  especia//y  important  it  you  use' 
Form  990  for  State  reporting  purposes,  as 
discussed  in  instruction  0.  tt  you  use  Form 
990  only  for  reporting  to  IRS,  payments 
to  9ffih9ittd  State  or  national  organizations 
that  do  not  represent  membership  dues 
reportable  on  /me  43  ('see  instructions  in 
the  preceding  paragraph;  may  be  rtporfd  ' 
either  on  /me  16  or  on  tint  22  and  ex- 
p/arned  In  the  requ. red  attachment 
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Unt  17.— Total  expends. — Organiza- 
tions rtportlng  $25,000  or  less  on  line  12, 
■enter  the  total  of  lina  16  and  Una  44,  co*- 
Humn<(A).  Other  organizations,  enter  the  to- 
■"tal  of  lines  13  through  16. 

Unas  18  through  21.— fund  Balance* 
or  Net  Worth. — 

I    Una    IE— Excess    (deficit)   for  the 
■fear— Enter  the  differanca  between  fines 
■■12  and  17.  If  line  17  is  more  than  line  12, 
enter  the  difference  in  parentheses. 

rUne  19.— fund  balances  or  net  worth, 
ginning  of  year. — Enter  the  amount  from 
lumn  (A)  of  line  74. 
Une  20. — Other  changes  lr»  fund  bal- 
ances or  net  worth. — -Attach  a  schedule  ex- 
plaining any  changes  in  fund  balances  or 
net  worth  between  tha  beginning  end  end 
*   H>f  the  year  that  are  not  accounted  for  by 
■he  amount  on  line  18.  Amounts  to  report 
,  ^>ere  include  adjustments  of  earlier  years* 
activity  and  unrealized  gams  end  losses 
!  ^pn  investments  carried  at  market  value. 
»  Hf  you  usa  the  Unrestricted  and  Restricted 
■olumns,  show  transfers  between  unre- 
stricted and  restricted  funds.  The  net  ef- 
fect of  such  transfers  would  be  -O-  In  the 
Tptai  column. 
— as  Una  21. — Fund  balances  or  net  worth, 
)  ■nd  of  year— Enter  the  total  of  lines  18, 

4  19,  and  20.  The  figure  in  tha  Total  column 
»•  Should  equal  tha  amount  reported  in  Col- 
umn (B)  of  line  74. 

\  wfari  II, — Statement  of  Funrtionaf 

5  Expenses — 

'{ 
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J  •art  II  on  the  Form  990  thevfila  with  IRS 


Organizations  that  raport  total  ravenue 
of  $25,000  or  lass  on  line  12.  Part  I  are 
required  to  complete  only  column  (A)  ol 

)|^art  II  on  the  Form  990  theyjila  with  IRS 
see  instruction  I).  Thosajorgan nations, 
lowever,  may  be  required  to  complete  all 
of  the  columns  in  Part  II  for  a  Fbrm  990 
filed  with  one  or  more  States  (see  instruc- 
J  Jion  D). 

\  I  Part  II  reflects  the  organization's  ex- 
t  Senses  by  ob,ect  classification  (salaries; 
4  ^gal  fees,  Supplies,  ate.)  allocated  into 
J  three  functions:  program  services  (column 
,     (8));  management  and  general  (column 

*  MC)):  and  fundraismg  (column  (D)>.  These 
■unctions  are  explained  below  in  the  in- 

*  ■tructions  for  the  columns.  Do  not  include 

in  Part  II  any  expense  items  you  must  re- 
port on  lines  6(b),  8(b),  9(b),  10(b).  or 
J6  In  Part  I. 
'  I  For  reporting  to  IRS  only,  use  the  or- 
ganization's normal  accounting  method  to 
,  ■eport  total  expenses  in  column  (A)  and  to 
segregate  them  Into  functions  under  col- 
umns (B),  (C).  and  (D)  (but,  see  instruc- 

f pns  L  2  and  D)  If  the  accounting  system 
oes(  net  provide  for  this  type  of  segrega- 
on,  e  reasonable  method  of  allocation 
lay  be   used.  The  amounts  reported 
should  be  accurate  and  the  method  of  al- 
location documented  in  the  organization's 
■ecords. 

*  I  Expenses  which  are  directly  attrfbutabfe 
Ho  a  particular  functional  category  must  be 

sported  in  the  appropriate  column.  Ex- 
panses whirh  relate  to  more  than  one  func- 

«onal  category  generally  should  be  allo- 
tted. For  example,  allocate  employees' 
Haries  on  the  basis  of  each  employee's 
me  For  some  shared  expenses  such  as 
occupancy,  supplies,  and  depreciation  of 
9/fice  equipment,  use  an  appropriate  basis 
^Pf  each  hind  of  cost.  However/you  should 
|fcport  some  other  sha'ed  expenses  in  col- 
■ptn  (C)  only  The  column  instructions  be- 
^bw  iiscuss  allocating  expenses. 

Column  (A). — Column  (A)  is  the  total  of 
Columns  (B),  (C).  and  (D)  for  each  line 
pern  m  Part  II  Exceot  for  expenses  you 
port  on  lines  6(b),  8(b),  9(b).  10(b).  and 
>  of  Par*  I.  you  should  use  column  (A)  to 


raport  an  expanses  the  organization  pafd 
or  Incurred. 

^Cohjmn  (B). — Program  services  are 
mainly  those  actMtfes  which  the  reporting 
onanaatlon  was  created  to  conduct  and 
which,  along  with  any  activities  com- 
menced subsequently,  form  the  basis  of 
the  organization's  current  exemption  from 
tax.  They  may  be  self-funded  or  funded 
out  of  contnbutions.  accumulated  Income, 
Investment  Income,  or  any  other  source. 

Program  services  can  also  include  the 
organization's  unrelated  trade  or  business 
activities.  For  example,  publishing  a  mag- 
azine is>  a  program  service  even  though  it 
contains  both  editonais  and  articles  that 
further  the  organization's  exempt  purpose 
and  advertising,  the  income  from  which 
(a  taxable  as  unrelated  business  income. 

rf  an  organization  receives  a  grant  to  do 
research,  produce  an  item,  or  perform  a 
service,  either  to  meet  the  grantee's,  spe- 
cific needs  or  to  benefit  the  public  directly, 
the  costs  Incurred  represent  program  serv- 
ice expenses.  Do  not  treat  these  costs  as 
fundraislng  expenses,  even  if  you  report 
the  grant  on  line  1  as  a  contribution. 

Column  (C)w — Use  corumn  (C)  to  raport 
the  organization's  expenses  for  overall 
management  and  functioning,  rather  than 
for  its  direct  conduct  of  fundraismg  activi- 
ties or  program  services.  Overall  manage- 
ment usually  includes  the  salaries  and  ex- 
panses of-the  chief  officer  of  the  organiza- 
tion and  that  officer's  staff.  If  part  of  their 
time  is  spent  directly  supervising  program 
services  and  fundraismg  activities,  their 
salaries  and  expenses  should  be  allocate* 
among  those  functions.  Other  expenses  to 
report  In  column  (C)  include  those  for 
meetings  of  the  board  of  directors  or  sim- 
ilar grofcp;  committee  and  staff  meetings; 
general  legal  services;  accounting,  audit- 
ing, personnel  and  other  centralized  serv- 
ices: investment  expenses  (except  those 
relating  to  rental  income  and  program- 
related  income — report  rental  expenses  on 
line  6(b)  and  program-related  expenses  In 
column  (B));  general  liability  insurance; 
preparation,  publication,  and  distribution 
of  en  annual  report;  and  office  manage- 
ment. 

However,  you  should  report  only  gen- 
eral expenses  in  column  (C).  Do  not  usa 
it  to  report  costs  of  special  meetings  or 
other  activities  that  relate  to  fundraismg 
or  specific  program  services. 

Column  (D). — Fundraismg  expanses 
represent  the  total  expanses  incurred  in 
soliciting  contributions,  gifts,  grants,  etc. 
Report  as  fundraismg  expenses  all  ex- 
penses, including  allocable  overhead 
costs,  incurred  in:  (a)  publicizing  and  con- 
ducting fundraismg  campaigns,  (b)  solicit- 
ing bequests,  grants  from  foundations  or 
other  organizations,  or  government  grants 
reportable  on  line  1(c);  (c)  participating 
in  federated  fundraismg  campaigns;  (d) 
conducting  speciaf  fundraismg  events  that 
enerate  contributions  reportable  on  line 
(a)  in  addrtion  to  revenue  reportable  on 
line  9(a)  (but  any  expenses  attributable  to 
that  revenue  should  be  reported  on  line 
9(b);  and  (e)  preparing  and  distributing 
fundraismg  manuals,  instructions  and 
other  materials. 

Allocating  Indirect  Expenses. — Colleges, 
universities,  hospitals  and  other  organiza- 
tions' that  accumulate  indirect  expenses  in 
various  cost  centers  (such  as  the  expenses 
of  operating  and  maintaining  the  physical 
plant)  that  are  reallocated  to  the  program 
services  and  other  funct'onaf  areas  of  the 
organization  in  a  single  step  or  in  Multiple 
steps  may  find  rt  easier  to  report  these  ex- 
penses m  the  following  optional  manner 
First,  the  expenses  of  Jhese  indirect 
cost  centers  may  be  reported  on  lines  25 
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through  43  of  the  management  and  gen- 
eral expense  column  fn  Part  II,  along  with 
the  expenses  properly  reportable  in  that 
column. 

Second,  allocate  the  total  expenses  for 
each  cost  center  among  program  services, 
managementjend  general,  and  fundraismg 
as  a  separate  item  entry  on  line  43,  Other 
expenses,  for  each  cost  center.  Enter  the 
name  of  the  cost  center  on  line  43.  If  any 
of  the  cost  center's  expenses  ana  to  be 
allocated  to  the  expenses  listed  In  Part  I 
(such  as  the  expenses  attributable  to  spe- 
cial fundraismg  events  and  activities), 
enter  these  expenses  as  a  negative  figure 
In  columns  (A)  and  (C).  This  prevents  re- 
porting the  same  expense  on  both  Parts  I 
end  It.  If  part  of  tha  total  cost  center  ex- 
panses are  to  be  allocated  to  columns  (B). 
Program  services,  and  (D),  Fundraismg, 
enter  these  expenses  as  positive  emounts 
in  these  columns  and  as  single  negative 
amounts  in  column  (C).  Do  not  make  any 
entries  in  column  (A),  Total,  for  these  off- 
setting entries. 

The  ebove  Instructions  can  be  "Illus- 
trated by  the  following  example.  An  orga- 
nization reports  $50,000  of  actual  man- 
agement and  general  expenses  and  $100,- 
000  of  expenses  of  an  Indirect  cost  center 
that  are  to  be  allocated  In  part  to  other 
functions.  The  total  of  .lines  25  through  43 
of  column  (C)  would  be  $150,000  before 
the  allocations  were  made.  Assume  that 
$10,000  (of  the  $100,000  total  expenses 
of  the  cost  center)  was  allocable  to  fund- 
raising,  $70,000  to  various  program  serv- 
ices, $15,000  to  management  and  general 
functions  and  $5,000  to  epecial  fundrais- 
lng events  anJ  ectivities.  To  report  this  in 
Part  II  under  this  alternate  method: 

(1)  Indicate  the  cost  center,  the  ex- 
penses of  which  are  being  allocated,  on 
line  43  "Allocation  of  (specify)  ex- 
penses'*); 

(2>  Enter  a  decrease  of  $5,000  on  the 
same  line  in  the  Total  column,  represent- 
ing the  special  fundraismg  event  expenses 
already  reported  on  line  9(b)  in  Part  I; 

(3)  Enter  $70,000  on  the  same  Une  in 
the  Program  services  column; 

(4)  Enter  $10,000  on  the  same  line  In 
the  Fundraismg  column; 

(5)  Enter  a  decrease  of  $85,000  on  the 
same  tine  in  the  Management  and  general 
column,  representing  the  allocations  to 
functional  areas  other  than  management 
and  general. 

After  these  allocations  were  made,  the 
column  (C)  total  (line  44£p)>  would  be 
$65,000,  consisting  of  the  $50,000  aggre- 
gate amount  and  the  $15,000  allocation 
of  the  aggregate  cost  center  expense^to 
management  and  general. 

The  above  is  an  example  of  a  simple 
one-step  allocation  that  was-used  to  show 
how  to  report  the  allocation  in  part  II. 
This  reporting  method  would  actually  be 
needed  more  in  the  case  of  multiple  step 
allocations  in  which  two  or  mora  cost  cen- 
ters are  involved.  The  total  expenses  of 
the  first  would  be  allocated  to  the  other 
functions,  including  an  allocation  of  part 
of  these  expenses  to  the  second  cost  cen- 
ter The  expenses  of  the  second  cost  cen- 
ter would  then  be  allocated  to  other  func- 
tions and  any  remaining  cost  centers  to 
be  allocated,  and  so  on.  The  greater  the 
number  of  these  cost  centers  which  are 
allocated  out.  the  more  difficult  it  would 
be  to  preserve  the  identity  of  the  object 
classilication  (salar.es,  mte-vt,  supplies, 
etc.)  of  the  expenses  of  eacn  cost  center 
The  reporting  method  desenbed  above 
avoids  this  problem. 
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NOTE:  Tht  above  instruction*  art  In* 
tended  only  to  facilitate  the  reporting  of 
indirect  expenses  by  both  object  c/ass/fi* 
caption  and  function.  They  do  not  in  any 
way  sanction  the  a //oca t> on  to  other  func- 
tions of  expenses  property  reportable  as 
management  and  genera/  expenses. 

Un«  22, — Grants  and  allocations.— 
Enter  the  amount  of  awards  and  grants  to 
Individuals  and  organizations  selected  by 
the  filing  organization.  United  Way  and 
similar  fundraising  organizations  should 
include  allocations  to  member  agencies.* 
Voluntary  awards  and  grants  to  affiliated 
organizations  for  specific  (restricted)  pur- 
poses or  projects  also  should  be  reported 
on  line  22.  but  not  required  payments  to 
affifiates  reportable  on  line  16. 

Scholarship,  fellowship  and  research 
grants  to  individuals  should  be  reported 
on  line  22.  Certain  other  payments  to  or 
for  the  benefit  of  individuals  may  be  re- 
portable on  line  *23  Instead.  See^the 
instructions  for  line  23  for  specific 
information. 

Only  the  amount  of  actual  grants  and 
awards  should  be  reported  on  line  22.  Ex* 
penses  incurred  in  selecting  recipients  or 
monitoring  compliance  with  the  terms  of 
a  grant  or  award  should  be  reported  on 
lines  25  through  43. 

Attach  a  schedule  of  amounts  reported 
on  Itne  22,  Show,  (a)  each  class  of  activity; 
(b)  separate  total  for  each  activity:  (c) 
donee  s  name  and  address  and  the  amount 
given;  and  (d)  relationship  of  donee  rf 
related  by  blood,  mamage,  adoption,  or 
employment  (including  employees'  chll- 
»dren>  to  any  person  or  corporabon  with 
an  interest  in  the  organization,  such  as 
a  creator,  donor,  director,  trustee,  officer, 
etc. 

On  the  schedule,  classify  activities  in 
more  detail  than  in  such  broad  terms  as 
charitable,  educational,  religious,  or  scien- 
tific. For  example,  identify  payments  for 
nursing  services,  laboratory  construction, 
of  feJ  lows  hips. 

if  the  property's  fair  market  value 
when  the  organisation  gave  K  is  the 
measure  of  the  award  or  grant  also  show 
on  the  schedule:  desenptton  of  the  prop- 
erty; its  book  value;  how  the  book  value 
.was  determined;  and  the  date  of  the  gift. 
Any  difference  between  fair  market  value 
and  book  value  should  be  recorded  in  the 
organization's  books  of  account 

Line  23.— Specific  assist! nee  to  indi- 
viduals,— Enter  the  amount  of  payments 
to  or  for  the  benefit  of  particular  clients 
or  patients,  including  assistance  rendered 
by  others  at  the  expense  of  the  filing 
organization.  Do  not  include  grants  to 
other  organizations  that  select  the  person 
or  persons  to  receive  the  assistance 
evailable  through  the  use  of  the  grant 
funds.  For  example,  a  paymeVlt  to  a  hospi- 
tal to  cover  the  medical  expenses  of  a  par- 
ticular individual  should  be  reported  on 
line  23,  but  not  a  contn button  to  a  Hospi- 
tal to  provide  some  service  to  the  general 
public  or  to  unspecified  chanty  patients. 
Also,  do  not  include  scholarship,  fellow- 
ship or  research  grants  to  individuate 
even  though  selected  by  the  grantor 
organization.  Report  these  grants  on  line 
22  instead.  , 

Attach  a  schedule:  showing  the  total 
payments  for  each  particular  class  of 
activity,  such  as  food,  shelter  and  clothing 
for  indigents  or  disaster  victims;  medical, 
dental  and  hospital  fees  and  charges;  and 
direct  cash  assistance  to  Indigents. 

Line  24. — Benefits,  paid  to.  or  for 
members. — For  an  organization  giving 
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benefits  to  members  or  dependents  (such 
as  organizations  exempt  under  section 
501(c)(8).  (9).  or  (17)),  attach  a  schedule. 
Show  amounts  or.  (a)  death,  sickness, 
hospitalization  or  disability  benefits;  (b) 
unemployment  compensation  benefits; 
and  (c)  other  benefits  (state  their  nature). 
Do  not  report  on  this  line  the  cost  of  em* 
ployment  related  benefits  the  organize* 
tion  gives  its  officers  and  employees.  Re- 
port those  expenses  on  lines  27  and  28. 

Line  23.— Compensation  of  officers, 
directors,  end  trustees. — Enter  the  total 
compensation  paid  officers,  di/ectors,  and 
trustees  for  the  year.  In  Part  VI  list  each 
one's  name  and  compensation  (if  any), 
along  with  the  other  information  requested. 

Each  person  you  lift  should  report  this 
compensation  on  his  or  her  income  tex 
return,  unless  the  Code  specifically  ex* 
ciudes  anycrf  the  payments  from  income 
tax.  Publication  525,  Taxable  and  Nontax- 
able Income,  may  be  helpful  and  is  avail* 
able  free  from  IRS. 

You  must  file  r"orm  941  to  report  income 
tax  w.tholding  end  social  security  taxes, 
and  must  aiso  file  Form  940  to  report 
Federal  unemployment  taxes,  unless  the 
organization's  exemption  letter  states  that 
it  is  not  subject  to  these  taxes. 

Une  26.— Other  salaries  end  wages. — 
Enter  the  total  of  employees'  salaries  not 
reported  on  line  25. 

Line  27.— Pension  plan  contributions.— 
Enter  the  employer's  share  of  contnbu- 
tions  that  the  organization  paid  to  quali- 
fied and  nonqualified  pension  plans  for  the 
year.  Except  for  Simplified  Employee  Pen- 
sion (SEP)  plans,  complete  Form  5500, 
5500-C,  5500-R,  or  5500-G,  as  appropri* 
ate,  for  your  plan  and  file  as  a  separate  re- 
turn. If  you  have  more  than  one  plan,  com- 
plete the  appropriate  form  for  each  plan. 
File  the  form  by  the  last  day  of  the  7th 
month  after  the  plan  year  ends. 

Une  28. — Other  employee  benefits. — 
Enter  the  amount  of  your  contnbutions  to 
employee  benefit  programs  (such  as  in- 
surance, health  end  welfare  programs) 
that  are  not  an  incidental  part  of  a  pension 
plan  included  on  line  27.  Also  see 
instructions  for  Form  5500. 

Line  29. — Payroll  taxes. — Enter  the 
amount  of  Federal,  Staje,  and  local  pay*, 
roll  taxes  for  the  year,  but  only  those  taxes 
that  are  imposed  on  the  organization  as  an 
employer.  This  would  Include  the  employ- 
er's shace  of  FICA  taxes,  the  FUTA  tax. 
State  Unemployment  compensation  taxes, 
and  other  State  and  local  payroll  taxes.  Do 
not  include  taxes  withheld  from  em- 
ployees' salaries  and  paid  over  to  the  vari* 
ous  governmental  units  (such  as  Federal 
and  State  income  taxes  and  the  em- 
ployees' shares  of  FICA  tax).  " 

Une  30.— fees  for  fundraising. — Enter 
the  organization's  fees  to  outside  fund* 
raisers  for  solicitation  campaigns  they 
conducted,  or  for  providing  consulting 
services  in  connection  with  a  solicitation 
of  contnbutions  by  the  organization  itself. 

Une  31. — AccouotJngj^ees. — Enter  the 
total  accounting  and  auditing  fees  charged 
by  outside  firms  end  individuals  who  are 
not  employees  of  the  reporting  organiza- 
tion.1 

Line  32.— Legal  fees.— Enter  the  total 
legal  fees  charged  by  outside  firms  and 
individuals  who  are  not  employees  of  the 
reporting  organization.  Do  not  include 
any  penalties,  fines  or  judgments  imposed 
against  the  organization  as  a  result  of  any 
legal  proceedings.  Report  those  expenses 
on  line  43,  other  expenses. 

Une  33. — Supplies. — Enter  the  total  for 
office,  classroom,  medical,  and  other  sup- 
plies used  during  the  year,  as  determined 


by  the  organization's  normal  met  Rod  of 
accounting  for  supplies. 

Un<  — Telephone. — Enter  the  total 
telephone,  telegram  and  similar  expenses 
for  the  year. 

Une  35. — Postage  and  shipping. — Enter 
the  total  amount  of  postage,  parcel  de- 
livery, trucking  and  ojher  delivery  ex* 
penses,  including  the  cost  of  shipping 
materials. 

_  Une  36. — Occupancy. — Enter  the  total 
amount  paid  or  incurred  for  the  use  of 
office  space  or  other  facilities,  heat,  light 
power,  and  other  utilities  (other  than  those 
reported  on  line  34),  outside  Janitorial 
services,  mortgage  interest,  real  estate 
taxes,  and  similar  expenses.  Do  not  in- 
clude depreciation  (reportable  on  line  42) 
or  any  salaries  of  vour  own  employees 
(reportable  on  line  26). 

Line  37^ — Equipment  rental  and  mainte- 
nance.— Enter  the  cost  of  renting  and 
maintaining  office  equipment,  except  for 
automobile  and  truck  exofnses  reportable 
on  lines  35  and  39.  / 

'  Une  38. — Printing  end  publications, — 
Enter  the  printing  and  related  costs  of 
producing  the'reporting  organization's  own 
newsletters,  leaflets,  films  and  other  in* 
formational  materials.  (However,  do  not 
include  any  expenses,  such  as  salanes  or 
postage/ for  which  a  separate  line  is  pro- 
vided in  Part  II.)  Also  include  the  cost  of 
any  purchased  publications.  / 

Une  39.— Travel.— Enter  the  total  travel 
expenses,  including  transportation  costs 
(fares,  mileage  allowances  and  automobile 
expenses),  meals  and  lodging,  and  per 
diem  payments. 

Une  40.— Conferences,  conventions  and 
meeUhgs. — Enter  the  total  expenses  in- 
curcpd  by  the  organization  in  conducting 
meetings  relating  to  its  activities*.  Include 
such  expenses  as  the  rental  of  facilities, 
speakers'  fees  and  expenses  and  printed 
materials,  but  not  the  salaries  and  travel 
expenses  of  the  reporting  organization's 
own  officers,  directors,  trustees  and  em- 
ployees who  participate.  Also  include  the 
registration  fees  (but  not  travel  expenses) 
paid  for  sending  any  of  the  organization's 
staff  to  conferences,  meetings  or  conven- 
tions conducted  by  other  organizations. 

Une  41. — Interest— Enter  the  total  in- 
teres? expense  for  the  year,  excluding  any 
interest  attributable  to  rental  property  (re*  " 
ported  on  line  >  6(b))  or  any  mortgage 
interest  treated  as  occupancy  expense  on 
line  36. 

Une  42. — Depreciation,  depletion,  etc— 
rf  your  organization  records  depreciation, 
depletion,  and*  similar  expenses,  enter  the 
total  for  the  year.  Include  any  depreciation 
(amortization)  of  leasehold  improvements. 
If  you  record  depreciation,  attach  Form 
4562,  Depreciation,  ore  schedule  showing: 
(a)  description  of*  property;  (b)  date  ac* 
quired;  (c)  cost  or  other  basis  (exclude 
land);  (d)  depreciation  allowed  or  allowable 
In  earlier  years;  (e)  method  of  compute*' 
tion;  (0  rate  (percentage)  or  life  (years); 
and  (g)  depreciation  this  year. 

If  you  claim  a 'deduction  for  depletion, 
attach  a  schedule  explaining  the  deduc* 
tion. 

Une  43. — Other  expenses, — Indicate 
the  type  amount  of  each  significant  ex* 
pense  for  which  a  separate  line  is  not 
provided.  Report  all  other  miscellaneous  1 
expenses  as  a  single  total.  Expenses  that 
might  be  reported  here  include  investment 
counselling  and  other  professional „{ees 
not  reportable  on  lines  30  through  32; 
penalties,  fines  and  judgments;  unrelated 
business  income  taxes,  and  real  estate 
taxes  not  attributable  to  rental  pre  petty  or 
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reported  as  occupancy  expenseKuttach  a 
hedule  if  mora  space  is  needed. 
Some  States  that  accept  Form  990  In 
attraction  of  their  filing  requirements 
"may  require  that  certain  types  of  miscel- 
laneous expenses  be  itemized  regardless 
amount  See  instruction  0. 

I   Une  44. — Total  functional  expenses. — 
■Add  lines  22  through  43  and  enter  the 
totals  in  cofumns  (A).  (B),  (C),  and  (D). 
Report  the  column  (B)  total  on  line  13  of 

 Part  I.  the  column  (C)  total  on  line  14.  and 

Hpe  column  (D)  total  on  Une  15. 

■Part  III. — Statement  of  Program  Serv- 
ices Rendered— 

■M   Provide  the  information  specified  m  the 
■nstructions  above  line  (a)  of  Part  lit  fojr 
^bach  of  the  four  largest  program  service 
"ctrvities  (as  measured  by  total  expenses 
incurred)  that  were  conducted  fcy  the  filing 
organization.  If  part  of  the  total  expenses 
Hf  any  program  service  consists  of  grants 
Hnd  allocations  reported  on  line  22,  mdi^ 
Bite  the  amount  of  the  grants  and  alloca- 
tions in  the  narrative  description  of  that 
program. 

» Attach  a  schedule  that  lists  the  organl- 
tion's  other  program  service  activities 
d  the  totai  expenses  incurred  in  con- 
etion  with  each.  The  detailed  informa- 
tion required  in  Part  III  for  the  four  largest 
activities  is  not  required  for  the  activities 

Kted  on  the  attached  schedule. 
If  the  organization  reports  on  line  82 
e  value  of  any  donated  services  or  use 
of  materials,  equipment  or  facilities  it  re- 
served, It  Qpn  also  indicate  in  Part  lit  the 

Inount  received  and  utilized  in  connection 
ith  specific  program  service  activities, 
owever,  the  applicable  amounts  should 
I  disclosed  only  on  the  lines  for  the  nar- 
rative description  of  the  appropriate  pro- 
gram services  and  must  not  be  included 

I the  expense  column  in  Part  III. 
rt  IV. — Program  Service  Revenue 
and  Other  Revenue— 

»List  each  revenue-producing  program 
rvice  activity  and  each  "other**  activity 
described  in  the  instructions  for  lines 
anjj  11.  Enter  the  gross  revenue  (that 
is,  without  subtracting  any  related  ex- 
penses) from  each  such  activity  in  the 

»oper  column  Line  (a)  is  to  be  used  only 
r  reporting  fees  from  government 
;enoes  that  do  not  constitute  grants 
portable  on  line  1(c)  of  Part  I.  Report 
the  total  of  e^ch  coiumn  on  lines  (f)  and 
Jf)  of  Part  IV  and  on  lines  2  and  II  of 

t: 


art  V.— Balance  Sheets 


All  orgim/ations  must  complete  columns 

t)  and  (B)  to  the  extent  applicable, 
lalter  organizations  ftong  Form  990  w,th 
S  are  not  required  to  complete  all  line 
ms  <n  those  two  *coTumns,  as  explained 
by  instruction  I  end  the  information  in 
the  Part  V  heading  on  page  3  of  th,e 
■■turn. 

■Columns  (C)  and  (D)  are  optional  for 
Hwrting  to  IRS.  although  some  States 
Wkt  accept  Form  990  in  place  of  their 
own  forms  may  require  that  those  columns 

t completed  on  the  Form  990  filed  with 
m  Some  States  may  also  require 
liter  organizations  to  complete  the  en- 
balance  sheet  instead  of  only  those 
s  specified  in  instruction  I.  See  instruc- 
tion D  for  more  information  about  com- 
acting  a  Form  99Q  to  be  filed  with  any 
^■te  or  'oca!  government  agency. 
^ftfVhen  any  fine  item  in  Part  V  calls  for 
lWchedule  to  be  attached,  a  schedule  is 


required  only  for  the  end  of  year  balance 
Sheet  figure  reported  in  column  (B). 
Similarly,  when  space  is  provided  to  the 
left  of  column  (A)  for  reporting  any  re- 
ceivables or  depreciable  assets  and  the 
related  allowance  for  doubtful  accounts  or 
accumulated  depreciation,  enter  the,  end  of 
year  figures. 

Une  45. — Cash  non-interest  bearing. — 
Enter  the  arhount  of  cash  on  deposit  in 
checking  accounts,  deposits  In  transit, 
change  funds,  petty  cash  funds,  or  any 
other  non-interest  bearing  account.  Do  not 
include  advances  to  employees  or^officers 
or  refund 
or  others. 


or  refundable  deposits  paid  JKs  suppliers 
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Une  46. — Savings  and  temporary  cash 

investments. — Enter  the  total  of  cash  in 
sayings  or  other  interest  bearing  accounts 
and  temporary  cash  investments,  such  as 
money  market  funds,  commercial  paper, 
certificates  of  deposit,  and  (J  S.  Treasury 
bills  or  other  governmental  obligations 
that  mature  in  fess  than  one  year. 

Une)  47. — Accounts  receivable. — Enter 
the  total  accounts  receivable  (reduced  by 
the  corresponding  allowance  for  doubtful 
accounts)  that  arose  from  the  sale  of 
goods  and/or  the  performance  of  services. 
Claims  against  vendors  or  refundable  de- 
posits with  suppliers  or  others  may  be 
reported  here  if  not  significant  in  amount 
(Otherwise,  raport  them  on  line  58,  other 
assets.)  Any  receivables  due  from  officers, 
directors,  trustees,  or  key  employees 
must  be  reported  on  line  50.  Receivables 
(including  loans  and  advances)  due  from 
other  employees  should  be  reported  on. 
line  58. 

line  48. — Wedges  receivable. — Enter 
the  total  pledges  receivable  recorded  as 
of  the  beginning  and  end  of  year,  reduced 
by  the  amount  of  pledges  estimated  to  be 
uncollectible. 

Une  49. — Grants  receivable. — Enter  the 
to taF  grants  receivable  from  governmental 
agencies,  foundations,  and  other  organi- 
zations as  of  the  beginning  and  end  of  the 
year. 

Une  50. — Receivables  due  from  officers, 
directors,  trustees,  and  key  employees. — 
All  receivables  due  from  officers,  directors, 
trustees,  and  key  employees  and  all 
secured  and  unsecured  loans  to  such 
persons  must  be  reported  on  line  50  and 
in  an  attached  schedule  described  below. 
The  term  "key  employees"  refers  to  the 
chief  administrative  officers  of  an 
organization  (such  as  an  executive  director 
or  chancellor),  but  does  not  include  the 
heads  of  separate  departments  or  smaller 
units  within  an  organization. 

In  the  required  "Stnedule.  report  each 
loan  separately,  even  if  more  than  one  loan^ 
was  made  to  the  same  person  or  the  same 
terms  apply  to  ail  loans  made. 

Receivables  that  are  subject  to  the  same 
terms  and  conditions  (Including  credit 
limits  and  rate  of  interest)  as  receivables 
due  from  the  general  public  and  that  arose 
during  the  normal  Course  of  the  organiza- 
tion s%  operations  may  be  reported  as  a 
smtfe,  total  for  all  the  officers,  directors, 
trustees,  and  key  employees.  Travel  ad- 
vances made  in  connection  with  official 
business  of  the  organization  may  also  be 
reported  as  a  Single  total. 

However,  salary  advances  and  other  , 
advances  for  the  personal  use  and  benefit 
of  the  recipient  and  receivables  subject  to  • 
special  terms  or  ansing  from  non-typical 
transactions  must  be  reported  as  separate 
loans  for  each  officer,  director,  etc. 

Attach  a  schedu'e  that  shows  the  fol- 
lowing information  (preferably  in  columnar 
form)  for  each  loan  or  other  rece.vable 
outstanding  at  the  end  of  the  year  that 


must  be  reported  separately  in  accordance 
with  the  above  instructions: 

(a)  Borrower's  name  and  title; 

(b)  Original  amount; 

(c)  Balance  due; 

(d)  Maturity  date; 

(e)  Repayment  terms, 
40  Interest  rate; 

(g)  Security  provided  by  the  borrower; 

(h)  Purpose  of  the  loan;  and 

(J)  Description  and  fair  market  vafue 
of  the  consideration  furnished  by 
tne  lender  (for  example,  cash — 
$1,000;  or  100  shares  of  XYZ,  Inc. 
common  stock — $9,000). 

The  above  detail  is  not  required  for  re- 
ceivables or  travel  advances  that  may  be 
combined  and  reported  in  total  (see  above 
instructions),  but  report  and  identify 
those  totals  separately  in  the  attachment. 

Une  51. — Other  notes  and  loans  re- 
ceivable.— Enter  the  combined  total  of 
notes  receivable  and  net  Joans  receivable. 

Notes  receivable:— Enter  the  amount  of 
all  notes  receivable  not  listed  on  line  50 
and  not  acquired  as  investments.  Attach 
a  schedule  similar  to  that  called  for  in  the 
instructions  for  line  50.  The  schedule 
should  also  identify  the  relationship  of 
the  borrower  to  any  officer,  director, 
trustee,  or  key  employee  of  the  organiza- 
tion. 

For  a  note  receivable  from  another 
Organization  exempt  under  the  same  para- 
graph of  section  501(c)  as  the  filing  organi- 
zation, list  only  the  name  of  the  borrower 
and  the  balance  due.  For  example,  a  section 
501(c)(3)  organization  would  have  to  pro- 
vide the  full  details  of  a  loan  to  a  section 
501(c)(4)  organization,  but  would  have  to 
provide  onty  the  name  of  the  borrower  and 
the  balance  due  on  a  note  arising  from  a 
loan  to  another  section  501(c)(3)  organi- 
zation- 
Loans  receivable. — Enter  the  gross 
amount  of  loans  receivable,  less  the  al- 
lowance for  doubtful  accounts,  arising 
from#the  normal  activities  of  the  filing 
organization  (such  as  loans  by  a  credit 
union  to  its  members  or  scholarship  loans 
by  a  section  501(c)(3)  organization}.  A 
schedule  of  these  loans  is  not  required. 

Loans  to  officers,  directors,  trustees, 
and  key  employees  must  be  reported  on 
line  50.  Loans  to  other  employees  should 
be.  reported  on  line  58. 

Une  52. — Inventories  for  sale  or  use. — 
Enter  the  amount  of  materials,  goods  and 
supplies  purchased  or  manufactured  by 
the  organization  and  held  to  be  sold  or 
used  in  some  tuture  period. 

Une  53.— Prepaid  expanses  and  de- 
ferred charges. — Enter  the  amount  of 
short  term  and  long-term  prepayments  of 
expenses  attributable  to  one  or  more 
future  accounting  periods.  Examples  in- 
clude prepayments  of  rent,  insurance,  and 
pension  costs,  and  expenses  incurred  in 
connection  wrth  a  sol  Citation  campaign  to 
be  conducted  in  a  future  accounting  pertcd 
Line  54. — Investments — securities. — 
Enter  the  book  value  (which  may  be 
market  value)  of  securities  held  as  invest- 
ments and  attach  a  schedule  that  lists 
each  security  he'd  at  the  end  of  the  year 
and  indicates  whether'the  security  is  listed 
at  cost  (mcfuding  the  value  recorded  at  the 
time  of  receipt  in  the  case  of  donated 
securities)  or  end  of  year  market  value. 
Debt  secunties  of  the  U  S.  government 
may  be  reported  as  a  sing'e  total  rather 
than  itemized.  Obligations  of  State  and 
municipal  governments  may  also  be  re- 
ported as  a  lump-sum  total,  do  not  com- 
bine these  with  U  S  government  obliga- 
tion*, however 
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Line  55. — Investments — land,  buildings 
and  equipment — Enter  the  book  value 
(cost  or  other  basis  less  accumulated  de- 
preciation) of  all  land,  buildings  and 
equip-nent  held  for  investment  purposes, 
such  as  rental  properties.  Attach  a  sched- 
ule listing  these  investment  fixed  assets 
held  at  the  end  of  the  year. 

Une  56. — I n vestments— other. — Enter 
the  amount  of  all  other  investment  hold- 
ings not  reported  on  line  54  or  55  and 
attach  a  schedule  of  these  holdings  as  of 
the  end  of  the  year.  Do  not  include  pro- 
gram related  investments  (see  instructions 
for  Una  58). 

Una  57. — Land,  buildings  and  equip- 
ment— Enter  the  book  value  (cost  or  other 
basis  less  accumulated  depreciation)  of  all 
land,  buildings  and  equipment  owned  by 
the  organization  and  not  held  for  invest- 
ment This  would  include  any  property, 
r*ant  and  equipment  owned  and  used  by 
the  organization  in  conducting  its  exempt 
activities.  Attach  a  schedule  listing  these 
fixed  assets  held  at  the  end  of  the  yeer. 

Una  5S,— Other  assets. — List  each 
category  of  assets  not  reportable  on  lines 
45  through  57.  Attach  a  separate  schedule 
Jf  more  space  is  needed. 

One  type  of  asset  reportable  on  line  58 
would  be  progrenvrelated  Investments, 
which  are  investments  mede  primarily  to 
accomplish  some  exempt  purpose  of  the 
filing  organization  rather  than  to  produce 
income. 

Uoe  59.— Total  assets. — Enter  the  total 
of  lines  45  through  58. 

One  60.— Accounts  payable  and  accrued 
expenses.— Enter  the  total  of  accounts 
payable  to  suppliers  and  others  and  ac- 
crued expenses,  such  as  saianes  payable, 
accrued  payroll  taxes,  and  interest  pay- 
able. 

Una  61.— Grants,  payable. — Enter  the 
unpaid  portion  of  grants  and  awards  that 
the  organization  has  made  a  commitment 
to  pay  other  organizations  or  individuals, 
whether  or  not  the  commitments  have 
been  communicated  to  the  grantees. 

Line  62.— Support  and  revenue  desig- 
nated for  future  periods. — Enter  the 
amount  of  contributions,  governmental 
fees  or  grants,  grants  from  foundations  or 
other  organizations,  and  other  fees  and 
support  that  contributors  or  grantors  have 
designated  as  payebie  for  or  applicable  to 
one  or  more  future  years,  either  by  the 
terms  of  the  gift  or  by  the  terms  of  the 
contract  or  other  arrangement.  Do  not  In- 
clude any  amounts  restricted  for  future 
use  by  the  filing  organization's  own  gov- 
erning body.  Attach  a  schedule  listing  the 
total  amount  of  each  contribution  or  grant 
designate  1  for  one  or  more  future  periods 
and  showing  the  amount  applicable  to 
each  future  period. 

Line  63. — Loans  from  officers,  directors, 
trustees  and  key  employees. — Enter  the 
unpaid  balance  of  loans  received  from  of- 
ficers, directors,  trustees  and  key  employ- 
ees (see  the  instructions  for  line  50  for 
definition).  For  loans  outstanding'  at  the 
end  of  the  year,  attach  a  schedule  that  pro- 
vides (for  each  loan)  the  name  and  title 
of  the  lender  and  the  Information  listed 
in  items  (b)  through  (I)  of  the  instructions 
for  Hne  50. 

Lint  6*. — Mortgages  and  other  notes 
payable. — Enter  the  amount  of  mortgages 
and  other  notes  payable  at  the  beginning 
and  end  of  year.  Attach  a  scheJule  Show- 
ing, as  of  the  end  of  the  year,  the  total 
amount  of  all  mortgages  payable  and,  for 
each  non  mortgage  note  payebie,  the 
name  of  the  lender  and  the  other  infor- 
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mation  specified  in  items  (b)  through  0) 
of  ir-truction  50. 

Urie  65.— Other  liabilities. — List  and 
show  the  amount  of  each  liability  not  re- 
portable on  lines  60  through  64.  Attach  a 
separate  schedule  if  more  space  is  needed. 

Line  66— Total  liabilities.— Enter  the 
total  of  lines  60  through  65. 

Lines  67  through  74. — Fund  Balances 
end  Net  Worth— 

Orgenlzatlone  using  fund  accounting.— 
If  the  organization  uses  fund  accounting, 
check  the  box  above  line  67  and  complete 
lines  67  through  70  to  report  the  various 
fund  balances.  Also  complete  line  74  to  re- 
port the  sum  of  the  fund  balances  end 
line  75  to  report  the  sum  of  the  total  lia- 
bilities end  fund  balances. 

Organizations  not  using  fund  account- 
ing, see  the  instructions  under  that  head- 
inn  (below)  for  completing  the  net  wo\th 
section.  Under  fund  accounting,  an  orga- 
nization segregates  its  essets,  liabilities, 
end  net  worth  into  separate  funds  accord- 
ing to  externally  imposed  restriction*  on 
the  use  of  certain  essets,  similar  designa- 
tions by  the  organization's  governing 
board,  and  other  amounts  that  are  unre- 
stricted as  to  use.  Each  fund  is  like  e  sep- 
arate entity  in  that  it  has  a  sei?  balancing 
set  of  accounts  showing  assets,  liabilities, 
equity  (fund  balance)  T'lncome,"  end  ex* 
penses.  Since  these  funds  are  actually 
part  of  e  single  entity,  they  are  all  in- 
cluded In  thet  organization's  own  financial 
statements.  Similar  accounts  In  the  vari- 
ous funds  may  or  may  not  be  consolidated 
In  those  statements  according  to  the  or- 

fanizetion's  preference  and  practice.  Parts 
j  H,  and  V  of  this  form,  however,  require 
such  consolidation.  Recognition  of  the  sep- 
arate funds  and  the  net  changes  within 
the  various  funds  during  the  year  is  ac- 
complished by  the  fund  balances  section 
(lines  67  through  70)  of  the  balance  sheet 
Some  States  that  accept  Form  990  as 
their  basic  report  form  may  require  e  sep- 
arata statement  of  changes  in  fund  bal- 
ances. See  instruction  0. 

Line  67.— Current  funds. — Enter  the 
sum  of  the  fund  balances  per  books  of 
the  current  unrestricted  fund  and  the  cur- 
rent restricted  fund. 

Line  68.— Land,  building  and  equipment 
fund. — Enter  the  fund  balance  per  books 
for  the  land,  building  and  equipment  fund 
(plant  fund). 

Line  69. — Endowment  fund. — Enter  the 
total  of  the  fund  balances  for  the  perma- 
nent endowment  fund  and  any  term  en- 
dowment funds.  Annuity  and  life  income 
fund  balances  may  be  reported  here  if  not 
significant  In  amount  or  on  line  70.  Oo  not 
include  the  fund  balances  of  any  quasi-' 
endowment  funds  (funds  functioning  as 
endowment)  or  other  internally  designated 
funds. 

Una  70.— Other  funds. — Enter  the  total 
of  the  fund  balances  for  all  funds  not  re- 
ported on  lines  67  through  69.  Indicate  the 
type  of  fund  In  the  space  provided  or  on. 
an  attachment  if  more  than  one  fund  is  in- 
volved. On  the  atttachment,  show  the  be- 
ginning and  end  of  year  fund  balance  for 
each  fund  listed. 

Organizations  not  using  fund  account- 
Inf.-— If  the  organization  does  not  use 
fund  accounting,  check  the  box  above  line 
71  and  report  net  worth  account  Balances 
on  lines  71  through  74.  Also  complete 
line  75  to  report  the  sum  of  the  total  li- 
abilities and  net  worth. 

Line  71.— Capital  stock  or  trust  princi- 
pal— For  corporations,  enter  the  balance 
per  books  for  capital  stock  accounts.  Show 
per  or  stated  value  (or  for  stock  with  no 
par  or  stated  value,  total  amount  received 


upon  issuance)  of  all  classes  of  stock  is-  ' 
sued  and,  es  yet,  uncancelled.  For  trusts, 
enter  the  amount  In  the  trust  pnncipafor 
corpus  account. 

Una  72. — Paid-in  or  capital  surplus. — 
Enter  the  balance  per  books  for  ell  paid- 
in  capitial  in  excess  of  par  or  stated  value 
for  ell  stock  issued  an  3,  es  yet,  uncan- 
celled. If  stockholders  or  others  gave  do- 
nations that  the  organization  records  ee 
paid-in  capital,  include  them  here.  Any 
current  year  donations  you  include  on  line 
72  must  also  be  reported  in  Part  I,  line  1. 

Line  73. — Retained  earnings  or  accumu- 
lated income. — For  e  corporation,  enter 
the  balance  in  the  retained  earnings  or 
similar  account,  minus  the  cost  of  any  cor- 

C orate  treasury  stock.  For  trusts  enter  the 
alance  per  books  in  the  accumulated  in- 
come or  similar  account 

Una  74. — Total  fund  balances  or  net 
worth.— for  organizations  that  use  fund 
accounting,  enter  the  total  of  lines  67 
through  70.  For  ell  other  organizations, 
enter  the  total  of  lines  7X  through  73.  The 
beginning  of  the  year  fijpre  in  column  (A) 
should  be  earned  over  to  the  Total  column 
in  Part  1,  line  19.  The  end  of  year  figure 
in  column  (B)  should  egree  with  the  figure 
on  line  21  of  the  Total  column  in  Part  I. 

Line  75. — Total  liabilities  end  fund 
balances/net  worth. — Enter  the  total  of 
lines  66  anj  74.  That  figure  must  equal 
the  figure  for  total  assets  reported  on  line 
59  for  both  the  beginning  and  end  of  yeer.  ' 

Part  VI. — List  of  Officers,  Directors, 
and  Trustees- 
List  each  of  the*  organization's  officers,  4 
directors,  trustees,  *end  other  officials  with - 
similar  responsibilities.  Show  the  compen-* 
sation,  if  any.  the  organization  paid  eech 
one  dunoe  the  period  covered  by  the 
return,  jr 

Column  (E). — Enter  amounts  that  the 
recipients  must  report  es  income  on  their 
seperate  income  tax  returns.  Examples  in- 
clude amounts  for  which  the  recipient  did 
not  account  to  the  organization,  or  allow- 
ances that  were  more  than  the  payee  spent 
on  serving  the  organization. 

Part  VII. — Othe*  Information-— 

Una  76.— Change  in  ectivities.— Attach 
a  statement  explaining  any  sigmficent 
changes  in  the  kind  of  activities  the  orgs- 
nizatlon  conducts  to  further  its  exempt 
purpose.  These  new  or  modified  activities 
would  be  those  not  listed  as  current  or 
planned  in  your  application  for  recognition 
of  exemption;  or  those  not  elready  made 
known  to  IRS  by  a  letter  to  your  key  distnet 
director  or  by  an  attachment  to  your  re- 
turn for  any  earlier  yeer.  Besides  describ- 
ing new  activities  or  changes  to  current 
ones,  also  describe  any  major  program 
activities  that  are  being  discontinued.  ' 

Line  77. — Changes  In  organizing  or  gov- 
erning documents. — Attach  a  conformed 
copy  of  any  changes  to  the  articles  of  in- 
corporation, constitution,  trust  instrument,  - 
or  other  organizing  document,  or  to  the 
bylaws  or  other  governing  document 

A  "conformed"  copy  is  one  that  agrees 
with  the  ongtnal  document  and  all  amend* 
ments  to  it.  If  the  copies  are  not  signed, 
they  must  be  accompanied  by  a  written 
declaration  signed  by  an  officer  authorized 
to  Sign  for  the  organization,  certifying  that 
they  are  complete  and  accurate  copies  of 
the  ongmal  documents. 

Photocopies  of  articles  of  incorporation 
showing  the  certif  cation  of  an  appropriate 
3tete  official  need  n6t  be  accompanied  by 
such  a  declaration.  See  Rev.  Proc.  68-14, 
1968-1  C.B.  768,  for  more  information. 
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B  When  a  numbtr  of  changes  art  made. 
Hand  a  copy  of  tha  tntirt  ravisad  organiz* 
■ng  instrumant  or  govarning  document 
Une  71. — Unrelated    euslnesa  In- 
coma.— Set  general  instruction  C.2  for  a 
eJMesc notion  of  unrelated  business  income 
Knd  the  Form  990-T  filing  requirements  for 
Kection  501(c)  organizations  having  such 
"ncome.  Items  of  income  and  expense  re- 
ported on  Form  990-T  must  also  be  re- 
rted  on  Form  990  when  the  organize- 
n  is  required  to  file  both  forms. 
Une  7*.— Liquidation,  dissolution,  ter» 
ilnation,  or  substantial  contraction.— If 
there  was  a  liquidation,  dissolution*  ter- 
mination, or  substantial  contraction,  at* 

CKh  a  statement  explaining  which  took 
tace. 
For  a  complete  liquidation  of  a  corpora* 
pon  or  termination  of  a  trust,  write  "Final 
Return"  at  the  top  of  the  organization's 
Jorm  990.  On  the  statement  you  attach, 
■how  whether  the  assets  have  been  dis- 
tributed and  the  date/ Also  attach  e  cer- 
Stifled  Copy  of  any  resolution,  or  plan  of 
liquidation  or  termination,  etc  ,  with  all 
amendments  or  supplements  not  already 
fgUed.  In  addition,  attach  a  schedule  list- 
■ng:  the  names  and  addresses  of  ail  per- 
Hons  who  received  the  assets  distributed 
™n  liquidation  or  termination,  the  kinds  of 
assets  distributed  to  each  one,  and  tech 
asset's  fair  market  value. 
~M   A  subsfant/a/  contraction  is  a  partial 
wquidation  or  other  major  disposition  of 
■assets,  except  transfers' for  full  considers* 
tion  or  distributions  from  current  Income. 
A  ma/or  distribut/on  of  assets  means  any 
^disposition  for  the  tax  yaar  that  is: 
■   (a)  at  least  25%  of  the  fair  market 
Hraluc  of  the  organization's  net  assets 
^when  the  tax  year  began;  or 

(b)  one  of  e  series  of  related  disposi* 
•actions  begun  in  tarlier  years  that  together 
Bdd  up  to  at  least  25%  of  the  net  assets 

■he  organization  had  at  the  beginning  of  

^he  tax  year  when  ^^l^l^!!^nJ^\     Une  83.— Section  501(c)  (5)  or  (6)  or- 
thesenes  was  made.  Wh ether  a  major  d.s-  \„ni2atl0n$._ Attempts  to  influence  the 


would  still  answer  **No  on  line  80  even 
If  it  belonged  to  a  State  or  national  federa- 
tion of  similar  organizations. 
Une  81,— Expenditures  for  political  pvr- 
poses.— A  political  expenditure  is  one  in- 
tended to  influence  the  selection,  nomina- 
tion election,  or  appointment  of  anyone  to 
e  Federal,  State,  or  local  public  office,  or 
office  in  a  political  organization,  or  the 
election  of  Presidential  or  vice  Presidential 
electors.  Whether  the  attempt  succeeds 
does  not  matter. 

An  expenditure  includes  a  payment,  dis- 
tribution, loan,  advance,  deposit,  or  gift 
of  money,  or  anything  of  value.  It  also  in- 
cludes a  contract  promise,  or,  agreement 
to  make  an  expenditure,  whether  or  not 
legally  enforceable. 

Section  501(c)  organizations  must  file 
Form  1120-POL  if  their  political  expenses 
and  their  net  investment  income  both  ex- 
ceed $100  for  the  year.  ^| 

Section  501(c)  organizations  that  main- 
tained separate  segregated  funds  de- 
scribed in  section  527(f)(3)  should  refer  to 
the  Instructions  for  Form  1120-POL  for  fil- 
ing requirements. 

Une  82 — Donated  services  or  facili- 
ties.—Since  Form  990  is  open  to  public 
inspection,  you  may  want  the  return 
to  show  contributions  the  organization  re- 
ceived in  the  form  of  donated  services  or 
the  use  of  materials,  equipment  or  facili- 
ties at  late  than  fair  rental  value.  If  so,  and 
If  the  organization's  records  either  show 
the  amount  and  value  of  such  items  or  give 
a  clearly  objective  basis  for  an  estimate, 
you  may  enter  the  Information  on  line  82. 
IRS  does  not  require  any  organization  to 
keep  such  records.  Do  NOT  include  the 


value  of  such  items  in  Part  I  or  II  or  in  the 
expense  column  in  Part  III.  However,  you 
may  indicate  the  value  of  donated  serv- 
ices or  use  of  materials,  equipment  or 
facilities  in  Part  III  in  the  narrative  de- 
scription of  program  services  rendered. 
See  the  instructions  for  Part  III. 


f 


the  4  

position  of  assets  took  place  through  a 
ISeries  of  related  dispositions  is  determined 
toy  the  facts  in  each  case. 
I  Une  80.— Relation  to  other  organiza- 
tions.—Answer  "Yes"  if  most  of  the  orga- 
nization's governing  body,  officers,  trust- 
ees, or  membership  are  also  officers  di- 
[rectors,  trustees,  or  members  of  any  other 
organization. 

Disregard  a   coincidental   overlap  of 
membership   with    another  organization 
(that  is  when  membership  in  one  orga- 
nization is  not  a  condition  of  membership 
■with  another  organization).  For  example, 
■assume  that  a  majonty  of  the  members  or 
a  section  501(c)(4)  civic  organization  also 
belong  to  a  local  chamber  of  commerce 

I described  In  section  501(c)(6).  The  civic 
orwnization  should  answer  "No  on  line 
80  if  It  does  not  require  its  members  to 
belong  to  the  chamber  of  commerce. 

Also  disregard  affiliation  with  any  state- 
wide  or  nationwide  organization.  Thus,  the 
"  vie  organization  in  the  above  example 


\ganLzations.— Attempts 
opinion  of  the  general  publicv  or  any  seg- 
ment of  the  general  public,  on  legislative 
matters  or  referendums  constitute  grass- 
roots lobbying.  Such  lobbying  may  be  ex- 
plicit as  in  an  advertisement  that  urges  the 
public  to  contact  legislators  for  the  pur- 
pose of  proposing,  supporting,  or  opposing 
legislation.  Grassroots  lobbying  may  also 
be  implicit  in  any  advertisement  or  other 
communication  directed  at  the  public  if  the 
communication  is  an  attempt  to  mold 
public  opinion  on  a  legislative  matter  or 
referendum.  Any  lobbying  directed  at  the 
members  of  the  organization  is  not  grass- 
roots lobbying.  Lobbying  directed  at 
"potential"  members,  employees  of  mem- 
bers, or  stockholders  of  members*  would 
be  grassroots  lobbying.  See  section  1.162- 
20(c)  of  the  Income  Tax  Regulations  for 
a  discussion  of  grassroots  lobbying. 

Une  84.— Section  501(c)(7)  organiza- 
tions.— A  section  501(c)(7)  organization 
may  receive  up  to  35%  of  its  gross  re- 
ceipts, including  investment  income,  from 


sources  outside  its  membsershlp  and  re- 
main tax  exempt.  Part  of  the  35%  (up  to 
15%  of  gross  receipts)  may  be  derived 
from  public  use  of  a  social  club's  facilities. 

For  this  purpose,  "gross  receipts"  are 
the  club's  income  from  its  usual  activities. 
The  term  includes  charges,  admissions, 
membership  fees,  dues,  assessments,  in- 
vestment income  (such  as  dividends, 
rents,  and  similar  receipts),  and  normal 
recurring  capital  gains  on  investments. 
Gross  receipts  do  not  include  initiation  fees 
and  capital  contributions,  or  income  such 
as  from  the  club's  selling  its  clubhouse. 
Although  gross  receipts  usually  do  not 
include  initiation  fees,  these  should  be  in* 
eluded  for  college  fraternities  or  sororities 
or  other  organizations  tfiat  charge  mem- 
bership initiation  fees,  but  no  annual  dues- 
If  the  35%  and  15%  limits  do  not  affect 
the  club's  exempt  status,  include  the  in- 
I  come  from  line  84(b)  on  the  club's  Form 
990-T, 

Section  501  (i)  provides  that,  for  tax 
years  beginning  ah;er  October  20,  1976,  a 
section  501(c)(7)  organization  cannot  be- 
exempt  from  Income  tax  if  any  written 
policy  statement,  including  the  governing 
instrument  and  bylaws,  provides  for  dis- 
crimination on  the  basis  of  race,  color,  or 
religion.  Public  Law  96-601  (enacted 
December  24,  1980)  amended  section 
501(*)  to  allow  social  clubs  to  retain  their 
exemption  under  section  501(c)(7)  even 
though  their  membership  is  limited  (in 
writing)  to  members  of  a  particular  religion 
if;  (1)  the  social  club  is  an  auxiliary  of  a 
fraternal  beneficiary  society  which  is 
exempt  under  section  501(c)(8);  or  (2)  the 
social  club's  membership  limitation  is  a 
good  faith  attempt  to  further  the  teach- 
ings or  principles  of  that  religion,  and  the 
limitation  is  not  intended  to  exclude  in- 
dividuals of  a  particular  race  or  color. 

Une  85, — Section  501(c)(12)  organize* 
tfons. — For  purposes  of  section  501(c) 
(12),  the  term  "gross  income"  means 
gross  receipts  minus  cost  of  goods  sold. 

For  a  mutual  or  cooperative  telephone 
company,  "gross  income"  does  not  In- 
clude amounts  received  or  accrued  from 
another  telephone  company  for  complet- 
ing long  distance  calls  to  or  from  or  be- 
•  tween  the  telephone  company's  members. 

Une  86. — Public  Interest  law  firms. — 
For  a  public  interest  law  firm  exempt 
under  section  501(c)(3)  or  501(c)(4),  at- 
tach a  statement  that  fists  the  cases  in 
litigation,  or  that  have  been  litigated  dur- 
ing the  year.  For  each  case,  describe  the 
matter  in  dispute  and  explain  how  the 
litigation  will  benefit  the  public  generally. 
See  Rev.  Proc.  71-39.  1971-2  CB  575. 
Also  attach  a  report  of  all  fees  sought  and 
recovered.  See  Rev.  Proc.  75-13,  1975-1 
C.B.  662,  about  acceptance  of  attorney's 
fees. 

Une  87.— List  of  States.— List  each 
State  with  which  you  are  filing  a  copy  of 
this  return  in  full  or  partial  satisfaction  of 
State  Wing  requirements. 
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APPENDIX  F 
t 

SPECIAL  990  HARDCOPY  REQUEST  FOR  SAMPLE 

Letter  of  Request  (Example) 

List  of  Sample  Organizations  (by  IRS  Regions) 

) 

» 


informatics  inc  ! 


'5    6011  Executive  Boulevard 


(301)  770-3000 


\ 


Li 


arch  27,  1981 


Director,  IRS  Service  Center 
Philadelphia,  Pennsylvania  19255 


Dear  Sir: 


I  would  like  to  request  from  your  office,  copies  of  the  latest  return  of 
the  Public  Inspection  version  of  Form  990  filed  for  the  enclosed  list  of 
organizations. 

We  are  aware  that  we  will  be  charged  $1.00  (one  dollar)  for  the  first  page 
and  10c  (ten  cents)  for  each  subsequent  page  in  reproduction  costs. 
Please  do  not  send  copies  of  reference  materials,  send  only  the  Form 


If  you  have  any  questions,  please  feel  free  to  call  our  toll-free  number, 
(800)  638-6595,  and  ask  for  Sandra  Daughton  or  Johij  Francois.  Thank 
you  very  much  for  your  assistance. 


990. 


r 


Sincerely, 


Project  Director 


CAD/els 


IERLC 
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ANDOVER. 

MA 

(  23  ) 

dos l on  CdiicL  inCt 

MA 

CIA 

042312734 

OU9LUU     VloUOl    At  L13L3     UI11UI1  -LllUa 

MA 

042530266 

\mf         *W  <m/  «MT  \*f  A»  V/  \mf 

MA 

237296008 

4mm  9mW  9     4mm  mT   \J  \mf  \mf  Km* 

U1IXXU1CU9                           lllCoLl  C     wJL  vU^ll«w 

MA 

042581593 

PTi  1 1    T"Pn  q  TTiPJirTP  0  t"  PnT"fl  stnA  Msiinp 

vllllUlCllg      ItlCaL  JL  C     \J  JL     1  UL  lldllU  lialllC 

Tnf* 

ME 

010211786 

Cflnnpf*  f  l  <*u£  Otjpta   Aeonr  Tnr* 

r 

CT 

060600104 

fTiiMT"fpT"  Cal  1  prv  nf  At"^ 

NH 

020223322 

\mf  4mm  W  4mm  4mm  mmW  mmW  4mm  4mm 

>» 

n«nr*    H.flllpT"V  Aeon 

MA 

910934551 

mW  ^m»  \mf  mW  mmW          mm*  mm*  a»W 

uance  in  naxne 

ME 

010347213 

£88cX  insLiLULc 

MA 

042104174 

j onn  uiivcr  unoraic  inc. 

MA 

042627738 

nuscinD  or  American  Arcnitccturc  inc* 

MA 

042673583 

nuseixm  ox  r  ine  Arcs 

MA  r 

042103607 

Nashua  Symphony  Assoc* 

MB 

Mew  Jin gx ana  new  neaia  inc* 

T7T 

V  X 

030263396 

^foixliQ ionic  rroauc Lions  ifusl 

MA 

237357936 

fenooscoc  narine  nuseinu 

ME 

016015647 

rorr.iana  dtage  company  inc 

ME 

510143171 

Rhode  Island  Philharmonic  Orchestra 

I 

RI 

050267451 

MA 

0461AA726 

Tomaquag  Indian  Memorial  riuseum  ine 

RI 

050352796 

Two  Penny  Circus,  Inc. 

VT 

237352665 

c^U»^4oc. 

MA 

237247980 

EMC 
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ATLANTA,  GEORGIA 


(14) 


Page  1  of 


Alabama  Shakespeare  Festival  Inc  * 
Alice  People  Inc 

Arts  Festival  Association  of  Atlanta  Inc 

Atlanta  Arts  Alliance  Inc/Atlanta 
Children's  Theatre 

Charlotte  Chamber  Music  Workshop 

Florida  Studio  Theatre  Inc 

Huntsville  Symphony  Orchestra  Guild  Inc 

Mdcon  County  Fine  Arts  Manifesto  Inc 

Metropolitan  Museum  and  Art  Center  Inc 

Mississippi  Opera  Association  Ii}C  • 

Montgomery  Museum  of  Fine  Arts  Association 

Raleigh  Chamber  Music  Guild 

Theatre  of  the  Stars  Inc 

Womans  Art  Inc 


AL 
FL 
GA 

GA 
NC 


AL 
AL 
FL 
MS 
AL 
NC 
GA 
TN 


630652734 
510166803 
586013576 

580633971 
581319198 
237362760 
237185^62 
630739544 
591052749 
237113188 
636049847 
566062669 
581049973 
581379475 


I 
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Mailed:  3-27-81 


AUSTIN,  TX 


(  20.) 


Arkansas  Opera  Theatre  Inc 

-  Artspace  Incorporated 
Baton  Rouge  Symphony  Association 
JJrazosport  Museum  of  Natural  Science 

*  Center  for  New  American  Media  In£  *  w 
Colorado  Chorale 

Contemporary  Arts  Association  of  Houston 
Denver  Art  Museum  Inc 

Fine  Arts  Center  of  Hot  Springs  Arkansas 

Garland  Symphony  Orchestra  /association  Inc 

Kanza  Society  Inc 

Lawton  Philarmonic  Society  Inc  * 

Lubbock  Cultural  Affairs  Councils  Inc 

Music  Theatre  of  Wichita  Inc 

Norman*Arts  and  Humanities  Council 

Oklahoma  County  Historical  Society 

San  Angelo  Symphony  Society 

Soutwest  Center  for  Educational  Tetfcvislc?n 

Texas  Arts  and  Crafts  Foundation 

-  Tulsa  Opera  Inc 


1 

|er!c 


AR 
NM 
LA 
TX 
LA 
CO 
TX 
CO 
AR 
TX 
~KS 
OK 
TX 
KS 
OK 
OK 
TX 
TX 
TX 
OK 


237386026 

850257757 

726001959 

741736046 

720860902 

846077998 

741093771 

846038240 

237374158 

751592443' 

480859735 

736103649 

237015858 

480785658 

731051578 

731045941 

756003857 

741902336 

237448955 

730643311 


51/ 


Page  l  or  J. 


[ailed:  3-27-81 

CINCINNATI ,  OHIO 
Cantata  Academy  of  Metropolitan  Detroit 
Cincinnati  Museum  of-  Natural  History 
Elkhart  Symphony  Society  Inc 
Indianapolis  Museum  of  Art 
J  B  Speed  Art  Museum 
Kenneth  Jewell  Chorale 
Michigan  Museums  Associations 
National  Band  Camp  Inc 
New  Organization  for  the  Visual  Arts 
Ohio  Chamber  Ballet 
Opus  I  Chamber  Orchestra 
Peninsula  Arts  Appreciation  Council 
Rebirth  Inc  (C/0  Strata  Associates) 
Young  Audiences  of  Indiana  Inc 


f  14  ) 
MI 
OH 
IN 
IN 
KY 
MI 
MI 
IN 
OH 
OH 
OH 
MI 
MI 

IN  • 


237063315 

310559889 

510181701 

350867955 

610444823 

386107367 

237289158 

356041994  * 

341126333 

341110139 

341175524 

237322412 

382204857 

351148812 
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*  . 

FRESNO ,•  CA       (  34) 


American  Harp  Society  Inc. 
Los  Angeles  Chapter 

CA 

237155500 

Ballet  West 

UT 

87026A27A 

Blake  Street  Hawkeyes,  The 

CA 

942422403 

California  Chamber  Symphony  Society  of  Ca. 

CA 

952157058 

Carmel  Bach  Festival  Inc  1 

CA 

941434628 

Centro  Cultural  de  la  Raza  Inc. 

CA 

953010728 

Choreographies,  Inc. 

CA 

9A2A959A5 

Coleman  Chamber  Music  Assoc.  of  Pasadena  Ca, 

CA 

QC1  c  "7QA  0 1 

9515 /903Z 

Craft  and  Folk  Art  Musuem  Incorporating 

CA 

237442244 

Cue  au 

For  the  Love  of  Jazz 

NV 

880146956 

Hawaii  Film  Board  f 

HI 

510160346 

Kalihi  PalaAi^ulture  and  Arts  Society  Inc. 

HI 

237154899 

Kronos  Performing  Arts  Assoc. 

CA 

237444956 

nL«  Raza  Silk  Screen  Center  Inc. 

CA 

942239193 

Les  Nickeletts  Inc. 

CA 

510203843 

Living  Gallery  Inc 

CA 

953202481 

Long  Beach  Symphony  Assoc. 

CA 

956004958 

Los  Angeles  Institute  of  Contemporary  Art 

CA 

237374150 

* 

Los  Angeles  Master  Chorale  Assoc. 

CA 

952315681 

Margaret  Jenkins  Dance  Studio  Inc 

CA 

942287039 

Mafuraneo  Museum  of  Indian  Wells  Valley 

CA 

952232881 

Meadows  Playhouse 

NV  •• 

510189702 

Neighborhood  Teenage  Music  Center 

CA 

953173851 

Pacific  Coast  Performing  Arts  Foundation 

CA 

237389154 

Pilipino  Creative  Center  Inc 

CA 

942220191 

t 

r 

51,/  • 


San  Francisco  Arts  and  Letters  Foundation 

San  Francisco  Ballet  Assoc. 

San  Francisco  Museum  of  Art 

Santa  Barbara  Symphony  Orchestra  Assoc. 

Tempe  Historical  Society 
West  Coast  Theatre  Company  Inc 
William  Hall  Chorale 
World  Print  Competition 
Youth  Music  Foundation  Ltd. 


Page  2  of  2 


CA  237405262 

CA  941415298 

CA  941156300 

CA'  952104089 

AZ  860268334 

CA  952775551 

CA  '956196035 

CA  942212815 

NV  942439697 


t 


 r 

Mailed:  3-27-81 
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HOLTSVILLE ,  NY  (50) 


Afro-American  Total tTheatre  Arts  Found.  Inc 

Amas  Repertory.  Theatre  Inc 

American  Dance  Guild 

American  Mime  Inc  r 

Art  Without  Walls  Free  Space  Inc 

Balkan-Arts  Center  Inc 

Brooklyn  Arts  and  Cultural  Association  Inc 

Buffalo  Fine  Arts  Academy 

Catskill  Symphony "Orchestra    * *' % 

Center  for  Building  Conservation 

Center  for  Positive  Thought  Inc 

Circle  Repertory  Theatre  Co.  Inc 

Civic  Musical  Society  of  Utica  Inc 

Composers  Forum  Inc 

Concerted  Effort  Inc 

Don  Wagoner  Foundation  Inc 

Dance  Theatre  Foundation 
Double  image  Theater  Inc 
Foundation  for  Baroque  Music  Inc 

Foundation  for  the  Community  of  Artists  Inc 

Franklin  Furnace  Archive  Inc 

Gallery  Association  of  New  York  State  Inc 

Greater  Paterson  Arts  Council 

Haleakala  Inr 

Hieronymus  Foundation  Inc 

Hudson  River  Museum   at  Yonkers 

Institute  for  the  Development  of 
Evolutive  Archite 


^izzmobile  Inc 

ERIC 


NY 

NY 

NY 

NY 

NY 

'  NY 

NY 

NY 

NY 

NY 

NY 

NY 

NY 

NY 

NY 

NY 

NY 
NY 
NY 

NY 

NY 

Ny 

NJ 

-  NY 
NY 

NY 

NY 
NY 


132683867 

4 

237057226 

237009390 

237126812 

237344352 

237379877 

237072915 

166001555 

237444664 

132972751 

160990006 

132731729 

160905982 

237126815 

222270536 

237218905 

132584273 
510196970 
136160981 

237120575 

132879766 

160992358 

222208466 

132829756 

133040719 

136115651 

160179619 
.132614483 


r  r 
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Jewish  Museum  NY 

Lake  George  Arts  Project  Inc  NY 

Middlesex  County  Regional  Council  for 

the  Arts  NJ 

Millennium  Film  Workshop  Inc  NY 

Museum  of  Broadcasting  NY 

Museum  of  Modern  Art  NY 

Museum  of  the  City  of  New  York  NY 

Naumburg  Orchestral  Concerts  Inc  NY 

New  Amsterdam  Anniversary  Foundation, Inc  NY 
New  Day  Repertory  Company  Inc                          r  NY 

Original  Ballets  Foundation  Inc  NY 

Other  Theatre  Inc  NY 

Outcat  Productions  Inc  NY 

Pro  Arte  Chamber  Orchestra  of  New  York  Ii^c  NY 

Rensselaer  County  Junior  Museum  NY 

Riverd&le  Choral  Society  NY 

Sea  Cliff  Chamber  Players  Inc  NY 

Solomon  R  Guggenheim  Foundation  NY 

Street  Theater  Inc  NY 

Syracuse  Society  for  New  Music  Inc  NY 

tchester  Chorale  Inc  NY 

5  by  2  Dance  Company  Inc  NY 


136146854 
141596748 

222014553 

237003128 

132805582 

131624100 

131624098 

131924971 
510139233 
222281154 

132773475 

136216301 

237375785 

237359744 

141443197 

23725?940 

112346771 

135562233 

132686036 

510198960 

237026863 

132763810 


Mailed:     3-27-81  /  Page  1  of  1 

KANSAS  CITY,  MO     (  9  ) 


Art  Institute  of  Chicago 

IL 

362167725 

Eileen  Boevers  Performing  Arts  Work, 

362993969 

Ensemble  Espanol 

'IL 

510192548 

lUia^liiaLlUii    lucauci  lilt* 

TT 

JOZOUO J40 

Metro  Theater  Circus 

MO 

237309552 

New  Wave  Corporation 

MO 

431026021 

St.  Louis  Art  Museum 

MO 

436055644 

St.  Nicholas  Theater  Company  * 

IL 

,237*381147 

Travel  Light  Theatre  Company 

IL 

237402425 

Mailed:  3-27-81 
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OGDEN,  UTAH         (  22) 


Allied  Arts  of  Seattle  Inc 

-"5 

WA 

910847034 

Artreach  Milwaukee  Inc 

\ 

WI 

510188160 

Commedia  Inc 

MN 

- 

411274849 

Compas  Inc 

MN 

41)428092 

Cooperative  Arts  Council  of 

Clark  County 

WA 

510169447 

Duduth  Art  Institute  Assoc. 

MN 

410945449 

Fresh  Air  Inc 

MN 

237401827 

Guthrie  Theatre  Foundation 

MN 

410854160 

Intiman  Theatre  * 

WA 

237328597 

Oregon  Coast  Council  of  the 

Arts 

OR 

930696250 

People's  Theatre  Inc  ' 

WI 

510178285 

Play  Wrights  Lab^Inc. 

MN 

416170139 

Portland  Art  Assoc. 

OR 

930391604 

Rochestra  Civic  Music  Guild 

« 

MN 

510158995 

Saint  Paul  Chamber  Orchestra  Society 

MN 

410829498 

Seattle  Art  Museum 

WA 

910640788 

Seattle  Repertory  Theatre 

WA 

910756535 

Society  of  Fine  Arts  Inc. 

MN 

Spokane  Jazz  Society 

WA 

5101854*33 

Tacoma  Actors  Guild 

WA 

911022378 

T^fe  Dakota  Theatre  Caravan  Inc 

i 

SD 

460353726 

Walker  Art  Center  In<5 

MN 

410693929 
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PHILADELPHIA,  PA, 


(17) 


Abington  Art  Center  Inc  PA 

Adhibit  Committee  Inc  DC 

American  Women  Composers  Inc  DC 

Baltimore  Symphony  Orchestra  Assoc.  Inc.  MD 

Beirh^T  Community  Tel^aion  PA 

Carter  Family  Memorial  Musi<t  Center  Inc  VA 

Fairmount  Park  Art  Association  PA 

Music  at  Gretna  Inc  PA 

National  Federation  of  Community  Broad-  DC 
casters  Inc 

Orchestra  Society  of  Philadelphia  PA 

Philadelphia  Art  Alliance,  PA 

Photoimagers  Guild  PA 

Pittsburgh  Chamber  Music  Society  Inc.  PA 

Skye  Pictures  Inc                                       *  DC 

Strand-Capitol  Performing  Arts  Center  Inc  PA 

Virginia  Beach  Arts  Center  VA 
»  » 

Washington  Drama  Society  Inc  DC 


231633530 
237303125 
521090412 
520629696 
232016837 
541119044 
231367631^ 
232137025 
'  521060366 

236408772 
231352276 
251379752 
256067677 
510204564 
232053382 
237112328 
530246894 


\ 
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QUESTIONNAIRE  COMPLETION  GUIDES 

ASOL  Completion  Guide 

ASOL  Questionnaire  and  Definitions 

OA  Completion  Guide 

OA  Questionnaire  and  Definitions 

TCG  Completion  Guide 

TCG  Questionnaire  and  Definitions 
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QUESTIONNAIRE  COMPLETION  GUIDE 
FOR  MEMBERS  OF  THE 
AMERICAN  SYMPHONY  ORCHESTRA  LEAGUE 


The  enclosed  questionnaire  for  the  NEA's  Annual  Economic  Data  Series  has 
been  designed  and  pretested  to  requestunformation  in  a  manner  compatible,  to  the 
extent  possible,  with  current  recordkeeping  and  accounting  practices  of  performing 
arts  organizations.  The  data  items  and  definitions  contained  in  the  annual 
membership  surveys  of  several  key  service  organizations,  including  the  American 
Symphony  Orchestra  League,  have  been  closely  examined  for  their  potential 
usefulness  in  meeting  the  NEA's  data' needs.  In  many  cases,  these  items  and 
definitions  have  been  incorporated  directly  or  with  only  slight  modification  into  our 
questionnaire. 

This  guide  has  been  provided  to  assist  you  in  identifying  tfiose  items  on  the 
ASOL  Comparative  Statistical  Report  for  the  1979-80  season  which  are  parallel  to' 

4 

items  on  our  questionnaire  so  that  its  completion  can  be  less  burdensome  to  ybu.  The 
attached  pages  depict  the  relevant  items  from  our  questionnaire  with  the 
comparable  item  numbers  from  the  ASOL  questionnaire  indicated  in  the  appropriate 
boxes.  At  the  bottom  of  each  page  ye  footnotes  which  explain  any  peculanties. 

Please  complete  this  questionnaire  bs  fully  as  you  can.  Read  our 
definitions  carefully,  especially  for  the  comparable  ASOL  items  which  appear  in  this 
guide.  In  many  cases  an  ASOL  item  is  a1  source  for  more  tfagn  one  of  our  items 
(indicated  by  arrows)  and  needs  to  be  split  accordingly.  In  some  cases,  we  are 
uncertain  of  where  a  data  item  may  have  been  reported  for  ASOL  and  have  indicated 
this  by  the  addition  of  a  question  mark.  It  m*y  be  helpful  to  you  to  keep  a  copy  of- 
ASOL's  definitions  handy  for  comparison.  - 

We  hope  this  material  will  facilitate  the  completion  of  our  focjTK   If  you 

have  any  questions,  please  call  (toll  free)  and  one  of  our  staff  will  be 

happy  to  help  you. 


r:  r  • 
<),)  / 


erJc 


PERFORMANCES  ^  YOUR  ORGANIZATION'S  PERSONNEL 


Home/ln-Restdence 

SUBSCRIPTION 
SERIES 


SCHOOL/ 
YOU  TH 


Numoer  of 
P.eriormances 


income 
**** 


Number  ot 
Tickets/  Seats 
Soid 


Attendance 


OTHER 
PAID 


Suoscnpcion 

_Qo<et  Sales  

Single  TickVF 
Sales 

Ticket  Saies 

*  TnTrB-'ParTy*  "/"JjV" 
Payment 

Ticket  Saies 

"fhTrd-ParVr"" 
Payment     I  "  J 


FREE; DONATION  REQUESTED 


TOTAL  HOME/ 
.N- RESIDENCE 


^HOOL/ 
i  OUTH 


Ticket  Saies 

(boxes        ,  ,  , 

and  J 

Thira  Parxy  Payments  *  % 
fboxes         and  .)W/ 


Ticket  Saies 
'  ThTrl  PSrfy' 


Payment 


ALu  OTHER 

rOLK 


TOTAL 

:olr 


Subscription 
_  Iicket^  Saies  

single  Ticket 

m  Jaies   * 

"fhTrd  ParFy'r"'  " 

Payment 

Ticket  Saies 

(boxes  ,  ,  and  ; 

Third  Party  Payments  * 
;boxes  and  ,)0*J 


XJLi        $*>«C  It** 


J  I  


J.7A. 


1 


ITS 


**»;  J) 


IMPRESARIO/ BOOKED-IN  PERFORMANCES 


Ail  i^iprcsar  o/3ookcd-in 

'vjfoss  Income:!  >  ^ j 
TOTAL 


Expenses:)  5 


ZZ£_ 


[Net) 


*ere  .inv  oi  »ne  tour  penormances  in  box  above  given  in  a  loreign  country  loutside  the  U.S.T 

L  i?J  D   No  l  Snip  to  Item  (Z^  ) 


How  many"1 


*21 

(ign  Tour  I 


•enormances 


^pecih*   ccci//£rj  «eou*/erh   heed^^u        #/  ^ 

/.i^e  7i  vP*v>»>*-7  '  ,j  mciutlmd  here  . 


V 


nui.  becoming  and  electronic  media  activities 

/— \ 

.  I».  L,  *hat  «a*  the  tot*]  numb*  of  films  produced  in  which  your 
organization  participated  during  that  yew7       .  . 


I  J  j     What  ww  tne  totaJ  numoer  oi  recording  *essiono  in  which 
/our  organization  participated''    ...  ■ 


'*n*t  w«c  trie  totaJ  number  of  radio*  television  concerts  or 
productions  taped  and  released7 


3/7 


Recording  >es$iOn* 


3Q±+3]±  1 

Radio/  Television 
Productions 


PERFORMING  ARTISTS 


PUaae  complete  for  the  fiscal  year  reported  the  following  chart  on  the  numbers  of  performing  artists  who  usually  % 
participated  on  stage  with  your  troupe/company/orchjstra,  under  each  of  the  following  employment  arrangements. 
(Exclude  any  "supporting"  artists  described  in  Items  ?V*\  through t'WS  below.) 

Sea50nai/Full  Time:  those  employed  full  time  and  paid  for  the  entire  season  (or  year-rbund),  paid  either  on  salary 
or  on  a  weexly  basis. 

Part  of  the  Season/Part-Time:  thost* employed  less  than  full  time  and  paid  on  a  weekly  basis. 

Jobbed-tn/  Per  Service/  Per  Performance:  those  employed-less  than  full  time  and  paid  on  a  per  service,  per 
performance  or^per  production  basts. 

(NOTE:  Thes*  categories  are  intended  to  oe  mutuaily  exclusive.  It  any  one  artist  was  paid  for  part  of  the  ^ea^ 

on  both  a  part-nme/weeklv  basis  and  per  service  basis,  place 'that  artist  tn  the  per  service  category.  Likewise, 

if  any  one  artist  worked  under  a  union  agreement  for  one  performance  and  not  under  a  contract  for  another  performance, 

place  that  artist  in  the  non-union  category.) 

Volunteers:  include  only  those  who  received  no  payment  for  performances  during  the  year.  If  you  paid  an  artist 

for  some  performances  and  not  for  Others,  induce  that  artist  in  the  part  time  or  per-service  category,  as  appropriate. 

Quest  Stars:  those  who  are  not  regular  members  of  your  troupe,  company,  or  orchestra  to  whom  you  pay  a  premium 
:ee  tor  their  performances  in  your  productions,  concerts,  and  programs.  (Exclude  artists  who  appear  as  part  of 
an  impresario/ booked- in  event.) 


PERFORMING  ARTISTS 
Union 


Seasonal/Full  Time  (Saianed  or  Paid  Weekly) 
Part  of  the  Season/ Part  Time  (Paid  Weekly) 
Jobbed-in/Per  bervice/Per  Performance 
Volunteers 

Quest  Stars/ Performers  (Supernumeraries) 


\on-Union 


TotaJ 


its 

JIT/JO 

J 


.*);;.» 


V 


COMPENSATION  PMD  fO  PERFORMING  PERSONNEL 

40, 


Please  complete  the  following  chtrt^n  total  compensation  paid  during  the  fiscal  year  reported  to  the  performing 
personnel  described  above  in  Items  02.\  through  (dpS 


Zomplete  the  column  appropriate  for  your  particular  art  form  according  to  the  following  definitions  and  instructions. 

Compensation:  Include  all  salaries  and  wages,  per  diems,  vacation  pav,  overtime,  extra  services,  electronic 
Tiedia  guarantees,  payroll  taxes  and  fringe  benefits,  such  as  health  and  workmen's  compensation,  insurances, 
•jnemployment  compensation,  pension  fund  ooligations  and  any  perquisites. 


I  any  perquisit 

Performing  Artistsi  Total  expense  for  personnel  included  in  Item  (iz)  ,  boxes  and 

box       (per  service).  ^Zs     


(weekly)  and 


quests:  Tqtal  expense  (fees,  per  diem,  and  any  travel  or  overhead)  for  those  personnel  included  in  box 

OX  Item  (J2J   (Exclude  payments  to  artists  who  appeared  in  bookeo-m/impresario  events.)  These  expenseT 

are  to  beTeported  m  Section  II,  Jtemfh} per  the  instructions  found  there.) 

Instrumentalists!  Totalexpense  (fees,  per  diems,  and  any  travel  or  overhead)  for  those  personnel  included 
in  Items  W\  tnrough  fay  above. 

Choral/ Dance  Groups:  Total  expenses  for  choral  groups  operated  m  house  and  for  those  groups  (rhoral  and 
dance/  brought  in  from  the  outside  (Items  £7)  through  (m  above).  Include  payments  (if  applicable)  to  choral 
directors,  choreographers,  pianists,  etc.  connected  witfTfflose  groups. 

benefits;  Please  report  the  amoi%t  ot  the  total  compensation  figures  for  performing  artists  n  boxes 
througn  .  which  represents  benefits  to  those  personnel.   

benefits"  include  employer's  share  of  payroll  taxes  and  FICA,  health  insurance,  workmen's  compensation, 
jnemplovment  compensation,  pension  fund,  and  any  perquisites. 

If  your  records  ao  not  snow  benefits  separately  and  you  cannot  specify  The  amount  of  tne  total  which  represents 
benefits,  please  check  the  box  beiow  the  appropriate  art  form. 

Per  Diems/Transportation:  Please  report,  if  possible,  the  amount  of  the  total  compensation  figures  for  performing 

artists  in  ooxes  througn  ,  *hich  represent  per  diems  and  any  transportation/ travel  expenses  paid/reimoursed 

:o  thdse  personnel.  r 

If  vour  records  do  not  show  such  items  separately  and  you  cannot  specify  this  amount,  please  chec^the  box 
Delow  the  approDriate  art  form.  ■  ta*^ 

COMPENSATION  PAID  TO  PERFORMING  PERSONNEL 

if 


"•■iiLerope-ia/ 
'Liiii  Them 


Orchestra 


Performing  Artists  > 
(excluding  guests) 

1    5  / 
\          s  1 

Guests 

V  / 

|S    \  / 

Instrumentalists 
Ghoral^Groups  1  In-House) 

1  A 

Choral/ Dance  GrouDs 
(from  Outside) 

5     '  (Out) 

/  \ 

TOTAL 

$  y\ 

5  / 

?'  /  v 

Benefits:  j 
(Performing  Artists) 

$/  \ 

>  133  ,  /3y 

$  /  V 

Cannot  Specify: 

/  D\ 

c 

/  □  \ 

Per  Diems/ Transportation  U 
(Performing  Artists)  / 

$  \ 

5/*7  +  'W>«ly$  \ 

Cannot  Specifv: 


"B" 


□ 


r.ne  expenses  reported  here  should  match  those  reported  in  Section  111,  ItemCT),  oox 


J 


1  r 


WAGES  AND  PAID  WORK  W€E1^  FOR  PERFORMING,  ARTISTS 


I  ORCHESTRA  I 
A      Players  Paid  On 


ft 


Weekly  ^43is 


Minimum 
Weekly'  ' 
Salary 


1 


Percentage  *  Average 
of  Players  .We*kly 


at  Minimum 


Salary 
-%- 


Total  Number  Total  Number 

ot  Paid       9  oi  Actual 

Weeks  Services  Used 


4  5.   <*  if  applicable,  what  waa  the  amount  paid  to  each  player  a*  an 
electronic  media  guarantee  7        .    »        .    .  "  . 


$  339 

Guarantee 


3  33 


fa  .  ^  pi* 


LdOn 
vice  oaais ' 


,  Minimum  Number  of  Avetage  Total  Total  Nurnber 

Scale  Per  Players  Who.         Paid*Per  Player         of  Actual  Services 

Concert  Are-Pud  Per  Season  Used  0 


%  Union 
Non-Union 


!  s  39o 

3?7  if. 

\  s  3*/  • 

'i  ''3*3 

performance*      givfcn)  duwng  :*iat  fiscal  year7  . 


^K^y^TEVI^^Q?)  j 


Performance  Veeks 


7 


/ 


NUMBER  OF  NON- PERFORMING  PERSONNEL  AND  EXPENSES 


Number  of 


Program  Services 


Non-  Performing 
Artists 

Production/ 
Technical 


Audience 
"Development/ 
Public  Relations 

House/Box  Office 

Other  Program 
Service  Personnel 
(Specify  types:) 


Total  Prbgram  Service 


vlanagement  and 

General/ 
Administrative 

Fund  Raising 
Development 


TOTAL 


Number  of  Employees 

Employee 

Per  Service 
(Fee-far- Service) 

Per  Service 
Personnel 

Number  of 

Full  Time 

|  Part  Time 

Expense 

Personnel 

Expense 

Volunteers 

$ 

\aJ  A 

$ 

<;  

AS  rT 

r 

/vy  s 

$ 

/ 

9    /  €  a 

 : 

/r/ 

$ 

« 

I 

I 

$ 



$ 

ice 

5  . 

$  • 

*» 

s  • 
ifj- 

<  - 

i 

s  . 

5   If*  • 

$ 

$ 

•These  figures  *ill  be  combined  in  various  ways  to  supply  the  personnel  expense  figures  required  in  5ection  III,  ltem(T) 
•These  figures  should  be  reported  in  Section  IV,  in  boxes  ,  ,  and  respectively.  ' 


52. 


Vhat  amount  of  the  total  employee  expense  figure  in  box  represents  the 

•  employer's  share  of  payroll  taxes  and  benefits7  


What  amount  of  the  total  employee  expense  figur%in  box 

represents  per  dxems  and  travel  expense  reimbursements  to  employees^. 


;  /vv,  trtj 


Cannot  5pecify  |  ] 

Not  Applicable  |  I 
Cannot"  Specify  Q 


>  - 


si;. 


INCOME  -  OPERATING  FUND 

EARNED  INCOME 

t 

Performances 

At  Home;  In  Residence 

On  Tour 

Impresario/ Booked-m  (Net)  (lint  ^3  "  Lmt 
Total  Performance  Income  (Add  boxes  through  J 

Electronic  Media 


Third  Party 
Ticket  Sales  Payments 


$ 

$ 

.  ! 

$ 

$  1 

$ 

$  " 

Royalties,  Residuals 
Direct  Fees        SuDsidiary  Rights 


TeievisionfRadio 

5^*7 

5<*V 

Audio/  Recordings 

5  W 

$  7<5 

Films 

5 

$ 

Subsequent  Stage  Productions 

5 

Sale/ Rental  of  Media  Products 

$ 

Total  Electronic  Media  Income  (Add  boxes  through  .) 

5 

Education 

'  Tuition  Fees 

Third  Party 
Payments 

Formal  Schools/ Training  Programs 

$  *~ 

1*  1 

Workshop/Master  Classes/ Artists-in- School,  etc. 
At  Home 

On  Tour 

Total  Education  Income  (Add  boxes  through  .) 

Other  Artistic  Activities  (from  activities  specified nn 
Section  IIf  Item    27.f  ) 

• — / 

Ancillary  Activities  * 

Rental  or  Suolease  of  Space.  Sets  and  Costumes; 


\ 

$ 

11- *1 

$ 

Gross;  |  % 


Expenses:  '  $     (IT     I,      Net:  I  $ 


Programs,  Playbills,  Advertising: 


Gross:  j  $         ^7  \         Expenses:  J  /7Y  j   "    Met:1  $ 

Food.  Parking,  Concessions: 

Expenses: 


Gross:  $ 


$     /l  fe       I  ,     Net:  <_$_ 


Other  Anallary  Income:  (Specify) 


Total  Ancillary  Income  (Add  boxes      ,      ,      ,  and  .) 

Investments 

Dividends  and  Interest 

Net  Realized  Gains/ (Losses) 

Proceeds  From  Sales  of  Assets  Nojt  Capitalized 

Other  Investment  Income  (Sppetfy:) 


Total  Investment  Income  (Add  boxes  through  .) 

Other  Earned  Income  (Specify:) 


X**W<4c  *****  to  10*+'-  4 


TOTAL  EARNED  INCOME  (Add  boxes 


and  J 


4_L 


ERIC 


SUPPORT  INCOME 

Private  Grants  and  Contributions 

Individual  Contribution* 

Membership  (if  considered  support) 

Business  and  Corporate  Foundation  Grants 

Private  Foundations 

United  Arts  Campaigns 

Fund  Raising  Events,  Guilds,  (Women's)  Auxiliaries 

Expenses: 


5 

$  J 

$ 

JJLI 

$ 

Mo,  /xx 

$ 

<±3 

Gross:    $  j 2\U& 


$  /f3 


Net: 


Other  Private  Grants  and  Contributions  (Specify:) 


Total  Private  Grants  and  Contributions  (Add  boxes  through  .) 

Parent  Organization  Appropriation  or  Allotment 

Government  Grants  and  Contributions 
 tp  

TOTAL  SUPPORT  INCOME  (Add  boxes  ,  and  .) 

TOTAL  OPERATING  INCOME  (Add  boxes  and  .) 

INCOME  -  OTHER  FUNDS 
Endowment  Fund 

Plant  Fund  (Land.  Building,  and  Equipment) 


$     1 93 


Other  Funds  (Specify:)  j 


Total  Income  -  Other  Funds  (Add  boxes  f  ,  and  

TOTAL  ORGANIZATIONAL  INCOME  (Add  boxes  and  ^ 

INCOME  SY  SOURCE 

Private  Sources 


Public  Sources 


Business/: orporate  Foundations  |  $  ^  W/  1         \|£A  Program  Grant 


Private  Foundations 
r 

jjjivate  Colleges  and 
Universities 

Other  (Specify:) 


NEA  Challenge  Grant  (only 
portion  received  during  the 
fiscal  vear) 

CETA  (payments  you  receive' 
to  pay  any  CETA  emplovees)' 

Other  Federal  (IMS,  NSF,  .  * 
NEH,  etc. ) 

State  Government  Sources 
MOT*  .     ?trt*r«**  ntC     mC6«e     (Include  State  Arts  Agencies.) 
£r6~s   C**+T*-C*  %h*uU        P-bhc  Colleges  or  Universities 

<Ll$0  ±l\Of***4  i>1  Loc^and  Regional  Government 

v  ^  LocaJ  Scnooi  Boards 

+*\  t    A  )l»*#fi*3  |iVi«: 


aJ  Id  total  Wei'**. 


56  i 


EXPENSES 
vlnciude  ail  funas.) 


© 


ALLOCATION  dY  PJNCTION 


Personnel 


AJJ  Personnel1 
Occupancy 


Other 


Other  1 5Dec»fy:l 


dihtirfmU) 


© 


Totai 


Program 
Services 


Fund 
Raising 


Management 
and  General 


5  12V** 


Rent/ Facility  Lease 

S 

•  $ 

$* 

M7 

Utilities 

$  * 

M 

,  $ 

fit 

Maintenance 

5 

$ 

Mortgage 

s> 

5 

S 

Other  Occupancy 

s 

$ 

!  $ 

Protessional  Fees  * 

$ 

$ 

Ml 

$ 

$ 

Equipment 

5 

5 

trf 

$ 

-J- 

Supplies 

5 

$ 

$ 

$ 

Printing  and  Postage 

$ 

5 

5 

$ 

± 

Telepnone 

$ 

$ 

5 

Travel 

$ 

$ 

5 

— I  

:  S* 

Interest 

5 

$ 

$ 

!  5 

MS 

s 

s 

$ 

>  Ml        '       *  ^ 

$ 

TOTAL  (Before  Depreciation) 

$ 

$ 

$ 

Depreciation 

$ 

$ 

1  5 

,  $ 

TOTAL  EXPENSES 

S 

$ 

i  5  . 

;  $ 

XLLOCATION  OF  PROGRAM  SERVICE  EXPENSES 


Performance/ 
Production 


Personnel 

Non- Personnel  (Speaf  v:) 


Education 


-Other  Program 
Services 


I  fats 


All  Other  Cornotned 


.  im,  >n  ^ 


»*TJL 


S  /7/ 


/7JL 


n*rh  been   i^dnd'J  hec^ux^  tue.r^ 

\        fill*   eSLf\**>  X*a  ±4>~n€  . 

S+rHt-far*    6^  -this    PA$C  ^**I+«>S 

ijTiq      i  A  J    For***  <T4£>  . 


3 


FIND  BALANCES  AND  ASSETS 
Please 


on  did  not 


>lease  complete  the  following  chart  on  fund  balances  and  assets  as  defined  beiow.  LL/our  organizatior 
:ollow  fund  accounting,  complete  only  column  A  * .  Otherwise,  complete  Columns ( A  ^through i  e\from  your  vear 
end  fiscal  statements  tor  the  fiscal  year  reporte^Tn  this  questionnaire.  Fund  activity  should  beTeflected  in  your 
"Statement  of  Changes  tn  Entity  Capital"  or  "Statement  of  Changes  in  Fund  Balances."  Assets  are  found  on  the 
Balance  Sheet  for  the  fiscal  year  reported  and  for  the  previous  fiscal  year. 

Funds;  See  ItenrwT^of  this  Section,  INCOME  •  OTHER  FUNDS,  for  definitions  of  the  funds  reauested.  * 

Income:  Transfer  the  figures  from  ltem(T),  boxes         through  as  appropriate,  entering  the  total  from 

box        into  box 

9 

Expenses:  Transfer  the^ptal  figure/from  box  into  box  and  allocate  that  amount  to  the  appropriate 

funds.  Items  /T)  and        above  are  intended  to  reflect  expenses  by  functional  activity  without  regard 
to  the  fund  frottf  which  mey  werr  financed.  Item  fS^below  is  intended  to  reflect  the  u#e  of  resources  from 
various  funds  in  order  to  more  fully  complete  the  ptcWe  of  your  organization's  fiscal  activity  for  that  year. 

Surplus/(Deficit):  This  is  the  difference  between  Total  Income  and  TotaJ  Expenses.  (Subtract  box  from 

box       .)  If  the  difference  is  a  negative  figure  (i.e.,  a  deficit),  enclose  u  in  parentheses. 

Fund  Balances  (Beginning  of  Yearh'  For  those  organizations  which  do  not  follow  fund  accounting,  this  is  equivalent 
to  the  "accumulated  surplus  or  deficit  at  the  beginning  of  the  fiscal  year"  figure  in  your  financul  statements. 
Other  terms  used  are  "Net  Worth"  or  "Entity  Capital."  "Beginning  of  Year"  figures  are  the  same  as  those  for 
the  previous  fiscal  year's  (End  of  Year)  figures. 

Capital  Additions  and  Excess  from  Current  Operations  (Transfers  or  Other  Changes  in  Fund  Balances):  Two 
spaces  are  provided.  If  included  in  your  financial  statement,  please  report  transfers  of  tne  excess  from  current  * 
operations  or  capital  additions  to  current  operations  or  other  amounts  such  as  adjustments  of  prior  year's  activities 
and  unrealized  gains/(IOsses)  on  investments  carried  at  market  value.  Transfers  between  funds  should  be  reported 
under  the  appropriate  fuOds,  enclosing  the  "transfers  out*'  (reduction  amounts)  in  parentheses.  Note  that  such 
transfers  between  funds  cancel  each  other  out  (i.e.,  have  a  net  effect  of  zero)  in  the  total  figure  in  Column  (J)  . 

Fund  Baiancfr(End  of  Year):  This  is  the  sum/(dif ference)  of  the  Surplus/(Deficit),  Fund  Balances  (Beginning 
of  Year),  and  Transfers  Between  funds  (or  Other  Changes)  in  each  column. 

lc^^ec 

w 


Total  Assets:  If  your  organization's  finan< 
not  apply  to  you.  Skip  to  ItemfT). 


\  Income 
f  Expenses 

*5urplus/(DetiCit) 


Total 


ecords  and  reports  are  on  a  cash  (not  accrual)  basis,  this  does 

© 


© 


©*  © 


Operating  Fund 

(Current  Unrestricted  Plant  Endowment  All  Other 
and  Restricted  funds)     Fund  Fund  Funds 


Fund^alances 
(Beginning  of  Year) 

Excess  from  Current 
Operations  and  Capital 
Additions  (Transfers  or  other 
*  changes  in  Fund  Balances 


$  . 

$ 

$ 

$ 

$ 

s  ^ 

•  $ 

$ 

$ 

$  Ja7 

$ 

$ 

 *  

$ 

s 

$ 

$ 

$ 

$ 

$ 

1  $ 

Fund  Balances 
(End  of  Year) 

Total  Assets 
(Beginning  of  Year) 

Total  Assets 
(End  of  Year) 


$ 

S  At/ 

S                           |  5 

i 

s 

$ 

S 

$       i  $ 

$ 

$     '  - 

$       is    -  is 

•fc     %fC*.iASe     us*  lr\a.^    ya*.    JiidMJ     xhe+'    \i^C6»*t.  OlkJL 

e*f>a*ie   4\Avut€»   fAf/ier^    +-hctc   -La-halt  cuifl  os~t-  /inarch 

(i.e.  +he  SurpisJJeA'e;*)  s <H,e  r«me.. 


ierIc 


56',; 


SECTION  IV 
(OPTIONAL) 

VALUATION  OF  IN-KlND/vOLUNtUJt  SERVICES,  FACILITIES,  SPACE*  AND  MATERIALS 

In-kind  an*  dam  tad  servicee  and  ittms  or  fundi  eipended  on  behalf  of  an  organisation  by  t  parent  organization  constitute 
a  significant  portion  of  arts  and  cultural  ortofuxotiono'  total  booo  of  susyort.  The  omauon  of  information  on  these  items 
from  financial  and  operational  ita toman ti  under-valuee  the  total  effort  required  to  provide  services and  products  to  th* 
public.  True  is  ospornlly  true  for  organization!  supported  by  a  university  or  a  municipality  whicff>rovidos  physical  facilities, 
utilities,  regular  custodial  or  profesetenai  service*,  etc.  This  taction  represents  an  effort  to  account  for  and  value  such 
servicee  and  contributions,  Some  organizations  may  include  some  of  the  item*  requeated  below  on  their  financial  statements. 

If  peas i ale,  pleas*  complete  the  following  section  on  trvkrnd  and  volunteer  services  and  contributed  facilities,  space, 
and  materials.  To  be  included  on  an  audited  financial  statement,  in-kind  and  donated  servicee  must  moot  ALL  of  the 
following  conditions! 

o    They  must  be  an  essential  part  of  the  organization4!  effwTts,  and  if  not  donated,  would  be  performed  by  paid 
staff,  or  jtould  be  purchased  or  paid  for. 

o    Thar*  is  clearly  an  objective  basis  on  which  to  value  them. 

o    The  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial 
statements. 

Therefore,  if  your  financial  statements  do  not  include  >Mund  servicee  and  contributed  items,  please  us*  the  Above  criteria 
ta  determsne  what  should  be  included  in  the  following  items.  • 


0 


© 


0 


Please  cam  pier*  the  following  chart  on  the  total  number  of  volunteer  staff  and  the  total  time  they  contributed 
in  hours  for  that  fiscal  year.  Include  CETA  personnel  who  were  paid  directly  by  snother  organization.  See  the 
instructions  tn  Section  U,  PERSONNEL,  for  definitions  of  the  functional  areas  listed  below. 


Number  of 
Volunteer 
Staff 


Total 
Number  of  Hours 
Contributed  By  , 
Volunteers 


Program  Services  (e.g., 
performers,  teachers! 

Fund  Raising 

Management  and  General 

Anciiiiary  (concession  sales,  etc.] 

.  Total 


At  what  hourly  ratefc)  would  you  value  th*  time  of  your  volunteer  staff7 
Type  of  Volunteer  Rate 


•  

s  i 

1  

s 

 :  1 

s 

Pleas*  complete  the  following  chart  on  th*  estimated  value  of  m~kind  contributions  for  the  fiscal  year  reported. 
If  possible,  allocate  th*  values  for  each  type  of  contribution  according  to  the  appropriate  functional  category. 


Total 


Program 
Services 


Fund 
Raising 


Management 

and  General  Ancillary 


Services  of  Volunteers 

Donated  Facilities  and  Space, 
Rental  Allowances,  Utilities, 
Maintenance  Services,  etc. 

Oonated  Materials 


7T 


O     T»  any  of  the  information  in  lt*ms(7),  (Tj  ,  or  (T)  above  reflected  in  your  (audited)  financial  statement  for 
the  fiscal  year  reported?  w  w 

a  * 

Which  information  is  included7  "w 


Sp*?«t-Cij   u>w>a^t-i\s  i**c-iudf#^  c*>  L'.ne  live? 


0 

(^j     Did  you  keep  (detailed)  records  on  any  of  this  information7 

Q  Yes  Q  N*  (Skip  to  Message  below  Item  (7?) ) 

(J^     On  which  information7  * 


THANK  YOU  FOR  YOUR  TIME  ^N0  PARTICIPATION.  Please  return  th*  completed  form  in  the  postage  paid  envelop* 
provided  tot 

^B^D  Economic  Data  Series 

,  Informatics  Inc 

Ml  1  Executive  Boulevard 

Rockviile,  Maryland  20132  * 


i*    nere  /h  - Ic /*>^   le^rist'its  ^eir.    t+h'tch  uj&rc  m<rf- 

**LluJ/*A  iV  tjcur   et*eV.+  bu*  Loerc  ydi)vL*?J  aJ~  ±at+m*r> 

56/ 


ierIc 


AMERICAN  SYMPHONY  ORCHESTRA  LEAGUE  COMPARATIVE  STATISTICAL  REPORT  1  979-80  SEASON 


Fiscal  Year  Ends : 


Month  Day 

ORCHESTRA     *  *  MANAGER 


MAILING  ADDRESS   HOME  HALL  

C  ITY  ,  STATE  ZIP  PHONE]  )_ 


PERFORMANCE  ACTIVITIES  OF  OWN  PERSONNEL  ** ROUND  OFF  TO  NEAREST  DOLLAR** 


A.  PERFORMANCES  IN  HOME  METROPOLITAN  AREA 

1  Regular  Subscription  Series  Subscription  Tickets.  .  .  1_ 

2  Single  Tickets  2_ 

3  Total  3. 

4  Special  Series  Under  Orch's  Auspices  .  .  .  .Subscription  Tickets.  .  .  4_ 

5  '  Si  ngle.  Tickets  5_ 

'  6  Total  6. 

7  Special  Concerts  Under  Other  Auspices  Total  .7. 

8  Special  Choral/Ballet/Opera  Performances  .  .Subscription  Tickets.  .  .  8_ 

9  Single  Tickets  9_ 

10  Contract  Fees  10_ 

11  To.tal  11. 

12  Child/Youth/Student  Concerts  Subscription  Tickets.  .  .12_ 

13  Single  Tickets.  .  .  .  .  .13_ 

14  Contract  Fees  .  .  .'  J  .  .14_ 

15  .  Total  15. 

16  Chamber  Orchestra  Concerts  Subscription  Tickets.  .  .16_ 

17  Single  Tickets  17_ 

18  Contract  Fees  "  .18_ 

19  Total  19. 

20  Ensembles.  .  .  .  .   .Subscription  Tickets.  .  .20_ 

21  ^  Single  Tickets  21_ 

22  ^Jfe  Contract  Fees  .22_ 

23  •  ^  Total  *  .  .  .23. 

24  Summer  Subscription  Series  Subscription  Tickets.  .  .24_ 

25  *  Single  Tickets  25_ 

26  .  Contract  Fees  26_ 

27  '  Total  .27. 

28  Other  Summer  Concerts   .  .  .Sing1?  Tickets  28_ 

29  Contract  Fees  29" 


30  Total  30;,: 

31  All  Other  Single  Ccicerts  Single  Tickets  31  

32  Contract  Fees  .32  

33  •  .    ►  Ttftal  ".  .33.  . 

34  TOTAL:    Performances  i n  .Home  Metropol i tan  Are^i  34.  . 


5b\ 


% 
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PERFORMANCES  OUTS  I  BE  HOME  METROPOLITAN  AREA 


35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
4/ 
48 
19 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 


Subscription  Concerts  Under  Orch's  Auspices 


Child/Youth/Student  Under  Orch's  Auspices. 


Subscription  Concerts  Under  Other  Auspices 
Child/Youth/Student  Under  Other  Auspices  . 

Tou's:  Foreign  

Tours:  Domestic   

Chamber  Orchestra  Concerts  .  .  .  .  .jf.  .  . 


Fnsembles . 


ummer  Subs cri otion  Series 


Other  SummerV&oncer ts 


All  Other  Runout  .Concer ts . 


.Subscription  Tickets.  .  .35_ 

Single  Tickets  36 

Total  .  .  .  37. 

.Subscription  Tickets.  .  .38 

Single  Tickets  39 

Total  "...  .40~ 

.  .Total  41. 

.  .Total  42. 

.  .Total  43. 

.  .Total  44. 

.Subscription  Ticket'.  .  .45 

Single  Tickets  46_ 

Contract  Fees  47 

Total  48~ 

.Subscription  Tickets.  .  .49 
Single  Tickets ......  .50_ 

Contract  Fees  51_ 

Total  .  .  52. 

.Subscription  Tickets.  .  .53_ 

Single  Tickets  54_ 

Contract  Fees  55_ 

Total  56~ 

.Single  Tickets  57_ 

Contract  Fees  58 

Total  59~ 

.Single  Tickets.  . •  60_ 

Contract  Fees  61_ 

Total  62~ 


63  TOTAL:    Performances  Outside  Home  Metropolitan  Area  63. 

64  TOTAL  INCOME  FROM  PERFORMANCES  IN.*  00TSIDE  HOME  METRO  AREA  64. 


C.      BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  INCOME 


65  Radio:    Fees  ......  <gk  65 

66  Radio:    Fees  for  Repeat  Sales  of  Finished  Product.  .  .  '  ,  .  .66 

67  Television:  ,  Fees  •  ,  67 

68  Television:    Fees  for  Repeat  Sales  of  Finished  Product  .   68 

69  Recording:    Reimbursement  for  Recording  Sessions  '  69 

70  Recording:  -  Royalties  .70 


71  'TOTAL  INCOME  FROM  BROADCASTING  (RADIO  &  TELEVISION)  AND  RECORDING.  .  %  .  .71 
D.      EARNED  INCOME  TO  UNDERWRITE  PENSION  FUND  OBLIGATION 


72  .Pension  Fund  Concert(s)  Income  .  .  .  ,  72 

73  Tape  Syndication  Income.  73 

74  Other  Income  m  .-74_ 

75  TOTAL  INCOME  TO  UNDERWRITE  THE  PENSION  FUND.  •  75 


** HOUND  OFF  TO  NEAREST  DOLLAR** 

E.      GRANTS/ ALLOCATIONS  --  SPECIFIC  SERVICES  REQUIRED 
Tax-Supported  Grants/Allocations  by: 

76  City(s)  

77  County(s)  

73    State  (Exclusive  of  State  Arts  Council)  specify -department. 

79  State  Arts  Council  Is)  '  .  -  .  .  .r. 

80  National  Endowment  for  the  Arts/Canada  Council   

31    Money  Required  to  Match'  Treasury  Funds  (Non-Add  Item).  .  . 

82  Other  Federal  Agencies/Departments  specify   

83  Board(s)  of  Education  

84  Other  Public  Agencies  specify  

85  TOTAL  TAX-SUPPORTED  GRANTS/ALLOCATIONS  (SR)  

86^  Individuals  ana  Individual/Family  Foundations  

87'  National  Foundations  

38  Business  and  Industrial  Firms  or  Foundations  .  . 

39  Other  Grants  jp.-iify  '  ..'..'.'.'.]'.'.'. 

90  TOTAL  GRANTS  FROM  FOUNDATIONS  AND  OTHER  SOURCES  (SR)  ,  

91  TOTAL  GRANTS/ALLOCATIONS  -  SPECIFIC  SERVICES  REQUIRED   

92  {TOTAL  INCOME  FROM  PERFORMANCES  ACTIVITIES  OF  OWN  PERSONNEL 

(Lines  64,  71 ,  7E  and  91 ) 

II.  OTHER  EARNED  INCOME 

93  Impresario  Activities  

94  Educational  Projects:    Youth  Orchestra    .........  .  .  ] 

95  Educational  Projects:  Other   

96  Printed  Program  Income    %   

97  Printed  Program  Franchise  Income   

98  Hall  Rentals  arrd  Sub  Teases  

99  Miscellaneous  Earned  Income  

100  TOTAL  INCOME  VROM  OTHER  ACTIVITIES  *  j, 

101  TOTAL  EARNED  INCOME  (Lines  92 'and  100)  .......  H 

102  Percentage  of  Earned  Income  to  Gross  Expenses.  .  li 

.  \ 


) 
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III.  SUPPLEMENTAL  INCOME 


F.     GRANTS/ALLOCATIONS  --  NO  SPECIFIC  SERVICES  REQUIRED 


103  'City (s)   103  

104  County(s)  ,  s  .  .  .  .  104_ 

105  State  (Exclusive  of  State  Arts  Council)  specify  department    1 05  

1 06  State  Arts  Council  (s)   1 06  

1 07  National  Endowment  for  the  Arts/Canada  Council    1 07  

1 08  Money  Required  to  Match  Treasury  Funds  (Non-Add  Item)   108_ 

109  Other  Federal  Agencies/Departments  specify   1 0 9  

110  Board(s)  of  Education   110_ 

111  Other  Public  Agencies  specify   .  Ill  

112  TOTAL  TAX-SUPPORTED  GRANTS/ALLOCATIONS  (NSR)    1 1 2  

113  TOTAL  GRANTS/ALLOCAriONS  --  NO  SPECIFIC  SERVTCES  REQUIRED   11 3_ 


G.      INCOME  FROM  INVESTMENTS,  ENDOWMENTS  AND  BANK  INTEREST 


114  Gain  (-Loss)  from  Sale  of  Securities  4  114_ 

115  Income  from  Endowment  Funds  Including  Board-Designated  Funds    115_ 

116  Income  from  Other  Investments  and  Bank  Interest  116 


117  TOTAL  INCOME  I-kOM  INVESTMENTS,  ENDOWMENT  AND  BANK  INTEREST 
H.      INCOME  FROM  ALL  FUND-RAISING  ACTIVITIES 


117 


118  Fund- 

119  Fund- 

120  Fund- 

121  Fond- 

122  Fund- 

123  Fund- 

124  Fund- 

125  Fund- 

126  Fund- 

127  Fund- 

128  Fund- 


Rais 
Rais 
Rais 
Rais 
Rais 
Rais 
Rais 
Rais 
Rais 
Rais 
Rais 


ng  Income:    Individuals  118_ 

ng  Income:  Labor  Unions  .........         ........  11 9_ 

ng  Income:    Individual /Fami  ly  Foundations  120_ 

ng  Income:    Business/Industrial  Firms  and  Foundations  121" 

ng  Income:    National  Foundations    122~ 

ng  Income:    United  Arts  Funds  123_ 

ng  Income:  ,  Women's  Associations  or  Auxiliaries  124~ 

ng  Income:-  Other  Support  Groups  or  Auxiliaries  125" 

ng  Income:    Other  Revenue  Generating  Projects  126_ 

ngs Income:    Other  Sources  specify  127 

ng  Income:  In-Kind  and  Donated  Services/Facilities  specify.  .  128_ 


129  TOTAL  INCOME  FROM  ALL  FUND-RAISING  ACTIVITIES  '  129. 

130  TOTAL  SUPPLEMENTAL  INCOME  (Lines  113,  117  and  129)   1  30. 

101    TOTAL  EARNED  INCOME.  \  !  '  101 


131    TOTAL  INCOME  FROM  ALL  SOURCES  (Lines  101  and  130).  131 


9 
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m  IV.  GROSS  EXPENSES 

"  I.  -ARTISTIC  PERSONNEL  EXPENSE 

1132  Orchestra  and  Regular  Conductors )  Salaries  '  .  .  132  >_ 

133  Orchestra  and  Regular  Conductors j  Payroll  Taxes  and  Benefits  133  

134  Anrjual  Orchestra  Pension  Fund  Obligation  *  .  .  .  134   

1135  Guest  Conductor(s)  and  Artists  (Excluding  Impresario  Artists)  135  

136  Resident  Choral  Groups.  .   136  

137  Resident  Ballet  and  Opera  Groups.  .x  c  .  137  

■  138  TOTAL  ARTISTIC  PERSONNEL  EXPENSE  138  -  


J.  EXPENSES  TO  GENERATE  INCOME  FOR  PENSION  FUND  OBLIGATION 

139  Pension  Fund:    Concert(s)  Expenses   139 

140  Pension  Fund:    Tape  Syndication  Expenses   140 

141  Pension  Fund:    Other  Expenses  .-v   141 

142'  TOTAL  EXPENSES  REQUIRED  TO  GENERATE  INCOME  FOR  PENSION  FUND  OBLIGATION.  142. 


K.  CONCERT  PRODUCTION  EXPENSE 

| 143   Concert  Production  Personnel  Salaries    143  

**+44    Concert  Production  Personnel  Payroll  Taxes  and  Benefits  .  .    144  

1145    Music  Purchases  and  Rentals  *   .  .  .  145  

146    Music  Royalties,  Fees  and  Licenses  /  \  .  146  

147    Music  Commissioning  and  Arranging  *  .  147  

1148    Insurance  Expense  for  Concert  Production  '.  148  

149    Hall  Expense  for  Perfojrmance  (Exclusive  of  Box  Office)   149 

150    Box  Office:    Salaries  '   150  

>£+    Box  Office:    Payroll  Taxes  and  Benefits   151  

1152    Box  Office:    Other  Expenses  *   152 

153    Summer  Facility  Operations  Expense   1 53 

154    Summer  Residency:    Per  Diem  and  Transportation  Expenses   154  

1155    Runout  Concerts:      Per  Diem  and  Transportation  Expenses   155  

156    Tours,  Foreign:       Per  Diem  and  Transportation  Expenses   156  

157    Tours,  Domestic:     Per  Diem  and  Transportation  Expenses   1 57- 

158   Admissions  and/or  Sales  Taxes  Paid  on  Tickets  SaUk   158  

1159    Miisical  Ins trument  Maintenance,  Rental,  Tuning  and  Cartage   159  

160    Travel  Al lowance  Expense  for  Imported  Musicians    160 

1.61    Otber  Concert  Prpduction  Expenses   161  *J 

1 162    TOTAL  CONCERT  PRODUCTION  EXPENSE   .  .  .    162  

L.  ,  BROADCASTING  (RADIO' AND  TELEVISION)  AND  RECORDING  EXPENSE 

H  1 63    Radio:    Fees  to  Orchestra,  Conductors  and  Guest  Artists   163  

■l64    Radio:    All  Other  Costs  t   164  

165  Television:    Fees^to  Orchestra,  Conductors  and  Guest  Artists .  ......  165  

B 1 66    Televisions  All  Other  Costs  ;   166 

™167    Recording:    Fees  to  Orchestra,  Conductors  and  Guest  Artists   167  

168    Recording:  'All  Other  Costs  9'   168  

f 169  TOTAL  BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  EXPENSE  ....  169  

/ 
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M.  OTHER  EXPENSES 
r 

170  Impresario  Activity  Expenses  .  .  .  .  ^  170  

171  Educational  Projects:    Youth  Orchestra  Expenses  171  

172  Educational  Projects:    Other  Expenses.  ;  .  .  172  

173-  Printed  Program  Expenses  *  173  

174  Printed  Programs*:    Coitmissions  Paid  on  Advertising  1 74 

175  Hall  Expenses  Exclusive  of  Direct  Performance  and  Box  Office  Expenses.  .  175  

176  Miscellaneous  Expenses  176  

177  TOTAL  EXPENSES  FROM  OTHER  ACTIVITIES  177;  

N.  DEVELOPMENT  AND  FUND-RAISING  EXPENSES  > 

178  Development  and  Fund-Raising  Salaries  178  

179  Development  and  Fund-Raising  Payroll  Taxes  and  Benefits  179  

180  Professional  and  Consultants*  Fees  180  

131    Development  and  Fund-Raising:    Printing  and  Postage  181_*  

182    Development  and  Fund-Raisirrg:    Data  Processi  ng  .Expense  182  

I  183    Expenses  for  Other  Revenue  Generating  Projects   .  183  

184  Other  Development  and  Fund-Raising  Expenses  184  

185  TOTAL  DEVELOPMENT  AND  FUND-RAISING  EXPENSES  -  1 85 J  

0.    .  ADVERTISING,  PROMOTION  AND  MARKETING  EXPENSES  s  m 

136    Advertising,  Promotion  and  Marketing  Salaries.  .  .  /    186  

187  Advertising,  Promotion  and  Marketing  Payroll  Taxes  and  Benefits  187  

188  Professional  and  Consultants'  Fees'  ,   188  

139  .Advertising,  Promotion  and  Marketing:    Printing  and  Postage  189:  

190  •  Advertisi  ng,  Promotion  and  Marketing:    Data  Processing  Expense^T\  .  .  .  190  

191  Media  Advertising  Expense.  •  .   191  

192  Other  Advertising,  Promotion  and  Marketing  Expense  192  

.  ■                     *  ■ 

193  TOTAL  ADVERTISING,  PROMOTION  AND  MARKETING  EXPENSES  193 

r  .   

P.  GENERAL  AND  ADMINISTRATIVE  EXPENSES 

194  Administrative  Staff  Salaries.  .  .  .  V  194  

195  Administrative  Staff  Payroll  Taxes  and  Benefits.  .   195  

196  Legal  and  Accounting  Expenses  ^  r,  196  

197  Rent  Expense  for  Office  Space  ^V:  197  

198  Office  Utilities  Expense  .  .  ,  %  .  .  .  198  

199  Insurance  Expense  (Excluding  Concert  Production  Insurance)  .......  199  

200  Office  Supplies,  Copying,  Postage  and  Equipment  Expenses  ........  200  

201  Telephone,  Telegraph  and  Telex  Expenses  201  

202  G  &  A:    Data  Processing  Expense.    202  

•203    Interest  Expense   203  ; 

204  Other  General  and  Admi nistrati ve  Expense    204 

205  TOTAL  GENERAL  AND  ADMINISTRATIVE  EXPENSES  ^  205 


206    TOTAL  GROSS  EXPENSES  (Lines  133,  142,  162,  169,  1  77,  185,  193  and  205)  .  "206 
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SURPLUS  OR  (-DEFICIT)  AND  UNRESTRICTED  .FUND  BALANCE 

206  TOTAL  GROSS  EXPENSES  .    206_ 

131    TOTAL  INCOME  FROM  ALL  SOURCES   131~ 

207  SURPLUS  OR  (-DEFICIT)  FOR  THE  CURRENT  SEASON    207] 

208  UNRESTRICTED  FUND  BALANCE  AT  THE  BEGINNING  OF  THE  1979-80  SEASON  ....  208_ 

209  ADDITIONS  TO  THE  UNRESTRICTED  FUND  BALANCE  specify    209_ 

210  DEDUCTIONS  FROM  THE  UNRESTRICTED  FUND  BALANCE  specify   210; 

211  UNRESTRICTED  'FUND  BALANCE  AT  THE  END  OF  THE  1 979-80  SEASON    211_ 

***,rf  Lint'         .iocs  net  acrcc  'jith  your  Audited 
F  ,ni        n\*e,  r'cacc  itia.'k  an  cxrlatuition. 


OPERATIONAL  DATA 

I.  m  POPULATION 

212  City  Corporate  Population  '   21 2  

21 3  Metropolitan  Are*  Population    21 3  

I I .  CONCERT  HALL  DATA 

214  Seating  Capacity(s)  of  Ha  1 1  (s )  for  Regular  Subscription  Series   214_ 

*215-  Seating  Capacjty(s)  of  Hall(s)  for  Major  Sunmer  Concert  Series   215^_ 

216  Number  of  Stage  Hands  Required  for  Regular  Subscription  Concert   21 6  

217  Number  of  Stage  Hands  Required  for  Major  Summer  Concert   21 7  


I  /-  ^  57 
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III.  NUMBER  OF  PERFORMANCES  AND  ATTENDANCE  Number  of  Total 

Concerts  Attendance 


IN  HOME  METROPOLIAN  AREA     '         -    >  ^ 
By  Full  Orchestra  '  . 

Regul-ar  Subscription  Series   218  t      ^   256  

Other  ^Ion-Summer  Subscription  Series.   219.  257  

Al  1  Other  Home  Concerts   220  5-  258 

Child/Youth/Student  Concerts.  .  .   221  259_ 

Summer  Subscription  Series.  .'   222  '   260  

Other  Sfammer  Concerts  .  .  .  X  '  -  -  223^  ;  261  

TotaTs   224   262_ 

By  Chamber  Orchestra  ^  > 

"Chamber  Orchestra:    Subscription  COTcerts    225   263  

Chamber  Orchestra:    Other  Home  Concerts  ......  226   264_ 

Chamber  Orchestra:    Child/Youth/Student  Concerts.  .  227   265J_ 

Totals  .'   228  266 


_By  Ensembles 

Ensembles:    Subscription  Concerts   .  .  .  229   267 

Ensembles:    Other  hoijp  Concerts  '  .      .  .  230   268 

Ensembles:    Chi  Id/Youth/Student  Concerts .      .  .  .  .  231  ;  269 

Totals  -   232  2701 

Totals  for  Concerts  in  Home  Metro  Area   233  ^  271_ 

Free  Home*  Concerts  -   234   272_ 

Special.  Constituencies  (Except  Chi  1  d/Youth/Student)  235        '  ,   273_ 

- 

OUTSIDE  HOME  METROPOLITAN ' AREA  .  ^ 

By  Full  Orchestra  * 

Non-Summer  Subscription  Series  OHMA   .  236   274_ 

Runout  Concerts,  Regular   237   275 

Runout  Concerts,  Chi  1  d/YouthAStudehnt.  ,  .*   238   276 

Tour  Concerts,  Foreign  *   239   277_ 

'  Tour  Concerts,  Domestic  '.  :  240        \      ;   ,  278_ 

Tour  Concerts,  Child/Youth/Student.  ........  241        *  '279 

Summer  Subscription  Series.  ?   242  ;   280_ 

Other  Summer  Concerts  :   243    281 

Totals   244  , —  282_ 

By  Chamber  Orchestra  # 

.   Chamber  Orchestra:    Subscription  Concerts    245   283_ 

Chamber  Orchestra:    Other  Single  Concerts   246   284_ 

-Chamber' Orchestra:    Chi  1  d/Youth/Student  Concerts .  .  247   285_ 

Totals  V   248   236" 

*  i  ;  ~~ 

i 

By  Ensembles 

Ensembles:    Subscription  Concerts   249  *   287 

*    Ensembles:    Other  Single  Concerts  r.  .  .  .  250    t   288_ 

Ensembles:    Child/Youtfr/Student  Concerts.  .....  251   289_ 

Totals  .  .  .  252  290_ 

Totals  for  Concerts  Outside  Home  Metro  Area  ....  253  29 1_ 

ERIC  Free  Concerts  OHMA.  \  .....  /   254   292 

m^jeh    Special  Constituencies  (Except  Chi  1 d/Youth/Student j  255   2931 


I 
I 
I 
I 
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IV.  >SEASON  SUBSCRIPTIONS  TO  REGULAR  SERIES  CONCERTS' 


294  Total  Seats  Sold  by  Subscription:    Adults  '.  294_ 

295  Total  Seats  Sold  By  Subscription:    Students/Senior  Citizens,   295_ 

296  TOTAL  NUMBER  OF  SEATS  SOLD  BY  SUBSCRIPTION  TO  REGULAR  SERIES  296_ 

i 


'■WORKSHEET  FOR  SEASON  SUBSCRIPTION  TICKETS  SOLD 
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Report  on  Line: 


294 


295 


57 
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(  .  /  *       Pa-ge  10' 

NUMBER  OF  GIFTS  RECEIVED  FROM  FUND-RAISING  ACTIVITIES' 

297  Individuals  '  /  .'  H  .  297_j  : 

298  tabor  Unions  ,  ,  .  .  .  .  298  

299  Individual/Family  Foundations.  .  .  '   .  .  "A   299  

300  Business  and  Industrial  .Firms  or  Foundations'.  .  :  .  .  >   300  

301  National  Foundations  301   * 

302  United  Arts  Funds'  %  T  .  ^.  .  .  302j  

303  Women's  Associations  or  Auxiliaries.  v  -  3fl3   

304  Other  Support  Groups  or  Auxiliaries.  S  ~  304  t 

305  Other  Revenue  Generating  Projects..  .  :  '   305  

306  Other, Sour*«  specify  '   306  

307  In-Kind  and'Oonated  Services  and  Facilities  t  .  .  .  307  

308  T0TAL-NUMBER  OF  GIFTS  RECEIVED  FROM  FUND-RAISING  ACTIVITIES'.  ......  308  

VI.  BROADCASTING  (RADIO  AND  TELEVISION")  AND  RECORDING 

309  Radio:    Number  of  Concerts  Taped  and  Released  '   309  - 

310  Radio:    Number  of  Commercial  Stations  Carrying  Programs  310\  

311  Radio:    Number  of  Public  Stations  Carrying  Programs  31 1 

312  Radio:    Number  of  Programs  Syndicated.   312  

31*3  Television:    Number  of  Concerts  Taped  and  Released  .  .  .*  313  

,314  Television:    Number  of  Commercial  Stations  Carrying  Programs  314  

31 5  Television:.  Number  of  Public  Stations  Carrying  Programs  315  

316  Television:    Number  of  Programs  Syndicated  .  ....  .  316  , 

317  Recording:    Number      Recording  Sessions  t  '  .  .  .  .  317  

318  Recording:    Company(s)  with  which  Orchestra  Records'  

VII.  ORCHESTRA  TRADE  AGREEMENTS  -  19,79-80  SEASON  ' 

319  Date  Orchestra  Agreement  Expires  (Month/Day/Year)  319   

320  Number  of  Years  Current  Agreement  Covers   .   320_^  

321  '  Total,  Number  of  Players  Regularly  Under  Contract  %  m  321  ; 

322  Number  of  Women^ Players  in  Figur^  Above  (Line  321)  \  322  

323  Number  of  Minority  Players  i  n- Fi  gure.  Above  (Line  321  )   323   


til  * 


For  Players  Paid  on  a  Weekly  Basil 

I 

324  Number  of  Players  Under  Contract  .  f  .  .  .  .  "   324  

325  Number  of  Paid  Wtfeks   325  

326  Minimum  Salary  Plr  Week  '326  

327  Average  Salary  Par  Week  327  

328  Percentage  of  Players  on  Minimum  Weekly  Salary  328  

329  Number  of  Services  Per  Week  as  Specified  fn  Contract   329  

^30    Number  of  Weeks  Paid  Vacation   330  

331    Number  af  Day^  Off  Per  Week  as  Specified  in  Contract  ^331  

332"  Number  of  Serviqes  ,Per  Season  as  Specified  in  Ccfntract   332  

333  ^Total  Number.of  Actua-T  Services  Used  *  \  333 

334  Electronic  Media  Guarantee  (EMG)  for  Season.  .  !  :  334 


...   *  J  .  . 
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FdV  Players  Paid^orTa  Per-Service  Basis 

*  «  * 

335  Number  of  Players  Under  Per-Service  Contract  .......      .....  .  335"  .  

336  Number  of  Players  Who  are  Paid  on  &  Per-Service  Basis*  .  336  

337  Number  of  Players  Under  Per-Service  Contract  Paid  Union  Scale.  .....  337   

338  Minimum  Scale  Per  Rehearsal:    Union  .  j  .  .  338  

339  Minimum  Scale' Per' Rehearsal :    Non-Union   339  

340  Minimum  Scale  Per  Concert:    Union.  .  4   $0  

341  Minimum  Scale  Per  Concert:    Non-Union   341   

342  Average  Total  Paid  Per  Player  Per  Season:    Union  .  '   "342  

343  Average  Total  Paid  Per  Player  Per  Season:    Non-Union   343  - 

344  Number  of  Services  Per  Season  Specified  in  Contract   344  

345  Total  Number  of  Actual  Services  Used  .*   345  


Tours  and  Rimouts 


346  Runouts:    Per  Diem  Allowance  /   346 

347  Tours,  Domestic:    Per  Diem  Allowance  if  Hotel  is  Included   347_ 

348  Tours,  Domestic:    Per  Diem  Allowance  if  Hotel  is  Not  Included   348_ 

349  Tours,  Foreign:    Per  Diem  Allowance  if  Hotel  is  Included   349 

350  Tours,  Foreign:    Per  Diem  Allowance  if  Hotel  is  Not  Included   350_ 

f 


Please  enclose  a  copy  of  your  audited  financial  statement 
.  for  the  1979-80-  season.     Thank  you. 

PLEASE  RETURN' ONE  GREEN  INK  COPY  OF  THE  COMPLETED  COMPARATIVE  STATISTICAL  REPORT  TO: 

0      Comparative  Statistical  Report  / 

American  Symphony^  Orchestra  League  -  f 

P.  0.  Box  669 
Vienna,  Virginia  22180 


IMPORTANT!    Did* you  round  off  your  figures  to  the  nearest  dollar? 


□ 


Enclosed  is  a  copysof  our  financial  statement  for  1979-80. 

Tfe  will  forward  a  copy  of  our  financial  statement  for  2979-80 
as*  soon  as  we  receive  it  from  our  auditor. 

Enclosed  are  copies  of  our  1979-80  season  brochures . 


If  you  should  have  any  questions  about  the  Comparative  Statistical  Report,  call 
the  Research  and  Reference  Department:     (703)  281-1230 
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COMPARATIVE  STATISTICAL  REPORT  GUIDELINES  -  1979-80  SEASON 
I,     PERFORMANCE  ACTIVITIES  OF  OWN  PERSONNEL 

A.     PERFORMANCES  IN  HOME  METROPOLITAN  AREA  -  Include  gross  income  (including 
admissions  and  sales  taxes  collected)  from  subscription  and  single  ticket 
sales,  and  contract  fees  paid  by'  presenters,  for  performances  in  the, or- 
chestra's home  metropolitan  area  that  use  members  of  the  orchestra , only . 
Do  riot  include  grants  for  services  from  any  source,  nor  reimbursement  for 
electronic  media  services  or  income  from  pension  fund  concerts.  These 
items  should  be  reported  in  sections  C,  D,  and  E  below.    Show  resold  tick-^ 
ets  as  single  ticket  sales  in  the  appropriate  category.    Orchestra^  that 
sell  Individual  and  Family  membership  that  include  tickets  to  performances 
should  show  the  value  of  the  ticket  portion  of  the  membership  on  the  ap- 
propriate line{s)  in  this  section.    The  remaining  portion  of  the  member- 
ship fee  is  a  donation  and  should  be  recorded  in  section  H  below. 

1-     Regular  Subscription  Series  -  Ticket  inconte  from  the  main  concert  series. 
3       Income  from  concert  series  that  duplicate  programs  presented  as  part  of 
the  larger  Regular  Subscription  Series  should  be  included  here. 

; 

4-     Special  Series  ITnder  Orchestra's  Auspices  -  Ticket  income  from  all  other 

6  concert  series  presented  under  the. orchestra 's  auspices  during  the  same 
period  of  the  year  as  the  Regular  Subscription  Series,  e.g.,  Pops,  Pro- 
menades, Family  Concerts,  etc.    Do  not  include  concert  series  that  are 
primarily  child/youth/ 'student,  suimer,  chamber  orchestra  or  ensemble 
concerts.  ,  •  . 

7  Special  Concerts  Under  Other  Auspices  -  Fees  received  by  the  orchestra 
for  performances  for  which  the  orchestra  is  contracted  and  presented  by 
management  other rthan  itS'^wn.    Do  not  include  dhild/youth/ student,  summer, 
chamber  orchestra  or  ensemble  concerts. 

8-     Special  Choral /Bal let/Opera  Performances  -  Ticket  income  an<J/or  contract 
11     fees  from  performances  with  these  groups  that  cannot  be  included  ^Tbove. 
Include  any  income  received  for  performing  as  a  "pit"  orchestra  or  in 
accompaniment  with  choral,  ballet  or  opera  performances  presented  by  the 
orchestra  association*    Do  not  include  child/ youth/ student,  stumer,  chamber 
orcliestra  or  ensemble  co?icerts. 

12-    ChiTd/Youth/Student  Concerts  -  Include  ti^cet  and/or  contractual  income 
15     from  all  youth  concerts  performed  by  full  or  spl it/chamber  'orchestra  or 

ensembles  throughout  the  season.    Grants  underwriting  these  serviceskshould 
not  be  included  here  but  in  section  E.    Do  not  include  concerts  by  youth 
or  training  orchestras. 

16-    Chamber  Orchestra  Concerts  /-  Ticket  income  and/or  contractural  fees  for* 
19     all  chamber  orchestra  concerts  except  child/youth/ student  concerts.  These 
services  must  be  performed  by  the  orchestra's  own  personnel.  Independent 
chamber  orchestras  should  net  inchide  performances  here,  but  in  the  appli- 
cable categories  above  or  below. 


eric 


rr-t 


Ensembles  -  Ticket  income  and/or  contractual  fees  for  all  types  of  ensem- 
ble performances,  except  child/youth/student  and  summer  concerts.  These 
services  roust  be  performed  by  the  orchestra's  own  personnel  and  any  com- 
pensation must  come  from  the  orchestra. 

Summer  Subscription  Series  -  Applies  to  series  concerts  by  full  orchestra 
or  ensembles,  held  between  the lead  of  the  Regular  Subscription  Series  in 
the  spring  and  the  beginning  of  the  next  Regular  Subscription  Series  the 
following  autumn.    Do  not  include  child/youth/student  concerts. 

Othfer  Summer  Concerts  -  Income  from  tickets  and/or  contractural  fees  for 
any  summer  concert  not  presentea  as  part  of  an  orchestra's  series,  or 
which  there  at  no  subscription  tickets  available.    Do  not  include  child/ 
youth/student  concerts. 

All  Other  Single  Concerts  -  Income  from  any  performances  in  the  orchestra's 
home  metropolitan  area  not  included  in  any  category  above.    Income  from 
pension  fund  concerts  should  be  included  in  section  D  below. 

PERFORMANCES  OUTSIDE  HOME  METROPOLITAN  AREA  -  Include  gross  income  (in- 
cluding admissions  and  sales  taxes  collected)  f%n  subscription  and  - 
-single  ticket  sales,  and  contract  fees  paid  by  presenters,  for  perfor- 
mances outside  the  orchestra's  home  metropolitan  area  that  use  members  of 
the  orchestra  only.    Please  provide  ticket/contract  income  for'each  ca- 
tegory *s  requested  on  the  form.    Do  -not  include  grants  for  services  from 
any  source,  nor  reimbursement  for  electronic  media  services.    These  items 
should  be  reported  in  sections  C  and  E  below.*  Show  resold  tickets  as 
single  ticket  sales  in  the  appropriate  category.    Orchestras  that  sell, 
Individual  or  Family  memberships  that  i nclude^tickets  to  the  performances 
should  show  the  value  of,  tl]e  ticket  portion  of^fhe  membership  on  the  ap- 
propriate line(s)  in  XMs  section,  and  remaining  portion,  which  is  con- 
sidered a  donation,  >n  section  H  below. 


Subscription  Concerts  Under  Orchestra's  Auspices  -  Ticket  income  from 
subscription  concerts  presented  by  the 'orchestra  outside  its  home  metro- 
politan area.    Do  not  include  concert  series  that  are  primarily  child/ 
youth/ student,  summer,  chamber  orchestra  or  ensemble  concerts. 

Child/Youth/Student  Concerts  Under  Orchestra's  Auspices  -  All  youth  concert 
activity  presented  by  the  orchestra  outside  the  home  metropolitan  area, 

including  summer  concerts  but  excluding  tour  concerts. 

Subscription  Concerts  Under  Other  Auspices  -  Fees  received  by  the  orchestra 
for  subscription  concerts  outside  the  home  metropolitan  area  that  are  con- 
tracted and  presented  by  management  other  than  its  own.    Do  not  include 
concert  series  that  are  primarily  child/youth/ student,  summer,  chamber 
orchestra  or  ensemble  concerts.  .  ' 

Child/Youth/Student  Concerts  Under  Other  Auspices  -  All  youth  concert  ac- 
tivity outside  the  home  metropolitan  area  that  is  contracted  anfr presented 
by  management  other  than  its  own,  including  summer  concerts  but  excluding 
tour  concerts.    '  .  * 


•  .  Page  3  . 
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43  Tours:  Foreign  -  Gross  tour  receipts  (less  tour  agent  fee,  if  any)  for 
tour  performances  presented  outside  the  United  States  or  Canada,  if  ap- 
plicable. % 

44  Tours:    Domestic  -  Gross  tour  receipts  (less  tour  dgen.t  fee,  if  any)  for 
tour  performances  presented  outside  the  home  metropolitan  area  but  within 
th>  United  States  or  Canada  (if  applicable).    Include  any  child/youth/  ' 
student  concerts  performed  on  tour.  ,  3 

•45-   Chamber  Orchestra  Concerts--  Ticket  income  and/or  contractual  fees  for  all 
48     chamber  orchestra  concerts,  except  child/youth/studqrri  concerts,  presented 
outside  the  orchestra's  home  metropolitan  area.   iSJwendent  chamber  or- 
chestras should  not  include  performances  here  tTut* in  the  applicable  cate- 
gories above  or  below. 

49-    Ensembles  -  Ticket  income  and/or  contractual  f^es  for  all  types  of  en- 
52  +  semble  performances  outside  the  home  metropolitan  area,  except' child/youth/ 
etudent  concerts.    These  performances  must  be  performed  by  the  orchestra's  v 
own  personnel  and  any  compensation  must  come  from  the* orchestra.  *  * 

53^    Summer  Subscription  Series  -  Applies  to  series  concerts  outside  the  home  - 
56     metropolitan  area  performed  between  the  end  of  the  Regular  (home)  Sub- 
scription Series  in  the  spring  and  the  beginning  of  the  next  Regular 
(home)  Subscription  Series  the  following  autumn.    Do  not. include  child/ 
youth/student  concerts. 

57-   Other  Summer  Concerts  -  Ticket  income  and/or  contractural  fees-  for  any 
59     summer  concert  not  presented  as  part  of  an  orchestra's  series/  Do  not  ■ 
include  child/youth/ student  concerts.      ,  - 

^  • 

60*   All  Other  Runout  Concerts  -  Ticket  income  and/or  contractural  fees  from 
62     any  performances  outside  the  home  metropolitan  area  not  included  >n  any 
other  section  B  category. 

C.     BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  INCOME  *  -« 

65  Radio:    Fees  -  Fees  and  other  income  received  by  the  orchestra  for  the 
initial  sale  of  broadcast  rights  (live  or  tapes)  to  performance^ )  by  the 
orchestra  or  its  subsidiary  ensembles.    Dd^not  include  income'restricted 
to  the  inclusion  in  the  players'  pension  flJnd,  which  should  be  recorded 
in  section  D  below.  * 

66  Radio:    Fees  for.  Repeat  Sales  of  Finished  Product  -  Fees  and  other  income 
received  by  the  orchestra  for  additional  sales  of  broadcast  rights  to  the 
performances 'included  in  line  65.    Orchestras  whose  broadcasting  agreement 
provide  for  essentially  simultaneous  release  to  all  all  stations  covered 
by  the  agreement  should  enter  the  revenue  received  on  line  65.    Do  not 
include  income  restricted  to  inclusion  in  the  players'  pension  fund,  which 
should  be  entered  in  section  D  below. 

67  Television:    Fees  -  As  for  radio,  line  65  3bove. 

„  Fe<£  for  Repeat  Sales  of  Finished  Product  -  As  for  radio, 

line  66  above.  •  9 


9 
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BJEST  COPY  AVAILABLE 

D. -     EARMED.INCQMLJO ^SpERWRITt  PENSION  FUND  OBLIGATION-'     ::.    '  = 

72     Pensfon  Fond  Cgncert(s)  Income  -  Gross  revenue  generated  by  pension  fund 
\       concerts  which  will  underwrite  the  orchestral  pension  fund  obligation, 
I  *  —  s-  -  v 

JZ     Tape  Syndication  Irtcome^"  Gros?  revenue  generated  by  the  syndtcatton  of 

of  broadcast  tapes  of  orchestra"  performances  wtorcb odtrectly -underwrite  the 

orcJte$tra-rs  pension  fund  obTigdtion.  N 

74*   QtheiLjDCoroe  -  Any  additional  revenue  generated  by 'actlvtties  wfttcfi-bene- 
fit  the  orchestra's  pens  ion  fond'obTigation/-  /        :  -  - 

E.  1  6RANTS/ALL0CATWMS     rSPECfF "SERVICES  REQITIKEOt  --V=  = 


Tax-Supported  Grants/Allocations  -  Report  all  grants  and  allocations  re- 
Cei,ved  from  governmental  or  "Other  tax-supported  sources  for  specific  ser- 
vices, including  the* underwriting  of  performances  by  the  orchestra  and  its 
subsidiary  ensembles  and  for  the  employment  of  administrative  staff, 

-  *  * 

76  City(s)    -  ^ 

77  County(s)  - =  -  . .  t  -  " 
f         ,                                               ---  a  1 

78  State- (Exclusive  of  State  A*ts  Council),-  Include  grants  received  directly 
from  the  state  legislature  which  are  not  passed  through  the  state  arts 
council,  and  grants  from  any  other  state  governmental wagency,  such  as  the 
department  cf  education,  tourism,  etc.    Specify  the  amount  of  the  grant(s) 

:"     and  the  departments  or  sources  of  the  "funding,  --' 

79  State  Arts  Council (sj  -  Include' all  grants  received  from  the  State  Arts 
Council  foK  performances  of  the  orchestra  and  its  subsidiary  ensembles  and 
special  grants  for  employment  of  administrative  staff,  consultants  or  for 
special  projects.    •  .  *  — - 

80  ,   National  Endowment  for  the  Arts/Canada  Council  -  Include  all  grants  re- 

ceived  from  National  Endowment  Program  (or  Canada  Council,  ff  applicable), 
including  Music,  Music  Resources,  Music  Commissioning,  Dance  Touring  Pro- 
gram, etc.    Pleasp  identify  the  program  and  the  amount  of  each  grant  if 
more  than  one  is  reported. 

81  Money  Required  to  Match  Treasury  Funds  (Non-Add  Item)  -  Please  indicate 
the  amount  of  funds  that  had  to  be  raised  to  match  any  treasury  funds 
whtcb-miy.:have  been  a.part  .of^your  NEA  Orchestra Tjrant. 

c82     Other  Federal  Agencies/Departments  -  Include  grants,  including  CETA  fund- 
ing^peceived  for  the  employment  of  musicians  and  administrative  staff 
personnel  regardless  of  the  local  government  agency  handling  the  distribu- 
tion of  the  funds.    Include  any  other  federal  grants  frdm  any  federal 
department  for  the  specific  employment  of  the  orchestra  and  its  subsidi- 
ary ensembles,  and  administrative  staff.    Specify  the  funding  agencies 
~anri  the  amounts  of  the  grants.         "  -  - 

3     BdaEd(s4  of  Friuration  -  Tncl"^  ^ny  granh  frnm'  hoards  of  education 

for  the  underwriting  of  performances  by  the  orchestra  and  its  subsidiary 
'  ensembles. 
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84  Other  Public  Agencies  -  Please  include  grants  received  from  any  public 
agency  not  covered  above.  Please  specify^the  agencies  and  the  amounts 
of  the  g^nts. 

i 

86  Individual  and  Individual/Family  Foundations  -  Grants  regeived  from  in- 
dividuals and  individual/family  foundations  for  underwriting  of  specific 
services  of  the  orchestra  and  its  subsidiary  ensembles  or  for  the  employ- 
ment of  administrative  staff,  consultants  or  for  special  projects. 

87  National  Foundations  -  Grants  from  national  foundations  that  fulfill  the 
conditions  for  line  86,  above.  ^ 

88  Business  and  Industrial  Firms  or  Foundations*-  Grants  from  business  and 
industry  sources  received  either  directly  from  the  company/ corporation  or 
through  it>s  foundation  for  underwriting  specific  services  as  outlined  a* 

'line  86  above.    The  Bell  System's  "American  Orchestras  on  Tour"  grant^ 
should  be  recorded  on  this  line.  1  » 

89  Other  Grants  -  Specify  any  other  grants  and  their  sources,  received  for 
the  underwriting  of  specific  services  as  outlined  on  line  86  above.  • 
Music -Performance  Trust  Fund -(MPTFJ  grants  should  be  recorded  on.  this  line. 

II,   OTHER  EARNED  INCOME 

93  Impresario  Activities  -  Income  from  the  sponsorship  of  performances  by 
artists  and  performing  groups  not  in  the  regular  employ  of  the  orchestra, 
including  rock  groups,  recitalists  and  visiting  orchestras .and  dance 
companies.  •"'  , 

94  Educational  Projects:    Youth  Orchestra  -  Income  from  the  performances 

and  activities  of  a  youth  or  training  orchestra  sponsored  by  the  orchestra 
.association.  .  Include  tuitions  and  fees  and  any  ticket  -income  generated 
by  concerts.  ^ 


95     Educational  Projects:    Other  -  All  income  derived  from  all  otheV  educational 
activities,  except  concerts  by  the  orchestra's  own  personnel  for  young 
people.    Include  income  from  master  classes,  young  artists'  competitions ,  ' 
music  schools,  etc. 

96-     Printed  Program  Income*  -  Gross  income  from  the  "sale  of  program  advertising, 
excluding  advertising  agency  commissions  but  including  advertising  reprer 
sentatives'  commissions.    Also  include  income  from  the  sale  of  programs. 

97  Printed  Program  Franchise  Income  -  Gross  income  from  payments  made  to  the 
orchestra  for  franchise  arrangements  in  connection  with  printed  programs. 

98  Hall  Rentals  and  Subleases  -  Gross  income  from  rental  and/or  subleases  of 
performance  or  rehearsal  halls  owned,  operated  or  controlled  by  the  or- 
chestra association. 
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99     Miscellaneous  Earned  Income  -  Any  additional  earned  income  not  involving 
services/ffT  the  orchestra  personnel  including  co§:essions,  commissions 
received  from  concessiori  sales,  parking  and  gtft  shop,  but  not  including- 
income  which  would  qualify  as  fund-raising.    Da  not  include  bank  interest 
or  any  other  investment  income,  including  rental  income  from  properties 
owned.    Specify  sources  of  this  miscellaneous  income  at  bottom  of  the 
page  or  on  a  separate  .sheet. 

« 

102    Percentage  of  Earned  Income  to  Gross  Expenses  -  Line  101  divided  by  line 
206  and  then  'mul tipl ied  by  100.    Please  round  off  to  the  nearest  whole 
percentage,  e.g.,  42J5. 

1 1 1 .  SUPPLEMENTAL  INCOME 

F:     GRANTS/ALLOCATIONS       NO  SPECIFIC  SERVICES  REQUIRE  [XT-  Include  all  grants' 
from  governmental  agencies  which  were  not  give  foe \  specific  purpose, 
but  rather  for  the  general  support  of  4the  orchestra  association's  activi- 
ties.   NEA  Challenge  Grant  monies  should  be  recorded  on  line  107.  The 
money  raised  to  match  the  Challenge  Grant  should  be  recorded  on  line  108. 
The  value  of  donated  or  in-kind  services  or  facilities  received  from 
governmental  sources  should.be  included  on  the  appropriate  line  in  this 
section,  provided  that  such  donated  items  meet  the'eriteria  includ^  in 
the  Guidelines  in  section  H  below.    Indicate  the  nature  of  such  donfted 
and  in-kind  items  at  the  bottom  of  the  page'  or  on  a  separate  sheet. 

G.  INCOME  FROM  INVESTMENTS,  ENDOWMENTS  AND  BANK  INTEREST  / 

114  Gain  (-Loss)  from  Sale  of  Securities  -  Realized  gains  or  losses  on  the 
sale  of  securities  and  other  holdings,  and  unrealized  gains  or  losses  if 
your  auditors  choose  to  recognize  this  on  an  annual  basis. 

115  Income  from  Endowment  Funds  Including  Board-Designated  Funds  -  Jncome 
from  endowment  funds,  including  board-designated  endowment  funds,  net 
of  any  applicable  advisory  fees,  regardless  of  where  they  are  reported 
on  the  audited  statement. 

116%Income  from  Other  Investments  and  Bank  Interest  -  Income  from  any  other 
investments  including  certificates  of  deposit  and  treasury  bills,  held 
apart  from  an  endowment  fund,  and  bank  interest  earned  on  any  savings 
accounts  that  are  held  apart  from  an  endowment  fund.    Also  include  any 
income  from  rental  properties  held  apart  from  an  endowment  fund. 

H.  INCOME  FROM  ALL  FUND-RAISING  ACTIVITIES  '  / 

■  r 

Gift  categories  are  largely  self-explanatory.    Please ' indicate  the  number 
of  gifts  received  in  each  category  on  page  10,  lines  297-308. 

118    Individuals  -  Orchestras  which  sell  Individual  or  Family  memberships  which 
include  tickets  to  performances  should  record  the  value  of  th^t-fcicket 
.portion  of  the  membership  on  the  appropriate  subscription  ticket  line  in 
sections  A  pr  B  above.    That  part  of  the  membership  income  which  is  con- 
sidered a  donation  should  be  included  on  this  line. 


5$, 


119   Labor  Unions  -  Do  not  include  Music  Performance  Trust  Fund  (MPTF)  grants^ 
on  this  tine, -but .online  89  above.       *  .-  * 

124   Union's.  Associ ati on,s  V  Auxiliaries  -  Gross  income  or  gift  made  to  the 
orchestra  (if  applicable),  which  was  generated  by  the  activities'  and 
projects.of  the  Womb's  Association.    If  the  Women's  Association  sponsored, 
planned  and  operate?  a  fund-raising  marathon,  phonathon,  etc.,  please  in- 
clude the  proceeds  ob  line  126  below,  but  specify  U  this  was  an  activity 
of  the  Women's  Association,  and  this  wi llv be  .footnoted,. 

,125   Other  Support  Groups  or  Auxiliaries  -  Gross  income  or. gift  made  to  the 
orchestra  (if  applicable),  which  was  generated  by  the  activities  and 
projects  of  other  support  groups  and  auxiliary  groups  of  the  orchestra, 
including  junior  committees,  men's  Associations,  etc.    Specify  the  groups 
and  the  amount  of  the  gifts  if  morefthan  one  group  is  involved. 

» 

126   Other  Revenue  Generating  projects  -  Gross  income  generated  from  any  other 
fund-raising  projects  operated  primarily  by  the  orchestra  or  board  of 
directors,  e.g.,  a  marathon,  phonathon,  etc.    Do  not  include  the  value 
of  donated  services  and  goods  used  as  premiums  for  these  activities. 

128    In-Kind  and  Donated  Services/FaciVi ties  --Tfrese  should  be  recorded  on 
line  128  and  the  corresponding  expense  should  be  reported-~on  the  appro- 
priate line  in  the  expense  section  of  this  report  (e.g.,  if  your  annual 
audit  is  done  for  free,  indicate  the' value  on  128  and  on  line  196  under  « 
General  and  Admi ni strati ve  Expense) . 

In-kind  and  donated  services  and  facilities,  to  be  considered  as  gifts 
to  the  orchestra,  must  meet  all  of  the  following  conditions. 

1.    The  services  and  facilities  must  be  cnf  essential  part  of  the    (  • 
orchestra's  efforts,  and  if  not  donated., ' would  be  performed  by 
paid  staff  or  would  be  purchased  or  paid  for.  , 


i.    There  is  clearly  an  objective  basis  on  which  to  value  these 
services  or  facilities.  ; 

*     The  amounts  involved  must  be  such  that  their  ^mission  would 
materially,  distort  the  orchestra's  financial  statements. 


) 


All  in\iSMand  donated  services  and  facilities  must -be  certified  by  your 
audi tom  W  included  in  the  annual  report.    Smaller  orchestras  wHch  do 
~~nat  u'ndWgOan  annual  audit  must  list  the  type  and  to'llar  value  of  such 
service&^acilities  at  the  bottom  of  the  page  or  on  a  separate  sheet. 


/ 
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IV,   GROSS  EXPENSES 

I.     ARTISTIC  PERSONNEL  EXPENSE 

132  Orchestra  and  Regular  Conductor(s)  Salaries  -  Gross  payroll  for  all  or- 
chestra  personnel  (regular  and  extra)  ^nd  regular  conductor (s)  including 
the  Music  Director,  Principal  Guest  Conductor,  Resident  Conductor  and 
Associate  or  Assistant  Conductor(s) .    Ihclude  vacation  pay,  overtime  and 
extra  services.    Do  not  include  travel  payments  or  reimbursement  made'  to 
imported  musicians,  but  include  this  on  line  160  below,  or  electronic 

«  media  guarantees,  which  should  be  included  on  lines  163,  165  or  167  b?low. 
If  orchestra  personnel  are  paid  hourly  wages  or  honoraria,  include  on 
this  line. 

133  Orchestra  and  Regular  Conductor(s)  Payroll  Taxes  and  Benefits  -  Include 
employer's  share  of  FICA,  health  insurance,  workmen's  compensation  in- 
surance, unemployment  compensation  insurance  and  any  other  benefits,  in- 
cluding pergui sites.    Do  not  include  pension  fund  payments  or  travel 
payments  or  reimbursement  made  to  imported  musicians. 

134  Annual  Pension  Fund  Obligation  -  Include  the  expense  of  the  orchestra's 
obligation  to  the  pension  fund  for  the  year. 

135  Guest  Conductor (s)  and Artists  -  Total  payments,  including  fees  and  ex- 
penses made  to  guest  conductors  and  artists  who  perform  with  the  orchestra, 
including  outside  choral,  ballet  and  opera  groups.    Resident  companies' 
expenses  should  be  reported  on  lines  136  and  137  below.   DO  NOT  INCLUDE 
THE  EXPENSE  OF  ARTISTS  PRESENTED  AS  PART  OF  A$  IMPRESARIO  ACTIVITY  OR 
SERIES. 

136  Resident  Choral  Groups  -  Tota^  payements  and  expenses  generated  by  choral 
groups  operated  by  the  orchestra.    DO  NOT  INCLUDE  GUSST  CHORAL  GROUPS. 
Include  the  expenses  of  thhp  choral  directors  and  pianists. 

137  Resident  Ballet  and  Opera  Groups  -  Total  payments  and  expenses  generated 
by  ballet  and  opera^oupi  operated  by  the  orchestra.    Include  payments 
made  to  directors  andpianists. 

J  *     EXPENSES  TO  GENERATE  INCOME  FOR  PENSION  FUND  OBLIGATION 


139  Pension  Fund:  Concert(s)  Expense  -  All  expenses  related  to  the  production 
of  pension  fund  concerts,' including  production  costs,  advertising  and  pro- 
motion, printing  and  conductors'  and  guest  artists'  fees  and  expenses. 

140  Pension  Fund:    Tape  Syndication  Expenses  -  Direct  costs  related  to  the 
production  and  syndication  of  tapes,  the  revenue  of  which  will  directly 
benefit  the  pension  fund. 

141  Pension  Fund:    Other  Expenses  -  Any  additional  expenses  incurred  in  the 
funding  of  the  pension  fund  obligation.  # 
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K.     CONCERT  PRODUCTION  SXPBNSE.  *  f  -  ' 

143  Concept  production  Personnel  Salaries  -  Include  the  non-playing  portion 
of  salaries  and  feet;  for  librarians )  and  personnel  manager,  if  members 

,  of  the  orchestra,  or  thfe  gross  salaries  of  the  librarian(s)  and  person- 
nel manager  if  they  are  not.    Also  include  the  salaries  of  staff*  st^ge 
manager  and  other "stage  and' technical  personnel  who  are  not  included 
•under  hall  expenses  for  performances  on  line  149  below.' 

144  Concert  Production  Personnel  Payroll,  Taxes  and  Benefits  -.Include  em- 
.  .^oyer's  share^of  FICA,  health  insurance,  workmen's  compensation  in- 
surance, unemployment  compensation  insurance  and  any  other  benefits  for 
concert  production  personnel  reported  on  line  143v above. 

* 

143*  Music  Purchases  and  Rentals  -  Expense  of  purchasing  or  renting  music,  in- 
cluding  shipping.    Do  not-  include  music  royalties  or  'licensing  fees  that 
might  be  charged  with  the  rental  music.         o  » 

146;  Music  Royalties,  Fees  and  Licenses  -  Payments  for  ASCAP,  BMI  or  SESAC 
licenses  a^i  well  as  any  royalties  paid  directly  to  a  composer. 

147  Music  Commissioning  and  Arranging  -  Total  payments  made  for  the  commis- 
sioning of  musical  works,  including  fees,  copying  costs,  arranging  "and 

other  costs.  m  * 

148  Insurance  Expense  for  Concert  Production  -  Include  the  portiorvof  insurance 
expense  which  is  directly  related  to  concert  activities  of  the  orchestra 

or  subsidiary  ensembles,  including  general  liability  insurance  and  in- 
surance on  musical  instruments.  ^« 

149  Hall  Expense  for  Performance  (Exclusive  of  Box  Office)  -  Gross  hall  ex- 
penses for  rehearsals  and  performances  of  the  orchestra  and  subsidiary 
ensembles,  exclusive  of  all  box  office  expenses  and  exclusive  of  the' 
coat  of  space  used  for  the  orchestra's  aSninislrative  offices.  '  Include 
the  cost  of  stage  hands  and  ushers  not  regularly  employed  as  staff  members. 
Orchestras  tnat  own,  operate  or  control  their  halls  should  record  over- 
head costs*  not  directly  related  to  performances,  -including  maintenance, 
utilities  and  depreciation  of  the  hall  on  line  175  below. 

1§0   Box  Office:    Salaries  -  The  gross  salary  -sewage  expense  of  box  office 
personnel  paid  directly  by  the  orchestra. 

151  Box  Office:  Payroll  Taxes  and  Benefits  -  Include  employer's  share  of  ■ 
(       FICA,  health  insurance,  workmen's  compensation  insurance,  unemployment 

compensation  insurance  and  any  other  benefits  for  box-office  personnel 
•  reported. on  line  150  above. 

152  Box  Office:    Other  Expenses  -  All  Other  expenses  related  to  the  operation 
of  the  box  office  of  the  use*of  services  of  the  box-office,  including 
fees  and  -commissions  paid  on  ticket  sales. 


153  "Summer  Facility  Operations  Expense  -  The  expense  to  the  orchestra  of 
operating  a  "summer"  home  for  summer  concerts  and  activities, 

T54    Sumner  Pesidonc/^    Per  Dion  and  Transportation  Expenses  -  The  expense  of 
of  transportation  and  per  diem  payments  made  to  musicians  for  residency 
;-•   *?^a~"summer  festtvaT  or  bonier?  =    -cr- "  ~-  TT=-  "z": 

155  .Runout  Concerts:    Per  Diem  and  Transportation  Expenses  -  Include. all 
transportation  costs  and. per  diem  payments  made  to  musicians  for  runout  ■ 
yerffarmances^        -  ;  u^  :  :   zl  r   '_ 

156  3%uT"Sr  Foreign-:-  *Per»*Dietn  a nch Transportation  Expenses  ^'Include  all  trans- 
portation costs  and  per  diem  payments  made"  to  musicians  for  tours  outside 
the  United  States,  or, Canada,  if  applicable^  % 

157  Tours,  Domestic:    Per  Diem  and  Transportation  Expenses,-  Include  all 
transportation  'costs  and  per  diem  payments  made  %o  musician?  for-tours 
inside  the  United  States,  or  Canada,  if  applicable. 

158  Admissions  anti/or  Sales  Taxes  Paid  on  Tickets  Sold  -  The  amount  remitted 
to  taxing  bodies  (city,  county,  state)  for  taxes  charged  on ^tickets  sold. 
__  -  -  .      .         i  _.  ,  \ 

159  Musical  Instrument  Maintenance,  Rental,  Tuning  and  Cartage  -  All  expenses 
related  to  the  maintenance  and  cartage  ^of  instruments  owned  by  ttje  or- 
chestras, and  any  rental  or  cartage  expenses  related  to  the  rental' of 
musical  instruments.  _  . .  __j    

160  Travel  Allowance  Expense  for  Imported  Musicians  -  Any  travel  allowances 
or .reimbursement  of  travel  expenses  made  to  musicians  from  another  com- 
munity for  travel  and/or  mileage  to  perform  with  the  orchestra  for  any 
concerts.    Do  not  include  travel  expenses  for  guest  artists  or  conductors* 

161  Other  Concert  Production  Expenses  -  Include  all  costs  related  to  ticket 
printing  and  any  other  concert  production  costs  not  covered  on  any  line  * 
above.  >  Do  not  include  any  costs  assignable  to  impresario  activities  or 
any  capital  purchases^.  , 

L.     BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  EXPENSE  * 

163  Radio:    Fees  to  Orchestra,  Conductors  and  Guest  fffttists  -  All  'payments  - 
made  to  performing  artists  attributable  to  any  radio  broadcasting  acti- 
vities,   excluding  concerts  benefiting  the  players9  pension  fund.  Include 
that  portion  of  the  electronic  media  guarantee,  if  any,  assignable  to 
r^dio  broadcasting  activities. 

* 

164  fRadio:  All -Other  Costs  -  Any  ottier  expenses  resulting  frjpm  radio  broad- 
feasting  operations,  including  any  additional  performance  rights  specifi- 
j  cally  required  for  broadcasting  rights. 
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165  Television:    Fees  to 'Orchestra*,  Conductors  and  Guest  Artists  -  As  for 
'    radio,  line  163  above*  f 

166  Television:    All  Otj^ier  Costs  -  As  for  radio,  line  164  above-. 

T67   Recording:    Fees  to  Orchestra;  Conductors  and  GuesT,, Artists  -  As  for 
radio,  line  163  above.  •  ^ 

-168   Recording:    All  Other  Casts  -  As  for  radio,  line  T64  above. 

M.     'OTHER  EXPENSB^ 

170  Impresario  Activity  Expense  -  All  expenses  related  to  the  presentation 
of  impresario  activities,  including  production  costs,  artist(s)  expense, 
fees  and  hall  costs. 

171  Educational  Projects:    Youth, Orchestra  Expenses  -  Include  all  expenses 
related. to  the  youth  or  training  orchestra  sponsored  by  the  orchestra 
association,  including  the  non-playing  portion  of  teachers'  salaries  and 

,#     concert  production  expenses.  § 

172  Educational  Projects:    Other  Expenses^-  All  expenses  generated  by  any 
other  educational  activities,  other  than  a  youtjj^pr  training  orchestra.  * 

173  Printed  Program  Expenses*-  Include  alt  costs  of  printing  the  concert 
program,  including  annotations  and  program  notes. 

174  Printed  Programs:    Commissions  Paid  on  Advertising  -  Include  all  commis- 
sions paid  tp  advertising  representatives  for^the  sale  of  advertising 

in  the  program. 

175  Hall  Expenses  Exclusive  of  Direct  Performance  and  Box  Office  Expenses  - 
All  other  costs  related  to  the  operation  of  a  hall, owned,  operated  or 
controlled  by  the  orchestra  association,  including  overhead  expenses* 
and  exclusive  of  space  used  for  administrative  offices. 

176  •  Miscellaneous  Expenses  -  All  expenses  related  to  the  generation  of  income 

recorded  on  Tine  99. 

N.      DEVELOPMENT  AND  FUND-RAISING  EXPENSES 

178  Development  and  Fund-Raising  Salaries  -Gross  payroll  for  all  employees 
involved  in  development  and  fund-raising  activities  of  the  orchestra, 
including  vacation  pay  and  overtime.    Do  not  include  a  pro-rated  portion 
of  the  general  manager's  salary.  • 

179  Development  and  Fund-Raising  Payroll  Taxes  and  Benefits  -  Include  employ- 
er's  share  of  FICA,  retirement  fund- contributions,  health  insurance,  * 
workmen's  compensation  insurance,  unemployment  compensation  insurance^ 
and  any  other  benefits. 


180  Professional  and  Consultants'  Fees.-  Total  expense  of  employing  consul- 
tants for  fund-raising  activities. 

0 

181  Development  and  Fund-raising:    Printing  and  PostageV  Total  expense  of 
printing,  postage  and  mailing  services  for  fund-rais\ng  activities. 
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182  Development  and  Fund-Raising:  *  Data  Processing  Expense  -  All  axpenses  re- 
lated' to  data  processing  and onain-tenance  of  mailing  lists,  eithef  on  an 
in-house  computer  or  through  a 'service  bureau  or  other  facility.    If  thefc 
^urvices  are  dor.aijd,  .nul^e  the  fa  ir-ir.arket  value  here  and  oh  line  128 
above*    If  an  in-house  computer  with  multi-department  use  is  employed, 
include  the  pro-rated  share^  at tribu table *to  development  and  fund-raising. 

183  Expenses  for  Other  Revenue  Generating  Projects  -  All  expenses  incurred 
:*    fo  generati ng  income  reported  on  ii ne  126  above. 

784"  Other  Development  and  Fund-Raising  Expenses  -  Include  all  other  develop- 
(weat-and-fund-raising-expenses  not  reported  above,  including  any  travel 
and  hospitality  related -to-develbpment  and  fund-raising  activities. 

0,     ADVERTISING,  PROMOTION  AND  MARKETING 

186  Advertising,  Promotion  and  Marketing  Salaries  -  Gross  payroll  for, all  em- 
ployees involved  >fi  advertising,  promotion  and  marketing  activities  of 
the  o/chestra,  including  vacation  pay  and  overtime.    Do  not  include  a  ^ 
pjro-rated  portion  of  the  general  manager's  salary. 

187  Advertising,  Promotion  and  Marketing  Payroll  Taxes  anj)  Benefits  -  Include 
employer's  share  of  FICA,  retirement  fund  contribution,  health  insurance, 
workrrten's  compensation  insurant,  unemployment  compensation  insurance  «and 
and  other  benefits. 

188  Professional  and  Consultants'  Fees  -  Jdtal  expense  of  employing  consultants 
-  for  advertising,  promotion*and  marketing  activities. 

189  Advertising,  Promotion  and  Marketing:    Printing  and  Postage  -  Total  expense 
of  printing,  postage  and  mailing  services  for  the  promotion  of  concerts, 
including  se_ason  ticket  s^es__actjyj ties. _ 

190  Advertising,  Promotion  and  Marketing:    Data  Processing  Expense  -  All  ex- 
penses related  to  data  processing  and  maintenance  of  mailing  lists,  either 
on  an  in-house  computer  or  through  a  service  bureau  or  other  facility. 

^    If  the  services  are  donated*  include  the  fair-market  value  here  and  orr' 
line  128  abov^.    If  an^ in-house  computer  with  mui tf-department  use  is 
employed,  include  the  pro-rated  share  attributable  to  advertising,  pro- 
motioa  and  marketing.  ' 

191  Media  Advertising  -  Include  the  cost  of         dvertisfng  and  promotion  pur- 
chased on  radio  or  television,'  or  in  newspP5ers  or  magazines*.  Include 
any  coinrn|ssioP5  pa.id.    If  the  time  or  space  is  donated,  please  include  , 
"the  fair-market  value  here  and  on  line  128  above. 

192  Other  Advertising,  Promotion  and  Marketing  Expense  -  Include  all  other 
advertising,  promotion  and  marketing  exffenses  not  reported  above,  in- 


lite* 


eluding  any  travel  and  .hospitality  related  to  these  activities. 

P.     GENERAL  AND  ADMINISTRATIVE  EXPANSES 

/    "  -  ... 

.194    Administrative  Staff  Salaries  -  Gross  payroll  expense  for  all  employees 
not  included  in  o»e  of  the  categories  above,  including  vacation  and  , 
overtime  pay.     _  _ 

:         •  -  -  < 
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'.-^uw,  ^    ..w.ue  iidiiv^>;  J.iuwri  at  me  uOp  or  payc  I  ot  the  Com- 
parative Statistical  Report  formc. 

215  Seating  Capacity (s')  of  Hal  1  (s)  for  Major  Summer  Concert  Series  -  Indicate 
seating  capacity  of  summer  concert  halls,  or  outdoor  pavilions  or  "sheds'*  [ 
where  the  orchestra  performs  its  Major  Summer  Concert  Series.    If  both  \^ 

5    indoor  and  lawn  seating  are  available,  please  indicate  the  number  of  seats 
available  for  each  area. 

216  Number  of  Stage  Hands  Required  for  Regular  Subscription  Concert  -  Number 
of  stage  hands  required  for  a  Regular  Subscription  Concert,  including 
house  electrician(s) . 

217  Number  of  Stage  Hajids  Required  for  a- Major  Surmier  Concert  -  Number  of 
stage  hands  required  for  a  Major  Summer  Concert,  including  house  elec- 
trician(s).  *  , 
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III,  NUMBER  OF  PERFORMANCES  AND  ATTENDANCE     '  / 

.    "  » 
"       Please  record  the  number  of  concerts  performed  and  the  total  attendance 
>      for  the  categories  listed  below.    If  a  concert  is  recorded  in  Number  of 
Concerts  column,  a  figure  for  attendance  must  also  be  includedT7  

Bo  not  include  performances  by  youth  orchestras  or  touring  orchestras, 
even  if  they  were  presented  on  a  subscription  series  or  performed  for' 
children's  concerts. 

*        *  ' 
Please  indicate  the  number  of  free  cWerts  on  lines  234  and  254,  with 
attendance  figures,  and  the  number  of 'concerts  performed  for  special 
constituencies  (excluding  children's  concerts),  and  the  attendance. 
Please  specify  the  special  constituency  groups. "  ^ 

*  Please  complete  the fPer forma nee  and  Attendance  section  as  follows: 


Concerts/Attendance 


11 
Lines 

IN  HOME  METROPOLITAN  AREA 

ft  - 

3      Regular  Subscription  Concerts 

6  Special  Series 

7  Special  Concerts 

8  Spec  Choral  -  Subscription 
9-10  Speq.  Choral  -  -Single/Contract 
12     C/Y/S  -  Subscription 

13-14  C/Y/S  -  Single/Contract 

16.   Chamber  -  Subscription 
17-18  Chamber  -  Other* 

20     Ensembles  -  Subscription 
21-22  Ensembles  -  Other 

24     Summer  Series  "* 

28     Other4  Summer 

31     All  Other  Single 

OUTSIDE  HOME  METROPOLITAN  AREA 


37 

38 

39 
•  *1  ' 

43 

44 

45 
46-47 

49 

50-51 
56 
59 
62* 


Sub.  Cone." Under  Orch's  Auspices 
C/Y/S  -  Under  .Orch's  Ausp.  -  Sub 
C/Y/S  -  Under  Orch's  Ausp.  -  Other 
Sub.  Cone.  Under  Other  Auspices 
* Tours:  Foreign 
Tours:  Domestic 
Chamber  -  Subscription 
Chamber  -  Other. 
Ensembles  -  Subscription 
Ensembles  -  Other 
Summer  Series 
Othe?-  Summer 
All  'Other  Runouts 


By  Full 
Lines 


218/256 
219/257 
220/258 
219/25? 
220/258 
221/259 
221/259 


220/260 
223/261 
220/258 


236/274 
238/276 
238/276 


By  Cham      By  Ensemb 


Lines 


227/265 
225/263 
226/264 


247/285 
247/285 


238/276  or  241/279  247/285 
'  239/277 
240/278 

245/283 
246/284 


242^280 


Lines 


.  231/269 


230/268 
229/267 


251/289 
251/289 
251/289 


250/288 
249/287 


I 


243/281 
237/275 
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IV,  season  Subscriptions'  to  regular  series  concerts 

294-  This  section  refers  to  subscription  tickets  sold  for  the  Regular  Sub- 
296   scription  (J*me)  Series  which  are  covered  by  line's  1,  214,  218  and  256, 
^    Use  the  worksheet  to  figure,,  the  number  of  seats  sold  by  subscription. 
Please  indicate  both  adult  and  student/senior  citizen  tickets  sold. 

V,  I^JMBER  OF  GIFTS  RECEIVED  FROM  FUND-RAISING  ACTIVITIES 


297-  Each  entry  made  here  shoiild  match  the  income  shown  on  the  "corresponding 
308   line  in  section  H.    Refer  to  the  appropriate  pages  of  the  Guidelines  for 
explanations  of  the  various  income/gift  categories/ 

4 

VI     BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING 

The  'definitions  that  follow. apply  to  both  radio  and  television  broadcasting. 

y 

Number  of  Concerts  Tapes  and  Released  -  Include  only  those  concerts  whose 
tapes  were  actually  released. 

Number  of  Commercial  Stations  Carrying  Programs  -  Local  and  national 

Number  of  Public  Stations  Carrying  Programs  -  Lpcal  and  national 

Number  of  Programs  Syndicated  -  Syndication  can  be  either  by  the  orchestra^ 
itself  or  by  an  outside  syndicator.    Include  programs  whose  syndication 
income  underwrites  the  pension  fund.  1 

317    Recording:    Number  of  Recording  Sessions  -  Including  ell  recording  ses- 
sions, whether  or  not  the  players  were  paid/ 

31  &  Recording:  ^ompany(s)  with  which  Orchestra  Records  -  Names  of  the  record 
companies  with  wh^ch  the  orchestra  generally  records,  whether  by  contrac- 
tual or  other  agreement. 

VII,   ORCHESTRA  TRADE  AGREEMENTS  -  1979-80  SEASON  -  Information  requested  in 

this  section  that  cannot  be  provided  in  the  space  allowed,  should  be  added 
on  the  back  of  the  page  or  on  an  additional-  sheet. 

Orchestras* that  pay  all  of  their  players  on  a  weekly  basis,  but  use  some 
extra  players -who  are  not  under  contract,  should  entgr  the  union  scale 
figures  for  the  extra  players  in  the  per-service  section. 

Orchestras  that  employ  a  core  orchestra,  paid  on  a  weekly  basis,  and  pay 
the  balance  of  the  players  on  a  per-eervtce  basis,  should  enter  data  in 
both  sections. 


ERIC 


Orchestras  that  do  not  pay  most  of  their  players,  but  do  pay  some  of  them 
or  employ  paid  musicians  on  occasion,  should  enter  data  in  the  per-service 
section.  -  .  c 


5  a., 
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319  Date 'Qrches tra  Agreement  Expires  (Month/Day/Year)  -  Expiration  date^of 
the  contract  that  was  in  effect  for  the  1979-80  season. 

320  Number  of  Years  Current  Agreement  Covers  -  Length  of  current  agreement 

^  321    Total  Number  of  Players  Regularly  Under  Contract  -  Total  number  of  • 

V  players  under  a  weekly  contract  or  a  per-service  contract,  or  both.  The 

,  ,  total  should  equal  the  sum  of  lines  324  and  335 %  excluding  extra  players, 
>  *                                                        *  ** 

$  *  j        *  •  '  ^ 

322  Number  of  Women  Players  in  Figure  Above  (Line  321) 

323  Number  of  Minority  Players  in  Figure  Above  (Line  321)  -  Total  number  of 
players  who  are  Black,  Hispanic,  AsTaTf/ Pacific  Islander  ^ar  American 
Indian/Alaskan  Native.    Please  indicate  the  number  who  fall  into  each  • 
category  on  the  back  of  the  sheet. 

For  Players  Paid  on  a  Weekly  Basis 

327    Average  Salary  Per  Week  -  Gross  orchestra  payroll  (onl/for  those 
players  paid  on  a  weekly  basi\,  and  excluding  conductors)  antf  extra 
players),  including  vacation  pay,  overtime  and  extra  services,  but 
excluding  electronia  media  guarantee,  divided  by  the  numflej^^-paid  weeks. 

334  Electronic  Media  Guarantee  (EMG)  for  Season^-  The  EMG  paid  per  player 
per  season.  • 

For  Players  Paid  on  a  Pep-Service  Basis 

335  Number  ofVPlayers  Under  Per-Service  Contract"^  Total  number  of  players, 
f"     wh-ether, pai0  or  not,  who  regularly  perform'with  the  orchestra. 

336  Number  of  Players  Who  are  Paid  qq  a  Per-Service  Basis'  -  Total  number  of 
players  actually  paid  a  wage  or  honorarium  for  performing  with  the  or- 
chestra.   Do  not  include  players  wjio  are  paid  only  a  travel  allowance 
or  mileage  reimbursement.  * 

4,  N 

342-  Average  Total  Paid  Per  Player  Per 'Season  -  Do  not  include  travel  allowances 
343  «or*nrileage  reimbursements  when  figuring  Jjke  average  total  paid  per  player 
p$r  season;  /    .  ^ 
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INDEX  OF  SELECTED  INCOME  AND  EXPENSE -ITEMS    -  .    .  _ijC- 

 !  T  *"  1  "  "  w  "   mmm  - 

"The  "income  and  expense  items  listed  belkw  have  caused  problems  in  t 

past  for  thpse  completing  the  .Comparative  Statistical  Report  for 

placement,  Ffeabe  curibuU  the  butiyn^the  Guidelines  if  you  should 
-have  any  further  questions, 


Income  "  "  " ~          ~  ~  ~~  '  z  •  ■ 

"ttenr       1  "  ^  Line 

:8ank  Interest       •  .  ^  .  ~  .    \  ?  r  r  „  r- ~  ;  hr^c  ."116 
^BelT  System,  ''Amenoan  Orchestras 'on  Tour'1,  .  .    ~,  ~.~       -,  ~  .  \~88  > 

CffA"  Grants,  Admi nisfrative  Staff  .  T  .  ,  .  ,%  .  .82 

CETA  Grants,  -Musician^  82  * 

Marathons  .  .  . ,  126 

Music  Performance  Trust  Fund  (MPTF)  Grant   ( ,89 

National  Endowment  for  the  Arts,  Challenge  Grant  J 1 07 

National  Endowment  for^the  Arts,  Project  Grants  i  .  .80 

Phonathon   t  .  ..  126 

•    Radiothon  .  •  '  126 

Volunteer  GVoups,  Women's  Associations   *  124 

Volunteer  Groups,  Men's  and  Otrfers  125 

Yo^|[i  Orchestra  Activities,  .  .      ~.~  94 

.EXPENSE  -    -  ......         *  m 

  /  i 

"     -  Item     -  -  ?:    :  :  -  -    Line  - 

-  -  _      -      -  "       "  "        "  r1  _  ^ .  _  ' 

Choral  Groups,  as  Guest  Artists  135 

Choral  Groups,  Resident  ......     *  .  .  .  136* 

Data  Proce55ing7~Advertis1ng  "and  PrDinorton.  ....  'r  r  .  ©  .  .  190 

vJJcita  Processing^  Development-and  Fund-Raising  182 

^flata  Rrocessfng,  Administration  *  202 

Hall  Expense,  for  Orchestra  Performances  *149 

Hall  Expense,  for  Impresarrio  Activities  ^70 

-    "Ha IT  Expense,"  Overhead  for  Orchestras  Owning  a  Hall  175  \ 

Insurance,  for  Orchestras  Owning  a  Hall  175  f 

Insurance,  Musical  Instruments  .  •  •  148  /• 

Insurance,  for  Orchestra  Performances    148 

Insurance,  Office  Equipment  ■  199 

Interest  on  Loans  203 

Licenses,  ASCAP,  BMl  and  SESAC  146 

Licenses,  Business  \  [  204 

Licenses,  Solicitation  S  184 

.Maintenance  Fund  Expenses   178-184' 

Mailing  Expense,  Advertising  and  Promotion  189 

Mailing  Expense,  Administrative  .  *  .  ^  l\  .  .  .  •  200 

Mailing  Expense,.  Fund-Rati sing  1  181 

Mailing  Expense,  Season  ^Subscription  Campaign  189 


- —  -  % 

J 
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l? Printing,  Administrative.  .Tr-^   200 

Printing,  Advertising  and  Promotion    189   •  x 

Printing,  Fund-Raising.  I  -181 

Printing,  Programs.  .   *\   173 

Printing,  Season  Subscription  Campaign  <   189  . 

Youth  Orchestra  •   171 

4 


V 
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X. 


1 
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QUESTIONNAIRE  COMPLETION  GUIDE 
'     •  FOR  MEMBERSOF 

OPERA  AMERICA  ^ 

f 

The  enclosed  questionnaire  for  the  NEA's  Annual  Economic  Data  Series  has 
been  designed  and  pretested  to  request  information  in  a  manner  compatible,  to  the 
extent  possible,  with  current  recordkeeping  and  accounting  practices  of  performing 
arts  organizations.  The  data  items  and  definitions  contained  in  the  annual 
membership  surveys  of  several  key  service  organizations,  including  Opera  America, 
have  been  closely  examined  for  their  potential  usefulness  in  meeting  the  NEA's  data 
needs.  In  many  cases,  these  items  and  definitions  have  been  incorporated  directly  or 
with  only  slight  modification  into  our  questionnaire. 

This  guide  has  been  provided  to  assist  you  in  identifying  those  items  on  the 
OA  Professional  Opera  Survey  questionnaire  for  1979-80  whidh  are  parallel  to  items 
on  our  questionnaire  so  that  its  completion  can  be  less  burdensome  to  you.  The 
attached  pages  depict  the  relevant  items  from  our  questionnaire  with  the 
comparable  item  numbers/from  the  OA  questionnaire  indicated  in  the  appropriate 
boxes.  At  the  bottom  of  each  page  are  footnotes  which  explain  any  pecularities. 

/  Please  complete'ythis  questionnaire  as  fully  as  you  can.     Read  our 

^definitions  carefully,  especially  for  the  comparable  OA  items  which  appear  in  this 
guide.  In  many  cases  an  OA  item  is  a  source  for  more  than  one  of  our  items 
(indicated  by  arrows)  and  needs  to  be  split  accordingly.  In  some  cases,  we  are 
uncertain  of^here  a  data*item  may  have  been  reported  for  OA  and  have  indicated 
this  by  the  addition  of  a  questio^mark.  It  may  be  helpful  to  you  to  keep  a  copy  of 
OA's  definitions  handy  for  comparison. 


We  hope  this  material  will  facilitate  the  completion  of  our  form.    If  you 

have  any  questions,  please  call   (toll  free)  and  one  of  our  staff  will  be 

happy  to  help  you.,  i 
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PERFORMANCES  BY  YOUR  ORG  ANII ATION'S  PERSONNEL 


\'umoer  01 
Performances 


Home/  In*  Residence 

SUBSCRIPTION 
SERIES 


■SCHOOL/ 
YOUTH 


Income 

CO 


Num&er  of 
Tickets/ Seats 
Sold 


Attendance 


OTHER 
PAID 


Suoscnption 
JTic*et  Saies_ 
"Single  Ticket  * 

Sales 

Ticket  Sales 

"  T>wr3-Party"'  ~ 
Payment 

Ticket  Sales 


J>  _  .  jyj  [nrF 

$^//|     1  ) 


/75,     I  $  >>+>iO 


FREE/ DONATION  REQUESTED 


TOTAL  HOME/ 
IN- RESIDENCE 


Tour 


SCHOOL/ 
YOUTH 


Third-Party 
Payment 


Ticket  Sales 

(boxes        ,  ,  , 

and  .) 

fKird  Party  Payments 
(boxes  and  .) 


Ticket  Sales 


ALL  OTHER 
TOUR 


TOTAL 
TOUR 


"  Third"  "Parry" 
Paymenf 


Subscription 
.Ticket  Sales 


Single  Ticket 

„_5ales_*  

Third  Party" 
Payment 

Ticket  Sales 

(boxes  i_,  ,  and  

'  T"hircTParty"  Payments 
(boxei  and  J 


impresario/bookAd-in  performances 


-Ml  Impresaro/Booked-ln 


(Gross  Income:!  $ 
TOTAL 


Expenses:!  $ 


(Net) 
$    %  * 

$ 

*    "Third  p^rtcj  fAyi*e*+*i*  ey>ly*teh+   bKCs*4+mc4  &*s.'    ^Ac  OA 

^u<Zs*io*rs+ire  •   ^M  Are  mX^Md^         include  +>^t  /n  Htjcuet  /e 
ask  Air  i^e^h  c+y+rvMj^  .   There  hwe^  M  n*uy  kc  rt£4zrs*-rij  j  'V 


Ajldifi^^}  IK  i*s+rt4jdh**^    use.  k*vt   include*  *  a  r<zn-£s  As/*h 


Co 


S+rue*,'*»  4>lU»   Hie   shue+ur*    asej\  OA  :  i.e. 

^rtontt  u>ih  Jert/,aej  inquire  J.    sUJ  t+Sr*  f*r*y  p+y^ert+j 


SUBSCRIPTION  SERIES  PERFORMANCES 

IF  YOU  OFFERED  NO  SUBSCRIPTION  SERIES  DURING  THE  FISCAL  YEAR  REPORTED*  CHECK 
THIS  BOX   □  AND  SKIP  TO  ITEM  (TT)  J 

©Please  complete  the  following  chart  for  the  fiscal  year  reported  on  the  number  of  tickets/ seats  available,  the 
Qumber  sold,  and  the  prices  by  different  locations  in  the  hall  (your  home  tKeatre)  in  which  your  primary  subscription 
series  took  place  as  instructed  below. 

Price  Per  Performance:  Enter  the  single  performance  ticket  price  (without  any  subscriber  discount)  charged  for 
eacn  seating  area-  (If  prices  vary  by  day  of  the  week  or  by  number  of  performances  in  the  series,  show  the  highest 
hign  and  lowest  low  for  these  locations.) 

Tickets/ Seats  Available  Per  Performance!  Enter  the  number  of  tickets/seat*  available  per  performance  at  each 
price  rate,  (if  the  numoer  of  seats  varies,  use  the  highest  number  normally  available.) 

(NOTE:  This  chart  assumes  you  perform  your  series  m  a  hall  with  an  orchestra  and  a  balcony,  etc.  If  that  is  not 
the  case,  till  in  the  most  expensive  ticket  you  offer  to  your  primary  series  in  the  "highest  orchestra"  box  and  the 
least  expensive  in  the  "lowest  orchestra'*  box.) 


Price 

Per  Performance 


Number  of  Tickets/ 
Seats  Available 
Per  Performance 


Average  Number  ot 
Tickets/Seats  Sold 
Per  Performance 


Box  Seats  * 

Highest  Orchestra 

Lowest  Orchestra 

Highest  Balcony/Gallery/ 
Mezzanine/ Loge 

Lowest  Balcony/ Gallery/ 
Mezzanine/  Loge 

Rate  ki  Which  Greatest  Number  of 
Tickets  were  Available 


$      £  fO          j          2  AT"  i 

r 

 4  

$  X,6 

 — 

V 

(  6.  j     For  your  primary  subscription  series,  what  was  the  total  number  of 
tickets/seats  normally  available  per  performance7  


7.  j     What  was  the  total  number  ot  tickets/seats  available  for  al[  subscription 
series  performancesfor  that  fiscal  year?  


Total  Tickets 
rer  Performance 


Total  Tickets 
All  Series 


4 


PERFORMING  ARTISTS 


/ 


Please  complete  for  the  fiscal  year  reported  the  following  chart  on  the  numbers  of  performing  artists  who  usually 
participated  on  stage  with  vour  troupe/company/orcnjjtra,  under ejcn  ot  the  following  emoloyment  arrangements. 
(Exclude       "supporting'  artists  descnoed  tn  Items  oOt  through^  oelow.) 


Seasonal/ F' 

or  on 


nal/Full  \me:  thos 
a  weeKly-lasis. 


:  those  employed  full  time  and  paid  for  tne  entire  season  (or  year-round),  paid  either  on  salary 
k 

f 

Part  of  the  Season/ Part- Time:  those  employed  less  than  full  time  and  paid  on  a  weekly  basis. 


Jobbed-in/Pcr  Service/ Per  Performance:  those  employed  less  than  full  time  and  paid  on  a  per  service,  per 
oerformance  or  per  production  basis.  ,  ' 

(NOTE:  These  categories  are  intended  to  be  mutually  exclusive.  If  any  one  artist  was  paid  for  part  of  the  vear' 

on  both  a  part-time/weekly  basis  and  per  service  basis,  place  that  artist  m  the  per  service  category.  Like^ie^ 

if  any  one  artist  worked  under  a  union  agreement  for  one  performance  and  not  under  a  contract  fap-entJther  performance, 

place  that  artist  in  the  non-union  category.)  -  •  • /    **  0 

*  — *  /  * 

Volunteers:  mcli*^  only  those  who  received  no  payment  for  performances  during  the  year.  Lf  you  paid  an  artist 

for  some  performances  and  not  for  Others, induoe  th^t  artist  tn  the  part  time  or  per-service  category,  as  appropriate. 

Guest  Stars:  those  who  are  not  rejpriar  members  of  your  troupe,  company,  or  orchestra  to  whom  you  pay  a  premium 
tee  for  their  performances  in  your  productions,  concerts,  and  programs,  (Exclude  artists  who  appear  as  part  of 
an  impresario/ booked- in  event.) 


PERFORMING  ARTIST5 
Union 


Non-Union 


Total 


Seasonal/Full  Time  (Salaried  or  Paid  Weekly 
Part  of  the  Season/ Pam  Time  (Paid  Weekly) 
Jobbed-in/Per  ServiWPer  Performance 
Volunteers 

-  Guest  Stars/ Performers  (Supernumeraries) 


r 


\ 


ERiC 


COMPENSATION  PAID  TO  PERFORVUNG  PERSONNEL 

</*0?\     Please  complete  the  following  chart^intotal  comRfinsation  paid  during  the  fiscal  /ear  reported  to  the  performing 
* — *     personnel  described  above  in  Items  (^2^  through  ^39^ 

-Complete  the  column  appropriate  for  your  particular  art  form  according  to  the  following  definitions  and  instructions. 


Compensation:  Include  ail  salaries  and  wages,  per  diems,  vacation  pay,  overtime,  extra  services,  electronic 
media  guarantees,  payroll  taxes  and  fringe  benefits,  such  as  health  and  workmen's Compensation,  insurances, 
unemployment  compensation,  pension  fund  obligations  and  anv  perquisites. 


Performing  Artistsi  Tjfttai  expense  for  personnel  included  in  Item  ^3?)  ,  boxes 
box       (per  service).  V— ' 


(weekly)  and 


and 
to  choral 


Guests:  lotal  expense  (fees,  per  diem,  and  any  travel  or  overhead)  for  those  personnel  included  in  box  

of  Item  02J  (Exclude  payments  to  artists  who  appeared  in  booked-in/impresario  events.)  These  expenses 
j  are  "to  beTeported  i"  Section  II,  Item  (Xj  per  the  instructions  found  there.)  " 

Instrumehulistsr  Totalexaanse  (fees,  per  diems,  and  any  travel  or  overhead)  for  those  personnel  included 
in  Items        through  (ly  Tbove. 

Choral /IParke  Groups:  Total  expenses  for  choral  groups  0Dera||<|  m  house  and  for  those  groups  (choral 
dance)  brought  in  from  the  outside  (Items  Sj^  through  (3Sy  above).  Include  payments  (if  applicable)  t< 
directors,  choreographers,  pianists,  etc.  connected  withSnose  groups. 

Benefits!  Plea/e  report  the  amount  of  the  total  compensation  figures  for  performing  artists  in  boxes 
through  ,  vhich  represents  benefits  to  those  personnel. 

'Benefits"  include  employer's  snare  bl  payroll  taxes  and  FICA,  health  insurance,  workmen's  compensation, 
unemployment  compensation,  pension  fund,  and  any  perquisites. 

If  your  records  do  not  srlbw  benefits  separately  and  you  carfnot  specify  the  amount  of  the  total  whicn  represents 
Benefits,  please  check  the  box  below  the  appropriate  art  form.  V  ' 

#~ 

Per  Diems/Transportationi  Please  report,  if  possible,  the  amount  of  the  total  compensation  figures  for  performing 

artists  in  boxes       through.  ,  which  represent  per^&fems  and  any  transportation/ travel  expenses  paid/ reimbursed 

to  those  personnel. 

If  vour  records  do  not  show  such  items  separately  and  you  cannot  speftfy  this  amount,  please  check  the  box 
below  the  appropriate  art  form.  w 

'      COMPENSATION  PAID  TO  PERFORMING  PERSONNEL 


Dance/Opera/ 
Musical  Theatre 


Performing  Artists 
(excluding  guesls) 


Instrumentalists 

Choral  Groups  (In-Ho^ise^ 

Choral/Dance  Groups 
(from  Outside)  * 

r  TOTAL 

Benefits: 

(Performing  Artists) 

a  £annot  Specify: 

Per  Diems/ Transportation 
(Performing  Artists) 

Cannot  Specify: 

•The  expenses  reported  here  should  match  those  reported  in  Section  III,  Item C£) ,  box 


0 


t>Ui 


Jft 


NUMBER  OF  NQN- PER  FOR  MING  PERSONNEL  AND  EXPENSES 

Number  of 

Number  of  Emolovees  Emnlovee 

Program  Services 


Non- Performing 
Artists 

r 

Production/ 
Technic*! 


Audience 
J  Development/ 
Public  Relations 

House/Box  Office 

Other  Program 
Service  Personnel 
(Specify  ;ypesj) 


Number  o 

f  Employees 

Employee 

Per  Service            Per  Service 
(Fee-for- Service)     Personnel           Number  o( 
Personnel              Expense  Volunteers 

Full  Time 

Part  Time 
(X) 

*  Expense 

* 

«. 

* 

X 

*  is) 

$ 

$  * 

$ 

$ 

<3> 

Total  Program  Serv 

Vtanaxement  and 
General/  1 
Administrative  * 

ice 

$ 

u*  (v  !  *  4  ^ 

$  . 

*  Ci) 

$ 

Fund  Raising 
Development 

*  to 

$ 

TOTAL 

*• 

$ 

$  • 

•These  figures  will  be  combined  in  various  ways  to  supply  the  personnel  expense  figures  required  in  Section  III,  ItemiT) 
••  These  figures  should  be  reported  in  Section  IV,  in  boxes  ,  ,  and  respectively. 


ERIC 


What  amount  of  the  total  employee  expense  figure  in  box  represents  the 
employer's  share  of  payroll  taxes  and  benefits?  .    .    .  ~  ..... 


What  amount  of  the  total  employee  expense  figure  in  box 

represents  per  diems  and  travel  expense  reimbursements  to  employees?  . 


ft*,  at  ft) 


Cannot  Specify 


Not  Applicable  |  \ 
Cannot  Specify  O 


f**«         *Hhe  OA  1M**f/i^,W.  Spec,**  „af„  4slUu»: 


I* 

U>e  a.rt 

0*)    These   be.»*Atr  ~h>  he  imluMed.  e*i pi •  *^ee.  ex-fens*' 

-G^mre^t  aJotve,    where  c^p  <>ropr  nufe.  . 


0 


j  INCOME  -  OPERATING  FUND 

EAR  BCD  INCOME         m  ^ 

Performances  <~ 
At  Home/In  Residence 

On  Tour 

Impres4rio/Booked-in  (Net) 

Total  Performance  Income  (Add  boxes  through  .) 

i 

Electronic  Media 

Television/Radio  4  J 

Audio/Recordings 

Films 

dbsequent  Staf  e  Productions 
/Rental  of  Media  Products 

Total  Electronic  Media  Income  ( Ad  oj  boxes  through  .) 

* 

Education 

Formal  Schools/ Training  Programs 

Workshop/Master  Classes/  Artists-irv School,  etc. 
At  Home 


Ticket  Sales 

TT-ira  Party- 
Payments 

$ 

$ 

$ 

$ 

$ 

* 

Direct  Fees 


Royalties,  Residuals 
Subsidiary  Rights 


$  ?e, « 

$  ?y 

$ 

$, 

$* 

$  J 

$     3S?  \ 

Tuition  Fees 


Third  Party 
Payments 


On  Tour  ^ 
Total  Education  Income  (Add  boxes 


through  _ 

Other  Artistic  Aotmues  (from  activities  specified  in 
Section  II,  Item   27 T  ) 


 through  \^ 


Ancillary  Activities  * 

Rental  or  Sublease  of  Space.  Sets  and  Costumes: 


Gross:  |  $  fa,  V  / 
Programs,  Playbills,  Advertising: 
Gross: 

Food,  Parking*  Concessions; 


Expenses:  '  $ 


$«/V,*r   I         Expenses:  j  $  /v* 


Gross:  I  $  fa,  V3 
Other  ^ciliary  Income:  (Specify) 


Expenses:  !  $ 


Net: 


Net: 


Net:  I 


:illary  Im 


Total  Ancillary  Income  (Add  boxes      ,      ,  ,  and 

Investments 

Dividends  and  Interest 

Net  Realized  Gains/(Losses) 

Proceeds  From  Sales  of  Assets  Not  Capitalized 

Other  Investment  Income  (Specify:) 


Total  Investment  Income  (Add  boxes  through 

Other  Earned  Income  (Specify:) 


TOTAL  EARNED  INCOME  (Add  boxes  _•,     «.      ,  .      ,  .  and  .) 


.[ 


•34  7 


&        line,  JJf  p»i(ib)p  <*n+-a»w  <tm<U/Wb  cuk,ch-  i^ujf  bt 

ERIC*   TW  +•  <c4df+'.«ncu  ue/* e4. °he.r t '  "H  e*<? 


SUPPORT  INCOME 

Private  Grants  and  Contributions 

Individual  Contributions 

t 

Membership  (if  considered  support) 
Business  and  Corporate  foundation  Grants 
Private  Foundations 
United  Arts  Campaigns 

Fund  Raising  Events,  Guilds,  (Women's)  Auxfctaries 

Expenses: 


Gross:  $f1jfT,ff 


$  n* 


Other  Private  Grants  and  Contributions  (Specify:) 


Total  Private  Grants  and  Contributions  (Add  boxes  through  .) 

Parent  Organization  Appropriation  or  .Allotment 
Government  Grants  and  Contributions 

TOTAL  SUPPORT;  INCOME  (Add  boxes  ,  ,  and  .) 

TOTAL  OPERATING  INCOME  (Add  boxes  and  .) 

INCOME  -  OTHER  FUNDS  ^ 
Endowment  Fund 

Plant  Fund  (Land,  Building,  and  Equipment) 
Other  Funds  (Specify:)  } 


Total  Income  -  Other  Funds  (Add  boxes  ,  and 

TOTAL  ORGANIZATIONAL  INCOME  (Add  boxes  and 


INCOME  3Y  SOURCE  - 

Private  Sources 


Net: 


$  f  U>1) 


-II 


I. 


7 


Public  Sources 


( 


lljlljir  <  ijvate  Colleges 


Business/Corporate  Foundation*    $  r*j^> 
Private  Foundations 
and 


Universities 
Other  (Specify:) 


Si,*? 


N£A  Program  Grant 

NEA  Challenge  Grant  (only 
portion  received  during  the 
f:scaJ  vear) 

CETA  (payments  you  receive 
to  pay  any  CETA  employees; 

Other  Federal  (IMS,  NSF, 
NEH,  etc. ) 

State  Government  Sources 
(Include  State  Arts  Agencies.) 


Public  Colleges  or  Universities  $ 


Local  and  Regional  Government 
Sources  i 


Local  School  Boards 


V 


1* 
\ 


lotf'tj  t-db»r+f*(  m   A*      ue      '*  tm/r*,  ,  except  p^ssihU 


UL>e.  mt^f  k-vu>u>  th<-  sp<ULih±  ^oiMH-h  on  /'-«  <°i 

fhfi   OA  quest/*****.'"*  1  r'int*  eUr  ^ftr-ctet******"-  r»  ajcC.fc^c 

Ant***?*'?-  ktrtj   <-jC*  t\  ted  r>£rt~   re.C4.)cMj*>£  <L*t*L  i^i^t/s 


EXPENSES 
(Include  ail  funds.) 


\ 


ALLOCATION  BY  FUNCTION 


Personnel 

All  Personnei 

Occupancy 

-   Rent/Facility  Lease 

r  Utilities 

Maintenance 

Mortgage 

Other  Occupancy 

Other 

Proiessional  Fees 

Equipment 

Supplies 

Printing  and  Postage 

Telephone 

Travel 

Interest 

Other  (Specify:) 


%t>tyi\  h't 


TOTAL  (Before  Depreciation) 

Depreciation 
TOTAL  EXPENSES  " 


Total 


4f 


Program 
Services 


© 

Fund 
Raising 


® 

Management 
and  General 


$  4 

$  »I,|U 

$ 

$ 

$ 

$ 

;  $  /v? 

$ 

$ 

$ 

i  $ 

$ 

-?--W 

!  $ 

Is 

3 

$ 

— -r-*  

1*5 

$ 

$  /AT          :  $  A=>/^          $  l?£> 

$ 

$  /yr 

s       4    ,  $ 

1  $ 

$  is 

S/Vf 

*  

$  «^"-7    |  $ 

$ 

s 

$  $ 

$/«. 

$ 

$ 

$ 

$  . 

$ 

» 

$ 

$ 

$            ;  s 

$ 

7, /if 

ALLOCATION  OF  PROGRAM  SERVICE  EXPENSES 


$ 

$  $ 

,  $ 

$ 

$ 

1  r:  1 

$             IS             ;  $ 

Performance/ 
Production 


Personnei 

Non-Personnel  (Specify:) 


9 

ERIC 


/*  touitcj  rt>*j4  file* 
J  Ad  ***** 


iAll  Other  Combined 


$  /Ay 


Education 


Other  Program 
Services 


////,  //s 


AJo-re.      OA-  ******  Ml  a^J  as+  tAttullj.  «-±*v<*  $0<)  * 

*    Btff^re  -/r>  tillude-  h»r<±  1*0     here    as  0L$cfi**Jc  h**l  rfc** 
i&mJ-  toe  4Lcb*<(  Ar>  cLst^tsSf*^ 


F.scaJ  Year  End.ng 


FUND  BALANCES  AND  ASSETS 

?'-ase  -0'*-.ete  ,ke  .'3iiow"g  --<irt  on  c  -silr-ces  ind  assets  as  oenoea  ^e'Dw.  I^.ojr  ^mr±zs:  an  :  ;  j: 
follow  *      orc:  j'*'*J1?j  ~3  -<s.  r*?        :->i  j.~n  ^i.  Carter  vise,  cor-p«ete  Coj  j-irs  A  i-^oj^n  ~~  ^  ~ 


_   ____  _    ,  .  ■  - -r  «--r 

eni  :.sc«u  s'atetients  I. sen   ea-  reported  ,n  tnis  questionnaire.  Fund  aCtiviT*  should fb^Te'Iec'ed  n  vour 

'Staterren:  oi  Changes  n  Crtit/  CiDi:aT  or  "Statement  of  O.anges  .n  c jnd  Ba.ances."  Assets  are  .'ou.nd  on  -ne- 
BaJance  Sneet  lor  :ne  fiscal  /ear  reported  and  for  the  previous  fiscal  >ear* 

Fjncs:  See  Item*  X  of  ;his  Secion,  INCOME  -  OTH^R  FUNDS,  .'or  cefmitions  of  the  funds  requested.  „ 


Incr^e:  Transfer  the  f  jguresT-fim  Ite-n  T),tboxes 


box 


.nto  box 


tnrough 


_  as  appropriate,  entering  the  TotaJ  Irom 


enses:  Tranter  the  t^Jai  i.gure  from  h 
is.  Items  f 5  ,  and    b)  loove  are  inteni 


box  into  oox  ^_  and  allocate  that  amount  to  the  appropriate 

funds.  Items  f  y  and  r&  \  loove  are  intended  to  reject  expenses  by  functional  activity  without  regard 
to  the  fund  frorn  which  rrfey  *ere  financed.  ltem<T^beJow  is  intended  to  reflect  the  use  of  resources  from 
vinous  funds  in  order  to  more  fully  complete  the  pftture  of  your  organization's  fiscal  activity  for  that  year. 

SurplusADeficit);  This  is  the  difference  between  TotaJ  Income  and  Total  Expenses.  (Subtract  box  from 

box  J  If  the  difference  is  a  negative  figure  (i.e.,  a  def icit),xendose  it  in  parentheses. 

Fund  Balances  (Beginning  of  Year);  For  those  organizations  whjfch  do  not  follow  fund  accounting,  this  is  equivalent 
to  the  "accumulated  surplus  or  deficit  at  the  beginning  of  the  fiscal yfcar"  figure  in  your  financial  statements. 
Other  terms  used  are  "Net  Worth'*  or  "Entity  Capital."  "Beginning  of  Year"  figures  are  the  same  as  those  for 
the  previous  fiscal  year's  (End  of  Year)  figures. 

Capital  Additions  and  Excess  from  Current  Operations  (Transfers  or  Other  Changes  in  Fund  Balances);  Two 
spaces  are  provided.  If  included  in  your  financial  statement,  please  report  transfers  of  the  excess  from  current 
operations  or  capital  additions  to  current  operations  or  other  amounts  such  as  adjustments  of  prior  year's  activities 
and  unrealized  gains/ (losses)  on  investments  carried  at  market  value.  Transfers  between  funds  should  be  reported 
under  the  appropriate  funds,  enclosing  the  "transfers  our  (reductic  n  amounts)  in  parentheses.  Note  that  such 
transfers  between  funds  cancel  each  other  out  (i.e.,  have  a  net  effect  of  zero)  in  the  total  figure  in  Column  . 

Fund  BaJancestEnd  of  Y-carh  This  is  the  sum/(dif ference)  of  the  Surslus/fDeficit),  Fund  Balances  (Beginning  / 
of.  Year),  and  Transfers  Between  funds  (or  Other  Changes)  in  each  column. 


Total  Assets*  If  your  organization's  financial  records  and  reports  are  on  a  cash  (not  accrual)  basis,  this  does 
not  apply  to  you*  Skip  to  ItemrtY 

'.  •      ©  ,      0  ©  ® 

Operating  Fund 
1  (Current  Unrestricted  Plant 
«nd  Restricted  funds)  Fund 


© 


Total 


Endowment 
Fund 


All  Other 
Funds 


Income 
Expenses 

SurpiusA  Deficit) 

Fund  Balances 
"(Beginning  of  Year) 

Excess  from  Current 
Operations  and  Capital 
Additions  (Transfers  or  other 
changes  in  Fund  Balances 


Fund  Balances 
(End  of  Year) 


TotaJ  Assets 
(Beginrunfrof  Year)* 

TotaJ  Assets 
(End  of  Year) 


$ 

*    73  $ 

$ 

$ 

$  /T7 

$ 

Is  V 

I 

$ 

$    AT?        !<      "  s 

s 

$ 

$ 

$, 

1 — > 

$ 

$ 

s  , 

$ 

$ 

1 

$     \  s  is 

ACTION  IV 
(OPTIONAL) . 

VALUATION  OF  I N-KIND/ VOLUNTEER  SERVICES.  FACILITIES,  SPACE,  AND  MATERIALS 

in-kind  ana)  donated  mtvicm  and  items  or  fun*  MpiMMjto  behalf  of  an  organisation  by  a  parent  organisation  constitute 
a  ugruf  leant  sortie*  of  arts  ana*  cultural  organisations'  tejfi  bast  of  supvort.  The  amission  of  information  on  thosa  items 
from  financial  end  sporationei  statements  under-veiuet  tha  total  effort  required  to  provide  services  and  products  to  the 
{Sialic.  This  is  especially  true  for  organisations  supported  by  a  university  or  a  municipality  which  provides  physical  facilities, 
utilities,  regular  custodial  or  prof  animal  services,  esc.  This  section  represents  an  effort  to  account  for  and  value  such 
services  and  contributions.  Soma  organizations  may  include  soma  of  the  itemi  requested  beiow  on  their  financial  statements. 


ERIC 


If  possible,  pJeeet  complete  the  following  section  on  in- kind  and  volunteer  services  and  contrtbutectfacilities,  space, 
and  materials.  To  be  included  on  an  audited  financial  statement,  in-kind  and  donated  services  musf meet  ALL  of  the 
following  conditional  I 

o  They  must  be  an  essential  part  of  tha  organisation's  efforts,  and  if  not  donated,  would  be  performed  by  paid 
staff,  or  would  be  purchased  or  paid  for. 

o  There  is  dearly  an  objective  basis  on  which  to  value  them. 

o  The  amounts  involved  must  be  such  that  their  omission  would  materially  distort  the  organization's  financial 
statements. 


Therefore,  if  your  financial  statements  do  not  indues  in-kind  services  and  contributed  items,  please  use  the  above  criteria 
to  determine  what  should  be  included  in  the  following  items. 


© 


Please  complete  the  fallowing  chert  on  the  total  number  of  volunteer  staff  and  the  total  time  they -contributed 
in  hours  for  that  fiscal  year.  Indude  CETA  personnel  who  were  paid  directly  by  another  organisation.  See  the ' 
instructions  in  Section  U,  PERSONNEL,  for  definitions  of  the  functional  areas  luted  below. 


Program  Services  (e.g., 
performers,  teechersl 

Fund  Raising 

Management  and  General 

■Knciliiary  (concession  sales,  etc  J 

Total 


© 


Number  of 
Volunteer 
Staff 

Total 
Number  of  Hours 
Contributed  By 
Volunteers 

* 

I 

At  what  hourly  rateis)  would  you  value  the  time  of  your  volunteer  staff* 
Type  of  Volunteer  Rate 


i  $ 


© 


3.  ]      Please  complete  the  following  chart  on  the  estimated  value  of  in- kind  contributions  for  the  fiscal  year  reported. 
If  possible,  allocate  the  values  for  each  type  of  contribution  according  to  the  appropriate  functional  category. 


Total 

Program 
Services 

Fund 
Raising 

Management 

and  General 

Ancillary 

Services  of  Volunteers 

$    '  , 

s 

S 

S 

$ 

Donated  Facilities  and  Space, 
Rental  Allowances,  Utilities, 
Maintenance  Services,  ate. 

S 

$ 

s 

S 

S 

Donated  Materials 

$ 

s 

s 

S       ■  . 
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© 
© 


Is  any  of  the  information  in  Items (T),  (J)  •  or  (7)  above  reflected  in  your  (audited)  financial  statement  for 
the  fiscal  year  reported'*  w       w  ^ 

Q  Yes  Q  No  (Skip  to  Item  0) 

Which  information  is  included? 


hJik.  VKe*Jr\lH 
tfct'irdV  tX  is  U 

v\e*»M  <%&  at* 
+he  expense. 


(J^     Did  you  keep  (detailed)  records  on  any  of  this  information? 

PI  Yes  □  No  (Skip  to  Message  below  Item  (7?) ) 

(^T)     On  which  information9 


THANK  YOU  FOR  YOUR  TIME  AND  PARTICIPATION.  Please  return  the  completed  form  in  the  postage  paid  envelope 
provided  tot 

\  Economic  Data  Series 

Informatics  fnc  ^  L^* 

tOl  1  Executive  boulevard 
Reckvdle,  Maryland  20132 

*          f*re  7^  \>>CfuJ*    V*<f  Kd)  fun******    rtpr€x*m  tW  ;*»  ^Mr  £>*pl 


0 


I 

V 


/ 


OPERA  AMERICA 


PROFESSIONAL 
OPERA 
SURVEY 

1979-80 


V         +  Questionnaire 

and 


*  GUIDELIN 


Fiscal  Survey,  page  1 
Operational  Survey,  page  9 


\ 


Vermont  Avenue  NW    Suite  70]    Washington,  DC  20005  202-347-92412 


GUIDELINES:  J 


The  OPERA  America  Fiscal  Survey  Is  a  study  of  operating  Income  and  expenses 
which  Includes  al 1  funds,  whether  restricted  or  unrestricted  that  are  ' 
considered  part  of  the  current  activity  of  the  opera  company.    Do  run  Include 
funds  for  plant,  building,  endowments,  or  any  other  funds  not  used  for 
operations. 

There  Is  a  special  section  of  the  survey  (lines  167-170)  to  list/  such  non- 
operating  funds  and  their  amounts. 

If  you  have  a  quej^ion  concerning  whether  to  Include  a  certain  fund  or 
on  any  other  aspect  ot  t>he  survey,  please  call  Oean  Stein  at  OPERA  America 
1202)  3*»7-9262  In  advance  of  completing  the  questionnaire. 

I 

INCOME 

  * 

I*    Earned  Income 


A.    PERFORMANCES  IN  HOME  METROPOLITAN  AREA  -  Include  gross  Income  (Including 
admissions  and  sales  taxes  collected)  from  subscription  and  single  ticket 
sales,  and  contract  fees  paid  by  the  presenters,  for  performances  In  the 
opera  company's  home  metropolitan  area.    Do  not  Include  grants  for 
services  from  any  source,  nor  reimbursement  for  electronic  media  services. 
These  Items  should  be  reported  In  sections  C,  F,  and  G  below.    Show  resold 
tickets  as  single  ticket  sales  In  the  appropriate  category.  Opera 
companies  that  sel f  Individual  and  Fami ly  memberships  that  include 
tickets  to  performances  should  show  the  value  o£  the  ticket  portion  of 
the  membership  on  the  appropriate  line(s)  in  this  section.    The  remaining 
portion  of  the  membership  fee  Is  a  donation  and  should  be  recorded  In  Sect! 
F  below. 

1-    Regular  Main  Season  Subscription  Series  -  Ticket  Income  from  main 
3     subscription  series. 

Other  Performances  Ticket  Income  -  Ticket  Income  from  all  recitals, 
6     special  concerts  and  lectures. 

7-    Chi  Id/Youth/Student  Performances  -  Include  ticket  and/or  contractual 
9      Income  from  a] 1  youth  performances  throughout  the  season.    Grants  under- 
writing these  services  from  public  school  systems  should  not  be  Included 
here  but  In  SectlcittefF  and  G. 

10"  Summer  Festival  Series  -  TIck4t  Income  from  summer  festival  performances 

12  that  are  not  a  part  of  the  main  subscription  series. 

13  All  Other  Performances  -  Income  from  any  performlT^pes  fn  the  opera  company1 
home  metropolitan  area  not  included  In  any  category  above.  Opera  company's 
that  sell  tickets  to  special  benefit  performances  should  show  the  value 

of  the  ticket  In  this  section  and  the  remaining  portion  which  is  considered 
a  donation  In  Section  F  below.  % 
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questionnaire: 


FISCAL  SURVEY 


COMPANY :         ^  .  .  .   FISCAL  YEAR  ENDING:/  / 


List  the  name,  title/position,  and  telephone  of  the  person  responsible  for  the  completion 
of  this^questionnai re.  S 


NAME: 


TITLE/POSITION: 
TELEPHONE: 


INCOME 

J.  EARNED  INCOME  **"R0UND  OFF  TO  NEAREST  DOLLAR** 
A.    PERFORMANCES  IN  HOME  METROPOLITAN  AREA 

1  Regular  Main  Season  Subscription  Series  .  .  .  Subscription  Tickets  1   

2  Single  Tickets  2   ' 

3  Total  3.  •  _ 

k    Other  Performance  Ticket  I  nconw  •  •  •  ....  Subscription  Tickets    «*   ■  / 

5*  Single  Tickets         '  5  •  

6  Total  6.  \  - 

7  Child/Youth/Student  Performances  Subscri pt'ion  Tickets    7   "m 

8  '  Single  Tickets  8t   ^_ 

9  Total  9.  •   

10  Summer  Festival  Series   .Subscription  Tickets  10  ■ 

11  -  Single  Tickets  11 


12  Total  12. 

13  All  Other  Performances  -  specify  Single  Tickets  13 


14    TOTAL:  Performances  in  Home  Metropolitan  Area  1*» 


I|er|c  6j 


Page  2A 

B.  PERFORMANCES  OUTSIDE  HOME  METROPOLITAN  AREA  *  Include  gross  income 
(including  admissions  and  sales  taxes  col  I ec ted)  frqm  subscription  and 
single  ticket  sales  and  contract  fees  paid  by  presenters,  for  performances 
outside  the  opera  company's  home  metropol i tan  "area.    Please  provide 
ticket/contract  income  from  each  category  as  requested  on  the  survey. 

*  Do  not  include  grants  for  services  from  any  sources,  nor  reimbursement 
Tor  electronic  media  services.    These  ittftns  should  Be  reported  in  Section  ' 
C,  P,  and  G  .below.  ' 

15-  Subscript  I onN^erformances  *  Ticket  income  from  subscription  series  presented 
^8  _ by  the  opera  cSlnrfny  outside  |ts  home  metropolitan  area.    Do  not  include 

series  that  areV(Mmarily  child/youth/student  or  special  summer  performances. 
•  *  • 

19-  Child/Youth/Student  Performances  -    All  youth  and  student  production 
22    activity  presented  by  the  opera  company  outside  the  home  metropolitan 

area. 

23-  All  Other  Performances  -  Ticket  income  and/or  contractual  fees  from  any 
26    performances  outside  the  home  metropolitan  area  not  included  in  any  other 
Section  B  category. 

C.  BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  INCOME 

29   Radio:  Fees  -  Fees  and  other  income  received  by  the  opera  company  for  the 
initial  sale  of  broadcast  rights  (live  or  tapes)  to  performance (s)  by  the 
—    opera  company.  ' 


30  Radio;  Fees  for  Repeat  Sales  of  Finished  Product  -  Fees  and  other  income 
received  by  the  opera  company  for  additional  sales  of  broadcast  rights/to 
the  performances  included  in  line  29.    Opera*  companies  whose  broadcasting 
agreement  provides  for  essentially  simultaneous  releas?  to  all  stations 
covered  by  the  agreement  should  enter  the  revenue  received  on  line  29- 

31  Television:  Fees  -  As  for  radio,  line  29  above. 

32  Television:    Fees  for  Repeat  Sales  of  Finished  Product  *    As  for  radio,  4 
1 ine  30  above. 

0.     INCOME  F£0M  INVESTMENTS,  ENDOWMENTS  AND  BANK  INTEREST 

Gain  (-Loss)  From  Sale  of  Securities  -  Realized  gains  or  losses  on  the  sale 
of  securities  and  other  holdings  and  unrealized  gains  or  losses  if  your 
auditors  choose  to  recognize  this  on  an  annual  basis. 

37  Income  from  Endowment  Funds  -  Income  from  endowment  funds,  net  of  any 
applicable  advisory  fees.  > 

38  Income  from  Other  Investments  and  Bank  Interest  -  Income  from  any  other 
investments  including  certificates  of  deposit,  ^easury  bills,  and  money 
market  funds,  held  apart  from  an  endowment  fund,  an^  bar\k  interest  earned 
on  any  savings  accounts  that  are  held  apart  from  an  endowment  fund. 

Also  Include  any  income  from  rental  properties  held  apart  from  an  endowment 


36 


fund. 
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COMPANY:        z.zm-  z:  -.'..      .- .  -  .  -    *  FISCAL- YEAR  ENDING:  .  /      /  / 


B.    PERFORMANCES  OUTSIDE  HOME  METROPOLITAN  AREA  **R0UND  OFF  TO  NEAREST  DOLLAR** 
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15  jsjjbsi^ipt i ojK ParfVnnWicai" ' '       7  :.  r  .         *  Subscription-Tickets  15.  ^ 

16  "  se^"er"r-f:  z'l  ~z      T~ ~ "  — r\ -     -Slngle'TIckajts  .  16 

17  Contract  Fees  17   

18  7:  ~    I   I  lh"l  -r;  .  Total.  ^  _     18.  . 

19  Chi  Id/Youth/Student  Performances  Subscription  Tickets  19   [ 

20  Single  Tickets  20   

21  (Contract  Fees  21   

22  Total  22.  . 

23  All  Other  Perfbrmances  -  specify  Subscription  Tickets  23   

24  Single  Tfckets  kk 

25  -  -    *y  --  '-'  z  r-*~-z~: '  -  -  -     Contract  Fees  25   

\26        " "  Tota  1  26  •  . 

27  TOTAL:  PERFQRMANCES_QlliSJ-Dfe-HQM£_M£TR0POLITAN  AREA  -.    27 .  . 

<H  TOTAL  INCOME  FROM  PERFORMANCES  IN  AND  OUT  HOME  METRO  AREA  28-  . 

C.  BROADCASTING  (Radio -& -Te'l"«Vfsron^  AND"  RECORDING  INCOME 
29^Radlo:  Fees  ..  ...  ^  .....  _  29 

30  Radio:  Fees  for  Repeat  Sales  of  Finished  Product  30 

31  Television:-  Fees  tttt";":  .  .  -rrrr;  .  .  -t-t— ; .   31   

32  Television:  Fees  for  Repeat  Sales  of  Finished  Produce  32   

33  Recording:  Reimbursement  for  Recording  Sessions  33   

3**  Recording:  Royalties^. _  34   

35  TOTAL  INCOME  FROM  BROADCASTING  (RADIO  •&  TV)  AND  RECORDING  INCOME  .  35.  . 

D.  .INCOME  FROM  INVESTMENTS,  ENDOWMENTS  AND  BANK  INTEREST 

36  Gain' (Loss)  From  Sale  of  Securities  '  36 

3?'  Income  From  Endowment  Funds  «   ;  37 

38  Income ~£rom  Other  Investments  and  Bank  Interest  T  .  .  ...         .  .......38  _ 

39  TOTAfc  kNCOME  FROM  INVESTMENTS,  ENDOWMENTS  AND  BANK  ~.  v  .  v  .  VV  /  39.  . 


Fag*  3  A 
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E.    OTHER  EARNED  INCOME 


kO    Hall  Rentals  and  Subleases  -  Gross  Income  from  rental  and/or  subleases  of  performance  or 
rehearsal  halls  own/d,  operated  or  controlled  by  the  opera  association.  / 


M    Sale  or  Rental  of 
etc.  which  are  the 
sets  and  costumes. 


2^  -  Income  derived  from  the  sale  or  rental  of  costumes,  sets,  sc 
ty  of  the  opera  company.    Include  gains  of  losses  on  capitalized 


ERLC 


*2    Libretto/Poster  Sales *4}ft  Shops/Catalogue  Sales  -  Gross  income  derived  from  the  sales  of 
libretti,  posters  as  well  as  catalogue  and  gift  shop  activities. 

*3    Concession  Activities  -  Gross  I ncome, derived  from  sale  fcf  food,  liquor,  snacks  and  beverac 
sold  on  theatre  premises.  j 

W    Printed  Proqrarn  Advertising  -  Gross  income  from  the  sale  of  program  advertising  excluding 
advertising  agency  commissions 

^5    Sale  of  Printed  Programs  -  Gross  income  generated  from  the  sale  of  programs. 

W    Consulting  Fees  -  Income  from  professional  fees  for  consulting  by  administrative,  product! 
and  artistic  staff. 

i 


*»7    Miscellaneous  Earned  Income  -  Any  additional  earne<jj  income  not  Included  In'any  category  ab 
Specify  sources  of  this  miscellaneous  income  at  bottom  of  the  page  or  on  a  separate  sheet. 

II.    Support  Income  *\ 

F.    PRIVATE  SUPPORT  -  Contributions  received  for  use  by  the  opera  company  In  current  operation 
Include  funds  received  f rotfjhenef I ts  and  fund-raising  events.  J 

50    Individual  Contributions  -  Opera  companies  which  sell  Individual  or  Fami ly  Memberships  whL 
Include  tickets  to  performances  should  record  the  value  of  the  ticket  portion  of  the 
membership  on  the  appropriate  subscription  ticket  line  in  Sections  A  or  B  above.    That  par 
of  the  membership  income  whi^Jt  Is  considered  a  donation  shoufcf  be  included  on  this  line. 

Allocations  from  Guild  A/tlvltles  -  Gross  income  or  gift  made  to  the  opera  company  (if  app  1 
Je),  which  was  Stner/ted^y  the  activities  and  projects  of  the^opera  guild. 

58  Other  Support  Groups  oAj Auxl 1 larles  -  Gross  Income  or  gift  made  to  the  opera  company  (If 
applicable)  which  was  generated  by  the  activities  of  other  support  or  auxiliary  groups 
of  the  opera  company. 

59  Other  Revenue  Generating  Protects  -  Gross  income  aenerated  from  any  other  fund-ralslno 
projects  operated  by  the  opera  company  or  Board  of  Directors,  i.e.  benefits,  galas,  etc. 

61    In-Kind  and  Oonated  Services/Facilities  -  These  should  be  recorded  on  line  62  and  the 
corresponding  expense  should  be  reported  on  the  appropriate  line  In  the  expense  section 
on  this  report. 

In-kind  and  donated  6ZKv<iceA  and  fiaciJUAieA,  to  be  comldzAed  a*  qi&tA 
m         to  an  opvui  company,  tmut  meet  att  o&  the  fallouting  condition*.  J 

f.    Tht  tvivitu  and  facJJUtitA  trmt  6e\z^  u*ential  paxt  o&  thz  op  via 
company9*  e^oKtA,  and  i&  not  donated,  would  be  ptK&onmed  by  paid 
*t&H  ok  would  be  puKcha&ed  ok  paid  $oK.  * 

I.    Tfce/te  l&  cleanly  an  objective  boa-u  on  which  to  value  thue  ttKvicu 
ok  tacilUiu. 

3.  JTht  ajnount*  involved  ma&t  be  4uch/#1at  thtiK  omi£*ion  (Mould  mate/ually 
"dittoKt  the  opvui  company9 i  Ujaancail  ttatejnentA. 

Alt  In-kind  and  donattd.  teAviceb  and  iatiJUtieA  mutt  be  cvUi&ied  by  youA 
audito/u  and  included  In  the  annual  KepoKt.  £% 
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FISCAL  YEAR  ENDING:  J_ 
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**ROUND  OFF  TO  NEAREST  DOLLAR** 

J 

ss  :~,zcr.e  ce-ivec  rrc-  ;ne  sa.es> 


E.    OTHER  EARNED  INCOME'.  --.  ~c .  •  ii  ;o:c,o;u=  e.c  c  - :  snoc  activities. 

40  i.  Ha  H-R«"taJ-s  and  Subleases..,,.   ^° 


1        *     40  i  Ha  H -Ren  taJ-s  and  Subleases..,,..  ..w  .....  ..^•4:.jJ-a  \  l''t's:  'i^l,    sr.a;*;  a.-  =  '-Sv>-: 

^  41    Safe  6r;Ren"taT-  of  Materials   7 

»™  42    Libretto/Poster  Sales/Gift  Shops/Catalogue  Sales      .  .  .............  ;_42  .  / 


.43 
.*4 
.45 
S»6 
47 


43  Concession  Activities   

44  Printed-  Program  Advertising   .• 

45  Sales  of  Printed  Programs  ..'.».  

46  Consulting  Fees   

47  Miscellaneous  Earned  Income  • 

48  TOTAL  EARNED  INCOME  FROM  OTHER  ACTIVITIES  (Lines  40-481  "."."48. 

49  TOTAL  EARNED  INCOME  (Lines  28,  35,  '39,  48)..  *»9. 

if.    SJJPPORT  INCOME  V"  :    s"'  '■  1  *ve*:: 

F.    PRIVATE  SUPPORT  i-i  :- 

50  Individual  Contri'butlons   •  •  /  '_'J\       "'  *5°: 

51  Labor "UnlcjUs- (specify)  a  •  ~".  «  sr*;  •  r-  j?L 

52  Individual/Family  Foundations.  .  .  .  .  •  ..  ...      •  '.}}- 

53  Corporate  Foundations'.  .  •  ►  .-?*.*.  t*  i-s>  ^r;'-r53 


54'  Local /Regional  Corporate  Contributions 


5* 


55  National  Corporate  Contributions    55 

56  United  Arts  Funds  ^ 

57  AfTowTTonsfrom  (Jut1<rAcrtvirfes  *  .  ^  .  .  ..  *•      •  •  •  -c_-  /  -57 

58  Other  Support  Groups  or  Auxiliaries  •    .....  58 

59  Other  Revenue  Generating  Projects  V.  .......  •  * 

^  Other  Sources^  (specify)  '  60 

61  In-Kind  and  Donated  Services/Facilities  ^  .  .  .  ^.  -•-.61 

62  TOTAL  PRIVATE  SUPPORT  •  ......  .62 


_.        ~_7    "  "  _^  """"  i 
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G;    GOVERNMENT  GRWNTS/ALLOCATIONS  -  Report  all  grants  and  allocations  received  from  govern- 
\  mental  or  other  tax-support  sources. 

63   Ctty(s)     .  ^  < 

6fc    County (s)»  ^  ^ 

* 

65  State/Province  (Exclusive  of  State  Arts  Council)  -  Include  grants  received  directly  from 
the  state/province  legislature  which  are  not  passed  through  the  state  arts  council,  and 
grants  from  any  other  state  governmental  agency,  such  as  the  Department  of 'Education, 
ate.  ^ 

j < 

66  State/Province  Arts  Council 

67  National  Endowment  for  the  Arts/Canada  Council  -.Include  all  grants  received  from  all 
National  Endowment  Programs  (or  Canada  Council,  if  applicable).    Please  identify  the 
program  and  the  amount  of  e^ch  grant *if  more  than  one  is  reported 

V 

68  Other  Federal  Agenclej/Depa 


ich  grc 

  feihents  -    Include  grants,  including  CETA  funding  regardless 

of  the  local  government  agenfcy^handl fng.  the  distribution  of  the  funds.     Include  any 
other  federal  grants  from  any  federal  department.    Please  specify  the  funding  agencies 
and  the  amounts. 

69  Board(s)  of  Education  -  Include  any  grants  from  ZocaZ  boards  of  education  for  the 
underwriting  of  performances  by  the  opera  company  or^a  subsidiary ^company . 

70  Other  Publ ic  Agencies  -  Please  Include  grants  received  from  any  public  agency  not 
covered  above.  .Please  specify  the  agencies  and  the  amounts  of  the  grants. 

EXPENSES 

III.    Personnel  Expenditures 

HJ.    PERFORMING  ARTISTS  AND  OTHER  ART^jgftRSONNEL  -  For  each  of  the  categories  contained 

in  lines  lk  -  93,  please  dl f f erent?^|Prbetween  remuneration  paid  in  the  rorm  of 

salaries  and  In  the  fomTof  artistic  fees.     In  addition  to  guest  artists,  include 

resident  artistic  personnel  whewer*  either  on  staff  or  under  contract  with  your 

company.  >For  salary  categories,  Include  gross  payroll,  vacation  pay  and  any  overtime. 

84  Performing  Artists  Payroll  Benefits  -  Include  employers  share  of  FICA,  health  insurance, 
workmen1 s  compensation  insurance,  unemployment  compensation  insurance,  and  any  other 
benefits.    Vo  not  include,  tAavtJL  pcujtntwtA  %oi  KQjjnbiVUQXi\tnt& . 

85  Artistic  Staff  -  Include  on  the  correct  llnej  gross  salaries  or  fees  paid  to  music 
directors,  artistic  directors,  artistic  assistants,  co^ghes,  Accompanists,  music 
librarians  and  any  other  artistic  positions  not  included  in  one  of  the  categories 
on  lines  87-92.  _ 

93     Other  Artistic^Personnel  Payrol 1  Benefits  -  Include  employers  share  of  FICA,  health 
Insurance,  workmen's  compensation  insurance,  unemployment  compensation  insurance , 
and  any  other 'benefi  ts  for  personnel  reported  on  Unes^7,  89,  91- 
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(?".    hUVERNflENT  GRANTS/ALLOCATIONS 
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fr-.63 

.  .65 
.  .66 


t 
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.  64l  CpuniyZs)-  .r-  •; 
65* State/Province  tExclusive  of  State  Arts  Councils) 

66  State/Province  Arts  Council  .  ,   

67  National  Endowment"  for  the  Arts/Canada  Council    67 

68  Other  Federal  Agencies/Departments  -(specify)  .  . 

69  Board(s)  of  Education  ..►.'..«.."..".. 

70  Other  Public  Agencies  (specify)   

71  Total  Government  Grants/Allocations  .   

72  TOTAL  SUPPORT  INCOME  (LINES  62  and  71).  ...  • 
1»9  TOTAL  EARNED  INCOME  •  • 

"  73~TBTKE~\ NCOWErFRfltt  jWj!  J.OURCeV  (pNEXjVank;7~2)" 


^  ER  AT~I  NG~  ExP  EN  0 ITUR  E  S~  ----- 
Jib.   PERSONNEL  EXPENSES 
H.    PERFORMING  ARTISTS 

7k  STngersr  Principals  and  Other  Roles 
76  Singers:  Chorus  -    _      —  _r-  :r-  -- 
78  Conductors      "  "  -  " 

80  4r,ch^tr%J^ij£ijns,.sc__5  A..  „2,3 
82  Dancers,  Across,  ttc^''""  =•'  »- 
8A  Performing  Artists  Payroll  Benefits- 


FEES 


1*  . 

-78; 
JtO, 

'■'it: 


I. 


,    OTHER  ARTISTIC  PERSONNEL 
85  ArtlstJcJtaff  -  *  '  '■    '-  "  "l  " 
87  Stage  Directors       ....  ...  ..  -  '. 

BS^esigners    "  : : 

91  Choreographers  ... 

93  Other  Artistic  Personnel  Benefits  ------ 

9*  TOTAL  ARTISTIC  PERSONNEL  (LINES  7*  -  93) 


—85. 

89  . 
91  . 


.  .  68 

.  .  .70 
.  .  .71 
.  .  .72 
.  .  .49 
.73 


75 
77 
79 
81 

83 
8k 


86 
88 
90 
92 
93 
3k 


SALARIES 


P«g«  5A 


J.    PRODUCTION/TECHNICAL  PERSONNEL 

95-  Product i on/Techn i ca 1  Personnel  -  Include  on  the 

98    correct  lines,  gross  salaries  or  fees  paid  to  technical  director,  stage 
manager  and  assistants,  production  coordinator,  stage  crew,  wardrobe, 
makeup,  assistants  and  secretaries  and  clerks  with  production  responsibilities 

97    Production/Technical  Personnel  Payroll  Benefits  -  Include  / 
A same  items  as  I  isted  for  I  ine  fli*  with  regard  to  Product ion/Teqhnica I 
Personnel  listed  on  line  96. 


K.   DEVELOPMENT  AND  FUND-RAISING  SALARIES  -  Gross  payroll  for  all  employees 
involved  in  development  and  fund-raising  activities  for  the  opera  company 
Including  vacation  pay  and  any  overtime.    Vo  not /jidbxdz  a  pro-rated 
portion  of  the  general  managers  salary. 

it 

100  Development  and  Fund-Raising  Payroll  Benefits  -  Include  same 
items  as  listed  for  line  8^  wTth regard  to  salaries  listed  on  line  99. 

+ 

101  Professional  and  Consultant'?  Fees  -  Total  expense  of  employing  consultants 
for  f und-r*ais ing  activities. 

L.    ADVERTISING,  PROMOTION  AND  MARKETING  PERSONNEL  '  N 

103    Advertising  Promotion  and  Marketing  Salaries    -  Gross  payroll  for  all 
employees  involved  in  advertising,  promotion  and  marketing  activities 
of  the  opera  company  including  vacation  pay" and  any  overtime.  Vo  not 
IncZudz  a  pro-ratj^l  portion  of  the  general  managers  salary. 

10Jj    Advertising,  Promotion  and  Marketing  Payroll  Benefits  - 

Include  same  items  as  listed  for  line  84  with  regard  to  salaries 
1 Isted  on  1 fne  103. 

105    Professional  and  Consultant's  Fees  -  Total  expense  of  employing  con 
for  advertising  promotion,  public  relations  and  marketing  activiti 

M.    SUPPORT  PERSON 

107    Support  Staff  Salaries  -  Gross  payroll  for  box    office  manager  and  assistants , 
ticket  office  personnel,  house  manager,  assistants  and  ushers.  Include 
only  those  salaries  that  are  paid  directly  by  the  opera  company. 

ICS    Support  Staff  Payroll  Benefits  -  lnclud,je/same  Items  as  listed 
for  line  S^with  regard  to  salaries  listed  on  line  107. 

HQ    Administrative  Staff  Salaries  -    Gross  payroll  expense  for  all  employees 
not  included  in  one  of  the  categories  above,  including  vacation  and  any 
overtime  pay. 

Ill    Administrative  Staff  Payroll  Benefits  -  Include  all  items  as 

listed  for  line  8^  with  regard  to  salaries  reported  on  line  110. 


ii  1  v 


COMPANY: 


i 

Fl SCAL  YEAR  ENDING:  I      I      I  I 


-**ROUND  OFF  TH  NEAREST  DOLLAR** 


J.    PRODUCTION/TECHNICAL  PERSONNEL 
95    Production/Technical  Personnel' 

97  Product ion/Technf cal  Personnel  Payroll 

Benefits 

98  TOTAL  PRODUCTION/TECHNICAL  PERSONNEL 


FEES 


95 


^SALARIES 


97 
98 


K.    DEVELOPMENT  AND  FUNDRAI SING  PERSONNEL 

99  Development  and  Fund-Raising  Salaries 

100  Development  and  Fund-Raising  Payroll 
Benefits 

,101  Professional  and  Consultant's  Fees 
102  TOTAL  DEVELOPMENT  AND  FUND-RAISING  PERSONNEL 


99 

100 
101 
J  02 


L.    ADVERTISING,  PROMOTION,  PUBLIC  RELATION^  AND  MARKETING  PERSONNEL 

103  Advertising,  Promotion,  Public  Relations' 

and  Marketing  Salaries 

1 04  Advertising,  Promotron,-Publ fc  Relations 

and  Marketing  Payroll  Benefits 

105  Professional  and  Consuttants  Fees 

106  TOTAL  ADVERTISING,  PROMOTION,  PUBLIC  RELATIONS 

AND  MARKET  TNG  PERSONNEL 


103 

10A 
105 

406 


M-    SUPPORT  PERSONNEL 

107  Support  Staff  Salaries 

108  Support  Staff  Payroll  and  Benefits 

109  TOTAL  SUPPORT  PERSONNEL  0 


107»_ 
108  _ 

10?  . 


N.    ADMINISTRATIVE  PERSONNEL 

110  Administrative  Staff  Salaries 

111  Administrative  Staff  Payroll  Benefits^ 

112  TOTAL  ADMINISTRATIVE  PERSONNEL 

113  Total  Personnel  Expenditures 
(Lines  9*,  99,  103,  107,  110  and  113)' 


110 
Hi 


112  • 


113  .. 
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IV.    Non-Personnel  Expenses 


114    Scenery  and  Props  ■  Include  all  expenses  associated  with  building  and/or  ' 
"  sX'ry9  props'     Pr°PS*    '°  **  ^  ,nC,uded  f"  triprrtng 

ll5"^^S/Wf?S/Wal<eUP  "    ,n6lude  8,1  ~e*Pe"*«  associated  with  building  and/or 
renting  costumes,  wigs  and  makeup.  9  °'or 

1,6    ""'j'  ^chases  and  ^tals  -  ExPense  of  purchasing  or  renting  music 


117   ?icins«Y^!?I  Ffi#  agli^S!!^-  Payments  to  publishers  and  agents  for 
*  J'censes  *5  wen  as  any  royalties  paid  directly  to  a  composer. 

ormu^fer^?n?nc?udlrar?nfT  '  T°f*'  ^  f°r  the  cc^issionlng 

cost^  including  fees,  copying  costs,  arranging  and  other 

1,9   ll^llll  Hatr,al;/E,TurPBWnt  Rent»'  -  '"elude  all  expenses  for  lighting 
2S5TI:  Projection  equipment,  screens,  shop  materials,  etc.  t?0„at 
4*o£ude  expenses  for  equipment  that  has  been  capitalized. 

120  co^umes^e^c?9  "  '""^        eXPenSeS  assocIated  with  drayage  of  sets.  ' 

121  oal!h!XPenSeS  f°r  Per^ormar'ce  "  Gross  hall  expenses  for  performances 

the  ope"  company  and  subsidiaries,  excfWu*  oi  Si  K» 

122  ^"■^■irjr.^rss.s:,'^:;1-'--- — *  

123  ffifh ur°d""'°"  °CCUDa""  FmP Include  overhead  costs  directly 
•s  stiff  members.  9  an,i  Ushers  nct  "Sularly  employed 

S^nT^f^^  «•  — «  remitted  to 

,    og.es  icity,  county,  state)  ror  taxes  charged  on  tickets  sold. 

.X'se.^^r'Jstic'lnd'        traV"  °r  — i«  of  tray,, 

^in, » a^r-s-piir,  rrss^taa^^Si. 


124 


COMPANY : 


I 
I 
I 

JNUMBER  OF  EMPLOYEES 
^Employee  Type  


J 

_FISCAL  YEAR  ENOING:  /  J  /  / 
**ROUND  OFF  TO  NEAREST  DOLLAR** 


Performing 
Administrative  |  fyrtistlc 


Non-Performing 
Artistic 


Production/ 
Technical 


TOTAL 


Season 


»art-time/per  production 


Total  Paid  Employees 


/olunteers 


■J 


V.    NON-PERSONNEL  EXPENSES 

0.    PRODUCTION- EXPENSE 

1H    Scenery  and  Props 
11$    Costumes  /V I gs /Makeup 

116  Music  Purchases  and  Rentals 

117  Music  Royalties,  Fees,  and  Licenses 
usic  Commissioning  and  Arranging 

Technical  Materials/Equipment  Rental 

120  Freight/Hauling 

121  Hall  Expense  for  Performance 

122  Hall  and  Other  Space  Expense  for  Rehearsal  » 

123  Other  Production. Occupancy  Expense 

124  Box  Office  Expense 

125  Insurance  Expense  for  Opera  Production 

126  Admissions  and/or  Sales  Taxes  Paid  on  Tickets  Sold 

127  Travel,  Housing  and  Per  Olem 

128  Other  Production  "Expenses  (specify) 

129  TOTAL  PRODUCTION  EXPENSE  (Lines  11*  -  128) 


11* 
115 
116 

117 

ri8 

119 
120 
121 
122 
123 
12* 
.125 


127 
128 
129 

r 
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13!>Kecordlng:.  All  Other  Costs  -  As  for  radio,  line  131  above. 

Q.    DEVELOPMENT  AND  FUNDRAI S ING  EXPENSES 

'37    Development  and  Fundraislng  General  Expenses  *  Include  expenses  directly 
'   assocf^tedwi th  development  and  fundraising  including  printing,  postage, 
telephoneT^naMing  service,  data  processing  and  travel, 

•  • 

1 38    Expenses  for  Other  Revenue  Generating  Projects  -  All  expenses  incurred 
in  generating  income  reported  on  line  59. 

'39    Other  Development  and  Fund-Raising  Expenses  -  Include  all  other  development 
and  fund-raising  expenses  not  reported  above. 


R.    ADVERTISING,  PROMOTION,  PUBLIC  RELATIONS  AND  MARKETING  EXPENSES  * 

!*1    Advertising,  Promotion,  Public  Relations  and  Marketing  /General  Expenses  - 
Include  expenses  directly  associated  with  advertising,  promotion,  public 
relations  and  marketing  of  productions,  subscription  campaigns,  etc., 
Including  printing,  postage,  telephone,  mailing  services  and  data  processing. 

}t*2    Printed  Program  Expense  -  Include  all  costs  of  printing  house  and 
souvenir  programs  including  program  notes.  * 

Media  Advertising  Expense  -  Include  the  cost  of  all  advertising  or  promotion 
purchased  on  radio  or  television  or  billboards  or  in  newspapers  or  ' 
magazines.     If  the  time  or  space  Is  donated,  please  include  the  fair 
market  value  here  and  on  line  61  above. 

1W    Other  Advertising,  Promotion,  PubMc  Relations  and  Marketing  Expenses  - 
Include  all  .other  advertising,  promotion,  public  relations  and  mdrketi ng 
expenses  not  reported  above. 


_         BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  EXPENSE  j 

'3°    Radio:  Fees  to  Performing  Artists,  Conductors  and  Orchestras  -  All  payments  1 
made  to  performing  artists  attributable  to  any  radio  broadcasting  activities.  1 

131  Radto;  All  Other  Costs  -  Any  other  expenses  resulting  from  radio  broadcasting 
activities  including  any  additional  performance  rights  specifically  reguired  ' 
for  broadcasting  rights.  m  J 

132  Television;  Fees  to  Performing  Artists,  Conductors  and  Orchestra  -  I 
As  for  radio,  line  130  abo>>e  :  " — 

133  Television:  All  Other  Costs  -  As  for  radio,,  line  131  above.  '  ' 

T3*    Recording:  Fees  to  Performing  Artists,  Conductors''and'  Orchestra  -  y 
A^for  radio,  line  1 30  above. 


ERIC 


fJ2 


J- 


COMPANY: 


JISCAL  YEAR  ENDING:  /  /  /  / 
**ROUNO  OFF  TO  NEAREST  DOLLAR** 


P.    BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING  EXPENSE 

130    Radio:    Fees  to  Performing  Artists,  Conductors  and  Orchestra 
Radio:    All  Other  Costs 


131 
'132 

133 
13* 

135 


Television:    Fees  to  Performing  Artists,  Conductors  an 
Orchestra 

Television:  All  Other  Costs 

Recording:  Fees  to  Performing  Artists,  Conductors,  and 
Orchestra 


Recording:  All  Other  Costs 

136    TOTAL  BROADCASTING  (RADIO  AND  TELEVISION)  AND  RECORDING 
EXPENSE 


Q.    DEVELOPMENT  AND  FUND-RAISING  EXPENSES  * 

137  Development  and  Fund-Rafsing  General  Expenses 

138  Expenses  for  Other  Revenue  Generating  Projects 

139  Other  Development  and  Fund-Rats !ng  Expenses  (specify) 

UO    TOTAL  DEVELOPMENT  AND  FUND-RAISING  NON-PERSONNEL  EXPENSES 

"  ( 

R.    ADVERTISING,  PROMOTION,  PUBLIC  RELATIONS  AND  MARKETING  EXPENSES 

ik\    Advertising,  Promotion,  Public  Relations  and 
Marketing  General  Expenses 

142    Printed  Program  Expense 

1*»3    Media  Advertising  Expense 

}kk    Other  Advertising,  Promotion,  Public  Relations  and 
Marketing  Expense  (specify) 

145    TOTAL  ADVERTISING  PROMOTION,  PUBLIC  RELATIONS  AND 
MARKETING  NON-PERSONNEL  EXPENSE 


I 
I 

1 

|er|c 


K2± 


130 
131 

132 
133 

i3*» 
135 


136. 


137 

139 _ 
Ho.  . 


141 
142 
143 

144 
145. 


4r 
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153  Depreciation  Expense  -  As  determined  by  Auditor. 

154  Other  General  and  Administrative  Expenses  -  Include  ail  dues  to  professional 
organizations  (e.g.  OPERA  America) ,  newspaper  and  magazine  subscriptions, 

*  attendance  at  conferences  and  workshops,  administrative  staff  travel  and 
per  diem  and  any  other  miscellaneous  expenses. 

T.    SURPLUS  OR  (-DEFICIT)  AND  UNRESTRICTED  FUND  BALANCE 

138    SURPLUS  OR  (-DEFICIT)  FOR  THE  CURRENT  SEASON  -  Difference  between 
gross  income  and  gross  expenses  for  the  current  season. 

* 

159  UNRESTRICTED  FUND  BALANCE  AT  THE  BEGINNING  OF  THE  1979-80  SEASON  - 
The  accumulated  surplus  or  deficit  In  all  unrestricted  funds  at  the  end 
of  the  1978-79  season • 

160  ADDITIONS  TO  THE  UNRESTRICTED  FUND  BALANCE  -  Total  additions  made  to  all 
unrestricted  funds  which  did  not  pass  through  This  Statement  of  Activity 
In  the  audited  financial  statement.    Specify  theie  additions . 

_   161    DEDUCTIONS  FROM  THE  UNRESTRICTED  FUND  BALANCE  -(Total  deductions  made 

from  all  unrestricted  funds  which  did  not  pass  through  the  Statement  { 
■  of  Activity  in  the  audited  financial  statement.    Specify  these  deductions. 

ERJC     1(2    UNRESTRICTED  FUND  BALANCE  AT  THE  END  OF  THE  1979-80  SEASON  -  Sum  of  lines 

.158,159.160  and  161.    If  line  161  does  not  agree  with  your  audited  financial 


i 


GENERAL  AND  ADMINISTRATIVE  EXPENSES  ^ 

146    Rent  Expense  for  Office  Space  -  Total  expense  for  the  rent  of  administrative 

office  space.    If  the  office  space  Is  owned  or  controlled  by  the  opera,  1 
pro-rate  the  portion  of  the  rent  or  mortgage  payment  which  would  cover  \ 
office  rent.     If  the  office  Is  donated,  Include  the  fair-market  value  here 
and  on  line  61  above.  f 

]k7    Office  Utilities  Expense  -  Include  the  expense  of  gas,  electricity, 

heating  oil  *nd  water  if  not  included  In  rent  expense.  Vo  not  tnUudl  ^ 
tttqphonz  expense. 

148    General  Office  Supplies  -    Include  the  costs  of  paper  and  stationery,, 

general  office  supplies,  administrative  postage  and  equipment  rental,  * 
printing  and  copying  costs.  1 

159    Telephone,  Telegraph,  and  Telex  -  Include  all  costs  of  these  services  for 

S   general  and  administrative  purposes.  [ 

150  Legal  and  Accounting  Expenses  -  Fees  for  legal,  accounting  and  auditing  * 
services.     If  the  services  are  donated,  include  the  fair-market  value  here  \ 
and  on  line  61  above. 

151  Insurance  Expense  (Excluding  Production  Insurance)  -  Include  the  cost  of  j 
insurance  directly  related  to  the  operation  of^the  office,  e.g.  fire  and  , 
theft,  general  liability  and  bonding,  p 

152  Interest  Expense  -  Total  cost  of  borrowing  money,  either  on  a  long-term  ( 
or  short-term  basis. 


COMPANY: 


8 


FISCAL  YEAR  END.ING:    I      I      I  I 


**  ROUND  OFF  TO  RAREST  DOLLAR** 


r 


S.    GENERAL  AND  ADMINISTRATIVE  EXPENSES, 
U6    Rent  Expense  for  Office  Space 

U7  Office  Utilities  Expense 

i 

148  General  Office  Supplies 

U9  Telephone,  Telegraph,  Telex  Expense 

150  Legal  and  Accounting  Expense 

151  Insurance  Expense  (excluding  production  insurance) 

152  Interest  Expense  * 

153  Depreciation  Expense 

154  Other  General  and  Administrative  Expense 

155  Total  General  and  Administrative  Expense 

156  TOTAL  NON-PERSONNEL  EXPENSE 
.  (LINES  129,  136,  140,  145,  and  155) 

Jfl7  TOTAL  GROSS  EXPENSE  (LINES  113  and  I56)  f" 


146  _ 

147  _ 

148  _ 

149  _ 
»51  _ 
'51  _ 
152  _ 

154  J 


156. 
157.  . 


T.    SURPLUS  OR  (-DEFICIT)  AND  UNRESTRICTED  FUND  BALANCE 

* 

73     Total  Income  from  All  Sources 
157   Total  Gross  Expense 

Surplus  or  C-Deflcltl  for  the  Current  Season 


158 
159 

160 
161 
162 


163 
T64 
165 
166 


Unrestricted  Fund  Balance  at  the  Beginning  of  the 
1979-80  Season 

Additions  to  the  Unrestricted  Fund  Balance 

Deductions  From  the  Unrestricted  Futid 'Balance 

Unrestricted  Fund  Balance  at  End  of  1979-80  Season 

If  Line  162  does  not  agree  with  your  audited  fund 
balance,  please  attach  an  explanation. 


Other  Fund  Balances  End  of  Year 


Board 
Designated 


73  , 

157 
158 

159 
160 
161 
162 


Donor 
'  Designated 
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V.A.    NUMBER  AND  TYPES  OF  PERFORMANCES  ^  / 

Main  Season  *  Include  all  productions  that  comprise  the  opera  company's  major/ 
primary  performance  activity.    For  Total  Attendance,  include  total  number  of 
individual  seats  sold  both  through  subscription  and  single  ticket  sales. 
Companies  that  only  perform  in  the  summer  or  are  festivals  should  list  their 
activities  on  this  line. 

Off* Season  and/or  Festival  -  Include  any  other  full-sclae  production  activity 
not  included  on  lines  167,  J73,  and  184. 

.Special  Recitals  or  Concerts  -  Include  only  those  non-staged  performances  for 
which  admissions  is  charged . 

Touring:  Fully  Staged  -  Those  performances  which  include  full-staging  and 
orhcestra.    vo  not  TncJtudl  child/youth/family  performances  (those  performances 
specifically  designated  for  youth  and/or  families)  or  Educational  performances 
on  this  1 Ine.  * 

Touring:  Al  1  Other  -  Include  all  touAng  activity  not  Included  on  lines  169.  176 
and  T87.  v 

Ch I  Id/You th/Fam!  1y  -  Include  all  performances  targeted  for  youth  and/or  families. 
Vo  not  include  e'ducational  performances. 

^        Education  -  Include  all  performances  with  educational  components.    These  may 
include  In -school  or  In-house  performances. 

•  • 

Previews  -  include  all  pre-performance    leftums  with  or  without  singers. 

tither  -  Performances  not  included  In  any  category  ab£e.  Please  specify  the  type  * 
of  perfo r man ce . 

19$     Total  .Attendance  -  This  number  should^flect  total  attendance  for  all  events, 
paid  and  non-paid. 


COMPANY: 


OPERATIONAL  SURVEY 


PASCAL  YEAR  ENDING:    I  / 


NUMBER  AN6  TYPES  OP  PERPORMANCES 


Mjfln  Season! '  \  !67 
Off -Season  and/or  Festival 
Special  rtecftals  or  Concerts 
Touring:  FiHly  Staged 


„Jat  ...  . 
-Productions 


.Total .#  of 
Performances 


168 

169 
170 


Touring:  All  (kher 
Child/Youth/Famitv 
Workshops/Lecture-Bemons  t  rat  I ons 

Aged/Hand  Lcapped  x  

Education  171 
Preview*. 

Otheri^peclfy)     "  "  172" 


174  . 

176 
'77  . 
178 
179  . 
180 
181- 
182 
183 


TOTAL  AT^ftitDANCE  DURING  FY  80  (1979-80  Season) 

Did  any  "marl n  season  production  receive  more  performances 
than  the  other  productions  in  your  main  season?     Yes  / 

If  so,  Hsr  these-works  and  the  total  number  of 
performances  of  each. 


Total 
"Attendance 


— :18T 

  185 

  186 

  187 

  188 

  189 

  190 

  191 

  192 

  193 

19* 


195 


No  / 
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6.    SUBSCRIPTION  4  ^ 

196  f^J^KILME^^  Performance  HaU  -  The  total  nu.be r~of  available 
seats  in  the  performance  hall 

Iff*  the  main  season,  use  the  Identical  capacity  as  on  l.ne*  196.     If  no  such 
performances  are  staged,  leave^ne_blank.     

190  Total  Number  of  S,»-  Available  for  Main  Season  -  Line  1 67  X  Line  173  X  Line  196. 

,99  Total  Number  of  Seats  Available  for  Off-Season  and/or  Festival  -  Line  168^ 
*  Line  17*  X  Line  19/.        ' -  -   

main  season. 

season,  such  as  season  samplers,  half-season,  short-season,  and  other  spec.al 
packages.  / 

202  ^her  of  Off-Season  frd/or  Festival  Subscriptions  Sold  -  Subo^^rto°eraPape^!,, 
sold  that  include  one  ticket  to  every  opera  in  the  company     ot  er  opera  PJjJor 
mance  series  apart  from  the  main  season,  such  as  summer  festivals.  Verdi  Festivals, 
Wagner  Festivals.  ^. 

203  Percentage  of  Main  Season  Capacity  Sold  by  Full-Season  Subscription  • 

Line  200  X  Line  167 
Line  19b 

201i  Percentage  of  Main  Season  Capacity  by  M?nt /Partial  Subscription  -  * 

Line^O!  X  Line  1 67 
Line  19b1 

205  Percentage  of  Off-Season  and/or  Festival  Capacity  Sold  by  Subscription  - 

Line  2Q2  X  Line  168 
Line  199 


I 


10 


COMPANY: 


FISCAL  YEAR  ENOING:  III  / 


,  SUBSCRTPTTtJN- 

,96  Seating  Capacity  of  Main  Season  Performance  Hall 
197  SeatlVg' VapaoVty  ? "o>  Off-Season  and/or  Festival 
Jt|  Performance  Hal 1 


,98  Total  Number  of  Seats  Aval  \Jk  for  Main  Season 
,99  ffitif  NUmber'uf  SCTPT  Actable  for  Off-Season 
•nd/or  Festival 

200  Number  of  Subscriptions  Sold  to  Complete  Main  Season 

201  Number  of  Mlnl/Partlal  Subscriptions  sold  to  Main  Seasoji 

202  Number  of  Off-Season  and/or  festival  Subscriptions  Sold 

203  Percentage  of  Main  Season  Capacity  Sold  by  Full 

Season  Subscriptions  ^ 
2Qk  Percentage  of  Main  Season  Capacity  Sold  by  Partlal/Mlnl 
Subscriptions 

205  Perc5ntage-:of  Off-Season  and/or  Festival  Capacity  Sold 
By,  Subscription  . 


196  . 

197  . 

198  . 

199  . 

200  m 
201 
202 

203 
20k 

205 


LANGUAGE  j  

Total  Number  of  Main  Season  Performances 
206  In  Original  Language 
-20Z.ln  English  Translation 


Total  Number  of  Off-Season  and/or  Festival  Performances 


208  In  Original  Language 

209  I"  English  Translation 


206 
207 

208 
209 


I 
I 
I 

I 


n 


•  FISCAL  YEAR  ENDING:  I      I.    I  I 


D.  'PLANNED  PRODUCTIONS  AND  PERFORMANCES 


1980-81  MAIN  SEASON  PRODUCT  lUHa  .  . 

(Please,  list)  — — « — ■ 

'#  of  Performances 

(Attach  an  additional  sheet  if  necessary) 


ii 
ii 

||      1980-81  OFF-SEASON  AND/OR  FESTIVAL 

ll 

A 
* 

# 
* 


.  PLANNEO  1981-82  MAIN  SEASON 
(Please  list)  


(Attach  an  additional  sheet  i f  .necessary) 


#  of  Performances 


1^81-82  OFF-SEASON  AND/OR  )-t:>iivMu  . 

iERjC 


62. 


! 
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E.    TICKET  PRICES 

Complete  the  following  questions  for  FY  80  (1979-80  Season)  based  on  the 
number  of  tickets  you -indicated  a*-*vailable  on  Line  1$6  and  on-TtveTrTces 
by  different  locations  in  the  ma  in- season  performance  ha  IK 

Price  Per  Performance  -  Enter  the  single  performance  ticket  price  (without  any 
subscriber  discount)  charged  for  each  seating  area.     (If  prices  vary  by  day  of 
the  w*k  or  by  number  of  performances,  show  the  highest  high  and  the  lowest  low 
for  the  locations^)  


Ttcket/Seats  AvaTTaETe~Per  Performance  -  Enter  the  number  of  tickets/seats 
available  per  performance  at  each  price  rate  (If  the  number  of  seats  varies, 
use  the  highest  number  normally  available,) 

Price  Category  and  Seating  Location  in  Which  Greatest  Number  of  Tickets  Were 
Available  -  For  the  location  in  the  opera  company's  main  season  performance  hall 
which  has  the  greatest  number  of  tickets/seats  available  per  performance,  please 
Indicate  the  price  per  performance  in  that  Ideation  -  (1 Ine  220),  the  number  of 
seats  available  in  that  location  (line  221)  and.  the  name  of  that  location 
(line  222). 


ERIC 
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COMPANY : 


FISCAL  YEAR  ENDING:  /  t_ 


12 


lor 


PROPOSED  1982-03  MAIN  stASun  _  

(Please  list)  

#  of  Performances 

1982-83  0FF-SEA5UN  ANU/u*  rconvMu  0  

(Attach  an  additional  sheet  If  necessary) 


TICKET  PRICES 


Price  per 
Performance 


Number  of  Tickets/ 
Seats  Avai lable 
per  Performance 


Box  Seats 

Highest  Orchestra 

Lowest  Orchestra 

Highest  Balcony/Mezzanine/Loge 

Lowest  Ba loony /Mezzanine/Loge 

Pri-ce  Category  and  Seating  Area 

In  Which  Ureatest  Njjmber  of  Tickets 
Were  Aval lable 
Seat  Location 

Do  You  Provide  a  Discount  for  or  Tickets 
td  Regular  Season  Productions  for 
Students 

Hand! capped 

Senior  Ci  ti  zens 


214. 

211 

212 

213 

214 

220 


215  _ 

216  _ 

217  _ 

218  _ 

219  _ 

221  _ 

222  . 


Yes 
Yes 
Yes 


/_ 

£ 

r 


No  /_ 
No  £ 
No  /" 


J3 


I 


IMPANY: 


FISCAL  YEAR  ENDING:     I      I      I  I 


COMPANY  DESCRIPTION  INFORMATION 

How  many  years  has  your  company  been  In  existence,  I.e. 
the  1981-82  season  will  be  your    season. 

Name  of  performance  house  for  primary  activity: 

Do  you  have  an  apprentice  and/or  training 
program  for  young  singers 

How  may  a  young  singer  audition  for  your  company7 


MEDIA  BROADCAST  ARRANGEMENTS  (1 980-81  Season) 

Number  of  operas  broadcast  on  radio  locally/regionally 

Number  of  operas  broadcast  on  radio  nationally 

Number  of  operas  broadcast  on  television  locally/regionally 

Number  of  operas  broadcast  on  television  nationally' 


Estimated  total  radio  audience: 
Estimated  total  television  audience: 

What  Is  your  Fiscal  Year  81  Tl980-8l  Season)  operating 
budget? 

What  is  your  projected  Fiscal  Year  82  (1981-82  Season) 
budget? 

What  is  your  estimatedSmain  season  total  paid  attendance 

for  the  current  season  (1980-81)7 
What  is  your  estimated  off-season  and/or  Festival  pai 

attendance  for  the  current  season  (1980-8UJ 

What  is  your  estimated  total  attendance  for  all \  ffV 
paid  and  non-paid,  for  the  current  season  (1980-&U7 


viERIC 


14 


COMPANY: 


FISCAL  YEAR  ENDING: 


6.    BOARD  OF  DIRECTORS 

223  Are  directors  responsible  for  fundraisjng^as^a 
criteria  for  membership? 

Is  required? 


Yes   j_J       No  /_j 


t  (Individual  and 
Ty  members  of  the  Board? 

the  Board: 


I 

1 


22*»  If  yes,  what  minimum  amou 

225  What  percent  of  private  su 
corporate)  was  contrlbu' 

TOTAL  number  of  members  o 

Kyle 
lie 
lacks 
His panics 
Hpnd I  capped 

H.  GUILDS 

231  Does  the  company  use  guild  members  t0 

J&tfqtnX.  professional  staff 7  ^ 

232  Does  a  representative  of  the  gulljierve  on  the 

Board  of  Directors? 

233  Is  a  specified  $  amount  expected  as  contribution 

from  the  guild  In  each  fiscal  year: 

234  is  the  guild  responsible  for  Its  own  treasury? 

(A  budget  is  set  up).  . 

235  Is  the  guild  free  to  commit  funds  for  its  own 

activities?  .  (In  line  with  budget) 

236  Please  Indicate  If^the  guild  organizes  the 

following  activities: 

Balls/Galas/Fashion  Shows 

Production  aids 

Children's  literature 

Gift  Shops/Concessions 

Other  (Specify)   


226 
227 
228 
229 
230 


Yes" 

rj. 

No 

rj 

Yes 

rj 

No 

rj 

Yes 

rj 

No 

r~i 

Yes 

rj 

No 

rj 

Yes 

rj 

No 

LU 

236 
237 
238 

239 
2^0 


3 

3 

3 
4 
1 


COMPANY : 
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FISCAL  YEAR  ENDING:  till 


i' 

i.' 

-        2*1.    Does  the  company  obtain  the ^assistance  of  other 

||  volunteers  In  addition  to  guild  members?  ^  _ /_^>        ^  /— j 

12*2     /f  yes,  approximately  how  many  volunteers 
were  utilized  during  the  1979-80  season?   


2*3  Approximately  how  many  hours  of  service  , 
were  donated  by  all  volunteers  during  the  I 
1979-80  season?  *  3   

r  1 

\ 

I.    Please  enclose  an  organizational  chart  that  describes  the  staff  positions  within 
your  opera  company  along  with  a  brief  description  of  each  position. 

Example:  Managing  Director  Artistic  Director 


ng^  Director  Art  I  St  I 


Business        Development  Audience  Production  Technica 

Manager  Director  Development  Manager  Director 

Director 

J.    Please  enclose  a  complete  staff  list  for  your  company  Including  names  and  titles. 

Please.  wclc6z  a+copif  oi  ijoua  audtttd 
Uncmcic^jtcUement  ion.  tins.  1979-80  , 
izA&on.    Thank  you.  * 

Please  return  this  copy  of  the  completed 
Professional  Opera  Survey  to: 

Professional  Opera  Survey 

OPERA  America  ' 
1010  Vermont  Ave.,  NW,  #702 
Washington,  D.C.  20005 

(202)  3*7-9262 
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COMMENTS  AND/OR  QUESTIONS 


1 


QUESTIONNAIRE  COMPLETION  GUIDE 

FOR  MEMBERS  OF  THE 
THEATRE  COMMUNICATIONS  GROUP 

The^epclosed  questionnaire  for  the  NEA's  Annual  Economic  Data  S 
been  designed  and  pretested  to  request  information  in  a  manner  compatible,  to  the 
^Jsnt  possible,  with  current  recordkeeping  and  accounting  practices  of  performing  % 
arts  organizations.  The  data  items  and  definitions  contained  in  the  annual 
membership  surveys  of  several  key  service  organizations,  including  the  Theatre 
Communications  Group,  have  been  closely  examined  for  their  potential  usefulness  in 
meeting  the  NEAfs  data  needs.  In  many  cases,  these  items  and  definitions  have  been 
incorporated  directly  or  with  only  slight  modification  into  our  questionnaire. 

This  guide  has  been  provided  to  assist  you  in  identifying  those  items  on  the 
TCG  1980  Survey  questionnaire  which  are  parallel  to  items  on  our  questionnaire  so 
that  its  completion  can  be  less  burdensome  to  you.>  The  attached  pages  depict  the 
relevant  items  from  our  questionnaire  with  the  comparable  item  numbers  from  the 
TCG  questionnaire  indicated  in  the  appropriate  boxes.  At  the  bottom  of  each  page 
are  footnotes  which  explain  any  pecularities. 

r 

Please  complete  this  questionnaire  as  fully  as  you  can.  Read  our 
definitions  carefully,  especially  for  the  comparable  TCG  items  which  appear  in  this 
guidjjf.  In  many  cases  a  TCG  item  is  a  source  for-  more  than  one  of  our  items 
(indicated  by  arrows)  ancf-fieeds  to  be  split  accordingly.  In  some  cases,  we  are 
uncertain  of  where  a  data  item  may  have  been  reported  for  TCG  and  have  indicated 
this  by  the  addition  of  a  question  mark.  It  may  be  helpful  to-you  to  keep  a  copy  of 
TCG's  definitions  handy  for  comparison, 

s 

We  hope  this  material  will  "facilitate  the  completion  of  our  form.  *  If  you 

♦  have  any  questions,  please  call  (toll  free)  and.one  of  our  staff  will  be 

happy  to  help  you. 
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PERFORMANCES  BY  YOUR  ORGANIZATION'S  PERSONNEL 


Number  of 
Performances 


Home/  In- Residence 

SUBSCRIPTION 
SERIES 


SCHOOL/ 
YOUTH 


OTHER 
PAID 


y- 


Suoscnption 
JTiCKet  SaJes_ 
"Single  Ticket  * 

Sales 

Ticket  Sales 

"  Th7rB-"Par t y~  ~ 
Payment 

Ticket  Sales 


FREE/ DONATION  REQUESTED 


TOTAL  HOME/ 
IN- RESIDENCE 


Third- Party 
Payment 


Ticket  Sales 

(boxes   , 

ano 


Tour 


SCHOOL/ 
YOUTH 


ML  OTH£R 
TOUR  * 


TOTAL 

tour 


Third  Party  Payments 
(boxes  and  .) 


Ticket  Sales 


"  ThTrl  Party 
Payment 


Suoscnption 

Single  Ticket 

^  Jales  

"  Third  Party"  ~ 

Payment 


Ticket  Sales 
(boxes  , 


.  and 


Income 


Numoer  of 
Tic'<ets7  Seats 
Sold 


Attendance 


Third  Party  Payments 
{boxes  and  .) 


\oc- 

$  • 

k 

.lost) 

WM 

<  iomw 

MC  -  ---  - 

Mm  tot 

fMPRESARIO/ 


Mi  Impresario/ Booked- In 


BOpK 


ED-IN  PERFORMANCES 


(Gross  Income:!  $ 
TOTAL 


or 

L. 


xpenses:  i$ 


(Net) 


4b 


*ere  any  of  the  tour  pertormances  in  box       above  given  in  a  foreign  country  (outside  the  U.S.)9 

Q  Yes                tH  No  (Skip  to  Item  ) 
How  many7  


(3 

Foreign  Tour  Performances 


V     ptf r4+yr+\Avicej  Scy A-om    Sukscr^+io*  series    a*\J  ols  <x  ptssibk, 


/ 


fi3/ 


PRODUCTIONS 

Please  complete  the  following  on  the  numbers  oX  productions  given  during  the  fiscal  year  reported,  as  defined 
under  the  art  form  headings  most  appropriate  to  your  organization. 

Theatre 

g.  Total  number  of  different  full-length'works/productions  presented  during 
the  fiscal  year  reported.  (Count  a  grouping  of  one-act  plays,  presented 
on  a  single  program  as  one  production.')  


•15  * 


Total  Productions 


h.  Number  of  productions  mounted  and  taken  on  tour 


Tour  Productions 


SUBSCRIPTION  SERIES  PERFORMANCES 

IF  YOU  OFFERED  NO  SUBSCRIPTION  SERIES  DURING  THE  FISCAL  YEAR  REPORTED,  CHECK 
THIS  BOX  □  AND  SKIP  TO  ITEM  (Th) 


© 


0 


Please  complete  the  following  chart  for  the  fiscal  yearanoi 
number  sold,  and  the  prices  by  different  locations  in  the^nl 
series  took  place  as  instructed  below. 


rted  on  the  number  of  tickets/seats  available,  the 
\  (your  home  theatre)  in  which  your  primary  subscription 


Price  Per  Performance!  Enter  the  single  performance  ticket  price  (without  any  subscriber  discount)  charged  for 
each  setting  area,  (if  prices  vary  by  d»y  of  the  week  or  by  number  of  performances  in  the  series,  show  the  highest 
high  and  lowest  low  for  these  locations.) 

Tickets/ Seats  Available  Per  Performance:  Enter  the  number  of  tickets/seats  available  per  performance  at  each 
price  rate.  (If  the  number  of  seats  /aries,  use  the  highest  number  normally  available.) 

(NOTE:  This  chart  assumes  you  perform  your  series  in  a  hall  Vith  an  orchestra  and  a  balconv,  etc.  tf  that  is  not 
the  case,  fill  in  the  most  expensive  ticket  you  offer  to  your  primary  series  in  the  "highest  orcnestra"  box  and  the 
least  expensive  in  the  "lowest  orchestra0  box.)  ^r" 

Number  of  Tickets/       Average  Number  of 
Price  Seats  Available  Tickets/Seats  Sold 

Per  Performance      Per  Performance  Per  Performance 


Box  Seats 

Highest  Orchestra 

Lowest  Orchestra 

Hignest  Balcony/Gallery/ 
Mezzanine/  Loge 

Lowest  Balcony /Gallery/ 
Mezzanine/  Loge 

Rate  at  Which  Greatest  Number  of 
Tickets  were  Available 


i 
i 

s  ' 

 1  

! 

s 

i 
t 

s 

•  i 

S 
<? 

5 

For  your  primary  subscription  series,  what  was  the  total  number  of 
rickets/ seats  normally  available  per  performance7  


Total  Tickets 
rtr  Performance 


What  was  the  total  number  of  tickets/seats  available  for  all  subscription 
series  performances  for  that  fiscal  year7  


Total  Tickets 
Ail  Series 


f  9. 


What  vas  the  range  of  discounts  (in  percents)  offered  to  your 
primary  series  subscribers7  


2-1 


%  to 


4=L 
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ORGANIZATIONS  fITH  NO  SblSCKim*  itMVi 

©Vh*t  mi  thm  ram  W  tk*tt  ortcaa  te  all  pari afmancaa  {or  that  fiscal  ytar  (»«clurtint  admmion  tmw,  discounts. 
™Li^tarY^S-ti  or  a*£m«iiv  ~ah  ar  tcaa  such  -  thoae  for  KsJa»  or  *r»<jts)  for  which  your  organization 


said  tictaats? 


PERFORMING  ARTISTS 


@ 


Please  complete  for  the  fiscal  year  reported  the  following  cnart  on  the  numbers  of  performing  artists  who  usually 
participated  on  stage  with  your  troupe/company/ orchestra,  under  each  of  the  following  employment  arrangements. 
(Exclude  any  "supporting"  artists  described  in  Items  </3<m  through'  i9^\  oelow.) 

'  '  ^> 

Seasonal/Full  Time:  those  employed  full  time  and  paid  for  the  entire  season  (or  year-round),  paid  either  on  salary 
or  on  a  weekly  basis. 

Part  ot  the  Season/Part- Timet  those  employed  less  than  full  time  and  paid  on  a  weekly  basis. 

7obbed»in/Per  Service/Per  Performance!  those  employed  less  than  full  timeiand  paid  on  a  per  service,  per 
performance  or  per  production  basis.  V 

(NOTE:  These  categories  are  intended  to  be  mutually  exclusive.  If  any  one  artist  was  paid  for  part  of  the  vear 

on  both'a  part-time/weekly  basis  and  per  service  basis,  place  that  artist  in  the  per  service  category.  Likewise, 

if  any  one  artist  worked  under  a  union  agreement  for  one  performance  and  not  under  a  contract  for  another  performance, 

place  that  artist  in  the  non-union  category.) 

Volunteers:  inciuo^tonly  those  who  received  no  payment  for  performances  during  the  year.  If  you  paid  an  artist 
for  some  performances  and  not  for  Others,  mdtbe  that  artist  in  the  part  time  or  per-service  category,  as  appropriate. 

Guest  Stars:  those  who  are  not  regular  members  of  vour  troupe,  company 

their  performances  in  your  productions,  concerts,  and  programs, 
an  rftBresario/booked-in  event. J 

PERFORMING  ARTISTS 


nyHba 

,  (Exefi 


jprchestra  to  whom  you  pay  a  premium 
ude  artists  who  appear  as  part  of 


Seasonal/ Full  Time  (Salaried  or  Paid  Weekly 
Part  o(  the  Season/ Part  Time  (Paid  Weekly) 
Jobbed-m/Per  Service/  Per  Performance 
Volunteers 

Guest  Stars/ Performers  (Supernumeraries) 
"SUPPORTING"  PERFORMERS  ' 

The  following  is  divided  into  two  sets  of  questions  on  numbers  of  "supporting"  performers  for  dance,  opera/ musical  theatre 
and  for  orchestras.  " Supporting"  performers  are  those  who  accompany^and/or  supplement  the  on-stage  activities  of  the 
personnel  represented  in  item  HZS  aoove. 

Please  complete  the  following  for  the  fiscal  year  reported  as  instructed  I 


Union 

Non-Union 

Total 

ZSk 

4 


nymnwor  s 
ted  bww. 


o    Oance/ Opera/ Musical  Theatre  -  Complete  Items  (J?)  through 
Orchestra  -  Complete  Items  (37^  through  ^3?) 

Theatre  -  Induce  all  performing  personnel  in  Item  (^32^  above  and  Skjp  to  Item 


COMPENSATION  PMD  TO  PERFORMING  PERSONNEL 


Please  complete  the  following  charts  totaJ  comqcnsa 
personnel  described  above  in  items  (55^  through  ^55^ 


sation  paid  during  the  fiscal  year  reported  to  the  performing 
Complete  the  column  appropriate  for  your  particular  art  form  according  to  the  following  definitions  and  instructions. 


Compensations  Include  all  salaries  and  wages,  per  diems,  vacation  pay,  overtime,  extra  services,  electronic 
media  guarantees,  payroll  taxes  and  fringe  benefits,  such  as  health  and  workmen's  compensation,  insurances, 
unemployment  compensation,  pension  fund  obligations  and  any  perquisites. 


Performing  Artistsi  TotaJ  expense  for  personnel  included  in  Item  ,  boxes 
box       (per  service).  s — 


and 


>  (weekly)  and 


Guests:  expense  (fe< 

of  Item  H2J  (Exclude  payments  to  *nuts  who  appeared  in  booked-in/impresario  events.)  These  expenses 
are  to  beYeported  in  Section  II,  Item       per  the  instructions  found  there.) 

Instrumentalists:  Totalejtpense  (fees,  per  diems,  and  any  travel  or  overhead)  for  those  personnel  included 
in  Items  'S^lFrough  (5iv|  above. 

Choral/ Dance  Groups:  Total  expenses  for  choral  groups  operated  in  house  and  for  those  groups  (choral  and 
dance)  brought  in  from  the  outside  (Items  ST^  through  (My  above).  Include  payments  (if  applicable)  to  choral 
directors,  choreographers,  pianists,  etc.  connected  with itnose  groups. 

Benefits:  Please  report  the  amount  of  the  total  compensation  figures  for  performing* artists  in  boxes  

through  ,  which  represents  benefits  to  those  personnel. 

"Benefits"  include  employer's  share  of  pavroll  taxes  and  FICA,  heaJth  insurance,  workmen's  compensation, 
unemployment  compensation,  pension  fund,  and  any  perquisites. 

If  your  records  do  not  show  benefits  separately  and  you  cannot  specify  the  amount  of  tne  total  which  represents 
benefits,  please  check  the  box  below  the  appropriate  art  form. 

Per  Diems/ Transportation:  Please  report,  il  possible,  the  amount  of  the  total  compensation  figures  for  performing 

artists  in  boxes       through  ,  which  represent  per  diems  and  any  transportation/travel  expenses  paid/reimbursed 

to  those  personnel. 

If  vour  records  do  not  show  such  items  separately  and  you  cannot  specify  this  amount,  please  check  the  box 
below  the  appropriate  art  form. 

COMPENSATION  PAID  TO  PERFORMING  PERSONNEL  I 


Performing  Artists 
'excluding  guests) 

Guests 

Instrumentalists 

Choral  Groups  (In-House) 

Choral/ Dance  Groups 
(from  Outside) 

TOTAL 


Benefits: 

(Performing  Artists) 

Cannot  Specify: 

Per  Diems/ Transportation 
(Performing  Artists) 

Cannot  Specify: 


\  be/ Opera/  / 
uiiQal  Theatre           Orchestra  / 

Theatre 

5\ 

$  / 

$ 

5  \ 

$  /  (In) 

/  (Out) 

$  / 

S 

$       /     !  $  \ 

*r«~ ••••  ,xv 

□ 

$  \ 

$ 

/  □        □  \ 

□ 

NOTE'.    Fav+V>tftt,+Y«  J    pev^ftrWm^   p«rj«w^e|    <x<tf  actors 


on  I 


WAGES  AND  PMD  WORK  WEEKS  FOR  PERFORMING  ARTISTS 


THEATRE  | 


4% 


f 


Actors 

Minimum 

Weekly 

Salary 

Number  of 
Actors  at 
Minimum 

Maximum 

Weekly 

Salary 

Total  Actor 
Paid  Weeks 

Mainstaget 

Union 

% 

$ 

Non-Umon 

% 

$ 

X*  * 

Other; 

Union 

% 

$ 

Non-Union 

% 

$ 

What  was  the  total  number  of  performance  weeks  (in  which  at  least  one 
performance  was  given)  during  that  fiscal  year7.  .  


Performance  weeks 


50. 


NUMBER  OF  NON-PERFORMING  PERSONNEL  AND  EXPENSES 


ERJC 


Program  Services 


Non- Performing 
.Artists 

Production/ 
Technical 

Publicity/Marketing/ 
Audience 
Development/ 
Public  Relations 

House/Box  Office 

Other  Program 
Service  Personnel 
(Specify  types:) 


Number  of 
Per  Servitfe 
(Fee-for-Service) 
Personnel 


Per  Service 
Personnel 
Expense 


Number  of 
Volunteers 


Total  Program  Service 


Management  and 

General/  * 
Administrative 

Fund  Raising/ 
Development 

TOTAL 


•These  figures  *iU  be  combined  in  various  ways  to  supply  the  personnel. expense  figures  required  in  Section  III,  ltem(  5 
•♦These  figures  should  be  reported  in  Section  IV,  in  boxes  ,  ,  and  respectively. 

^~\.  ;   ^ • 

CO  tUt  r**u±s+  d+**   s«^tvm*ehj   -for   p*ur+--K»*e  y^hbtd-m 

fper -SeVrvi'^O  p«rt**»«l.  - 
(jl)   UJe  Jiawc  m*re  de++*\eJ>  And  sli^h+i^  Atf{er<**i  brt+JrMSrs 

4b#%»e    Oat  ij#ac  tin  }    *i*t*  -Hiij^t*  «n  p*r*Ar>t  JwAr^^^K  -£#ir  parish*  dpier 

dirt*    #r A^€n\zA+\**S , 
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INCOME  -  OPERATING  FUND* 


EARNED  INCOME 

Performances  * 
At  Home/ In  Residence 

On  Tour 

lmpres«no/6ooked-in  (Net) 
Total  Performance  Income  (Add  boxes  through 

Electronic  Media 
Television/ Radio 

Audio/  Recordings 

Films      '  % 

Subsequent  Stage  Productions 
Sale/  Rental  of  Media  Products 
Total  Electronic  Media  Income  (Add  boxes  through  .) 

Education  \ 

Formal  Schools/ Training  Programs 

Workshop/ Master  Classes/ Artists-in- School,  etc. 
*t  Home 


ISO 


On  Tour 

Total-  Education  Income  (Add  boxes 


through 


Other  Artistic  Activity 
Section  II,  Item 


71  )- 


(from  activities  specified  in 


Ancillary  Activities 

Rental  or  Sublease  of  Space,  Sets  and  Costumes: 

l£<f    Groan  |  $ 


Expenses;  '  $ 


Programs,  Playbills,  Advertising: 


iXt>    /A^JGross:  \j_ 
onJe 


Expenses:  f  $ 


Food,  Parking,  Concessions: 

tJLl  Gross:  $ 


Other  Ancillary  Income:  (Specify) 


Expenses:  .  $ 


Total  Ancillary  Income  (Add  boxes 
Investments 


and 


Dividends  and  Interest 
Net  Realized  Gains/ (La, 

Proceeds  From  Sales  of  Assets  Not  Capitalized 
Other  Investment  Irtcome  (^pecify:)  


TotaV  Investment  Income  (Add  boxes 
er  Earned  Income  (Specify:) 


through  .) 


TOTAL  EARNED  INCOME  (Add  boxes 


i  and 


Ticket  Sales 


Thira  Party 
Payments 


5  tOJL 

$ 

 >  1 

*  10$ 

 ■ 

%    /  .13 

$ 

Direct  Fees 


Royalties,  Residuals 
Subsidiary  Rights 


-  "H— i 

Third  Party 

Tuition  Fees 

Payments 

5  IIC 

5  HAk 

5  ///  K 
 I 

s  /iaJ 

5  //$~* 

5  1X2* 


Net:  I 


Net: 


Net:  i 


r 


/3/  | 


GEMtlftL  WOTG  :  *****  i+€m  f3o  ,    Sl^U  **d  333L  C  ^Ofher" 

$\fjj*es  Are  a)|6c*J*4  j»  dsuJbie  tsti*\ dse*       ccm*  and 

resect*  bmJ**te  »%4*ch    C^rrecti*}-  x 


SUPPORT  INCOME 
Private  Grants  and  Contributions 

•  Individual  Contributions 

% Membership  (if  considered  support)  ■ 

Business  and  Corporal  ^Foundation  Grants 

Private  Foundations 

United  Arts  Campaigns 

Fwnd  Raising  Events,  Guilds,  (Women's)  Auxiliaries 

Grossi    $  *  Expenses*  I  $ 


Net: 


Other  Private  Grants  and  Contributions  (Specify:) 


Total  Private  Grants  and  Contributions  (Add  boxes  through  .) 

Parent  Organization  Appropriation  or  Allotment 
Government  Grants  and  Contributions 

TOTAL#SUPPORT  INCOME  (Add  boxes  ,  ,  and  .) 

TOTAL  OPERATING  INCOME  (Add  boxes  and  .) 

INCOME  -  OTHER  FUNDS 
Endowment  F'jnd 

Plant  Fund  (Land,  Building,  and  Equipment) 

1 

Other  Funds  (Specify:)  j  


Totai  Income  -  Other  Funds  (Add  boxes' 


,  and 


TOTAL  ORGANIZATIONAL.  INCOME  (Add  boxes  J  and  .) 


INCOME  BY  SOURCE 


Private  Sources 


Public  Sources 


Business^  orporate  Foundations  1  S^^*  \ 

Private  Foundations  |  !  S^Jj^fj^ 

r  1        ,  lioj — Ti  

^vate  Colleges  and  f 

Universities    x  L___i^JJ 

Other  (Specify:) 


NEA  Program  Grant 

NEA  Challenge  Grant  (only 
portion  received  during  the 
f::c«i  year) 

| 

C'ETA  (payments  you  receive 
to  pay  any  CETA  employees) 

Other  Federal  (IMS,  N5F, 
NEH.  etc.). 

*  State  Government  Sources  / 
(Include  State  Arts  Agencies/) 

Public  Colleges  or  Universities 

Local  and  Regional  Government  i 
Sources 

Local  School  Boards 


3/7 


3iQ 


7/J- 


3±f 


311 


333 


33f- 


3c  i 


3d  + 

3iA, 


3d3  + 


lot,  + 

I 


ICfft 


1 '7 


llf 


uc 

HL 


flfc  33/         abided    lo«.ir€    pirimAr/<4j   Jo  i~6*h+t       t***e>  '  -/tjures 

baUryf<*  Ait*  *st*  tH%m^  i»e  LOtuM  hte        £*su)  V+t  amount  *f 

*r£6         m;  .    2>«f*//  %*V*'Af.  ^arc  **  re^ues^+J.       Jet+**»  J)T 

OUr  ion* aire  ,  ' 

&  EAJEjCAL  AJ6TF  :*  Cu*>  iter*  (£>  XA/tfi/lE   ftV   Sau**C    is  re*IUcAjh/*r> 
*+£jf  the****.  A'jMr**  hepsrieM  *h*vcy  A>l+h**t  re*+rj  u>b*+h**~ 


dXPENSES  It 
Unciude  all  funds.) 


Allocation  by  function 


Personnel 

Ml  Personnel 

Occupancy 

Rent/Facility  Lease 

Utilities 

Maintenance 

Mortgages 

Other  Occupancy 

Other 

Professional  Fees 

Equipment 

Supplies 

Printing  and  Postage 

Telephone  JiO(f 

Travel  % 

Interest 

Other  (Specify:) 


TOTAL  (Before  Depreciation)  J 
Depreciation 

TOTAL  EXPENSES 


TotaJ 


0; 

Program 
Services 


ALLOCATION  OF  PROGRAM  SERVICE  EXPENSES 

4 


Performance/ 
Production 


Fund 
Raising 


Management 
and  General 


Education 


Personnel 

Non-Personnel  (Specify:) 


Other  Program 
Services 


■Mi  Other  Combined 


$                   $                 :  $                 i  $v 

$ 

$           $        ■  $ 

$ 

S                 $  ;$ 

$ 

J  A_  d  

$ 

$              $  is 

$ 

$                  $  '$ 

$ 

$                !  5            •  '% 

s 

5                '  S  $ 

$ 

5               :  %  $ 

$ 

5        '         i  $  $ 

$ 

5            |  $            !  $  ' 

$ 

$            1  $  Is 

$ 

Is  !s 

 y — 1 

s  AcS" 

s                $  $ 

$ 

5                •  $  IS 

$ 

$  $ 

$ 

$                 '  5 

1  

$  * 

S                '  $ 

$ 

s 

5                   $            »  S 

$ 

$                15  $ 

$  Zdi 

$             ;  5  $ 
1  » —  

Mote*;  -use  Va-r+jn  &Cut>u-r 
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7T)      PtJND BALANCES  AND  ASSETS 

Pit  am  comOJttt  the  following  chart  on  fund  balances  and  assets  as  defined  beiow.  (JLypur  organization  did  not 
follow  fund  accounting,  complete  only  column  A  \  Otherwise,  complete  Columns  (A  J  through  it)  from  your  year  / 
end  fiscal  statements  tor  the  fiscal  year  reportecTfn  this  questionnaire.  Fund  activity  should  beTeflected  in  your 
"Statement  of  Changes  in  Entity  Capital"  or  "Statement  of  Changes  in  Fund  Balances."  Assets  are  found  on  the 
Balance  Sheet  for  the  fiscal  year  reported  and  lor  the 'previous  fiscal  year. 

Funds:  See  Itemil\>f  this  Section,  INCOME  -v. OTHER  FUNDS,  for  definitions  of  the  funds  requested. 

income?  Transfer  the  figures  from  ItenrnT),  boxes  through  as  appropriate,  entering  the  total  from 

box  into  box 

Expenses!  Transfer  the  total  figure  from  box        into  box  .      and  allocate  that  amount  to  the  appropriate 
funds,  items  fjj  and  ^  above  are  intended  to  reflect  expenses  by  functional  activity  without  regard 
♦to  the  fund  frorff  which  tney  were  financed.  Item  Ujbelow  is  intended  to  reflect  the  use  of  resources  from 
various  funds  in  order  to  more  fully  complete  the  jfttture  of  your  organization's  fiscal  activity  for  that  year. 

•  • 

Surplus/(Deficith  This  is  the  difference  between  Total  Income  and  Total  Expenses.  '(Subtract  box  from 

pox    .  .)  U  the  difference-  is  a  negative  figure  d.e.,  a  def icit),  enclose  it  in  parentheses. 

Fund  Balances  (Beginning  of  Year):  For  those  organizations  which  do  not  follow  fund  accounting,  this  is  equivalent 
to  the  "accumulated  surplus  or  deficit  at  the  beginning  of  the  fiscal  year"  figure  in  your  financial  statements. 
Other  terms  used  are  "Net  Worth"  or  "Entity  Capital."  "Beginning  of  Year"  figures  are  the  same  as  those  for 
the  previous  fiscal  year's  (End  of  Year)  figures.  ♦ 

Capital,  Additions  and  Excess  from  Current  Operations  (Transfers  or  Other  Changes  in  Fund  Balances):  Two 
spaces  are  provided.  If  included  in  your  financial  statement,  please  report  transfers  of  the  excess  from  current 
operations  or  capital  additions  to  current  operations  or  other  amounts  such  as  adjustments  of  prior  year's  activities 
and  unrealized  gains/dosses)  on  investments  carried  at  market  value.  Transfer*  between  funds  should' be  reported 
under  the  appropriate  funds,  enclosing  the  "transfers  out"  (reduction  amounts)  of  parentheses.  N<Jte  that  such 
transfers  between  funds  cancel  each  other  out  (i.e.,  have  a  net  effect  of  zero)  in  the  total  figure  in  Column  (X)  .  * 

Fund  BalancesfEnd  of  Ye»r):  This  is  the  sum /(difference)  of  the  Surplus/(Deficit),  Fund  Balances  (Beginning 
of  Year),  and  Transfers  Between  funds  (or  Other  Changes)  in  each  column. 

Total  AssetsfTf  your  organization's  financial  records  and  reports  are  on  a  cash  (not  accrual)  basis,  this  does 
not  apply  to  you.  Skip  to  Ucnrs). 


01 

0  ' 

Operating  Fund 

© 

© 

© 

TCurrent  Unrestricted 

Plant 

Endowment 

All  Other 

4 

Total 

and  Restricted  funds) 

Fund 

Fund 

Funds 

pcome 
Expeq^s^^ 

Surplus/fDefictt)  r 

Fund  Balances 
(Beginning  of  Year) 

Excess  from  Current 
Operations  and  Capital 
Additions  (Transfers  or  other 
changes  in  Fund  Balances 

Transfers  Between  Funds 
(or  other  changes  in  fund  . 
balances) 

Fund  Balances 
(End  of  Year) 

f 

Total  Assets 
(Beginning  of  Year) 

Total  Assets 
(End  of  Year) 


$ 

*  33? 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

•  sm 

$ 

$ 

$ 

$ 

4 

$ 

i 

$ 

s 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

1  

 \ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

9 
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SECTION  IV 
(OPTIONAL) 

*  VALUATION  OF  IN-KIND/ VOLUNTMH  SEA VICES.  FACILITIES  SPACE*  AND  MATERIALS 


In-kind  and  deflated  services  and  item*  or  fun*  oa^anded  an  behalf  of  an  organisation  by  a  parent  organisation  cam u tut* 
a  significant  sortie*  a*  arts  and  cultural  erganiaatiens1  total  base  of  suevon.  The  omission  of  information  on  thaaa  itamt 
fram  financial  ana*  operational  statements  under-vaiues  the  total  af f art  required  to  provide  services  and  products  to  the 
public.  This  is  iassr.iilly  trua  far  organisations  luoportad  by  a  university  ar  a  municipality  which  provides  physical  f acihties, 
utilities,  regular  custodial  ar  prafassianai  services,  tsc.  This  sactlan  represents  an  affort  to  account  for  and  value  such 
mtv  teas  and  contributions.  Soma  organizstiene  may  tnduda  soma  of  tha  item*  raquaatad  beiew  on  thair  financial  statements. 

If  poosibls,  piaasa  complete  tha  following  section  on  in-kind  and  voiuntaar  services  and  cantributad  facilities,  space, 
and  materials.  Ta>a  indudad  an  an  audi  tad  financial  statement,  in-kind  and  dona  tad  services  must  maat  ALL  of  tha 
following  conditional 

o   Thay  must  ba  an  aasantlal  part  of  tha  organisation's  off  arts,  and  if  not  donated,  would  ba  parformad  by  paid 
staff,  ar  waul  a"  ba  purchased  or  paid  for. 

a   Thar*  is  dearly  an  object! /o  basis  on  which  ta  valua  tham. 

o   Tha  amounta  involved  must  ba  such  that  thair  omission  would  matarlaUy  distort  tha  or  gam  ration's  finanaal 


i  usa  tha  abova  criteria 


Thereiere,  if  your  financial  sutamants  da  not  tnduda  in-kind  sarvicas  and  contributed  items,  pi* 
ta  determine  what  should  ba  included  m  tha  fallowing  items. 


0 


I.  J  PI  aaaa  camaiata  the  faiiewinf  chart  on  tha  total  number  of  volunteer  staff  and  the  total  time  they  contributed 
in  hours  far  that  fiscal  year.  Include  CETA  personnel  who  were  paid  directly  by  another  organization.  See  the 
inatructions  in  Sactlan  U,  PERSONNEL,  for  definitions  of  the  functional  arses  listed  below. 


Number  of 
Volunteer 
Staff 


Total 
Number  of  Hours 
Contributed  By 
Voiun  tears 


Program  Services  (e.g., 
performers,  teachers  J 

Fund  Raising 

Management  and  General 

Ancillary  (concession  sales,  etc) 

Total 


© 


17 


27  ta+vil 


2. )      At  what  hourly  rete<s)  would  you  value  the  time  of  your  volunteer  staff7 
Type  of  voiuntaar  Rata 


% 

$ 

$ 

<* 

$ 

Please  completive  following  chart  on  the  estimated  value  of  in-kind  contributions  for  the  fiscal  year  reported. 
If  possible,  allocate  the  values  for  each  type  of  contribution  according  to  the  appropriate  functional  category. 


Services  of  Volunteers 

Donated  Facilities  and  Space. 
Rental  Allowances,  Utilities, 
Maintenance  Services,  etc 

Donated  Materials 


Total 

Program 
Services 

Fund 
Raising 

Management 
and  General 

\nciUary 

$ 

S 

S 

$. 

$ 

$ 

s 

s 

Y-. 

$ 

$ 

s 

$ 

¥0  8 


6vy  +he  I'netftwwic  side,.  The  ah^tiib^t  rev£t<?<tfc s  hoU«J 
t^her^    lc<>i>llIA   he.    **Ut>C4jtcJi  inh>    expense.  CaJre^rxes  , 


n 


> 


9 

ERIC 


lit 


\  ) 


TCG  SURVEY  1980 


^euD^i^  moos — 
Fori-  u«^6"  itcmS 

DEADLINE   ^  ^ 

GENERAL  INSTRUCTIONS  -  |  (T 

, .  Collate  th, .^""jjir.  w£th  daU .A-  y=ur  »„tarectnU,cif!lfua 

S'Cal  ?f3vour  ?h.a?re  l"«»J™otI5r»ith  an  arts  institution, 

■ST™  2  schoo^'and  »oS  do  not  have  a  separate  audit,  please  send  us 
your  theatre's  internal  financial  statement. 

2.  Be  certain  to  read  the  PURVEY  instructions  while  answering  the  j 
questionnaire.  * 

3.  Please  round  off  all.  figures    to  the  nearest  dollar,  except  for  ticket 
prices . 

H    Use  commas  to  separate  hundreds  from  thousands,  a*d  do  not  change  any 
line  items  or  the  format  of  this  questionnaire. 

5.  Please  the  c^ieted  ouestionnaire  and  return  to  TC0.__.ljnp 

SSI  ?„  1  uesytionnaareVanddeau  irto;    Oavid  Visser,  Theatre  Conations 
Group,  355  Lexington  Avenue,  New  York,  NY  10017. 


.  ^SURVEY  INSTRUCTIONS 
*pr<  


SCHEDULE  A:     Income  Detail  y 


Instructions  for  SCHEDULE  A  are  on  p(ge  1  with  the  form  itself. 
SCHEDULE  B:     Income  and  Expenses  /  j 

tv.    rrr  siipvfy  is  a  studv  of  operating  .income  and  expenses  which  includes  J 

this  section  of  the  questionnaire.  (  . 

Ple„,  note  tjjjt  th, ;  n«  "Donated ^-vicas/Hatarials/Faoilitias^und.^ 

include  in-Xind  incom/an    expense    when ^Lfnot  Included  ^ 
tR?r  »  fioiUtSB  doSt.dnhyCa  university,  footHote  the  source  and  estimate, 

amount  on  line  U08,  G  l  / 


SCHEDULE  C :     Audience  and  Production  J a .a 

I  -  IV  PERFORMANCE  SPACE:     Enter  the  names  of  all  your,  performing  spaces  | 
and  the  nuroer  of  seats  for  each. 

CCLU:-:::  A :     le  certain  that  the-U>tal  number  of  proauctior.s  is  equiva:er^ 

to  the  number  of  plays  produced,  except  in  the  case  cf  a  bill  cf  one-acis 

which  should  be  counted  as  one  production.  If  one  production  v;as  repeaiec 

in  another  series,   place  that  number  under  COLUMN  E  the  second  time  ycu 
list  it.                                              '          .  ( 

COLUMN  B:     Use  only  when  a  production  was  remounted  from  a  previous  season, 
goes  outon  tour  following  resident  performances ,  or ^when  the  production 
was  already  counted  on  another  line  in  COLUMN  A. 

COLUMN  C:     Enter  the  total  number  of  performances  for  each  line. 
COLUMN  D:     Enter  the  total  attendance  for  each  line. 

COLUMN  E:     Calculate  the  seating  capacity  times  the  number  of  performances 
for  each  series.     Be  sure  to  take  into  account  any  change  in  seating 
capacity  for  a  specific  production,  as  well  as  cases  where  more  than  or.e- 
performing  space  was  used  for  a  given  series. 

COLUMN  F:     Compute  the  percent  of  available  seats  for  which^lickets  were 
sold  for  each  series. 

COLUMN  G:     Enter  the  number  of  subscribers  holding  season  tickets  to  each 

series,  where  applicable.     Do  not  count  the  same  subscriber^  twice  on  any  . 

line  even  if  the  subscribers  were  offered  additional  series  as  part  of,' 

or  benefits  from,  another  series.        ^  m 

*  t 

COLUMN  H:     Compute  the  percent  of  available  seals  for  which  subscribers  • 

held  tickets  for  each  series,  where- applicable .  t 

COLUMN  I:  Enter  the  performing  space  for  each  line  using  the  numerals 
I,  II,  III  and/or  IV  from  the  PERFORMING  SPACE  list  on-  Schedule  B  .  If 
more  than  one  performing  space  was  used  forgone  series,  indicate  all 
applicable  performing  spaces  on  that  line. 


1  -  2  MAIN  SERIES  #1  and  #2:     If  your  theatre  has  only  one  mainstage 
subscription  series,  complete  only  line  1,  regardless  of  whether  performances 
.took  place  in  more  than  one  performing  space.  Us*e  line  2  if  you  have 
Another  subscription  series  or  second  mainstage  series  that  is  not  offered 
as  part  of'the  first  ma€nstage  series. 

3  SPECIAL  MAIN 'PROD:     Use  only  if  youyproduced  any  special  productions 

on  the  mainstage  that  were  not  part  of  your  mainstage  subscripti^j  series. 

y  SECOND  SERIES:     Use  for  fully-mounted  j5lay  series  that  is  not  considered 
a  mainstage  series. 

5  CHILDREN'S  SERIES:     Include  productions 4  for  young  people  on  this  line. 
If  your  theatre  solely  produces  plays  for  children,  then  place  the 
Children's  Series  on  lines  1  or  2,  as  your  mainstage  activity. 

6-7  OTHER:  Use  these  two  lines  for  events  that  cannot  be  placed  on  any  / 
of  the  designated  lines,  and  be  sure  to  specify  the  names  of  the  progracs. 


HI 


8  S7AGEL  READINGS:     Enter  only  readings  that  were  not  fully  mounted. 

9  BOOKED-IK  EVENTS:     Include  those  theatr*    dance,  film,  music  or  other 
events  that  your  theatre  sponsored  but  dia  not  produce. 

11  Enter  productions  mounted  for  your  mainstage  that  also  went  on  tour. 

12  Enter  non-mainstage  productions  first  performed  in  your  resident  facility 
that  subsequently*  went  on  tour.  Tv  I 

13  Enter  productions  specifically  mounted  to  tour.     If  any  of  thes^were 
later  performed  in  your  .resident   facility  enter  here,  using  Column  A,  and 
on  line  6  or  ^^bove,  using  Column  B. 

16-18  Complete  these  lines  if  you  entered  data  on  lines  11-11".     The  total 
number  of  performances  for  lines  16-18  should  agr^e  with  the  total  number 
of  performances  on  dine  1*1  of  the  ON  TOUR  grid.     Use  zip  code  abbreviations 
for  touring  activity  locations. 

19-2T 'Supply  requested  information.  .  N 

22    Calculate    potential  box  office  income  by  adding  total  actual  sub- 
scription income  to  the  face  value  of  remaining  sold  and  urisold  single 
tickets  for  the  season. 


23  Be  sure  to  count  performances  in  different  locations  that  took  place 
during  the  same  week  as  one*  week.     (Total  weeks  cannot  exceed  52.) 

21-27  Complete  the  ^NUMBER  OF  EMPLOYEES  grid.     Season  employees  are  those 
employed  full-time  and  paid  for  the  entire  season  or  year-round.  Part-time 
and  jobbed-in  employees  are  all  other  paid  personnel. 

28  Indicate  .the  sum  of  ail  work  weeks  all  actors  were  employed  at  your 
theatre.     For  example,  if  12  actors  were  each  employed  10  weeks  and  10 
other  actors  were  each  employed  8  weeks,  the  total  employment  weeks  would 
be  200. 

29  Provide  the  total  amount  of  actors1  sa>ariea  and  fees  paid  for  all 
productions  "and  programs.'  Be  sure  to  include  fringe  benefits.     Exclude  , 
stage  managers1  salaries. 

30  Indicate  only  those  unions  with  which  your  theatre  had  a  formal  agree- 
ment.    (Note:  til  member  theatres  of  the  League  of  Resident  Theatres 
function  under  both  LORT  and  SSD&C  contracts.)     If  your  theatre  operated 
under  an  agreement  with  a  union  but  did  not  hire  any  union  members  this 
year,  still  indicate  the  appropriate  union;  if  your  theatre'hired  union 
personnel  but  did  not  have  a  contract,  do  not  list  the  union. 


EARKEC  1HCCXE 

101  ASCRIPTIONS:    Enter  Income  from  .Ik  seasor.-ticUet  sales. 

,02  SINGLE- TICKETS:    Enter  income  from  all  other U^-*  theatre-  ■ 

^        Hf>Lrpt  sales     fees  or  "purchases  of 
^J^r^^^^s  according  to  the  original  sources. 

nO-,22  EDUCATIONAL  PROGRAMS:     This  item  is  i-ken  Jnto  Jw^c. tegories^ 
with  sub-categories -or  souri"  ""^^"educational  programs  designed 
is  for  artists-in-the^schools         jjjjf  "Training  Programs"  is  for  - 

to  serve  schools  and  community  J-^itutions.      ™inx  g        8  and 
theatre-operated  schools, ^Vses^nd  training  ^  Unes  a 

tuition  paid  directly  to  y°ur p^e*;r*  *"d_party  funding  organizations  snould 
116,  and  "purchases  of  serv    e  under  "Schools"  and  117-121 

be  entered  on  the  appropriate  lines, 
under  "Training."  1  I 

,23  BOOKED-IK  EVENTS:  Jncludeall  income  fro.  th«tr..  d.nc.,^1.,  ««.  , 
or  other  projects  w  ic    your  t    atreoaonf|_ne  ^  ^  ,M,  Indlcate 


ERIC 


or  other  projects  which  your  "e.Lre  ajugj^  ;-      -  Um  -129)> 
not  include  rental  of  theatre  space  on  wis 
if~a  "Net"  figure,  j 
,2,  INTEREST  AND  DIljlBENDS:     En ter  investment  income^pplied  to  JO-r^  - 

operating  fund  tlfat  was  earnea  nu   

fund  (see  line  125)1 

,25  ENDOWMENT  INCOtf     Enter  jnves.tment  income  from  endowments^dono^^ 
"^ca^Vprfae^come?  is  maintained  hot  interest 

is  available  for  operations. 

T    -i   j _  oii  mvalties  and  subsidiary  rights  paid  to  your 
126  ROYALTIES:     Include  all  royalties  a        films    television,  recordings, 
theatre  from  subsequent  stage  Prod"?*""|»  l£  sure  to  indicate  the  number  . 
etc.,  of  works  originated  by  your^heatre      Bp  sure      prQvided<  Examples 

P^r^i^^^  • 
Indicate  if  a  "Net"  figure. 

,28  ADVERTISING:' 'Enter  income  from  program  and  other  publication  ads. 
Indicate  if  a  "Net",  figure. 

,29  RENTALS:     Enter  income  fro.  rental  and  sale  of  sets,  costumes,  lights, 
theatre  space,  etc.  «* 

T    !  *~  an  other  earned  income.     Specify  source(s). 
130  OTHER:     Include  all  otner  earncu 

EXPENSES 

20V2M,  SAURIES/EfES/FRINGE  B«NEEITS:  Include ^^"^^fector, 
lllliZl  manager'audience^eiopmen?  and  PR  director,  house  manager,  etc. 


EXPENSES  (cont'd) 


ARTISTIC  -  artistic  director,  production  manager,   literary  manager',  casting 
director,  actors,  stage  managers,  directors,  designers,  etc*;  PRADUCTICi;/ 
TECHNICAL  -  technical  director,  scene  and  costume  shop  supervisors,  prep 
master,  electricians",  carpenters,   sound  engineer,  etc. 

205  ROYALTIES:     Include  those  royalties  paid  to  playwrights,  composers, 
lyricists,  translators,  adapters,   etc:     Be  sure  to  enter  the  number  of 
proper ties tand  scores  on  which  royalties  were  paid  in  the  space  provided. 

206  OTHER  EXPENSES:     Include  all  other  expenses  (administration,  production, 
etc.).     Major*  capital  expenses  should  not  be  reflected;  however,  minor 
.capital  investments  paid  out  of  operating  funds  may  be  included  on  this 
line  if  that  is  howithey  were  accounted  for  in  your  audit.     Be  sure  to 

*  inqlfude  fund-raising  expenses,   excluding  salaries,  on  this  line.     Do  not  ^ 
subtract  fund-raising  expenses  from  unearned  income  even  if  your  audit 
does  so..  % 

* 

UNEARNED  INCOME 


'301-305  FEDERAL  GOVERNMENT:     Include  all  grants  from  the  federal  government . 
Line  301   is  for  all  National  Endowment  for  the  Arts  (NEA)  program  grants* 
line  302  for  NEA  challenge  grants  and  line  303  for  National  Endowment  for 
the  Humanities  (NEH)  grants.     Do  not  include  CETA  funds  under  this  category.' 
Also,   "purchases  of  services"  grants  should  not  be  included  here,  but 
entered  under  the  appropriate  earned  income  programs  on  lines  103-122.' 

306-309  STATE  GOVERNMENT:     Include  all  grants  from  your  state  arts  agency 
on  line  306.     Enter  CETA  monies  that  were  dispensed  to  your  theatre  by  a 
state  agepcy  on  line  307  if  the  monies  were  administered  by  your  theatre 
(see  lines  312,  327,  328  and  408).     All  other  state  grants  enter  on  line  308. 

310-313  CITY/COUNTY  GOVERNMENT:  Include  grants  and  allocations  on  the 
appropriate  city  or  county  lines.  Enter  CETA  monies  dispensed  to  your 
theatre  by  a  city  or  oounty  agency  on  line  312  if  administered  by  your 
theatre   (see  lines  307,   327,  328  and  408). 

314  CORPORATIONS:  Refer  to  Schedule  A,  page  1,  and  enter  total  amount  on 
this  line.  Be  sure  to  enter  the  total  number  of  corporate  sources  in  the 
space  provided. 

315  FOUNDATIONS:     Refer  to  Schedule  A,  page  1,  and  enter  total  amount  or/ 
this  l£ne.     Be  sure  to  enter  the  total  number  of  foundation  sources  in  the 
space  provided. 

316-318  /jDIVIDUALS:     Enter  those  donations  given  through  a  membership  or 
associate  program  where  the  individual  receives  certain  benefits  or  services 
on  line  316.     Corporate  members  should  be  included  on  line  314,  "Corporations 
nfot  on  lines  316-318.     Enter  contributions , where  no  specified  benefits  or 
services  are  provided  to  the  individuals  on  line  ^17.     Be  sure  to  enter  the 
number  of  members  and  donors  in  the  space  provided. 

319  FUND-RAISING,  EVENTS/GUILDS:     Include  income  from  galas,  benefits,  auc-  " 
tions,  volunteer  organizations  such  as  guilds,  etc. 

*    ^320-324  UNITED  ARTS  FUNDr    Enter  the  amount  of  income  originated  from  each 
of  the  listed  sources  (estimate  if  necessary). 
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325-331  DONATED  SERVICES/MATERIALS/ FACILITIES:     Include  all  in-kind  con- 
tributions of  services,  goods  and  facilities  under  the  listed  sources  if 
they  were  included  in  your  audited  statement.     Note  that  the  total  amount 
should  be  offset  in  expenses.     CETA-funded  salaries  included  as  donated 
services  in  your  audit,  but  paid  directly  to  the  personnel  by  a  government 
agency,  should  be  entered  on  lines  327  or  328.     Do  not  use  these  lines 
for  non-CETA  funds.     If  your  theatre  operated  in  conjunction  with  a 
university  or  museum,  enter  the  in-kind  contribution  under  "sheltering 
organizations. 11 

332  OTHER:     Include  all  other  unearned  income.     Specify  source(s). 

1401  OPERATING  FUND  BALANCE  AT  BEGINNING  OF' YEAR:     This  figure  should  be 
'the  same  as  the  end-of-year  balance  for  operating  funds  in  your  audit  from 

the  previous  year. 

1402  OPERATING  FUND  BALANCE  ADDITIONS  (DEDUCTIONS):     Include  interfund 
transfers  to  or  from  the  operating  fund. 

U04-407  OTHER  FUND  BALANCES  END  OF  YEAR:     List  the  names  and  amounts  of  all 
non-operating  funds  such  as  endowment  and  plant  funds,  but  be  sure  not  to 
include  any  capital  assets  (cost  of  your  building,  land  and/or  equipment). 
Enter  the  amount  of  the  fund  under  the  appropriate  heading,   "Board  Designated 
or  "Donor  Restricted."    Be  certain  not  to  duplicate  fund  balances  entered 
here  and  on  lyie  M03. 

1408  IN-KIND:     If  your  theatre  has  not  yet  adopted  the  suggested  AICPA  guide- 
lines for  including  donated  services,  materials  and  facilities  as  cash  in 
your  audited  statement,  please  indicate  those  significant  in-kind  contribu- 
tions not  reflected  in 'your  audit  including  CETA  funds  if  they  were  not 

part  ofthe  audit.  List  source(s)  and  amount(s).  These  amounts  should  not  - 
appear  in  any  of  the  previous  line  items  on  this  Schedule. 

1409  FOOTNOTES:     Write  here  any  information  that  will  help  clarify  any 
'differences  from  the  audited  statement  and  indicate  line  #  for  reference.  % 

Attach  a  separate  sheet  if  necessary.  .  . 
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Name  of  Theatre 


DEADLINE: 


SCHEDULE  A;      FINANCIAL  DATA  '  _  . 

INSTRUCTIONS 

1      Provide  financial  data  for  the  most  recently  completed  audited 
fiscal  year  in  Schedule  A  below;  do  not  use  budget  projections.  If 
you  do  not  have  an  audit  by  the  above  deadline,   please  refer  to 
your  internal  financial  statements,  but  be  sure  tc  use  actual  rather 
than  estimated  figures. 

2.     Round  off  to  the  nearest  dollar  amount. 

3      Be  sure  to  include  income  from  "purchases  of  services"  by 
government  agencies,   corporations  and  foundations  for  touring  and 
educational  programs  under  earned  income. 


SCHEDULE  A:      FINANCIAL  DATA 


FISCAL  YEAR :   to   

mo  day  yr  mo  day  yr 

J 


-  1. 

TOTAL  EARNED  INCOME  (includes  ticket  sales,  touring 
fees,- educational  programs,  interest,  royalties, 
concessions,  etc.) 

S 

2. 

TOTAL  EXPENSES 

9 

$ 

3. 

EARNINGS  SURPLUS   (GAP)    (line  1  minus  2) 

$, 

4. 

TOTAL  UNEARNED  INCOME   (includes  grants  and 
contributions,   fundraising  events,  donated 
services/materials/facilities,  etc.) 

$ 

5. 

TOTAL  INCOME   (sum  of  lines  1  and  4) 

$ 

6. 

INCOME  SURPLUS   (DEFICIT)    (line  5  minus  2) 

• 

IXfuI/Jii  » :    AUDIENCE  AND  PRODUCTION  DATA 
PERECRMirS  SPACE  '  »  SEATS 


□□□□□□□□□□ 


II 


"1. 

rv 


7" 


B 


E 

#  of 

Avail 

Seats 


F         G  H 


I  . 


IN  RESIDENCE: 


#  of 
Prod 


Tor 
Repeat 
Prod 


#  of 
Perf 


1    Main  Series  #1 


Total 
Attend 


Pd  % 

Cap 


#  of 
Sub 


Sub  % 

Cap 


Perf 


2  Main  Series  //2 


3   Special  Main  Prod 


l»    Second  Series 


5   Children's  Seqies 


6   Other  ( 


7   Other  ( 


) 


8   Staged  Readings 


9   Booked- in  Events 


10   TOTAL  IN  RESIDENCE 


'  ON  TOUR: 

  1 

*rr-;  

1 1 1    Mains  tage 

12  Other*  Resident 
■  Prod 

> 

s 

\ 

13   Prod  Mounted 
to  Tour 

N 

1 

V 

\ 

lll»    TOTAL  ON  TOUR 

(Sum  of  11,  12,  13) 

\ 

j 

|15    GRAND  TOTAL 

(Sum  of  10  and  1H) 

* 

16   Tours  within  the  state:  #  performances  _ 

#  couxnunities  " 
,17   Out-of-state  tours:        #  perfornfences  ^ 

#  comzunities 
names  of  states' 

ERLC 


G5 


^•SKlLEi  (cont'd):    AUDIENCE  AC 
Sr~uJLS*  PRODUCTION  ACTIVITY 


•>S-  International  tours:    *  performances 
««-  corrmunities 


names  of  coufitries 


_  <■ 


19  Mainstage  single-ticket  price  range  without  discounts:  t  

20  Mains tage  subscription,  ticket  price  range:  $  ___  -  5  , — 

21  Mainstage  subscription  discount  range:   "  

22  Season's  potential  gross  fro,  subscriptions  and  single-ticket  sales  Tor  all  resident 
perforrances  excluding    booked-in  events:  $  

23  Total  number  of  weeks  this  year  one  or  more  public  performances  were  presented: 


wee 


EMPLOYEES :_ 
Employee  Tvpe 


*  Adrlnistrative 


2*4  Season 


ii  Non-acting 
Artistic 


it  Actors 


#  Proauction/ 
Technical 


1  Tcra2 


weeks 


2^5  Part-time/Jobbed-ln 

26  Total  Paid  Employees 

27  Volunteers 

28  Total  actor  employment  weeks: 

29  Total  actors  *  salaries/ fees/fringe  benefits:  $  

30  Union,  which  had  jurisdiction  over  or  had  working  agreements  with  your  theatre  durij 

"**  year:    Equity  _  ^  r   ATP  AM   AFM 

TtypeT  (category) 


WTSE 


Other  (specify). 


Do  you  permit  TCG  to  release  this  data  to  the  NEA  for  research  purposes?   yes  no  


Signature  of  Managing  Director 


Date 


Jiame  of"  person  completing  this  questionnaire  Title 
(please  print) 


please  return  completed  questionnaire  by  Monday,  September  15th  to  David  Vlsser, 
TCG,  355  Lexington  Avenue1,  New  York,  NY  10017 


ERJC 


SCHEDULE  C:  INCOME  AND  EXPENSES 


EARNED  INCOME 


101  Subscriptions 


102  Single-Tickets 
Touring: 


103 


Ticket  Sales/Fees 


104 


Federal 


105 


State 


106  City/County 


107  Corporations 


108 


Foundations 


\ 


109 


Total  Touring  (sum  of  lines  103-108) 


Educational  Programs: 


Schools /Community  Services 


110 


Fees 


111 


Federal 


112 


State 


113 


City/Coun ty 


114, 


Corporations 


115 


Foundations 


Ttaining;  Programs  ml 


116 


Tuttion/Fees 


117 


Federal 


118 


State 


119       *  City/County 


120 


Corporations 


121 


Foundations 


122       Total  Educational  Programs  (sum  of  lines  110-121) 


123  Booked-In  fvents 


124  interest *and  Dividends 

125  Endowment  Income 


126  Royalties 


127  Concessions 


128  Advertising 


(#  Properties      )  (^Sources  ) 


129  Rentals 


130  Other  (specify) 


131  TOTAL  EARNED  INCOME  (sum  of  lines  101.102,109. 122-130) 


EXPENSES 


Salaries/Fees/Frin^e  Benefits; 


201 


Administrative 


202 


Artistic 


203 


'Production/Technical 


204       Total  Salaries/Fees/Fringe  Benefits  (sum  of  lines  201-203) 


205  Rovalrt.es 


Properties  ) 


206  All  Other  Expenses 


207  TOTAL  EXPENSES  (sum  of  lines  204-206)  

208  EARNINGS  SURPLUS  (CAP)  (line  131  minus  207) 


SCHEDULE  C  (cont  'd) :     INCOME  AND  EXPOSES  (  |~^"|~^     |  j  j 

UN EAR NE fa  INCOME  '      '    *    ■  * 


Federal  Government: 


301       NEA  Programs 


302        NEA  Challenge 


303 


NEH 


-304 1  *  Oth^o 


3Q3-      Total  Federal  Government  (sum  of  lines  301-304), 
State  Goverhrienc^        "  j       %  1 


306 


307 


Stafce  Atts  Agencies 


CETA 


308  Other  ;  '   f 

309  rjKaj  Styr  Government  (sXim  of  lines  306-308)^- 


CitjYCouhty  ^Government: 

310  City  ;  j 

311  1  County  %  =    '    -  . 


312  CETA 


313        Total  City/County v Government  (sum  of  lines  310-312) 


314  Corporations 


315  Found  a  1 1 dns 


{ih  Sources 


316 


Individuals 


(#  Sources 


Members 


317- 


(fl  Members 


Donors 


(#  Donors 


1 


-318  Toggl  Incteviduals,  (sum  of  lines  316-317) 
319  Fundrai^trnTtvents /Guilds 


United  Arts  Fund: 


320 


Individuals  . 


321    -  City/County 


>22  Corporations 


323 


Foundations 


324       Total  United  Arts  Fund^ (sum  of  lines  320-323) 


325 


Donated  Servites/Materials/Facilitfes : 


Individuals 


326 


327 


328 
JIT 


Corporations 
S,tate  CEtA~^ 
City/County  CETA 


330- 


6heltering  Organizations 


Other 


331       Total  Donated  Services/Materials/FacilitiesA( 

sum  of  lines  325-330) 

? 

332  Other  (specify)        ,    *  T 

333  TOTAL  UNEARNED  INCOME  (sum  of  lines  305,309,313-315,318.  319,324.331.  332') 

334  TOTAL  INCOME  (sum  of  lines  131  and  333) 

335  INCOME  SURPLUS  (DEFICIT)  (line  334  minus  207)*;. 

• '  »> 

401  Operating  Fund  Balance  Beginning  of  Year                      .  * 

$ 

402. Operating  Fund  Additions  (Deductions) 

403  Operating  Fund  JBa lance  End  of  Year  .(sum  of  lines 

'3J5.40l.402)  .  " 

*     %                            Board  E 

lonor   '    1  1 

tijjher  Fund  Balattces  End  of  Year  -  Designated  Restricted 


404  " 

$ 

$ 

405 

- 

406 

T 

.■407 

V 

408  In-Kind: 
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APPENDIX  H 


PROBLEMS  OF  DATA  COLLECTION:  SOME  FINDINGS 
FROM  WORK  ON  THE  "SEVENTIES  DECADE  STUDY" 


by  f 

Mary  G.  Peters 


PROBLEMS  OP  DATA  COLLECTION:  SOME  FINDINGS 
FROM  WORK  ON  THE  "SEVENTIES  DECADE  STUDY" 


by 

Mary  G.  Peters 

*  » 

Under  contract  NEA  PC  80-29  "Study  of  the  Growth  in  Nonprofit  Arts 

and  Cultural  Organizations  in  the  Decade  of  the  1970fs",  one  of  our  tasks  has 

been  to  bijild  a  small  data  base  of  arts  organizations  in  each  of  five  disciplines 

for  a  ten  year  time  period,  so  that  we  can  measure  how  much  the  organizations 

have  changed  over  the  ten  years.   We  are  then  extrapolating  the  findings  from 

the  samples  to  make  an  estimate  of  the  growth  of  the  entire  universe  of 

organizations  in  each  discipline.    This  essay  discusses  two  problems  we  have 

encountered  in  using  and/or  building  these  small  data  bases  for  separate 

disciplines.  These  problems  result  from  fallacies  in  the  data  collection  method- 
ic 

ology  .that  could  and  should  be  avoided  in  future  data  collections  from  arts 
organizations, 

*^ 

To  build  our  data  bases  we  used  data  on  individual  organizations  available 
from  various  sources: 


Discipline  Sources 

Symphony  American  Symphony  Orchestra  League  annual  survey 

(1970-1979) 

Theatre  Ford  Foundation  Study  (1970-1974)  «  1 

Theatre  Communications  Group  annual  survey 
*  (1974-1980) 

Opera  Ford  Foundation  Study  (1970-1974) 

Opera  America  annual  survey  (1974-1979) 

Dance  Ford  Foundation  Study  (1970-1974) 

Midited  Financial  Statements  (197£or  1975-1979) 

Museums  >^Audited  Financial  Statements  or  Annual  Reports 

*  (1970-1980) 

V  '  ' 


Because  we  were  faced  with  integrating  data  for  single  organizations  from 
two  different  sources,  we  found  two  problem  areas  that  created  difficulties  in 
matching  ip  the  data: 

1)  Variations  in  or  lack  of  definition  of  data  items  (especially  in  relation 
to  what  was  to  be  included)  tr 

2)  Variations  in  the  definition  of  the  organizational  entity  represented 
in  the  data 

TJie  result,  in  the  case  of.  the  Seventies  Decade  Study,  was  that  the  way  certain 
items  were  reported,  for  a  particular  organization  might  vary  from  % one  data 
source  to  another.  This  variance  meant  that  identifying  the  part^of  the  difference 
over  the  time  span  that  was  due  to  a  true  economic  change  versus  the  part 
/  that  was  due  to  a  change  in  definition  was  of  crucial  importance.  This 

identification  task  was  laborious,  but  not  impossible.  Aiuadditional  benefit  of 
this  process  was  that  it  revealed  some  important  potential  problem  areas  that, 
if  not  avoided,  could  render  data  collected  in  the  future  misleading  or  meaningless. 
The  only  disiuplw^ifOwhich  we  did  not  have  to  match  data  from  disparate 
sources  (either  two  data  bases  or  differently  prepared  financial  statements)  was 
symphony.  Although  the  problems  described  below  may  also  exist  with  the 
symphonies,  they  do  not  show^up^ilbjn  the  data  base. 

Definition  of  Data  Items-  # 

Lack  of  item  definition  or  specific  inclusion  or  exclusion  of  items  signi- 
ficantly* altered  some  data  items.  Where  particular  litems  have  been  defined, 
even  if  that  definition  differ§^from  one  data  source  to  another,  the  differences 
in  definition  can  be  accounted  for  and  the  data  adjusted. to  make  them  equivalent 
from  one  year  to  the  next.  For  example,  a  major  problem  was  in  the  placement 
of  grants  (especially  government  grants).  In  the  Ford  Foundation  study  there 
were  two  places  a  respondent  could  include  a  grant  from  gQvernment,  either 
under  "grants  for  services  required"  which  was  part  of  performance  income  under 
earned  income,  or  under  support  income  from  gbvernment  sources.  Opera 
America'  and  TCG  in  their  questionnaires  had  no  instructions.  They  just  listed 
various  data  items.  Since  we  had  individual  organization*  data  from  both  sources 
for  operas  and  theatres,  we  made  in-depth  comparisons  so  that  we  could  account 


o  fir 
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for  reporting  differences.  Out  of  18  operas  that  we  tried  to  match  up,  using 
1974  data  from  both  data  sources,  9  reported  government  grants  in  different 
places.  One  included  a  government  grant  in  Ford  and  excluded  it  in  Opera 
America,  one  included  the  grant  in  Opera  America  and  excluded  it  from  Ford. 
T^e  other  seven  put  their  grants  in  a  different  place  on  the  two  questionnaires. 
This  same  problem  occurred  in  the  18  theatres  we  tried  .to  match.  The  TCG 
questionnaire  in  197&  also  lacked  definitions  about  the  placement  of  government 
monies  and  6  were  inconsistent  from  one  questionnaire  to  the  other. 

Another  problem  area  was  "corpus  earnings"  or  Endowment  Income.  In 
Ford  this  was  defined  as  "  ...  income  earned  from  endowment  corpus  funds, 
capital  funds,  or  special  funds  that  was  used  for  operating  income...".  It  was 
placed  after  public  and  private  support  but /before  the  total  for  unearned  (i.e. 
•Support)  income.  This  varied  from  the  current  accounting  convention  (as  of  the 
early  I970!s)  in  which,  if  it  was  included  at  all  in  the  "operating  income",  it 
was  usually  considered  earned  income.  ' 

*  In  no  other  questionnaire  were,  corpus  earnings  segregated  from  other 
^investment  earnings,  thus  destroying  any  comparability  in  earned  and  support 
income  totals  between  questionnaires* 

The  source  of  contributions  was  another  problematic  area.  In  both  opera 
and  theatre  the  contributions  from  individuals,  foundations  and  businesses  were 
hopelessly  mixed  up.  The  total  of  the  three  items,  including  united  arts  funds 
contributions,  matched  in  a  majority  of  the  cases.  Lack  of  proper  definition  is 
probably  the  root  of  the  problem.  Without  defining  small  family  foundations 
and  trusts  as  either  "individual  contributions"  or  "Foundation  contributions",  the 
respondent  is  forced- to  make  that  choice  and  can  arbitrarily  chose  one  or  the 

.  other.  Furthermore,  that  choice  may  vary  from  year  to*year.  It  is  the  variance 
in  what  is  included  that  destroys  the  meaning  of  the  data.  United  Arts  Fund 
giving  presents  a  similar  morass.  Two  theatres  listed  a  UAF  gift  in  TCG  as  a 
business  gift  in  Ford  because  a  business  had  given  a  contribution  that  was 
funneled  through  a  UAF.  Out  of  10  theatres  that  reported  the  same  figures 
for  private  contributions,  only  2  reported  the  underlying  data  items  in  the  same 

*  way  on  both  questionnaires.  ^ 


For  dance  and  museums,  where  we  worked  from  audited  financial  state- 
ments, we  usually  lacked  any  detail  on  the  source  of  private  contributions. 
Major  grants  from  foundations  or  businesses  would  infrequently  appear,  but  more 
often  they  would  be  lumped  in  with  individual  giving.  Where  we  have  data  from 
IRS  form  990's  we  found  that  the  private  giving  is  also  lumped  together.  However, 
grants  from  governmental  sources  were  usually  segregated  by  the  auditors.  The 
normal  accounting  convention  has  been  to  report  all  governemnt  funds  as  support 
income,  even  for  "grants  with  services  required".  The  main  problem  that  we 
encountered  with' financial  statements  was  that  sometimes  there  would  be  no 
breakout  between  private  and  public  (government)  support.  A  single  figure  would 
be  reported  for  all  grants  and  contributions. 

The  exclusion  that  we  draw  from  this  experience  is  that  data  items  must 
be  well  defined,  and  what  is  to  be  included  or  excluded  must  be  stated.  Other 
organizations  that  Have  been  <g> feting  financial  information  have  obviously  also 
come  to  this  conclusion.  TG^Hmd  Opera  America  over  the  years  since  1974 
have  made  their  questionnaires  more  detailed  and  have  more  carefully  defined 
data  items.  The  IRS  also  has  changed  its  form  mainly  to  include  more  detailed 
definitions. 


^Definition  of  the  Organization 

As  we  compared  data  of  individual  organizations,  especially  theatres  and 
dance  companies,  we  found  another  definitional  problem:  which  part  of  the 
organization  in  question  are  we  measuring?  Of  the  18  theatres  we  compared 
we  found  nine  that  had  major  differences  that  we  should  investigate.  Of  those 
nine,  three  theatres'  differences  could  be  accounted  for  because  they  had  reported 
their  conservatory/school  financial  figures  in  Ford  and  had  excluded  these  in  the 
TCG  survey.  On  neither  Ford's  form  nor  TCG's  formjwas  it  clear  that  one  was 
either  supposed  to  include  or' exclude  affiliated  activities,  such  as  the  schooL 
Ford  did  have  the  instruction  that  the  financial  figures  reported  should  match 
the  audited  figures,  and,  in  most  cases,  a  school  of  the  performing  arts  organi- 
zation is  included  in  the  audited  figures.  It  is  interesting  to  note  that  by.  1977 
TCG  had  restructured  the  questionnaire  and  was  asking  for  audited  financial 
statements  to  verify  reported  figures.  We  do  not  have  individual  data  for  1977 
but  for  the  one  later  year  for  which  we  do  have  data  •(1979),  it  is  clear  that 
those  three  theatres  have  included  their  school  qptivities. 
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If  one  looks  at  totals  for  the  organizations  for  each  of  the  years  for 
which  we  have  data  for  individual  organizations  (th£  Ford  years  1970  through 
1974,  and  the  TCG  years  1974,  1975,  1976  and  1979),  we  see  steady  growth 
throughout  Ford,  a  leveling  off  or  decrease  for  TCG  '74,  '75,  and  !76,  then  a 
big  jumfx  from  1976  to  1979.  If  one  looks  at  the  "organization"  without  its 
school  figures  for  Ford  years  and  TCG  1979,  the  picture  reflects  a  more  even 
growth  over  the  decade. 

In  dance,  the  problem  was  even  more  obvious.  Because  we  had  financial 
statements,  we  could  clearly  see  whether  the  dance  or  ballet  company  had 
reported  their  school  in  Ford.  Our  rule  of  thumb  became  "as  reported  in  Ford, 
so  we  will  do  in  70's  Decade  Study".  This  school  problem  arose  in  seven  out 
of  15  modern  dance  and  ballet  companies.  Only  one,  Martha  Graham,  presented 
any  problem.  We  had  only  the  company's  figures  and  not  the  school's  figures 
for  1975.  However,  because  of  the  reporting  of  beginning  and  ending  fund 
balances  for  1974  and  1976,  we  could  interpolate  how  the  school  had  done  (its 
'de'ficit)  and  then  estimate  its  tuition  receipts  and  expenses. 

The  inclusion/exclusion  of  the  school  problem  is  symptomatic  of  a  larger 
problem:  what  part(s)  of  the  organization  should  one  look  at?  Nonprofit 
organizations  (and  especially  larger  arts  and  cultural  organizations)  usually  do 
not  account  for  and  rep<*t  their  finances  in  a  single  fund.  Their  financial 
activity  is  split  into  funds  according  to  restriction  or  use.  This  problem  exists 
to  a  greater  extent  in  museums,  but  also  appears  in  the  larger  performing  arts. 
Most  data  collections  in  the  past  have  requested  information  from  the  "operating 
fund"  or  from  "all  funds  used  for  current  operations".  The  latter  would  include 
restricted  funds  for  current  use,  whereas  the  former  definition  would  most  likely 
exclude  these  funds.  ^ 

However,  many  organizations  have  "endowment  funds"  and/or  a  "plant"  or 
"building  fund",  an  "accessions  fund".  If  one  see^only  the  "operating  fund",  one 
might  miss  grants  from  NEA  and  others  for  puitghase  of  arts  objects,  for  creation 
of  a  special  ballet  program,  for  construction  an  renovation  of  facilities.  One 
frequently  does  not  see  maintenance  and  utility  costs,  nor  the  full  measure  of 
what  an  organization  can  raise  in  contributions.  It  is  more  common  to 'see  all 
expenses  contained  in  the  "operating  fund'!.  However,  contribi^jpns  and  grapts 
usually  will  be  understated-tf>oiil^the  "operating  fund"  is  seen. 
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In  creating  a  museum  data  base,  we  have  data  on  five  examples  (out  of 
2?  90  far),  where  the  organization  has  reported  a  significant  deficit  in  its 
"operating  fund"  for  most  or  all  of  the  ten  years.  However,  when  the  other 
funds  are  included  and  the  picture  is  of  the  entire  organization,  the  income  side 
dramatically  changes,  and  a  surplus  is*  reported.  It  is  true  that  the  board's 
discretionary  use  of  that  other  income  may  be  very  limited,  and  that  the  picture 
is  not  as  rosy  as  may  appear  on  the  surface.  However,  it  is  also  not  the  dismal 
picture  reflected  by  the  "operating  fund"  deficit  either.  From  reading  the 
director's  or  the  president  of  the  board's  annual  report  (which  we  have  for  about 
half  of  our  organizations),  it  becomes  clear  that,  in  many  cases,  the  board  had 
chosen  to  increase  the  endowment  fund  or  raise  money  for  a  major  construction 
project,  rather  than  raise^funds  to  cover^the  operating  deficit. 

Our  conclusion  from  this  is  that  to  measure  the  economic  activity  of 
larger  arts  organizations,  one  should  look  at  the  total  organization,  i.e.  all  funds, 
and  also  look  at  the  "endowment",  "plan?  and  "funds  used  for  current  operations" 
>  4  separately.  As  a  footnote,  we  suspect  that  the  museum  surveys  done  in  the 
past  have  significantly  undercounted  the  economic  size  of  the  museum  industry 
because  they  have  only  asked  for  -operating  income  (or  did  not  specify  this,  in 
which  case  they  will  have  gotten  only  the  operating  income). 

One  other  reconciliation  problem  we  .encountered Jin  the  theatre  area  was 
with  university  affiliated  theatres.  The  problem  of  measuring  in-kind  contri- 
butions from  parent,  organizations  has  been  recognized  for  the  last  several  years 
by  TCG.  It  is  not  an  easy  problem  to  solve,  but  is  one  that  can  not  be  ignored 
in*  data  collection.  In  our  theatre  sample  we  had  three  university  affiliated 
theatres  all  o^ghose  datAliffered  significantly  between  Ford  and  TCG  in  1974. 
Neither  questionfflkre  had  addressed  the  problem,  whichrleft  the  three  respondents' 
to  grapple  with  the  problem  on  their  own.  All  three  resolved  it  in  different 
ways.  However,  by  1979,  TCG  had  a  questionnaire  that  took  the  in-kind  services 
into  account  and  consequently,  the  three  are  reporting  this  non-cash  economic 
activity  in  a  similar  manner. 

This  same  problem  is  a  significant  one  in  the  museum  field,  but  is  not 
insurmountable.  "  The  most  difficult  "aspect  of  it  is  thS  such  services  are  not 
valued  in  the  organization's  books. *  However,  in  collecting  financial  statements 
from  uiHtersity  and  state/municipal  museums,  I  spoke  with  several  directors  or 
business  officers  the  phone.  They  all  have  some  estimate  of  the  value  of 
the  services  they  are  currently  receiving.  However,  recreating  that  data  for 
q  years  past  was  determined  to  be  too  difficult. 

i 
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Resolution  of  the  Problems  for  the  Seventies  Decade  Study 

For  the  three  performing  arts  disciplines  in  which  we  matched  data  to 
the  Ford  Foundation's  data  base,  the  reconcilation  was  as  follows: 


Dance:     15  organizations 

14*  organizations  were  matched. 

1  company  had  to  have  data  adjusted  for  one  year 
to  account  for  reporting  differences. 

Opera:      2Sf  organizations 

11    matched  for  major  data  elements. 

9   were  fully  reconciled. 

3   had  arithmetic  errors  that  we  foynd  and  corrected. 

2  had  totals  correct,  but  underlying  data  could  ftgj 
be  reconciled. 

2    had  minor  differences  (under  2%)  that  could  not 
be  reconciled. 

2    had  major  differences  (about  10%)  that  could  not 
be  reconciled. 

Theatre:   18   organizations  (none  matcRfed  exactly) 

were  fully  reconciled.    *  * 
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had  minor  differences  (under  2.5%)  that  could  not 
be  reconciled. 

had  differences  (up  to  60%)  that  we  identified 
and  adjusted.  (These  differences  were  due  to 
inclusion/exclusion  of  the  conservatory/  school, 
in-kinds  from  *the  university,  or  an  accounting 
mistake  such  as  recognition  of  a  grant.) 

had  major  differences  (10%)  that  could  not  be' 
reconciled. 


Conclusions 


From  this  exercise  of  looking  at  the  same  organizations  using  different 
data  sburces,  we  strong  recommend,  that  future  data  collection  feffolijs: 


(1) 
(2) 

(3). 


have  adequate  detail  for  financial  data, 

clearly  define  data  items,  especially  what  is  to  tie  included  or 
excluded,  * 

measure  the  full  organization  (all  funds)  and  ask  for  some  fund 
detail,  especially  on  the  income  side.  „ 
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ABSTRACTS  OF  REFERENCED  DOCUMENTATION 
AND  REPORTS  SUBMITTED  SEPARATELY  TO  THE 
RESEARCH  DIVISION 

(1)  Project  Documentation 

(2)  Discussion  of  the  Form  990  in  Relation  to  the  Economic 
Djita  Series  (Draft) 

(3)  The  Economic  Censuses:    A  Report  On  Their  UsefulA 
ness  in  Describing  the  Economic  Activity  of  Arts 
Organizations  v  *  , 
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PROJECT  DOCUMENTATION 
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In  an  effort  to  organize  our  recordkeeping  and  to  carefully 
document  project  activities  as  they  were  carried  out  so  that  the  final  report 
could  be  easily,  accurately  and  thoroughly  prepared.  Informatics  developed  and 
submitted,  early  in  Phase  I,  a  Project  Documentation  Outline,  a  copy  of  which 
appears  on  the  next  page.  The  only  sections  of  this  proposed  documentation 
which  were  completed  prior  to  the  decision  to  postpone  data  collection  in 
order  to  explore  other  approaches,  were  Sections  4  and  5:  Data  Collection 
Procedures  and  Computer  Processing,  respectively. 

Section  4  described  the  flow  of  information  through  the  data  collection  process 
beginning  with  the  receipt  of  the  grant  applicant  file  from  NEA  through  the 
preparation  of  status  reports.  The  narrative  discussion  covered  the  following 
topics:  ^  ^ 

1)  File  Creation 

2)  Mailout  of  Questionnaires  to  Eligible  Applicants 

3)  Receipt  and  Control  Subsystem  | 

4)  Manual  Review  and  Edit 
o  Sorting  Procedures 
o      Error  Resolution 

5)  Nonrespondent  Follow-up 

6)  Procedures  for  Maintaining  Confidentiality  of  Data 

7)  File  Updating 

8)  Status  Reporting 

'  AJso  included  in"  Section  4  were  detailed  flowcharts  of  all 
procedures  and  shells  for  various  manual  and  automated  records  and  reports. 


Economic  Data  Series 
For  Arts  and  Cultural  Organizations 


Project  Documentation  Outline 
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SECTION  £ 
6.1 
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INTRODUCTION 
Project  Overview 
Project  Schedule 

PRETEST 

Methodology 

Results 

Recommended  Revisions 

FEASIBILITY  STUDY 
Data  Series  Requirements 
Methodology 
Cost  Analysis 
Recommendations 

DATA  COLLECTION 
File  Creation 

Mailout  of  Questionnaires  to  Eligible  Applicants 
Receipt/Control  Subsystem 
Manual  Review  and  Edit 
Nonrespondent  Follow-up 

Procedures  for  Maintaining  Confidentiality  of  Data 
File  Update 
Status  Reporting 

COMPUTER  PROCESSING  * 
Universe  Preparation 
Automated  Receipt/Control 
Computer  Edits 
Errpr  Resolution 
ild  Data  File 


ANALYSIS  AND  TABULATIONS 

Data  Analysis  Plan 

Table  Shells 

Tabulations 

Universe  Analysis 

Analytical  Report 
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Data  Element  Definitions* 
Data  Preparation  Instructions 
Collection  Instruments 
Project  Control  Forms 
Project  Status  Reports 
Tabulations 

Applicant  File  Layout/Description 
Data  file  Layout/Description 
Computer  Edit  Specifications 
Source  Program  Listings 
System  JCL 


Section  5  described  procedures  for  all  automated  processing  steps 

including: 

*. 

1)  Universe  Preparation 

o      Selection  of  New  Applicants 

o      Manual  Screening  of  Applicants  and  Updating  New 
Applicant  File 

o      Matching  the  Applicant  With  The  Appropriate  Survey 
Instrument 

o      Merging  Files  and  Mailout  of  Questionnaires 

2)  Automated  Receipt/Control 

* 

o      Computer  Interface  with  Receipt/Control  Operations 
o      Status  Reporting 
o      Response  Rate  Reports 
,  3)      Computer  Editing 
o  Specifications 
o      Data  Preparation 
o      Edit  ^Procedures 

4)  Error  Resolution  L 

5)  Building  the  Data  File  - 
o  Content 

o  Structure 

Also  included  were  detailed  graphic  representations  of  these  automated  features 
and  procedures. 

These  design  materials  were  prepared,  based  upon^ffe  original 
specifications  and  methodology  set  forth  in  the  RFP.  Major  modifications  to 
specific  details  will  be  required  to  adapt  these  procedures  to  the  revised  data 
collection  methodology  and  instruments,  but  the  steps  in  the  process  and  the 
overall  design  remain  essentially  the  same.  Relevant  aspects  of  this  documen- 
tation have  been  included  in  the  narrative  of  this  Final  Report  in  Section  2.3. 


(2) 

DISCUSSION  OF  THE  IRS  FORM  990  IN  RELATION, 
TO  THE  ECONOMIC  DATA  SERIES 

Because  there  was  great  interest  at  NEA  in  the  potential  of  the 
IRS  Form  990y  a  draft  (May  1981)  of  a  report  on  this  data  source  was  prepared 
and  submitted  to  the  Research  Division/at  their  request  prior  to  the  conclusion 
of  our  assessment  of  the  990  and,  in  particular,  of  our  completion  of  an 
experiment  with  direct  request  to  the  IRS  for  Thard  copy1  forms.  The  results 
of  the  special  hardcopy  request  are  thoroughly  documented  in  Section  2.6.1 
of  this  Final  Report. 


below: 


An  outline  of  the  structure  of  this  draft  report  is  presented 

A.  The  Form  990  -  A  Description 
•    1.      The  New"  990 

2.  Organizations- Which  File 

~{     3.  When  Organizations  File 

4..  Completion  Requirements  - 

5.  Accounting  Methods  /  y 

6.  Universe  Coverage 

7.  Form  990  Content  * 

B.  Disclosure  Regulations 

1.  General 

2.  Hardcopy  Availability 

-  3.  Automated  Standard  Extract 

4.  Automated  Special  Extract 

5.  Statistical  Data 

C.  Special  Hardcopy  Request  (Incomplete) 


Appended  to  the  narrative  were  copies  of  the  1979  and  1901  forms  and  all 
supporting  schedules.      .  * 

The  most  relevant  aspects  of  the  discussion  included  in  the  d^aft 
report  have\been  incorporated  into  the  narrative  of  this  Fifcal  Report  in 
Section  2.6.1,  with  the  exception  of  the  detailed  description  of  the  contents 
of  both  the  1979  and- 1981  (proposed)  forms/  That  discussion  is  included  here 
in  this  appendijMince  it  may  be  of  Interest  to  the  reader.. 
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7<    .  Form  990  Content  ' 

The  purpose  of  the  Form  990  is  two-fold:  to  monitor  tax  exempt  organizations 
to  determine  compliance  with  ^ederaj  faws  and  regulations  and  to  provide  an 
lnforrtfitive  report  that  can  be  made  available  to  the  public.  Federal  laws  and 
regulations  with  which  tax  exempt  organizations  must  comply  cover  funds  solicited 
from  the  public,  lobbying  expenses  andfcinrelated  business  income.  Consequently, 
the  Form  990  is  detailed  in  these  areas.  This  monitoring  aspect  is  the  reason 
for  the  inclusion  of  some  very  specific  items  on  the  form. 

The  bas^ic  form  for  both  the  1979  and  the  proposed  1981  versions  is  four 
pages  in  length  and  contains  four  (five  on  the  1981  version)  financial  statements, 
a  "List  of  Officers,  Directors,  Trustees  and  their  Compensation,"  and  a  section 
called  "Statements  of  Certain  Activities."  This  lattV  section  is  a  set  of  quesflons 
included  to  determine  whether  the  organization  has  changed  activities,  bylaws 
or  other  governing  documents,  had  unrelated  business  income  or  political  lobbying 
expenditures,  had  received  donated  services  or  facilities,  an\d  so  on.  «fhe  financial 
statements  contain  the  bulk  of  the  data  whicTrwmiid^be  considered  for  an  economic 
data  collection  effort.  The  discussion  belov*  will  coverBfctllJijbrsions  and  their 
relationship  to  general  economic  data  needs. 

Figures  1-a  and  1-b  show  the  two  versions  of  the  Statement  of  Support, 
Revenue,  Expenses  and  Changes  in  Fund^Balances.  fthe  name  of  the  statement  - 
for  the  1979  version  contained  "Revenue"  but  not  "S^port."  The  change  in  name 
clears  up  any  possible  confusion  on  the  part  of.  some  respondents*about  whether  - 
or  not  contributionsare  to  be  included.  This  statement  covers  Revenue  and  Support 
'  in  detail  and  summarizes  Expenses  and  Fund' Balances,  and  is  essentially  the  same, 
for  both  versions  (although  the  order  of  items  has  been  changed).  The  major 
difference  is  in  the  comprehensiveness  of  the  definitions  and  instructions  (which 
grew  from  6+  columns  in  the  1979  version  to  1CM  columns  in  1981).  In  fact,,  only 
two  line  items  have  changed:  "Royalties"  (line  6-1979)  has -become  '.'Other  Invest- 
ment Income"  (line  7-1981)  and  "Payments  to  Affiliates"  (line  16-1981)  has  been 
added. 
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Both  versions  combine  all  government  contributions  together  regardless 
of  source,  i.e.,  Federal,  State  and  Local  government  (line  1-c  on  the  1979  version 
and  line  1-d  on  the  1981  version). 


^ftn-additional  problem  with  government  monies  is  whether  they  are  considered 
contributions  (i.e., -support)  or  program  service  revenue  (i.e.,  earned  income). 
The  definition  for  both  versions  would  suggest  that  all  funds  received  f rom 
government  sources  by  arts  organizations,  with  the  possible  exception  of  perform- 
ances and  workshops  conducted  in  the  schools,  should  be.  classified  as  contributions. 
This  is,  of  course,  contrary  to  the  reporting  tradition  in  the  performing  arts  (the 
same  problem  also  arosf  during  the  pretext  of  the  Economic  Data  Series  question- 
naire which  specified  placement  of  all  government  monies  in  one  place).  The 
1981  version  partially  solves  the  problem  in  that  the  first  line  in  Part  IV  (see 
Figure  3-a)  requests  all  program  service  revenue  from  government  sources. 
,  However,  there  still  remains  the  problem  of  the  specific  source  level  of  that 
government  money  (Federal,  State,  etc.). 

The  only  other  deficiency  of  the  income  side  is  in  the  lack  of  detail  under 
"program  service  revenue"  and  "other  revenue,"  lines  10\and  11  on  the  1979  version 
and  lines  2  and  1 1  on  the  1981  version.  For  regulation  of  fund  raising,  this  lack 
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of  detail  does  not  present  a  problem.  For  measuring  economic  activity,  however u 
it  creates  a  significant  omission  of  income  specificity.  Further  explanation  of 
this  problem  is  found  below  under  the  discussion  of,  Figures  3-a,  3-b  and  3-c.  ^ 

J 

The  second  statement  contained  in  both  versions  is  the  '^Statement  of  Functional 
Expenses,"  Figures  2-a  and  2-b  (called  'Allocation  of  Expenses  by  function'  on 
the  19^9  version).  This  Statement  is  similar  in  both  versions,  although  the  arrange- 
ment-of  the  columns  has  been  changed  (and  improved)  and  some  items  have  been 
added  in  the  1981  version.;  Postage  and  printing  have  been  split  apart  in  the  1981 
version,  legal  and  accounting  services  have  been  given  individual  lines,  and  the 
instructions  specify  that  per  diems  are  to  be  included  in  travel..  In  the  1979  version, 
no  mention  was  made  of  per  diems.  f 
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1979  Expenses 


Allocation  of  Expenses  by  Function 

do  not  Include  amounts  reported  on 
"t  5(b).  7(b),  8(b)o^9(b)  '0/  Part  >■ . 


/.      m  A.ti-.  oc  AfV>  ui  »tfA  vou  stiouki  compile  only  the  tine  items  for 
•*T*  ^mitw^  tS'^-  *  -"or.  than  J25.000  you  must  com- 

plete columns  (A).  (B),.(C),  and  (D). 


i 


nd 


21  Contr.but.ons,    gifts,    grants    and  s.m.la 
amounts  awarded  (attach  schedule) 

22  Benef.ts  disbursed  to  or  for  members 

23  Compensation    of    officers,  directors 

trustees  ' 

24  Other  salaries  and  wages  .    .    •  * 

25  Pension  plan  contributions  .  -  ■ 
26 'Other  employee  benefits  .  .  ■  ■ 
-27  Payroll  taxes  

fees  forfundraising  .  - ■  -  • 
29  Other  professional  services  .  - 
30, Interest    .    -  -  

31  Occupancy 

32  Rental  and  maintenance  of  equipment 

33  Printing  and  postage  

34  Telephone  

35  Supplies  

36  Travel  

37  Other  expenses. (itemize): 


(A)  ToUl 


(t)  fundralslr* 


38  Total  expenses  before  depreciation  (add  lines 
21  through  37)  .  **. 

39  Depreciation,  depletion,  elJ 

40  Grand  total  (add  lines  38  U  39).  Enter  here 
and  onlines  13  throfrgh  If 


(C)  Program 
sttrvicts 


(D)  M»n»f«fn«nt 
«nd  g»n«r*l 


Figure  2-a 
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1981  Expenses 


"°  "Mil  r-  .     -  -     -  paft  ,  ,s'>25.000  of  less,  you  should  complet.  only  column  (A).  II  line  12  h 

Do  not  inc/ude  amounts  reported  on  Una  6(b), 
*/M  9(b).  10(b).  Of  16  of  Part  f. 


.  pic c  2 

ijMre  than 


a 


22  Grants  and  allocations  (attach  schedule) 
23 -Specific  assistance  to  individuals 

24  Benefits  paid  to  or  for  members 

25  Compensation  p\  officers,  directors, 

26  Other  salaries  and  wages  .  . 

27  Pension  plan  contributions  . 

28  Other  employee  benefits  .  . 

29  Payroll  taxes .    •   —  - 

30  Professional  fundraismg  fees 

31  Accounting  fees  

32  Legal  fees 

33  Supplies  .   -    •  • 

34  Telephone  4 

35  Postage  and  shipping  .    .  . 

36  Occupancy    .   .    •    •   ■  - 

37  Equipment  rental  and  rnWenanc 
38 'printing  and  publications  •    .  gj 

39  Travel  r 

40  Conference!,  conventions  and  meetings 

41  Interest  v.  •       *  ■ 

42  Depreciation,  depletion,  etc.  (attach  schedule) 

43  Other  expenses  (itemize) 


a  Total  functional  expenses  (idd  lines  22 
■fhcpvgh  43) 


.  Figure  2-b 
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The  one  problem  with  this  statements  in  the  lack  of  reference  to  payments 
made  to  fee-for-service  personnel.  Without  specific-mention  made  of  this  expense 
in  the  instructions,  arts  organizations  may  consider  it  either  a  "wage  and  salary" 
expense  or  an  "other"  expense,  and  there  is  no  way  to  identify  where  it  has  been 
placed. 

Figures  3-a,  3-b  and  3-c  contain  relevant  items.from  the  990  forms  on  Program 
Service  Revenue  and  Expenses.  The  1979  version  contains  only  one  statement 
concerning  revenue,  while  the  1981  has  two  statements:  one  on  Revenue,  one 
on  Expenses,  dpth  versions  instruct  the  organizati6ns  to  fill  in  those  programs 
which  generate  the  most  revenue  or  have  the  largest  expenses.  This  open-ended 
format  allows  the  organisation  to  present  its  activitietin  whatever  manner  it 
deems  best.  From  an  economic  analysis  standpoint,  this  free  format  may  create 
unusable  data  since  it  lacks  uniformity.  Unless  specific  types  of  activities  are 
rigorously  defined,  the  dollar -figures  which  are  attached  will  have  no  meaning. 
One  can  develop  a  descriptive  picture  from  these  statements,  but  no  economic 
data  base  can  be  built. 

.  Figures  U-a  and  if7br€Qntain  the  Balance  Sheet  and  Fund  Balances  sections. 
The  line  items  are  slightly  different  from  those  designed  for  the  Economic  Data- 
Seriek,  but  are  equally  useful  for  measuring  economic^activity.  The  only  missing 
item  is  the  amount  of  income  (contributions)  to  the  endowment  and  plant  funds. 
(The,  discussion  on  this  issue  was  covered  above  under  Figures  1-a  and  1-b.) 

The  other  schedules  and  statements  have  a  few  ^eces  of  data  that  would 
be  useful  for  an  economic  picture.  Schedule  A  (included  in  the  Appendix),  which 
is  required  of  all  501  (c)  (3)  organizations,  has  a  list  of  the  five  highest  paid 
employees"  and  the  five  highest  paid  fee-for-service  personnel  of  those  making 
more  ttmn  $30,000.  This  would  provide  some  salary  data  at  the  top  of  the-pay 
scale,  biVrro-wage  rates.  Form  990  (also  in  the  Appendi|c)  wouid  provide  sonVe 
data  on  unrelatVd  business  income.  ,Not  many  arts  organizations  are  currently 
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1979  Program  Service  Revenue 

Form  990  (1979)  *  ,   

rTTTTUg  Program  Service  Revenue  and  Other  Revenue  (State  Nature)  

(a)   -  '  : 

(b)   

(c)   -  j  - - 

W   :  i  

(•)   T  T  7m 

(0  Total  program  service  revenue  (Enter  here  and  on  line  1U)  

(g)  Total  other  revenue  (Enter  here  and  on  line  11)  ■ — : — : — :_: — : — : — : — : — : — : — : — — 

Figure  3-a 


Program  *«rvict 


Oth«r  rev«nu« 


-1 981  Pragram  Service  Revenue 


/n  Total  program  service  ,n 
frt  Total  other  >«wnui  (Enter  h-rg  »"d  on  «»nt  U) 


Figure  3-b 
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1979  Balance  Sheet 


Form  990  (1979) 


4 


Page  3 


*PartV<« 


Balance  Sheet 


linTr"  •  .  .  ~  Dart  ,  <?c  ooo  or  jess  you  should  complete  only  lines  53  and  60  and,  if  you  *o  not  use 
N0TE:  !u!,7account,ng.  *n$.  S M \Um  12  *  more  than  $25,000  you  must  complete  (he  ent,re  balaSe  sheet. 


'Assets 


r 


tninus  allowance  for  doubtful  accounts 


41  Cash: 

(a)  Savings  and  interest-bearing  accounts 

(b)  Other  x  %  \ 

42  Accounts  receivable  ►    

43  (a)  Notes  receivable  (attach  schedule)  ►   minus  allowance  for  doubtful  accounts  ► 

(b)  Loans  to  officers,  directors  and  trustees  (attach  schedule) 

44  Inventories  

45  Government  obligations: 

(a)  U.S.  and  instrumentalities  % 

(b)  State  and  itS"£ubdivisions  

46  investments  in  nongovernmental  bonds,  etc.  (attach  schedule) 

47  Investments  in  corporate  Stocks  (attach  schedule)    .    .  . 

48  Mortgage  loans  (number  of  loans  ►  )  •    •    •  * 

49  Other  investments  (attach  schedule)  

50  Depreciable  (depletable)  assets  (attach  schedule): 

(a)  Beginning  assets  ►   minus  accumulated  deprecation  ►  . 

(b)  Ending  assets  ►  -  v          minus  accumulated  depredation  ►  ~- 

51  Land  ' 

52  Other  assets  (attach  schedule)  +r  


(A)  Beginning  of 
tax  yaar 


3* 


(B)  End  of 
tax  year 


53  Total  assets 


Liabilities 


54  Accounts  payable  

55  Contributions,  gifts,  grants,  etc.,  payable    .    .    .        •  • 

56  Bonds  and  notes  payable  (attach  schedule)  

57  Mortgages  payable  

58  Lo|ns  from  officers,  directors  and  trustees  (attach  schedule) 

59  Other  liabilities  (attach  schedule)  


60  Total  liabilities 


Fund  Balances  and  Net  Worth 

Note-  You  must  complete  this  section  of  the  balance i  sheet  based ^  o n  the 

accounting  you  normally  use.  P/ease  check  either  "Fund  Accounting'  or  All  Others 
and  provfdi  the  information  requested   under  the  method  you  have  checked. 


Fund  Accounting 

Check  here   .   .   .   ►  □ 

61  Current  funds: 

(a)  Unrestricted  .  s  

(b)  Restricted  /  

62  Land,  buildings  an\)  equipment  .... 

63  Endowment  and  similar  funds  -    •    ■    •  - 

64  Other  W  ' 


65  Total  fund  balances 


All  Others 


Check  here 


►  □ 


Capital  stock  or  trust  principal  .    .    .  . 

4                                       ^  * 
Paid-in  or  capital  surplus  ^ 

Retained  earnings  or  accumulated  income 


J 


Total  net  worth 


66  Total  liabilities  and  fund  balances/net  worth 


9 

:RLC 


Figure 
17 
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1981*  Balance  sheet 


"                                '           if  Lnt  12.  Part  I  and  Imt  59  ire  JZ5  000  or  less  you  should  complete  only  lines  51  66.  and  74  and.  if  yoj  do  no!  use  fund 
Balance  Sheets  ^"jfj'Z  73 L  If  Z  12  or  line  59  »  mo,e  than  $25.003,  complete  the  gt.re  balanc:  sheeL  


Note:  Co/umn$  fa)  and  (D)  art  opttonaf  Columns  (A)  and  (0)  must 
be  comp/eted  to  the  extent  applicable. 


.  ^         I  Assets 

45  Cash — Non-interest  bearing  

46  Savings  and  temporary  cash  investments  . 

47  Accounts  receivable  ►,  , 

*»minus  al'owance  for  doubtful  accounts  ►» 

43  Pledges  receivable  ►  


"\  minus  allowance  for  doubtful  accoun 

49  Grants  receivable 

50  Receivables  due  from  officers,  directors^ 
ees  (attach  schedule)  

51  Other  rotes  and  loans  receivable  ► 
minus  allowance  for  doubtful  accounts  ► 

52  Inventories  for  sale  or  use  .    .    .    .  • 

53  Prepaid  expenses  and  deferred  charges 


54  Investments — Securities  (attach  schedule) 

55  Investments— land,  buildings  and  equipment  basis  ►t 


minus  accumulated  depreciation 


(attach  schedule 


56  Investments — other  (attach  schedule) . 

57  Land,  buildings  and  equipment:  basis 
"minus  accumulated  depreciation  ►  

58  Other  assets: 


(attach  schedule 


59  Total  assets  (add  lines  45  through  58> .  \ 


Liabilities 

60  Accounts    payable  and  accrued  expenses'—  .  — -   —  •  — -  • 

61  Grants  payable  

62  Support  and  revenue  designated  for  future  periods  (attach  sched.) 

63  Loans  from  officers,  directors,  trustees,  and  key  employee**  (at-  ^ 
tach  schedule)  .    .  . 

64  Mortgages  and  other  notes  payable  (attach  schedule) \  - 

65  Other  liabilities:. 


66  Total  liabilities  (add  lines  60  through  65)  -  • 

Fund  Balances  and  Net  Worth 
Organizations  that  use  fund  accounting,  check  here  ►  Q  and 
complete  lines  67  through  70  and  lines  74  and  75. 

67  Current  funds  -  -   

68  Land,  buildings  and  equipment  fund  ....-'-*•*• 

69  Endowment   fund   •    •  #    •    •  •  - 

70  Other  funds  (Describe  ►  > 

Organizations  that  do  not  use  fund  accounting,  check  here  ►  □ 
and  complete  lines  71  through  75.  - 

71  Capital  stocn  0.  trun  p.u-cpai  .......  -  

72  Paid-in  or  capital  surplus  .   *• 

73  Retained  earnings  or  accumulated  income  .#  •  j- 

74  Total  fund  balances  or  net  wor#(see  instructions)  

75  Total  liabilities  and  fund  balances/net  werth  (see  instructions)  .  -_ 


(A)  ••g'nmng 
of  yaar 


 f 


End  of  yaar 


(•)  Tatal 


(C)  Unrtilrlcltd/      <D)  Rfltnctad/ 
E«pandab<«  Nof>«*otndab'a 


Figure  4-b 
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required  to  fill  this  out;  but  more  will  probably  have  to  do  so  in  the  future  as  the 
IRS  tightens  its  requirements.  In  the  "Statement  Regarding  Certain  Activities" 
(1979)  or ''Other  Information"  (1981),  the  option  is  provided  for  listing  how  much 
the  organization  received  in  donated  services,  facilities  and  equipment.  The 
Form  990  specifically  excludes  this  type  of  income  and  expense  from  the  financial 
statements,  but  provides  this  one  line  to  show  the  value  of  these  in-kind  donations. 


(3) 

THE  ECONOMIC  CENSUSES:    A  Report  on  Their  Usefulness  in  Describing 


Economic  Activity  of  Arts  Organizations 


As  a  part  of  the  Phase  I  extension,  Informatics  was  contracted 
to  review  the  Economic  Censuses  of  U.S.  businesses  conducted  every  five 
years  by  the  Census  Bureau.  The  purpose  of  this  review  was  to  assess  their 
usefulness  as  a  data  source  on  arts  and  cultural  organizations  of  interest  to 
NEA  and  to  recommend  modifications  to  the  Questionnaires  that  NEA  might 
propose  for  the  1982  data  collection  cycle. 

Through  these  censuses,  the  Bureau  surveys  establishments  in  the 
mineral  industries;  manufacturing,  wholesale  and  retail  trades;  tselec  ted  service 
industries;  commercial  fisheries;  transportation  and  construction.  Among  the 
establishments  surveyed  are  arts  organizations.  This  report  provided  background 
on  the  economic  censuses  by  describing  the  process  used  by  the  Census  Bureau; 
it  identified  how  the  constituency  of  the  National  Endowment  for  the  Arts 
falls  within  the  censuses;  it  outlined  changes  suggested  by  Messrs.  Sheldon 
Ziman  and  Michael  Zampogna  of  the  Census  Bureau  for  the  1982  Census  and 
detailed  proposed  changes  that  the  Endowment  could  recommend  to  the  Census 
Bureau.  ^ 

The  review  process  identified  two  areas  of  deficiency  in  the 
Census  that  impact  the  measurement  of  the  economic  activity  of  the  arts 
universe.  One  problem  is  in  the  universe  surveyed  by  the  Census.  It  (does 
or  may)  exclude: 

o      government  owned  or  operated  organizations, 
4  i  o      small  (under  $10,000)  organizations,  especially  those  that 
are  not  true  organizations  but  are  affiliated  with  another 
nonprofit  organization  for  Endowment  application  purposes, 
and 

o      organizations  whose  primary  activity  is  not  arts-related, 
e.g.,  universities  that  have  theatres  or  museums. 


The  other  problem  is  that  in  the  manufacturing  and  retail  industries,  the  most 
important  meastire  (value  of  production  and  value  of  sales,  respectively)  is 
not  especially  meaningful  to  the  arts.  The  more  important  measure  for  the 
arts  is  that  of  total  expenses. 


included: 


The  modifications  to  the  1982  forms  that  were  recommended 

•* 

o  *  Census  of  Mtfhufacturers  (printing,  publishing,  records  and 
tapes,  etc.):  possible  addition  of  a  question  regarding  tax 
exemption 

o  Census  of  Service  Industries  (Performing  Arts):  many 
wording  changes  to  improve  data  quality  and  using  a  separate 
form  for  "presenters"  and  "services  allied  to" 

o  Census  of  Service  Industries  (Amusement  and  Recreation, 
i.e.,  Museums):  many  wording  changes  to  improve  data 
quality  and  changes  to  the  questionnaire  to  match  the 
performing  arts  questionnaire 


Census  of  Service  Industries  (Educational  Services):  Addition 
of  a  question  to  ascertain  whether  significant  artistic 
activities  are  being  carried  out  under  the  institution's 
auspices 


m 


No  modifications  were  recommended  to  the  Census  of  Distributive  Trades 
(MiscellanefJ^^etailing),  the, Census  of  Service  Industries  (Motion  Pictures) 
and  the  Census  of  Membership  Institutions. 

The  Table  of  Contents  from  this  report  follows. 
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THE  ECONOMIC  CENSUSES 

Table  of  Contents  *  -* 

PARTI:    GENERAL  ISSUES 
Introduction 

Background  on  the  Census 

Arts  Endowment  Constituency  and  Problems  with  the  Universe 
of  Arts  Organizations 

Questionnaires 

The  Process  of  Recommending  Changes  to  the  Questionnaires 
PART  II:  SPECIFIC  QUESTIONNAIRES 

A.  Census  of  Manufactures 

B.  Census  of  Distributive  Trades  l 

C.  Census  of  Service  Industries  r 

(1)  Motion  Pictures 

(2)  Theatrical  Producers,  Shows,  Bands,  etc. 

(3)  Amusement  and  Recreation  (museums) 

(4)  Educational  Services  /* 

(5)  Membership  Institutions 

EXHIBITS  *  ■ 

1       Arts  Organizations  by  SIC  Code 
~2       Possible  SIC  Codes  for  Arts  Organizations 
3       Arts  Organizations  by  Economic  Census  Questionnaire 
*4       Census  of  Manufactures  Questionnaires 

MC-27B:     Periodicals,  Books,  and  Miscellaneous  Publishing 
MC-27C:    Book  and  Commercial  Printing 

*  -» 

MC-36K:    Phonograph  Records,  Prerecorded  Tapes  and  Video  Discs 
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*5       Census  of  Distnbutiv^Trades  Questionnaire  '  % 

*  CB-59G:  Miscellaneous  Retailing  45 

*M>       Motion  Pictures  Questionnaires         ;  49 

1      *    CB-78A:  •  Motion  Picture  Production,  Distribution,  Services  49 

:t  CB-78B:     Motion  Picture  Theatres  51 

/        *7       Performing  Arts  Questionnaire  "  0  -  *  54 

^  CB-79A!     Theatrical  Producers,  Shows,  Bands,  "Orchestras,  54 

Entertainers,  and  Theatrical  Services 

.   8       Data  Items  and  Format:  Item  8  of  Theatrical  Producers,  etc.  '  63' 

9k       Data  Items  and  Format:  Item  9  of  Theatrical  Producers,  etc.  '  ,  65 

*10       Museums  Questionnaire  73 

CB-79B:     Amusement  and  Recreation  Services  (Including  Museums  73 
and  Botanical  and  Zoological  Gardens) 

%?  _        11       Data  Items  and  Format:  Expenses  of  Amusements,  etc.  85 

♦12      Educational  Services  Questionnaire  .  87 

V  *      CB-82:'     Educational  Services  /  87 

*13      Membership  Institutions  Questionnaire  91 

v  .  .CB-86:    a  Membership  Organizations  -  91 


APPENDIX:   NY  University  Study  FEASIBILITY  STUDY  FOR  AN  ECONOMIC 

  DATA  PROGRAM  ON  THE  CONDITION  OF  ARTS  AND  CULTURAL 

ORGANIZATIONS  (Appendix  2A  only). 


•  ,   The  exhibits  marked  with  asterisks  are  the  instruments  used  by  the  Census  Bureau. 


